


































































































LIHEAP

ATTACHMENT B
PROGRAM STATUTES AND REGULATIONS

e et ——— ettt

8. Part 86 - Nondiscrimination on the basis of sex in education programs and activities
receiving Federal financial assistance;
9. Part 87 — Equal Treatment for Faith Based Organizations;
10. Part 91 - Nondiscrimination on the Basis of Age in HHS programs or activities receiving
Federal Financial Assistance;
i1. Part 93 - New restrictions on lobbying;
12. Part 96 - Block Grants;
13. Part 100 — Intergovernmental Review of HHS programs and activities;
14. Consolidation of grants to the insular areas;
B. When the applicant is not in a life threatening situation, the Recipient will take actions that will resolve
an emergency within 48 hours of the application approval for a crisis benefit.

C. PROJECTS OR PROGRAMS FUNDED IN WHOLE OR PART WITH FEDERAL MONEY

The Recipient assures, as stated in Section 508 of Public Law 103-333, that all statements, press

releases, requests for proposals, bid solicitations and other documents describing projects or

programs funded in whole or in part with Federal money, all grantees receiving Federal funds,

including but not limited to State and local governments and recipients of Federal research

grants, shall clearly state: ‘

(1)  the percentage of the total costs of the program or project which will be financed with
Federal money,

(2)  the dollar amount of Federal funds for the project or program, and

(3) percenfage and dollar amount of the total costs of the project or program that will be
financed by non-governmental sources.

D. INTEREST FROM CASH ADVANCES

Subcontractors shall invest cash advances in compliance with section .21 (h) (2) (i) of the
Common Rule and section .22 of OMB Circular A-110 as revised. Subcontractors shall maintain

advances of Federal funds in interest-bearing accounts unless (1), (2), or (3) apply:




LIHEAP

ATTACHMENT B
PROGRAM STATUTES AND REGULATIONS

NON-PROFITS ONLY:

1. The Recipient or subcontractor receives less than $120,000 in Federal awards per year.

2. The best reasonably available interest bearing account would not be expected t@ earn
interest in excess of $250 per year on Federal cash balances.

3. The depository would require an average or minimum balance so high that it would not
be feasible within the expected Federal and non-Federal cash resource. Interest earned off
cash advances shall be reflected on the monthly financial status report and the close-out
report. |
LOCAL GOVERNMENTS ONLY:

Except for interest earned on advance of funds exempt under the inter-governmental Cooperation
Action (31 U.S.C 6501 et. seq.) and the Indian Self-Determination Act (23 U.S.C. 450), grantees and
sub-grantees shall proniptly, but at least quarterly, remit interest earned on advances to the Federal
agency. The grantee or sub-grantee may keep interest amounts up to $100 per year for
administrative expenses.

PROGRAM INCOME

The Recipient may reapply program income for eligible program projects or objectives. The amount of
program income and its disposition must be reported to the Department at the time of }submission of
the final close-out report

MODIFICATIONS

(1) The Department shall not be obligated to reimburse the Recipient for outlays in excess of
the funded amount of this Agreement unless and until the Department officially approves such
expenditures by executing a written modification to the original Agreement.

(2) The line item budget, as given in Attachment J of this Agreement and reported on the

quarterly financial status reports, may not be altered without a written budget modification

with the exceptions of the items listed below:
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LIHEAP

ATTACHMENT B
PROGRAM STATUTES AND REGULATIONS

AN A2 A L U ANat B AR LALA A o e

The Recipient may transfer unobligated budgeted line items within a budget

category as long as the budget category subtotal remains the same. Eéch line

item must méet all contractual budget requirements. For the purpose of

transferring funds, the following are considered budget categories: Administrative
Expenses, Outreach Expenses and Direct Client Assistance. ‘

Any and all Administrative Expenses and Outreach Expenses rhay be transferred to
ahy Direct Client Assistance line item without additional written authorization. Each
line item must meet all contractual budget requirements.

With the exceptions given in (a) and (b) above, all requests for modifications to
increase or decrease any line item by more than 20% must be submitted to the
Department for approval thirty (30) days prior to the anticipated implerhentation date.
Failure to meet this time frame may result in reimbursement delays.

