
Agenda Item #: 

PALM BEACH COUNTY 
BOARD OF COUNTY COMMISSIONERS 

AGENDA ITEM SUMMARY 

================================================================================= 
MEETING DATE: 07/07/09 

Department: Equal Opportunity 

Submitted By: Equal Opportunity 

[X] Consent 

[] Ordinance 

I. EXECUTIVE BRIEF 

[] Regular 

[] Public Hearing 

Motion and Title: Staff recommends motion to approve: An Award/Contract (Charge Resolution 
Contract No. EECCN090037) with the U.S. Equal Employment Opportunity Commission (EEOC) allowing 
the Office of Equal Opportunity to receive revenue in the total amount of $74,500 as payment for 
processing and resolving employment discrimination complaints. 

Summary: Execution of this contract is required so that OEO can receive payment for processing and 
resolving complaints of employment discrimination pursuant to the Worksharing Agreement with the 
EEOC. This Charge Resolution Contract is for FY 2008-2009 and is in the amount of $74,500 ($71,500 -
charge processing; $1,700 Intake Services, and $1,300-attendance at EEOC sponsored annual training). 
EEOC Charge Resolution Contracts for all Fair Employment Practices Agencies nationwide provide 
payment at a rate of $550 per charge. OEO's contract is for a total of 130 charges. (Countywide)(TKF) 

Background and Policy Issues: On August 15, 1995, the BCC enacted an ordinance prohibiting 
discrimination in employment, granting OEO investigative and enforcement authority, and authorizing OEO 
to become a referral agency for the federal government. In each subsequent fiscal year, the BCC has 
approved Charge Resolution Contracts between the OEO and EEOC. 

Execution of this contract is necessary in order for OEO to receive payment for the processing and 
investigation of employment discrimination complaints that are filed under federal employment 
discrimination statutes and Palm Beach County's Equal Employment Ordinance. 

The EEOC contract is retroactive to October 1, 2008. EEOC distributed the FY 2008-2009 contracts to 
state and local agencies via letter dated May 19, 2009. (The contract was received by OEO on May 27, 
2009). Expedited approval is needed to meet national contract award deadlines as established by EEOC. 
Pursuant to the instructions in the EEOC transmittal letter, OEO has requested an extension to the 
deadline for submission of the signed contracts. 

Attachments: 
1. EEOC Transmittal Letter 
2. EEOC Award/Contract 
3. Standard Form 26 (2) 
4. OEO Letter to EEOC re: E 

ounty Administrator Date 



II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

, Fiscal Years 2009 2010 2011 2012 2013 
Capital Expenditures 
Operating Costs 74,500 
External Revenues (74,500) 
Program Income (County) 
In-Kind Match (County) 

NET FISCAL IMPACT -0- -0- -0- -0- -0-

# ADDITIONAL FTE 
POSITIONS (Cumulative) _0_ _0_ _0_ _0_ _0_ 

Is Item Included in Current Budget? Yes __ 
Budget Account No.: Fund_ Department_ 

Program Category_ 

No __ _ 
Unit_ _ Object_ 

8. Recommended Sources of Funds/Summary of Fiscal Impact: 

No Ad Valorem dollars are involved in this item, these funds are to be paid to the County by the United 
States Equal Employment Opportunity Commission. 

C. Departmental Fiscal Review: 

Ill. REVIEW COMMENTS: 

A .. OFMB Fiscal and/or Contract Dev. and Control 

~\tl l, (,z,:.1 ~'I 

OFMB (~r:), S'-C.A~/·~J Co ~~ l,z.1,~ ~-
8. Legal Sufficiency: ~ ~ 0 

\:>\' 

6 9 

This Contract complies with our 
contract review requirements. ,,.. 

/i--l 'fw-~ e1F- f~ .. /J 0.11f~ 

,..t vv-4,) 1 /~tJ/11 'l. 

C. Other Department Review: 

Department Director 

THIS SUMMARY IS NOT TO BE USED AS A BASIS FOR PAYMENT. 
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U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSJ[ON 
Washington, D.C. 20507 

Office ofthe Chief Financial Officer 

Palm Beach County Office of Equal Opportunity 
Attn: FEPA Director 
215 North Olive Avenue, Suite 130 
West Palm Beach, FL 33401 

IRE: Contract No. EECCN090031 

Dear FEPA Director: 

Enclosed are two (2) copies of the Standard Form (SF) 26 and one (1) copy of the 
entire contract and all attachments. 

In order to expedite the execution of this contract, please retum two (2) signed! 
copies of the SF 26 onl,ll within ten (10) days from receipt of this ietterr to thte 
following address: 

Equal Employment Opportunity Commission, 
Acquisition Services Division 
131 M Street, NE, 4th Floor 
Washington, D.C. 20507 
Attn: Anthony R. Price, Contracting Officer 

It is essential that you adhere to the timely submission of the fully executed copies of 
the signed SF 26. Any request for extension should be made via telephone or in 
writing. Facsimile requests are acceptable. Our facsimile telephone number is (202) 
663-4178. 

The single contract document with all attachments is for your records. 

Upon execution by the Government, one (1) fully executed copy of the contract will be 
returned to you for your files. 

If you have any questions, please call me on (202) 663-4218. 

Enclosure( s) 

Sincerely, 
/ 

Anthony R. Price, Contracting Officer 
Acquisition Services Division 



- ,em-.~, 
•- -- ;:;;:;:-.;;.:::i 

AWARD/CONTRACT 
1. THIS CONTRACT IS A RATED ORDER UNDER I RATING 
DPAS (15 CFR 350) 

2. CONTRACT (Proc. Inst. /dent.) NO. 3. EFFECTIVE DATE i 4. REQUISITON/PURCHASE REQUEST/PROJECT NO. EECCN090037 05/14/2009 RO FPSLP09057 
I 

·-5. ISSUED BY 
CODE I CFASD 6. ADMINISTERED BY(lf other than item 5) CODE ! FPMIA 

EEOC 
Equal Employment Opportunity Comrnision 131 M Strreet N.E. 
Miami District Office 4th Floor 
One Biscayne Tower Suite 2700 Washington, DC 20507 2 South Biscayne Boulevard 
Miami, FL 33131 

-- - "'~··- ... , •• -.:,::,c,c_,=, 7. NAME AND ADDRESS OF CONTRACTOR (No., street, county, State and ZIP Code) 8. DELIVERY 
PALM BEACH COUNTY • FOB ORIGIN [~1 OTHER (See below) BOARD OF COUNTY COMMISSIONERS 

I 

215 NORTH OLIVE AVENUE, SUITE 
WEST PALM BEACH, FL 33401 9. DISCOUNT FOR PROMPT PAYMENT 

O Days: 0.00 % 

O Days: 0.00 % 
O Days: 0.00 % 

O Days: 0.00 % 

10. SUBMIT INVOICES (4 ITEM 
copies unless otl1erwlse 
specified)TO THE ADDRESS 

CODE: 596000785 j FACILITY CODE: 001 SHOWN IN 

--·•· ,_ __ ,,.,,_, .. _,., 11. SHIP TO/MARK FOR CODE FPMIA 12. PAYMENT WILL BE MADE BY CODE DOI 
Equal Employment Opportunity Commision National Business Center Miami District Office EEOC Payments, MS D-2735 One Biscayne Tower Suite 2700 7301 West Mansfield Avenue 2 Sollth Biscayne Boulevard Denver, CO 80235 Miami, FL 33131 

13. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION: 14. ACCOUNTING AND APPROPRIATION DATA 
2009-01-FPSLP-SLCR-2510 • 10 U.S.C. 2304(c) ( ) I!] 41 U.S.C. 253(c) ( 5) 

.. - . ,_.! 15A. ITEM NO. 15B. SUPPLIES/SERVICES 15C. QUANTITY 150. UNIT 15E. UNIT PRICE 15F.AMOUNT 

See I.ins Information 

15G. TOTAL AMOUNT OF CONTRACT $74,500.00 

16 TABLE OF CONTENTS 
(X) SEC. DESCRIPTION PAGE(S) (X) SEC. DESCRIPTION PAGE(S) 

PART I - SCHEDULE PART 11- CONTRACT CLAUSES 
X A SOL/CITATION/CONTRACT FORM 1 X I CONTRACT CLAUSES 2 
X B SUPPLIES OR SERVICES AND PRICES/COSTS 4 PART 111 - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH 
X C DESCRIPTION/SPECS.IWORK STATEMENT 3 X J LIST OF ATTACHMENTS 1 
X D PACKAGING AND MARKING 1 PART IV - REPRESENTATIONS AND INSTRUCTIONS 
X E INSPECT/ON AND ACCEPTANCE 1 

K REPRESENTATIONS CERTIFICATIONS AND OTHER X F DELIVERIES OR PERFORMANCE 3 STATEMENTS OF OFFERORS 
)( G CONTRACT ADMINISTRATION DATA 2 L /NSTRS. CONDS. AND NOTICES Tf1 f1FF"RORS )( H SPECIAL CONTRACT REQUIREMENTS 2 M EVALUATION FACTORS FOR AWARD 

CONTRACTING OFFICER WILL COMPLETE ITEM 17 OR 18 AS APPLICABLE 
·17. fx1 CONTRACTORS NEGOTIATED AGREEMENT (Contractor is required to sign 18. n AWARD (Contractor is not required to sign this document.) Your offer this 'Tocument and return_2_coples to issuing office) Contractor agrees to furnish on §oll'c11ation Number_____, including the additions or changes made by you and deliver all itemsor pertorm all the services set forth or otherwise identified above which additions or changes are set forth in full above, is hereby accepted as to and on any continuation sheets for the consideration stated herein. The rights and the items listed above and on any condition sheets. This award consummates obligations of the parties to this contract shall be subject to and governed by the the contract which consists of the following documents: (a) the Government's following documents: (a) this award/contract, (b) the solicitation, if any, and (c) such solicitation and your offer, and (b) this award/contract. No further contractual provisions, representations, certifications, and specifications, as are attached or document is necessary. incorporated by reference herein. (Attachments are listed herein) 

19A. NAME AND TITLE OF SIGNER (TJPe or Rrint) 
John F. Koons, chairman 

r o 

BY __________________ _ 

(Signature of person authorized to sign) 

20A. NAME AND CONTRACTING OFFICER 
Anthony Price 

208. UNITED STATES OF AMERICA 

BY __________________ _ 

(Signature of Contracting Oh'ice1) 

20C. DATE 
SIGNED 

~:! 

