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| NFORMATI ON SYSTEMS AUDI TOR

NATURE OF WORK

This is professional work in the operational auditing of Pal mBeach County
i nformati on systens activities.

An enployee in a position allocated to this class is responsible for
conducting audits or reviews of EDP activities; evaluating the adequacy and
ef fectiveness of the managenent controls over such activities, and determ ning
whet her the activities are in conmpliance with | aws, policies and procedures, and
good busi ness practices. Wrk is perforned with a wide |atitude of independent
judgment and is reviewed through audit reports provided to the Information
Systens Audit Manager and the Internal Auditor

EXAMPLES OF WORK

Surveys EDP functions and activities in assigned areas to deternine the
nature of the functions and the adequacy of controls.

Det erm nes the audit procedures to be used after planning the scope of the
audit and preparation of an audit work program

Makes oral or witten presentations identifying areas of weakness or
nonconpl i ance and recomrendi ng corrective action to i nprove operations and/or to
reduce costs.

Appr ai ses the adequacy of corrective action proposed or taken

Audits contracts for conpliance.

Assists the external auditors in the annual County-w de financial audit.

May assune the duties of the Information Systenms Audit Manager in the
absence of the Information Systenms Audit Manager

Partici pates in special projects.

Performs related work as required.

REQUI RED KNOW EDGE, SKILLS, AND ABILITIES

Ext ensi ve knowl edge of standards relating to informati on systens design
devel opnent, and installation

Thor ough knowl edge of the principles and practices of EDP auditing.

Thor ough knowl edge of EDP controls.

Ability to analyze conplex EDP activities to determ ne conpliance with
policies and procedures and good busi ness practices.

Ability to communicate effectively in a clear and concise manner, both
orally and in witing.

Ability to establish and naintain working relationships with other County
agenci es and enpl oyees.

Ability to determ ne the extent of testing required and the materiality of
exceptions noted.

M NI MUM ENTRANCE REQUI REMENTS

Graduation froman accredited college or university with an undergraduate
or graduate degree in business or conputer science; three (3) years of
experience in professional data processing work or EDP auditing, preferably in
the governnmental area; or any equival ent conbination of related training and
experi ence.
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