1602

HANDI CAPPED ACCESSI BI LI TY SPECI ALI ST

NATURE OF WORK

This is specialized work coordi nating with County departnments and community
based organizations to inplenment and nonitor projects which wll increase
awar eness about the concerns of, and opportunities for people with disabilities.
Wor k al so i nvol ves coordination with | ocal municipalities to provide accessible
public and comrercial facilities, prograns and services.

An enployee in a position in this class exercises a high degree of
i ndependent judgenent and initiative in planning, devel oping, and inplenmenting
speci al projects and prograns. The incunbent is also responsible for educating
and informng local building officials of Federal, state and | ocal ordi nances
pertaining to accessibility through individual contacts, group and nedia
presentations. Investigates internal conplaints of discrimnation alleging
violation of the Rehabilitation Act and/or the ADA. Monitors the Handi capped
accessibility grant program The enployee receives guidance and genera
direction, but is expected to i ndependently devel op and adm ni ster the projects
and progranms assigned. Work is performed under the general direction of an
adm ni strative supervisor and revi ewed through reports and results achieved.

EXAMPLES OF WORK

Coordi nates, researches or directs the conpletion of disability awareness
proj ects.

Acts as project liaison between departments, divisions/sections and
i nvol ved out si de agenci es.

Coordi nates projects through neetings, correspondence and presentations
where information i s exchanged.

Makes presentations to nunici pal building officials, business cormmunity and
support groups on Federal, State and |ocal ordinances on accessibility.

Prepares and presents reports on the status of projects.

Works closely with project participants to keep informed on all |atest
devel opnent s.

Devel ops project plans, including tinetable for conpletion of each phase.

Devel ops evaluation criteria for projects, conducts eval uati on studi es and
prepares reports.

Wites and di ssem nates program and project materials.

Tr oubl eshoots probl ens and conducts research as assi gned.

Prepares reports, news articles panphlets and brochures on | aws dealing
wi t h handi cap accessibility.

Performs related work as required.

REQUI RED KNOW EDGE, SKILLS AND ABI LI TIES

Know edge of Federal, State and |ocal |egislation regarding persons with
di sabilities.

Know edge of research techni ques and availability of current information.

Ability to exercise judgenment and discretion in establishing, applying and
interpreting policies and procedures.

Ability to establish and nmaintain effective working relationships with
associ ates, public officials, other governnental agenci es and the general public.

Ability to organize work and work independently w thout supervision.

Ability to express ideas clearly and concisely, orally and in witing.
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HANDI CAPPED ACCESSI BI LI TY SPECI ALI ST - CONT' D

REQUI RED KNOW EDGE, SKILLS AND ABILITIES - CONT' D

Ability to devel op prograns which effectively neet desired objectives.
Ability to maintain sensitivity for and relate to the needs of persons with
disabilities.

M NI MUM ENTRANCE REQUI REMENTS

Conpl etion of two (2) years of college |evel coursework with significant
coursework in the Social services, Public or Business Admi nistration or rel ated
field and one (1) year of experience working in the social services, community
service with organi zati on(s) directly i nvol ved in handi capped
accessi bility/accommdati on, or any equival ent conbination of related training
and experience.
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