
Meeting Date: 

Department: 
Submitted By: 
Submitted For: 

PALM BEACH COUNTY 
G,BI 

BOARD OF COUNTY COMMISSIONERS 
AGENDA ITEM SUMMARY 

March 27, 2007 [ ] Consent [x] Regular 
[ ] Ordinance [ ] Public Hearing 

Administration 
Criminal Justice Commission 

I. EXECUTIVE BRIEF 

Motion and Title: Staff recommends motion to approve: the Criminal Justice 
Commission Selection Committee's recommendation to appoint Michael L. 
Rodriguez as Executive Director, Criminal Justice Commission (CJC) effective 
April 1 , 2007. 

Summary: On January 21, 2007 the position was advertised statewide and 

posted in several national publications. Forty-nine (49) applications were 
received. The CJC's Selection Committee (see Attachment 1) narrowed the list 

down to nine (9) applicants. Interviews were held on March 12, 2007 and the 
Committee selected three (3) finalists (see Attachment 2). The Committee then 
unanimously selected Mr. Rodriguez as their number one choice. Countywide 
(OW) 

Background and Justification: Diana Cunningham, the current Executive 
Director of Criminal Justice Commission (CJC), submitted her resignation 
effective March 31, 2007. Under the Criminal Justice Commission Ordinance 
No. 88-16, as amended, the Executive Director "will be selected by the CJC and 

approved by the Board of County Commissioners." 

Attachments: 

1. List of Selection Committee Members; list of nine (9) possible 
candidates for interviews; and list of three (3) finalists 

2. Final three (3) candidates' applications 



II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2007 2008 2009 2010 2011 2012 
Capital Expenditures 
Operating Costs 

External Revenues 
Program Income 
(County) 
In-Kind Match (County) 

Net Fiscal Impact 

# Additional FTE 0 
Positions 

(Cumulative) 

Is Item Included in Current YES NO X 
Budget: 

Budget Account Fund Agency Org Object 
No.: 

Reporting 
Category 

B. Recommended Sources of Funds / Summary of Fiscal Impact: 

Ill REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Administration Comments: 

OFMB Contract A'dministration 

B. Legal Sufficiency: 

C. Other Department Review: 

Department Director 

This summary is not to be used as a basis for payment. 



ATTACHMENT 1 

Criminal Justice Commission Committee: 

Harry Johnston, CJC Chair 
Jim Barr, Member ofCJC 
Barbara Cheives, Member of CJC 
Rick Bradshaw, Sheriff of Palm Beach County 
Carey Haughwout, Public Defender 
Barry Krischer, State Attorney 
Vince Bonvento, Assistant County Administrator 

List of Nine (9) Possible Candidates: 

Rebecca A. Walker 
John B. Brown, III 
Sanj ena V. Clay 
Robert Garlo 
Linda S. Hamilton 
Faith R. Martin 
Michael L. Rodriguez 
Laurie J. Van Deusen 
James J. V ardalis 

List of Three (3) Finalists: 

Michael L. Rodriguez 
Sanjena V. Clay 
Faith R. Martin 



ATTACHMENT 2 

FINAL THREE (3) 
CANDIDATES' APPLICATIONS 



PALM BEACH COUNTY 
BOARD OF COUNTY COMMISSIONERS 
HUMAN RESOURCES 
50 South Military Trail, Suite 21 O 
West Palm Beach, Florida 33415 
HOTLINE 561-616-6900 FAX 561-616-6893 

Type or Print Clearly In I 
1. Position Applied F r: (Specific Title) 

C'f.eC..VT\ "~- 126 
3. Name: (Last) l2oo12.I 6-1.J E°G--

(City) J2otflL- fl 

; 

/ 

APP lCATION FOR EMPLOYMENT 

n accordance with the provisions of ADA, 
this document may be requested 

in an alternative format. 

(Middle) L • 
(Apt. No.) 

33 lf JI (Zip Code) 
6. Other Phone 

( ) 

7. Will accept position as follows: Full-Time){ 8. Present or previous Palm Beact, County Board of County Commissio 

Part-Time O Temporary O On-Call O Yes A No O IF YES, give dates: From: }2 J7} To: 

9. Related to Palm Beach County, Board of County Commissioners' employee? Yes O No JI.. 

78547 

IF YES, give name, relationship & Dept./Div. employed: ____________________________ _ 

10. Complete if position requires driving: 
Do you have a valid Florida Driver's license? Yes-$! No O 
Has your license ever been suspended or revoked? Yes O No~ 
If Yes, please provide dates and explain: ____________ _ 

Commercial 
DA 
0 B 
DC 

Non-Commercial 
OD 
O E-Operator 

--------------------------- Endorsements: ________ ~-------

11. Have you ever been convicted of a felony? Yes 0 No If Yes, state the court, nature of offense, disposition of case and date: 

NOTE: The type of offense and the nature of the position applied for are the only factors considered. Crime conviction check will be conducted. 

12. Military Service Note: Receipt of any Armed Forffs Expeditionary Medal is Qualifying for 
Have yo~ claimed and been employed through Veterans' Preference? Yes O No~ Veterans' Preference. 
If Yes, give the name and address of employer: ____________ -'--------------------

If not, do you claim Veterans' Preference (in accordance with Chapter 55 A-7, Florida Administrative Code, and Chapter 295, Florida Statutes)?* 
A) Based on active duty during a wartime period? 0 Yes 
8) As a veteran with a compensable service-connected disability? 0 Yes 

(Documentation of disability must be dated within past 12 months.) 
C) As the unremarried spouse of a veteran who was killed in action or who died of a service-connected disability? 0 Yes 
D) As the spouse of a veteran who cannot qualify for employment because of a total and permanent service-connected disability or as the 

spouse of a person missing in action, captured or forcibly detained by a foreign power? 0 Yes 

* It is the applicant's responsibility to submit current and complete documentation with this application. 
Documentation Includes: Department of Defense document, commonly known as form DD-214 or military discharge paper, or equivalent certification 
from Veterans' Affairs, listing military status, dates of service and discharge type (DOCUMENTATION MUST INDICATE ENTRY DATE AND 
DISCHARGE DATE). All documents must clearly indicate that they are copies of originals. A Veterans' Preference statement of documentation/eligibility 
is posted in the Human Resources office; a copy is available upon request. If applicants claiming Veterans' Preference for vacant position(s) are not selected 
for the position(s), they may file a complaint with the Florida Department of Veterans' Affairs, P.O. Box 31003, St. Petersburg, FL 33731, within 21 days 
after receiving notice of hiring decision. 

13. Education: 
Circle LAST YEAR COMPLETED: 

Junior College 

College or University I 
© U t1'.oF-U/11C</f/Jtl/Frt 
Graduate School 

Vocational/Technical School 

Other Training 

14. 