NSN 7540-01-152-8069 
Previous edition is unusable 

Generated by: AMS STANDARD FORM 26 (REVA-85) 
Prescribed by GSA- FAR (48 CFR) 53.214(a) 



AWARD/CON1RACV 
1. THIS CONTRACT IS A RATED ORDER UNDER 
DPAS (15 CFR 350) 

I RATING 

I 2. CONTRACT (Proc. Inst. !dent.) NO. 
EECCN090037 

3. EFFECTIVE DATE 
05/14/2009 

' 

5. ISSUED BY 

EEOC 

7:-EQUISITON/PURCHASE REQUEST/PROJECT NO. -
FPSLP09057 

--"c-,O-D_E__,I_C_F_A_S..,D'----------,.-6-. A_D_M_I_N·-,s ... T ... E ... R-'E"'.'D"'."'.BY(lf other than item 5) ...,__ __________ ..u 
CODE '-F~P-M-IA---~~-~ 

131 M Strreet N.E. 
4th Floor 
Washington, DC 20507 

7. NAME AND ADDRESS OF CONTRACTOR (No,, street, county, State and ZIP Code) 
PALM BEACH COUNTY 
BOARD OF COUNTY COMMISSIONERS 
215 NORTH OLIVE AVENUE, SUITE 
WEST PALM BEACH, FL 33401 

CODE: 596000785 I FACILITY CODE: 001 t~ 
11. SHIP TO/MARK FOR CODE I FPMIA 
Equal Employment Opportunity Commision 
Miami District Office 
One Biscayne Tower Suite 2700 
2 South Biscayne Boulevard 
Miami, FL 33131 

-· 13. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION: • 10 U.S.C. 2304(c) () ~] 41 U.S.C. 253(c) ( 5) 

-·· '-' 15A. ITEM NO. 15B. SUPPLIES/SERVICES 

See Line Information 

·" ~' 

Equal Employment Opportunity Commision 
Miami District Office 
One Biscayne Tower Suite 2700 
2 South Biscayne Boulevard 
Miami, FL 33131 

I 8. DELIVERY. 
I , • FOB ORIGIN ii__,..,,) 0 OTHER (See below) 

1.-..,..-
~ ..,_,.., - ··- . ~-

9. DISCOUNT FOR PROMPT PAYMENT 
O Days: 0.00 % 
0 Days: 0.00 % 
o Days: 0.00 % 
o Days: 0.00 % 

10. SUBMIT INVOICES (4 ITEM 
copies unless otherwise 

I specified)TO THE ADDRESS 
, SHOWN IN 
I ..... ~-'--- -- . ---~,. " -~·- .. _,.~ -- .... ~-- ,...., --~1 12. PAYMENT WILL BE MADE BY CODE DOI 

National Business Center '---~~---· EEOC Paymenls, MS D-2735 
7301 West Mansfield Avenue 
Denver, CO 80235 

-~' 14. ACCOUNTING AND APPROPRIATION DATA 
2009-01-FPSLP-SLCR-2510 

---·· - " "'" -~ ·- f 
___ ,., .. ·- ........ ,-.::-:""r'"'--:1 

15C. QUANTITY 15D. UNIT 1 SE. UNIT PRICE 15F. AMOUNT ~-
I I 
' 

I 
16 TABLE OF CONTENTS 

(X) SEC. DESCRIPTION PAGE(S) (X) SEC. DESCRIPTION PAGE(S) 
PART I· SCHEDULE PART 11 - CONTRACT CLAUSES ..... X A SOLICITATION/CONTRACT FORM 1 X I CONTRACT CLAUSES 2 X B SUPPLIES OR SERVICES AND PRICES/COSTS 4 PART Ill -LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH _.....,,....,., X C DESCRIPTION/SPECS./WORK STATEMENT 3 X J LIST OF ATTACHMENTS ·1 

·-X D PACKAGING AND MARKING 1 PART IV• REPRESENTATIONS AND INSTRUCTIONS X E INSPECTION AND ACCEPTANCE 1 
I( REPRESENTATIONS CERTIFICATIONS AND OTHER X F DELIVERIES OR PERFORMANCE 3 STATEMENTS OF OFFERORS 

X G CONTRACT ADMINISTRATION DATA 2 L INSTRS. CONDS. AND NOTICES TO OFFERORS X H SPECIAL CONTRACT REQUIREMENTS 2 M EVALUATION FACTORS FOR AWARD CONTRACTING OFFICER WILL COMPLETE ITEM 17 OR 18 AS .!',PPL/CABLE 
17. ifo! CONTRACTORS NEGOTIATED AGREEMENT (Contractor is required to sign this ocument and return_2_copies to issuing office) Contractor agrees to furnish 

18. g AWARD (Contractor is not required to sign this document.) Your offer 
on o ,citation Number _ __. including the additions or changes made by you and deliver all itemsor perform all the services set forth or otherwise identified above which additions or changes are set forth in full above, is hereby accepted as to and on any continuation sheets for the consideration stated herein. The rights and the items listed above and on any condition sheets, This award consummates obligations of the parties to this contract shall be subject to and governed by the the contract which consists of the following documents: (a) the Government's following documents: (a) this award/contract, (b) the solicitation, if any, and (c) such solicitation and your offer, and (b) this award/contract. No further contractual provisions, representations, certifications, and specifications, as are attached or document is necessary. incorporated by reference herein. (Attachments are listed herein) 

19A. NAME AND TITLE OF SIGNER ((:e or P.rint) 20A. NAME AND CONTRACTING OFFICER John F. Koons, hairman 
Anthony Price Board of Countv C:ommi s<:ionP.r<:: PRr 

"" 
19B. NAME OF CONTRACTOR 19C. DATE SIGNED 20B. UNITED STATES OF AMERICA 20C. DATE 

SIGNED BY 
BY 

(Signature of person authorized to sign) (Signature of Contracting Officer) 
. .:,.,:;.~_,;:-:, NSN 7540-01-152•8069 

Previous edition is unusable Generated by: AMS sr ANDARD FORM 26 (REV.4-8fi) 
Prescribed by GSA - FAR (48 CFR) 53.214(a) 
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2. CONTRACT (Proc. Inst. !dent.) NO. 
EECCN090037 

3. EFFECTIVE DATE i 4. REQUISITON/PURCHASE REQUEST/PROJECT NO. 05/14/2009 I RQ l'PSLP09057 

5. ISSUED BY 

EEOC 

CODE I CFASD 6. ADMINISTERED BY(lf other than item 5) •· ·CODE !.~:MIA 

Equal Employment Opportunity Commision --------131 M Strreet N.E. 
4th Floor 
Washington, DC 20507 

Miami District Office 
One Biscayne Tower Suite 2700 
2 South Biscayne Boulevard 
Miami, FL 33131 

_7 ___ N_A_M_E_A_N_D_A_D_D_R_E_S_S_O_F_C_O_NT_RA_C_T_O_R_(_N_o_., -st-re-e-t,-co_u_n_ty-, -St-a-te_a_n_d _Z_IP_C_o_d_e)-.----.!-----------r=8.=D=E=L=IV=E=R=Y==•~'-=-·•~-~=---=• =-~·=· =· --=-=-.~, 
PALM BEACH COUNTY 
BOARD OF COUNTY COMMISSIONERS 
215 NORTH OLIVE AVENUE, SUITE 
WEST PALM BEACH, FL 33401 

FOB ORIGIN [<I OTHER (See below) 

9. DISCOUNT FOR PROMPT PAYMENT 
O Days: 0.00 % 
O Days: 0.00 % 
0 Days: 0.00 % 
O Days: o.oo % 

10. SUBMIT INVOICES (4 
copies unless otherwise 
specified)TO THE ADDRESS 

ITEM 

·------------------•-•---..-----------•=-----·=---1 SHOWN IN CODE: 596000785 I FACILITY CODE: 001 
~1"'1"".·s-H""1p""T'"o·1M"'A·R·K-FO_R ________ ,,,,"_, ___ co,1oi.,o .. E-,.,FP .. M.,l.,A--=----1"'2"'. p""A"v"'M"'E""N"'T"'w"""'1L-"'L"'s"'E"'M""A"'o""'E"'B~Y---=-"'··"'·"'-~··----"'c""o"'o"'E-i'I""" 0,0"'1=""··"'···""·"""'·""--' 

Equal Employment Opportunity Commision 
Miami District Office 
One Biscayne Tower Suite 2700 
2 South Biscayne Boulevard 
Miami, FL 33131 

'----------! National Business Center 
EEOC Payments, MS 0·2735 
7301 West Mansfield Avenue 
Denver, CO 80235 

13. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION: 

0 10 u.s.c. 2304(c) () [3J 41 U.S.C. 253(c) ( 5) 

