Agenda item: 3E-3

PALM BEACH COUNTY
BOARD OF COUNTY COMMISSIONERS

AGENDA ITEM SUMMARY

Meeting Date: June 17,2008 [ ] Consent [ ] Regular
[ 1 Workshop [ ]
Department

Submitted By:_ Community Services
Submiitted For: Community Action Program

l._EXECUTIVE BRIEF

Motion and Title: Staff recommends motion to approve: FY 2008-2009 Community
Services Block Grant (CSBG) award agreement with the State of Florida Department of
Community Affairs for the period October 1, 2008, through September 30, 2009, in an
amount of $1,068,932 for services to low income households.

Summary: Community Services Block Grant funding of $890,777 and PBC BCC
matching funds of $178,155 will provide total funding of $1,068,932 to provide services
to 5,000 low income households countywide. Services include: employment counseling
and placement, family self-sufficiency, transportation of kidney dialysis patients, utility
assistance, rent assistance, back to school vouchers and emergency food.

(Community Action Program) Countywide (TKF)

Background and Justification: Paim Beach County received the FY 2008-2009 CSBG
award agreement package on May 8, 2008 with instructions to submit the agreement as
soon as possible, but no later than July 11, 2008. Funding will enable PBC Community
Action to serve 5,000 low income families through September 30, 2009.

Attachments: CSBG Award Agreement
Department of Community Affairs Memorandum

r
Recommended by: %"’/ oj/ W 5= 30-20c8

parthent Director Date

¢ -/2} oy

Assisfan/ County Administrator Date

Approved by:




Il._FISCAL IMPACT ANALYSIS

A. Five Year Summary of Fiscal Impact:
Fiscal Years 2008 2009 2010 2011 012
Capital Expenditures
Operating Costs 1,068,932
External Revenues (890,777 )

Program Income (County)
In-Kind Match (County) s

NET FISCAL IMPACT A1
# ADDITIONAL FTE
POSITIONS (Cumulative)
Is Item Included in'??DFoSf-J.Budget? Yes__ X No
Budget Account No.: Fund_1003 Dept. 145  Unit. 1455 Obj. Var.
Program Code Var.
B. Recommended Sources of Funds/Summary of Fiscal Impact:

Federal funds through the State of Florida Department of Community Affairs.

C. Departmental Fiscal Review:

lll. REVIEW COMMENTS

A. OFMB Fiscal and/or Contract Administration Comments:

Wf o
G
D

¢
B. Legal Sufficiency:

M ¢/ 2 /08~

Assistant County Attorney

This Contract complies with oyg
€ontract review requirements,

C. Other Department Review:

Department Director

This summary is not to be used as a basis for payment.



" STATE OF FLORIDA

DEPARTMENT OF COMMUNITY AFFAIRS

“‘Dedicated to making Florida a better place to call home”

CHARLIE CRIST THOMAS G. PELHAM
Govermor ’ : Seaetgw )
MEMORANDUM ' RE@EEWE
TO: Community Services Block Grant Eligible Entities MAY 0 8 2008

i

FROM:  Paula Lemmo, C ity Program M VPHQJ
aula Lemmo .ommumty rogram Manager %

DATE: May 2, 2008

RE: FY 2008-2009 Community Services Block Grant Award Agreement

Enclosed is the FY 2008-2009 Community Services Block Grant (CSBG) award agreement
package. To ensure a timely contract routing and signature process, please complete the enclosed
application and return it to the address listed below, as soon as possible, but no later than July 11, 2008.
The award agreement must be officially approved by your CSBG board. Submit a minimum of three (3)
copies of the complete application with original signatures on all three copies.

As in the past, the agreement amount given on page 11, Section (17) (a) of the contract is an
estimate based on the past year’s CSBG funds received from the U. S. Department of Health and Human
Services. The final amount of the contract cannot be determined until the Federal Fiscal Year 2008-2009
budget is approved. Once the final federal award is received, the allocations will be revised and '
modifications made to the contracts. Develop your budget based on the total allocation which will be the
larger of the two numbers given in section (17)(a).

- Several items of supporting docymentation must be submitted with your contract. See the
enclosed Contract Proposal Instructions and Contract Proposal Checklist for details. The contract will not
be processed without all of these items. '

The agreement forms were generated in Microsoft Word or Excel. Electronic copies of these
forms will be e-mailed to all agencies. If you do not receive these forms, call or e-mail your financial
specialist. In addition to submitting the agreement in hard copy, some forms must also be submitted
electronically. See the instructions for further details.