Grade I High School 
123456789101112 

Name & Address 

H .S. Ei-z.,e-

College I Graduate 
123456 

DID YOU 
GRADUATE? SEM HRS 

99- Yes 
0 No 

O Yes 
0 No 

O Yes 
0 No 

O Yes 
0 No 

CLASSROOM HOURS 

MAJOR/ 
MINOR 

DEGREE(S) 
AWARDED 

COURSES 

For example, list courses, training, 

'-

B. List any CURRENT, VALID professional or occupational licensure(s), reg1stration(s , certification(s), r membership(s) re va t to the position: 
Florida certificate in Water/Wastewater Treatment, Florida Professional Engineering registration, Registered Nurse I ~ense or Lifeguard 
certifications. Failure to specify required licensure(s), registration(s) and certification(s) may disqualify applicants fl!lr consideraUon. 
APPLICANTS ARE REQUESTED TO SUBMIT A COPY OF DOCUMENTATION WITH APPLICATION. \ 

EQUAL OPPORTUNITY/AFFIRMATIVE ACTIONNETERANS' PREFERENCE EMPLOYER M/F/DN 



15. Employment Record · · • ·t , ,:.. 
Begin with your CURRENT or most recent position. Describe specific duties and responsibilities for various positions held for each employer. Include the months, 
years, and hours worked. List all periods of employmenVunemployment, including self-employment, internships, or volunteer hours. Attach additional sheets as 
necessary. RESUMES MAY NOT SUBSTITUTE FOR THE COMPLETED APPLICATION. IT IS THE RESPONSIBILITY OF THE APPLICANT TO 
THOROUGHLY COMPLETE THE APPLJ.YATION. · 

Fr6m: Mo.!Lvr.eLEmployerc~ Suj,¼_!:!Or~~~'Jl!I;·( _iJSS"-Z3Jl.f 
To: Mo._· Yr. Address30l .O e. OOJ City: ~ Eel State: . Z1p:i3<f// 

HOURS/WEEK: ~ Type ?f Busin~s:f;:~:~~5'fs;,W!1ff~~fi;r Phon.e:( )~/$''2.2. 
Salary: $&,,10<:? · Job Title: 5c;AJo _I \.. \) Lt: . ~ · . . · 

Voluntary Ye¢ 

Voluntary Yes~ No • 

Cb}~~~• EqvWcent, M. acliines Operated: · • 

~Ci!).~.-~~ 
If -~~-longer employed,. reason for feaving:1iaufJD-~~ rrj Voluntary Y No • 
16. Please use additional sheet(s) to explain other previous employment. if necessary. 
To the best of my knowledge, all statements and information I have given in this application are true. I hereby authorize the Human Resources Department to verify any of 
this information to determine my capabilities for employment. I UNDERSTAND THAT ANY STATEMENTS FOUND NOT TO BE MATERIALLY ACCURATE MAY 
CONSTITUTE GROUNDS FOR MY DISMISSAL OR MAY QUALIFY ME FROM' CONSIDERATION FOR ANY POSITIONS. THE OMISSION OF REQUIRED OR 
MATERIAL INFORMATION (SUCH AS PRIOR JOBS) M ONSIDERED AS GROUNDS FOR DISMISSAL OR DISQUALIFICATION. I AUTHORIZE RELEASE OF 
INFORMATION FOR REFE NCE CHECK In aej;df~:q~ith Public Records Law, Chapter 119, F.S., information provided on this application may be 'inspected and 

Ol'Ial:>.IQiMe, under rea e conditions, and under supervision by the custodian of the public record or his designee." 
y 5 P.M. on closing date will not be conslde ~ 

Date: -Z,-



Michael L Rodriguez 

458 Rainbow Springs Terr. 
Royal Palm Beach, FL 
33411 

Phone: 561-281-5348 
Email: mlrodrig@co.plilm-beach.fl.us 

Objective 
Executive Director 
Palm Beach County 
Criminal Justice Commission 

Education 
BS, University of Cincinnati 

Professional Associations 
Past President, Vice-President, Secretary and Treasurer of the Association of Pretrial Professionals 

of Florida 
Past Regional Director, National Association of Pretrial Service Agencies 

Positions Held 
11/01/-01 -
Present 

12/1999 -
11/2001 

Criminal Justice Commission, Palm Beach County, FL 
Senior Criminal Justice Analyst 
Currently conduct research, planning, analysis and organization for the 

Corrections Task Force. Local Area Network Administrator for the Criminal 

Justice Commission 
Have also staffed and provided research, planning, analysis and 

organization for the Court System Task Force, Law Enforcement 

Planning Council and Probation Advisory Board 
Prior interim director of the Community Justice Service Center 

Implemented, promoted and performed grant administration for the Crisis 

Intervention Team Training in Palm Beach County. Successfully 

transferred program to private non-profit agency 
Researched and developed recommendations for a Day Reporting Center 

and a Bond Review Program for the CJC and BCC 

Conducted research and analysis on a presentation regarding the Impact 

of additional law enforcement officers on the criminal justice system 

Conducted and presented annual audit of PRIDE misdemeanor 

probation services contract for CJC and BCC 
Involved in CJC initiative to automate all office practices including 

digital recording, video and web conferencing and possible new case 

management technologies for office programs 

Court Services, Palm Beach County, FL 
Assistant Manager 
Managed all day to day operations of several court programs that were under 

the Court Services department. 
pretrial services 
court based employment services 



Michael L Rodriguez 

12/1997 -
12/1999 

10/1981 \j 
12/1997 

01/1978 -
01/1979 

07/1973 -
07/1977 

drivers license assistance program 
Oversaw conversion from paper based to automated case management software. 
Responsible for all staffing decisions including hiring and evaluation of 
employees 
Conducted data research and analysis for all court services programs as 
directed 

Dept. of Pretrial Services, Broward County, FL 
Manager, Pretrial Services 
Managed all pretrial service programs for Broward County including 

staff hiring and evaluation 
pretrial interviewing 
court presentation of interviews 
casework supervision 
electronic monitoring program 

Oversaw conversion from paper based to automated case management software. 
Conducted research and analysis on all pretrial related programming for 
presentation to Public Safety Coordinating Council (PSCC) and the Board of 
County Commissioners. Represented pretrial services reports at monthly PSCC 
meetings. Increased amount of interviews done and clients served. 

Department of Pretrial Services, Hamilton County, OH 
Interviewing and Bond Setting Supervisor 
During the period of employment rose from the position of part-time 
interviewer in the local jail to having held nearly every job position offered in 
the agency. Performed Interviewing, interview verification, court presentation, 
case management and various supervisory positions during employment. 
Oversaw agencies conversion from paper based to software case management. 
Responsible for the implementation and successful use of many innovative 
programs and policies including but not limited to 

first supervised release caseworker 
first telephone bond setting staff 
first electronic monitoring program in Hamilton County 

Pennsylvania National Guard 
Radio Operator 
Performed all duties normally assigned with regard to the sending and receiving 
of radio messages. 