15A. ITEM NO. 158, SUPPLIES/SERVICES 

See Line Information 

14. ACCOUNTING AND APPROPRIATION DATA 
2009-01-FPSLP-SLCR-2510 

15C. QUANTITY 15D. UNIT 15E. UNIT PRICE 15F. AMOUNT 

15G. TOTAL AMOUNT OF CONTRACT $74,500.00 -------------------------------------------------------------== 16. TABLE OF CONTENTS 
(X) SEC. DESCRIPTION PAGE(S) (X) SEC. DESCRIPTION PAGE(S) 

PART I - SCHEDULE PART II• CONTRACT CLAUSES 
X A SOLICITATION/CONTRACT FnRM 1 X I CONTRACT r.LAUSES 2 
X B SUPPLIES OR SFRVICFS AND PRICES/COSTS 4 PART Ill - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH 
X C DESCRIPTION/SPECS/WORK STATEMENT 3 X J LIST OF ATTACHMENTS 1 
X D PACKAGING AND MARKING 1 PART IV. REPRESENTATIONS AND INSTRUCTIONS .. ...,., X E INSPECTION AND ACCEPTANCE 1 

K REPRESENTATIONS CERTIFICATIONS AND OTHER X F DELIVERIES OR PERFORMANCE 3 STATEMENTS OF OFFERORS ~-X G CONTRACT ADMINISTRATION DATA 2 L INSTRS. CONDS. AND NOTICES TO OFFERORS , .. ',. -~ X H SPECIAL CONTRACT REQUIREMENTS 2 M EVALUATION FACTORS FOR AWARD 
~ CONTRACTING OFFICER WILL COMPLETI= ITl=M 17 OR 18 AS APPLICABLE 

17. lfo! CONTRACTORS NEGOTIATED AGREEMENT (Contractor is required to sign 
this ocument and return_2_copies to issuing office) Contractor agrees to furnish 

18. Q AWARD (Contractor is not required to sign this document.} Your offer 
on o icitation Number_______, including the additions or changes. made by you and deliver all itemsor perform all the seivices set forth or otherwise identified above which additions or changes are set forth in full above, is hereby accepted as to and on any continuation sheets for the consideration stated herein. The rights and the items listed above and on any condition sheets. This award consummates obligations of the parties to this contract shall be subject to and governed by the the contract which consists of the following documents: (a) the Government's following documents: (a} this award/contract, (b) the solicitation, if any, and (c) such solicitation and your offer, and (b) this award/contract. No further contractual provisions, representations, certifications, and specifications, as are attached or document is necessary. Incorporated by reference herein. (Attachments are listed herein) 

19j N~E AN~ TITL~F SIGNER (Tye or pri,r,t) 20A. NAME AND CON-TRACTING OFFICER o n . oons. ha1rman 
Anthony Price Board of Countv Commissioners, PBC ',,. .• 198. NAME OF CONTRACTOR 19C. DATE SIGNED 208. UNITED STATES OF AMERICA 20C.DATE 

SIGNED BY 
BY 

(Signature of person authorized to sign) (Signature of Contracting Office,) 
~-·· - ,,_., ..... ~,.,, 

NSN 7540-01-152-8069 
Previous edition is unusable 

Generated by: AMS STANDARD FORM 26 (REV.4-85) 
Prescribed by GSA· FAR (48 CFR) 53.214(a) 
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Summary Info Continuation Page 
Continuation Sheet 

Section B ~ Supplies or Se1vices amd PricesfCosts 

TITLE VII, ADEA, AND ADA CHARGE 

RESOLUTIONS 

Period of Performance: 10/01/2008 - 09/30/2009 

Total: 130.000000 

Description:SEE SECTION B, PAGE B-·1 FOR LINE ITEM DESCRIPTION. 

Delivery Schedule: 

Delivery Number Delivery Date 

Period of Performance: 10/01/2008 - 09/30/2009 

EA Total: $550.0000 Total: $71,500.00 

Quantity 

Description:PROVIDE INTAKE SERVICES FOR CHARGES, WITH AFFIDAVITS, FILED DURING THE PERIOD OCTOBER 1, 2008 TO SEPTEMBER 30, 2009, AT A PRICE OF $50 PER CHARGE. 

Delivery Schedule: 

Delivery Number 

3 FY 2009 EEOC/FEPA TRAINl~IG 

CONFERENCE 

Delivery Date 

Period of Performance: 10/01/2008 - 09/30/2009 

Total : 1.000000 LT Total: $1,300.0000 Total: $1,300.00 

Description:TRAINING TO FACILITATE SUCCESSFUL COMPLETION OF CONTRACT, WHICH MUST INCLUDE ATTENDANCE AT EEOC-SPONSORED ANNUAL CONFERENCE. 

DelivenJ Schedule: 



Delivery Number Delivery Date 

OPTION YEAR 1: TITLE VII, ADEA, AND ADA Total : 0.000000 

CHARGE RESOLUTIONS 
I ~~--_,,I ____ ,, _________ _ 

Period of Performance: 10/01/2009 • 09/30/2010 
Description:SEE SECTION 8, PAGE 8-1 FOR LINE ITEM DESCRIPTION. 

Delivery Schedule: 

Delivery Number Delivery Date 

5 OPTION YEAR 1: TITLE VII, ADEA, AND ADA Total: 0.000000 EA Total: $0.0000 Total: $0.00 

-INTAKE SERVICES 

Period of Performance: 10/01/2009 - 09/30/2010 
Description:PROVIDE INTAKE SERVICES FOR CHARGES, WITH AFFIDAVITS, FILED DURING THE PERIOD OCTOBER 1, 2009 TO SEPTEMBER 30, 2010, AT A PRICE OF $50 PER CHARGE. 

Delivery Schedule: 

Delivery Number Delivery Date 

6 OPTION YEAR 1: FY 2010 EEOC/FEPA 

TRAINING CONFERENCE 

Period of Performance: 10/01/2009 - 09/30/2010 

Total: 0.000000 LT Total: $0.0000 Total: $0.00 

Description:TRAINING TO FACILITATE SUCCESSFUL COMPLETION OF CONTRACT, WHICH MUST INCLUDE ATTENDANCE AT EEOC-SPONSORED ANNUAL CONFERENCE. 

Delivery Schedule: 

Deliver)! Number Defiverif Date 

7 OPTION YEAR 2: TITLE VII, ADEA, AND ADA 

CHARGE RESOLUTIONS 

Total: 0.000000 EA Total: $0.0000 Total: $0.00 



Period of Performance: 10/01/2010 - 09/30/2011 
Description:SEE SECTION B, PAGE B-1 FOR LINE ITEM DESCRIPTION. 

Delivery Schedule: 

Delivery Number Delivery Date 

8 OPTION YEAR 2: TITLE VII, ADEA, AND ADA 

INTAKE SERVICES 

Period of Performance: ·10/01 /201 O - 09/30/2011 

Total: 0.000000 EA Total: $0.0000 Total: $0.00 

Oescription:PROVIDE INTAKE SERVICES FOR CHARGES, WITH AFFIDAVITS, FILED DURING THE PERIOD OCTOBER ·1, 2010 TO SEPTEMBER 30, 2011, AT A PRICE OF $50 PER CHARGE. 

Delivery Schedule: 

Delivery Number Delivery Date 

9 OPTION YEAR 2: FY 2011 EEOC/FEPA 

TRAINING CONFERENCE 

Period of Performance: 10/01/2010 - 09/30/2011 

Total: 0.000000 LT Total: $0.0000 Total: $0.00 

Description:TRAINING TO FACILITATE SUCCESSFUL COMPLETION OF CONTRACT, WHICH MUST INCLUDE ATTENDAf\JCE AT EEOC-SPONSORED ANNUAL CONFERENCE. 

DelivenJ Schedule: 

Delivery Number Delivery Date 

Accounting Line Accounting and Appropriations Data: 

·1 
2009-01-FPSLP-SLCR-2510 
Total: $71,500.00 

2 
2009-01-FPSLP-SLINT AKE-2510 
Total: $1,700.00 

3 
2009-01-FPSLP-SL TRNG-2510 
Total: $1,300.00 

Accounting and Funding Tota!: 

Grand Total: $74,500.00 

Quantity 



!DC Constraints Line Item 

Line Number Minumum Quantity Minimum Amount Maximum Quantity Maximum A11101.m! 

0.000000 $0.00 0.000000 $0.00 

2 0.000000 $0.00 0.000000 $0.00 

3 0.000000 $0.00 0.000000 $0.00 

4 0.000000 $0.00 0.000000 $0.00 

5 0.000000 $0.00 0.000000 $0.00 

6 0.000000 $0.00 0.000000 $0.00 

7 0.000000 $0.00 0.000000 $0,00 

8 0.000000 $0.00 0.000000 $0.00 

9 0.000000 $0.00 0.000000 $0.00 

B-1 FEP A Contract 

Section B Page B-1 

Line Hem No. 1 Description 
Processing and Resolving, Title VII, ADEA, and ADA Charges. Each Charge must have been filed since October 1, 2004, ( or since October 1, 2003, for each charge where a determination ofreasonable cause is issued and the charge is processed through hearings and/or litigation) and resolved in accordance with a charge resolution plan if applicable. 

Line Hem No. 4 Description - Option Year 1 
Processing and Resolving, Title VII, ADEA, and ADA Charges. Each Charge must have been filed since October l, 2005, ( or since October 1, 2004, for each charge where a determination of reasonable cause is issued and the charge is processed through hearings and/or litigation) and resolved in accordance with a charge resolution plan if applicable. 

