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I. EXECUTIVE BRIEF 

[X] Consent 
[] Ordinance 

[] Regular 
[] Public Hearing 

Motion and Title: Staff recommends motion to receive and file: executed Independent 
Contractor Agreements received during the month of December. 

A) Aaron Banfield, Wheelchair Rugby, Therapeutic Recreation Complex. (BANF000101095204I); and 
B) Bernard Crawford, Wheelchair Rugby, Therapeutic Recreation Complex. (CRAW001901095204I); 

and 
C) John Bishop, Wheelchair Rugby, Therapeutic Recreation Complex. (BISH658001095204F); and 
D) Robert Lopez, Wheelchair Rugby, Therapeutic Recreation Complex. (LOPE003101095204D); and 
E) Donna Sebok, Wheelchair Rugby, Therapeutic Recreation Complex. (SEBOK12173601095204A); 

and 
F) Gordon Andrews, USA Head Swim Coach, Lake Lytal Pool. (ANDR00200209530200K); and 
G) Susan Allshouse, Tennis Instructor, West Boynton Park and Recreation Center. 

(ALLS1074100109525200E);and . 
H) Susan Allshouse, Tennis Instructor, Caloosa Park. (ALLS 107 41001095201 A). 

Summary: In accordance with County PP~ CW-O-051, all delegated contracts/agreements/grants 
must be submitted by the initiating Department as a receive and file agenda item. The attached 
Independent Contractor Agreements have been fully executed on behalf of the Board of County 
Commissioners (Board) by the County Administrator/Director/Assistant Director of the Parks and 
Recreation Department .in accordance with Resolution 94-422, amended by Resolutions 02-2103 and 
07-0409, and are now being submitted to the Board to receive and file. Districts 2 and 3 (AH) 

Background and Justification: A resolution providing authority to execute Independent Contractor 
Agreements with recreation instructors and sports officials (Resolution 94-422, amended by 
Resolutions 02-2103 and 07-0409) was adopted by the Board to streamline the hiring process. The 
Board granted the Director/Assistant Director of Parks and Recreation authority to execute 
Independent Contractor Agreements with recreation instructors and sports officials up to $10,000, with 
contracts of $10,000 or more requiring the County Administrator's approval. 

The Agreements attached have been executed on behalf of the Board by the County 
Administrator/Director/Assistant Director of the Parks and Recreation Department in accordance with 
the authority delegated by the Board, and are now being submitted to the Board to receive and file. 

Attachments: Independent Contractor Agreements (8) 

,,---, '--r ./A' 

Recommended by: --~-,,..-"'.-_--~ .... · ----~-:--~ .............................. · -..?----._-=--­
Department Director 

tant County Administrator 

i Date 

Date 



II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2009 2010 2011 2012 2013 

Capital Expenditures -0- -0- -0- -0- -0-
Operating Costs 841871 231333 -0- -0- -0-
External Revenues {1111611} {291167} -0- -0- -0-
Program Income (County) -0- -0- -0- -0- -0-
In-Kind Match (County) -0- -0- -0- -0- -0-

NET FISCAL IMPACT (26,740) (51834) -0- -0- -0-

# ADDITIONAL FTE 
POSITIONS (Cumulative) C 0 

Is Item Included in Current Budget? Yes X No __ 
Budget Account No.: Fund 0001 Department 580 Unit various 

Object 3422/Revenue Source 4721/4724/4726 Program N/A 

B. Recommended Sources of Funds/Summary of Fiscal Impact: 
' FY2009 FY2010 

Contractor Revenue Expense Revenue Expense 
A Aaron Banfield $3,200 $630 
B Bernard Crawford * $630 
C John Bishop * $630 
D Robert Lopez * $630 
E Donna Sebok * $630 
F Gordon Andrews $58,333 $46,667 $29,167 $23,333 
G Susan Allshouse $22,230 $15,561 
H Susan Allshouse $27,848 $19,493 

Totals $111,611 $84,871 $29,167 $23,333 
*Revenue included in Item #A 

C. Departmental Fiscal Review: 

Ill. REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Development and Control Comments: 

0~ 

B. Legal Sufficiency: 

AssistanteuntiAttorney 

C. Other Department Review: 

Department Director 

This summary is not to be used as a basis for payment 
G:\NBeale\AGENDAS\02-24-09 R&F ICA.doc 
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Thi. it~m complies with current 
County policies. 



contract 

Palm Beach County 
Parks and Recreation Dept. 

DATE 01/15/2009 

Contract Tracking System 0000001416 

CONTRACT INFORMATION 
Active ( ____ B_AN_F_o_o_o_1_0_ 10_9_s_2_0_4 __ r __ J 

NAME: 

VENDOR CODE: 

INSTRUCTOR: 

ACCOUNT NUMBER 

LOCATION: 

PROGRAM: 

CONTRACT DATE 

START DATE 

END DATE: 

CONTRACT AMOUNT 

USED AMOUNT 

AMOUNT LEFT 

BANFIELD, AARON 

BANF000l 

RUGBY OFFICIAL 

0001-580-5204- -3422 

THERAPEUTIC RECREATION COMPLEX 

WHEELCHAR RUGBY 

01/15/2009 

01/22/2009 

01/26/2009 

630.00 REVENUE AMOUNT: 

0 . 0 0 USED AMOUNT 

630.00 AMOUNT LEFT 

ASSIGNED CATEGORIES: 

WHEELCHAIR RUGBY OFFICIAL 

630.00 

0.00 

630.00 

35. 00 GAME 



INDEPENDENT CONTRACTOR AGREEMENT FOR 
PALM BEACH COUNTY PARKS & RECREATION DEPARTMENT 

This Agreement is made as of the .111.. day of ,14'£ , 2001, by and between the Board of County Commissioners of 
Palm Beach County, Florida, hereinafter ~o as the "COUNTY" and Aaron Banfield • an 

Independent Contrador. hereinafter referred to as "CONTRACTOR". 

W I T N E S S E T H: 

WHEREAS, the COUNTY desires to make available (a) (an) Wheelchair Rugby Tournament program. and 
desires to contrad with CONTRACTOR to provide a specific service for that program; and 

WHEREAS, the COUNTY and CONTRACTOR desire to clarify and define their responsibilities with regard to 
providing said program. 

NOW THEREFORE, in consideration of the mutual covenants and promises contained herein, the COUNTY 
and CONTRACTOR hereby agree as follows: 

1. Tenn: The class, adivity or service will begin on January 22. 2009 
termination date of this agreement being January 26. 2009 

and will meet thereafter with the 

2. Fees: Palm Beach County Parks and Recreation Department, on behalf of COUNTY, shall colled all fees and 
charges from participants. The fee(s) charged by the COUNTY for this class or adivity Os) (are): $400.00 per 
team. Revenue Account No. 0001-580-5204- 4721-03. 

3. Payments To Contractor: 

a. The total amount to be paid by the COUNTY under this Contrad for all services and materials shall 
not exceed a total contrad amount of six hundred thirty Dollars ($630.00). The CONTRACTOR shall 
notify the COUNTY's representative in writing when 90% of the "not to exceed amount" has been 
reached. The CONTRACTOR will bill the COUNTY on a bi-weekly basis per the attached schedule 
of payments, or as otherwise provided in Exhibit "B" for services rendered toward the completion of 
the Scope of Work. Where incremental billings for partially completed items are permitted, the total 
billings shall not exceed the estimated percentage of completion as of the billing date. 

b. The CONTRACTOR's fee shall be the sum of $35,00 or n/a % of the paid enrollment fees for the 
class or adivity. 

4. Specific Details: 

a. Type of service/instrudor: Rugby Official 

b. Name of class or adivity: Wheelchair Rugby Tournament . 

c. Day(s)/Date(s) Scheduled: January 23 - January 25, 2009 . 

d. Time Scheduled: 9am - 9pm . 

e. Location: Club Managers Association of America Therapeutic Recreation Complex . 

f. A minimum of _6_ and a maximum of _j_Q_ paid enrollments must be received by the COUNTY 
prior to commencement of the class or adivity. COUNTY reserves the right to cancel each class or 
adivity which does not have the specified minimum number of participants registered. 



5. Independent Contractor Status: It is specifically understood that the CONTRACTOR is an independent 
contractor and not an employee of the COUNTY. The COUNTY and CONTRACTOR agree that this Agreement is 
not a contract of employment and that no relationship of Employer/Employee or Principal/Agent is or shall be 
created hereby nor shall hereafter exist by reason of the perfonnance of the services herein specified. 

6. Taxes: It is acknowledged and agreed by the COUNTY and CONTRACTOR that the service herein provided by 
the CONTRACTOR is a professional service and that the COUNTY is neither paying Social Security benefits nor 
withholding taxes from the CONTRACTOR's compensation for said service. The CONTRACTOR assumes all 
liability and responsibility for payment of his/her own FICA and Social Security benefits with respect to this 
Agreement. 

7. Tennination: The COUNTY may tenninate this Agreement at any time upon written notice to the CONTRACTOR 
and the CONTRACTOR may tenninate this Agreement upon written notice mailed to the COUNTY at least thirty 
(30) working days prior to the CONTRACTOR's departure date. 

8. Subcontracting: The CONTRACTOR may not, without written approval of the COUNTY, subcontract or assign 
any rights, responsibilities or obligations under this Agreement. 

9. Perfonnance: 

a. CONTRACTOR agrees to: 

1. Perfonn the services set forth herein in accordance with all applicable association/governing body 
rules and regulations, and in a competent, professional, safe, and responsible manner with full regard 
for the safety of the participants as well as the facility. 

2. No person other than the CONTRACTOR or a qualified employee of the CONTRACTOR shall be 
engaged to provide the services provided for in this Agreement. 

3. Provide written activity plans for each class or activity for which the CONTRACTOR is responsible. 

4. Provide and maintain, in proper working order, all necessary equipment specified to conduct the 
services provided for in this agreement. 

5. Inspect the activity site prior to beginning each class or activity in accordance with safety standards as 
explained in the CONTRACTOR'S orientation program. Should a safety condition exist at a facility, 
CONTRACTOR should report said condition immediately to the County Representative and postpone 
said class or activity until the condition is addressed. 

6. Inspect the activity site after the class or activity is concluded to assure that the facility is left in the 
condition in which it was found. 

7. Utilize his or her own methods and procedures toward a result which shall be in accordance with the 
purposes, intent and objectives of the COUNTY in providing such recreational class or activity. 

8. Provide the County Representative with...]_ days notice of all schedule conflicts/changes. 

9. CONTRACTOR shall immediately notify the County Representative of any unanticipated absences 
such as personal/family illnesses. 

b. COUNTY agrees to: 

1. Maintain the facilities in proper working order. 

2. Conduct registration, collect participation fees and process class transfers or refunds for any and all 
programs and registrants. 

3. Provide class/activity rosters to the CONTRACTOR for distribution. 

4. Publicize the class or activity through the Leisure Times and public service announcements. 



1 O. Exhibits: If any additional provisions are applicable to the class or activity as provided for herein, CONTRACTOR 
and COUNTY may attach applicable Exhibit(s). If any additional requirements such as specialty certifications, 
licenses and/or memberships applicable to the class or activity are required CONTRACTOR and COUNTY may 
attach applicable Exhibit(s). The CONTRACTOR'S proposal should also be included as an Exhibit to this 
Agreement. All Exhibits shall be incorporated into and made a part hereof. 

11. County Representative: The County Representative for this CONTRACT is: 

Nick Priolo PH: (561} 966-7020 

12. Indemnification: The CONTRACTOR shall protect, defend, reimburse, indemnify and hold COUNTY, its agents, 
servants, employees and elected officers harmless from and against any and all claims, liability, losses, expense, 
cost, damages and/or causes of action of every kind or character, including attorney's fees and costs, whether at 
trial or appellate levels or otherwise, which may arise from any and all acts or omissions of the CONTRACTOR 
during the performance of the CONTRACTOR'S service under this Agreement. 

13. Notices: All notices required in this Agreement shall be hand delivered or sent by certified mail, return receipt · 
requested, if sent to the COUNTY shall be mailed to: 

Director of Recreation Services 
Palm Beach County Parks and Recreation Department 
2700 Sixth Avenue South 
Lake Worth, FL 33461 

and if sent to the CONTRACTOR shall be mailed to: 

CONTRACTOR'S Name: Aaron Banfield 

CONTRACTOR'S Address: 6313 Eagle Pointe Drive. liberty Township, OH 45011 

CONTRACTOR'S Phone No. : (561) 436-4351 

14. Remedies: This Agreement shall be governed by the laws of the State of Florida. Any legal action necessary to 
enforce this Agreement shall be held in Palm Beach County. Nothing herein shall be construed as creating any 
personal liability on the part of any officer or agent of the COUNTY, or shall it be construed as giving any rights or 
benefits hereunder to anyone other than the COUNTY and the CONTRACTOR. 

15. Availability of Funds: The COUNTY'S performance and obligation to pay under this Agreement for subsequent 
fiscal year's is contingent upon annual appropriations for its purpose by the Board of County Commissioners. 

16. Arrears: The CONTRACTOR shall not pledge the COUNTY'S credit or make it a guarantor of payment or surety 
for any contract, debt, obligation, judgment, lien, or any form of indebtedness. The CONTRACTOR further 
warrants and represents that it has no obligation or indebtedness that would impair its ability to fulfill the terms of 
this Agreement. 

17. Public Entity Crimes: As provided in F.S. 287.132-133, by entering into this Agreement or performing any work 
in furtherance hereof, the CONTRACTOR certifies that it, its affiliates, suppliers, subcontractors and consultants 
who will perform hereunder, have not been placed on the convicted vendor list maintained by the State of Florida 
Department of Management Services within the 36 months immediately preceding the date hereof. This notice is 
required by F.S. 287.133(3)(a). 

18. Criminal History Records Check: The CONTRACTOR shall comply with the provisions of Ordinance 2003-030, 
the Criminal History Records Check Ordinance C-Ordinancej, if CONTRACTOR'S employees or subcontractors 
are required under this Agreement to enter a "critical facility" as identified in Resolution R-2003-127 4. The 
CONTRACTOR acknowledges and agrees that all employees and subcontractors who are to enter a "critical 
facility" will be subject to a fingerprint based criminal history records check. Although COUNTY agrees to pay for 
all applicable FDLE/FBI fees required for criminal history records check, the CONTRACTOR shall be solely 
responsible for the financial, schedule, and staffing implications associated in complying with Ordinance 2003-030. 

19. Severability: If any term or provision of this Agreement, or the application thereof to any person or circumstances 



shall, to any extent, be held invalid or unenforceable, the remainder of this Agreement, or the application of such 
terms or provision, to persons or circumstances other than those as to which it is held invalid or unenforceable, 
shall not be affected, and every other term and provision of this Agreement shall be deemed valid and enforceable 
to the extent permitted by law. 

20. Entirety of Contractual Agreement: The COUNTY and the CONTRACTOR agree that this Agreement sets forth 
the entire agreement between the parties, and that there are no promises or understandings other than those 
stated herein. None of the provisions, terms and conditions contained in this Agreement may be added to, 
modified, superseded or otherwise altered, except by written instrument executed by the parties hereto. 

IN WITNESS WHEREOF, the parties have set their hands and seals in the date first above written. 

PALM BEACH COUNTY WITNESS PALM BEACH COUNTY 

.1"'~41 i5J2dc ~ DEPARTMENT DIRECTOR 

NA'ME (TYP,¢oR PRINT) COUNTY ADMINISTRATOR (If contract value exceeds $10,000.) 

CONTRACTOR WITNESS INDEPENDENT CONTRACTOR 

)!~i~ .,~ . 

~ 
SIGNATURE 

NAME (TYPE OR PRINT) NAME & TITLE (TYPE OR PRINT) 

A"PPROVt:o AS 1u·· ..... 
- ~ __ ~UHM A~U 

L£CAL ~UHICIENCY 

~"\I,~ 
COUNTY AORNE.Y. 

4 



Scope of Service 
Wheelchair Rugby Tournament 

Aaron Banfield 

A wheelchair rugby tournament will be officiated by a referee. The referee will officiate 
during the tournament to ensure that all wheelchair rugby rules will be followed. The 
referee will also ensure that the tournament is fair and safe for all competitors. 

Duties of the referee include: create a safe and fair environment for the competitors and 
enforce all rules of wheelchair rugby. 

Equipment: None. 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

SUMMARY OF QUALIFICATIONS 
RECREATION INSTRUCTORS & SPORTS OFFICIALS 

Name of Recreation Service Provider/Sports Official 

1. Which service(s) are you interested in providing? _ _:Q.=--:.='-'..:..illr=1'...::(l::.....:":..,ij=b"-i1L---------

2. List prior work experience in providing this service: 

(A). 
l(cY7 

((OG 

Scope of Work 

(B). 

Scope of Work 

Agency/Company 

l 

Agency/Company 

Representative 

Contact# 

Representative 

Contact# 



Agency/Company Representative 
(C). 

Scope of Work Contact# 

3. List any licenses/certification/education you have completed relevant to providing this service: 

License/certification/education Location/Instructor 

4. Are you or any of your employees related to anyone employed by the Palm Beach County Parks 
and Recreation Department? 

d Yes ~No 

If yes, give name and relationship. 



Palm Beach County 
Parks and Recreation Department 

Contractor Background Screening 
Consent/Release Form 

Applicant's Social Security Number 

Full Name (print) AM-o~ ~ M~\<t ~ Sex JV\. Race_J __ _ 

Date of Birth ~ 1.,,\ 5 { 1 b Driver's License No. --------------. ' 

Address 63() f'PJLC-r P~ Qr 

State -=6_\.-l--"--__ Zip l{ S'ot ( City L/ber½r, ~(? 

I, i3ti&J BA,;~~<l , authorize and give consent for Palm Beach County to obtain 

information regarding myself. This includes the following: 

• County, State, and/or National Criminal History Background Records/Information, Checks 
• Sex Offender Registry Checks 
• Current and Former Addresses 
• Social Security Number Verification 

I, the undersigned, authorize the above information to be obtained by Palm Beach County either in writing 
or via telephone in connection with my agreement to enter into a contract with Palm Beach Coun~y. I 
hereby release and hold Palm Beach County, its agents, designees, employees, and elected officials free 
and harmless at all times from and against all claims, liability, expenses, losses, costs, fines, damages or 
causes of action of every kind and character, including attorney's fees and costs, whether at trial or 
appellate levels or otherwise, associated with obtaining or releasing the above information. Information 
obtained by Palm Beach County will be held in confidence in accordance with Palm Beach County's 
policies and procedures and state and federal law. 

Print Name:~~ _(>Arrthe~ Date: (2./ l. 7. /of ----+-, --, ---



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

APPLICANT DISCLOSURE (Please read carefully) 

Our agency screens prospective contractors/volunteers to evaluate whether an applicant poses a risk of harm to the 
youth, elderly, or individuals it serves. Information obtained is not an automati~ .bar to contract/volunteer service, 
but is considered in view of all relevant circumstances. This disclosure is requirld to be completed by applicants 
for contractual or volunteer positions in order to be considered. Any falsification, misrepresentation, or 
incompleteness in this disclosure alone is grounds for disqualification or termination. 

APPLICANT: ~ ~ftr-.t1.e,,\~ . . 
Please print complete name 

I understand I must acknowledge the existence of any criminal records relating to the following list, regardless of 
whether or not those records have been sealed or expunged. I understand that I am also obligated to notify Palm 
Beach County Parks and Recreation Department of any possible disqualifying offenses that may occur while 
providing services for/with Palm Beach County Parks and Recreation Department. 

Initial next to all that apply and provide a brief explanation below: 

___ Sections 393.135 
394.4593 

___ Sections· 415.111 
741.30 

782.04 
782.07 

782.071 
782.09 
784.011 
784.021 
784.03 
784.045 
787.01 
787.02 
787.04(2) 

787.04(3) 

790.115(1) 
790.115(2b) 

794.011 
794.041 

Chapter 796 
Section 798.02 
Chapter 800 
Section 806.01 

___ Chapter 812 
Sections 817.563 

825.102 
825.1025 

825.103 

relating to sexual misconduct with certain developmentally disabled clients 
relating to sexual misconduct with certain mental Health patients 
adult abuse, neglect, or exploitation of aged person or disabled adults 
domestic violence and injunction for protection ( defined in 7 41.28) means any 
assault, aggravated assault, battery, aggravated battery, sexual assault, sexual 
battery, stalking, aggravated stalking, kidnapping, false imprisonment, etc. of a 
family or household member 
murder 
manslaughter, aggravated manslaughter of anelderly person or disabled adult, or 
aggravated manslaughter of a child 
vehicular homicide 
killing an unbom child by injury to the mother 
assault, if the victim of offense was a minor 
aggravated assault 
battery, if the victim of offense was a minor 
aggravated battery 
kidnapping 
false imprisonment 
taking, enticing, or removing a child beyond the state limits with criminal intent 
pending custody proceedings 
carrying a child beyond the state lines with criminal. intent to avoid producing a 
child at a custody hearing or delivering the child to the designated person 
exhibiting firearms or weapons within 1,000 feet of a school 
possessing an electric weapon or device, destructive device, or other weapon on 
school property 
sexual battery 
prohibited acts of persons in familial or custodial authority (former) 
prostitution 
lewd and lascivious behavior 
lewdness and indecent exposure 
arson 
felony theft and/or robbery 
fraudulent sale of controlled substances, if the offense was a felony 
abuse, aggravated abuse, or neglect of disabled adults or elderly persons 
lewd or lascivious offenses committed upon or in the presence of an elderly 
person or disabled adult 
exploitation of disabled adults or elderly persons, if the offense was a felony 



826.04 
827.03 
827.04 
827.05 
827.071 
843.01 

incest 
child abuse, aggravated child abuse, or neglect of a child 
contributing to the delinquency or dependency of a child 
negligent treatment of children 
sexual performance by a child 
resisting arrest with violence 
obscene literature 
encouraging or recruiting another to join a criminal gang 

__ Chapter 84 7 
__ Section 847.05(1) 
__ Chapter 893 drug abuse prevention and control only if the offense was a felony or if any other 

person involved in the offense was a minor · 
Section 985.4045 sexual misconduct in juvenile justice programs 

Explanation: (Provide details of any items initialed above. Attach another sheet if necessary.) 

Description 

The above statements are true and complete to the best of my knowledge. INITIAL: 1~1 

By signing this section, I affinn that I have not been charged, found guilty or entered a plea of 
guilty-or nolo contendere (no contest), regardless of the adjudication, to any of the foregoing 
charges under the provisions of the Florida Statutes or under any similar statute of another 
jurisdiction. I also affinn that I do not have a delinquency record that is similar to any of these 
offenses . 

. By signing this section, I declare that my record may contain one or more of the foregoing 
Disqualifying charges, acts or offences and that the explanation I have provided is.complete 
and true with regard to any of the above charges under the provisions of the Florida Statutes or 
under any similar stature of another jurisdiction. 

Applicant's Signature Date 

Updated 12/16/05 



contract 

Palm Beach County 
Parks and Recreation Dept. 

DATE 01/15/2009 

Contract Tracking System 0000001415 

CONTRACT INFORMATION 
Active ( ____ c_RA_w_o_o_1_9_ 01_0_9_s_2_0_4 __ r ____ J 

NAME: 

VENDOR CODE: 

INSTRUCTOR: 

ACCOUNT NUMBER 

LOCATION: 

PROGRAM: 

CONTRACT DATE 

START DATE 

END DATE: 

CONTRACT A)!OUNT 

USED AMOUNT 

AMOUNT LEFT 

CRAWFORD, BERNARD 

CRAW0019 

RUGBY OFFICIAL 

0001-580-5204- -3422 

THERAPEUTIC RECREATION COMPLEX 

WHEELCHAR RUGBY 

01/15/2009 

01/22/2009 

01/26/2009 

630.00 REVENUE AMOUNT: 

0.00 USED AMOUNT 

630.00 AMOUNT LEFT 

ASSIGNED CATEGORIES: 

WHEELCHAIR RUGBY OFFICIAL 

630.00 

0.00 

630.00 

35. 00 GAME 



INDEPENDENT CONTRACTOR AGREEMENT FOR 
PALM BEACH COUNTY PARKS & RECREATION DEPARTMENT 

This Agreement is made as of the Ji/_ day of d4«. , 200,, by and between the Board of County Commissioners of 
Palm Beach County, Florida, hereinafter Marred to as the "COUNTY" and Bernard Crawford , an 

Independent Contractor, hereinafter referred to as "CONTRACTOR". 

W I T N E S S E T H: 

WHEREAS, the COUNTY desires to make available (a) (an) Wheelchair Rugby Tournament program, and 
desires to contract with CONTRACTOR to provide a specific service for that program; and 

WHEREAS, the COUNTY and CONTRACTOR desire to clarify and define their responsibilities with regard to 
providing said program. 

NOW THEREFORE, in consideration of the mutual covenants and promises contained herein, the COUNTY 
and CONTRACTOR hereby agree as follows: 

1. .I!m!= The class, activity or service will begin on January 22. 2009 
termination date of this agreement being January 26, 2009 

and will meet thereafter with the 

2. Fees: Palm Beach County Parks and Recreation Department, on behalf of COUNTY, shall collect all fees and 
charges from participants. The fee(s) charged by the COUNTY for this class or activity (is) (are): $400.00 per 
team. Revenue Account No. 0001-580-5204- 4721-03. 

3. Payments To Contractor: 

a. The total amount to be paid by the COUNTY under this Contract for all services and materials shall 
not exceed a total contract amount of six hundred thirty Dollars ($630.00). The CONTRACTOR shall 
notify the COUNTY'S representative in writing when 90% of the "not to exceed amount" has been 
reached. The CONTRACTOR will bill the COUNTY on a bi-weekly basis per the attached schedule 
of payments, or as otherwise provided in Exhibit "B" for services rendered toward the completion of 
the Scope of Work. Where incremental billings for partially completed items are permitted, the total 
billings shall not exceed the estimated percentage of completion as of the billing date. 

b. The CONTRACTOR's fee shall be the sum of $35.00 or n/a % of the paid enrollment fees for the 
class or activity. 

4. Specific Details: 

a. Type of service/instructor: Rugby Official 

b. Name of class or activity: Wheelchair Rugby Tournament . 

c. Day(s)/Date(s) Scheduled: January 23 - January 25. 2009 . 

d. Time Scheduled: 9am - 9pm • 

e. Location: Club Managers Association of America Therapeutic Recreation Complex . 

f. A minimum of _6_ and a maximum of _1Q_ paid enrollments must be received by the COUNTY 
prior to commencement of the class or activity. COUNTY reserves the right to cancel each class or 
activity which does not have the specified minimum number of participants registered. 



5. Independent Contractor Status: It is specifically understood that the CONTRACTOR is an independent 
contractor and not an employee of the COUNTY. The COUNTY and CONTRACTOR agree that this Agreement is 
not a contract of employment and that no relationship of Employer/Employee or Principal/Agent is or shall be 
created hereby nor shall hereafter exist by reason of the perfonnance of the services herein specified. 

6. Taxes: It is acknowledged and agreed by the COUNTY and CONTRACTOR that the service herein provided by 
the CONTRACTOR is a professional service and that the COUNTY is neither paying Social Security benefits nor 
withholding taxes from the CONTRACTOR's compensation for said service. The CONTRACTOR assumes all 
liability and responsibility for payment of his/her own FICA and Social Security benefits with respect to this 
Agreement. 

7. Tennination: The COUNTY may tenninate this Agreement at any time upon written notice to the CONTRACTOR 
and the CONTRACTOR may tenninate this Agreement upon written notice mailed to the COUNTY at least thirty 
(30) working days prior to the CONTRACTOR'S departure date. 