A letter of explanation and a revised budget summary and workplan pége must

be provided to the Department for any line item changes prior to the submission ofa
financial status report in which the changes are implemented. This is nota formal
modification, but will provide the Department with advance notice and a description of
information concerning your budget revisions.

None of the budget transfers may violate this Agreement or OMB Circulars

A-110, Comrhon Rule, A-121 or A-87. Your information will be reviewed by the

Department for compliance with these circulars.

All requests for formal modifications must be submitted to the Department for approval in

writing at least thirty (30) days prior to the anticipated implementation date. The Recipient must

use a LIHEAP modification package, approved by the Department, which includes an

amended budget summary and workplan page and amended budget detail page.
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ATTACHMENT B
PROGRAM STATUTES AND REGULATIONS

A CA MYl L B ANARE AR e L

Only unobligated funds may be transferred from one line item to another line item.

G. BONDING

(1)  Non-Profit Organizations: The Recipient agrees to purchase a blanket fidelity bond

)

covering all officers, employees and agents of the Recipient holding a position of trust and

authorized to handle funds received or disbursed under this Agreement. Individdal bonds apart
from the blanket bond are not acceptable. The amount of the bond must cover each officer,

employee and agent up to an amount equal to at least one-half of the total LIHEAP

agreement amount.

Local Governments: The Recipient agrees to purchase a fidelity bond in accordance with

Section 113.07, Fla. Stat. The fidelity bond must cover all officers, employees and agents of the

Recipient holding a position of trust and authorized to handle funds received or disbursed under

this Agreement.

H. MONITORING

(1) The Recuptent shall allow the Department to carry out monitoring, evaluation and

()

technical assistance and shall ensure the cooperation of its employees, and of any sub-

recipients with whom the Recipient contracts to carry out program activities.
Training and technical assistance shall be provided by the Department, within limits of staff

time and budgét, upon request by the Recipient and/or upon determination by the Department of

Recipient need.

L. OTHER PROVISIONS

(1)

)

The Recipient must budget a minimum of twenty-five (25) percent of the total Agreement
funds for Home Energy Assistance.

The Recipient must budget a minimum of two (2) percent of the total Agreement funds for
Weather Related/Supply Shortage emergency assistance. These funds must be held in this
budget line item category until December 15 of the program year for use in response toa

possible disaster. These funds will only be used during state or federal emergencies
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ATTACHMENT B
PROGRAM STATUTES AND REGULATIONS

LA AN Ta BT AR AR LA A

declared by the President, the Geverner or the Seeretary of the Department as he/she deems
nacassary. In the avant of an emergancy haing officially declared, if the Ré(sipiéﬁf of the
Department finds that two percent of the budget is not sufficient to meet the emergency, the
Recipient may draw on other Agreement categories, up to fifty percent (50%) of the total
Agreement budget, without additional written authorization. After December 15, if no emergency
has been declared, the Recipient may allocate these funds to the crisis or the home energy
category of the program without additional written authorization from the Department. When
funds are distributed for a weather-related/supply shortage emergency, the Department will
provide binding directives as to the allowable expenditures of the funds. The Recipient will
comply with these directives or agree that these funds will remain with the Department.

In addition to the record keeping and audit requirements contained in Sections (5) and

(6) of this Agreement, the books, records, and documents required under this Agreement

must also be available for copying and mechanical reproduction on or off the premises of the
Recipient.

If the U.S. Department of Health and Human Services initiates a hearing regarding the
expenditure of funds provided under this Agreement, the Recipient shall cooperate with, and upon
written request, participate with the Department in the hearing.

All records, including supporting documentation of all program costs, shall be

sufficient to determine compliance with the requirements and objectives of the Scope of Work,

Attachment A, and all other applicable laws and regulations.
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LIHEAP
ATTACHMENT C
REPORTS

Annual reports - Within 45 days after the end of the Agreement the Recipient shall submit a
LIHEAP Close-out Report, including the LIHEAP Final Financial Report, a refund check for any
unspent funds, and the LIHEAP Final Program Report.