Line Hem No, 7 Description - Option Year 2 
Processing and Resolving, Title VII, ADEA, and ADA Charges. Each Charge must have been filed since October 1, 2006, ( or since October 1, 2005, for each charge where a determination of reasonable cause is issued and the charge is processed through hearings and/or litigation) and resolved in accordance with a charge resolution plan if applicable. · ' 

Section C .. Descriptions/Specifications/Statement o·f Wor~, 

Descriptions & Specifications 
/DC Constraints Document 
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C.-1 FEPA Contract 

Baclk.groumd 

A. The Equal Employment Opportunity Commission (EEOC) is authorized by statute to use the services .of State and Local Fair Employment Practices Agencies (FEPAs) to a.ssist it in meeting its statutory mandate to enforce Title VU of the Civil Rights Act of 1964, as amended (Title VII); the Age Discrimination in Employment }\ct (ADEA) of 1967, as amended; and, the Americans with Disabilities Act (.ADA) of 1990, 3s amended., The EEOC also recognizes the need to ensure the employment rights of individuals grantr:d by Federal, State, and Local anti-discrimination laws. 

B. As part of the Congressional mandate, the EEOC is required to establish an integrated system for a more expeditious resolution of employment discrimination charges. The EEOC has entered into a partnership with the FEP A, herein referred to as the Contractor, for continuous development and enhancement of this system. 

H, Scope of Work 

A. The Contractor agrees to work with the EEOC in the maintenance and enhancement of a national, integrated employment discrimination law enforcement and charge resolution system by accomplishing various objectives that include, but are not limited to, the following: 

1. Implementation by the Contractor of procedures that provide for professional intake of all charges the FEPA initially receives, prompt notification to respondents, resolution of charges on a cmTent basis, detenninations supported by evidence, and resolutions with remedies; 

2. The training of Contractor personnel in charge processing procedures compatible with those of the EEOC, on an as needed basis; 

3. Use by the Contractor of an employment discrimination charge form that, within statuto1y limitations, is acceptable to the EEOC and the Contractor; 

4. Use by the Contractor of processing terminology (such as common language pertaining to types of resolutions) that is the same as or compatible with that used by the EEOC; 

5. The development and maintenance of a system to ensure that the EEOC and the Contractor maintain compatible procedural and substantive standards; 

6. The identification by the Contractor and the EEOC of legislative changes that may be appropriate for the establishment of integrated and efficient charge-processing systems; and 

7. Use of an effective case management system, and as applicable, adherence to a Charge Resolution Plan that: 

a. enhances quality and efficiency in the Contractor's charge resolution systems; 
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b. establishes annual charge resolution objectives and provides mechanisms for fixing accountability and measuring progress toward those objectives; 

c. develops procedures and processes designed to reduce inventories of dual-filed charges that will ensure maintenance of a charge inventory of less than 365 days; and 

d. ensures that quality standards are met and are commensurate with the EEOC's policies and statutory responsibilities. 

B. When an agreement on the above requirements is reached between the Contractor and the EEOC, they must be included as part of the executed Worksharing Agreement. The effective date of the Worksharing Agreement will run concurrently with the effective date of this contract. Upon execution, the Worksharing Agreement dated October 27, 2008, is incorporated by reference into this contract. 

C. The Contractor and EEOC, as a condition to the maintenance of this contract, shall approve the W orksharing Agreement. Once the Contractor or the EEOC has been designated to process the charge, only the designated party will process the charge. The other party shall refrain from processing the charge pending completion by the initial processor to preclude duplication of effort. 

D. The Contractor shall: 

1. Implement in partnership with the EEOC, a system that permits each party to perform various functions on behalf of the other, for example, accepting charges for each other, within the statutory limitations; and 

2. Commit itself to maintenance of effort. Should the Contractor or the governmental body that provides its funds reduce the Contractor's resources in anticipation of or as a result of the EEOC contract funds, the EEOC may consider a reduction in the Con,tractor's funding, restrictions placed on the use of its funds, or revisions to the Contractor's operating procedures or regulations that impact on its ability to perfonn under its contract, as a material breach of this contract. The Contractor will be required to return all or a portion of the funds provided by the EEOC under this contract. 

E. It is understood and expressly agreed to by both parties to this contract that all provisions of the EEOC's Contracting Principles for State and Local FEP A for Fiscal Year 2009 are incorporated in their entirety into this contract. 

Ut Statement of Work 

Processing of Charges ..: Title VH Charges, and/or ADEA Charges (if applicable), and/or ADA Charges (if applicable): 

A. The Contractor shall process individual charges of employment discrimination exclusive of any charge processing resulting from other contracts for the resolution of charges that may be in effect between the Contractor and the EEOC during the term of this contract. (See Section B of this contract). 

B. . The Contracting Officer's Technical Representative (COTR) shall be responsible for transmitting charges initially received by the EEOC to the Contractor. The Contractor shall submit charges to 



the EEOC for contract credit including, but not limited to, no cause findings, successful settlements, successful conciliations, administrative resolutions, final orders issued following and pursuant to adminisiTative hearings and litigation. The EEOC shall not award any contract credit for resolutions by the Contractor based on no jurisdiction ( except in cases where an investigation is actually required to determine jurisdiction) or resolutions based on the charging party's failure to establish a bona fide Gharge. 

C. All charges submitted for credit under this contract sh,dl. be cornpl.eted by the Conti:actor between October 1, 2008 and Sepil:ember 30, 2009 as follows: 

1. All charges will be evaluated and determinations made in accordance ,vith the theories of discrimination i.n employment as developed under Tide VII, the ADEA, and the .ADA, as appropriate. 

2. Investigation and resolution of individual charges pursuant to this contract shall be conducted in a manner designed to effectuate relief for the charging party and shall be carried out as expeditiously as possible. 

3. All final actions, litigation, and intake services for which payment is requested under this contract will be processed and awarded contract credit in compliance with the State and Local Handbook, the ADA Technical Assistance Manual for ADA charges, and the Worksharing Agreement. 

4. Contract credit submissions will include final dispositions of charges (i.e. final actions). When administrative appeal rights exist, the final disposition of a charge occurs only after the time for appeal has expired or the appeal has been processed to completion. In cases where the administrative appeal has been processed, the date of the notice of the final result of the appeal is the operative date. This applies in all cases where an administrative appeal is provided, whether the case is administratively resolved, dismissed, decided, or when no cause is found. The fifteen-day period during which a Substantial Weight Review may be requested and/or the period during which a Substantial Weight Review is conducted is not considered for the purposes of computing the operative date of the final disposition of a charge. 

5. Contract credit submissions that are not final dispositions will include: 

a. Charges to be litigated by the Contractor where the EEOC receives copies of the complaints bearing confirmation of the filing dates with the Court, or other appropriate official confinnation of the filing dates of the complaints; 

b. Certain types of charges that must be transferred to the EEOC that are not final actions by the Contractor, as specified in the State and Local Handbook and; 

c. Intake services by the Contractor where the EEOC accepts for processing a charge initially filed outside the jurisdiction of the Contractor, or any other FEP A, and for which the Contractor has prepared all charge intake documentation, including a complete affidavit, as required by the EEOC. In addition, contract credit for intake services will be given when the EEOC accepts for processing a charge initially filed with but not jurisdictional with the Contractor and the COTR detennines and justifies that there is a need to service charging parties who live at great distances from an EEOC or FEP A office. 

6. Charge resolutions submitted for contract credit pursuant to this contract will be identified by the Contractor by timely and accurate data entries on the FEP A IMS or any successor system, if 



applicable. Where the Contractor is not on the FEPA IMS or any successor system, charge resolutions submitted for credit pursuant to this contract vvill be designated in a monthly status report from the Contractor to the COTR. 

7. .1-\U charges will be processed by the Contractor in accordance with the Contractor's applicable State or Local Laws. 

8. Contract credit will not be allowed for any charge subject to a processing fee. ff such a fee is imposed or implernented during the period of the contract, the contract may be terminated in accordance with Clause 52.249-4, Termination for Convenience of the Government. 

9. The Contractor shall preserve all case files and records relevant to all charges or actions until final disposition of such charges or actions by the Contractor and the EEOC and other federal authorities including federal courts. 

Charge/case file material and reports to be furnished to the designated field office shall be through the regular U.S. mail and should be adequately packaged to assure safe delivery to the designated office. 

F.1 PERIOD OF PERFORMANCE 

The period of performance under this contract shall be from October 1, 2008 through September.30i 2009, with two one~year options to extend the term of the contract. (See Clause H. 10, "Option to Extend the Term of the Contract" and Paragraph H.2 Contract Adjustments") 

F.2 TIME OF DELIVERY/DELIVERABLES 

A. When the Contractor enters a charge in the EEOC computerized Integrated Mission System (FEPA IMS) or any successor system the following procedures shall be used. The Contractor will: 

1. Make accurate and timely charge data entries in the FEP A IMS or successor system, and the Contractor is responsible for ensuring that all appropriate charge information is available for extraction by the collection manager in a timely manner. Charge resolutions submitted for contract credit review will not be accepted for payment if it is determined that any required data entry has not been made by the FEP A. A detennination not to award contract credit made may be reversed under the procedures set forth in Section III.B.5.a.of the FY 2009 Contracting Principles. 