8. Subcontracting: The CONTRACTOR may not, without written approval of the COUNTY, subcontract or assign 
any rights, responsibilities or obligations under this Agreement. 

9. Perfonnance: 

a. CONTRACTOR agrees to: 

1. Perfonn the services set forth herein in accordance with all applicable association/governing body 
rules and regulations, and in a competent, professional, safe, and responsible manner with full regard 
for the safety of the participants as well as the facility. 

2. No person other than the CONTRACTOR or a qualified employee of the CONTRACTOR shall be 
engaged to provide the services provided for in this Agreement. 

3. Provide written activity plans for each class or activity for which the CONTRACTOR is responsible. 

4. Provide and maintain, in proper working order, all necessary equipment specified to conduct the 
services provided for in this agreement. 

5. Inspect the activity site prior to beginning each class or activity in accordance with safety standards as 
explained in the CONTRACTOR's orientation program. Should a safety condition exist at a facility, 
CONTRACTOR should report said condition immediately to the County Representative and postpone 
said class or activity until the condition is addressed. 

6. Inspect the activity site after the class or activity is concluded to assure that the facility is left in the 
condition in which it was found. 

7. Utilize his or her own methods and procedures toward a result which shall be in accordance with the 
purposes, intent and objectives of the COUNTY in providing such recreational class or activity. 

8. Provide the County Representative with _]_ days notice of all schedule conflicts/changes. 

9. CONTRACTOR shall immediately notify the County Representative of any unanticipated absences 
such as personal/family illnesses. 

b. COUNTY agrees to: 

1. Maintain the facilities in proper working order. 

2. Conduct registration, collect participation fees and process class transfers or refunds for any and all 
programs and registrants. 

3. Provide class/activity rosters to the CONTRACTOR for distribution. 

4. Publicize the class or activity through the Leisure Times and public service announcements. 



10. Exhibits: If any additional provisions are applicable to the class or activity as provided for herein, CONTRACTOR 
and COUNTY may attach applicable Exhibit(s). If any additional requirements such as specialty certifications, 
licenses and/or memberships applicable to the class or activity are required CONTRACTOR and COUNTY may 
attach applicable Exhibit(s). The CONTRACTOR's proposal should also be included as an Exhibit to this 
Agreement. All Exhibits shall be incorporated into and made a part hereof. 

11. County Representative: The County Representative for this CONTRACT is: 

Nick Ptiolo PH: (561) 966-7020 

12. Indemnification: The CONTRACTOR shall protect, defend, reimburse, indemnify and hold COUNTY, its agents, 
servants, employees and elected officers harmless from and against any and all claims, liability, losses, expense, 
cost, damages and/or causes of action of every kind or character, including attorney's fees and costs, whether at 
ttial or appellate levels or otherwise, which may atise from any and all acts or omissions of the CONTRACTOR 
duting the performance of the CONTRACTOR'S service under this Agreement. -

13. Notices: All notices required in this Agreement shall be hand delivered or sent by certified mail, return receipt 
requested, if sent to the COUNTY shall be mailed to: 

Director of Recreation Services 
Palm Beach County Parks and Recreation Department 
2700 Sixth Avenue South 
Lake Worth, FL 33461 

and if sent to the CONTRACTOR shall be mailed to: 

CONTRACTOR'S Name: Bernard Crawford 

CONTRACTOR'S Address: 561 Kingsbury Court, Wellington, Flotida 33414 

CONTRACTOR'S Phone No.: (561) 790-0516 

14. Remedies: This Agreement shall be governed by the laws of the State of Flotida. Any legal action necessary to 
enforce this Agreement shall be held in Palm Beach County. Nothing herein shall be construed as creating any 
personal liability on the part of any officer or agent of the COUNTY, or shall it be construed as giving any rights or 
benefits hereunder to anyone other than the COUNTY and the CONTRACTOR. 

15. Availability of Funds: The COUNTY's performance and obligation to pay under this Agreement for subsequent 
fiscal year's is contingent upon annual appropriations for its purpose by the Board of County Commissioners. 

16. Arrears: The CONTRACTOR shall not pledge the COUNTY'S credit or make it a guarantor of payment or surety 
for any contract, debt, obligation, judgment, lien, or any form of indebtedness. The CONTRACTOR further 
warrants and represents that it has no obligation or indebtedness that would impair its ability to fulfill the terms of 
this Agreement. 

17. Public Entity Crimes: As provided in F .s. 287 .132-133, by entering into this Agreement or performing any work 
in furtherance hereof, the CONTRACTOR certifies that it, its affiliates, suppliers, subcontractors and consultants 
who will perform hereunder, have not been placed on the convicted vendor list maintained by the State of Florida 

. Department of Management Services within the 36 months immediately preceding the date hereof. This notice is 
required by F.S. 287.133(3)(a). 

18. Criminal History Records Check: The CONTRACTOR shall comply with the provisions of Ordinance 2003-030, 
the Ctiminal History Records Check Ordinance C-Ordinancej, if CONTRACTOR'S employees or subcontractors 
are required under this Agreement to enter a "critical facility• as identified in Resolution R-2003-127 4. The 
CONTRACTOR acknowledges and agrees that all employees and subcontractors who are to enter a "critical 
facility• will be subject to a fingerptint based criminal history records check. Although COUNTY agrees to pay for 
all applicable FDLE/FBI fees required for criminal history records check, the CONTRACTOR shall be solely 
responsible for the financial, schedule, and_staffing implications associated in complying with Ordinance 2003-030. 

19. Severability: If any term or provision of this Agreement, or the application thereof to any person or circumstances 



shall, to any extent, be held invalid or unenforceable, the remainder of this Agreement, or the application of such 
terms or provision, to persons or circumstances other than those as to which it is held invalid or unenforceable, 
shall not be affected, and every other term and provision of this Agreement shall be deemed valid and enforceable 
to the extent permitted by law. 

20. Entirety of Contractual Agreement: The COUNTY and the CONTRACTOR agree that this Agreement sets forth 
the entire agreement between the parties, and that there are no promises or understandings other than those 
stated herein. None of the. provisions, terms and conditions contained in this Agreement may be added to, 
modified, superseded or otherwise altered, except by written instrument executed by the parties hereto. 

IN WITNESS WHEREOF, the parties have set their hands and seals in the date first above written. 

PALM BEACH COUNTY WITNESS 

~-"i ~ SIGATURE 

(;)/4,WL tf...v./4.c 
ME (TY~ OR PRINT) 

CONTRACTOR WITNESS 

flJDGilo»J:ut SIGTURE 

JQ Cj{1,c' lcu,nher+-
NAME (TYPE OR PRINT) 

. At-'PROVED AS TO FORM AND 
LEGAL SUfflCIENCY 

~~~ 
COUN~RNEX 

COUNTY ADMINISTRATOR (If contract value exceeds $10,000.) 

INDEPENDENT CONTRACTOR 

SIGNATURE 

4 



Scope of Service 
Wheelchair Rugby Tournament 

Bernard Crawford 

A wheelchair rugby tournament will be officiated by a referee. The referee will officiate 
during the tournament to ensure that all wheelchair rugby rules will be followed. The 
referee will also ensure that the tournament is fair and safe for all competitors. 

Duties of the referee include: create a safe and fair environment for the competitors and 
enforce all rules of wheelchair rugby. 

Equipment: None. 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

SUMMARY OF QUALIFICATIONS 
RECREATION INSTRUCTORS & SPORTS OFFICIALS 

Name of Recreation Service Provider/Sports Official 

1. Which service(s) are you interested in providing? _________ ---'-___ _ 

n/@1-&l,tz,< /41j tf y ~; ~ 

2. List prior work experience in providing this service: 

Dates Agency/Company Representative 
(A).D( (Y()O -2,n;-J 

Scope of Work Contact# 

Agency/Company Representative 
(B). 

Scope of Work Contact# 



Agency/Company Representative 
(C). 

Scope of Work Contact# 

3. · List any licenses/certification/education you have completed relevant to providing this service: 

License/certification/education Location/Instructor 

USClr<Aft 
~( 

4. Are you or any of your employees related to anyone employed by the Pahn Beach County Parks 
and Recreation Department? 

..J Yes ~No 

If yes, give name and relationship. 



Palm Beach County 
· Parks and Recreation Department 

Contractor Background Screening 
Consent/Release Form 

Applicant's Social Security Number 

Full Name (print) D€:R.f')A1cb CKAwro;e.'!) 

Date of Birth IL,, /4q Driver's License No. e~/b 
I I 

Address £{;;/ ~,tJ&SB iJ RY CT 

City lJ c LL/ AJ <:;'/()Al State (L 

/ 

Sex#\ Race vJ' 

013 4901/0 

Zip ~3.i.fJ</ 

I, 'fiE I? Ab:} ft, l> e RA:weu!/Jauthorize and give consent for Palm Beach County to obtain 

information regarding myself. This includes the following: 

• County, State, and/or National Criminal History Background Records/Information, Checks 
• Sex Offender Registry Checks · 
• Current and Former Addresses 
• Social Security Number Verification 

I, the undersigned, authorize the above informatioh to be obtained by Palm Beach County either in writing 
or via telephone in connection with my agreement to enter into a contract with Palm Beach County. I 
hereby release and hold Palm Beach County, its agents, designees, employees, and elected officials free 
and harmless at all times from and against all claims, liability, expenses, losses, costs, fines, damages or 
causes of action of every kind and character, including attorney's fees and costs, whether at trial or 
appellate levels or otherwise, associated with obtaining or releasing the above information. Information 
obtained by Palm Beach County will be held in confidence in accordance with Palm Beach County's 
policies and procedures and state and federal law. 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

APPLICANT DISCLOSURE (Please read carefully) 

Our agency screens prospective contractors/volunteers to evaluate whether an applicant poses a risk of harm to the 
youth, elderly, or individuals it serves. Information obtained is not an automatic bar to contract/volunteer service, 
but is considered in view of all relevant circumstances. This disclosure is reqqj.red to be completed by applicants 
for contractual or volunteer positions in order to be considered. Any falsification, misrepresentation, or 
incompleteness in this disclosure alone is grounds for disqualification or termination. 

APPLICANT: @utJH) c,6]11( ~ 
Please print complete name 

I understand I must acknowledge the existence of any criminal records relating to the following list, regardless of 
whether or not those records have been sealed or expunged. I understand that I am also obligated to notify Palm 
Beach County Parks and Recreation Department of any possible disqualifying offenses that may occur while 
providing services for/with Palm Beach County Parks and Recreation Department. 

Initial next to all that apply and provide a brief explanation below: 

___ Sections 393.135 
394.4593 

___ Sections 415.111 
741.30 

782.04 
782.07 

782.071 
782.09 
784.011 
784.021 
784.03 
784.045 
787.01 
787.02 
787.04(2) 

787.04(3) 

790.115(1) 
790.115(2b) 

794.011 
794.041 

Chapter 796 
Section 798.02 
Chapter 800 
Section 806.01 
Chapter 812 
Sections 817 .563 

825.102 
825.1025 

825.103 

relating to sexual misconduct with certain developmentally disabled clients 
relating to sexual misconduct with certain mental Health patients 
adult abuse, neglect, or exploitation of aged person or disabled adults 
domestic violence and injunction for protection (defined in 741.28) means any 
assault, aggravated assault, battery, aggravated battery, sexual assault, sexual 
battery, stalking, aggravated stalking, kidnapping, false imprisonment, etc. of a 
family or household member 
murder 
manslaughter, aggravated manslaughter of anelderly person or disabled adult, or 
aggravated manslaughter of a child 
vehicular homicide 
killing an unborn child by injury to the mother 
assault, if the victim of offense was a minor 
aggravated assault 
battery, if the victim of offense was a minor 
aggravated battery 
kidnapping 
false imprisonment 
taking, enticing, or removing a child beyond the state limits with criminal intent 
pending custody proceedings 
carrying a child beyond the state lines with criminal intent to avoid producing a 
child at a custody hearing or delivering the child to the designated person 
exhibiting firearms or weapons within 1,000 feet of a school 
possessing an electric weapon or device, destructive device, or other weapon on 
school property 
sexual battery 
prohibited acts of persons in familial or custodial authority (former) 
prostitution 
lewd and lascivious behavior 
lewdness and indecent exposure 
arson 
felony theft and/or robbery 
fraudulent sale of controlled substances, if the offense was a felony 
abuse, aggravated abuse, or neglect of disabled adults or elderly persons 
lewd or lascivious offenses committed upon or in the presence of an elderly 
person or disabled adult 
exploitation of disabled adults or elderly persons, if the offense was a felony 



826.04 ---
827.03 ---
827.04 ---
827.05 ---
827.071 ---
843.01 

__ Chapter 84 7 
___ Section 847.05(1) 
___ Chapter 893 

Section 985.4045 

incest 
child abuse, aggravated child abuse, or neglect of a child 
contributing to the delinquency or dependency of a child 
negligent treatment of children 
sexual performance by a child 
resisting arrest with violence 
obscene literature 
encouraging or recruiting another to join a criminalgang 
drug abuse prevention and control only if the offense was a felony or if any other 
person involved in the offense was a minor 
sexual misconduct in juvenile justice programs 

Explanation: (Provide details of any items initialed above. Attach another sheet if necessary.) 

Description 

The above statements are true and complete to the best of my knowledge. INITIAL: 

By signing this section, I affirm that I have not been charged, found guilty or entered a plea of guilty or nolo contendere (no contest), regardless of the adjudication, to any of the foregoing charges under the provisions of the Florida Statutes or under any similar statute of another jurisdiction. I also affirm that I do not have a delinquency record that is similar to any of these offenses. 

' 'Date 

By signing this section, I declare that my record may contain one or more of the foregoing Disqualifying charges, acts or offences and that the explanation I have provided is complete and true with regard to any of the above charges under the provisions of the Florida Statutes or under any similar stature of another jurisdiction. 

Applicant's Signature Date 

Updated 12/16/05 



contract 

Palm Beach County 
Parks and Recreation Dept. 

DATE 01/15/2009 

Contract Tracking System 0000001414 

CONTRACT INFORMATION 
Active ( ____ B_I_sH_6_s_s_ 00_1_0_9_s_2_0_4 __ F __ J 

NAME: 

VENDOR CODE: 

INSTRUCTOR: 

ACCOUNT NUMBER 

LOCATION: 

PROGRAM: 

CONTRACT DATE 

START DATE 

END DATE: 

CONTRACT AMOUNT 

USED AMOUNT 

AMOUNT LEFT 

BISHOP, JOHN 

BISH6580 

RUGBY OFFICIAL 

0001-580-5204- -3422 

THERAPEUTIC RECREATION COMPLEX 

WHEELCHAR RUGBY 

01/15/2009 

01/22/2009 

01/26/2009 

630.00 REVENUE AMOUNT: 

0.00 USED AMOUNT 

630.00 AMOUNT LEFT 

ASSIGNED CATEGORIES: 

WHEELCHAIR RUGBY OFFICIAL 

630.00 

0.00 

630.00 

35. 00 GAME 



INDEPENDENT CONTRACTOR AGREEMENT FOR 
PALM BEACH COUNTY PARKS & RECREATION DEPARTMENT 

This Agreement is made as of the .11L day of d IU,L,, 200f, by and between the Board of County Commissioners of 
Palm Beach County, Florida, hereinafter refer1edioas the "COUNTY" and John Bishop • an Independent 

Contractor, hereinafter referred to as "CONTRACTOR". 

W I T N E S S E T H: 

WHEREAS, the COUNTY desires to make available (a) (an) Wheelchair Rugby Tournament program, and 
desires to contract with CONTRACTOR to provide a specific selVice for that program; and 

WHEREAS, the COUNTY and CONTRACTOR desire to clarify and define their responsibilities with regard to 
providing said program. 

NOW THEREFORE, in consideration of the mutual covenants and promises contained herein, the COUNTY 
and CONTRACTOR hereby agree as follows: 

1. Tenn: The class, activity or selVice will begin on January 22, 2009 
termination date of this agreement being January 26, 2009 

and will meet thereafter with the 

2. f!!!: Palm Beach County Parks and Recreation Department, on behalf of COUNTY, shall collect all fees and 
charges from participants. The fee(s) charged by the COUNTY for this class or activity (is) (are): ~00.00 per 
team. Revenue Account No. 0001-580-5204- 4721-03. 

3. Payments To Contractor: 

a. The total amount to be paid by the COUNTY under this Contract for all services and materials shall 
not exceed a total contract amount of six hundred thirty Dollars ($630.00). The CONTRACTOR shall 
notify the COUNTY's representative in writing when 90% of the "not to exceed amount" has been 
reached. The CONTRACTOR will bill the COUNTY on a bi-weekly basis per the attached schedule 
of payments, or as otherwise provided in Exhibit "B" for services rendered toward the completion of 
the Scope of Work. Where incremental billings for partially completed items are permitted, the total 
billings shall not exceed the estimated percentage of completion as of the billing date. 

b. The CONTRACTOR'S fee shall be the sum of ~5.00 or n/a % of the paid enrollment fees for the 
class or activity. 

4. Specific Details: 

a. Type of service/instructor: Rugby Official 

b. Name of class or activity: Wheelchair Rugby Tournament . 

c. Day(s)/Date(s) Scheduled: January 23 - January 25, 2009 . 

d. Time Scheduled: 9am - 9pm . 

e. Location: Club Managers Association of America Therapeutic Recreation Complex . 

f. A minimum of _6_ and a maximum of _j.Q._ paid enrollments must be received by the COUNTY 
prior to commencement of the class or activity. COUNTY reserves the right to cancel each class or 
activity which does not have the specified minimum number of participants registered. 



',, 

5. Independent Contractor Status: It is specifically understood'that the CONTRACTOR is an independent 

contractor and not an employee of the COUNTY. The COUNTY and CONTRACTOR agree that this Agreement is 

not a contract of employment and that no relationship of Employer/Employee or Principal/Agent is or shall be 

created hereby nor shall hereafter exist by reason of the perfonnance of the services herein specified. 

6. Taxes: It is acknowledged and agreed by the COUNTY and CONTRACTOR that the service herein provided by 

the CONTRACTOR is a professional service and that the COUNTY Is neither paying Social Security benefits nor 

withholding taxes from the CONTRACTOR's compensation for said service. The CONTRACTOR assumes all 

liability and responsibility for payment of his/her own FICA and Social Security benefits with respect to this 
Agreement. 

7. Tennination: The COUNTY may tenninate this Agreement at any time upon written notice to the CONTRACTOR 

and the CONTRACTOR may tenninate this Agreement upon written notice mailed to the COUNTY at least thirty 

(30) working days prior to the CONTRACTOR's departure date. 

8. Subcontracting: The CONTRACTOR may not, without written approval of the COUNTY, subcontract or assign 

any rights, responsibilities or obligations under this Agreement. 

9. Perfonnance: 

a. CONTRACTOR agrees to: 

1. Perfonn the services set forth herein in accordance with all applicable association/governing body 
rules and regulations, and in a competent, professional, safe, and responsible manner with full regard 

for the safety of the participants as well as the facility. 

2. No person other than the CONTRACTOR or a qualified employee of the CONTRACTOR shall be 
engaged to provide the services provided for in this Agreement. 

3. Provide written activity plans for each class or activity for which the CONTRACTOR is responsible. 

4. Provide and maintain, in proper working order, all necessary equipment specified to conduct the 
services provided for in this agreement. 

5. Inspect the activity site prior to beginning each class or activity in accordance with safety standards as 
explained in the CONTRACTOR's orientation program. Should a safety condition exist at a facility, 
CONTRACTOR should report said condition immediately to the County Representative and postpone 
said class or activity until the condition is addressed. 

6. Inspect the activity site after the class or activity is concluded to assure that the facility is left in the 
condition in which it was found. 

7. Utilize his or her own methods and procedures toward a result which shall be in accordance with the 
purposes, intent and objectives of the COUNTY in providing such recreational class or activity. 

8. Provide the County Representative with .J_ days notice of all schedule conflicts/changes. 

9. CONTRACTOR shall immediately notify the County Representative of any unanticipated absences 
such as personal/family illnesses. 

b. COUNTY agrees to: 

1. Maintain the facilities in proper working order. 

2. Conduct registration, collect participation fees and process class transfers or refunds for any and all 
programs and registrants. 

3. Provide class/activity rosters to the CONTRACTOR for distribution. 

4. Publicize the class or activity through the Leisure Times and public service announcements. 



10. Exhibits: If any additional provisions are applicable to the class or activity as provided for herein, CONTRACTOR 
and COUNTY may attach applicable Exhibit(s). If any additional requirements such as specialty certifications, 
licenses and/or memberships applicable to the class or activity are required CONTRACTOR and COUNTY may 
attach applicable Exhibit(s). The CONTRACTOR'S proposal should also be included as an Exhibit to this 
Agreement. All Exhibits shall be incorporated into and made a part hereof. 

11. County Representative: The County Representative for this CONTRACT is: 

Nick Priolo PH: (561} 966-7020 

12. Indemnification: The CONTRACTOR shall protect, defend, reimburse, indemnify and hold COUNTY, its agents, 
servants, employees and elected officers harmless from and against any and all claims, liability, losses, expense, 
cost, damages and/or causes of action of every kind or character, including attorney's fees and costs, whether at 
trial or appellate levels or otherwise, which may arise from any and all acts or omissions of the CONTRACTOR 
during the performance of the CONTRACTOR's service under this Agreement. 

13. Notices: All notices required in this Agreement shall be hand delivered or sent by certified mail, return receipt 
requested, if sent to the COUNTY shall be mailed to: 

Director of Recreation Services 
Palm Beach County Parks and Recreation Department 
2700 Sixth Avenue South 
Lake Worth, FL 33461 

and if sent to the CONTRACTOR shall be mailed to: 

CONTRACTOR'S Name: John Bishop 

CONTRACTOR'S Address: 5861 White Cypress Drive, Lake Worth, Florida 33467 

CONTRACTOR'S Phone No.: (561) 964-1712 

14. Remedies: This Agreement shall be governed by the laws of the State of Florida. Any legal action necessary to 
enforce this Agreement shall be held in Palm Beach County. Nothing herein shall be construed as creating any 
personal liability on the part of any officer or agent of the COUNTY, or shall it be construed as giving any rights or 
benefits hereunder to anyone other than the COUNTY and the CONTRACTOR. 

15. Availability of Funds: The COUNTY'S performance and obligation to pay under this Agreement for subsequent 
fiscal year's is contingent upon annual appropriations for its purpose by the Board of County Commissioners. 

16. Arrears: The CONTRACTOR shall not pledge the COUNTY'S credit or make it a guarantor of payment or surety 
for any contract, debt, obligation, judgment, lien, or any form of indebtedness. The CONTRACTOR further 
warrants and represents that it has no obligation or indebtedness that would impair its ability to fulfill the terms of 
this Agreement. 

17. Public Entity Crimes: As provided in F.S. 287.132-133, by entering into this Agreement or performing any work 
in furtherance hereof, the CONTRACTOR certifies that it, its affiliates, suppliers, subcontra~ors and consultants 
who will perform hereunder, have not been placed on the convicted vendor list maintained by the State of Florida 
Department of Management Services within the 36 months immediately preceding the date hereof. This notice is 
required by F.S. 287.133(3)(a). 

18. Criminal History Records Check: The CONTRACTOR shall comply with the provisions of Ordinance 2003-030, 
the Criminal History Records Check Ordinance C-Ordinancej, if CONTRACTOR'S employees or subcontractors 
are required under this Agreement to enter a "critical facility" as identified in Resolution R-2003-127 4. The 
CONTRACTOR acknowledges and agrees that all employees and subcontractors who are to enter a "critical 
facilityn will be subject to a fingerprint based criminal history records check. Although COUNTY agrees to pay for 
all applicable FDLE/FBI fees required for criminal history records check, the CONTRACTOR shall be solely 
responsible for the financial, schedule, and staffing implications associated in complying with Ordinance 2003-030. 

19. Severability: If any term or provision of this Agreement, or the application thereof to any person or circumstances 



19. Severability: If any term or provision of this Agreement, or the application thereof to any person or circumstances 
shall, to any extent, be held invalid or unenforceable, the remainder of this Agreement, or the application of such 
terms or provision, to persons or circumstances other than those as to which it is held invalid or unenforceable, 
shall not be affected, and every other term and provision of this Agreement shall be deemed valid and enforceable 
to the extent permitted by law. 

20. Entirety of Contractual Agreement: The COUNTY and the CONTRACTOR agree that this Agreement sets forth 
the entire agreement between the parties, and that there are no promises or understandings other than those 
stated herein. None of the provisions, terms and conditions contained in this Agreement may be added to, 
modified, superseded or otherwise altered, except by written instrument executed by the parties hereto. 

IN WITNESS WHEREOF, the parties have set their hands and seals in the date first above written. 

PALM BEACH COUNTY WITNESS 

. SIGNAUE Le& 
~/4J1 e_/ 

E(TYPE 7 PRINT) 

CONTRACTOR WITNESS 

SI~~ 

NAME (TYPE OR PRINT) 

~~~kUViO AS TU fOHM AN~ 
LEGAL SU!-FICIENG'Y 

bi1 6')~ 
COUNTY ATTORY 

PAL~ 

DEPARTMENT DIRECTOR/ASSISTANT DIRECTOR 

COUNTY ADMINISTRATOR (If contract value exceeds $10,000.) 

INDEPENDENT CONTRACTOR 

u;_~ 
SIGNATUV 

J: l. rt 13,.s ~ saf-
NAME & TITLE (TYPE OR PRINT) 



' , 

Scope of Service 
Wheelchair Rugby Tournament 

John Bishop 

A wheelchair rugby tournament will be officiated by a referee. The referee will officiate 
during the tournament to ensure that all wheelchair rugby rules will be followed. The 
referee will also ensure that the tournament is fair and safe for all competitors. 

Duties of the referee include: create a safe and fair environment for the competitors and 
enforce all rules of wheelchair rugby. 

Equipment: None. 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

SUMMARY OF QUALIFICATIONS 
RECREATION INSTRUCTORS & SPORTS OFFICIALS 

John P. Bishop 
Name of Recreation Service Provider/Sports Official 

1. Which service(s) are you interested in providing? :..:R=uga.:b...,y __ O"-"f=fi=ci=al....._ _________ _ 

2. List prior work experience in providing this service: 

Agency/Company Representative 
(A). 

Jan. 2003 Knock & Roll Wheelchair Rugby Tournament Jupiter, FL 

Jan. 2006 Knock_& Roll Wheelchair Rugby Tournament Jupiter, FL 

Jan. 2007-2008 Knock & Roll Wheelchair Rugby Tournament Lake Worth, FL 

Scope of Work Contact # 

Officiate rugby game 

Agency/Company Representative 
(B). 

Scope of Work Contact# 



... ~· . 

Agency/Company Representative 
(C). 

Scope of Work Contact# 

3. List any licenses/certification/education you have completed relevant to providing this service: 

1998 

License/certification/education 

USORA/ Birmingham, AL 

Location/Instructor 

Tres Smith 

4. Are you or any of your employees related to anyone employed by the Palm Beach County Parks 
and Recreation Department? 

..J Yes X No 

If yes, give name and relationship. 