U.S. Navy 
Cryptological Technician 
Performed various duties related to the sending , receiving and storing of 
information and messages in a secure setting. Stationed for 1.5 years in the 
Washington D.C. area followed by 2 years aboard ship in East Asia. 



PALM BEACH COUNTY 

.. · -mW 
APPLICATION FOR EMPLOYMENlft-6 0 SL 

EiOARD cJt: COUNTY COMMISSIONEF'.S 
HUMAN RESOURCES 
50 South Military Trail, Suite 21 o 
West Palm Beach, Florida 33415 
HOTLINE 561-616-6900 FAX 561-616-6893 

Type or Print Clearly In Ink 
1. Position Applied For: (Specific Title) 

~v,::,r,11 +- i ,,.,,. n i r,::,,,-.t- nr 
3. Name: (Last) 

1"'1 :::,u 

In accordance with the provisions of ADA, 
this document may be requested 

in an alternative format. 

Dept./Div ./Location 

P'Rf"'- rrimil"l:::i1 _.,.,,"' +- i ,-.p rnmm 
(First) (Middle} 

!=::::, l"l -i <=>l"l:::, u -4. Present Mailing Address: (Street) (Apt. No.) 

LLn7 M;,-,h;~~Yl D1 :,,-,c 

(City) - (State) (Zip Code} 

West Palm Beach, FL 33409 

2. Minimum Salary Requirement 

, n c:; nnn 

5. Home Phone 

(c:;~,) Ll.71-Ll.1 ?? 

6. Other Phone 

661) 688-3272 

7. Will accept position as follows: Full-Time \1 8. Present or previous Palm Beach County Board of County Commissioners' employee? 

Part-Tims Temporary D On-Call D Yes la No • IF YES, give dates: From: 11/198 3 To:3/1985 

9. Related to Palm Beach County, Board of County Commissioners' employee? Yes D No D 

IF YES, give name, relationship & Dept./Div. employed: 

10. Complete if position requires driving: Commercial Non-Commercial 

Do you have a valid Florida Driver's license? Yes fit' No D DA DD 

Has your license ever been suspended or revoked? Yes • No~ OB lltE-Operator 

If Yes, please provide dates and explain: • c 
Endorsements: 

11. Have you ever been convicted of a felony? Yes • NoBf If Yes, state the court, nature of offense, disposition of case and date: 

NOTE: The type of offense and the nature of the position applied for are the only factors considered. Crime conviction check will be conducted. 

12. Military Service 
Have you claimed and been employed through Veterans' Preference? Yes • No,.kj 
If Yes, give the name and address of employer: 

If not, do you claim Veterans' Preference (in accordance with Chapter 55 A-7, Florida Administrative Code, and Chapter 295, Florida Statutes)?°k 

A) Based on active duty during a wartime period? D Yes 
B) As a veteran with a compensable service-connected disability? • Yes 

(Documentation of disability must be dated within past 12 months.) 
C) As the unremarried spouse of a veteran who was killed in action or who died of a service-connected disability? • Yes 

D) As the spouse of a veteran who cannot qualify for employment because of a total and permanent service-connected disability or as the 

spouse of a person missing in action, captured or forcibly detained by a foreign power? • Yes 

Note: Receipt of any Armed Forces Expeditionary Medal is qualifying for Veterans' Preference. 

* It is the applicant's responsibility to submit current and complete documentation with this application. 
Documentation Includes: Department of Defense document, commonly known as form DD-214 or military discharge paper, or equivalent certification 

from Veterans' Affairs, listing military status, dates of service and discharge type (DOCUMENTATION MUST INDICATE ENTRY DATE AND 
DISCHARGE DATE) All documents must clearly indicate that they are copies of originals. A Veterans' Preference statement of documentation/el igibility 

is posted in the Human Resources office; a copy is available upon request. If applicants claiming Veterans' Preference for vacant position(s} 

are not selected for the position(s), they may file a complaint with the Florida Department of Veterans' Affairs, P.O. Box 31003, St. Petersburg, FL 33731, 

within 21 days after receiving notice of hiring decision. 

13. Education: Grade / High School College/ Gr~uate 

Circle LAST YEAR COMPLETED: 123456789101112 12345 

DID YOU MAJOR/ DEGREE($) 

School Name & Address GRADUATE? SEM HRS QTR HRS MINOR AWARDED 

High School )1l Yes 

Glades rentral. Relle Glade. FI D No ninlnm;::i 
Junior College D Yes 

D No 

College or University )! Yes 

KPnt- C::t-:::it-o Tll"l; ucrc i -1-u Von-I- f"\tJ" D No 1 Oh p,..,,,... 'P.11. 

Graduate School 
~ 

):I. Yes 
~ - -

Crimina 
Lvnn Tlniversjtv. Bor..=i R:::i t-nn FT D No 'Hi .111c:, +- i r,c M!=: 

- CLASSROOM HOURS COURSE/SI 

Vocational/Technical School D Yes 
D No 

Other Training D Yes 
• No 



14. 
•A. List a'.1y special skills, knowledge or abilities that you possess that relate to this job opportunity. For example, list courses, training, 

bilingual ability, computer hardware/software skills, typing or shorthand. 

Microsoft: Word,, Excel, Access,OutJook, P11blisher; Quark Xprea5, 

Crime Prevention Through Envirornental Design; strategic Planning; 

Team Buih\aing; Ne•twork Concepts;Re1lationaJ Databases 
B. List any CURRENT, VALID professional or occupational licensure(s), registration(s), certification(s), or membership(s) relevant to the position: 

Florida certificate in Water/Wastewater Treatment, Florida Professional Engineering registration, Registered Nurse license or Lifeguard 
certifications. Failure to specify required licensure(s), registration(s) and certification(s) may disqualify applicants for consideration. 
APPLICANTS ARE REQUESTED TO SUBMIT A COPY OF DOCUMENTATION WITH APPLICATION. 

Commission for Florida Law Enforcement Accreditation certified Assessor 
International Association of Law Enforcement Planners, Advanced 

Certified Law Enforcement Planner 
EQUAL OPPORTUNITY/AFFIRMATIVE ACTION/VETERANS' PREFERENCE EMPLOYER M/F/D/V 

15. Employment Record 
Begin with your CURRENT or most recent position. Describe specific duties and responsibilities for various positions held for each employer. Include the months, 
years. and hol!rs wor~ed. List all periods of employment/unemployment, including self-employment, internships, or volunteer hours. Attach additional sheets as 
necessary. RESUMES MAY NOT SUBSTITUTE FOR THE COMPLETED APPLICATION. IT IS THE RESPONSIBILITY OF THE APPLICANT TO 
THOROUGHLY COMPLETE THE APPLICATION. 