Monthly reports - The LIHEAP Monthly Financial Status Report must be provided to the
Department by no later than the twenty-first (21° day) of each month following the end of the reporting
month in which funds were expended.

Quarterly Reports - For each county the Recipient serves, the LIHEAP Household Quarterly
Program Report must be provided to the Department by no later than the twenty-first (21st) of the
month following the end of the last month of the quarterly reporting period.

Upon reasonable notice, the Recipient shall provide such additional prograrﬁ updates or
information as may be required by the Department, including supporting or source docurhentation for

any reports identified above in this section.
The reports shall be submitted to:

Ms. Hilda Frazier, Manager

Florida Department of Community Affairs
Division of Housing & Community Development
2555 Shumard Oak Boulevard

Tallahassee, FL 32399-2100

Fax: (850) 488-2488
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LIHEAP
ATTACHMENT D
PROPERTY MANAGEMENT AND PROCUREMENT

P - A e ——————

All such property purchased under this Agreement shall be inventoried annually and an
inventory report shall be submitied to fhe Department as part of the close-out report.

All property purchased under this Agreement shali be listed on the property records of the
Recipient. Said listing shall include a description of the property, model number,
manufacturer's serial number, funding source, information needed to calculate the federal
and/or state share, date of acquisition, unit cost, property inventory number and information on
the location, use and condition, transfer, replacement or disposition of the property.

Title (Ownership) to all nonexpendable property acquired with funds from this Agreement shall
be vested in the Department upon completion or termination of the Agreement

The Recipient agrees to comply with Section 507 of Public Law 103-333. As stated in

this section, it is the sense of Congress that, to the extent practicable, all equipment and
products purchased with funds madé available in this Act should be American made

The Recipient agrees to comply with Section 507 of Public Law 103-333. As stated in this
section, it is the sense of Congress that, to the extent practicable, ali equipment and products

purchased with funds made available in this Act should be American made.
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ATTACHMENT E
STATEMENT OF ASSURANCES

Interest of Certain Federal Officials

No member of or delegate to the Congress of the United States, and no Resident Commissioner,
shall be admitted to any share of part of this Agreement or to any benefit to arise from the same.
interest of Members, Officers, or Employees of Recipient, Members of Local Governing Body. or
Other Public Officials.

No member, officer, or employee of the Recipient, or its delegates or agents, no member of the
governing body of the locality in which the program is situated, and no other public official of such
locality or localities who exercises any functions or responsibilities with respect to the program during
his tenure or for one year thereafter, shall have any interest, direct or indirect, in any contract or
subcontract, or the proceeds thereof, for work to be performed in connection with the program
assisted under this Agreement. The Recipient shall inéorporate or cause to be incorporated in alt
such Agreements, a provision prohibiting such interest pursuant to the purposes of this subsection.
No board member, officer or employee will be permitted to receive any remuneration or gift in any

amount. Board members may receive travel expenses in accordance with s. 112.061, Florida

Statutes.
Nepotism
The Recipient agrees to abide by the provisions of s. 112.3135, Fia. Stat., pertaining to
nepotism in their performance under this Agreement ‘
LIHEAP Assurances
The Recipient hereby assures and certifies as a condition of receipt of Low Income Home Energy
Assistance Program funds, that it and its subcontractors will comply with the applicabile
requirements of Federal and State laws, rules, regulations, and guidelines. As part of its
acceptance and use of LIHEAP funds, the Recipient assures and certifies that

(1) The Recipient possesses the legal authority to administer the program as épproved by

the Recipient's governing body, including ali assurances contained herein.
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LIHEAP
ATTACHMENT E
STATEMENT OF ASSURANCES

The Recipient possesses the sound controls and fund accounting procedures necessary o
adequately safeguard the assets of the agency, check the accuracy and reliability of
accounting data, promote operating efficiency and maintain compliance with prescribed

management policies of the agency.

‘The Recipient will permit and cooperate with Federal and State investigations designed to

evaluate compliance with the law.