19 Palm Beach County 
• ~

0 
.. ~" • Parks and Recreation Department 

Contractor Background Screening 
Consent/Release Form 

Applicant's Social Security Number 

Full Name (print) ____ J'""'o'"'"'h'-'-n __ P __ . =B=is .... ho .... p:;;..._ __ Sex_M_ Race W 

Date of Birth OJ/ls/57 Driver's License No. 8640-421-66-321-1 

Address 5861 White Cypress Drive 

City Lake Worth State Florida Zip 33467 

I, John P. Bishop , authorize and give consent for Palm Beach County to obtain information 

regarding myself. This includes the following: 

• County, State, and/or National Criminal History Background Records/Information Checks 
• Sex Offender Registry Checks 
• Current and Former Addresses 
• Social Security Number Verification 

I, the undersigned, authorize the above information to be obtained by Palm Beach County either in writing 
or via telephone in connection with my agreement to enter into a contract with Palm Beach County. I 
hereby release and hold Palm Beach County, its agents, designees, employees, and elected officials free 
and harmless at all times from and against all claims, liability, expenses, losses, costs, fines, damages or 
causes of action of every kind and character, including attorney's fees and costs, whether at trial or 
appellate levels or otherwise, associated with obtaining or releasing the above information. Information 
obtained by Palm Beach County will be held in confidence in accordance with Palm Beach County's 
policies and procedures and state and federal law. ' 

Print Name: John P. Bishop Date: December 22, 2008 

Signature: ----;r'~--------~ .. l .... ~ .... -====--------------(1 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

APPLICANT DISCLOSURE (Please read carefully) 

Our agency screens prospective contractors/volunteers to evaluate whether an applicant poses a risk of harm to the 
youth, elderly, or individuals it serves. Information obtained is not an automatic bar to contract/volunteer service, 
but is considered in view of all relevant circumstances. This disclosure is required to be completed by applicants 
for contractual or volµnteer positions in order to be considered. Any falsification, misrepresentation, or 
incompleteness in this disclosure alone is grounds for disqualification or termination. 

APPLICANT: John Bishop 
Please print complete name 

I understand I must acknowledge the existence of any criminal records relating to the following list, regardless of 
whether or not those records have been sealed or expunged. I understand that I am also obligated to notify Palm 
Beach County Parks and Recreation Department of any possible disqualifying offenses that may occur while 
providing services for/with Palm Beach County Parks and Recreation Dep~ment. 

Initial next to all that apply and provide a brief explanation below: 

Sections 393.135 ---
394.4593 

___ Sections 415.111 
741.30 

782.04 
782.07 

782.071 
782.09 
784.011 
784.021 
784.03 
784.045 
787.01 
787.02 
787.04(2) 

787.04(3) 

790.115(1) 
790.l 15(2b) 

794.011 
794.041 

___ Chapter 796 
___ Section 798.02 
___ Chapter 800 
___ Section 806.01 
___ Chapter 812 

Sections 817 .563 
825.102 
825.1025 

825.103 

relating to sexual misconduct with certain developmentally disabled clients 
relating to sexual misconduct with certain mental Health patients 
adult abuse, neglect, or exploitation of aged person or disabled adults 
domestic violence and injunction for protection (defined in 741.28) means any 
assault, aggravated assault, battery, aggravated battery, sexual assault, sexual 
battery, stalking, aggravated stalking, kidnapping, false imprisonment, etc. of a 
family or household member 
murder 
manslaughter, aggravated manslaughter of anelderly person or disabled adult, or 
aggravated manslaughter of a child 
vehicular homicide 
killing an unborn child by injury to the mother 
assault, if the victim of offense was a minor 
aggravated assault 
battery, if the victim of offense was a minor 
aggravated battery 
kidnapping 
false imprisonment 
taking, enticing, or removing a child beyond the state limits with criminal intent 
pending custody proceedings 
carrying a child beyond the state lines with criminal intent to avoid producing a 
child at a custody hearing or delivering the child to the designated person 
exhibiting firearms or weapons within 1,000 feet of a school 
possessing an electric weapon or device, destructive device, or other weapon on 
school property 
sexual battery 
prohibited acts of persons in familial or custodial authority (former) 
prostitution 
lewd and lascivious behavior 
lewdness and indecent exposure 
arson 
felony theft and/or robbery 
fraudulent sale of controlled substances, if the offense was a felony 
abuse, aggravated abuse, or neglect of disabled adults or elderly persons 
lewd or lascivious offenses committed upon or in the presence of an elderly 
person or disabled adult 
exploitation of disabled adults or elderly persons, if the offense was a felony 



826.04 
827.03 
827.04 
827.05 
827.071 

-- 843.01 
__ Chapter 847 
__ Section 847.05(1) 
___ Chapter 893 

Section 985.4045 

incest 
child abuse, aggravated child abuse, or neglect of a child 
contributing to the delinquency or dependency of a child 
negligent treatment of children 
sexual performance by a child 
resisting arrest with violence 
obscene literature 
encouraging or recruiting another to join a criminal gang 
drug abuse prevention and control only if the offense was a felony or if any other 
person involved in the offense was a minor 
sexual misconduct in juvenile justice programs 

Explanation: (Provide details of any items initialed above. Attach another sheet if necessary.) 

Description 

The above statements are true and complete to the best of my knowledge. INITIAL: 

By signing this section, I affirm that I have not been charged, found guilty or entered a plea of 
guilty or nolo contendere (no contest), regardless of the adjudication, to any of the foregoing 
charges under the provisions of the Florida Statutes or under any similar statute of another 
jurisdiction. I also affirm that I do not have a delinquency record that is similar to any of these 
offenses. 

-~U~<~~~-­
ljpplicant's Signature 

By signing this section, I declare that my record may contain one or more of the foregoing 
Disqualifying charges, acts or offences and that the explanation I have provided is complete 
and true with regard to any of the above charges under the provisions of the Florida Statutes or 
under any similar stature of another jurisdiction. 

Applicant's Signature Date 

Updated 12/16/05 



contract 

Palm Beach County 
Parks and Recreation Dept. 

DATE 01/15/2009 

Contract Tracking System 0000001413 

. CONTRACT INFORMATION 
Active ( ____ L_o_PE_o_o3_1_0_1_0_9_s_2,....0_4 __ n __ J 

NAME: 

VENDOR CODE: 

INSTRUCTOR: 

ACCOUNT NUMBER 

LOCATION: 

PROGRAM: 

CONTRACT DATE 

START DATE 

END DATE: 

CONTRACT AMOUNT 

USED AMOUNT 

AMOUNT LEFT 

LOPEZ, ROBERT 

LOPE0031 

RUGBY OFFICIAL 

0001-580-5204- -3422 

THERAPEUTIC RECREATION COMPLEX 

WHEELCHAR RUGBY 

01/15/2009 

01/22/2009 

01/26/2009 

630.00 REVENUE AMOUNT: 

0 . 0 0 USED AMOUNT 

630.00 AMOUNT LEFT 

ASSIGNED CATEGORIES: 

WHEELCHAIR RUGBY OFFICIAL 

630.00 

0.00 

630.00 

35. 00 GAME 



INDEPENDENT CONTRACTOR AGREEMENT FOR 
PALM BEACH COUNTY PARKS & RECREATION DEPARTMENT 

This Agreement is made as of the .llL day of J /Ml. , 200,, by and between the Board of County Commissioners of 
Palm Beach County, Florida, hereinafter~ to as the "COUNTY" and Robert Lopez , an 

Independent Contractor, hereinafter referred to as "CONTRACTOR". 

W I T N E S S E T H: 

WHEREAS, the COUNTY desires to make available (a) (an) Wheelchair Rugby Tournament program, and 
desires to contract with CONTRACTOR to provide a specific service for that program; and 

WHEREAS, the COUNTY and CONTRACTOR desire to clarify and define their responsibilities with regard to 
providing said program. 

NOW THEREFORE, in consideration of the mutual covenants and promises contained herein, the COUNTY 
and CONTRACTOR hereby agree as follows: 

1. I!!m: The class, activity or service will begin on January 22, 2009 
termination date of this agreement being January 26. 2009 

and will meet thereafter with the 

2. Fees: Palm Beach County Parks and Recreation Department, on behalf of COUNTY, shall collect all fees and 
charges from participants. The fee(s) charged by the COUNTY for this class or activity Os) (are): $'100.00 per 
team. Revenue Account No. 0001-580-5204-4721-03. 

3. Payments To Contractor: 

a. The total amount to be paid by the COUNTY under this Contract for all services and materials shall 
not exceed a total contract amount of six hundred thirty Dollars ($630.00). The CONTRACTOR shall 
notify the COUNTY's representative in writing when 90% of the "not to exceed amount" has been 
reached. The CONTRACTOR will bill the COUNTY on a bi-weekly basis per the attached schedule 
of payments, or as otherwise provided in Exhibit "B" for services rendered toward the completion of 
the Scope of Work. Where incremental billings for partially completed items are permitted, the total 
billings shall not exceed the estimated percentage of completion as of the billing date. 

b. The CONTRACTOR'S fee shall be the sum of ~5.00 or n/a % of the paid enrollment fees for the 
class or activity. 

4. Specific Details: 

a. Type of service/instructor: Rugby Official 

b. Name of class or activity: Wheelchair Rugby Tournament . 

c. Day(s)/Oate(s) Scheduled: January 23 - January 25. 2009 . 

d. Time Scheduled: 9am - 9pm . 

e. Location: Club Managers Association of America Therapeutic Recreation Complex . 

f. A minimum of _6_ and a maximum of _jQ_ paid enrollments must be received by the COUNTY 
prior to commencement of the class or activity. COUNTY reserves the right to cancel each class or 
activity which does not have the specified minimum number of participants registered. 



5. Independent Contractor Status: It is specifically understood that the CONTRACTOR is an independent 

contractor and not an employee of the COUNTY. The COUNTY and CONTRACTOR agree that this Agreement is 

not a contract of employment and that no relationship of Employer/Employee or Principal/Agent is or shall be 

created hereby nor shall hereafter exist by reason of the perfonnance of the services herein specified. 

6. Taxes: It is acknowledged and agreed by the COUNTY and CONTRACTOR that the service herein provided by 

the CONTRACTOR is a professional service and that the COUNTY is neither paying Social Security benefits nor 
withholding taxes from the CONTRACTOR's compensation for said service. The CONTRACTOR assumes all 

liability and responsibility for payment of his/her own FICA and Social Security benefits with respect to this 
Agreement. 

7. Termination: The COUNTY may terminate this Agreement at any time upon written notice to the CONTRACTOR 

and the CONTRACTOR may terminate this Agreement upon written notice mailed to the COUNTY at least thirty 

(30) working days prior to the CONTRACTOR's departure date. 

8. Subcontracting: The CONTRACTOR may not, without written approval of the COUNTY, subcontract or assign 

any rights, responsibilities or obligations under this Agreement. 

9. Perfonnance: 

a. CONTRACTOR agrees to: 

1. Perform the services set forth herein in accordance wit!1 all applicable association/governing body 
rules and regulations, and in a competent, professional, safe, and responsible manner with full regard 

for the safety of the participants as well as the facility. 

2. No person other than the CONTRACTOR or a qualified employee of the CONTRACTOR shall be 
engaged to provide the services provided for in this Agreement. 

3. Provide written activity plans for each class or activity for which the CONTRACTOR is responsible. 

4. Provide and maintain, in proper working order, all necessary equipment specified to conduct the 
services provided for in this agreement. 

5. Inspect the activity site prior to beginning each class or activity in accordance with safety standards as 

explained in the CONTRACTOR'S orientation program. Should a safety condition exist at a facility, 

CONTRACTOR should report said C9ndition immediately to the County Representative and postpone 
said class or activity until the condition is addressed. 

6. Inspect the activity site after the class or activity is concluded to assure that the facility is left in the 
condition in which it was found. 

7. Utilize his or her own methods and procedures toward a result which shall be in accordance with the 

purposes, intent and objectives of the COUNTY in providing such recreational class or activity. 

8. Provide the County Representative with .J_ days notice of all schedule conflicts/changes. 

9. CONTRACTOR shall immediately notify the County Representative of any unanticipated absences 
such as personal/family illnesses. 

b. COUNTY agrees to: 

1. Maintain the facilities in proper working order. 

2. Conduct registration, collect participation fees and process class transfers or refunds for any and all 
programs and registrants. 

3. Provide class/activity rosters to the CONTRACTOR for distribution. 

4. Publicize the class or activity through the Leisure Times and public service announcements. 



1 O. Exhibits: If any additional provisions are applicable to the class or activity as provided for herein, CONTRACTOR 
and COUNTY may attach applicable Exhibit(s). If any additional requirements such as specialty certifications, 
licenses and/or memberships applicable to the class or activity are required CONTRACTOR and COUNTY may 
attach applicable Exhibit(s). The CONTRACTOR's proposal should also be included as an Exhibit to this 
Agreement. All Exhibits shall be incorporated into and made a part hereof. 

11. County Representative: The County Representative for this CONTRACT is: 

Nick Priolo PH: (561) 966-7020 

12. Indemnification: The CONTRACTOR shall protect, defend, reimburse, indemnify and hold COUNTY, its agents, 
servants, employees and elected officers hannless from and against any and all claims, liability, losses, expense, 
cost, damages and/or causes of action of every kind or character, including attorney's fees and costs, whether at 
trial or appellate levels or otherwise, which may arise from any and all acts or omissions of the CONTRACTOR 
during the perfonnance of the CONTRACTOR's service under this Agreement. 

13. Notices: All notices required in this Agreement shall be hand delivered or sent by certified mail, return receipt 
requested,.if sent to the COUNTY shall be mailed to: 

Director of Recreation Services 
Palm Beach County Parks and Recreation Department 
2700 Sixth Avenue South 
Lake Worth, FL 33461 

and if sent to the CONTRACTOR shall be mailed to: 

CONTRACTOR'S Name: Robert Lopez 

CONTRACTOR'S Address: 24 Carol Lane, Clifton, NJ 07012 

CONTRACTOR'S Phone No. : (973) 246-3032 

14. Remedies: This Agreement shall be governed by the laws of the State of Florida. Any legal action necessary to 
enforce this Agreement shall be held in Palm Beach County. Nothing herein shall be construed as creating any 
personal liability on the part of any officer or agent of the COUNTY, or shall it be construed as giving any rights or 
benefits hereunder to anyone other than the COUNTY and the CONTRACTOR. 

15. Availability of Funds: The COUNTY's perfonnance and obligation to pay under this Agreement for subsequent 
fiscal year's is contingent upon annual appropriations for its purpose by the Board of County Commissioners. 

16. Arrears: The CONTRACTOR shall not pledge the COUNTY'S credit or make it a guarantor of payment or surety 
for any contract, debt, obligation, judgment, lien, or any fonn of indebtedness. The CONTRACTOR further 
warrants and represents that it has no obligation or indebtedness that would impair its ability to fulfill the tenns of 
this Agreement. 

17. Public Entity Crimes: As provided in F .s. 287 .132-133, by entering into this Agreement or perfonning any work 
in furtherance hereof, the CONTRACTOR certifies that it, its affiliates, suppliers, subcontractors and consultants 
who will perfonn hereunder, have not been placed on the convicted vendor list maintained by the State of Florida 
Department of Management Services within the 36 months immediately preceding the date hereof. This notice is 
required by F.S. 287.133(3)(a). 

18. Criminal History Records Check: The CONTRACTOR shall comply with the provisions of Ordinance 2003-030, 
the Criminal History Records Check Ordinance rordinance"), if CONTRACTOR'S employees or subcontractors 
are required under this Agreement to enter a "critical facility" as Identified in Resolution R-2003-1274. The 
CONTRACTOR acknowledges and agrees that all employees and subcontractors who are to enter a ·critical 
facility" will be subject to a fingerprint based criminal history records check. Although COUNTY agrees to pay for 
all applicable FDLE/FBI fees required for criminal history records check, the CONTRACTOR shall be solely 
responsible for the financial, schedule, and staffing implications associated in complying with Ordinance 2003-030. 

19. Severability: If any tenn or provision of this Agreement, or the application thereof to any person or circumstances 



19. Severability: If any term or provision of this Agreement, or the application thereof to any person or circumstances 
shall, to any extent, be held invalid or unenforceable, the remainder of this Agreement, or the application of such 
terms or provision, to persons or circumstances other than those as to which it is held invalid or unenforceable, 
shall not be affected, and every other term and provision of this Agreement shall be deemed valid and enforceable 
to the extent permitted by law. 

20. Entirety of Contractual Agreement: The COUNTY and the CONTRACTOR agree that this Agreement sets forth 
the entire agreement between the parties, and that there are no promises or understandings other than those 
stated herein. None of the provisions, terms and conditions contained in this Agreement may be added to, 
modified, superseded or otherwise altered, except by written instrument executed by the parties hereto. 

IN WITNESS WHEREOF, the parties have set their hands and seals in the date first above written. 

PALM BEACH COUNTY WITNESS 

~••'•/ 
(TYPE or PRINT) 

CONTRACTOR WITNESS 

rf:~.~ 
SIGNATU 

NAME (TYP R PRINT) 

,v,µ,;,OVEO AS TO FOHM ~NO 
LEGAL SUFFICIENCY 

lhwv< °Ek~ 
COUNTY ATTONa 

PALM BEACH COUNTY 

~A'~ 
DEPARTMENT DIRECTOR/ASSISTANT DIRECTOR 

COUNTY ADMINISTRATOR (If contract value exceeds $10,000.) 

INDEPENDENT CONTRACTOR 

&fwtlo/ 
SIGNATURE 

Rotuf £ htJe?--
NAME & TITLE (TYPE OR PRINT) 

1 

4 



Scope of Service 
Wheelchair Rugby Tournament 

Robert Lopez 

A wheelchair rugby tournament will be officiated by a referee. The referee will officiate 
during the tournament to ensure that all wheelchair rugby rules will be followed. The 
referee will also ensure that the tournament is fair and safe for all competitors. 

Duties of the referee include: create a safe and fair environment for the competitors and 
enforce all rules of wheelchair rugby. 

Equipment: None. 



~-- ~--------------------------------

1. 

2. 

PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

SUMMARY OF QUALIFICATIONS 
RECREATION INSTRUCTORS & SPORTS OFFICIALS 

.ff :J- 1-·· 
Which service(s) are you interested in providing? 0 f1L- 1 

1 

~ "1 1 
-

A._ knudkj-(2,;1/ %" / /Lo~ fo..,vvz2~ 

List prior work experience in providing this service: 

Agency/Company Representative 

1o~ ?/4M,' // 
J 

Contact# 

Agency/Company Representative 
(BJ. 

Scope of Work Contact# 



Agency/Company Representative 
(C). 

Scope of Work Contact# 

3. List any licenses/certification/education you have completed relevant to providing this service: 

Dates 

;u/iJ9v 
License/certification/education 

[{_ w f< p <A/i~irl)\ 
Location/Instructor 

4. Are you or any of your employees related to anyone employed by the Palm Beach County Parks 
and Recreation Department? 

...l Yes 

If yes, give name and relationship. 



Palm Beach County 
Parks and Recreation Department 

Contracto.r Background Screening 
Consent/Release Form 

Applicant's Social Security Numbe 

Full Name (print) ~ obe.r.f £, Lo JP-e:'2:-

Date of Birth G/21 k ! Driver's 'License No. , 

Address d tf C C?ro / L Ct,.11-e,__ 

City __ C_/r_fl_1/c_o'1---'---_______ State ,A/-7 

SexM Race ___ _ 

Zip 

I, I< ok,}{![ &p<% , authorize and give consent for Palm Beach County to obtain 

information regarding myself. This includes the following: 

• County, State, and/or National Criminal History Background Records/Information Checks 
• Sex Offender Registry Checks 
• Current and Former Addresses 
• Social Security Number Verification 

I, the undersigned, authorize the above information to be obtained by Palm Beach County either in writing 
or via telephone in connection with my agreement to enter into a contract with Palm Beach County. I 
hereby release and hold Palm Beach County, its agents, designees, employees, and elected officials free 
and harmless at all times from and against all claims, liability, expenses, losses, costs, fines, damages or 
causes of action of every kind and character, including attorney's fees and costs, whether at trial or 
appellate levels or otherwise, associated with obtaining or releasing the above information. Information 
obtained by Palm Beach County will be held in confidence in accordance with Palm Beach County's 
policies and procedures and state and federal law. 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

APPLICANT DISCLOSURE (Please read carefully) 

Our agency screens prospective contractors/volunteers to evaluate whether an applicant poses a risk of harm to the 
youth, elderly, or individuals it serves. Infonnation obtained is not an automatic bar to contract/volunteer service, 
but is considered in view of all relevant circumstances. This disclosure is required to be completed by applicants 
for contractual or volunteer positions in order to be considered. Any falsification, misrepresentation, or 
incompleteness in this disclosure alone is grol;lnds for disqualification or termination. 

APPLICANT: (.? o be ... f fl. Lo f--e,ef' 
Please print complete nam 

I understand I must acknowledge the existence of any criminal records relating to the following list, regardless of 
whether or not those records have been sealed or expunged. I understand that I am also obligated to notify Palm 
Beach County Parks and Recreation Department of .?.ny possible disqualifying offenses that may occur while 
providing services for/with Palm Beach County Parks and Recreation Department. 

Initial next to all that apply and provide a brief explanation below: 

___ Sections 393.135 
394.4593 

___ Sections 415.111 
741.30 

782.04 
782.07 

782.071 
782.09 
784.011 
784.021 
784.03 
784.045 
787.01 
787.02 
787.04(2) 

787.04(3) 

790.115(1) 
790. I I 5(2b) 

794.011 
794.041 

Chapter 796 
Section 798.02 
Chapter 800 
Section 806.01 
Chapter 812 
Sections 817.563 

825.102 
825.1025 

825.103 

relating to sexual misconduct with certain developmentally disabled clients 
relating to sexual misconduct with certain mental Health patients · 
adult abuse, neglect, or exploitation of aged person or disabled adults 
domestic violence and injunction for protection (defined in 741.28) means any 
assault, aggravated assault, battery, aggravated battery, sexual assault, sexual 
battery, stalking, aggravated stalking, kidnapping, false imprisonment, etc. of a 
family or household member 
murder 
manslaughter, aggravated manslaughter of anelderly person or disabled adult, or 
aggravated manslaughter of a child 
vehicular homicide 
killing an unborn child by injury to the mother 
assault, if the victim of offense was a minor 
aggravated assault 
battery, if the victim of offense was a minor 
aggravated battery 
kidnapping 
false imprisonment 
taking, enticing, or removing a child beyond the state limits with criminal intent 
pending custody proceedings 
carrying a child beyond the state lines with criminal intent to avoid producing a 
child at a custody hearing or delivering the child to the designated person 
exhibiting firearms or weapons within 1,000 feet ofa school 
possessing an electric weapon or device, destructive device, or other weapon on 
school property 
sexual battery 
prohibited acts of persons in familial or custodial authority (former) 
prostitution 
lewd and lascivious behavior 
lewdness and indecent exposure 
arson 
felony theft and/or robbery 
fraudulent sale of controlled substances, if the offense was a felony 
abuse, aggravated abuse, or neglect of disabled adults or elderly persons 
lewd or lascivious offenses committed upon or in the presence of an elderly 
person or disabled adult 
exploitation of disabled adults or elderly persons, if the offense was a felony 



826.04 
827.03 
827.04 
827.05 
827.071 
843.01 

__ Chapter 84 7 
__ Section 847.05(1) 
__ Chapter 893 

Section 985 .4045 

incest 
child abuse, aggravated child abuse, or neglect of a child 
contributing to the delinquency or dependency of a child 
negligent treatment of children 
sexual performance by a child 
resisting arrest with violence 
obscene literature 
encouraging or recruiting another to join a criminal gang 
drug abuse prevention and control only if the offense was a felony or if any other 
person involved in the offense was a minor 
sexual misconduct in juvenile justice programs 

Explanation: (Provide details of any items initialed above. Attach another sheet if necessary.) 

Description 

The above statements are true and complete to the best ofmy knowledge. INITIAL: 

By signing this section, I affirm that I have not been charged, found guilty or entered a plea of 
guilty or nolo contendere (no contest), regardless of the adjudication, to any of the foregoing 
charges under the provisions of the Florida Statutes or under any similar statute of another 
jurisdiction. I also affirm that I do not have a delinquency record that is similar to any of these 
offenses. 

Date 

By signing this section, I declare that my record may contain one or more of the foregoing 
Disqualifying charges, acts or offences and that the explanation I have provided is complete 
and true with regard to any of the above charges under the provisions of the Florida Statutes or 
under any similar stature of another jurisdiction. 

Applicant's Signature Date 

Updated 12/2006 



contract 

Palm Beach County 
Parks and Recreation Dept. DATE 01/15/2009 

Contract Tracking System 0000001412 

CONTRACT INFORMATION SEBOK12173601095204 A 

NAME: 

VENDOR CODE: 

INSTRUCTOR: 

ACCOUNT NUMBER 

LOCATION: 

PROGRAM: 

CONTRACT DATE 

START DATE 

END DATE: 

CONTRACT AMOUNT 

USED AMOUNT 

AMOUNT LEFT 

Active 

SEBOK, DONNA 

SEBOK121736 

RUGBY OFFICIAL 

0001-580-5204- -3422 

THERAPEUTIC RECREATION COMPLEX 

WHEELCHAR RUGBY 

01/15/2009 

01/22/2009 

01/26/2009 

630.00 REVENUE AMOUNT: 

0.00 USED AMOUNT 

630.00 AMOUNT LEFT 

ASSIGNED CATEGORIES: 

WHEELCHAIR RUGBY OFFICIAL 

630.00 

0.00 

630.00 

35. 00 GAME 



INDEPENDENT CONTRACTOR AGREEMENT FOR 
PALM BEACH COUNTY PARKS & RECREATION DEPARTMENT 

This Agreement is made as of the lJL day of Jl'M,/ , 20°', by and between the Board of County Commissioners of 
Palm Beach County, Florida, hereinafter reter7edio'as the "COUNTY" and Donna Sebok , an Independent 

Contractor, hereinafter referred to as "CONTRACTOR". 

W I T N E S S E T H: 

WHEREAS, the COUNTY desires to make available (a) (an) Wheelchair Rugby Tournament program, and 
desires to contract with CONTRACTOR to provide a specific service for that program; and 

WHEREAS, the COUNTY and CONTRACTOR desire to clarify and define their responsibilities with regard to 
providing said program. 

NOW THEREFORE, in consideration of the mutual covenants and promises contained herein, the COUNTY 
and CONTRACTOR hereby agree as follows: 

1. Tenn: The class, activity or service will begin on January 22, 2009 
tennination date of this agreement being January 26, 2009 

and will meet thereafter with the 

2. Fees: Palm Beach County Parks and Recreation Department, on behalf of COUNTY, shall collect all fees and 
charges from participants. The fee(s) charged by the COUNTY for this class or activity (is) (are): $400.00 per 
team. Revenue Account No. 0001-580-5204-4721-03, 

3. Payments To Contractor: 

a. The total amount to be paid by the COUNTY under this Contract for all services and materials shall 
not exceed a total contract amount of six hundred thirty Dollars ($630.00). The CONTRACTOR shall 
notify the COUNTY'S representative in writing when 90% of the "not to exceed amount" has been 
reached. The CONTRACTOR will bill the COUNTY on a bi-weekly basis per the attached schedule 
of payments, or as otherwise provided in Exhibit "B" for services rendered toward the completion of 
the Scope of Work. Where incremental billings for partially completed items are pennitted, the total 
billings shall not exceed the estimated percentage of completion as of the billing date. 

b. The CONTRACTOR'S fee shall be the sum of $35.00 or n/a % of the paid enrollment fees for the 
class or activity. 

4. Specific Details: 

a. Type of service/instructor. Rugby Official 

b. Name of class or activity: Wheelchair Rugby Tournament . 

c. Day(s)/Date(s) Scheduled: January 23 - January 25, 2009 . 

d. Time Scheduled: 9am - 9pm • 

e. Location: Club Managers Association of America Therapeutic Recreation Complex . 

f. A minimum of _6_ and a maximum of _.1Q_ paid enrollments rriust be received by the COUNTY 
prior to commencement of the class or activity. COUNTY reserves the right to cancel each class or 
activity which does not have the specified minimum number of participants registered. 