From: Mo.1...0_ Yr.QA_ Employer: Pa 1 rn Bcb. Ct!}t Sberi$:ti®rvisor: ~. ~:ul:u;man Phone:( 561 866-328~ 
To: Mo. E..r..e'tfen.t.. Address: 3228 GJJa< ClJJb Rd City:W ~a·lta Bch State: FL Zip: 33406 
HOURS/WEEK: ..A..Q_ Type of Business: Law Enforc 0 ment ~gene¥ Pbone:(5 6 ]) 688-3000 
Salary: $ 9 4 , 5 S 4 Job Title: Se1Gtioi:1 Mai:iager 
Did you recommend new hires/promotions/terminations and conduct performance evaluations in a supervisory capacity? JI( Yes ONo If YES, number 

and type of employees supervised: 1 clerical and 5 professionals 
Duties Performed (In Detail): Devel.Qi;;! i coQrdiinate i and perfQrm YiZQrk acti~ities associat 
maintaining ageoc:¥ poJjci-es and prac 0 dures, accreditation standards ana 
accreditatjon status; Supe:cld se staff of professionals; 5 e;i:;:J.re a,5 a5 5 €15 50,t; 
for EJarida Law Enforcement Accreditatioi::i.; Goor&inate ana GORQ:U.Gt staff 
inspections; compi~ 5tati5tical c;iata; c;ie1:s.z:e1lop aaGI mc:;rnito,t; sectioi:i 
budget; condnct performance elz:a J u at j ODs 

Computer Software, Equipment, Machines Operated: Windows, Internet S¥St 0 ms, ~BSO int;c:anet, 
Mic.t:QSQft I&orit-, Excel , Eax,Capjpr, :eubJjsber 

If no longer employed, reason for leaving: Voluntary Yes 0 NoO 
May we contact your present employer? Yes~ Noo 

From: Mo.3--Yr.9-9- Employer: Pal:m ~ch. Gt¥• sher ~~rvisor: lUan F:u.ht.:maa Phone$ 61 l 6 8 8 - 3 2 8 2 
To: Mo. l..0-YrQ..4_ Address: 3228 GJJO CJ llb Rd City:W :eaLio Beach State: FL Zip: 33406 
HOURS/WEEK: ..A...O_ Type of Business: T.a w Enforcement ~gene¥ Pbone:(561) 688-3000 
Salary: $ 7 0 , e J ~ Job Title: Law EBfG,t;Cemei:it Plai::n:i:e:I:' 
Did you recommend new hires/promotions/terminations and conduct performance evaluations in a supervisory capacity? O Yes i,(No If YES, number 

and type of employees supervised: 

Duties Performed (In Detail): De1.z:e1lop aaGI GOG,t;GiBatec;i J?lai:ii:iii:i~ aeti•.i=ities 1 :i:aelueia~ 
Jong cange and bnsi ness pJ an process and Gouenor' s Sterling J:ourne¥ and 
Qna J i t¥ procPss; camm1m i cat ed ageoc¥'s ld s i OD and instructed sessions on 
tbe delz:eJ opmeo t of bJJsiness plans; se;c:ued as the La1,z Enfo;c:cement liai5on 
for Qualit¥ and P.i:::ofessional Stancards; GOm:giirn<;l team l;n;i i l GLi B g sBQ p,t;oble1m 
solldng tecbnique5 into committ 0 e me1e1ting facilitation; coad:u.Gte1GI t.:ese1a;i;:cb 
Computer Software, Equipment, Machines Operated: Q:u.at.:k Xpress, Publisaer, E~H;el, Were, Ii:iteri:iet 
and EBSO int.t:anet, Copi@,t;, Fax 
If no longer employed, reason for leaving: promotional opportunit¥ Voluntary Yes·ia NoO 

ed 



.F~om: ~o.lL~r..9..L Employer: Palm Bch. Cty Sher~up:ervisor·Steve Withrow Phoi:,e:( ) retired 
To: Mo . .J--Yr.9-9--Address: 3228 Guw Club Rd. Citm.J?a.lm B@a.ch State: FL Zip:33405 
HOURS/WEEK: 4...Q__ TypeofBusinessLaw Enforcement Agency Phone:6611 688-3000 
Salary: $ 5 6 , 71 2 Job Title: ...cP:..r1.....1...,o~g,1..rL..Ca..um.1.JS::,_.J!M:ua:i..n.L.1..C:a~g,;.ec::..i.r _________________________ _ 
Did you recommend new hires/promotions/terminations and conduct performance evaluations in a supervisory capacity? ptf es O No If YES, number 
andtypeofemployeessupervised: 18 clerical, professionals and volunteers 
DutiesPerformed(lnDetail): Developed, coordinated, and l)Janaged academic, release 
services, vocational education, federal grant funded, law and leisure 
ljbrary, alternative schools, job skills development and self-help programs 
for all detention facilities; ensured delivery and availability of programs 
to over 2QQQ detainees daily; conducted in service training for sworn and 
cjvjlian staff; served as community, agency &court liaison, grant writing 

Computer Software, Equipment, Machines Operated: Microsoft Word, Publisher, Excel, Internet 
Applications, Intranet ~pplicationa, Copier, Fax 

lfnolongeremployed,reasonforleaving: promotional opportunity Voluntary YesJ! Nao 

From: Mo. LYr,8..5_ Employer: Pa J m Bch. Cty S. O. Supervisor: Steve Las 1 ey Phom~:( ) re tired 
To: Mo . .l.Q_vr.9..1._Address: 3228 Gun Club Bd City: W. Palm Beach State: FL Zip:33406 
HOURS/WEEK: 4.Q_TypeofBusiness: Law Enforcement Agency Phone:t561) 688-3000 
Salary:$ 46,500 Job Title: Mental Health Administrator 
Did you recommend new hires/promotions/terminations and conduct performance evaluations in a supervisory capacity? ;:tYes O No If YES, number 

andtypeofemployeessupervised: 24 clerical, professional and para-professional staff 
Duties Performed (In Detail): Served as liaison with contracted mental heal th service 
providers; conducted in-service training for correctional & law enforce
ment officers; developed and managed the operation of four mental health 
units in the main detention center; communjty, agency and court Jjaison; 
served as an exp 0 rt witness in civil, criminal; and federal court proceed
ings; served as inmate advocate in arranging continuity of care 

Computer Software, Equipment, Machines Operate<Microaoft Word, Publiah@r, Excel, Internet, 
Intranet, Copier, Fax, Inmate Booking Syatem 

If no longer employed, reason for leaving: promot i ona 1 opportnn i ty Voluntary Yeslsf No • 
16. Please use additional sheet(s) to explain other previous employment, if necessary. 
To the best of my knowledge, all statements and information I have given in this application are true. I hereby authorize the Human Resources Department to verify this information 
to determine my capabilities for employment. I UNDERSTAND THAT ANY STATEMENTS FOUND NOT TO BE MATERIALLY ACCURATE MAY CONSTITUTE GROUNDS 
FOR MY DISMISSAL OR MAY DISQUALIFY ME FROM CONSIDERATION FOR ANY POSITIONS. THE OMISSION OF REQUIRED OR MATERIAL INFORMATION (SUCH 
AS PRIOR JOBS) MAY BE CONSIDERED AS GROUNDS FOR DISMISSAL OR DISQUALIFICATION. I AUTHORIZE RELEASE OF INFORMATION FOR REFERENCE 
CHECKS. In ac ordance with Public Records Law, Chapter 119, F .S., information provided on this application may be "inspected and examined by any person desiring to 
do so, at an.rteasona. time, un:;er r asonable conditions -t:!Tlcmr-stipe,vision by the custodian of the public record or his designee." 