If you have any questions, please contact your financial specialist at (850) 488-7541. Applications
should be sent to: '

Ms. Hilda Frazier, Manager
Department of Community Affairs
Community Assistance Section

2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100

2555 SHUMARD OAK BOULEVARD TALLAHASSEE, FL 32398-2100
Phone: 850-488-8466/SUNCOM 278-8466 Fax: 850-921-0781/SUNCOM 291-0781
_ Website: www.dca.state.fl.us
COMMUNITY PLANNING AREAS OF CRITICAL STATE CONCERN FIELD OFFICE  HOUSING AND COMMUNITY DEVELOPMENT

Phone: 850-488-2356/SUNCOM 278-2356  Phone; 305-286-2402 Phone: 850-488-7956/SUNCOM 278-7956
Fax: 860-488-3300/SUNCOM 278-3309 Fax: 305-289-2442 Fax: 850-922-5623/SUNCOM 292-5623




CFDA#: 93.569 Contract Number: 09SB-6V-11-60-01-023

FEDERALLY-FUNDED SUBGRANT AGREEMENT

THIS AGREEMENT is entered into by the State of Florida, Department of Community Affairs, with
headquarters in Tallahassee, Florida (hereinafter referred to as the "Department”), and Palm Beach
County Board of County Commissioners, (hereinafter referred to as the "Recipient").

THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING REPRESENTATIONS:

A. The Recipient represents that it is fully qualified and eligible to receive these grant funds to
provide the services identified herein; and

B. The Department has received these grant funds from the State of Florida, and has the
authority to subgrant these funds to the Recipient upon the terms and conditions below; and

C. The Department has statutory authority to disburse the funds under this Agreement.

THEREFORE, the Department and the Recipient agree to the following:

(1) SCOPE OF WORK

The Recipient shall perform the work in accordance with the Budget, Attachment B and
Workplan and QUarterly Report Form, Attachment C, of this Agreement.

(2) INCORPORATION OF LAWS, RULES, REGULATIONS AND POLICIES

The Recipient and the Department shall be governed by applicable State and Federal laws,

rules and regulations, ihcluding those identified in Attachment D.
(3) PERIOD OF AGREEMENT -

This Agreement shall begin upon execution by both parties or October 1, 2008, whichever is
earlier, and shall end September 30, 2009, unless terminated earlier in accordance with the provisions of
Paragraph (12) of this Agreement.

(4) MODIFICATION OF CONTRACT

Either party may request modification of the provisions of this Agreement. Changes which
are agreed upon shall be valid only when in writing, signed by each of the parties, and attached to the

original of this Agreerhent.



(5) RECORDKEEPING

(a) As applicable, Recipient's performance under this Agreement shall be subject to the
federal “Common Rule: Uniform Administrative Requirements for State and Local Governments" (53
Federal Register 8034) or OMB Circular No. A-110, "Grants and Agreements with Institutions of Higher
Education, Hospitals, and Other Nonprofit Organizations," and either OMB Circular No. A-87, "Cost
Principles for State and Local Governments," OMB Circular No. A-21, "Cost Principles_ for Educational
Institutions," or OMB Circular No. A-122, "Cost Principles for Nonprofit Organizations.” If this Agreement
is made with a commercial (for-profit) organization c;n a cost-reimbursement basis, the Recipient shali be
subject to Federal Acquisition Regﬁlations 31.2and 931.2.

(b) The Recipient shall retain sufficient records to show its compliance with the terms of this
Agreemént, and thé compliance of all subcontractors or consultants paid from funds under this
Agreement, for a period of five years from the date the audit repbrt is issued, and shall allow the
Department orvits designee, the State Chief Financial Officer or the State Auditor General access to the
reéords upon request. The Recipient shall ensure that audit working papers are available to them upon
request for a period of five years from the date the audit report is issued, unless extended in writing by the
Department. The five year period may be extended for the following exceptions:

1. If any litigation, claim or audit is started before the five year period expires, and
extends beyond the five year period, the records shall be retained until all litigation, claims or audit
findings involving the records have been resolved.

2. Records for the disposition of non-expendable personal property valued at $5,000 or
more at the time it is acquired shall be retained for five yéars after final diéposition.