2. Enter basic charge data into the FEP A IMS or successor system within five days of the Contractor's receipt of each charge as set.forth in Section IILB.5.a of the FY 2009 Contracting Principles in order to be eligible to receive contract credit 

3. Provide EEOC with a list of final actions within a time frame agreed upon by the COTR and the Contractor, but usually no later than 30 days after the resolution of each charge to meel the requirement of Section HI. B .2 of the FY 2009 Contracting Principles. The Contractor must ensure the timely and accurate entry of data into the FEP A IMS or successor system. The COTR will generate charge data lists and reports through the FEP A IMS or successor system to verify that this requirement is being met throughout the tenn of this contract. 
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4. Enter all charge data for contract credit submissions through each quarter not later than the 8th calendar day of the month following each quarter. 

B. When the Contractor is not on the FEPA IMS or successor system, the following procedures shall be use~. The Contractor will: 

, ,L Submit quarterly contract production reports to the COTR for review. The quarterly 
reports shall consist of EEOC F'orms 322 - FEPA Performance Report and 472 - FEPA Charge List. Upon 
award of the contract, the quarterly reports must be received by the COTR not later than the 8th calendar day of the month following each quarter. 

2. Furnish to the COTR, separate written reports as may be expressly required. 

3. Provide the EEOC with a list of charge resolutions with respect to dual-filed charges 
within a time frame agreed upon with the COTR, but no later than thirty (30) days after the charge resolution 
dates. The lists of charge resolutions wi.11 be provided on EEOC Fonn 472. After receipt of the lists, and when requested by the COTR, the Contractor will forward all charge file information, or a copy of such information, 
within five workdays of the requests. The COTR may extend or reasonably alter the five-day time frame as 
deemed necessary and appropriate (For non-certified Contractors, file infonnation must be submitted within 
five days of submission of the Form 472/resolution listing unless the time frame is extended or otherwise 
modified by the COTR). Failure to timely submit reports and charge file information will result in the denial of 
contract credit for the affected resolutions. 

4. The Contractor must make timely and accurate submission to the EEOC of EEOC Form 
322 and EEOC Form 472. All reports covering the firstthree quarters of the FY 2009 contract must be received 
by the EEOC prior to September 30, 2009, 

Section D - Packaging and Marking 

Packaging and Marking 

D-1 FEP A Contract 

Charge/case file material and reports to be furnished to the designated field office shall be through the regular 
U.S. mail and should be adequately packaged to assure safe delivery to the designated office. 

Section E - Inspection and .Acceptance 

Inspection and Acceptance 

E-1 FEPA Contract 

F.,.1 INSPECTION AND ACCEPTANCE 
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A. Inspection and Acceptance shall be made by the COTR. Inspection and acceptance shall be made pursuant to the standards set forth in the EEOC's Compliance Manual, and applicable section(s) of the State and Local Handbook. 

B. The COTR will ensure that the Contractor maintains performance that is consistent with the criteria and requirements contained herein, as well as in the Substantial Weight Review Procedures and. · W orksharing Agreements. The EEOC District Office will con.duct an on-site evaluation. of the investigative and administrative charge processing procedures of the Contractor as needed. Accordingly, the Contractor is expected to comply with reasonable requests for providing and/or making available i.:nfonna.tion concerning various aspects of their processes and procedures as they relate to or impact on the management and disposition of the dual-filed inventory. Such information includes but is not limited to staffing information, case management printouts, charge processing documentation, and any other r.naterial and data as may be related and/or apply to the processing of dual-filed charges or administration of the contra.ct. 

Clauses By Reference 
Clause itle · · · 

~2.246-4 Inspection of Services--Fixed-Price (Aug 1996) 
~-~ .. ,,..,...,.,..._..,,~ 

Section F - Deliveries or Performance 

Deliveries or Performance 
PERIOD OF PERFORMANCE 

ITEM 
·1 

START 
10/01/2008 

PERIOD OF PERFORMANCE 

ITEM 
2 

START 
10/01/2008 

PERIOD OF PERFORMANCE 

ITEM 
3 

START 
10/01/2008 

PERIOD OF PERFORMANCE 

ITEM 
4 

START 
10/01/2009 

PERIOD OF PERFORMANCE 

ITEM START 
5 10/01/2009 

PERIOD OF PERFORMANCE 

!TEM 
6 

START 
10/01/2009 

END 
09/30/2009 

ENO 
09/30/2009 

END 
09/30/2009 

END 
09/30/2010 

END 
09/30/2010 

ENO 
09/30/2010 



PERIOD OF PERFORMANCE 

ITEM START 
l 10/01/2010 

PERIOD OF PERFORMANCE 

ITEM 
13 

START 
10/01/2010 

PERIOD OF PERFORMANCE 

ITEM 
9 

F-1 

START 
10/01/2010 

FEP A Contract 

END 
09/30/2011 

ENO 
09/30/201 'I 

ENO 
09/30/2011 

JF.l PERIOD OF PERFORMANCE 
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The period of perfonnance under this contract shall be from October 1, 2008 through September 30, 2009, with two one-year options to extend the tenn of the contract. (See Clause H.10, "Option to Extend the Tenn of the Contract" and Paragraph H.2 Contract Adjustments") 

;F.2 TIME OF DELIVERY/DELIVERABLES 

A. When the Contractor enters a charge in the EEOC computerized Integrated Mission System (FEP A IMS) or any successor system the following procedures shall be used. The Contractor will: 

l.. Make accurate and timely charge data entries in the FEP A IMS or successor system, and the Contractor is responsible for ensuring that all appropriate charge infonnation is available for extraction by the collection manager in a timely manner. Charge resolutions submitted for contract credit review will not be accepted for payment if it is detennined that any required data entry has not been made by the FEPA. A determination not to award contract credit made may be reversed under the procedures set f01th in Section IIl.B.5.a. of the FY 2009 Contracting Principles. 

2. Enter basic charge data into the FEP A IMS or successor system within five days of the Contractor's receipt of each charge as set forth in Section Hl.B.5.a of the FY 2009 Contracting Principles in order to be eligible to receive contract credit. 

3. Provide EEOC with a list of final actions within a time frame agreed upon by the COTR and the Contractor, but usually no later than 30 days after the resolution of each charge to meet the requirement of Section III. B.2 of the FY 2009 Contracting Principles. The Contractor must ensure the timely and accurate entry of data into the FEP A IMS or successor system. The COTR will. generate charge data lists and reports through the FEP A IMS or successor system to verify that this requirement is being met throughout the tenn of this contract. 

4. Enter all charge data for contract credit submissions through each quarter not later than the 8th calendar day of the month following each quarter. 
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B. When the Contractor is not on the FEPA IMS or successor system, the fol.lowing procedures shall be used. The Contractor-will: 

1. Submit quarterly contract production reports to the COTR for review. The quarterly reports shall consist of EEOC Fom1s 322 - FEPA Perfomiance Report and 472 - FEPA Charge List. Upon award of the contract, the quarterly reports must be received by the COTR not later than the 8th calendar day of the month following each quarter. 

2. Furnish to the COTR, separate written reports as may be expressly required. 

3. Provide the EEOC with a list of charge resolutions with respect to dual-filed charges within a time frame agreed upon with the COTR, but no later than thirty (30) days after the charge resolution dates. The lists of charge resolutions will be provided on EEOC Form 472. After receipt of the lists, and when requested by the COTR, the Contractor will forward all charge file information, or a copy of such information, within five workdays of the requests. The COTR may extend or reasonably alter the five-day time frame as deemed necessary and appropriate (For non-certified Contractors, file information must be submitted within five days of submission of the Form 472/resolution listing unless the time frame is extended or otherwise modified by the COTR). Failure to timely submit reports and charge file information will result in the denial of contract credit for the affected resolutions. 

4. The Contractor must make timely and accurate submission to the EEOC of EEOC Fonn 322 and EEOC Form 472. All reports covering the first three quarters of the FY '.W09 contract must be received by the EEOC prior to September 30, 2009, 

Section G N Contract Administration Data 

Contract Administration Data 
Accounting Data 

G-1 FEP A Contract 

G.1 CONTRACT ADMINISTRATION DATA 

A. Contracting Officer: See Block 20A of SF 26 

B. Inspection and Acceptance: See Secl~vn E of the Schedule 

C. Accounting and Appropriation Data: See Accounting Line Accounting and Appropriations Data 

D. Contracting Officer's Technical: Danny Harter, Director 
Representative Indianapolis District Office 

Telephone: (317) 226-6418 

E. Paying Office: See Block 12 of SF-26 



F. Program Director: Michael J. Dougherty, Director 
State and Local Programs 

Office of Field Programs 

131 M Street, N .E., F:ifth Floor 
Washington, DC 20507 
Telephone: (202) 663-4801 

G,2 CONTRACTING OFFICER 

Page 15 of 2'1 

The Contracting Officer shall be the only individual authorized to modify any of the terms of the contract or redirect the efforts of the Contractor. 

G -~ ,.JI CONTRACTING OFFICER TECHNICAL .REPRESENTATIVfl 

The EEOC District Director, will serve as the Contracting Officer's Technical Representative (COTR) during the performance of this contract. The name of the authorized EEOC District Director will appear Section G.1 Contract Administration Data. The COTR shall monitor the contract for the Program Director and provide the Contractor with technical guidance. Technical guidance shall mean providing details or interpretation of the scope of work and the requirements set forth in the contract. It is intended that any details, interpretations or suggestions furnished shall not constitute any changes in terms and conditions of the contract. The COTR has the responsibility for monitoring and evaluating all phases of the Contractor's performance in order to determine compliance with the technical requirements of the contract. The COTR is responsible for preparing the official receiving report to record acceptance in EEOC's financial system procurement module. No payment may be made until a properly completed receiving report is transmitted to the payment office. 