5. Independent Contractor Status: It is specifically understood that the CONTRACTOR is an independent 
contractor and not an employee of the COUNTY. The COUNTY and CONTRACTOR agree that this Agreement is 
not a contract of employment and that no relationship of Employer/Employee or PrincipaVAgent is or shall be 
created hereby nor shall hereafter exist by reason of the perfonnance of the services herein specified. 

6. Im!: It is acknowledged and agreed by the COUNTY and CONTRACTOR that the service herein provided by 
the CONTRACTOR is a professional seJVice and that the COUNTY is neither paying Social Security benefits nor 
withholding tID<es from the CONTRACTOR's compensation for said service. The CONTRACTOR assumes all 
liability and responsibility for payment of his/her own FICA and Social Security benefits with respect to this 
Agreement. 

7. Tennination: The COUNTY may tenninate this Agreement at any time upon written notice to the CONTRACTOR 
and the CONTRACTOR may tenninate this Agreement upon written notice mailed to the COUNTY at least thirty 
(30) working days prior to the CONTRACTOR'S departure date. 

8. Subcontracting: The CONTRACTOR may not, without written approval of the COUNTY, subcontract or assign 
any rights, responsibilities or obligations under this Agreement. 

9. Perfonnance: 

a. CONTRACTOR agrees to: 

1. Perfonn the services set forth herein in accordance with all applicable association/governing body 
rules and regulations, and in a competent, professional, safe, and responsible manner with full regard 
for the safety of the participants as well as the facility. 

2. No person other than the CONTRACTOR or a qualified employee of the CONTRACTOR shall be 
engaged to provide the services provided for in this Agreement. 

3. Provide written activity plans for'each class or activity for which the CONTRACTOR is responsible. 

4. Provide and maintain, in proper working order, all necessary equipment specified to conduct the 
services provided for in this agreement. 

5. Inspect the activity site prior to beginning each class or activity in accordance with safety standards as 
explained in the CONTRACTOR's orientation program. Should a safety condition exist at a facility, 
CONTRACTOR should report said condition immediately to the County Representative and postpone 
said class or activity until the condition is addressed. 

6. · Inspect the activity site after the class or activity is concluded to assure that the facility is left in the 
condition in which it was found. 

7. Utilize his or her own,methods and procedures toward a result which shall be in accordance with the 
purposes, intent and objectives of the COUNTY in providing such recreational class or activity. 

8. Provide the County Representative with ...]_ days notice of all schedule conflicts/changes. 

9. CONTRACTOR shall immediately notify the County Representative of any unanticipated absences 
such as personal/family illnesses. 

b. COUNTY agrees to: 

1. Maintain the facilities in proper working order. 

2. Conduct registration, collect participation fees and process class transfers or refunds for any and all 
programs and registrants. 

3. Provide class/activity rosters to the CONTRACTOR for distribution. 

4. Publicize the class or activity through the Leisure Times and public service announcements. 



10. Exhibits: If any additional provisions are applicable to the class or activity as provided for herein, CONTRACTOR 
and COUNTY may attach applicable Exhibit(s). If any additional requirements such as specialty certifications, 
licenses and/or memberships applicable to the class or activity are required CONTRACTOR and COUNTY may 
attach applicable Exhibit(s). The CONTRACTOR'S proposal should also be included as an Exhibit to this 
Agreement. All Exhibits shall be incorporated into and made a part hereof. 

11. County Representative: The County Representative for this CONTRACT is: 

Nick Priolo PH: (561} 966-7020 

12. Indemnification: The CONTRACTOR shall protect, defend, reimburse, indemnify and hold COUNTY, its agents, 
servants, employees and elected officers harmless from and against any and all claims, liability, losses, expense, 
cost, damages and/or causes of action of every kind or character, including attorney's fees and costs, whether at 
trial or appellate levels or otherwise, which may arise from any and all acts or omissions of the CONTRACTOR 
during the performance of the CONTRACTOR'S service under this Agreement. 

13. Notices: All notices required in this Agreement shall be hand delivered or sent by certified mail, return receipt 
requested, if sent to the COUNTY shall be mailed to: 

Director of Recreation Services 
Palm Beach County Parks and Recreation Department 
2700 Sixth Avenue South 
Lake Worth, FL 33461 

and if sent to the CONTRACTOR shall be mailed to: 

CONTRACTOR'S Name: ___ D=o=n=n=a...,S=e=bo=k::.....-~ 

CONTRACTOR'S Address: 23512 W Grinton Drive. Plainfield. Illinois 60586 

CONTRACTOR'S Phone No.: (847) 372-1092 

14. Remedies: This Agreement shall be governed by the laws of the State of Florida. Any legal action necessary to 
enforce this Agreement shall be held in Palm Beach County. Nothing herein shall be construed as creating any 
personal liability on the part of any officer or agent of the COUNTY, or shall it be construed as giving any rights or 
benefits hereunder to anyone other than the COUNTY and the CONTRACTOR. 

15. Availability of Funds: The COUNTY's performance and obligation to pay under this Agreement for subsequent 
fiscal year's is contingent upon annual appropriations for its purpose by the Board of County Commissioners. 

16. Arrears: The CONTRACTOR shall not pledge the COUNTY'S credit or make it a guarantor of payment or surety 
for any contract, debt, obligation, judgment, lien, or any form of indebtedness. The CONTRACTOR further 
warrants and represents that it has no obligation or indebtedness that would impair its ability to fulfill the terms of 
this Agreement. 

17. Public Entity Crimes: As provided in F.S. 287.132-133, by entering into this Agreement or performing any work 
in furtherance hereof, the CONTRACTOR certifies that it, its affiliates, suppliers, subcontractors and consultants 
who will perform hereunder, have not been placed on the convicted vendor list maintained by the State of Florida 
Department of Management Services within the 36 months immediately preceding the date hereof. This notice is 
required by F.S. 287.133(3)(a). 

18. Criminal History Records Check: The CONTRACTOR shall comply with the provisions of Ordinance 2003-030, 
the Criminal History Records Check Ordinance ("Ordinance;, if CONTRACTOR'S employees or subcontractors 
are required under this Agreement to enter a "critical facility" as identified in Resolution R-2003-127 4. The 
CONTRACTOR acknowledges and agrees that all employees and subcontractors who are to enter a "critical 
facility" will be subject to a fingerprint based criminal history records check. Although COUNTY agrees to pay for 
all applicable FDLE/FBI fees required for criminal history records check, the CONTRACTOR shall be solely 
responsible for the financial, schedule, and staffing implications associated in complying with Ordinance 2003-030. 

19. Severability: If any term or provision of this Agreement, or the application thereof to any person or circumstances 



19. Severability: If any term or provision of this Agreement, or the application thereof to any person or circumstances 
shall, to any extent, be held invalid or unenforcE:iable, the remainder of this Agreement, or the application of such 
terms or provision, to persons or circumstances other than those as to which it is held invalid or unenforceable, 
shall not be affected, and every other term and provision of this Agreement shall be deemed valid and enforceable 
to the extent permitted by law. 

20. Entirety of Contractual Agreement: The COUNTY and the CONTRACTOR agree that this Agreement sets forth 
the entire agreement between the parties, and that there are no promises or understandings other than those 
stated herein. None of the provisions, terms and conditions contained in this Agreement may be added to, 
modified, superseded or otherwise altered, except by written instrument executed by the parties hereto. 

IN WITNESS WHEREOF, the parties have set their hands and seals in the date first above written. 

PALM BEACH COUNTY WITNESS 

~~71~ 
ilJ ME(TYPER 

CONTRACTOR WITNESS 

~lfuJ~ SIG . URE 

Tat/{ l~ ~ LMnkri--· 
NAME (TYPE OR PRINT) 

APPROVED AS TO FORM ANO 
LEGAL SUFFICIENCY. 

/J;wa ~A-
couNTYAORNE" 

DEPARTMENT DIRECTOR/ASSISTANT DIRECTOR 

COUNTY ADMINISTRATOR (If contract value exceeds $10,000.) 