The Recipient will give the Department, the Auditor General or any authorized

representatives, complete access to examine all records, books, papers or documents related

to all program operations of the grant, including those of any sub-contractor.

The Recipient will comply with non-discrimination provisions, in accordance with Florida Statutes;
Section 677 of P.L. 97-35; Titles VI and VHi of the Civil Rights Act of 1964; and 45 C.F.R. Parts 84,
86 and S0.

The Recipient will comply with section 680 of Public Law 97-35, as amended, which
prohibits use of LIHEAP funds for purchase or improvement of land, or the purchase,
construction, or permanent improvement of any building or other facility.

The LIHEAP application and all its attachments, including budget data, are true and correct.

The Recipient will prohibit any political activities in accordance with Section 678F(b) of 42

USC 9918, as amended.

* Administration of this program has been approved by the Recipient's governing body by

official action, and the officer who signs it is duly authorized to sign this Agreement.

The Recipient agrees to comply with Public Law 103-227, Part C, Environmental Tobacco
Smoke, also known as the Pro-Children Act of 1994 (Act). This Act requires that smoking not
be permitted-in any portion of any indoor facility owned or leased or contracted for by an entity
and used routinely or regularly for the provision of health, day care, education, or library
services to children under the age of 18, if the services are funded by Federal programs either
directly or through States or local governments. Federal programs include grants, cooperative

agreements, loans or loan guarantees, and contracts. The law does not apply to children’s
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LIHEAP
ATTACHMENT E
STATEMENT OF ASSURANCES

services provided in private residences, facilities funded solely by Medicare or Medicaid funds, énd portions
of facilities used for inpatient drug and alcohol treatment. The Recipient further agrees that the above
language will be included in any subawards which contain provisions for children's services and that all
subrecipients shall certify compliance accordingly. Failure to comply with the provisions of this law may
result in the imposition of a civil monetary penaity of up to $1,000 per day. a published and publicized local
outreach office number when the outreach office is open a minimum of 40 hours per week, or toli-free

telephone number.
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LIHEAP
ATTACHMENT F

SPECIAL CONDITIONS

The Recipient and its sub-recipients shall comply with the following special conditions:
NONE
Failure of the Recipient or it's sub-recipients to comply with the special conditions under this

Agreement shall be cause for the immediate suspension of payments, and may be cause for the

immediate termination of this Agreement.
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LIHEAP
ATTACHMENT G
WARRANTIES AND REPRESENTATIONS

Financial Management
Recipient's financial ma'nagement system shall provide for the following:
(1) Accurate, current and complete disclosure of the financial results of this project or program

(2) Records that identify adequately the source and application of funds for all aqtivities.
These records shall contain information pertaining to grant awards, authorizations,
obligations, un-obligated balances, assets, outlays, income and interest.

(3) Effective control over and accountability for all funds, property and other assets. Recipient
shall adequately safeguard all such assets and assure that they are used solely for
authorized purposes.

(4) Comparison of expenditures with budget amounts for each Request For Payment. '
Whenever appropriate, financial information should be related to performance and unit
cost data.

(5) Written procedures for determining the reasonableness, allocabi_lity- and allowability of
costs in accordance with the provisions of the applicable cost principles and the terms
and conditions of this grant.

(6) Accounting records, including cost accounting records that are supported by source

documentation.

Competition

All procurement transactions shall be conducted in a manner to provide, to the maximum extent practical,
open and free competition. The Recipient shall be alert to conflicts of interest as well as noncompetitive
practices among contractors that may restrict or eliminate competition or otherwise restrain trade. In order
to ensure objective contractor performance and eliminate unfair competitive advantage, contractors that
develop or draft specifications, requirements; statements of work, invitations for bids and/or requests for
proposals shall be excluded from competing for such procurements. Awards shall be made to the biddef or
offeror whose bid or offer is responsive to the solicitation and is most advantageous to the Recipient, price,
quality and other factors considered. Solicitations shall clearly set forth all requirements that the bidder or
offeror shall fulfill in order for the bid or offer to be evaluated by the Recipient Any and all bids or offers may
be rejected when it is in the Recipient's interest to do so.