GA INVOICING INSTRUCTIONS 

A. The Contractor shall submit an original invoice( s) and any other information required to make payments to the following address: 

National Business Center 

Mail Stop D-2735, EEOC Processing 
7301 W. Mansfield Ave 
Denver, CO 80235-2230 

B. A copy of the invoice must be sent to the designated COTR. 

G.5 PAYMENT SCHEDULE 

Upon contract execution, an advance payment invoice not to exceed fifty (50) percent of the number of charge resolutions stated in the contract, submitted by the Contractor. Subsequent payments will be based on the Contractor's actual production of accepted charge resolutions. The contractor can submit invoices for actual production on a quarterly basis (April 10, July 10, and October 13, 2009). No payment will be made until the contract and subsequent modifications, if any, are returned, properly executed, to the Equal 
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Employment Opportunity Commission, Acquisition Services Division, 131 M Streett, l'\JJE,, 4th )Ffo(IJ)r9 Washington, D,C. 20507. 

G.6 CONTRACT ADJUSTMENTS FOR TRAINING 

The EEOC may adjust the contract for training when the following conditions exist: 

A. If the Contractor has not invoiced for training completed within a thirty (30) day period, the Contracting Officer, may unilaterally deobligate the amount of funds the government detemi.ines to be in excess of the amount needed to pay for training. 

B. In the event the government determines before training is to be conducted that the amount of funds provided under the contract should be reduced or increased as a result of a revised estimation of the amount of funds needed to pay for training, the Contracting Officer may unilaterally modify the contract to provide funds for training in accordance with the government's revised estim.ate. 

Section H - Special Contract Requirements 

Special Contract Requirements 

H-1 FEPA Contract 

H.1 TITLE vn AND ADA CONFIDENTIALITY PROVISIONS 

A. The Contractor agrees to abide by the confidentiality provisions of Title VII and the ADA as those provisions are interpreted by the EEOC. The Contractor shall not make public in any manner whatever the following information if said infonnation was obtained from the EEOC: 

1. The existence of a Title VII and/or ADA charge filed by a particular charging party against a particular respondent, unless a Title VU and/or ADA lawsuit has been instii11ted, 

2. Information obtained by the EEOC pursuant to its investigation authority (Section 709(a)), unless a Title VII and/or ADA lawsuit involving that information has been instituted and, 

3. Things said or done by the parties (i.e. charging parties and respondents, and the EEOC) during the settlement efforts or conciliation of a charge, unless a Title VII and/or ADA lawsuit has been instituted. 

4. Pursuant to Paragraph 5(b) of the EEOC Memorandum of Understanding with the Office of Federal Contract Compliance Programs (OFCCP), information compiled by OFCCP and provided to the EEOC may be provided to an FEP Agency (i.e. the Con1ractor) upon its request. It is further unckrstood and agreed that the Contractor will not disclose to the public any such information without first requesting and obtaining the express written approval of the Director of OFCCP. 

B. EEOC-furnished EEO Reports may be made public by the Contractor during or after a hearing 
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conducted by the Contractor that involves the above information. 

H.2 CONTRACT ADJUSTMENTS 

A. The COTR will review production on a quarterly basis. The Contractor is expected to produce approximately 1/4 of the total charge resolutions required under the contract each quarter. 
B .. · If the annualized linear production of the Contractor's actual production at any time indicates that the Contractor is producing at a rate that would not meet the number of charge resolutions required under the contract, the government may unilaterally modify the contract price and the total number of charge resolutions (downward adjustments) to reflect the annualized charge production projection. 

C. The government has the unilateral option to increase the number of contracted charge resolutions and/or intake services (upward adjustments), based on the actual or projected production of charge resolutions and intake services. 

H.3 RIGHTS IN DATA 

The Government shall have access to all case files created and developed in the performance of this contract at all reasonable times when they are in the possession of the Contractor. The Contractor shall have access to such case files at all reasonable times while they are in the possession of the EEOC. No case files, reports, studies, :findings or other information collected or created in the performance of this contract shall be released by the Contractor except as authorized in accordance with the Confidentiality Provisions set forth at paragraph H.1 above. 

H.4 INDEMNIFICATION 

The Contractor shall indemnify the Government, its officers, agents, employees and assignees, for all claims of any nature arising out of the perfom1ance of this contract, including costs and expenses resulting from such claims. 

H.5 ACKNOWLEDGMENT OF GOVERNMENT 

The Contractor agrees that in the communication or release of all information concerning work performed or work to be performed under this contract, such communication or release, written or oral, shall be jointly approved by the COTR and the Contractor, and shall include a statement indicating that the project or effo1t is co-sponsored by the EEOC. 

H.6 DIRECT AND INDIRJE',CT COSTS 

This is a fixed price contract. No additional funds will be added for direct or indirect costs incurred by the Contractor in the performance of services that exceed the unit price(s) indicated in the pricing schedule. 

H.'7 NOTICE OF ADVERSE COURT ACTION 

The Contractor will provide written notification to the Program Director of any adverse local, state, or federal court decision issued against the Contractor relevant to the Employment Opportunity clauses, Section I, of this 



contract. Such notice shall be provided within ten (10) days of the court's decision. 

H.8 PRIVACY ACT 

This contract requires the collection, creation and maintenance of records that are subject to the Privacy Act of 197 4. See the Privacy Act Notification Clause and the Privacy Act Clause incorporated into this contract in Section I. The records compiled, created and maintained pursuant to this contract are included in the EEOC's Privacy Act System EEOC-3, "Title VII and ADA Discrimination Case Fil.es", or Privacy Act System EEOC-l, "Age and Equal Pay Discrimination Case Files". The contents and operation. of these systems are described in Federal Register Notice, "Privacy Act of 1974; Publication of System of Records, Proposed New Systems and Proposed New Routine Uses", dated July 30, 2002, and included in Section J of this contract The EEOC's Privacy Act regulations, at 29 CFR, Part 1611 are hereby incorporated by reference . 

. H.9 CHARGE DA TA SYSTEM~ DATABASE 

The Contractor is expected to reconcile its data base with the EEOC's data base as necessary and appropriate. ff significant discrepancies occur and cannot be eliminated through a routine reconciliation, the EEOC may request a hard inventory of the Contractor's charge inventory. Such hard inventory must be conducted in accordance with guidelines prescribed by the EEOC. 

:H.rn OPTION TO EXTEND THE TERM O:F THE CONTRACT 

At the option of the Government, the Contracting Officer by written notice of renewal to the contractor by the first day of each Government fiscal year (October 1 ), provided that the Contracting Officer shall have given preliminary notice of the Government's intention to renew at least 60 days before this contract is to expire may extend the tenn of the contract at the unit prices stated in Section B of this contract. Such a pre1,iminary notice of intent to renew shall not be deemed to commit the Government to renewals. If the Govermnent exercises this option for the renewal, the contract as renewed shall be deemed to include this option provision. However, the total duration of this contract, including the exercise of any options under this clause, shaU not exceed three years (36 months). 

Base Period - October 1, 2008 through September 30, 2009 

Option Period I - October 1, 2009 through September 30, 2010 

Option Period H •· October 1, 2010 through September 30, 20H 

Section i ,,, Contract Clauses 

Contract Clauses 

52.217-9 Option to Extend the Term of the Contract (Mar 2000) 

(a) The Government may extend the tem1 of this contract by written notice to the Contractor within 30 days; provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least 60 days days [60 days unfoss a different number of days is inserted] before the contract expires. The preliminary notice does not commit the Government to an extension. 



(b) If the Government exercises this option, the extended contract shall be considered to indude this option clause. 
(c) The total duration of this contract, including the exercise of any options" under this daur;e, shall not exceed 36 months. 
(End of clause) 

52.252-2 Clauses Incorporated by Reference (Feb 1998) 

P1,1ge i9 of 21 

This contract incorporates one or more dauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text. available. Also, the ful.l text of a clause may be accessed electronically at this I these address(es): 

www.amet.gov 

(End of clause) 

Clauses By Reference 
Title 

__ M.,,,=~~.,.,.,,.=.,,,.,.. . - . 
___ .] Clause 

p2.202-1 Definitions (Jul 2004) 
p2.203-3 Gratuities (Apr 1984) 

52.203-5 ~ovenant Against Contingent Fees (Apr 1984) 

52.203-6 Restrictions On Subcontractor Sales To The Government (Sept 2006) 

/52.203-7 Anti-Kickback Procedures (Jul 1995) 

p2.203-8 Cancellation, Rescission, and Recovery of Funds for Illegal or Improper Activity (Jan 

1997) 

52.203-10 Price Or Fee Adjustment For Illegal Or Improper Activity (Jan 1997) 

52.203-12 Limitation On Payments To Influence Certain Federal Transactions (Sept 2007) I 

52.204-4 Printed or Copied Double-Sided on Recycled Paper (Aug 2000) 

52.204-7 Central Contractor Registration (Apr 2008) I 
I r,.,,.~ Protecting the Government's Interest When Subcontracting With Contractors 

Debarred, Suspended, or Proposed for Debarment (Sept 2006) 

52.215-2 ~udit and Records--Negotiation (June 1999) ___ , 

52 . ."15-8 Order of Precedence--Uniform Contract Format (Oct 1997) 

52.222-3 Convict Labor (June 2003) 

~2.222-21 Prohibition of Segregated Facilities (Feb 1999) 

52.222-26 lf:qual Opportunity (Mar 2007) 

52.222-35 Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era and 

Other Eligible Veterans (Sept 2006) 

152 .222-·36 Affirmative Action for Workers with Disabilities (June 1998) 
' -·-· -·.,~"""""""''"""t~\".,...._=--..,..,,.,,,,,.. is,,_..,~-"™""".,,'lt"~-~-·-~"'~"""· • ...... ,..,_,.--n==="•~-=,..,,,,,....,,.H~ 
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152.222-37 Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, 

land Other Eligible Veterans (Sept 2006) 