~-INDEPENDENT CONTRACTOR 

~~~ 
NAME & TITLE (TYPE OR PRINT) 
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Scope of Service 
Wheelchair Rugby Tournament 

Donna Sebok 

A wheelchair rugby tournament will be officiated by a referee. The referee will officiate 
during the tournament to ensure that all wheelchair rugby rules will be followed. The 
referee will also ensure that the tournament is fair and safe for all competitors. 

Duties of the referee include: create a safe and fair environment for the competitors and 
enforce all rules of wheelchair rugby. 

Equipment: None. 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

SUMMARY OF QUALIFICATIONS 
RECREATION INSTRUCTORS & SPORTS OFFICIALS 

Recreation Service Provider/Sports Official 

1. Which service(s) are you interested in providing? ____________ _ 

2. List prior work experience in providing this service: 

Dates Agency/Company Representative 

(A). j 2-,- (_p -Of' (R__ I i) ]JJ l<--r 

Scope of Work Contact# 

Dates Agency/Company Representative 

(B). /2 /J. : r/ 
! . - ~-OJ 0 /{lO Silflb [f,..), l/, r.,,,, ).d' .J 

Scope of Work Contact# 



.. . .., 

Agency/Company Representative 
(CJ. 

Scope of Work Contact# 

3. List any licenses/certification/education you have completed relevant to providing this service: 

License/certification/education Location/Instructor 

4. Are you or any of your employees related to anyone employed by the Palm Beach County Parks 
and Recreation Department? · 

..J Yes ~o 

lfyes, give name and relationship. 



Palm Beach County 
Parks and Recreation Department 

Contractor Background Screening 
Consent/Release Form 

Applicant's Social Security Number 

Full Name (print) =:Do/J;JA· La,u~~ ~/L­ Sex£ Race_lJ __ _ 

Date of Birth _d_;_-~_z.__-&;;;....--~-- Driver's License No. c;; l '2-0 - l 1 '2.J; " q ltJ '3 G, --------------

Address __ 2--_~...:........:..7/_;,_;/ ;)-::....__-_J,-J _ _;:;bf2._'<-I_A.J_.-.;:__I C>_A-f_____;~:::...,:._--_---___________ _ 

City _--=-/Jl_l-_l_rz1_J· _h_1_0.---f>_· _______ State l L .. Zip 

I, __ j)_t>_/_l(/_t{_,,_~S ... '_c/rv_· _L ____ , authorize and give consent for Palm Beach County to obtain 

information regarding myself. This includes the following: 

• County, State, and/or National Criminal History Background Records/Information Checks 
• Sex Offender Registry Checks 
• Current and Former Addresses 
• Social Security Number Verification 

I, the undersigned, authorize the above information to be obtained by Palm Beach County either in writing 
or via telephone in connection with my agreement to enter into a contract with Palm Beach County. I 
hereby release and hold Palm Beach County, its agents, designees, employees, and elected officials free 
and harmless at all times from and_against all claims, liability, expenses, losses, costs, fines, damages or 
causes of action of every kind and character, including attorney's fees and costs, whether at trial or 
appellate levels or otherwise, associated with obtaining or releasing the above information. Information 
obtained by Palm Beach County will be held in confidence in accordance with Palm Beach County's 
policies and procedures and state and federal law. 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

APPLICANT DISCLOSURE (Please read carefully) 

Our agency screens prospective contractors/volunteers to evaluate whether an applicant poses a risk of harm to the 
youth, elderly, or individuals it serves. Information obtained is not an automatic bar to contract/volunteer service, 
but is considered in view of all relevant circumstances. This disclosure is required to be completed by applicants 
for contractual or volunteer positions in order to be considered. Any falsification, misrepresentation, or 
incompleteness in this disclosure alone is grounds for disqualification or termination. 

APPLICANT: ])otJ;J/~ 
Please print complete name 

I understand I must acknowledge the existence of any criminal records relating to the following list, regardless of 
whether or not those records have been sealed or expunged. I understand that I am also obligated to notify Palm 
Beach County Parks and Recreation Department of any possible disqualifying offenses that may occur while 
providing services for/with Palm Beach County Parks and Recreation Department. 

Initial next to all that apply and provide a brief explanation below: 

___ Sections 3 93 .13 5 
394.4593 

___ Sections 415 .111 
741.30 

782.04 
782.07 

782.071 
782.09 
784.011 
784.021 
784.03 
784.045 
787.01 
787.02 
787.04(2) 

787.04(3) 

790.115(1) 
'790.115(2b) 

794.011 
794.041 

Chapter 796 
___ Section 798.02 

Chapter 800 
Section 806.01 
Chapter 812 
Sections 817 .563 

825.102 
825.1025 

825.103 

relating to sexual misconduct with certain developmentally disabled clients 
relating to sexual misconduct with certain mental Health patients 
adult abuse, neglect, or exploitation of aged person or disabled adults 
domestic violence and injunction for protection (defined in 741.28) means any 
assault, aggravated assault, battery, aggravated battery, sexual assault, sexual 
battery, stalking, aggravated stalking, kidnapping, false imprisonment, etc. of a 
family or household member 
murder 
manslaughter, aggravated manslaughter of anelderly person or disabled adult, or 
aggravated manslaughter of a child 
vehicular homicide 
killing an unborn child by injury to the mother 
assault, if the victim of offense was a minor 

· aggravated assault 
battery, if the victim of offense was a minor 
aggravated battery 
kidnapping 
false imprisonment 
taking, enticing, or removing a child beyond the state limits with criminal intent 
pending custody proceedings 
carrying a child beyond the state lines with criminal intent to avoid producing a 
child at a custody hearing or delivering the child to the designated person 
exhibiting firearms or weapons within 1,000 feet of a school 
possessing an electric weapon or device, destructive device, or other weapon on 
school property 
sexual battery 
prohibited acts of persons in familial or custodial authority (former) 
prostitution 
lewd and lascivious behavior 
lewdness and indecent exposure 
arson 
felony theft and/or robbery 
fraudulent sale of controlled substances, if the offense was a felony 
abuse, aggravated abuse, or neglect of disabled adults or elderly persons 
lewd or lascivious offenses committed upon or in the presence of an elderly 
person or disabled adult 
exploitation of disabled adults or elderly persons, if the offense was a felony 



826.04 
827.03 
827.04 
827.05 
827.071 
843.01 

Chapter 847 
Section 847.05(1) 
Chapter 893 

Section 985.4045 

incest 
child abuse, aggravated child abuse, or neglect of a child 
contributing to the delinquency or dependency of a child 
negligent treatment of children 
sexual performance by a child 
resisting arrest with violence 
obscene literature 
encouraging or recruiting another to join a criminal gang 
drug abuse prevention and control only if the offense was a felony or if any other 
person involved in the offense was a minor 
sexual misconduct in juvenile justice programs 

Explanation: (Provide details of any items initialed above. Attach another sheet if necessary.) 

Description 

The above statements are true and complete to the best ofmy knowledge. INITIAL: 

By signing this section, I affirm that I have not been charged, found guilty or entered a plea of 
guilty or nolo contendere (no contest), regardless of the adjudication, to any of the foregoing 
charges under the provisions of the Florida Statutes or under any similar statute of another ju Miction. I filoot~W:e a delllquwcy:;~; ;; ;lM to IDY of ili~e 

Applicant's Signature Date 

By signing this section, I declare that my record may contain one or more of the foregoing 
Disqualifying charges, acts or offences and that the explanation I have provided is complete 
and true with regard to any of the above charges under the provisions of the Florida Statutes or 
under any similar stature of another jurisdiction. 

Applicant's Signature Date 

Updated 12/2006 



TO: 

FROM: 

TEL: 

DATE: 

RE: 

Message: 

Carla, 

INTEROFFICE COMMUNICATION 
PARKS AND RECREATION DEPARTMENT 

2700 6th AVENUE SOUTH 

Carla Smart 

Bebe Zwan 

561-966-6696 

01/22/09 

LAKE WORTH FL 33461 

Encumbrance - Gordon Andrews - ANDR00200209530200K 

Please encumber the attached contract as follows: 

FY 2009 (8 months) 
FY 2010 (4 months) 

Thank you. 

$46,666.64 
$23,333.36 
$70,000.00 

C 



contract 

Palm Beach County 
Parks and Recreation Dept. 

DATE 01/22/2009 

Contract Tracking System 0000001417 

CONTRACT INFORMATION 
Active ( ____ AND __ R_o_o_2_0_02 __ 09_s_3_0_2_o_o_K __ J 

NAME: 

VENDOR CODE: 

INSTRUCTOR: 

ACCOUNT NUMBER 

LOCATION: 

PROGRAM: 

CONTRACT DATE 

START DATE 

END DATE: 

CONTRACT AMOUNT 

USED AMOUNT 

AMOUNT LEFT 

ANDREWS, GORDON 

ANDR0020 

USA HEAD SWIM COACH 

0001-580-5302-00-3422 

LAKE LYTAL FAMILY AQUATIC CENTER 

SWIMMING 

01/06/2009 

02/01/2009 

01/31/2010 

70,000.00 REVENUE AMOUNT: 

0.00 USED AMOUNT 

70,000.00 AMOUNT LEFT 

ASSIGNED CATEGORIES: 

USA HEAD SWIM COACH 

Certificate of Insurance 

70,000.00 

0.00 

70,000.00 

0. 80 PCT 



Department of 
Parks and Recreation 

2700 6th Avenue South 

Lake Worth. FL 33461 

(561) 966-6600 

Fax: (561) 966-7050 

www.pbcparks.com 

• 

Palm Beach County 
Board of County 
Commissioners 

Jeff Koons, Chairman 

Burt Aaronson, Vice Chairman 

Karen T. Marcus 

Shelley Vana 

Mary McCarty 

Jess R. Santamaria 

Addie L. Greene 

County Administrator 

Robert Weisman 

"An Equal Opportunity 

Affirmative Action Employer" 

@ printed on recycled paper 

TO: 

INTER-OFFICE COMMUNICATION 
PARKS & RECREATION DEPARTMENT 

Bob Weisman 
County Administrator 

THRU: Dennis Eshleman, Director 'f1 Parks & Recreation Department 

FROM: 

DATE: 

RE: 

Anne Helfant, Assistant County Attorney 

Dave ~ill, J?i:e_ctor~ hn L.&1 
Aquatics D1v1s1on ~ 

January 6, 2009 

INDEPENDENT CONTRACTOR AGREEMENTS 

Board Resolution R2002-2103 as amended by Resolution adopted by the Board of 

County Commissioners on 03/13/07, authorizes the County Administrator or the 

Director/Assistant Director of Parks and Recreation to execute standard 

independent contractor agreements for the provision of recreation instructors. 

Said resolutions require that the County Administrator approve any and all 

contracts totaling $10,000 or greater. Contracts expected to total $9,999.99 and 

less are to be approved by the Director/ Assistant Director of Parks and 

Recreation. 

Attached for your signature is a contract for a Competitive Swimming program 

which represents total annual dollars in excess of the Director's approval 

authority. 

Gordon Andrews, USA Competitive Head Swim Coach, Lake Lytal Aquatic 

Center $70,000.00 

Please execute the attached contract. 

Thank you. 



INDEPENDENT CONTRACTOR AGREEMENT FOR 
PALM BEACH COUNTY PARKS & RECREATION DEPARTMENT 

This Agreement is made as of the£ day of ~AN~., 2009, by and between the Board of County Commissioners of 
Palm Beach County, Florida, here~eferred to as the "COUNTY" and Gordon Andrews, 

. an Independent Contractor, hereinafter referred to as "CONTRACTOR". 

WIT N ES SETH: 

WHEREAS, the COUNTY desires to make available (a) (an) USA Swimming program, and desires to contract 
with CONTRACTOR to provide a specific service for that program; and 

WHEREAS, the COUNTY and CONTRACTOR desire to clarify and define their responsibilities with regard to 
providing said program. 

NOW THEREFORE, in consideration of the mutual covenants and promises contained herein, the COUNTY 
and CONTRACTOR hereby agree as follows: 

1. Term: The class, activity or service will begin on February 1, 2009 and will meet thereafter with the termination 
date of this agreement being January 31, 2010. 

2. Fees: Palm Beach County Parks and Recreation Department, on behalf of COUNTY, shall collect all fees and 
charges from participants. The fee(s) charged by the COUNTY for this class or activity (is) (are): $40.00 - $85.00 
per participant per month .. Revenue Account No. 0001-580-5302-4724-02. 

3. Payments To Contractor: 

a. The total amount to be paid by the COUNTY under this Contract for all services and materials shall 
not exceed a total con.tract amount of Seventy Thousand Dollars ($70,000.00). The CONTRACTOR 
shall notify the COUNTY's representative in writing when 90% of the "not to exceed amount" has 
been reached. The CONTRACTOR will bill the COUNTY on a bi-weekly basis per the attached 
schedule of payments, or as otherwise provided in Exhibit "B" for services rendered toward the 
completion of the Scope of Work. Where incremental billings for partially completed items are 
permitted, the total billings shall not exceed the estimated percentage of completion as of the billing 
date. 

b. The CONTRACTOR's fee shall be the sum of$ N/A =or'--'8"""0'----- % of the paid enrollment 
fees for the class or activity. 

4. Specific Details: 

a. Type of service/instructor: USA Competitive Head Swim Coach 

b. Name of class or activity: USA Competitive Swimming Team 

d. Time Scheduled: Various per the attached schedule 

e. Location: Lake Lytal Family Aquatic Center 

f. A minimum of 60 and a maximum of 150 paid enrollments must be received by the COUNTY prior to 
commencement of the class or activity. COUNTY reserves the right to cancel each class or activity 
which does not have the specified minimum number of participants registered. 

1 
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5. Independent Contractor Status: It is specifically understood that the CONTRACTOR is an independent 
contractor and not an employee of the COUNTY. The COUNTY and CONTRACTOR agree that this Agreement is 
not a contract of employment and that no relationship of Employer/Employee or Principal/Agent is or shall be 
created hereby nor shall hereafter exist by reason of the performance of the services herein specified. 

6. filll: It is acknowledged and agreed by the COUNTY and CONTRACTOR that the service herein provided by 
the CONTRACTOR is a professional service and that the COUNTY is neither paying Social Security benefits nor 
withholding taxes from the CONTRACTOR's compensation for said service. The CONTRACTOR assumes all 
liability and responsibility for payment of his/her own FICA and Social Security benefits with respect to this 
Agreement. 

7. Termination: The COUNTY may terminate this Agreement at any time upon written notice to the CONTRACTOR 
and the CONTRACTOR may terminate this Agreement upon written notice mailed to the COUNTY at least thirty 
(30) working days prior to the CONTRACTOR's departure date. 

8. Subcontracting: The CONTRACTOR may not, without written approval of the COUNTY, subcontract or assign 
any rights, responsibilities or obligations under this Agreement. 

9. Performance: 

a. CONTRACTOR agrees to: 

1. Perform the services set forth herein in accordance with all applicable association/governing body 
rules and regulations, and in a competent, professional, safe, and responsible manner with full regard 
for the safety of the participants as well as the facility. 

2. No person other than the CONTRACTOR or a qualified employee of the CONTRACTOR shall be 
engaged to provide the services provided for in this Agreement. 

3. Provide written activity plans for each class or activity for which the CONTRACTOR is responsible. 

4. Provide and maintain, in proper working order, all necessary equipment specified to conduct the 
services provided for in this agreement. 

5. Inspect the activity site prior to beginning each class or activity in accordance with safety standards as 
explained in the CONTRACTOR's orientation program. Should a safety condition exist at a facility, 
CONTRACTOR should report said condition immediately to the County Representative and postpone 
said class or activity until the condition is addressed. 

6. Inspect the activity site after the class or activity is concluded to assure that the facility is left in the 
condition in which it was found. 

7. Utilize his or her own methods and procedures toward a result which shall be in accordance with the 
purposes, intent and objectives of the COUNTY in providing such recreational class or activity. 

8. Provide the County Representative with 1 O days notice of all schedule conflicts/changes. 

9. CONTRACTOR shall immediately notify the County Representative of any unanticipated absences 
such as personal/family illnesses. 

b. COUNTY agrees to: 

1. Maintain the facilities in proper working order. 

2. Conduct registration, collect participation fees and process class transfers or refunds for any and all 
programs and registrants. 

3. Provide class/activity rosters to the CONTRACTOR for distribution. 
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4. Publicize the class or activity through the Leisure Times and public service announcements. 

10. Exhibits: If any additional provisions are applicable to the class or activity as provided for herein, CONTRACTOR 
and COUNTY may attach applicable Exhibit(s). If any additional requirements such as specialty certifications, 
licenses and/or memberships applicable to the class or activity are required CONTRACTOR and COUNTY may 
attach applicable Exhibit(s). The CONTRACTOR's proposal should also be included as an Exhibit to this 
Agreement. All Exhibits shall be incorporated into and made a part hereof. 

11. County Representative: The County Representative for this CONTRACT is: 

Jason Walsh, Facility Manager PH: 561-684-2685 

12. Indemnification: The CONTRACTOR shall protect, defend, reimburse, indemnify and hold COUNTY, its agents, 
servants, employees and elected officers harmless from and against any and all claims, liability, losses, expense, 
cost, damages and/or causes of action of every kind or character, including attorney's fees and costs, whether at 
trial or appellate levels or otherwise, which may arise from any and all acts or omissions of the CONTRACTOR 
during the performance of the CONTRACTOR's service under this Agreement. 

13. Notices: All notices required in this Agreement shall be hand delivered or sent by certified mail, return receipt 
requested, if sent to the COUNTY shall be mailed to: 

Director of Special Facilities & Beaches 
Palm Beach County Parks and Recreation Department 
2700 Sixth Avenue South 
Lake Worth, FL 33461 

and if sent to the CONTRACTOR shall be mailed to: 

CONTRACTOR'S Name: _..,,,G:..::::o.,_,rd:.::o""'n..:..A""'n""'d:.::re:..:.:w:..::::s ______________ _ 

CONTRACTOR'S Address: 5448 Berry Blossom Way E, WPS, FL 33415 

CONTRACTOR'S Phone No. 561-689-7120 

14. Remedies: This Agreement shall be governed by the laws of the State of Florida. Any legal action necessary to 
enforce this Agreement shall be held in Palm Beach County. Nothing herein shall be construed as creating any 
personal liability on the part of any officer or agent of the COUNTY, or shall it be construed as giving any rights or 
benefits hereunder to anyone other than the COUNTY and the CONTRACTOR. 

15. Availability of Funds: The COUNTY's performance and obligation to pay under this Agreement for subsequent 
fiscal year's is contingent upon annual appropriations for its purpose by the Board of County Commissioners. 

16. Arrears: The CONTRACTOR shall not pledge the COUNTY'S credit or make it a guarantor of payment or surety 
for any contract, debt, obligation, judgment, lien, or any form of indebtedness. The CONTRACTOR further 
warrants and represents that it has no obligation or indebtedness that would impair its ability to fulfill the terms of 
this Agreement. 

17. Public Entity Crimes: As provided in F.S. 287.132-133, by entering into this Agreement or performing any work 
in furtherance hereof, the CONTRACTOR certifies that it, its affiliates, suppliers, subcontractors and consultants 
who will perform hereunder, have not been placed on the convicted vendor list maintained by the State of Florida 
Department of Management Services within the 36 months immediately preceding the date hereof. This notice is 
required by F.S. 287.133(3)(a). 

18. Criminal History Records Check: The CONTRACTOR shall comply with the provisions of Ordinance 2003-030, 
the Criminal History Records Check Ordinance ("Ordinance"), if CONTRACTOR'S employees or subcontractors 
are required under this Agreement to enter a "critical facility" as identified in Resolution R-2003-1274. The 
CONTRACTOR acknowledges and agrees that all employees and subcontractors who are to enter a "critical 
facility" will be subject to a fingerprint based criminal history records check. Although COUNTY agrees to pay for 
all applicable FDLE/FBI fees required for criminal history records check, the CONTRACTOR shall be solely 
responsible for the financial, schedule, and staffing implications associated in complying with Ordinance 2003-030. 
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19. Severability: If any term or provision of this Agreement, or the application thereof to any person or circumstances 
shall, to any extent, be held invalid or unenforceable, the remainder of this Agreement, or the application of such 
terms or provision, to persons or circumstances other than those as to which it is held invalid or unenforceable, 
shall not be affected, and every other term and provision of this Agreement shall be deemed valid and enforceable 
to the extent permitted by law. 

20. Entirety of Contractual Agreement: The COUNTY and the CONTRACTOR agree that this Agreement sets forth 
the entire agreement between the parties, and that there are no promises or understandings other than those 
stated herein. None of the provisions, terms and conditions contained in this Agreement may be added to, 
modified, superseded or otherwise altered, except by written instrument executed by the parties hereto. 

IN WITNESS WHEREOF, the parties have set their hands and seals in the date first above written. 

PALM BEACH COUNTY WITNESS 

~ 

CONTRACTOR WITNESS 

SIG~~ ~ l-l~/1.)) G': h..e>o""-" 7Ju>->~t!.'-4'v .f - (',1,1o,J 
NAME (TYPE OR PRINT) NAME & TITLE (TYPE OR PRINT) 
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SCOPE OF SERVICES 

The basic requirements for the USA Swimming Head Coach (CONTRACTOR) are as follows: 

A. Scope of Work 

The CONTRACTOR has the responsibility of training swimmers in preparation for competitive swim programs. 
CONTRACTOR must organize and supervise the competitive swim program as well as instruct and train the 
participants in competitive swimming. CONTRACTOR is responsible for the preparation and administration of 
training schedules, registering team and individuals with USA Swimming; and technical instruction of competitive 
swimmers. Participants will be supervised during a variety of exercises, swimming drills, and instructional sessions. 
CONTRACTOR will supervise swimmers at practices and meets; will oversee the entry of swimmers in sanctioned 
USA competition and represent the team as a delegate to the Florida Gold Coast Association of United States 
Swimming. The COUNTY will pay for the annual membership to USA swimming upon receipt of the invoice sixty 
days prior to due date. 

Palm Beach County Parks and Recreation Department desires to serve all constituents of the public by providing 
programming for all ages and skills levels. 

Perform the services set forth herein in a competent, professional, safe and responsible manner with full regard for the 
safety of the participants as well as for the facility. 

Immediately upon arrival at the facility, inspect the site prior to beginning any activity. Prior to swimmers entering the 
water perform a water test with facilities test kit for chemical levels in the water, if chemical levels are not reading 
between 1.5-3.0 for chlorine and 7.2-7.6 for pH, swimmers should not enter the pool. Should any other safety 
condition exist at the facility, the CONTRACTOR will report said condition to the facility manager immediately upon 
the manager's arrival at the facility. If the condition creates a risk to the participants or spectators, the activity will be 
postponed until corrective action has been completed. 

CONTRACTOR will be required to make judgments regarding safe weather and water conditions, and will be expected 
to cancel or postpone practice sessions when conditions are unsafe or as directed by the Facility Manager or designee. 

CONTRACTOR shall follow the facility's established CRITICAL INCIDENT PROCEDURES/ EMERGENCY 
ACTION PLANS should a serious injury or incident occur at the facility. 

CONTRACTOR will work within the aquatic chain-of-command: Facility Manager, Aquatics Program Coordinator, 
Aquatics Supervisor and Special Facilities and Beaches Division Director as outlined in Exhibit A. 

CONTRACTOR will ensure that all participants be instructed in the pool rules and safety procedures to ensure that risk 
of injury or accidents is minimized. During facility operational hours program participants will obey all pool rules. 
CONTRACTOR and all personnel on site will be certified in American Red Cross Safety Training for Swim Coaches 
( or Lifeguard Training); First Aid/CPR ( equivalent or higher training) and must have access to a first aid kit at all 
times. 

Contractor will conduct team practices only with the supervision of Palm Beach County Pool Lifeguards on stand. 

Contractor will adhere to the practice schedule agreed upon in advance by the Facility Manager unless arrangements 
have been made for special needs or events. 

CONTRACTOR will provide a service capable ofresponding to public questions, program information and 
membership details. 

CONTRACTOR will provide the facility manager with 14 days notice of all anticipated conflicts, schedule changes, 



and or absences. The CONTRACTOR shall immediately notify the facility manager of any unanticipated absences. 

CONTRACTOR will work with and maintain open dialogue with the facility manager, liaison and/or parent 
organization (if applicable) regarding program needs, program changes, additions or removals, or problems with the 
facility or equipment, by attending scheduled meetings and in general daily interaction. 

CONTRACTOR will provide copies of any team newsletters, calendars and handbooks to the facility manager and 
obtain approval from the facility manager for all activities other than permitted practice times. 

CONTRACTOR will adhere to all applicable COUNTY policies and procedures. 

CONTRACTOR and CONTRACTOR'S staff shall display effective and respectful behavior in all public contacts 
while performing contracted services. 

CONTRACTOR will provide the facility manager with a list ofregistered USA Swimming members containing the 
following information: first name; last name; age; sex; their assigned skill group and what monthly fees are to be 
assessed that swimmer. All changes to this information must be made monthly and provided to the facility manager on 
the first of each month. 

CONTRACTOR will provide facility manager with bi-weekly attendance figures on the first and third Tuesday of each 
month. The COUNTY will provide assistance by collecting delinquent payments from participants. 

CONTRACTOR will secure necessary timers, meet officials, and volunteers for the set up, running, take down, and 
clean up for all swim meets. 

CONTRACTOR will recognize and abide by the terms of the Agreement between the COUNTY and the School Board 
of Palm Beach County for the Mutual Use of Recreation Facilities. (R-93-164-D) 

8. Use of Premises 

The facility, when permitted by the COUNTY for the CONTRACTOR for the USA Swimming competitive program 
shall not be permitted by the Contractor, for use to any other organization or group during their permitted time. 

CONTRACTOR must submit written requests for lane space to the facility manager on an annual basis. 
CONTRACTOR and facility manager will meet on a bi-annual basis to assess annual request. Said requests shall be 
reviewed by the facility manager and request for said usage shall not be unreasonably withheld. At a minimum, submit 
to the facility manager quarterly, proposed pool needs and activity schedules. The facility manager will review said 
schedule and after considering the needs of the general public and other program offerings at the facility make 
reasonable changes thereto, or agree to the schedule as proposed. 

Ensure proper use and care of all equipment by CONTRACTOR, CONTRACTOR'S staff, and program participants. 

Ensure that the facility is utilized properly and as scheduled, left clean and that opening and closing procedures are 
followed. It is the CONTRACTOR'S responsibility to maintain clean and orderly office and storage areas that have 
been allocated for the competitive swimming program. The CONTRACTOR shall open the facility each morning in 
conjunction with scheduled facility staff for the USA Swimming competitive program when utilizing the facility prior 
to the facility's opening to the general public. The CONTRACTOR shall also close and secure the facility each 
evening in conjunction with scheduled facility staff if the program conclusion is after operational hours. 

The Parks and Recreation Department will provide a work area for the Head Coach to utilize during USA Swimming 
program hours. 

CONTRACTOR will inform the facility manager immediately of any equipment malfunction or failure. 

The Parks and Recreation Department may authorize the closing of the pool during necessary repair work or in the 
event of severe weather. In these instances the pool will remain closed until the COUNTY authorizes its reopening. 



C. Personnel 

The CONTRACTOR will secure at its own expense, all necessary personnel required to perform the services under this 
Contract. Such personnel shall not be employees of or have any contractual relationship with the COUNTY. 

All of the services required herein shall be performed by the CONTRACTOR, or under its supervision, and all 
personnel engaged in performing the services shall be fully qualified and, ifrequired, authorized or permitted under 
state and local law to perform such services. 

Any changes or substitutions in the CONTRACTOR'S key personnel must be made known to the COUNTY'S 
representative and written approval must be granted by the COUNTY'S representative before said change or 
substitution can become effective. 

CONTRACTOR shall indoctrinate and train all staff in the philosophies and public relations concerns of the 
COUNTY. CONTRACTOR'S staff and pool staffwill be crossed trained to be knowledgeable of each others 
programs. CONTRACTOR shall cooperate with facility management and staff, contributing to the harmony and 
productivity of the unit. 

D. Program Fees & Charges 

The Palm Beach County Parks and Recreation Department, on behalfofthe COUNTY, shall collect all program fees 
and charges from participants. All program fee and charges payments will be made payable to: Board of County 
Commissioners. The COUNTY will provide the CONTRACTOR with weekly reports updating participant's payment 
status. CONTRACTOR shall assist COUNTY with the collection of fees. 

Any and all monthly program rate change must be approved in writing in advance by the Director of the Parks and 
Recreation Department. 

E. Payments To Contractor 

Payment shall be made to the CONTRACTOR by the COUNTY when invoiced but no more than once every two 
weeks per the approved payment proposal. Payments will be made only for the current month of services, there will be 
no advanced payment of services. 

F. Role of Parents' Organization 

The Parents' Organization is established to support the general swim team in all its activities, such as the hosting of 
swim meets, award banquets, team social outings, the purchase of team uniforms, the coordination of team travel to 
away meets and fundraising events. The Parents' Organization is governed by an elected Board of Directors. General 
membership to the organization is open to parents of age-group participants in the swim program. The Parents' 
Organization should annually prepare a budget for general team needs and home pool team activities that benefit the 
team as a whole. 

G. Role of Head Coach with Parents' Organization 

The Head Coach is an independent contractor with Palm Beach County, and as such, is not permitted to be a member, 
voting or non-voting, of the Parents' Organization. The role of the coach is to provide training to participants, 
recommend equipment purchases which will enhance the program, and to recommend swim meets and other similar 
competitive or fund raising opportunities to the Board of Directors. The Head coach or other coaching staff may not 
influence, intimidate, or compellingly request involvement with the organization through verbal or written materials. 
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ACORD™ CERTIFICATE OF LIABILITY INSURANCE I DATE (MM/DD/YY) 
12/30/08 

PRODUCER 1-000-000-0000 THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION k Management Services, Inc. ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR ... o. Box 32712 ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

Phoenix, AZ 85064-2712 INSURERS AFFORDING COVERAGE info@theriskpeople.com 

INSURED 
INSURER A: Lexinqton Insurance Company LAKE LYTAL LIGHTING 

USA Swimming etal Incl Local Swimming Committees INSURER B: Mutual of Omaha Insurance Company 
GORDON ANDREWS 

INSURERC: 5448 BERRY BLOSSOM WAY E 
WEST PALM BEACH, FL 33415-4442 INSURER D: 

I INSURER E: 
COVERAGES 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 
INJ~ TYPE OF INSURANCE POLICY NUMBER Pr?}~iy EFFECTIVE P~'.'fJ' EXPIRATION LIMITS 

A GENERAL LIABILITY 011-2834 01/01/09 01/01/10 EACH OCCURRENCE $2,000,000 -
X COMMERCIAL GENERAL LIABILITY FIRE DAMAGE (Any one fire) $100,000 - :=J CLAIMS MADE 0 OCCUR MED EXP (Any one person) $ EXCLUDED 
X Participant Legal 

PERSONAL & ADV INJURY $1,000,000 
~ Liability Included 

GENERAL AGGREGATE $4,000,000 
GEN'L AGGREGATE LIMIT APPLIES PER: 

r;i POLICY n ~f,9.; n LOC 
PRODUCTS - COMP/OP AGG $2,000,000 

~TOMOBILE LIABILITY 
COMBINED SINGLE LIMIT $ ANY AUTO (Ea accident) f--

t---
ALL OWNED AUTOS 

BODILY INJURY $ SCHEDULED AUTOS (Per person) -- HIRED AUTOS 
BODILY INJURY $ NON-OWNED AUTOS (Per accident) -- PROPERTY DAMAGE 
(Per accident) $ 

GARAGE LIABILITY 
AUTO ONLY· EA ACCIDENT $ R ANY AUTO 
OTHER THAN EAACC $ 
AUTO ONLY: AGG $ 

EXCESS LIABILITY 
EACH OCCURRENCE $ :=J OCCUR • CLAIMS MADE AGGREGATE $ 

$ ~ DEDUCTIBLE 
$ 

RETENTION $ 
$ 

WORKERS COMPENSATION AND I T~gJTtJN~ I IOJ~-EMPLOYERS' LIABILITY 
E.L. EACH ACCIDENT $ 

E.L. DISEASE - EA EMPLOYEE $ 

E.L. DISEASE - POLICY LIMIT $ OTHER 
B XS ACC MED/DENTAL T5MPSP35054 01/01/09 01/01/10 Maximum S25,000 

$ 

$ 
DESCRIPTION OF OPERATIONS/LOCATIONSNEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 
Verification of General/Excess Liability for INSURED ACTIVITIES per attached. The Certificate Holder is included as Additional Insured per attached ADDITIONAL INSURED ENDORSEMENT EFFECTIVE CERTIFICATE ISSUE DATE. 

CERTIFICATE HOLDER I y I ADDITIONAL INSURED; INSURER LETTER: 

Palm Beach County Board of County 

2700 6th Ave. South 

Lake Worth, FL 33461 

I 

ACORD 25-S (7/97) FG-LLL 
10734911 

Commissioners 

USA 

A CANCELLATION 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 

DATE THEREOF, THE ISSUING INSURER WILL MIX~'lfe:MAIL ~ DAYS WRITTEN 
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, ~IU~ 

Xaa»KmlGK~Kn~KU»MJCaJWlKUlCllt~X~KIICX 
~~i.xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
AUTHORIZED REPRESENTATIVE ~-,'\ c:--(Y Q;,~ 

@ACORD CORPORATION 1988 

7 
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ATTACHMENT TO USA SWIMMING CERTIFICATE 

ADDITIONAL NAMED INSUREDS: 

I. United States Swimming, Inc. Member Clubs for Insured Activities. 
(Please Note: Member Clubs must be in good standing, which means that all athletes and all 
coaches must be United States Swimming members.) 

2. Any Member of United States Swimming, Inc., or volunteer, while acting on behalf of and 
with the approval of the Board of Directors of United States Swimming, Inc. 

DEFINITIONS: 

1. United States Swimming, Inc. Member Clubs are clubs that are members in good standing 
with United States Swimming, Inc. and whose athletes and coaches are members of United 
States Swimming, Inc. 

2. Sanction as defined by United States Swimming, Inc. Rules and Regulations. 
3. Approved Meet as defined by United States Swimming, Inc. Rules and Regulations. 

INSURED ACTIVITIES: 

A. Swimming events where a United States Swimming, Inc. Sanction has been issued. 
B. United States Swimming, Inc. Approved Meets. 
c. Swimming practices where all participating athletes and coaches are members of United 

States Swimming. Must be held under the sole and direct supervision of United States 
Swimming, Inc. Member Coaches. (including dry land training such as weightlifting.) 

D. Swimming tryouts under the sole and direct supervision of United States Swimming, Inc. 
Member Club Coaches. May not last for a period of more than thirty (30) consecutive 
calendar days in a 12-month period, for any individual. 

E. Learn to Swim Program where all participating athletes and coaches are members of United 
States Swimming, Inc. Must be held under the sole and direct supervision of United States 
Swimming, Inc. Member Coaches. 

F. United States Swimming, Inc. contracted Swim-A-Thons. 
G. United States Swimming, Inc. approved social events where alcoholic beverages are not sold. 
H. United States Swimming, Inc. approved fund raising activities. 
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ATTACHMENT TO USA SWIMMING CERTIFICATE 

POLICY NUMBER: 011-2834 COMMERCIAL GENERAL LIABILITY 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSUREDS - BLANKET 
OWNERS AND/OR LESSORS OF PREMISES 

This endorsement modifies insurance provided under the following: 
COMMERCIAL GENERAL LIABILITY COVERAGE FORM 

Policy# 1638683 is amended to include as an additional insured any person or organization of 
the types designated below and as evidence by a Certificate of Insurance issued for you by us or 
on our behalf, but only with respect to liability arising out of your operations: 

I. Owners and/or lessors of the premises leased, rented, or loaned to you, subject to the 
following additional exclusions: 

A. This insurance applies only to an occurrence which takes place while you are 
occupying in the premises; 

B. This insurance does not apply to Bodily Injury or Property Damage resulting from 
structural alterations, new construction or demolition operations performed by or on 
behalf of the owner and/or lessor of the premises; 

C. This insurance does not apply to any design defect or structural maintenance of the 
premises by or on behalf of the owner and/or lessor. 

D. With respect to any "Additional Insured" included under the policy by this 
endorsement, this insurance does not apply to the negligence of such Additional 
Insured. 

Effective Date: The effective date of this endorsement shall be the issue date of the 
certificate to which it is attached 



. \. 
PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

SUMMARY OF QUALIFICATIONS 
RECREATION INSTRUCTORS & SPORTS OFFICIALS 

~5"2.R? >./ ~~'3' 
Name of Recreation Servicerovider/Sports Official 

1. Which service(s) are you interested in providing? ,>v,,, ./ 11-1 fc, '9 C:... J.J-

2. List prior work experience in providing this service: 

Dates Agency/Company Representative 

(A). /-f477- 'R&,f~-,v; 

Scope of Work Contact# 

Dates Agency/Company Representative 

(BJ. / '£5 'l - n~s t::1-v I /7 t!!f cP>t..,,,,,. j S ,.,..,,4:1 

Scope of Work Contact# 



• I ~" 

Agency/Company Representative 
(CJ. 

Scope of Work Contact# 

3. List any licenses/certification/education you have completed relevant to providing this service: 

4. 

License/certification/education Location/Instructor 

&k:4 /4:vt!!.L. .ur 

Are you or any of your employees related to anyone employed by the Palm Beach County Parks 
and Recreation Department? 

~ Yes ~ 
If yes, give name and relationship. 



2009 Training schedule for Lake Lytal Lightning 

Red Bronze Silver Senior 
AM. pm. AM. PM. AM. PM. AM. 

Jan 20-June 5 IT-F 4:30-5 I T-F 5-6 M, W 4:30-6:30 
Sat. 7:30-9 T,TH,F 4:30-6 Sat 7-10 

June 8 - July 24 T-F 9-9:30 IT-F 4:30-5 T-F 9-10 I T-F 5-6 T-F 7-9 M 4:30-6 M-F 6:30-9 
Sat 7-9 Sat 6:30-9:30 

Aug. 10- Oct. 30 IT-F 5-5:30 I T-F 5:30-6:30 Sat 7-9:30 M, W 4:30-6:30 M,W 5-6:30 
T,TH,F 5-6:30 Sat 6:30-9:30 

Nov3-Dec 18 IT-F 4:30-5 I T-F 5-6 M, W 4:30-6:30 
Sat 7:30-9 T,TH,F 4:30-6 Sat 7-10 

Af ok : A:&di./-iona,l pr(),ctice, - Sa.n~ -- ~Y'"CAa>'"~ ~()q 

YUonda.~5 aflc! lAkJn~aas 5: oo an1- ~:3o a.. 111. 

¼~vet,kJ ~ &x.+-ro<lrr. ~ I /6 }1 

PM. 

M,W 4:30-7 

T,TH 5:15-7 

F 4-6 

M 4:30-6 

T,TH 5:15-7 

F 4-6 

M, W 4:30-6:30 

T,TH 5-7:30 
F 4-6 

M,W4:30-7 
T,TH 4:30-7:30 

,· 



• Palm Beach County 
~f} Parks and Recreation Department 

Contractor Background Screening 
Consent/Release Form 

Applicant's Social Security Numbe 

~ :Por-1 /{,, o-e- ,. M ✓ 
Full Name (print) ________ ___,,:..........,c;~-~-.,,,,,_"'~--~J.N_"' __ Sex.c.L_ Race ___ _ 

Date of Birth 1/'-,2, 7 - £ ~ Driver's License No. //5..?6 6~/SI.,? 0 

Address _S-,_~_~.......;;~---=£;;;....;~~:......a_7+-· ~l,=-_9_~.....::..S..-='$_J_n-"1 __ ry-'---r--?_• __ _ 
,,,0 ./J / --, -:::;::, -r7/_),J ~ 

City __ u-__ rr_·_,.,,_Y_ ·'-_-_____ State }-L Zip .JJ.., L> 

I, c:;;::::~..,,_.,. ~~ authorize and give consent for Palm Beach County to obtain 

information regarding myself. This includes the following: 

• County, State, and/or National Criminal History Background Records/Information Checks 
• Sex Offender Registry Checks 
• Current and Former Addresses 
• Social Security Number Verification 

I, the undersigned, authorize the above information to be obtained by Palm Beach County either in writing 
or via telephone in connection with my agreement to enter into a contract with Palm Beach County. I 
hereby release and hold Palm Beach County, its agents, designees, employees, and elected officials free 
and harmless at all times from and against all claims, liability, expenses, losses, costs, fines, damages or 
causes of action of every kind and character, including attorney's fees and costs, whether at trial or 
appellate levels or otherwise, associated with obtaining or releasing the above information. Information 
obtained by Palm Beach County will be held in confidence in ace rdance with Palm Beach County's 
policies and procedures and sta and federal law. 

Print Name: ~ 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

APPLICANT DISCLOSURE (Please read carefully) 

Our agency screens prospective contractors/volunteers to evaluate whether an applicant poses a risk of harm to the 

youth, elderly, or individuals it serves. Information obtained is not an automatic bar to contract/volunteer service, 

but is considered in view of all relevant circumstances. This disclosure is required to be completed by applicants 
for contractual or volunteer positions in order to be considered. Any falsification, misrepresentation, or 
incompleteness in this disclosure alone is grounds for disquali tion or termination. 

APPLICANT: ~Jet>oA.../ · 
Please print complete name 

I understand I must acknowledge the existence of any criminal records relating to the following list, regardless of 
whether or not those records have been sealed or expunged. I understand that I am also obligated to notify Palm 

Beach County Parks and Recreation Department of any possible disqualifying offenses that may occur while 
providing services for/with Palm Beach County Parks and Recreation Department. 

Initial next to all that apply and provide a brief explanation below: 

___ Sections 393.135 
394.4593 
415.111 
741.30 

Sections 

782.04 

--- 782.07 

782.071 

--- 782.09 
784.01 l 
784.021 

--- 784.03 

--- 784.045-· 
787.01 
787.02 
787.04(2) 

787.04(3) 

--- 790.115(1) 
790.115(2b) 

794.011 
794.041 

--- Chapter 796 
Section 798.02 

--- Chapter 800 

--- Section 806.01 
Chapter 812 
Sections 817.563 

--- 825.102 
825.1025 

--- 825.103 

relating to sexual misconduct with certain developmentally disabled clients 
relating to sexual misconduct with certain mental Health patients 
adult abuse, neglect, or exploitation of aged person or disabled adults 
domestic violence and injunction for protection (defined in 741.28) means any 
assault, aggravated assault, battery, aggravated battery, sexual assault, sexual 
battery, stalking, aggravated stalking, kidnapping, false imprisonment, etc. of a 
family or household member 
murder 
manslaughter, aggravated manslaughter of anelderly person or disabled adult, or 
aggravated manslaughter of a child 
vehicular homicide 
killing an unborn child by injury to the mother 
assault, if the victim of offense was a minor 
aggravated assault 
battery, if the victim of offense was a minor 
aggravated battery 
· kidnapping 
false imprisonment 
taking, enticing, or removing a child beyond the state limits with criminal intent 
pending custody proceedings 
carrying a child beyond the state lines with criminal intent to avoid producing a 
child at a custody hearing or delivering the child to the designated person 
exhibiting firearms 6r weapons within 1,000 feet of a school 
possessing an electric weapon or device, destructive device, or other weapon on 
school property 
sexual battery 
prohibited acts of persons in familial or custodial authority (former) 
prostitution 
lewd and lascivious behavior 
lewdness and indecent exposure 
arson 
felony theft and/or robbery 
fraudulent sale of controlled substances, if the offense was a felony 
abuse, aggravated abuse, or neglect of disabled adults or elderly persons 
lewd or lascivious offenses committed upon or in the presence of an elderly 
person or disabled adult 
exploitation of disabled adults or elderly persons, if the offense was a felony 



826.04 
827.03 
827.04 
827.05 
827.071 
843.01 

Chapter 847 
Section 847.05(1) 
Chapter 893 

Section 985.4045 

incest 
child abuse, aggravated child abuse, or neglect of a child 
contributing to the delinquency or dependency of a child 
negligent treatment of children 
sexual performance by a child 
resisting arrest with violence 
obscene literature 
encouraging or recruiting another to join a criminal gang 
drug abuse prevention and control only if the offense was a felony or if any other 
person involved in the offense was a minor 
sexual misconduct in juvenile justice programs 

Explanation: (Provide details of any items initialed above. Attach another sheet if necessary.) 

Description 

The above statements are true and complete to the best of my knowledge. INITIAL: 

By signing this section, I affirm that I h e t been charged, found guilty or entered a plea of 
guilty or nolo contendere (no contest), egar less of the adjudication, to any of the foregoing 
charges under the rovisions of the rida tatutes or under any similar statute of another 
jurisdiction. I o affirm that I do t ha ea delinquency record that is similar to any of these 
offenses. 

~ Date 

By signing this section, I declare that my record may contain one or more of the foregoing 
Disqualifying charges, acts or offences and that the explanation I have provided is complete 
and true with regard to any of the above charges under the provisions of the Florida Statutes or 
under any similar stature of another jurisdiction. 

Applicant's Signature Date 

Updated 12/16/05 



contract 

Palm Beach County DATE 01/23/2009 
Parks and Recreation Dept. 

Contract Tracking System 0000001419 

CONTRACT INFORMATION ALLS1074100109525200E 

NAME: 

VENDOR CODE: 

INSTRUCTOR: 

ACCOUNT NUMBER 

LOCATION: 

PROGRAM: 

CONTRACT DATE 

START DATE 

END DATE: 

CONTRACT AMOUNT 

USED AMOUNT 

AMOUNT LEFT 

Active 

Certificate of Insurance 

ALLSHOUSE, SUSAN 

ALLS107410 

TENNIS INSTRUCTOR 

0001-580-5252-00-3422 

WEST BOYNTON PARK & RECREATION CENTER 

TENNIS 

12/30/2008 

01/15/2009 

09/30/2009 

15,561.00 REVENUE AMOUNT: 

0.00 USED AMOUNT 

15,561.00 AMOUNT LEFT 

15,561.00 

0.00 

15,561.00 

ASSIGNED CATEGORIES: 

TENNIS INSTRUCTOR 0. 70 PCT 



INDEPENDENT CONTRACTOR AGREEMENT FOR 
PALM BEACH COUNTY PARKS & RECREATION DEPARTMENT 

This Agreement is made as of the 32_ day of~. 2008, by and between the Board of County Commissioners of 
Palm Beach County, Florida, hereinafter referred to as the "COUNTY" and 

Susan E. Allshouse, an Independent Contractor, hereinafter referred to as "CONTRACTOR". 

WIT N ES SETH: 

WHEREAS, the COUNTY desires to make available (a) (an) Tennis program, and desires to contract with 
CONTRACTOR to provide a specific service for that program; and 

WHEREAS, the COUNTY and CONTRACTOR desire to clarify and define their responsibilities with regard to 
providing said program. 

NOW THEREFORE, in consideration of the mutual covenants and promises contained herein, the COUNTY 
and CONTRACTOR hereby agree as follows: 

1. Term: The class, activity or service will begin on January 15, 2009 
the termination date of this agreement being September 30, 2009 

and will meet thereafter with 

2. Fees: Palm Beach County Parks and Recreation Department, on behalf of COUNTY, shall collect all fees and 
charges from participants. The fee(s) charged by the COUNTY for this class or activity (is) (are): see attached 
per Revenue Account No. 0001-580- 5252 4731 99 

41-afo,, 
3. Payments To Contractor: 

a. The total amount to be paid by the COUNTY under this Contract for all services and materials shall 
not exceed a total contract amount of Fifteen Thousand Five Hundred Sixty One Dollars 
($15,561). The CONTRACTOR shall notify the COUNTY'S representative in writing when 90% of the 
"not to exceed amount" has been reached. The CONTRACTOR will bill the COUNTY on a bi-weekly 
basis per the attached schedule of payments, or as otherwise provided in Exhibit "B" for services 
rendered toward the completion of the Scope of Work. Where incremental billings for partially 
completed items are permitted, the total billings shall not exceed the estimated percentage of 
completion as of the billing date. 

b. The CONTRACTOR's fee shall be the sum of$ NIA or 70% of the paid enrollment fees for the 
class or activity. 

4. Specific Details: 

a. Type of service/instructor: Tennis -~-""--------
b. Name of class or activity: __ T~e"'"'n ___ n=is _______ _ 

c. Day(s)/Date(s) Scheduled: Monday through Sunday 

d. Time Scheduled: Various ___.--=-a.a..=a_ ____ _ 

e. Location: West Boynton Park and Recreation Center 

f. A minimum of NIA and a maximum of NIA paid enrollments must be received by the 
COUNTY prior to commencement of the class or activity. COUNTY reserves the right to cancel each 
class or activity which does not have the specified minimum number of participants registered. 

1 



5. Independent Contractor Status: It is specifically understood that the CONTRACTOR is an independent 
contractor and not an employee of the COUNTY. The COUNTY and CONTRACTOR agree that this Agreement is 
not a contract of employment and that no relationship of Employer/Employee or Principal/Agent is or shall be 
created hereby nor shall hereafter exist by reason of the performance of the services herein specified. 

6. Taxes: It is acknowledged and agreed by the COUNTY and CONTRACTOR that the service herein provided by 
the CONTRACTOR is a professional service and that the COUNTY is neither paying Social Security benefits nor 
withholding taxes from the CONTRACTOR's compensation for said service. The CONTRACTOR assumes all 
liability and responsibility for payment of his/her owh FICA and Social Security benefits with respect to this 
Agreement. 

7. Termination: The COUNTY may terminate this Agreement at any time upon written notice to the CONTRACTOR 
and the CONTRACTOR may terminate this Agreement upon written notice mailed to the COUNTY at least thirty 
(30) working days prior to the CONTRACTOR's departure date. 

8. Subcontracting: The CONTRACTOR may not, without written approval of the COUNTY, subcontract or assign 
any rights, responsibilities or obligations under this Agreement. 

9. Performance: 

a. CONTRACTOR agrees to: 

1. Perform the services set forth herein in accordance with all applicable association/governing body 
rules and regulations, and in a competent, professional, safe, and responsible manner with full regard 
for the safety of the participants as well as the facility. 

2. No person other than the CONTRACTOR or a qualified employee of the CONTRACTOR shall be 
engaged to provide the services provided for in this Agreement. 

3. Provide written activity plans for each class or activity for which the CONTRACTOR .is responsible. 

4. Provide and maintain, in proper working order, all necessary equipment specified to conduct the 
services provided for in this agreement. 

5. Inspect the activity site prior to beginning each class or activity in accordance with safety standards as 
explained in the CONTRACTOR's orientation program. Should a safety condition exist at a facility, 
CONTRACTOR should report said condition immediately to the County Representative and postpone 
said class or activity until the condition is addressed. 

6. Inspect the activity site after the class or activity is concluded to assure that the facility is left in the 
condition in which it was found. 

7. Utilize his or her own methods and procedures toward a result which shall be in accordance with the 
purposes, intent and objectives of the COUNTY in providing such recreational class or activity. 

8. Provide the County Representative with _5_ days notice of all schedule conflicts/changes. 

9. CONTRACTOR shall immediately notify the County Representative of any unanticipated absences 
such as personal/family illnesses. 

b. COUNTY agrees to: 

1. Maintain the facilities in proper working order. 

2. Conduct registration, collect participation fees and process class transfers or refunds for any and all 
programs and registrants. 

3. Provide class/activity rosters to the CONTRACTOR for distribution. 

2 



4. Publicize the class or activity through the Leisure Times and public service announcements. 

10. Exhibits: If any additional provisions are applicable to the class or activity as provided for herein, CONTRACTOR 
and COUNTY may attach applicable Exhibit(s). If any additional requirements such as specialty certifications, 
licenses and/or memberships applicable to the class or activity are required CONTRACTOR and COUNTY may 
attach applicable Exhibit(s). The CONTRACTOR's proposal should also be included as an Exhibit to this 
Agreement. All Exhibits shall be incorporated into and made a part hereof. 

11. County Representative: The County Representative for this CONTRACT is: 

Jim Henneman PH: 355-1125 

12. Indemnification: The CONTRACTOR shall protect, defend, reimburse, indemnify and hold COUNTY, its agents, 
servants, employees and elected officers harmless from and against any and all claims, liability, losses, expense, 
cost, damages and/or causes of action of every kind or character, including attorney's fees and costs, whether at 
trial or appellate levels or otherwise, which may arise from any and all acts or omissions of the CONTRACTOR 
during the performance of the CONTRACTOR's service under this Agreement. 

13. Notices: All notices required in this Agreement shall be hand delivered or sent by certified mail, return receipt 
requested, if sent to the COUNTY shall be mailed to: 

Director of Recreation Services 
Palm Beach County Parks and Recreation Department 
2700 Sixth Avenue South 
Lake Worth, FL 33461 

and if sent to the CONTRACTOR shall be mailed to: 

CONTRACTOR'S Name: Susan E. Allshouse 

CONTRACTOR'S Address: 4790 Blossom-Drive, Delray Beach FL. 33445 

CONTRACTOR'S Phone No. (561) 498-1810. 

14. Remedies: This Agreement shall be governed by the laws of the State of Florida. Any legal action necessary to 
enforce this Agreement shall be held in Palm Beach County. Nothing herein shall be construed as creating any 
personal liability on the part of any officer or agent of the COUNTY, or shall it be construed as giving any rights or 
benefits hereunder to anyone other than .the COUNTY and the CONTRACTOR. 

15. Availability of Funds: The COUNTY's performance and obligation to pay under this Agreement for subsequent 
fiscal year's is contingent upon annual appropriations for its purpose by the Board of County Commissioners. 

16. Arrears: The CONTRACTOR shall not pledge the COUNTY'S credit or make it a guarantor of payment or surety 
for any contract, debt, obligation, judgment, lien, or any form of indebtedness. The CONTRACTOR further 
warrants and represents that it has no obligation or indebtedness that would impair its ability to fulfill the terms of 
this Agreement. 

17. Public Entity Crimes: As provided in F.S. 287.132-133, by entering into this Agreement or performing any work 
in furtherance hereof, the CONTRACTOR certifies that it, its affiliates, suppliers, subcontractors and consultants 
who will perform hereunder, have not been placed on the convicted vendor list maintained by the State of Florida 
Department of Management Services within the 36 months immediately preceding the date hereof. This notice is 
required by F.S. 287.133(3)(a). 

18. Criminal History Records Check: The CONTRACTOR shall comply with the provisions of Ordinance 2003-030, 
the Criminal History Records Check Ordinance ("Ordinance"), if CONTRACTOR'S employees or subcontractors 
are required under this Agreement to enter a "critical facility" as identified in Resolution R-2003-1274. The 
CONTRACTOR acknowledges and agrees that all employees and subcontractors who are to enter a "critical 
facility" will be subject to a fingerprint based criminal history records check. Although COUNTY agrees to pay for 
all applicable FDLE/FBI fees required for criminal history records check, the CONTRACTOR shall be solely 
responsible for the financial, schedule, and staffing implications associated in complying with Ordinance 2003-030. 

3 



19. Severability: If any term or provision of this Agreement, or the application thereof to any person or circumstances 
shall, to any extent, be held invalid or unenforceable, the remainder of this Agreement, or the application of such 
terms or provision, to persons or circumstances other than those as to which it is held invalid or unenforceable, 
shall not be affected, and every other term and provision of this Agreement shall be deemed valid and enforceable 
to the extent permitted by law. 

20. Entirety of Contractual Agreement: The COUNTY and the CONTRACTOR agree that this Agreement sets forth 
the entire agreement between the parties, and that there are no promises or understandings other than those 
stated herein. None of the provisions, terms and conditions contained in this Agreement may be added to, 
modified, superseded or otherwise altered, except by written instrument executed by the parties hereto. 

IN WITNESS WHEREOF, the parties have set their hands and seals in the date first above written. 

PALM BEACH COUNTY WITNESS 

SIGNATU;;;/&y ~ 

CONTRACTOR W~ 

SIGNA<P _ .._ 

APPROVED AS TO FORM ANO 
LEGAL SUFFICIENCY 

armo,C)~ 
COUNTY ArioEY 

PALM BEACH COUNTY 

INDEPENDENT CONTRACTOR 

SIGNATURE 

s,'6:or\. F A.\\qinc:>\ ~,£>e. 
NAME & TITLE (TYPE OR PRINT) 

4 



SCOPE OF SERVICE 

SUSAN E. ALLSHOUSE 

Ms. Allshouse will be providing tennis classes at West Boynton Park and 

Recreation Center located at 6000 Northtree Blvd., Lake Worth, Florida 

Classes will be provided for youth and adults. Class content will consist of the 

fundamentals of tennis including, proper grip, proper stroke techniques, 

etiquette, and rules of the game. Classes will be held at various times from 

Monday through Sunday, from January 15, 2009 through September 30, 2009. 

Fees are per attached schedule. 

Equipment to be used includes tennis rackets and tennis balls. · 



ACORD,., CERTIFICATE OF LIABILITY INSURANCE Page 1 of 2 I DATE 

12/22/2008 
PRODUCER 

877-945-7378 THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 

Willis HRH HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
26 Century Blvd. ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 
P. o. Box 305191 I Nashville, TN 372305191 INSURERS AFFORDING COVERAGE I NAIC# 

I 

INSURED United States Professional Tennis Association, Inc .INSURERA: Philadelphia Indemnity Insurance Comnanv i 18058-001 
3535 Briarpark Drive 

INSURERS·. Fireman's Fund Insurance co. i 21873-091 Houston, TX 7?042 
INSURERC: 

INSURERD: 

I INSURE.RE: ; 
COVERAGES 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POUCY PERIOD INDICATED. NOTWJTHST ANDING 
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR 
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS. EXCLUSIONS AND CONDITIONS OF SUCH 
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. . 

11N/j~.P,;J TY?E OF INSURANCE I POLICY NUMB$ POJ.J!..Y EFFECTIVE PQLl.m',!=Ji:r.!.~JlQN LIMITS 

A X .. GENERAL LIABILITY PHPK37077l 12/31/2008 12/31/2009 i EACHOCCl/RRENG_E ii l,_QJl Q,,,_Q_Q_Q_ 
..x COMMERCIAL GE:NERAL LIABIUTY l W~~~~~l?e~~Jt~nce' s lQ_Q_,Jl..QJL =:J CLAIMS MADE [i.J OCCUR ' 
........... I MEO EXP (Any 006 uersoo) 9 

! PERSONAL & ADV INJURY s - 1 .. ,Jl00 000 
••-•M< GENERAL AGGREGATE $ 2 000,000 ..... 
,.§.1=,_N'L AGGR~Q_tlE LIMI: A~PUES PER: PRODUCTS - COMP/OP AGG 

X ·1 POLICY ! ~~T n LOC 

$ 1 . .,.JJOO 000 

.. AUTOMOBILE LIASILITY 
COMBINED SINGI..E LIMIT $ 

ANYA!JTO (Ea accidenl) 
••••••••h•• .............. ,.,_ .. " - ALL OWNED AUTOS 

BODILY INJURY $ 
SCHEDULED AUTOS (Par person} 

-····· 

r-- HIRED AUTOS 
BODILY INJURY $ 

NON-0\,VNED AUTOS {Per accidenl) -
........... PROPERTY DAMAGE 

(Per accioent; s 

RRAGE LIABILITY AUTO ONLY· EA ACCIDENT s 
ANY AUTO 

OTHER THAN E.AACC s 
AUTO ONLY· AGG $ 

' EXCESS/UMBRELLA LIABILITY 12/31/2008 12/31/2009 3,000.,000 ...... A PHUB258269 EACH OCCURRENCE ~ 

lJU OCCUR • CLAIMS MADE AGGREGATF.c s 3..,.QJ)_Q_,QQ,Q_ I 

$ F:l DEDUCTIBLE $ 

RETENTION s !S 
WORKl:RSCOMPENSATIONANO .l. WCSTATU- . [OJ~-! 
EMPLOYERS' LIABILITY ........... TORY LIMITS ' 

t;NY PROPRIETQR/PARTNERIE><ECl/TIVE E.L. EACH ACCIDENT Is 
OFFICER/MEMBER EXCLUDED? 

E.L. DISEASE· EA EMPtOYEE J $ 

i ~~e't1'1:'tffR~~~~NS beiow I 
E.L. DISEASE· POL.ICY LIMIT :s 

B i Ol'HER SHX00081693970 12/31/2008 12/31/2009 
i Excess Liability $5,000,000 Limit 

DESCRIPTION OF OPERATIONSILOCATIONSNEHICLESIEXCLUSIONS ADDEO SY ENDORSEMENT/SPECIAL PROVISIONS 
Susan Allshouse 1988 

USPTA Melllbers are insureds for General Liability for playing, teaching or officiating in tennis or operating a tennis ball machine for practicing or teaching. 

Palm Beach County Board Of County Commissioners is an Additional Insured as respects General T4,.h~14+-, ~ ... +.- --·iv-~ rA!lnA!"!ta ... ,... ..... ,~.;-- ·c,.,....;~~ ..... - ........... .-...P t-h.a::. ____ ,~,..<i!lnl""l/;:l! _., ... h4!:!:o Y:aff'i-.o..4 "1'"--··--.:l 
CERTIFICATE HOLDER 

Palm Beach County Board Of County COlllmissioners 
c/o Parks & Rec Dept 
2700 6th Ave South 
Lake Worth, FL 33461 

CANCELLATION 
SHOULD ANYOF Tlie AE!OW O!!·SCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 

DATE TliEREOF, TliE ISSUING INSURER WILL ENDE.AVOR TO MAIL ~ DAYS WRITTEN 

NOTICE TO THE CE1'!TIFICATI: HOLDER NAl\'!EO TO THE I.EFT, BUT FAILURE TO DO SO SHALL 

IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR 

REPRESENTATIVES. 

ACORD 25 (2001/08) Coll:2.569080 Tpl:868147 Cert:l::li$67293 ©ACORD CORPORATION 1988 



Page 2 of 2 

IMPORTANT 

If the certificate holder is an ADDITIONAL INSURED. the policy(ies) must be endorsed. A statement 
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may 
require an endorsement. A statement on this certificate does not confer rights to the certificate 
holder in lieu of such endorsement(s). 

DISCLAIMER 

The Certificate of Insurance on the reverse side of this form does not constitute a contract between 
the issuing insurer(s), authorized representative or producer, .and the certificate holder, nor does it 
affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon. 

ACORD 25 (2001/08) Coll:2569080 Tpl:868147 Cert:11867293 



POLICY NUMBER: PHPK370771 COMMERCIAL GENERAL LIABILITY 
NAMED INSURED: United States Professional Tennis Association, In 

This Endorsement Changes the Policy. Please read it carefully. 

Additional Insured - Owners, Lessees or Contractors (Form B} 

This endorsemeint modifies insurance provided under the following 

COMMERCIAL GENERAL LIABILITY COVERAGE PART. 

Name of Persons or Organization: 

Palm Beach County Board Of County Commissioners 

(If no entry appears above, information required to complete this endorsement will be shown in 
the Declarations as applicable to this endorsement.) 

WHO IS AN INSURED (Section II) is amended to include as an insured the person or 
organization shown in the Schedule, but only with respect to liability arising out of "your work" 
for that insured by or for you. 

CG 2010 11 85 Includes Copyrighted Material of Insurance Servfces Office, Inc, with ifs permission. 
Copyright, Insurance Service Office, Inc. 1984 



United States Professional Tennis Association, Inc. -.., ..;;;;..;;,;;;;;.;.;;..;;;...;;;..;,;;;;.;..;.,,;,,,_ _________ ....:..-. __________ ~-u~spyA. 
Setting the standard for teaching professionals -That's Who We Are 

December 18, 2008 

Susan Allshouse 
4790 Blossom Dr 
Delray Beach, FL 33445-5322 

Dear Susan: 

This letter will confirm that the Palm Beach County Board of County Commissioners has been added as an additional insured to the Liability policy that is provided to you as a certified member of the United States Profrssiona! Te1111is Association, This liability policy covers applicants. certified and certain honorary members in the U1tited S1ates, its tenitories and Canada. 

IU.E ... VSPTA LIABILTTY:_?OLJCY INCLUDES. $9 million liability insurance, while on court, for bodily injury to others: and for damage to property not in the tennis teacher's care, custody or control. It does not cover injury to the tennis teacher. or damage to his/her property. The accident must have taken place on court, and arisen from the tennis teacher's playing, practicing, teaching or officiating in tennis. 

This policy does not cover the additional insured against any liability that might arise dne to its own negligence or act It simply means that the additional insured is covered for any vicarious liability arising from an accident caused by the US PTA member or insured nonmember. If the additional in.sured is held negligent, it could be sued separately and would not be covered by the USPT A member's insurance. 

The additional insured foe is neither prorated nor transferable, and wiil cover the additional insured through tJ1e term of the policy year. Reapplication must be made by the USPTA member for the additional insurtid each policy year, since no iiwoices will be sent as a reminder, 

Policy number: 

Effective period: 

For questions or to 
report an accident, 
l'OTihlct: 

PHPK37077l 

!2/31/08 • 12/31/09 

lJSPTA World Headquarters 
3535 Hriarpark Drive, Suite One 
Houston, TX 77042 
Telephone 713- 978~7782 

Wr: have ordered a certificate of insurance and will forward it to you imrnedimcly upon re,·eiving it. 

Sincerely, 

UNITED STA TES PROFESSIONAL TENNTS ASSOCIATION, INC 

: /h1. I - I h U()t{,}'~ 
( /i 

f I 
V 

' 'j); I; 'f_,' ., 

kn~(le,iJ 
V 

Melony DeLoach 
Insurance Department 

This coverage is nuII amd Vi@id }j; the ni(i}n1hef1s .trot ar citize:n ofor d(1es mit legaHy resi~e and w~rk :m 
the United $:tates;Jtst~n\:ftoiiies'or Can~d/.t: 

3535 Briarpark Drive, Suite One• Houston, 1X 77042 
800-877-8248 • 713-978-7782 • 713-978-7780 fax• uspta@uspta.org • uspta.com 



ACORD™ CERTIFICATE OF LIABILITY INSURANCE Page 1 of 2 I DATE 

01/07/2008 PRODUCER 
877-945-7378 THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE Willis North America, Inc. HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 26 Century Blvd. ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. P. o. Box 305191 

Nashville, TN 372305191 INSURERS AFFORDING COVERAGE NAIC# 
INSURED United States Professional Tennis Association, Inc .INSURERA: Philadelphia Indemnity Insurance Company 18058-001 3535 Briarpark Drive 

INSURER B: Fireman, s Fund Insurance Co. 21873-091 
Houston, TX 77042 

INSURERC: 

INSURERD: 
I 

INSURERE: COVERAGES 
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH 
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR ~00;1 TYPE OF INSURANCE POLICY NUMBER p~>.kti~~rr,gg~vi= "8kfe"1rrXh~~N LIMITS 

LTR NSR 

A GENERAL LIABILITY - PHPK279449 12/31/2007 12/31/2008 EACH OCCURRENCE $ 1 000.000 
~~~~~