· · /) · A' plicati o~eceived by 5 P.M. on closing date will not be considered. 

Signature~, _/0, Date: February 8, 2 0 0 7 

----··························· "' I 



Sanjena V. Clay 
407 Michigan Place 
West Palm Beach, Florida 33409 
561-688-3272 (W) 561-471-4122 (H) 

Profile 
• Over 20 years experience in professional management 
• Over 25 years experience in all phases of criminal justice system 

Expertise in grant writing and grant administration 
Ability to direct complex projects from conception to fully operational status 

• Goal-oriented individual with strong leadership skills in research methods, policy development 
and perfonnance measures 

• Organized, highly motivated, and detail oriented problem solver 
• Ability to work in unison with staff, volunteers, and board of directors 

Education 

Lynn University 
Boca Raton, Florida 

Kent State University 
Kent, Ohio 

Professional Experience 

Palm Beach County Sheriff's Office 
West Palm Beach, Florida 

Staff Inspections Section Manager 

Master of Science Degree 
Major: Criminal Justice Administration 

Bachelor of Arts Degree 
Major: Psychology 

October 2004 to Present 

Coordinate, manage, and perform work activities associated with maintenance of agency policies and 
procedures, accreditation standards, and Jaw enforcement accreditation status; supervise and coordinate 
efforts of Civilian Field Inspectors; maintain accreditation records; assist with development of agency 
policies and procedures; serve as a certified assessor for the Commission for Florida Law Enforcement 
Accreditation, Inc. 

Palm Beach County Sheriff's Office 
West Palm Beach, Florida 

Law Enforcement Planner 

March 1999 to October 2004 

Developed and coordinated planning activities, including business plan process, and the Sterling Journey 
and Quality process; communicated agency's vision and instructed sessions on the development of 
business and long range plans; served as the Law Enforcement liaison for Quality and Professional 
Standards; combined team building and problem solving techniques into committee meeting facilitation; 
conducted research for special projects; researched, planned and recommended continuous improvement 
strategies; coordinated agency reviews of Palm Beach County proposed annexations and small scale 
development plan amendments; served as an examiner for the Florida Sterling Council 

Palm Beach County Sheriff's Office 
West Palm Beach, Florida 

Programs Manager 

November 1997 to March 1999 

Initiated and managed all programs relating to inmate welfare; designed educational and self-help 
curriculum; coordinated law and leisure library activities in detention facilities; ensured delivery and 
availability of programs to over 2000 detainees daily; conducted in-service training for sworn and civilian 
staff; served as community, agency, and court liaison; supervised professional staff and special interest 
volunteers; ensured compliance with Florida Model Jail Standards and accreditation standards 



Palm Beach County Sheriff's Office 
West Palm Beach, Florida 

Mental Health Administrator 

March 1985 to October 1997 

Served as agency liaison to ensure contract compliance with mental health service providers; conducted 
in-service training for correctional and law enforcement officers; developed and managed the operation of 
four mental health units in the Main Detention Center; coordinated alternative mental health services for 
juvenile detainees; served as community, agency, and court liaison; compiled statistical data relating to 
treatment services and need for enhanced services; served as inmate advocate in arranging continuity of 
care for mentally ill inmates; testified in civil, criminal, and federal court proceedings as an expert witness 

Palm Beach County Board of 
County Commissioners 
West Palm Beach, Florida 

Criminal Justice Specialist 

November 1983 to March 1985 

Evaluated and assessed psychological needs of detainees incarcerated in Palm Beach County detention 
facilities; conducted individual counseling sessions at three detention facilities; directed court ordered 
screening evaluations; testified in court regarding emotional and mental health status of defendants; 
served as case manager for inmates with special mental health needs 

Gulfstream Goodwill Industries 
West Palm Beach, Florida 

Therapeutically Oriented Work Program Manager 

August, 1980 to November 1983 

Developed programs and budgets for employment training and vocational assessments; managed 
government and non-profit grants; provided case management for disabled and workman's compensation 
cases 

Professional Affiliations and Certifications 

President, International Association of Law Enforcement Planners 

Lamda Alpha Epsilon Fraternity (Criminal Justice Fraternity) 

Commission for Florida Law Enforcement Accreditation Certified Assessor 

International Association of Law Enforcement Planners, Advanced Certified Law Enforcement 
Planner 

Other Affiliations 

President of Board of Directors, Faith, Hope, Love, Charity, Inc. 

Executive Board Member, South Conference Women's Missionary Society AME Church 

Financial Secretary/Treasurer, Ebony Chorale of the Palm Beaches 

Financial Secretary, National Coalition of 100 Black Women, Greater Palm Beaches Chapter 

Member, Alpha Kappa Alpha Sorority 

Member, Payne Chapel AME Church 
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All Rights Reserved 

Commission for Florida Law 
Enforcement Accreditation, Inc. 

This is to--certify that 

· Sanjena Cfay . 
' ·, 

has satisfactorily completed a ·4. hour workshop 

"Assessor Refr:esher" 
June 28, 2005 

C\17 A,M_ ml .~Jv ~4™ 
Deborah J. Moody . 
Instructor · Iii 

LITHO. IN U.S.A. 



Commission for Florida Law 
Enforcement Accreditation, Inc. 

This is to certify that 

Sanjena Clay 

has satisfactorily completed a 4 hour workshop 

"Assessor Refresher" 
June 24, 2003 

(f;)JwL fn• ,-,/A 
Deborah J~o:£ 
Instructor 



Commission for Florida Law 
Enforcement Accreditation, Inc. 

This is to certify that 

Sanjena Clay 

has satisfactorily completed a 12 hour worl<shop 

kdi~ 
Executive Director 

Assessor Training 
June 20-21, 2002 



PALM BEACH COUNTI 
BOARD OF COUNTY C<6MMISSIONERS 
HUMAN RESOURCES 
50 South Military Trail, Suite 210 
West Palm Beach, Florida 33415 
HOTLINE 561-616-6900 FAX 561-616-6893 

Type or Print Clearly In Ink 
(Specific Title) 

APPLICATION FOR EMPLOYMENT 

In accordance with the provisions of ADA, 
this document may be requested 

in an alternative format. 

DeptJDiv./Location 

.- : -.\' ... \ t'-\ l)~ch <.ou C.~~·,.--.d 
(First) (Middle) 

~ 
(Street) (Apt. No.) 