Codes of conduct

The Recipient shall maintain written standards of conduct governing the performance of its empk‘:yees'
engaged in the award and administration of contracts. No employee, officer, or agent shall participate in
the selection, award, or administration of a contract supported by public grant funds if a real or apparent
conflict of interest would be involved. Such a conflict would arise when the employee, officer, or ggent, any
member of his or her immediate family, his or her partner, or an organization which employs or is about to
employ any of the parties indicated herein, has a financial or other interest in the firm selected for an
award. The officers, employees, and agents of the Recipient shall neither solicit nor accept gratuities,
favors, or anything of monetary value from contractors, or parties to subcontracts. The standardg of
conduct shall provide for disciplinary actions to be applied for violations of such standards by officers,
employees, or agents of the recipient.

40




LIHEAP
ATTACHMENT G
WARRANTIES AND REPRESENTATIONS

Business Hours

The Recipient shall have its offices open for business, with the entrance door open to the public, and at least
one employee on site, from to .

Licensing and Permitting

All subcontractors or employees hired by the Recipient shall have all current licenses and permits
required for all of the particular work for which they are hired by the Recipient.
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ATTACHMENT H
Certification Regarding
Debarment, Suspension, Ineligibility
And Voluntary Exclusion

Contractor Covered Transactions

W) The prospective contractor of the Recipient, , certifies, by
submission of this document, that neither it nor its principals is presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by any Federal department or agency.

(2) Where the Recipient's contractor is unable to certify to the above statement, the prospective

contractor shall attach an explanaﬁon to this form.

CONTRACTOR:
By:

Signature Recipient's Name
Name and Title DCA Contract Number
Street Address

City, State, Zip

Date
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LIHEAP
ATTACHMENT | — RECIPIENT INFORMATION

FEDERAL YEAR: 07 CONTRACT PERIOD: Date of Signinﬂ to March 31i 2008

FOR DCA USE ONLY

DATE RECEIVED: REVISION(S) RECEIVED: / /

DCA CONSULTANT: ‘
L

RECIPIENT CATEGORY: { } Non-Profit {X} Local Government

COUNTIES TO BE SERVED WITH THESE FUNDS:___Palm Beach County

GENERAL ADMINISTRATIVE INFORMATION

a. Name of Recipient: _ Palm Beach County Board of County Commissioners
b. Executive Director or Chief Administrator: Maureen Perrault
c. Recipient Address: 810 Datura Street

City: West Palm Beach , FL  Zip Code:__33401

Telephone: (561) __355-4727 County: _Palm Beach Fax: (561)__355-4192

E-Mail Address: mperraul@pbcgov.com
d. Mailing Address (if different from above):

SAME
, FL Zip Code:

e. Chief Elected Official (Local Governments) or President/ Chairman (for corporations):

Name: Addie L. Greene

Title: _Chairman, Palm Beach County Board of County Commissioners

Home or business address and telephone number other than Recipient’s Mailing Address:
P.O. Box 1989

West Palm Beach , FL Zip Code:__33401
Telephone (561)__355-2207

f. Official to Receive State Warrant: Name: _Sharon R. Brock
Title: _Chief Deputy Clerk of Courts/BCC
Mailing Address: P.O. Box 4036 ‘
West Palm Beach ,FL Zip Code: 33404

g. Recipient Contacts:
(1) Program: Name: _Maureen Perrault
Title: _ Same as above
Mailing Address:

, FL Zip Code:

Telephone: ( ) Fax: ( )

Cell: () E-Mail Address:

(2) Fiscal: Name: __Rebecca Webb

Title: _ Fiscal Manager |l

Mailing Address: _810 Datura Street

West Paim Beach , FL  Zip Code:___33401

Telephone: (561)_355-4716 Fax: (561) _355-3863

Cel: () E-Mail Address: _rwebb@pbcgov.com
h. Person(s) authorized to sign reports: Rebecca Webb, Fiscal Manager |l
AUDIT Recipient Fiscal Year: to