1
H9E~~cJ~~nce) 

_x_ COMMERCIAL GENERAL LIABILITY 
$ 100.000 - • CLAIMS MADE [iJ OCCUR 

MED EXP (Any one person) $ 

PERSONAL & ADV INJURY $ 1.000 000 
-

GENERAL AGGREGATE $ 2.000 000 
-

GEN'LAGGREGATE LIMIT APPLIES PER: 
PRODUCTS· COMP/OP AGG $ L 000. 000 ~ nPRO-X POLICY JECT nLOC 

~TOMOBILE LIABILITY 

COMBINED SINGLE LIMIT 
$ 

ANY AUTO 
(Ea accidenl) -- ALL OWNED AUTOS 

BODILY INJURY 
$ 

SCHEDULED AUTOS 
(Per person) -- HIRED AUTOS 

BODILY INJURY 
$ 

NON-OWNED AUTOS 
(Per accident) -- PROPERTY DAMAGE 
(Per accident) $ 

GARAGE LIABILITY 
AUTO ONLY· EA ACCIDENT $ Fl ANYAUTO 
OTHER THAN EAACC $ 
AUTO ONLY: 

AGG $ A EXCESS/UMBRELLA LIABILITY PHUB100994 12/31/2007 12/31/2008 EACH OCCURRENCE $ 3 000 000 [iJ OCCUR • CLAIMS MADE 
AGGREGATE $ 3 000 000 

$ ~ DEDUCTIBLE 
$ RETENTION $ 
$ WORKERS COMPENSATION AND 

I lt~?IfJ1~s I !OTH-
ER 

EMPLOYERS' LIABILITY 

ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $ OFFICER/MEMBER EXCLUDED? 

~_DISEASE -EA EMPLOYEE $ 
If yes, describe under 
SPECIAL PROVISIONS below 

E.L. DISEASE • POLICY LIMIT $ B OTHER SHX00080002660 12/31/2007 12/31/2008 Excess Liability 
$5,000,000 Limit 

DESCRIPTION OF OPERATIONS/LOCATIONSNEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS Susan Allshouse 1988 

USPTA Members are insureds for General Liability for playing, teaching or officiating in tennis or operating a tennis ball machine for practicing or teaching. 
Palm Beach County Board of County Comm is an Additional Insured but only as respects to claims ar-isin,., out nf' t:he neal~n .. nce n-F +-he Named Tnsnred. 
CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 22._ DAYS WRITTEN 
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL 
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR 

Palm Beach County Board of County Comm c/o Palm Beach County Parks & Rec Dept REPRESENTATIVES. 2700 6th Ave S 
AUK!jORl~RES!!NT~ Lake Worth, FL 33461 /~Y~1S , 

ACORD 25 (2001/08) Coll:2217583 Tpl:730517 Cert:1~63222 ©ACORD CORPORATION 1988 



• 

- '-~~'iA ~ United States Professional Tennis Association, Inc. ~'
1 
.,,,,--S-ett1 ___ n_g_th_e-st_a_n-da_r_d_fi_or_t_e-ac_h_i-ng-pr_o_£-es-s-io_n_a_ls_-_T_ha_t ... 's_Wh_o_W•_e_Ar_e__________ ·.~. TA, 

December 18, 2008 
,.,,,, .. · ' , 

Susan Allshouse 
4790 Blossom Dr 
Delray Beach, FL 33445-5322 

Dear Susan: 

This letter will confinn that the Palm Beach County Board of County Commissioners has been added as an additional insured to the liability policy that is provided to you as a certified member of the United States Professional Tennis Association, This liability policy covers applicants, certified and certain honorary members in the United States, its territories and Canada. 

THE USPT A LIABILITY POLICY INCLUDES $9 million liability insurance, while on court, for bodily injury to others; and for damage to property not in the tennis teacher's care, custody or control. It does not cover injury to the tennis teacher, or damage to his/her property. The accident must have taken place on court, and arisen from the tennis teacher's playing, practicing, teaching or officiating in tennis. 

This policy does not cover the additional insured against any liability that might arise due to its own negligence or act. It simply means that the additional insured is covered for any vicarious liability arising from an accident caused by the USPTA member or insured nonmember. If the additionalinsured is held negligent, it could be sued separately and would not be covered by the USPTA member's insurance. 

The additional insured fee is neither prorated nor transferable, and will cover the additional insured through the term of the policy year. Reapplication must be made by the USPTA member for the additional insured each policy year, since no invoices will be sent as a reminder. 

Policy number: 

Effective period: 

For questions or to 
report an accident, 
contact: 

PHPK370771 

12/31/08 - 12/31/09 

USPT A World Headquarters 
3535 Briarpark Drive, Suite One 
Houston, TX 77042 
Telephone 713- 978-7782 

We have ordered a ce1tificate of insurance and will forward it to you immediately upon receiving it. 

Sincerely, 

UNITED STATES PROFESSIONAL TENNIS ASSOCIATION, INC. 

Melony DeLoach 
Insurance Department 

This coverage is nuii and void if the member is not a citizen of or does not legaiiy reside and work in 
the Upited, States, its tertitories or C~11a<1a. 

3535 Briarpark Drive, Suite One• Houston, TX 77042 
800-877-8248 • 713-978-7782 • 713-978--7780 fax• uspta@uspta.org • uspta.com 



• 

United States Professional Tennis Association, Inc. ~v ..;;Se_t .. ti..;.n.;..g ... th..,;e_s __ t;...an-bd-a-rd_fo __ r;..t-ea_c __ h-in_g_p_r_o_fe-s-si_o_n-al_s __ ..;T_h;...a...:.t'--s Wh __ o_W<_e_Ar_e_________ ~ 

Decem er 18, 2008 ,, . 

Susan Allshouse 
4790 Blossom Dr 
Delray Beach, FL 33445-5322 

Dear Susan: 

This letter will confirm that the Palm Beach County School Board has been added. as an additional insured to the liability 
policy that is provided to you as a certified member of the United States Professional Tennis Association. This liability 
policy covers applicants, certified and certain honorary members in the United States, its te1Titories and Canada. 

THE USPTA LIABILITY POLICY INCLUDES $9 million liability insurance, while on court, for bodily injury to others; 
and for damage to property not in the tennis teacher's care., custody or control. It does not cover injury to the terinis teacher, 
or damage to his/her property. The accident must have taken place on court, and arisen from the tennis teacher's playing, 
practicing, teaching or officiating in tennis. 

This policy does not cover the additional insured against any liability that might arise due to its own negligence or act. It 
simply means that the additional insured is covered for any vicarious liability arising from an accident caused by the 
USPTA member or insured nonmember. If the additional insured is held negligent, it could be sued separately and would 
not be covered by the USPTA member's insurance. 

The additional insured fee is neither prorated nor transferable, and will cover the additional insured through the term of the 
policy year. Reapplication must be made by the USPTA member for the additional insured each policy year, since no 
invoices will be sent as a reminder. · 

Policy number: 

Effective period: 

For questions or to 
report an accident, 
contact: 

PHPK370771 

12/31/08 · 12/31/09 

USPTA World Headquarters 
3535 Briarpark Drive, Suite One 
Houston, TX 77042 
Telephone 7 I 3- 978-7782 

We have ordered a certificate of insurance and will fo1ward it to you immediately upon receiving it. 

Sincerely, 

UNITED STATES PROFESSIONAL TENNIS ASSOCIATION, INC. 

'-11~ tfeJJ 
Melony DeLoach 
Insurance Department 

This coverage is nuli ahd void irthe member is not a citizen ofor does not iegaily reside and work rn 
the Upjteq Stares, i~s rerritories Of CimaHa. 

3535 Briarpark Drive, Suite One• Houston, TX 77042 
800-877-8248 • 713-978-7782 • 713-978-7780 fax• uspta@uspta.org • uspta.com 
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Palm Beach County 
Parks and Recreation Department 

Contractor Background Screening 
Consent/Release Form 

Applicant's Social Security Numb 

Full Name (print) Susan Eileen Allshouse Sex£!:._ Race Caucasian 

Date of Birth 06-09-1954 -------- Driver's License No. _A_42_2_-7_8_5_-5_4-_7_09_-_1 _______ _ 

Address 4790 Blossom Drive 

City Delray Beach State _F_L ____ Zip 33445 . 