3. Records relating to real property adquired shall be retained for five years after the
closing on the transfer of title.

(c) The Recipient shall maintain all records for the Recipient and for all subcontractors or
consultants to be paid from funds provided under this Agreement, including documentation of all program
costs, in a form sufficient to determine compliance with the requirements and objectives of the Budget,
Attachment B and Workplan and Quarterly Report Form, Attachment C, and all other applicable laws and

regulations.



(d) The Recipient, its employees or agents, including all subcontractors or consuitants to be
paid from funds provided under this Agreement, shall éllow access to its records at reasonable times to
the Department, its employees, and agents. "Reasonéble" shall ordinarily mean during normal business
hours of 8:00 a.m. to 5:00 pm local time, on Monda); through Friday. "Agents” shall include, but not be
limited to, auditors retained by the Department.

(6) AUDIT REQUIREMENTS

(@) The Recipient agrees to maintain financial procedures and support documents, in
accordance with generally accepted accounting principles, to account for the receipt and expenditure of

funds under this Agreement.

(b) These records shall be available at reasonable times for inspection, review, or audit by
state personnel and other personnel authorized by the Department. "Reasonable” shall ordinarily mean
normal business hours of 8:00 a.m. to 5:00 p.m., local time, Monday through Friday.

(c) The Recipient shall provide the Department with the records, réports or financial
statements upon request for the purposes of auditing and monitoring the funds awarded under this
Agreement.

(d) If the Recipient is a State or local government or a non-profit organization as defined in
OMB Circular A-133, as revised, and in the event that the Recipient expends $500,000 or more in Federal
awards in its fiscal year, the Recipient must have a single or program-specific audit conducted in
accordance with the provisions of OMB Circular A-133, as revised. EXHIBIT 1 to this Agreement shows
the Federal resources awarded through the Department by this Agreement. In determining the Federal
awards expended in its fiscal year, the Recipient shall consider all sources of Federal awards, including
Federal resources received from the Department. The determination of amounts of Federal
awards expended should be in accordance with the guidelines established by OMB Circular A-133, as
revised. An audit of the Recipient conducted by the Auditor General in accordance with the provisions of
OMB Circular A-133, as revised, will meet the requirements of this paragraph.

In connection with the audit requirements addressed in this Paragraph 6 (d) above, the Recipient
shall fulfill the requirements for auditee responsibilities as provided in Subpart C of OMB Circular A-133,

as revised.



If the Recipient expends less than $500,000 in Federal awards in its fiscal year, an audit
conducted in accordance with the provisions of OMB Circular A-133, as revised, is not required. In the
event that the Recipient expends less than $500,000 in Federal awards in its fiscal year and chooses to
have an audit conducted in accordance with the provisions of OMB Circular A-133, as reyised, the cost of
the audit must be paid from non-Federal funds. |

(e) Send copies of reporting packages for audits conducted in accordance with OMB Circular
A-133, as revised, and required by subparagraph (d) above, when required by Section .320 (d), OMB
Circular A-133, as revised, by or on behalf of the Recipieht to:
The Department of Community Affairs at each of the following addresses:
Department of Community Affairs
Office of Audit Services
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
[also send an electronic copy to aurilla.parrish@dca.state.fl.us]
and |
Department of Community Affairs
Community Aséistance Section
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
The Federal Audit Clearinghouse designated in OMB Circular A-133, as revised (submit the number of .
copies required by Sections .320(d)(1) and (2}, OMB Cifcular A-133, as revised), at the following address:
Federal Audit Clearinghouse
Bureau of the Census
1201 East 10" Street
Jeffersonville, IN 47132
Other Federal agencies and pass-through entities in accordance with Sections .320 (e) and (f), OMB

Circular A-133, as revised.



(f) Pursuant to Section .320 (f), OMB Circular A-133, as revised, the Recipient shall send a
copy of the reporting package described in Section .320 (c), OMB Circular A-133, as revised, and any
management letter issued by the auditor, to the Department at the following addresses:

Department of Community Affairs
Office of Audit Services
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
[also send an electronic copy to aurilla.parrish@dca.state.fl.us]
and
Department of Community Affairs
Community Assistance Section
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100

(9) éy the date due, send any reports, management letter, ar other information required to be
submitted to the Department pursuant to this Agreement in accordance with OMB Circular A-133, Florida
Statutes, and Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit |
organizations), Rules of the Auditpr General, as applicabie.