Audit is due nine (9) months from the end of the recipient’s fiscal year:
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ATTACHMENT J
LIHEAP
BUDGET SUMMARY AND WORKPLAN

L. BUDGET SUMMARY
LIHEAP FUNDS ONLY | BUDGETED AMOUNT
1. LIHEAP FUNDS 1,099,378
ADMINISTRATIVE EXPENSES /
2. Salaries including Fringe, Rent, Utilites, Travel, Other 87,950
(Total cannot exceed 7.5% of Line 1)
OUTREACH EXPENSES
3. Salaries including Fringe, Rent, Utilities, Travel, Other 151,714
(Total cannot exceed of Line 1 minus Line 2 x .15)
DIRECT CLIENT ASS‘ISTANCE
4, Home Energy Assistance Payments (Must be at least 25% of Line 1) 374,845
5. Crisis Payments 462,881
6. Weather Related/Supply Shortage (Must be at least 2% of Line 1) 21,988
7. TOTAL DIRECT CLIENT ASSISTANCE (LINES 4+5+6) 859,714
LEVERAGING FUNDS ONLY
8. Home Energy Assistance -0-
9. Crisis Assistance -0-
10. TOTAL LEVERAGING (LINES 8 + 9) -0-
11. GRAND TOTAL (Lines 2+3+7+10) 1,099,378
i DIRECT CLIENT ASSISTANCE PLAN
Type of Assistance: Estimated # of Estimated Cost Per | Estimated Expenditures
Households to be Household {Col. 1 x Col. 2)
Served
Home Energy 2,195 170.77 374,845
Crisis 1,185 390.62 462,881
Weather Related/Supply 37 594.27 21,988
Shortage
TOTAL 3,417 1155.66 859,714
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LIHEAP
ATTACHMENT K

Administrative and outreach expense budget detail (Lines 2-3)

TOTAL ADMINISTRATIVE EXPENSES

Line ltem EXPENDITURE DETAIL LIHEAP FUNDS
No. (Round up line items to dollars. Do not use cents and
decimals in totals)
1. LIHEAP Funds $ 1,099,378
Administrative Expenses
2. Salaries Including Fringe
Kathyrn McNealy, CAS IV - LIHEAP Program Director
Salary @100% 42,918
FICA @ 6.20% 2,661
Medicare @ 1045% 622
Retirement @ 10.85% 4,657
Insurance 7,900
58,758
Kelli Sweet - Data Entry Clerk
Salary @ 50% 12,902
FICA @ 6.20% 800
Medicare @ 1045% 187
Retirement @ 1085% 1,400
Insurance 3,950
19,240
Temp Personnel
1200 hours @ 12.00 per hour 4,800
Total Salary Plus Fringe 82,798
Other
Rent & Utilities 1,000
Travel 1,500
Mileage 500
Postage 100
Office Supplies 2,052
Total Other 5,152
87,950
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LIHEAP
ATTACHMENT K

1] Administrative and outreach expense budget detail (Lines 2-3)

Line Item EXPENDITURE DETAIL LIHEAP FUNDS
No. (Round up line items to dollars. Do not use cents and
decimals in totals)
3. Outreach Expenses
Josephine Carey, CAS
Salary @ 100 % @13 pays 20, 539
FICA @ 6.20% 1,274
Medicare @ 1.45% 298
Retirement @ 1085% 2,229
Insurance 3,950
28,290
Linda Evans - CAS
Salary @100% @ 13 pays 25,162
FICA @ 6.20% 1,560
Medicare @ 1.45% 365
Retirement @1085% 2,730
Insurance 3,950
33,767
Cynthia Hatton-CAS
Salary @100% @ 13 pays 21,214
FICA @ 100% 1,316
Medicare @ 6.20 308
Retirement @1085% 2,302
Insurance 3,950
29,090
Deneen Schexnider - CAS
Salary @ 100% @ 13 pays 19,679
FICA @ 6.20% 1,220
Medicare @ 145% 286
Retirement @10.85% 2,135
Insurance 3,950
27,270
Temp Personnel
400 hours @12.00 4,800
Total Salary plus Fringes $123,217
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LIHEAP