I, Susan Eileen Allshouse , authorize and give consent for Palm Beach County to obtain 
information regarding myself. This includes the following: 

• County, State, and/or National Criminal History Background Records/Information Checks 
• Sex Offender Registry Checks 
• Current and Former Addresses 
• Social Security Number Verification 

I, the undersigned, authorize the above information to be obtained by Palm Beach County either in writing or via telephone in connection with my agreement to enter into a contract with Palm Beach County. I hereby release and hold Palm Beach County, its agents, designees, employees, and elected officials free and harmless at all times from and against all claims, liability, expenses, losses, costs, fines, damages or causes of action of every kind and character, including attorney's fees and costs, whether at trial or appellate levels or otherwise, associated with obtaining or releasing the above information. Information obtained by Palm Beach County will be held in confidence in accordance with Palm Beach County's policies and procedures and state and federal law. 

Print Name: Susan Eileen Allshouse Date: //-a2./-ci2.ch:'18 

Signature: .dtctaf?2J cf /?,(/,rA/uc 4 f? 'J 



Summary of Qualifications: Recreation Instructors: Tennis 
Susan E. Allshouse 170-38-3916 

o Detailed Statement of education, training and experience with multi-faceted tennis 
instruction 

A graduate of The Ellis School in Pittsburgh, PA, I have been a life long participant in athletics 
and at a competitive level starting with my secondary education in field hockey, volleyball, 
basketball, softball, and lacrosse. I've also participated in racquetball and platform tennis, as well 
as swimming and skiing. 

I attended the University of Miami in Coral Gables, FL receiving a walk-on volleyball scholarship 
and majoring in Pre-Med/Chemistry. I transferred to Chatham College in Pittsburgh, PA to 
continue my pursuit of a BS degree. 

At the age of 19, I started to play tennis and quickly determined that I was suited to the sport. 
Within 7 months of picking up a racquet, I made the Chatham College Varsity Tennis Team. 
Within the first 1 ½ years, I qualified for the Virginia Slims Women's Professional Tennis Tour and 
played Team Tennis for Pittsburgh. At the age of 20 I obtained my certification as a tennis 
teaching professional with the United States Professional Tennis Association (USPTA) and 
subsequently became a charter member in the same capacity with the Professional Tennis 
Registry (PTR). 

My past professional training includes time spent working with Dennis Van Der Meer, founder of 
the PTR, and Vic Braden at his facility in Coto de Caza, CA. I have also obtained my Sport 
Science certifications in Tennis. 

During the '?Os, I held positions as an assistant or head tennis professional at various clubs and 
resorts in Pennsylvania and Florida working with all levels of players from beginners to coaching tour prospects, both on an individual basis as well as with large groups. I subsequently formed 
the company, Tennis Techniques, providing a unique service package to facilities that did not 
maintain on site staff to provide instruction and recreational play for their guests in a resort, multi 
function club or residential environment. And in 1980 I joined the staff of Omnisport International 
Inc., manufacturer of Omnicourt tennis surfacing materials, first as International Coordinator & 
World Sales Office Manager in Fort Lauderdale, and then relocating to their headquarters in St. Catharines, Ontario, CA to serve as the Director of Marketing and Retail Sales. 

During the period beginning with 1982, I stepped aside of the field of tennis to become the owner 
and operator of a wholesale specialty beverage business, Diversified Beverage Systems Inc. which I still maintain today. 

I returned to the field of tennis instruction in 1993 when I began working in community programs 
for youth and adults in Plantation, FL. Wanting to get further involved in the sport and with a 
particular interest for grassroots level development, I attended a USTA Recreational Coach 
Workshop in June 2003 and have since become an active volunteer in the organization on a regional, sectional and national level. 

USTA FLORIDA& NATIONAL INVOLVEMENT SUMMARY SHEET 
2003: 

• Attended USTA Recreational Coach Workshop (2 Day Format). 
• Became a USTA FL Volunteer Clinician and Mentor for Region 6. 



2004: 
• Became the USTA FL School Coordinator for Region 6. 

2005: 
• Became a USTA National Trainer of Recreational Coach Workshops. 
• Became the Head Tennis Coach at the grassroots level for the Palm Beach County Community Olympic Development Program, A Program of the United States Olympic Committee, managed by The Palm Beach County Sports Institute - School, Out of School and Recreational Programs in conjunction with the USTA 
• Received appointment as Vice President of East Coast Tennis Foundation Inc. upon its incorporation in February as a USTA Coalition CTA serving the Treasure Coast and the Palm Beaches (Resigned 12-31-2007 per By Laws). 
• Appointed as a member to the USTA FL Community Tennis Council for 2005-2006 term. • Became a USTA National Trainer of Welcome Back to Tennis Events (50 plus Populations). 
• Arthur Ashe Kids Day at the US Open On Court Trainer. 

2006: 
• Appointment as a USTA FL Adult League Coordinator for Region 6 (Mid to North County­grassroots level). 
• Designated as a School Specialist for the USTA FL Schools Program. 
• Reappointed as a member for the USTA FL Community Tennis Council for 2007-2008 term. 
• Elected to the USTA FL Board of Directors for the 2007-2008 term. 
• Appointed as the Regional Director - Region 6 - for the 2007-2008 term. 
• Nominated by USTA FL as Section National Trainer of Recreational Coach Workshops & Welcome Back Tennis Events for 2006. 
• Arthur Ashe Kids Day at the US Open On Court Trainer. 

2007: 
• Appointed USTA FL Community Tennis Council: Grants Committee Chairperson 2007-2008 term. 
• Designated as a School Specialist for the USTA FL Schools Program. 
• USTA FL Special Populations: Worked in the establishment of Special Olympics year­round program for Miami-Dade County Region. Established trainings for other populations to include Cerebral Palsy, Adults with Disabilities, etc. developing the curriculum for and training 40 coaches. 
• USTA Wheelchair Tennis Workshop & USPTA Certification -Specialist Degree • Nominated by USTA FL as Section National Trainer of Recreational Coach Workshops & Welcome Back to Tennis Events for 2007. 
• Arthur Ashe Kids Day at the US Open On Court Trainer. 

2008: 
• Became a USTA National Trainer of Quick Start Tennis Format Initiative (Children Ages 1 O and Under). 
• QuickStart Tennis Faculty Launch Event at the ESPN Sports Weekend at Disney's Hollywood Studios, FL (February/March) 
• QuickStart Tennis Faculty Event at the Sony Ericsson Tournament in Key Biscayne, FL. (March) 
• USTA FL Special Populations: Miami-Dade Special Olympics Training Program & Summer Games 
• Designated as a School Specialist for the USTA FL Schools Program. 
• QuickStart Tennis Train the Trainer Faculty Member (August 2008) 
• Nominated to the USTA FL Board of Directors and Region 6 Representative for the .2009-201 O term (July 2008) 

TENNIS AWARDS: 



PALM BEACH COUNTY 
PARKS AND RECREATION l)EPARTMENT 

SUMMARY OF QUALIFICATIONS 
RECREATION INSTRUCTORS & SPORTS OFFICIALS 

Susan E. Allshouse 
Name of Recreation Service Provider/Sports Official 

1. 

2. 

Which service(s) are you interested in providing?..;T...;;e.;..;.n.;.;;ni~s ______________ _ 

List prior work experience in providing this service: 

Agencv/Cempanv Representative (A). 

Please see attachment· s, rmmary of a, ralifications 
1974 to Present: Tennis Professional & Certified Tennis Teaching Professional 

2006 to Present: West Boynton Recreation Center: Youth, Teen, Adult Clinics & Summer Sports Camp · 

Scope of Work Contact# 

All aspects of the business of tennis from court construction to facility operation to on court lessons and clinics, programs and tournaments and training of coaches. 

Agencv/Company Representative (BJ. 

2003 to Present: USTA FL Volunteer 

Please see attachment: Summary of Qualifications 

Scope of Work Contact# 
' 

Board of Directors - Regional Representatitve (6: Treasure Coast and the Palm Beaches) - Councils. Trainer - Clinician - Mentor - Schools Specialist. Section Otnce7Daytona: 386-671-8M9. 
Contact: Doug Booth, ED; Andy McFarland, Asst. ED; Linda Curtis, Coordinator of Community Development; Janet Sprague, Community Coordinator Region 6 



Agency/Company Representative (CJ. 

2005 to Present: USTA Volunteer 

Please see attachment: Summary of Qualifications 

Scope of Work Contact# 
USTA Natlonal Recreational Coach Workshop Trainer -Welcome Back to Tennis Trainer (50+) -QuickStart Tennis Trainer (10 and Under) 

Contact: Kirk Anderson-Director, Recreational Coaches and Programs 914-006-7238. Anne Davis-National Manager, Recreational Coaches an~ Programs/OST 850-893-0014. 

3. List any licenses/certification/education you have completed relevant to providing this service: 

Licenselcertiflcationleducation 
.; 4 

Location/Instructor 

1974 to Present: Certified Tennis Teaching ProfessionaJ with the USPTA and PTR. 1970's: Trained with Dennis Van der Meer and Vic Braden. 
2003 to Present: Continuing education with USTA Community Tennis and High Performance Divisions and Annual National Tennis Teachers Conference and Train the Trainer Workshops. 
2007: Certified Wheelchair Tennis Teaching Professional with the USPTA Please see attachment: Summary of Qualifications 

4. Are you or any of your employees related to anyone employed by the Palm Beach County Parks and Recreation Department? 

..J Yes 

If yes, give name and relationship. 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

APPLICANT DISCLOSURE {Please read carefully) 

Our agency screens prospective contractors/volWiteers to evaluate whether an applicant poses a risk of hann to the youth, elderly, or individuals it serves. Information obtained is not an automatic bar to contract/volunteer service, but is considered in view of all relevant circumstances. This disclosure is required to be completed by applicants for contractual or volunteer positions in order to be considered. Any falsification, misrepresentation, or 
incompleteness in this disclosure alone is grounds for disqualification or termination. 

APPLICANT: Susan E. Allshouse ____________ __;:::.==-=-=--"-===-"=-=-.-------------PI ease print complete name 

I understand I must acknowledge the existence of any criminal records relating to the following list, regardless of whether or not those records have been sealed or expunged. I understand that I am also obligated to notify Palm Beach County Parks and Recreation Department of any possible disqualifying offenses that may occur while 
providing services for/with Palm Beach County Parks and Recreation Department. 

Initial next to all that apply and provide a brief explanation below: 

__ Sections 393.135 
394.4593 

___ Sections 415.111 
741.30 

-- 782.04 
782.07 

782.071 
782.09 
784.0ll 
784.021 
784.03 
784.045 
787.01 
787.02 
787.04(2) 

787.04(3) 

790.115(1) 
790. l 15(2b) 

794.011 
794.041 

__ Chapter 796 
Section 798.02 

__ Chapter 800 
__ Section 806.01 
__ Chapter 812 
~ Sections 817.563 

825.102 
825.1025 

825.103 

relating to sexual misconduct with certain developmentally disabled clients 
relating to sexual misconduct with certain mental Health patients 
adult abuse, neglect, or exploitation of aged person or disabled adults 
domestic violence and injunction for protection (defined in 741.28) means any 
assault, aggravated assault, battery, aggravated battery, sexual assault, sexual 
battery, stalking, aggravated stalking, kidnapping, false imprisonment, etc. of a 
family or household member 
murder 
manslaughter, aggravated manslaughter of anelderly person or disabled adult, or 
aggravated manslaughter of a child 
vehicular homicide 
killing an unborn child by injury to the mother 
assault, if the victim of offense was a minor 
aggravated assault 
battery, if the victim of offense was a minor 
aggravated battery 
kidnapping 
false imprisonment 
taking, enticing, or removing a child beyond the state limits with criminal intent 
pending custody proceedings 
carrying a child beyond the state lines with criminal intent to avoid producing a 
child at a custody hearing or delivering the child to the designated person 
exhibiting firearms or weapons within l, 000 feet of a school 
possessing an electric weapon or device, destructive device, or other weapon on 
school property 
sexual· battery 
prohibited acts of persons in familial or custodial authority (former) 
prostitution 
lewd and lascivious behavior 
lewdness and indecent exposure 
arson 
felony theft and/or robbery 
fraudulent sale of controlled substances, if the offense was a felony 
abuse, aggravated abuse, or neglect of disabled adults or elderly persons 
lewd or lascivious offenses committed upon or in the presence of an elderly 
person or disabled adult 
exploitation of disabled adults or elderly persons, if the offense was a felony 



826.04 
827.03 
827.04 
827.05 
827.071 
843.01 

__ Chapter 847 
__ Section 847.05(1) 
__ Chapter 893 

Section 985.4045 

incest 
child abuse, aggravated child abuse, or neglect of a child 
contributing to the delinquency or dependency of a child 
negligent treatment of children 
sexual performance by a child 
resisting arrest with violence 
obscene literature 
encouraging or recruiting another to join a criminal gang 
drug abuse prevention and control only if the offense was a felony or if any other 
person involved in the offense was a minor 
sexual misconduct in juvenile justice programs 

Explanation: (Provide details of any items initialed above. Attach another sheet if necessary.) 

Description 

The above statements are true and complete to the best of my knowledge. JNITIAL: 

-----·-·------

By signing this section, I affirm that I have not been charged, found guilty or entered a plea of 
guilty or nolo contendere (no contest), regardless of the adjudication, to any of the foregoing 
charges under the provisions of the Florida Statutes or under any similar statute of another 
jurisdiction. I also affirm that I do not have a delinquency record that is similar to any of these 
offenses. 

Applicant's Signature Date 

By signing this section, I declare that my record may contain one or more of the foregoing 
Disqualifying charges, acts or offences and that the explanation I have provided is complete 
and true with regard to any of the above charges under the provisions of the Florida Statutes or 
under any similar stature of another jurisdiction. 

Applicant's Signature Date 

Updated 12/2006 



contract 

.Palm Beach County DATE 01/23/2009 
Parks and Recreation Dept. 

Contract Tracking System 0000001418 

CONTRACT INFORMATION ALLS10741001095201 A 

NAME: 

VENDOR CODE: 

INSTRUCTOR: 

ACCOUNT NUMBER 

LOCATION: 

PROGRAM: 

CONTRACT DATE 

START DATE 

END DATE: 

CONTRACT AMOUNT 

USED AMOUNT 

AMOUNT LEFT 

Active 

ALLSHOUSE, SUSAN 

ALLS107410 

TENNIS INSTRUCTOR 

0001-580-5201- -3422 

CALOOSA PARK 

TENNIS 

12/30/2008 

01/15/2009 

09/30/2009 

19,493.00 REVENUE AMOUNT: 

0.00 USED AMOUNT 

19,493.00 AMOUNT LEFT 

ASSIGNED CATEGORIES: 

TENNIS INSTRUCTOR 

Certificate of Insurance 

19,493.00 

0.00 

19,493.00 

0. 70 PCT 



INDEPENDENT CONTRACTOR AGREEMENT FOR 
PALM BEACH COUNTY PARKS & RECREATION DEPARTMENT 

This Agreement is made as of the 3/2.._ day of~. 2008, by and between the Board of County Commissioners of 
Palm Beach County, Florida, hereinafter referred to as the "COUNTY" and 

Susan E. Allshouse, an Independent Contractor, hereinafter referred to as "CONTRACTOR". 

W I T N E S S E T H: 

WHEREAS, the COUNTY desires to make available (a) (an) Tennis program, and desires to contract with 
CONTRACTOR to provide a specific service for that program; and 

WHEREAS, the COUNTY and CONTRACTOR desire to clarify and define their responsibilities with regard to 
providing said program. 

NOW THEREFORE, in consideration of the mutual covenants and promises contained herein, the COUNTY 
and CONTRACTOR hereby agree as follows: 

1. Term: The class, activity or service will begin on January 15, 2009 
the termination date of this agreement being September 30, 2009 

and will meet thereafter with 

2. Fees: Palm Beach County Parks and Recreation Department, on behalf of COUNTY, shall collect all fees and 
charges from participants. The fee(s) charged by the COUNTY for this class or activity (is) (are): see attached 
per Revenue Account No. 0001-580- 5201-4726-04 

3. Payments To Contractor: 

a. The total amount to be paid by the COUNTY under this Contract for all services and materials shall 
not exceed a total contract amount of Nineteen Thousand Four Hundred Ninety Three Dollars 
($19,493). The CONTRACTOR shall notify the COUNTY'S representative in writing when 90% of the 
"not to exceed amount" has been reached. The CONTRACTOR will bill the COUNTY on a bi-weekly 
basis per the attached schedule of payments, or as otherwise provided in Exhibit "B" for services 
rendered toward the completion of the Scope of Work. Where incremental billings for partially 
completed items are permitted, the total billings shall not exceed the estimated percentage of 
completion as of the billing date. 

b. The CONTRACTOR's fee shall be the sum of$ NIA ·or 70% of the paid enrollment fees for the 
class or activity. 

4. Specific Details: 

a. Type of service/instructor: Tennis ------=---------
b. Name of class or activity: ____ T""'e"""n""'ni=s _______ _ 

c. Day(s)/Date(s) Scheduled: Monday through Sunday 

d. Time Scheduled: Various -~=--------
e. Location: Caloosa Park Tennis Courts 

f. A minimum of NIA and a maximum of NIA paid enrollments must be received by the 
COUNTY prior to commencement of the class or activity. COUNTY reserves the right to cancel each 
class or activity which does not have the specified minimum number of participants registered. 

1 



5. Independent Contractor Status: It is specifically understood that the CONTRACTOR is an independent 
contractor and not an employee of the COUNTY. The COUNTY and CONTRACTOR agree that this Agreement is 
not a contract of employment and that no relationship of Employer/Employee or Principal/Agent is or shall be 
created hereby nor shall hereafter exist by reason of the performance of the services herein specified. 

6. Taxes: It is acknowledged and agreed by the COUNTY and CONTRACTOR that the service herein provided by 
the CONTRACTOR is a professional service and that the COUNTY is neither paying Social Security benefits nor 
withholding taxes from the CONTRACTOR's compensation for said service. The CONTRACTOR assumes all 
liability and responsibility for payment of his/her own FICA and Social Security benefits with respect to this 
Agreement.· 

7. Termination: The COUNTY may terminate this Agreement at any time upon written notice to the CONTRACTOR 
and the CONTRACTOR may terminate this Agreement upon written notice mailed to the COUNTY at least thirty 
(30) working days prior to the CONTRACTOR's departure date. 

8. Subcontracting: The CONTRACTOR may not, without written approval of the COUNTY, subcontract or assign 
any rights, responsibilities or obligations under this Agreement. 

9. Performance: 

a. CONTRACTOR agrees to: 

1. Perform the services set forth herein in accordance with all applicable association/governing body 
rules and regulations, and in a competent, professional, safe, and responsible manner with full regard 
for the safety of the participants as well as the facility. 

, 2. No person other than the CONTRACTOR or a qualified employee of the CONTRACTOR shall be 
engaged to provide the services provided for in this Agreement. 

3. Provide written activity plans for each class or activity for which the CONTRACTOR is responsible. 

4. Provide and maintain, in proper working order, all necessary equipment specified to conduct the 
services provided for in this agreement. 

5. Inspect the activity site prior to beginning each class. or activity in accordance with safety standards as 
explained in the CONTRACTOR's orientation program. Should a safety condition exist at a facility, 
CONTRACTOR should report said condition immediately to the County Representative and postpone 
said class or activity until the condition is addressed. 

6. Inspect the activity site after the class or activity is concluded to assure that the facility is left in the 
condition in which it was found. 

7. Utilize his or her own methods and procedures toward a result which shall be in accordance with the 
purposes, intent and objectives of the COUNTY in providing such recreational class or activity. 

\ 

8. Provide the County Representative with _5_ days notice of all schedule conflicts/changes. 

9. CONTRACTOR shall immediately notify the County Representative of any unanticipated absences 
such as personal/family illnesses. 

b. COUNTY agrees to: 

1. Maintain the facilities in proper working order. 

2. Conduct registration, collect participation fees and process class transfers or refunds for any and all 
programs and registrants. 

3. Provide class/activity rosters to the CONTRACTOR for distribution. 
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4. Publicize the class or activity through the Leisure Times and public service announcements. 

10. Exhibits: If any additional provisions are applicable to the class or activity as provided for herein, CONTRACTOR 
and COUNTY may attach applicable Exhibit(s). If any additional requirements such as specialty certifications, 
licenses and/or memberships applicable to the class or activity are required CONTRACTOR and COUNTY may 
attach applicable Exhibit(s). The CONTRACTOR's proposal should also be included as an Exhibit to this 
Agreement. All Exhibits shall be incorporated into and made a part hereof. 

11. County-Representative: The County Representative for this CONTRACT is: 

Clifford Battles PH: 966-7031 

12. Indemnification: The CONTRACTOR shall protect, defend, reimburse, indemnify and hold COUNTY, its agents, 
servants, employees and elected officers harmless from and against any and all claims, liability, losses, expense, 
cost, damages and/or causes of action of every kind or character, including attorney's fees and costs, whether at 
trial or appellate levels or otherwise, which may arise from any and all acts or omissions of the CONTRACTOR 
during the performance of the CONTRACTOR's service under this Agreement. 

13. Notices: All notices required in this Agreement shall be hand delivered or sent by certified mail, return receipt 
requested, if sent to the COUNTY shall be mailed to: 

Director of Recreation Services 
Palm Beach County Parks and Recreation Department 
2700 Sixth Avenue South 
Lake Worth, FL 33461 

and if sent to the CONTRACTOR shall be mailed to: 

CONTRACTOR'S Name: Susan E. Allshouse. 

CONTRACTOR'S Address: 4790 Blossom Drive, Delray Beach FL. 33445 
.:. 

CONTRACTOR'S Phone No. (561) 498-1810. 

14. Remedies: This Agreement shall be governed by the laws of the State of Florida. Any legal action necessary to 
enforce this Agreement shall be held in Palm Beach County. Nothing herein shall be construed as creating any 
personal liability on the part of any officer or agent of the COUNTY, or shall it be construed as giving any rights or 
benefits hereunder to anyone other than the COUNTY and the CONTRACTOR. 

15. Availability of Funds: The COUNTY's performance and obligation to pay under this Agreement for subsequent 
fiscal year's is contingent upon annual appropriations for its purpose by the Board of County Commissioners. 

16. Arrears: The CONTRACTOR shall not pledge the COUNTY'S credit or make it a guarantor of payment or surety 
for any contract, debt, obligation, judgment, lien, or any form of indebtedness. The CONTRACTOR further 
warrants and represents that it has no obligation or indebtedness that would impair its ability to fulfill the terms of 
this Agreement. 

17. Public Entity Crimes: As provided in F.S. 287.132-133, by entering into this Agreement or performing any work 
in furtherance hereof, the CONTRACTOR certifies that it, its affiliates, suppliers, subcontractors and consultants 
who will perform hereunder, have not been placed on the convicted vendor list maintained by the State of Florida 
Department of Management Services within the 36 months immediately preceding the date hereof. This notice is 
required by F.S. 287 .133(3)(a). 

18. Criminal History Records Check: The CONTRACTOR shall comply with the provisions of Ordinance 2003-030, 
the Criminal History Records Check Ordinance ("Ordinance"), if CONTRACTOR'S employees or subcontractors 
are required under this Agreement to enter a "critical facility" as identified in Resolution R-2003-1274. The 
CONTRACTOR acknowledges and agrees that all employees and subcontractors who are to enter a "critical 
facility" will be subject to a fingerprint based criminal history records check. Although COUNTY agrees to pay for 
all applicable FDLE/FBI fees required for criminal history records check, the CONTRACTOR shall be solely 
responsible for the financial, schedule, and staffing implications associated in complying with Ordinance 2003-030. 

3 



19. Severability: If any term or provision of this Agreement, or the application thereof to any person or circumstances 
shall, to any extent, be held invalid or unenforceable, the remainder of this Agreement, or the application of such 
terms or provision, to persons or circumstances other than those as to which it is held invalid or unenforceable, 
shall not be affected, and every other term and provision of this Agreement shall be deemed valid and enforceable 
to the extent permitted by law. 

20. Entirety of Contractual Agreement: The COUNTY and the CONTRACTOR agree that this Agreement sets forth 
the entire agreement between the parties, and that there are no promises or understandings other than those 
stated herein. None of the provisions, terms and conditions contained in this Agreement may be added to, 
modified, superseded or otherwise altered, except by written instrument executed by the parties hereto. 

IN WITNESS WHEREOF, the parties have set their hands and seals in the date first above written. 

PALM BEACH COUNTY WITNESS 

SIGNATURE hi~ 

NAME (TYPE OR PRINT) 

APFfWVf.0 AS TO FORM .D.NI.J 
LEGAL SUffiClENCY 

~~l 
f:OIINTYATT NEY 

PALM BEACH COUNTY 

INDEPENDENT CONTRACTOR 

SIGNATURE 

NAME & TITLE (TYPE OR PRINT) 

4 



SCOPE OF SERVICE .JAN 1 5 2008 

SUSAN E. ALLSHOUSE 

Ms. Allshouse will be providing tennis classes at Caloosa Park Tennis Courts 
located at 1300 S.W. 35th Avenue, Boynton Beach, Florida 

Classes will be provided for youth and adults. Class content will consist of the 
fundamentals of tennis including, proper grip, proper stroke techniques, 
etiquette, and rules of the game. Classes will be held at various times from 
Monday through Sunday, from January 15, 2009 through September 30, 2009. 

Fees are per attached schedule. 

Equipment to be used includes tennis rackets and tennis balls. 



ACORD™ CERTIFICATE OF LIABILITY INSURANCE Page 1 of 2 I DATE 

12/22/2008 
PRODUCER 

877-945-7378 THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 

Willis HRH HOLDER . . THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
26 Century Blvd. ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 
P. O. Box 305191 

I NAIC# 
Nashville, TN 372305191 INSURERS AFFORDING COVERAGE 

INSURED 
,United states Prof&ssional Tennis Association, Ind.INSURER A: Philadelphia lndemnitv Insurance Coim,any...118058-001 3535 Bria:rpark Drive 

INSURER B: Fireman' s Fund Insurance Co, i 21873-091 Houston, TX 77042 
I INSURERC: 

INSURER 0: i 
' INSURE'RE: I 

COVERAGES 
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY REQUJREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS. EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BE!:N REDUCED BY PAID.CLAIM$. 

