
 
 

FACILITY USE APPLICATION INSTRUCTIONS 
 
Please complete the following application and return it with a $100 booking fee check 
made payable to Palm Beach County Board of County Commissioners to hold the 
facility for your event date, along with a copy of your certificate of insurance and  
non-profit documentation, if applicable, to:  
 

Palm Beach County Jim Brandon Equestrian Center 
7500 Forest Hill Blvd.,  

West Palm Beach FL 33413 
Attn: Facility Manager 

 
You will be advised if the event description/purpose is acceptable to Palm Beach County 
Parks and Recreation Department and the dates are available. A meeting will then be 
scheduled to discuss your event in detail. A complete list of your vendors, (including 
their certificates of insurance) will be required prior to your event. Any other information 
you can provide about your show, prize list, course layout, etc. will be helpful in ensuring 
that County staff may better assist your show or event needs. 
 
The following items regarding the use of the facility apply 
 

• Fees for the use of facility amenities and County services will be itemized on a 
settlement statement and be collected on move-out day. 

 
• Absolutely NO modifications to the facility electrical, plumbing, lighting, sound 

system, buildings, landscape, or design will be permitted. 
 

• Patron rules are listed as part of this application and will be enforced by show 
management, and ultimately, facility manager and staff. 

 
• Sub-lease or sub-contracting of the facility is NOT permitted. 

 
• Lessee may terminate Agreement/Permit at any time upon written notice up to 30 

days, prior to the event. 
 

• The County may terminate Agreement/Permit at anytime upon written notice if 
necessary due to fire, acts of God, emergency maintenance or repair, with or 
without cause. 



 
• Any problems, questions or concerns regarding the safe operation of the facility 

should be directed to the facility manager. 
 

• The County Hold Harmless Agreement will be signed by all participating 
members of this show/event, (included in show/event application). 

 
Every effort will be made to accommodate all local equestrian organizations in a fair and 
safe manner at all times. For recurring events, assignment of the facility amenities, (i.e. 
specific rings or barns) may have to change from time to time. This facility is rented on a 
first-come, first-served basis. 
 
We wish everyone an exciting and safe show and look forward to working with you and 
your organization. Thank you for your support. 
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