(State) 
'\="\_ 

(Zip Code) 

331..\L..C\ 

FEB O 9 2007 

5. Home Phone 

(SL) '--\ 
6. Other Phone 

( . I ) 

7. Will accept position as follows: Full-Time~ 

Part-Time D Temporary O On-Call O 

8. Present or previous Palm Beach County Board of County Commissioners' employee? 

Yes~ No D IF YES, give dates: From: .1.. o~ To: -\ 

9. Related to Palm Beach County, Board of County Commissioners' employee? Yes D No~ 
IF YES, give name, relationship & Dept./Div. employed: ____________________________ _ 

10. Complete if position requires driving: 
Yes lt 
Yes D 

Commercial Non-Commercial 
OD Do you have a valid Florida Driver's license? 

Has your license ever been suspended or revoked? 
No 0 
No ,P( 

If Yes, please provide dates and explain: ____________ _ 

DA 
OB 

• c 
~ E-Operator 

--------------------------- Endorsements: _______________ _ 

11. Have you ever been convicted of a felony? Yes D No i If Yes, state the court, nature of offense, disposition of case and date: 

NOTE: The type of offense and the nature of the position applied for are the only factors considered. Crime conviction check will be conducted. 

12. Military Service 
Have you claimed and been employed through Veterans' Preference? Yes • No~ 
If Yes, give the name and address of employer: _______________________________ _ 

If not, do you claim Veterans' Preference (in accordance with Chapter 55 A-7, Florida Administrative Code, and Chapter 295, Florida Statutes)~ 
A) Based on active duty during a wartime period? 0 Yes 
8) As a veteran with a compensable service-connected disability? 0 Yes 

(Documentation of disability must be dated within past 12 months.) 
C) As the unremarried spouse of a veteran who was killed in action or who died of a service-connected disability? 0 Yes 
D) As the spouse of a veteran who cannot qualify for employment because of a total and permanent service-connected disability or as the 

spouse of a person missing in action, captured or forcibly detained by a foreign power? D Yes 
Note: Receipt of any Armed Forces Expeditionary Medal is qualifying for Veterans' Preference. 

* It is the applicant's responsibility to submit current and complete documentation with this application. 
Documentation Includes: Department of Defense document, commonly known as form DD-214 or military discharge paper, or equivalent certification 
from Veterans' Affairs, listing military status, dates of service and discharge type (DOCUMENTATION MUST INDICATE ENTRY DATE AND 
DISCHARGE DATE) All documents must clearly indicate that they are copies of originals. A Veterans' Preference statement of documentation/el igibility 
is posted in the Human Resources office; a copy is available upon request. If applicants claiming Veterans' Preference for vacant position(s) 
are not selected for the position(s), they may file a complaint with the Florida Department of Veterans' Affairs, P .0. Box 31003, St. Petersburg, FL 33731, 
within 21 days after receiving notice of hiring decision. 

13. Education: Grade/ High School 
Circle LAST YEAR COMPLETED: 1 2 3 4 5 6 7 8 9 10 11 12 

School Name & Address 
High School 

L-

Other Training 

College I Graduate 
1234 6 

MAJOR/ DID YOU 
GRADUATE? SEM HRS QTR HRS MINOR 

.'l5tYes 
D No 

D Yes 
D No 

.Ji(Yes 
0 No 

D Yes 
0 No 
D Yes 
D No 

DEGREE(S) 
AWARDED 



14. !c_ ~r\ ,j<_\"' •,•,\-<:..-,::..~ \.,H.-\r. .-;;;Jj. \c....,::Ji<,, <:;', o'~c .... ;; ,_\<,. "T t"(\<:.~~) Q\ <:o-;-z:5.1 .. ,,•<, -z_j..:,-s ·\ . ....._ ~\.>C, 
A.List any special skills, knowledge or abilities that you possess that relate to this job opportunity. For example, list courses, training, 

bilingual ability, computer hardware/sof_tware skills, typing or shorthand)\'.-.:\",~"{~ CM=..----:- :'.)ve:-=,r-vis~ ~- w,n-\, o\ o~-,=1g~ 
, ,V"\ C..-n. I'-., ""\c..) '_lwS h c..,,:; ~ ... ..._ :;..-\-\ O"'- > • 

~ow\citr· ~ c .... \\ Cl.')f.;;..J::~ o\: c.,,. .. ~,-'\luj:J-\u-<,.f,\:c:..b,,C.OC,.C\,.10:~c::.;:;c,..,.c:,~,.,.,. c,.,;,(':)r,,., t~lft;.,o~P~\"tl!o.,.rtl 

\i:,'8;')\cj)Qn., 1:, ..... ~ f !'"O c.,,-c.,\wr,:..\ ..... c-&r---; ...... i)h-:.;J-io,,. sf" \(...,C.,Src,:-)"' ~ ~DC L.,t--t,.;.,.,,,.. .• h,...s :r,,/Jic- Sc:M, .... ~s. 
't'i-. \ ~\ . ~ (.,. ... . ... M'... ·c:.a.:-~ C. "\' t:. ✓.;:.i . .. () ,. . . . ·,.... .. . :-.... . • c-"k.:>c-1 

B. List any CURRENT, VALID professional or occupational licensure(s), registration(s), cert cation(s), or membership(s) relevant to the position: 
Florida certificate in Water/Wastewater Treatment, Florida Professional Engineering registration, Registered Nurse license or Lifeguard 
certifications. Failure to specify required licensure(s), registration(s) and certification(s) may disqualify applicants for consideration. 
APPLICANTS ARE REQUESTED TO SUBMIT A COPY OF DOCUMENTATION WITH APPLICATION. 

EQUAL OPPORTUNITY/AFFIRMATIVE ACTION/VETERANS' PREFERENCE EMPLOYER M/F/DIV 

15. Employment Record 
Begin with your CURRENT or most recent position. Describe specific duties and responsibilities for various positions held for each employer. Include tile months, 
years. and hours worked. List all periods of employment/unemployment, including self-employment. internships, or volunteer hours. Attach additional sheets as 
necessary. RESUMES MAY NOT SUBSTITUTE FOR THE COMPLETED APPLICATION. IT IS THE RESPONSIBILITY OF THE APPLICANT TO 
THOROUGHLY COMPLETE THE AP PUCA TION. 