(h) Recipients should state the date that the reporting package was delivered to the
Recipient when submitting financial reporting packages to the Department for audits done in accordance
with OMB Circular A-133 or Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-
profit organizations), Rules of the Auditor General,

(i) If the audit shows that all or any portion of the funds disbursed were not spent in
accordance with the conditions of this Agreement, the Recipient shall be held liable for reimbursement to
the Départment of all funds not spent in accordance with these applicable regulations and Agreement
provisions within thirty days after the Department has notified the Recipient of suéh non-compliance.

(i) The Recipient shall have all audits completed by an independent certified public
accountant (IPA), either a certified public accountant or a public accountant licensed under Chapter 473,

Fla. Stat. The IPA shall state that the audit complied with the applicable provisions noted above. The



audit must be received by the Department no later than nine months from the end of the Recipient's fiscal
year.
(7) REPORTS

(a) The Recipient shall provide the Department with quarterly reports and a close-out report.
These reports shall include the current status and progress by the Recipient and all subrecipients and
subcontractors in completing the work described in the Scope of Work and the expenditure of funds under
this Agreement, in addition to any other information requested by the Department.

(b) Quarterly reports are due to the Department no fater than 21 working days after the end
of each quarter of the program year and shall be sent each quarter until submission of the administrative
close-out report. The ending dates for each quarter of the program year are December 31, March 31,
June 30, and September 30.

(c) The close-out report is due 45 days after termination of this Agreement or 60 days after
completion of the activities contained in this Agreement, whichever first occurs.

(d) If all required reports and copies are nat sent to the Department or are not completed ina
manner acceptable to the Department, the Department may withhold further payments until they are
completed or may take other action as stated in Paragraph (11) REMEDIES. "Acceptable to the
Department” means that the work product was completed in accordance with the Budget and Scope of
Work. | ‘

(e) The Recipient shall provide additional program updates or information that may be
required by the Department.

(f) The Recipient shall provide additional réports and information iden_tiﬁéd in Attachment E.

(8) MONITORING

The Recipient shall monitor its performance under this Agreement, as well as that of its
subcontractors and/or consultants who are paid from funds provided under this Agreement, to ensure that
time schedules are being met, the Workplan is being accomplished and other performance goals are
being achieved. A review shall be done for each function or activity in Attachment C to this Agreement,

and reported in the quarterly report.



In addition to reviews of audits conducted in accordance with paragraph (6) above,
monitoring procedures may include, but not be limited to, on-site visits by Department staff, limited scope
audits, and/or other procedures. The Recipfent agrees to comply and cooperate with any monitoring
procedures/processes deemed appropriate by the Department. In the event that the Department
determines that a limited scope audit of the Recipient is appropriate, the Recﬁpient agrees to comply with
any additional instructions provided by the Department to the Recipient regarding such audit. The
Recipient further agrees to comply and cooperate with any inspections, reviews, investigations or audits
deemed necessary by the Florida Chief Financial Officer or Auditor General. In addition, the
Department will monitor the performance and financial management by the Recipient throughout the
contract term to ensure timely completion of all tasks.

(9) LIABILITY
(a) Unless Recipiént is a State agency or subdivision, as defined in Section 768.28, Fla.
Stat., the Recipient is solely responsible to parties it deals with in cérrying out the terms of this
Agreement, and shall hold the Department harmless against all claims of whatever nature by third parties
arising from the work performance under this Agreement. For purposes of this Agreement, Recipient
agrees that it is not an employeé or agent of the Department, but is an independent contractor.

(b) Any Recipient which is a state agency or subdivision, as defined in Section 768.28, Fla.
Stat., agrees to be fully responsiﬁle for its negligent or tortious acts or omissions which result in claims or
suits against the Department, and agrees to be liable for any démages proximately caused by the acts or
omissions to the extent set forth in Section 768.28, Fla. Stat. Nothing herein is intended to serve as a
waiver of sovereign imrﬁunity by any Recipient to which sovereign immunity applies.‘ Nothing herein shall
be construed as consent by a state agency or subdivision of the State of Florida to be sued by third
parties in any matter arising out of any contract.

(10) DEFAULT
If any of the following events occur ("Events of Default"), all obligations on the part of the
Department to make further payment of funds shall, if the Department elects, terminate and the

Department has the option to exercise any of its remedies set forth in Paragraph (11). However, the