·- -52.222-39 Notification of Emlpoyee Rights Concerning Payment of Union Dues or Fees (Dec 

2004) 

52.222-50 Combating Trafficking in Persons · (Feb. 2009) -~ -~·=~ 52.222-54 Employment Eligibility Verification (Jan 2009) 

52.223-6 Drug Free Workplace (May 2001) 

/52.224-1 Privacy Act Notification (Apr 1984) 

:: 152.224-2 Privacy Act (Apr 1984) 

., 52.225-13 Restrictions on Certain Foreign Purchases (June 2008) 

52.229-4 Federal, State and Local Taxes (State and Local Adjustments) (Apr 2003) 

52.232-1 Payments (Apr 1984) 

' 
52.232-8 Discounts For Prompt Payment (Feb 2002) 

152.232-1 'I Extras (Apr 1984) 

52.232-25 Prompt Payment (Oct 2008) 

52.232-33 Payment by Electronic Funds Transfer--Central Contractor Registration (Oct 2003) 
i 

. /52.233-1 Disputes (July 2002) \ 
i 

'· /52.233-3 Protest after Award (Aug 1996) 

/52.233-4 il\pplicable Law for Breach of Contract Claim (Oct 2004) 

52.242-2 Production Progress Reports (Apr 1991) 
: 

l.009) 
[ 52.244-6 Subcontracts for Commercial Items { Feb 
' 
: 152.245-1 Government Property (June 2007) i 

52.249-4 Termination for Convenience of the Government (Services) (Short 1=orm) (Apr 1984) : 

52.249-8 Default (Fixed-Price s·upply and Service) (Apr 1984) 

52.243-i Alt I Changes--Fixed Price (Aug 1987)- Alternate I (Apr 1984) [ 

fi2.253 .. 1 Computer Generated Forms (Jan 1991) 

152.232-23 ~ssignmenl Of Claims (Jan 1986) -- :,,;.,,,". 
""'"''"""-=·· -""--1"1'<~-"; 

Section J ~ il.lst of Attachments 

Exhibits and Attachments TOC 
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DISCLOSURE OF LOBBYING ACT~\flTBIE~ 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. ·1352 

/.\pproved by OMEI 

0348-0046 
(See reverse for public burden disclosure.) 

·J. Type of federal Action: 2. Status of federal Actioll"lt: 3, ~eptQlr,i( l)f!P®: D a. contract 
b. fJrant 

oa, bid/offer/application 
b. initial award 

D a. initial fi!h1Q 
- b. material chemge 

c. cooperative agreement c. post-award fForr Mateli"iail Cllaill'ilij® Only: 
d. loan year quarter. ---e. loan guarantee ,lat"-'! of la.st report -----·-·-·----~- ·. f. loan insurance 

4. ~lame and Address of Reporting Entity: 15. If Reportifi119] Eu1tth)f irrn fs,jf). 4 u.;; ?Bl Sn.1ft1i;Awl:'llrtl'l~l!'!I, Eutitl!'l!r M®:m® 
[] Prime D Subawardae ain«:11 AdlrJiil!lls:;; ,oif Prom®; 

Tier 
' 

ff known: 

Congressional District, if known: 4c Conall'essional District, if known: 
6. federal Department/Agency: 7. F<e[l'lernl Program Namem~scri!)th,1101; 

CFDA Number, if applicable: 

·-8. federni Action Number, if/mown: 9. Aw::J1rd Amo11.mt, if known: 

$ 
10. a. Name and Address of Lobbying Registrant lb. Individuals Performin1g SerrvicH (including address if 

( if individual, last name, first name, Ml): different from No. 10a) 
(last name, first name, Ml): 

11 Information requested through this form Is authorized by UUe 31 U.S.C. section 
• 1352. This disclosure of lobbying acllvltles ts a material representation of feet Signature: 

upon which reliance was placed by the tier above when ihls transaction wes made 
Print Name: _ or entered Into. This disclosure Is required pursuant to 31 U.S.C. 1352. This 

Information will be available for public Inspection. Any person who falls to file the 
Title: required disclosure shall be subject to a civil penalty of not less than $\0,000 and 

not more than $100,000 for each such failure, 

Telephone No.: Date: 

--

-· Federal llJse Only: I Authorized for Local Reproduction 
Standard Fo11n LLL (Rev. 7-97) 

. 



INSTRUCTIONS FOR COMPl,..ETIONI Of SF~lll, D!SClOSURE Of LOBIBYIU\lG Ar.nvrnes 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal 
action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required \'or each paymentor agreementto make 
payment to any lobbying entity for influencing or attempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employee of 
Congress, or an employeeof a Member of Congrmis in connection with a covered Federal action. Complete all items that apply for both !he initial filing and mateifal 
change report Refer lo the implementing guidance published by the Office of Management and Ehidget for addilional inl'om,ation. 

i. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence \he outcome of: a covered Federal :;ictlon. 

2. Identify the status of the covered Federal action. 

3. Identify the appropriate classification of this report. If this is a followup report caused by a material change to the information previously reported, enter 
the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal action. 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if !mown. Check the appropriate classification 
of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee,e.g., the first subawardee 
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, Stale and zip code of the prime Federal 
recipient. Include Congressional District, if known. 

6. Enter the name of the Federal agency making the award or loan commitment. Include al least one organizationallevel below agency name, If known. For 
example, Department of Transportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1 ). If known, enter the full Catalog of Federal fJomestic Assistance 
(CFDA) number for grants, cooperative agreements, .loans, and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item ·1 (e.g., Request for Proposal (RFP) number; 
Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number 
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan 
commitment for the prime entity Identified in item 4 or 5. 

10. (a) Enter the full name, address, city, Slate and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting 
entity identified in item 4 to influence lhe covered Federal action. 

(b) Enter the full names of.the individual(s) performing sen,ices, and include full address if different from 10 (a). Enter Last Name, First Name, and 
Middle Initial (Ml). 

11. The certifying official shall sign and date !he form, print his/her name, title, and telephone number. 

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid 0MB Control 
Number. The valid 0MB control number for this information collection is 0MB No. 0348-0046. Public reporting burden for this collection of information is 
estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data s;urces, gathering and maintaining the data 
needed, and completing and reviewing the collect.ion of information. Send comments regarding the burden estimate or any other aspect of this collection 01 
information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, 
DC 20503. '----------------------------------~- ·--·--~--------------~---"""' 
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amended to cover all correspondence 
am:l communk.ations, by letter, phoJrne 
caU, or email, throughout the agency to 
reflect the use of computerized bmcking 
systems in many offices. 

EEOC-7EmployeePayandLeave 
.Records. Routine use i was amended ao 
replace the General Services 
Administration with the Deparlmelllt of 
Interior. EEOC has switched its pey and 
lf!ave system administration from {be 
General Services Adminimation to the 
Department of the Interior. 

BEOC-8EmployeeTrovefond 
Reimlm.rsementRecords.Rcmtine 1J11111:i e 
was amended to replace the General 
Services Administration with the 
Department of Interior. EEOC bas 
swHc:hed its financial management 
administrative services from GSA to the 
Department of the Interior. 

EEOC-9ClaimsCollectfonReco:rds. 
Routine use j was amended to replace 
the General Services Administration 
with the Department of Interior. EEOC 
has switched its financial management 
administrative services from GSA to the 
Department of the Interior. 

EEOG-12TelephoneCallDetm1 
Records. The categories of individuals 
and records were amended to indude 
U.S. government phone card holders 
and phone card records, induding 
billing records. 

EEOC-13Employeeldentiftcatio;, 
Cards. The categories of records was 
amended to cover proximity card lists 
and records throughout the agency, 
whe.l'e applicab)e. The system was 
previbus]y limited to Headquarters 
proximitfcard "holders. . 

EEOC.:.151nterna/Harassment 
inquiries. The Commission approved an 
internal order governing investigations 
of allegations of harassment made by 
EEOC employees. This new system of 
records covers current or former EEOC 
employees' complaints or reports of 
harassment, witness statemen'ls, :reports 
of interviews, findings and 
recommendations, decisions and 
corrective actions taken and related 
correspondence end exhibits. Nine 
routine uses are proposed for "ihe 
system. Jn addition, it is proposed to 
exempt this system from certain 
provisions of the Privacy Act pursuant 
to section (k}(2) of the Act. A Notice of 
Proposed Rulemaking is published 
separately in today's FederalRegister 
proposing amendments to EEOC's 
Privacy Act regulations that desc:ribe 
this exemption. 

EEOC-160/ficeoflnspectorGeneral 
JnvesiigativeFiles. The Office of the 
lnspector General has reorganized its 
filing system and will be maintaining its 
investigative files by the name of the 
individuals who are subjects of 

investigations by the Office relsitiiog 'l.o 
the pr s !llld operatiir:m.s of fue 
EEOC. e Commission is adding a 
system of records ClCilvering those fines. 
Six routil!11e uses are proposed for ilie 
new system. hi aclldnticm., ii is proposed 
to exempt tlbuis system ,of rec11Jros from 
ce1'tam p:rml'Jisions of the Privacy Aci 
pursuant to s:ectfons (j)(2) and {k)f2) of me Act A Nrnlke of Proposed · 
Rulemaking ns published separaRl!IBy in 
today's JF®dera prnposmg 
amendments to s Privacv .Act 
regulations that describe 1J1ose 
exemptions. 