From: Mo. _\_vr. Q3.. Employer: fJ".)c.. C.nf'),.-v.l .::rc..bb l.&- C.ot-..NS)·•~Siupervisor: l).;g......._ w ,,..._~ .,.11\..ah Phone:t.$(,\ ),7.S S ·· '\; 1.\3 
To: Mo.ft"C.~~\- Address: 30\ ~-O\,,t-,:. ~"Ph'-t,:, City: 'w.;,')\: ·i>r--\b C):i;::..,:;,. 'k, State·tL.. Zip: 33\.\0\ 
HOURS/WEEK: ...:iQ_ Type of Business: LA..>"'.4:'1, ~f':1..-.,...,z Phone:($(..\) ~SC\ - "-tc:i$'j 
Salary: $ (7; Z '::\':\ Job Title:C:,occ\\..nA:ki•, C:...o"'r-., .. .:,,,, ·~ :J'w:,.b <e y..rvi (..c.. G;..,....TSJ:, ( c_.;r'.)(,.,J 
Did you recommend new hires/promotions/terminations and conduct performance evaluations in a supervisory capacity? )Ives • No If YES, number 
and type of employees supervised: S'i" ((;') (.OC'>h..,"::\·•~ Tu~<,.w :Sc:.noc ... (,:c;.. ..... ~ ~+.,;...."- 5 v p c:;,,yj ':>Cd 
Duties Performed (In Detail): ("' 0->/'\ ., :t e.. · - · \ •. - · .-- , .. n ·. -~ · • · S 

r 0 

o u · s. G::r!>c..; S .:--~ .. d . " ~1.<::..k i • · r..-i "t" 

i--r:J'.:\+klgi\ •h-1...~v;::, :i,,;:..Q:),...,..q.,J°;\lc,.;,... ~ ci""~".J i}..,}ti,.L...,;,~s,\-::s.-£-> .. {\\Si~ 1"- (...,:?0'""cf,.-..c.!-lw--.. ot C.~C'\.1,,a.l. ;:s..,'>ri,._ ~rob ""-' 
t"'-')k'. <v,;-ul:-) . &h,O.) ~z.r;., '°" ,;:.vc.Jqc :k,) c...:l'.) '-- '):.,, :\:LJ:•'-..:.\'s L,;>, "=- C-::rt:-,, c.::r)C::......_ ))Oe.J'&, 0\\.;14: ¢r .\\,.,_ ,'1n:J::r-. ~~ , 
Computer Software, Equipment. Machines Operated: fv<)-1.•c.. ?<::}t:-&-..r, (..l~l.. - .:;r..id-4...., •• .,:::'1, -Kl e,-,,,,-;1.,. ... _.~ e,.;:nc:.. 4>:-0 r.:J · 

\',iu-ofo\...t- 'E:..11, d, £ 0 ..,..-,c:p•i• .-....r, ¼Lm,11'~, fv--0 ":ec:; N:> \/:t,\\ (:,...<:,....," lc:?!·\x• : Sn~,.,n..., "'"f !r' \;<.&lb:,,,.,\, :9" ~ '\-b.lLJ'"'.'. 
If no longer employed. reason for leaving: . Voluntary Yes • No • 
May we contact your present employer? Yes No o 

Voluntary Yes No • 



From: Mo. 3 Yr. :I.., Employer:t~, =~~ Supervisor:C.o-ro\~o-e. D~l{I$,.,,..""" Phone:( 'fo°:S) Js3 - $:{'So 
To: Mo. l Yr.ii_ Address: \fOO ~,_.,....., ~ City: C..0\v ""'.b-i e-- State: $ <:.. Zip: Z. l\"Z.O "Z. 
HOURS/WEEK: ~ Type of Busi~ess: l':)v\h -~(,.(.,· ,n* >y,'"' .p:9S:::i':_ a..~~ • Phon~:r:xV:i \ 13.J- S-tS,n_ 
Salary:$ .3,;l,ooo Job Title: R:;n:,. ,;.lv,. c .-Pbl",,.,;,)!")•~ ~ i- C..0 f'-..1"-....,.., 6t> b c..:.......d, f t-0 z('~' 
Did you recommend new hires/promo~ions/terminations an~ conduct performance evaluations i~ a su_pervisory capacity? 9(Yes O No If YES, number 
and _type of employees super~ised:.bi.-...;be.r\ ..., "'o I"\,+:°~ ci c-.»"::"-' ,~ o~ h ••"y l "\'\/ ~ cl..., "~be:-~ _.c-\\ pk:ic-s :<5 sJ'c _ ~razsrw'--;,. 
Duties Perfor~ed (In Detail): Cc:::..~ ti o t'-' d . "\- Goo .,..- cl~!'.'\ 01:S,,d\ C("i bb ,-, n~ ,..:>·,:.,f'I"' ½.. q ·~ \ 1 "-"' C:-"" ~ . 

N) .-· -:r; .\ ·1.._ ,- ·. "~ ,._J ' 

If no longer employed, reason for leaving: CZt.....\oc.,..e.b:.,d :\,o F\c ,..;a,,,,_. Voluntary Yes~ No o 

From: Mo.\_Q_ Yr. ,$k_ Employer:~·'""(,, To L.J"' \ G, l•·u,u ,:. ~ U--r Supervisor: ~ --\>rv; \-\-
To: Mo.lZ__ Yr.~ Address: Z.7o \...gµ.....~s-v fiwc .• ,. .. "t.J City: L~.:A.1 
HOURS/WEEK: 1-\0 TypeofBusiness:P....;11.,;)=1..- 1 '\aop...,.~~ t)...,,h"'i,~,r,/;4,. ~f'k"""°'f 

Phone:(S\i, \ -Z.) C\- C,l. I.\'\ 
State:'t--) 'i Zip: \\ ss, 

Phone:( S" 11,.) 23 ~ -c.. l. '-11.i 
Salary:$ 7.K, nc,D Job Title: C..ou ~ \....,.,.,.·,Se>= ' C,..i:;,.,~ he:-n, "'--~ C 

Did you recommend new hires/promotions/terminations and conduct performance evaluations in a supervisory capacity? • Yes g(No If YES, number 

and type of employees supervised: ---------------------------------------
Dutie~ Perfo~med (In Detail): ..,-f'-'-''--'-...:...:!=...,,,:.,,c..--1..-.4..L=.:.i=~~~_J:.:::::;.s.~~~~==1,-1-~d....,!..A::1-J.-..!.!..:==-...:...:=::..:..=,,L>e::..:..= __ _ 

If no longer employed, reason for leaving: _ _,~,_,,.'-'\""o'"',;.,.....,,µ:x;..d=:.>..<c...-•-k-=::..._""'$'-'"l'-'\rir'.\---"". ='--'u=~.;c· ---=-·•_,._v:--~4.-=------- Voluntary YesXi No O 
16. Please use additional sheet(s) to explain other previous employment. if necessary. 
To the best of my knowledge, all statements and information I have given in this application are true. I hereby authorize the Human Resources Deparlment to verify this information 
to determine my capabilities for employment I UNDERSTAND THAT ANY STATEMENTS FOUND NOT TO BE MATER IA LL Y ACCURATE MAY CONSTITUTE GROUNDS 
FOR MY DISMISSAL OR MAY DISQUALIFY ME FROM CONSIDERATION FOR ANY POSITIONS. THE OMISS.ION OF REQUIRED OR MATERIAL INFORMATION (SUCH 
AS PRIOR JOBS) MAY BE CONSIDERED AS GROUNDS FOR DISMISSAL OR DISQUALIFICATION. I AUTHORIZE RELEASE OF INFORMATION FOR REFERENCE 
CHECKS. In accordance with Public Records Law, Chapter 119, F .S., information provided on this application may be "inspected and examined by any person desiring to 
do so, al any reasonable time, under reasonable conditions. and under supervision by the custodian of the public record or his designee." 