A X ~ERALLIABILITY P'.HPK37077l 12/31/2008 12/31/2009 EACH OCCURRENCE \ S 1 000 000 

A 

,.JL~MMERc1AL crnc~ .... 1:!Alil!uTY 1~4fl~.7;;~~~fu."'ll .. _ L~----·l..<HL .. O.OIL ,-...... _J CLAIMS MADE [_{!;j OCCUR .. MEDEXP.(Anyone P._•_ra_or~•)_...,i_s ______ -1 

- ----------
GEN'LAGGREGATE LIMIT APPLJE$ PER: 

x1 POLI.CY 1"1 ~kW+ r i LOC 
' AUTOMOBILE LIABILITY ,__. -
-

ANY AUTO 

ALL OWNED AUTOS 

SCHEDULED AUTOS 

HIRED AUTOS 

NON-OWNEO AUTOS 

·1---
GARAGE LIABILITY H ANYAUTO 

EXCESS/UMBRELLA LIABILITY PHUB2 5 8 2 6 9 
~ OCCUR [] CLAIMS MADE 

I : DEDUCTIBLE ,-, 
I ; RETENTION $ 

WORKERS COMPENSATION ANO 
eMPl.OYERS' LIABILITY 

ANY f'ROPRIETQH/?ARTNERIEXECUTIVE 
OrF'IC!oRiMEMBER EXCLUD!cD? 

i~c~i~g~l~ONS below 

I 
112/31/2008 

i 

I 

,.:P..::E;;.;Rc.::.SON==-AL="&"-AO""-V"-IN:::.J""UR-'-Y'---+-'S--"'l.., .. 0.0.Q,.QQJL 
GENERAl AGGREGATE S 2 000 000 
PRODUCTS· COMP/OP AGG $ 1. 0 0 0 0 0 0 

COMBINED SINGLE LIMIT 
(Ea ar.¥;dent) 

BODILY INJURY 
(i"er oerson) 

BODILY INJURY 
f?or accloent} 

PROPERTY DAMAGE 
(Par accident) 

s 

i $ 

$ 

AUTOONLY·EAACCIDENT \ S 

OTHER THAN 
AUTO ONLY: 

f.AACC S 

AGG '$ 

12/31/2009,.:E~·A~C,~l;.:.0{~:C~U~R~RE~.N~C~E ___ ,~.$-~~ ...... OLIO=O.s..:.O~O~O'-t 
AGGREGATE :S 3 000.000 

'S 

iS 

is 
\ ! WCSTATU- I iOTH-
' .....•... l 'fORtllMffS i ' •R 

; E.L EACH ACCIDENT j $ 

EL DiSEASE , EA. EMPLOYEE: $ 

E.L. OISEASF. • POLICY LIMIT f S B OTHER SHX0008l6.93.970 12/31/2008 12/31/2009 
Excess Liability 

$5,000,000 Limit 

; 
DESCRIPTION OF OPERATIONS/LOCA TIONSNEHICLES/EXCLUSIONS ADDEO BY ENDORSEMENT/SPECIAL PROVISIONS 
Susan Allshouse 1988 

USPTA Members are insureds for General Liability for playing, teaching or officiating in tennis or operating a tennis ball machine for practicing or teaching. 

Palm Bea~h County School Board is an Additional Insured as respects General Liability but only as ,,-.., *"" l"1 ,o·~-a Ari IO.inrr ot•+- n<F Fh ... _.,,,.., 4 ----- r.<F +-'h ... ,_,,,.,.,a,'! Tn-••---" 

CERTIFICATE HOLDER 

Palm Beach County School Board 
c/o Parks & Rec Dept 
2700 6th Ave South 
Lake Worth, FL 33461 

CAt.tCELLA TION 
SHOULD ANY OF THE ABOVE DESCRIBED POLIClES BE CANCELLED BEFORE THE EXPIRATION 

DATE THEREOF, THE ISSUfNG INSURER WILL ENDEAVOR TO MAIL ~ DAYS WRITTEN 

NOTICE TO TH!o CERTIFICATE HOLDER NAMED TO THE Ll1FT, BUT FAILURE TO DO SO SHALL 

IMPOSE. NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER. rrs AGENTS OR 

REPRESENTATIVES. 

ACORD 25 {2001/08) Coll:256.9080 Tpl:868147 Cert:11'$67294 @ ACORD CORPORATION 1988 



Page 2 of 2 

IMPORTANT 

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement 
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may 
require an endorsement. A statement on this certificate does not confer rights to the certificate 
holder in lieu of such endorsement(s). 

DISCLAIMER 

The Certificate of Insurance on the reverse side of this form does not constitute a contract between 
the issuing insurer(s). authorized representative or producer, and the certificate holder, nor does it 
affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon. 

ACORD 25 (2001/08} Coll:2569080 Tpl:868147 Cert:11867294 



POLICY NUMBER: PHPK370771 COMMERCIAL GENERAL LIABILITY 
NAMED INSURED: United States Professional Tennis Association, In 

This Endorsement Changes the Policy. Please read it carefully. 

Additional Insured - Owners, Lessees or Contractors (Form B) 

This endorsement modifies insurance provided under the following 

COMMERCIAL GENERAL LIABILITY COVERAGE PART. 

Name of Persons or Organization: 

Palm Beach County School Board 

(If no entry appears above, information required to complete this endorsement will be shown in 
the Declarations as applicable to this endorsement.) 

WHO IS AN INSURED (Section II) is amended to include as an insured the person or 
organization shown in the Schedule, but only with respect to liability arising out of "your work" 
for that insured by or for you. 

CG 201011 85 Includes Copyrighted Material of Insurance Services Office. Inc, with it's permission, 
Copyright, Insurance Service Office, Inc. 1984 



ACORD™ CERTIFICATE OF LIABILITY INSURANCE Page 1 of 2 I DATE 

01/07/2008 
PRODUCER 

877-945-7378 THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE Willis North America, Inc. HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 26 Century Blvd. ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. P. o. Box 305191 
Nashville, TN 372305191 INSURERS AFFORDING COVERAGE NAIC# --

INSURED United States Professional Tennis Association, Inc .INSURERA: Philadelphia Indemnity Insurance Company 18058-001 3535 Briarpark Drive 
INSURER 6: Fireman's Fund Insurance Co. 21873-091 Houston, TX 77042 
INSURERC: 

INSURERD: 
I INSURERE: 

COVERAGES 
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

1."'ff 'm'kl TYPE OF INSURANCE POLICY NUMBER P8Mi~~~68~F POLICY EXPIRATION 
DATE lMM/DDIYYl LIMITS 

A ~NERAL LIABILITY PHPK279449 12/31/2007 12/31/2008 EACH OCCURRENCE $ 1,000.000 _x_ COMMERCIAL GENERAL LIABILITY ~~r~~1
H9E~~~J~~ncel $ 100.000 

- ~ CLAIMS MADE [iJ OCCUR MED EXP (Any one person) $ 

PERSONAL & ADV INJURY - $ 1.000 .ooo 
GENERAL AGGREGATE - $ 2.000 000 

GEN'L AGGREGATE LIMIT APPLIES PER: 
PRODUCTS· COMP/OP AGG $ 1.000.000 ~ nPRO-

nLOC X POLICY JECT 

~OMOBILE LIABILITY 
COMBINED SINGLE LIMIT $ ANY AUTO (Ea accident) -

- ALL OWNED AUTOS 
BODILY INJURY $ SCHEDULED AUTOS (Per person) -

- HIRED AUTOS 
BODILY INJURY 

$ NON-OWNED AUTOS (Per accident) ,___ 

- PROPERTY DAMAGE 
(Per accident) $ 

GARAGE LIABILITY 
AUTO ONLY· EA ACCIDENT $ Fl ANYAUTO 
OTHER THAN EAACC $ 
AUTO ONLY: 

AGG $ 
A EXCESS/UMBRELLA LIABILITY PHUB100994 12/31/2007 12/31/2008 EACH OCCURRENCE $ 3 000 000 [iJ OCCUR • CLAIMS MADE AGGREGATE $ 3 000 000 

$ Fl DEDUCTIBLE 
$ 

RETENTION $ 
$ 

WORKERS COMPENSATION AND I WCSTATU- I jOTH-EMPLOYERS' LIABILITY TORY LIMITS ER 
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $ OFFICER/MEMBER EXCLUDED? 

E.L. DISEASE· EA EMPLOYEE $ If yes, describe under 
SPECIAL PROVISIONS below 

E.L. DISEASE· POLICY LIMIT $ B OTHER SHX00080002660 12/31/2007 12/31/2008 
Excess Liability 

$5,000,000 Limit 

DESCRIPTION OF OPERATIONS/LOCATIONSNEHICLES/EXCLUSIO('IS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 
Susan Allshouse 1988 

USPTA Members are insureds for General Liability for playing, teaching or officiating in tennis or operating a tennis ball machine for practicing or teaching. 

Palm Beach County Board of County Co!IllII is an Additional Insured but only as respects to claims !arii;ii ... ,,. out of th .. neal~,,. ..... CA ... F ...... Named Insured. 
CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 

DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 2E_ DAYS WRITTEN 

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL 

Palm Beach County Board of County 
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR Comm 

c/o Palm Beach County Parks & Rec Dept REPRESENTATIVES. 
2700 6th Ave S 

A/~ORIZ~RES!!NT~ Lake Worth, FL 33461 ~ Y.M?J -1 

ACORD 25 (2001/08) Coll:2217583 Tpl:730517 Cert:100:63222 ©ACORD CORPORATION 1988 



• 

United States Professioru.l Tennis Association, Inc. ~v -Se_tt1 ___ n_g-th-e-st-an_d_a_r_d_fo_r_t_ea_c_h-in_g_p_r_o_fe-s-si_o_n-al_s ___ T_ha--t';...s_Wh_o_"Wi_e_Ar_e ________ ~ n· 
December 18, 2008 ,. . ·. : , 

Susan Allshouse 
4790 Blossom Dr 
Delray Beach, FL 33445-5322 

Dear Susan: 

This letter will confirm that the Palm Beach County Board of County Commissioners has been added as an add.itional 
insured to the liability policy that is provided to you as a certified member of the United States Profession1tl Tennis 
Association. This liability policy covers applicants, certified and certain honorary members in the United States, its 
territories and Canada. 

THE USPT A LIABILITY POLL(;'LINCWDES $9 million liability insurance, while on court, for bodily injury to others; · 
and for damage to property not in the tennis teacher's care, custody or control. It does not cover injury to the tennis teacher, 
or damage to his/her property. The accident must have taken place on court, and arisen from the tennis teacher's playing, 
practicing, teaching or officiating in tennis, 

This policy does not cover the additional insured against any liability that might arise due to its own negligence or act. It 
simply means that the additional insured is covered for any vicarious liability arising from an accident caused by the 
USPTA member or insured nonmember. If the additionalinsured is held negligent, it could be sued separately and would 
not be covered by the USPT A member's insurance. 

The additional insured fee is neither prorated nor transferable, and will cover the additional insured through the term of the 
policy year. Reapplication must be made by the USPTA member for the additional insured each policy year, since no 
i.nvoices will be sent as a reminder. 

Policy number: 

Effective period: 

For questions or to 
report an accident, 
contact: 

PHPK370771 

12/3 l /08 - 12/31/09 

USPTA World Headquarters 
3535 Briarpark Drive, Suite One 
Houston, TX 77042 
Telephone 713- 978-7782 

We have ordered a certificate of insurance and will forward it to you immediately upon receiving it. 

Sincerely, 

UNITED ST ATES PROFESSIONAL TENNIS ASSOCIATION, INC. 

Melony DeLoach 
Insurance Department 

This coverage is nuli and void if the member is not a citizen of or does not l.egaHy reside and work in 
the U~ite<t S~tes, its territories or C~n;acja, 

3535 Briarpark Drive, Suite. One• Houston, TX 77042 
800-877-8248 • 713-978-7782 • 713-978-7780 fax• uspta@uspta.org • uspta.com 



United States Professional Tennis Association, Inc. -.. 
.;;;Se;;.;tt;.;;;i;;.;;;n;;;.g:.:.th..;;;e;,.,;;;.;,sta.:.;1;.:;1d...;:a:....;r:.;;d;.;;:fo..:.r:.;t;;.e.:.ac:;;;;h.::.in;;..g.;;,p;;.;r;;.o:;;;;fe:;;;;s;.:si;.;;;o:.;n:.;;al:.;;s;.:;-::.:.:T:.::.h:;;;a;.:t'?..;s:;:Wh.:.:.:o_W4_e_A_r_e __________ .....,._-;::U-:::;.SPTA. 

/ 

December 18, 2008 

Susan Allshouse 
4790 Blossom Dr 
Deln1y Beach. FL 33445-5322 

Dc•ar Susan: 

This letter will confirm that the Palm Beach County School Board has been added as an additional insured to the liability 
policy that is provided to you as a certified member of the United States Professional Tennis Association. This liability 
policy covers applicants, certified and certain honorary members in the United States, its territories arid Canada. 

THE US PTA UABILJTY POLICY LNCLUDES $9 million liability insurance, while on wurt. for bodily injury to others; 
and for damage to property not in the tennis teacher's care, custody or control. It does not cover injury to the tennis teacher, 
or damage to hisfher property. The accident must have taken place on.court. and arisen from the tennis teacher's playing, 
practicing, teaching or officiating in tennis. 

This policy does not cover the additional insured against any liability that might arise due to its own negligence or act. It 
simply means that the additional insured is covered for any vicarious liability arising from an accident caused by the 
USPTA member or insured nonmember. If the additional insured is held negligent, it could be sued separately and would 
not be covered by the USPTA member's insunmce. 

The additional insured fee is neither prorated nor tramferable, and will cover the additional insured through the term of the 
policy year. Reapplication must be made by the USPTA member for the additional insured each policy year, since no 
invoices will be sent as a reminder. 

Policy number: 

Effective period: 

For questions or to 
report an accident, 
contact: 

PHPK370771 

12/3 1/08 - 12/3 1/09 

USPTA World Headquarters 
3535 Briarpark Drive, Suite One 
Houston, TX 77042 
Telephone 713- 978-7782 

We have ordered a certificate of insurance and will forward it to you immediately upon receiving it. 

Sincerely, 

UNITED STATES PROFESSIONAL TENNIS ASSOCIATION, INC. 

t ,hj f 10 iJ) \ 
-~ I 11 i ,§)tr ~1~ fj_) 

,/ V 

V 

Melony DeLoach 
Insurance Department 

This coverage is null an:d vQid ifthetrnember is tmt a citizen"of or does not legal1y reside and work in 
the Un.ite:El St~tes. it~tbrritories or Canada. 

3535 Briarpark Drive, Suite One• Houston, TX 77042 
800-877-8248 • 713-978-7782 • 713-978-7780 fax • uspta@uspta.org • uspta.com 



Palm Beach County 
Parks and Recreation Department 

Contractor Background Screening 
Consent/Release Form 

Applicant's Social Security Numbeli 

Full Name (print) Susan Eileen Allshouse Sex£!:_ Race Caucasian 

Date of Birth 06-09-1954 Driver's License No. A422-785-54-709-1 ----------------------
Address 4790 Blossom Drive 

City Delray Beach State _F_L ____ Zip 33445 . 

I, Susan Eileen Allshouse , authorize and give consent for Palm Beach County to obtain 
information regarding myself. This includes the following: 

• County, State, and/or National Criminal History Background Records/Information Checks 
• Sex Offender Registry Checks ' 
• Current and Former Addresses 
• Social Security Number Verification 

I, the undersigned, authorize the above information to be obtained by Palm Beach County either in writing 
or via telephone in connection with my agreement to enter into a contract with Palm Beach County. I 
hereby release and hold Palm Beach County, its agents, designees, employees, and elected officials free 
and harmless at all times from and against all claims, liability, expenses, losses, costs, fines, damages or 
causes of action of every kind and character, including attorney's fees and costs, whether at trial or 
appellate levels or otherwise, associated with obtaining or releasing the above information. Information 
obtained by Palm Beach County will be held in confidence in accordance with Palm Beach County's 
policies and procedures and state and federal law. 

Print Name: Susan Eileen Allshouse Date: //-a2./-ci!.t:Jt:J8 

Signature: L,ae& cf 12tl't&/ltt4e2 



Summary of Qualifications: Recreation Instructors: Tennis 
Susan E. Allshouse 170-38-3916 

o Detailed Statement of education, training and experience with multi-faceted tennis 
instruction 

A graduate of The Ellis School in Pittsburgh, PA, f have been a life long participant in athletics 
and at a competitive level starting with my secondary education in fieid hockey, volleyball, 
basketball, softball, and lacrosse. I've also participated in racquetball and platform tennis, as well 
as swimming and skiing. 

I attended the University of Miami in Coral Gables, FL receiving a walk-on volleyball scholarship 
and majoring in Pre-Med/Chemistry. I transferred to Chatham College in Pittsburgh, PA to 
continue my pursuit of a BS degree. 

At the age of 19, I started to play tennis and quickly determined that I was suited to the sport. 
Within 7 months of picking up a racquet, I made the Chatham College Varsity Tennis Team. 
Within the first 1 ½ years, I qualified for the Virginia Slims Women's Professional Tennis Tour and 
played Team Tennis for Pittsburgh. At the age of 20 I obtained my certification as a tennis 
teaching professional with the United States Professional Tennis Association (USPTA) and 
subsequently became a charter member in the same capacity with the Professional Tennis 
Registry (PTR). 

My past professional training includes time spent working with Dennis Van Der Meer, founder of 
the PTR, and Vic Braden at his facility in Coto de Caza, CA. I have also obtained my Sport 
Science certifications in Tennis. 

During the '70s, I held positions as an assistant or head tennis professional at various clubs and 
resorts in Pennsylvania and Florida working with all levels of players from beginners to coaching 
tour prospects, both on an individual basis as well as with large groups. I subsequently formed 
the company, Tennis Techniques, providing a unique service package to facilities that did not 
maintain on site staff to provide instruction and recreational play for their guests in a resort, multi 
function club or residential environment. And in 1980 I joined the staff of Omnisport International 
Inc., manufacturer of Omni court tennis surfacing materials, first as International Coordinator & 
World Sales Office Manager in Fort Lauderdale, and then relocating to their headquarters in St. 
Catharines, Ontario, CA to serve as the Director of Marketing and Retail Sales. 

During the period beginning with 1982, I stepped aside of the field of tennis to become the owner 
and operator of a wholesale specialty beverage business, Diversified Beverage Systems Inc. 
which I still maintain today. 

I returned to the field of tennis instruction in 1993 when I began working in community programs 
for youth and adults in Plantation, FL. Wanting to get further involved in the sport and with a 
particular interest for grassroots level development, I attended a USTA Recreational Coach 
Workshop in June 2003 and have since become an active volunteer in the organization on a 
regional, sectional and national level. 

USTA FLORIDA& NATIONAL INVOLVEMENT SUMMARY SHEET 
2003: 

• Attended USTA Recreational Coach Workshop (2 Day Format). 
• Became a USTA FL Volunteer Clinician and Mentor for Region 6. 



2004: 
• Became the USTA FL School Coordinator for Region 6. 

2005: 
• Became a USTA National Trainer of Recreational Coach Workshops. 
• Became the Head Tennis Coach at the grassroots level for the Palm Beach County 

Community Olympic Development Program, A Program of the United States Olympic 
Committee, managed by The Palm Beach County Sports Institute-School, Out of 
School and Recreational Programs in conjunction with the USTA. 

• Received appointment as Vice President of East Coast Tennis Foundation Inc. upon its 
incorporation in February as a USTA Coalition CTA serving the Treasure Coast and the 
Palm Beaches (Resigned 12-31-2007 per By Laws). 

• Appointed as a member to the USTA FL Community Tennis Council for 2005-2006 term. 
• Became a USTA National Trainer of Welcome Back to Tennis Events (50 plus 

Populations). 
• Arthur Ashe Kids Day at the US Open On Court Trainer. 

2006: 
• Appointment as a USTA FL Adult League Coordinator for Region 6 (Mid to North County­

grassroots level). 
• Designated as a School Specialist for the USTA FL Schools Program. 
• Reappointed as a member for the USTA FL Community Tennis Council for 2007-2008 

term. 
• Elected to the USTA FL Board of Directors for the 2007-2008 term. 
• Appointed as the Regional Director - Region 6 - for the 2007-2008 term. 
• Nominated by USTA FL as Section National Trainer of Recreational Coach Workshops & 

Welcome Back Tennis Events for 2006. 
• Arthur Ashe Kids Day at the US Open On Court Trainer. 

2007: 
• Appointed USTA FL Community Tennis Council: Grants Committee Chairperson 2007-

2008 term. 
• Designated as a School Specialist for the USTA FL Schools Program. 
• USTA FL Special Populations: Worked in the establishment of Special Olympics year­

round program for Miami-Dade County Region. Established trainings for other 
populations to include Cerebral Palsy, Adults with Disabilities, etc. developing the 
curriculum for and training 40 coaches. 

• USTA Wheelchair Tennis Workshop & USPTA Certification -Specialist Degree 
• Nominated by USTA FL as Section National Trainer of Recreational Coach Workshops & 

Welcome Back to Tennis Events for 2007. 
• Arthur Ashe Kids Day at the US Open On Court Trainer. 

2008: 
• Became a USTA National Trainer of Quick Start Tennis Format Initiative (Children Ages 

1 O and Under). 
• QuickStart Tennis Faculty Launch Event at the ESPN Sports Weekend at Disney's 

Hollywood Studios, FL (February/March) 
• QuickStart Tennis Faculty Event at the Sony Ericsson Tournament in Key Biscayne, FL. 

(March) 
• USTA FL Special Populations: Miami-Dade Special Olympics Training Program & 

Summer Games 
• Designated as a School Specialist for the USTA FL Schools Program. 
• QuickStart Tennis Train the Trainer Faculty Member (August 2008) 
• Nominated to the USTA FL Board of Directors and Region 6 Representative for the 2009-

201 O term (July 2008) 

TENNIS AWARDS: 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

SUMMARY OF QUALIFICATIONS 
RECREATION INSTRUCTORS & SPORTS OFFICIALS 

Susan E. Allshouse 

Name of Recreation Service Provider/Sports Official 

1. Which service(s) are you interested in providing?...;T..;;;e.:.;.nn;.;.;i.;;:.s _____________ _ 

2. List prior work experience in providing this service: 

Agencv/Ce,mpany Representative 
(A). 

Please see attachment's, Immary of a, 1alifications 
1974 to Present: Tennis Professional & Certified Tennis Teaching Professional 

2006 to Present: West Boynton Recreation Center: Youth, Teen, Adult Clinics & Summer 
Sports Camp · 

Scope of Work Contact# 

All aspects of the business of tennis from court construction to facility operation to on court lessons and clinics, programs and tournaments and training of coaches. 

(BJ. 
Agencv/Company 

I I 
Representative 

2003 to Present: UST A FL Volunteer 

Please see attachment: Summary of Qualifications 

Scope of Work Contact# 
' 

Board of Directors - Regional Representatitve (6: Treasure Coast and the Palm Beaches) - Councils. Trainer - Clinician - Mentor 
- Schools Spec1allst. Section umce7uaytona: 386-67 1-8949. 

Contact: Doug Booth, ED; Andy McFarland, Asst. ED; Linda Curtis, Coordinator of Community Development; Janet Sprague, 
Community Coordinator Region 6 



Agency/Company Representative 
(C). 

2005 to Present: USTA Volunteer 

Please see attachment: Summary of Qualifications 

Scope of Work Contact# 

USTA National Recreational Coach Workshop Trainer - Welcome Back to Tennis Trainer (50+) - QuickStart Tennis Trainer (10 and Under) 

Contact: Kirk Anderson-Director, Recreational Coaches and Programs 914-696-7238. Anne Davis-National Manager, Recreational Coaches an~ Programs/OST 850-893-0014. 

3. List any licenses/certification/education you have completed relevant to providing this service: 

License/certification/education .. LocationRnstructor 

1974 to Present: Certified Tennis Teaching Professional with the USPTA and PTR. 
1970's: Trained with Dennis Van der Meer and Vic Braden. 
2003 to Present: Continuing education with USTA Community Tennis and High Performance 
Divisions and Annual National Tennis Teachers Conference and Train the Trainer 
Workshops. 
2007: Certified Wheelchair Tennis Teaching Professional with the USPTA 
Please see attachment: Summary of aualificatioos 

4. Are you or any of your employees related to anyone employed by the Palm Beach County Parks 
and Recreation Department? 

..J Yes 

If yes, give name and relationship. 



PALM BEACH COUNTY 
PARKS AND RECREATION DEPARTMENT 

APPLICANT DISCLOSURE {Please read carefully) 

Our agency screens prospective contractors/volunteers to evaluate whether an applicant poses a risk ofhann to the 
youth, elderly, or individuals it serves. Information obtained is not an automatic bar to contract/volunteer service, 
but is considered in view ofall relevant circUJllstances. This disclosure is required to be completed by applicants 

· for contractual or volunteer positions in order to be considered. Any falsification; misrepresentation, or 
incompleteness in this disclosure alone is grounds for disqualification or termination. 

APPLICANT: Susan E. Allshouse -------------====-==--=-==~=---------------Please print complete name 

I understand I must acknowledge the existence of any criminal records relating to the following list, regardless of 
whether or not those records have been sealed or expunged. I understand that I am also obligated to notify Palm 
Beach County Parks and Recreation Department of any possible disqualifying offenses that may occur while 
providing services for/with Palm Beach County Parks and Recreation Department. 

Initial next to all that apply and provide a brief explanation below: 

Sections 393.135 
394.4593 

--~ Sections 415.111 
741.30 

782.04 
782.07 

782.071 
782.09 
784.011 
784.021 
784.03 
784.045 
787.01 
787.02 
787.04(2) 

787.04(3) 

790.115(1) 
790.115(2b) 

794.011 
794.041 

__ Chapter 796 
Section 798.02 

__ Chapter 800 
Section 806.01 

__ Chapter 812 
__ Sections 817.563 

825.102 
825.1025 

825.103 

relating to sexual misconduct with certain developmentally disabled clients 
relating to sexual misconduct with certain mental Health patients 
adult abuse, neglect, or exploitation of aged person or disabled adults 
domestic violence and injunction for protection (defined in 741.28) means any 
assault, aggravated assault, battery, aggravated battery, sexual assault, sexual 
battery, stalking, aggravated stalking, kidnapping, false imprisonment, etc. of a 
family or household member 
murder 
manslaughter, aggravated manslaughter of anelderly person or disabled adult, or 
aggravated manslaughter of a child 
vehicular homicide 
killing an unborn child by injury to the mother 
assault, if the victim of offense was a minor 
aggravated assault 
battery, if the victim of offense was a minor 
aggravated battery 
kidnapping 
false imprisonment 
taking, enticing, or removing a child beyond the state limits with criminal intent 
pending custody proceedings 
carrying a child beyond the state lines with criminal intent to avoid producing a 
child at a custody hearing or delivering the child to the designated person 
exhibiting firearms or weapons within 1,000 feet of a school 
possessing an electric weapon or device, destructive device, or other weapon on 
school property 
sexual battery 
prohibited acts of persons in familial or custodial authority (former) 
prostitution 
lewd and lascivious behavior 
lewdness and indecent exposure 
arson 
felony theft and/or robbery 
:fraudulent sale of controlled substances, if the offense was a felony 
abuse, aggravated abuse, or neglect of disabled adults or elderly persons 
lewd or lascivious offenses committed upon or in the presence of an elderly 
person or disabled adult 
exploitation of disabled adults or elderly persons, if the offense was a felony 



826.04 
827.03 
827.04 
827.05 
827.071 
843.01 

__ Chapter 847 
_. __ Section 847.05(1) 
__ Chapter 893 

Section 985.4045 

incest 
child abuse, aggravated child abuse, or neglect of a child 
contributing to the delinquency or dependency of a child 
negligent treatment of children 
sexual performance by a child 
resisting arrest with violence 
obscene literature 
encouraging or recruiting another to join a criminal gang 
drug abuse prevention and control only if the offense was a felony or if any other 
person involved in the offense was a minor 
sexual misconduct in juvenile justice programs 

Explanation: (Provide details of any items initialed above. Attach another sheet if necessary.) 

Description 

The above statements are true and complete to the best of my knowledge. JNITIAL: 

--------· .. ~·--~--··-----------

By signing this section, I affirm that I have not been charged, found guilty or entered a plea of 
guilty or nolo contendere (no contest), regardless of the adjudication, to any of the foregoing 
charges under the provisions of the Florida Statutes or under any similar statute of another 
jurisdiction. I also affirm that I do not have a delinquency record that is similar to any of these 
offenses. 

//-dl-c2M8 
Applicant's Signature Date 

By signing this section, I declare that my record may contain one or more of the foregoing 
Disqualifying charges, acts or offences and that the explanation I have provided is complete 
and true with regard to any of the above charges under the provisions of the Florida Statutes or 
under any similar stature of another jurisdiction. 

Applicant's Signature Date 

Updated 12/2006 