ATTACHMENT K
Ill. ADMINISTRATIVE AND OUTREACH EXPENSE BUDGET DETAIL (LINES 2 AND 3)

Line ltem EXPENDITURE DETAIL LIHEAP FUNDS
Number (Round up line items to dollars. Do not use cents and
decimals in totals)
Other Outreach
Travel & Registration 2,000
Mileage 2,000
Graphics 3,000
Equipment 5,000
Office Equipment - Rental 2,000
Postage 500
Office Supplies 4,000
Communication 1,000
Office Furniture 4,997
Repair & Maint./Bldg. 4,000
Total Outreach Expenses 151,714
4, Direct Client Assistance
5. Home Energy Assistance 374,845
6. Crisis Assistance 462,881
7. Weather Related Supply 21,988
Total Client Assistance 859,714
GRAND TOTAL $1,099,378
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LIHEAP
ATTACHMENT L
MULTI-COUNTY FUND DISTRIBUTION

In the form below, describe upon what basis you plan to equitably allocate LIHEAP resources to each of the counties you serve. This plan must
be at least in part based on the 150% poverty population of each county. Provide reasoning and numeric justification for distribution plan.

COUNTY ALLOCATION % OF AGENCY’S BASIS FOR DISTRIBUTION/CALCULATION USED
DIRECT CLIENT | TO DETERMINE ALLOCATION
ASSISTANCE
DOLLARS
ALLOCATED TO
THIS COUNTY

%

%

%

%

%

%

%

%

%

%

Total Budgeted | $ % |
Direct Client
Assistance*

*Allocation must be equal to Attachment J, Budget Summary and Workplan, Line 7.
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ATTACHMENT M
JUSTIFICATION OF ADVANCE PAYMENT

RECIPIENT: _Palm Beach County CONTRACT NUMBER:

Indicate by checking one of the boxes below, if you are requesting an advance. If an advance payment is requested, budget
data on which the re?uest is based must be submitted. Any advance payment under this Agreement is subject to s.
216.181(16)(a)(b), Florida Statutes. The amount which may be advanced shall not exceed the expected cash needs of the
recipient within the initial three months.

[ X] NO ADVANCE REQUESTED [ | ADVANCE REQUIRED

No advance payment is requested. Payment will be made Advance payment of § is requested. Balance of

solely on a reimbursement basis. No additional information is payment will be made on a reimbursement basis. These funds are

required. needed to pay staff, award benefits to clients, duplicate forms and
purchase start-up supplies and equipment. We would not be able to
operate the program without this advance

ADVANCE REQUEST WORKSHEET

If you are requesting an advance, complete the following worksheet.

DESCRIPTION - (A) ®) © D)
FFY 2004 FFY 2005 | FFY 2006 Total
1 INITIAL CONTRACT ALLOCATION
2 FIRST THREE MONTHS CONTRACT
EXPENDITURES!
3 AVERAGE PERCENT EXPENDED IN FIRST %
THREE MONTHS (Divide line 2 by line 1.) ‘

' 'First three months in which expenditures were reported need to be provided for the years you received a LIHEAP
contract. If you do not have this information, call your financial specialist and they will assist you.

MAXIMUM ADVANCE ALLOWED:
x $ ) = $
Cell D3 ' LIHEAP Award - Maximum Advance

EQUEST FOR WAIVER OF CALCULATED MAXIMUM

[ ] Recipient has no previous history with LIHEAP contracts. Complete Estimated Expenses chart/and
explanation of circumstances below.

[ ] Recipient has exceptional circumstances that require an advance greater than the average first three months
eX{)enditures of the previous three years. Complete Estimated Expenses chart and Explanation of Circumstances
below. Attach additional pages if needed.

ESTIMATED EXPENSES CHART

BUDGET CATEGORY 2007-2008 Anticipated Expenditures for
First Three Months of Contract
ADMINISTRATIVE '
PROGRAM EXPENSES
TOTAL EXPENSES

Explapation of Circumstances:
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