Applications not received by 5 P.M. on closing date will not be considered. 

Signature: ~~ Q,_ , bv-h'- Date: __ \.11-1=3=\...,\07..__.._ _______ _ 



Faith R- Martin 
145 Magnolia Way, Tequesta, FL 33469 

Professional Profile 

561-748-2853 

In my years of working within the criminal justice field, I have identified and responded to the challenges 
facing the criminal justice system through crime prevention programs. I have a proven track record 
working in the criminal justice field with experience in crime prevention, courts, law enforcement and 
corrections; in addition to management, implementing policies and grant experience. I have the ability to 
effectively interact with federal, state and local officials as well as community organizations. I posses a 
Master's Degree and Bachelor's Degree in Criminology and a Master's Degree in Social Work and have 
authored a thesis titled "Alternative to Incarceration." 

Professional Experience 

Palm Beach County Criminal Justice Commission, West Palm Beach, Florida 
January 2003 - Present 
Coordinator, Community Justice Service Center(s) 
• Directs, coordinates and supervises the planning, development, implementation and evaluation of 

two (2) Palm Beach County pre-trial diversion programs 
• Maintains interaction regularly with two (2) Community Justice Service Center's Community 

Advisory Boards to advise on all matters relative to the impact of crime 
• Interacts regularly with members of the Criminal Justice Commission, Federal, State, City and 

County officials 
• Supervises and monitors six (6) Community Justice Service Center staff involved in providing 

court related, community service, and rehabilitative services to assure goals and objectives are 
being met 

• Coordinates and prepares yearly application for grant renewal process with federal, state and local 
agencies and officials 

• Develops and coordinates written cooperative agreements between providers of court related 
services, community services, and rehabilitative services; which in sum constitute two (2) fully 
functioning programs 

• Establishes standards of performance by developing and administering program assessments of 
community needs and how the programs are satisfying those needs to lessen quality of life crimes 

• Implements a case flow management system to insure that the goals of the programs are 
accomplished, clients receive prompt processing and are afforded the opportunity to pay back the 
community through community service and/or receive rehabilitative social service assistance 

• Works closely with criminal justice entities including law enforcement, the judiciary, Clerk & 
Comptroller's Office and Offices of the State Attorney and Public Defender, as well as local 
service agencies, both public and private, and community groups with responsibility for 
improvement of service coordination, delivery of services and establishment of new resources 

• Administers the annual budget, approves purchases, and authorizes spending 
• Prepares reports on status and progress of the programs as required by funding agencies 
• Hires new employees, and establishes work schedules and training programs 
• Develops and implements policies and procedures 
• Exercises administrative oversight of agency employees assigned to work at the Centers in matters 

that effect the proper management of the court process 
• Responsible for creating program brochures, booklets and forms used by the programs 
• Spokesperson for the two (2) programs 



Faith R. Martin 

• In addition to overseeing the overall operations of two (2) programs, additional Criminal Justice 
Commission responsibilities are performed: 

• Staff the Court System Task Force and various subcommittees by conducting research 
and fact-finding projects, preparing reports and resolutions to review and evaluate 
existing programs within the criminal justice system; initialized restorative justice 
training and a juvenile drug program 

• Coordinated the 18th Citizen's Criminal Justice Academy 
• Assist with the Criminal Justice Commission's strategic plan and outcome measure 

planning 

Fifteenth Judicial Circuit, West Palm Beach, Florida 
January 1999 - January 2003 
Coordinator, Domestic Violence Division 

• Served as principal liaison between the Court and the domestic violence arena in Palm Beach 
County consisting of district and local officials 

• Created and implemented In-Custody Barterer's Intervention Program 
• Responsible for collecting and disseminating information for the Fifteenth Judicial Circuit to 

ensure consistency and accountability of Court and additional services 
• Monitored compliance of pre-trial court orders and scheduled non-compliance hearings 
• Performed grant writing and program development 
• Evaluated and monitored the Certified Barterer's Intervention Programs 
• Secured grant through Kraft Food Inc. to provide families in domestic violence division 

immediate food vouchers 

Family Service Center, Columbia, South Carolina 
March 1996 - September 1998 
Director, Community Services 
• Coordinated community outreach activities sponsored and supported by the Family Service Center 
• Marketed Community Services Division 
• Represented the agency in state and local meetings 
• Maintained current knowledge of community needs, trends and programs in the area of education, 

training and prevention services to develop appropriate programs 
• Responsible for recruitment, supervision and evaluation of division staff 
• Maintained, assessed and assured compliance standards set by licensing and accrediting agents 
• Developed and managed division's operating budget and service information systems 
• Developed and implemented business plan including measurable goals 
• Created and implemented one-hour brown bag "lunch & learn" programs for professionals 
• Worked in capacity of Employee Member Assistance Program Consultant and Individual, 

Marriage, and Family Therapist providing full range of employee assistance program services 
including supervisory employee consultation, evaluation, referral and case management; training 
sessions, workshops and seminars for contracted companies before promoted to Director position 

Additional Experience 

• Five Towns Community Center, Lawrence, New York 
Counselor 
October 1986 - December 1995 

• Education Assistance Center, Hempstead, New York 



Faith R. Martin 

Case Manager/Court Liaison 
May 1985 - October 1986 

Education 

• Hunter College, City University of New York, New York, NY 
Master of Social Work, February 1996 

• C.W. Post Campus, Long Island University, Brookville, NY 
Bachelor of Art and Master of Science, September 1992 
Accelerated Bachelor's/Master's Program in Criminal Justice 
Thesis: Alternatives to Incarceration 

References are available upon request 



Faith R. Martin 

February 9, 2007 

Human Resources 
50 South Military Trail, Suite 210 
West Palm Beach, Florida 33415 

Dear Sir or Madam: 

145 Magnolia Way 
Tequesta, Florida 33469 

Attached please find my completed application and resume for the currently 
advertised position of Executive Director of the Palm Beach County Criminal Justice 
Commission. 

As you will see from my application and resume, I possess a proven track record in 
the criminal justice field with experience in crime prevention, courts, corrections 
and law enforcement. I have an understanding of criminal justice technology and 
grant procedures. 

In my current role. as Coordinator for two (2) programs in Palm Beach County, I 
work closely with the various entities of the criminal justice system; i.e. law 
enforcement, the judiciary, Clerk & Comptroller's Office and Offices of the State 
Attorney and Public Defender, as well as local service providers and the 
community. It is my role to promote an atmosphere were all partners work 
together efficiently and have ownership in all solutions. 

My professionalism, dedication and demonstrated belief in the essential role of 
the Criminal Justice Commission in the community make me the ideal candidate 
for the Executive Director position. 

Thank you for your consideration and I look forward to hearing from you. 

Sincerely, 

r~~-,~~ 
Faith R. Martin 