EEOC-17 DefemsiveL.itigatu:mFil@s. 
The Commission's Office ofLeg2l 
Counsel has upgraded its compute:frt.ed 
tracking system and filing system 
covering :iits defensive litigation files and 
has created s set of files containing 
testimony, affidavits and declarations 
given by individual:; during EEOC's 
defense of lawsuits brought against the 
agency. Consequentlly, the Commission 
is adding a system ofrecorcls coverillllg 
the Office of Legal Counsel's defensive 
litigation files. The system covers @.lU 
documents related to chtil or 
administrative litigation brought against 
the Commission, which are retrievable 
by the name of the individual who filed 
the litigation or the name of the 
individual witnesses who gave 
testimony, affidavits or declarations 
during the course of such litigation. Five 
routine uses a.re proposed for the new 
system. 

EEOC--1 BReasonable 
AccommodationRecords.The 
Commissioiihas issued an internal .. 
order establishing procedures for 
providing reasonable accommodation 
for individuals with disabilities under 
the Rehabilitation Act of 1973. This new 
system of records covers all current and 
former EEOC employees and applicants' 
requests for reasonable 
accommodations, medical records, notes 
or records made about requests, 
decisions on requests and records made 
to implement o:r track decisions on 
requests. Four routine uses are proposed 
for the system. 

The proposed routine uses in the four 
new syster.c; of records noted above 
meet the compatibility criteria since the 
information involved is collected for the 
purpose of the applicable routine uses. 
We anticipate that any disclosure 
pursuant to these routine uses will not 
result in any unwarranted adverse 
effects on personal privacy. 

EEOC/GOVT-1 EquaJEmployment 
Opportu nityintheFederolGovernment 
ComplaintondAppealRecords.The 
two routine uses proposed to be added 
to EEOC-1 and EEOC-3, permltting 
disclosure to bar associations or 

liliscl:piin!lFf b~ u<rl tlOl fi9dml 
~giancies whim ~. m oolll\d1J!ciiirng 
b!ilckgrmiiml\ d1ecb or ~lcyf 

\I!) 
fJln .illMmbsrJ1 

iim greai®ll' d•l igibmm. mm ~d«MtioID\, \l.!:ll!Fl 
Commission !(!lll'©JPI~ ro !lll(lltdl @ lllltmQ, 
'.l'OUM.e USl!l Jl)lf!mm~ (@l!!cl\@mlr\11! @;( 
h11foirm!l\\iomi, to ®mpU~ (»f (t;l.lll!lfuffici.oF.s 
e.ng11getdl by lillll\ .®-lifflcy \lo (Cf,!11\'ll'J' o\lllt fth.l'l 
age!nlt)" s responslliilitil!lS 111atdl®ir 29 CFR 
part 111':i14. J\i'bwllbr, t'fm~ C(\J)mo.mrdiiinr<l\Jil\ 
proposes to ~idlirl\,AA mi®w ro~® 'lllSril 
permitting dimcR@m11re oil' infoll'l!lflleittli@lll to 
potential WJ1ilIDless<11,: «l\~ 1lha ~ of 
~la iirnvestngairn®, &Ml 100\l!lJ 00 a\jpl)l)M)!)1'11'!.tl!l 
imd ne,r:esSll!lll'.)! ib:i'.!l ]P0rlom the !lg®J0\~1'lll 
iruurictions \md®r 29 CFlR ]?Ill.rt '1 (SH. Th,e 
CommissiolOI Im.!M! deammmed mait these 
fowr 1.J!tlnme 'ill~ !llll'm 
com tbl'J lraw 0molr\C8m1mt 
purpose of iliil!i !IJ~elm iof l\'Wlllrols. 
. A complata lliiirt e:»f aU llmOC symemii 
of records js pu1hBislbted below. The 
complete te.m ,of tlb.e n@ticas foRl«.1ws. 

For the C:o~iioo. 
ClllriM.nomlll11\l'J!Mlz:, 
Clu1.fr. 

mooc §ystemsmim~ 

EEOC-1 Age 00:111:l Equlll. Pllly Act 
Dismmma\tion Clise Files. 

EEOC-2 Atton)ey Referral Ust 
EEOC-3 Title VD imd Ammm111s Wiib 

Disabilitil!lS Act Dillcrilmination Case 
Files. 

·EEOC-4 Jaiogirapbical. F,ilas. 
EEOC-5 Comaspondem.:e mul 

Communicaltiom. 
EEOC--6 Employee Assistance Program 

, Recorru;,---- -- · .... 
EEOC-7 Employee Pay and l..eave Records. 
EEOC-."3 JEJrnployee Travel !md 

Reimbursement Rec:mds. 
EEOC-9 Claims Collection Records. 
EEOC-10 Grievmce Rscmds. 
EroG-1 l R~s-of Adverse Acaiom 

Against Nonpmerence Eligibles in the 
Excepted Service. 

EEOC-12 Telephone Call Deitail Records. 
EEOC-13 Employee ldentificatiol!l Card$. 
EEOC-1-<J Employee Plll'kmg Records. 
EEOC-15 Internal Harassment Inquiries. 
EEOC-16 Office of :Inspector General 

h1vestigal.lve JF'illes. · 
EEOC-1; Defensive Litigation Files. 
EEOC-11! Reaso111ableAccommodation 

Records. 
EEOC/GOVT-1 Equa1 Employment 

Opportuniay in the Federal Goverrunenl 
Complaint and Appeal Records. 

.EEOC-1 

SYSTIEi\11 NAME: 

Age and Equal Pay Act Discrimination 
Case Files. 

SYSTEM LOCATION: 

Field Office where the charge or 
complaint of discrimination was filed 
(see Appendix A}. Records of 
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<eompXi!ints filled under section 3211 of 
the Government Employees Rightll At:! 
of ll 9!h are located in the Office of 
Fed®JrSll Operations, '.1801 L Straet, '.NW., 
Washington, PC 20507, after a hem-i111g 
hl0ls lhean requested. 

CA'IH:G(\')R!{U l:,'IIF 61\!0MOIJAl.:S covi;~en ~',f mE 
$V$m.11 

Persons other than :federal employees 
and applicants who file charges o:r 
complaints with EEOC alleging iliav. 1,m. 

employer, employment agency or labm· 
orga~ization has violated the Age 
Discriminatioo in Employment Act of 
Hl67 101r thia Equal Pay Act of 1963, or 
wbio me complaints under seci.iom 321 
of the Government Employees Rights 
.Aci of 199'.i.. 

!CATEGORIES OF RECORDS Bil! THE SVS'il'EM: 

This system contains the recoll'd:s 
compiled during the investigation of ,Jge 
and equal pay·discrimination cases am:I 
during the investigation and hearing of 
complaints filed under section 32'.ll Df 
the Government Employees Rights Act 
rnf '.ll 99'.I. These records include: 

a. Documents submitted by c.hall'ging 
party or complainant such as charge 1Jf 
discrimination, personal interview 
statement, and correspondence. 

b, Documents submitted by employer 
such as statement of position, 
correspondence, statements of 
witnesses, documentary evidence such 
as personnel files, records of earnings, 
employee benefit plans, seniority list, 
job titles and descriptions, applicani 
data, .Prganizationa] charts, colJective 
bargaining agreements, petition to 
revoke or modifv subpoena. 

c. Records gathered and generated by 
EEOC in the course of its investigation 
and, in complaints filed under section 
32'.ll of the Government Employees 
Rights Act of 1991, during the headng, 
such as letters of referral to state fair 
employment practices agencies, 
correspondence with state fair 
employment practices agencies, witness 
statements, investigator's notes, 
investigative plan, report of initial and 
eJd"I interview, investigator's analyses of 
e";dence and charge, subpoenas, 
decisions and letters of determinaHon, 
conciliation agreements, 
correspondence and any additional 
evidence gathered during the course o:f 
ahe investigation. 

AUTHORITY FOR MAINTENANCE OF THE SYSU'M: 

5 u.s.c. 301; 29 u.s.c. 209,211, 2Hi, 
.217, 625; 44 u.s.c. 3101; 2 u.s.c. J.220. 

PllRPOSE(S): 

This system is maintained for tl1e 
purpose of enforcing the prohibitions 
against employment discrimination 
cofflained in the Age Discrimination in 

Employment Act, the Equal Prny Act and 
secifon 321 of the Govemme1rri 
Employees Righits Ad of:imn. 

ROUTDNIE l!.ISIES @IF ~IECORlilS lil/lAUI\ITAii'!\!:!:i 61! fflF: 
SVllliM, 11\!Cl.UDD!>!G CJ!.'11:GORtfES Of \IS!e!RS AIIIID 
'll'HIE Pi.llRIP'OS(ES t!)IF sm.::lli USES: 

'flhHe :recol!"clls amd infonnafoui fa,1 
these .-ec:oJrds ma;fbe used: 

a. To disch:nse perthient infor.mli:ltfolil to 
a federal, st.!llte, or local agency or iliktl 
p!!rty as may be sppropri!llte or 
necessa:iy to pe1rfomn fue Commi!lsioIDl's 
fi.mciions u1rnd.ar ilie Age Discrimi:m11fo:m1 
in Empfoy:mell'l!I Act or Eglllal Pi;:y Act 

b. To d!isdose informaticm contaAnf:!f! 
in these :records to si\ate mrnd k1c:li:IX 
agencies admh:1.isterimig state or focal fah-
employment practices laws. . . . 

c. To disclose non-confidenhal imd 
non-privileged information from dosed 
ADEA!EP A case mes (a file is dosecl 
when the Commission has termir.1111ted 
its investigation am:l has decided not to 
sue) to the employer where a lawsuit 
has been :filed against the empk»yer 
involving that information, to ofille:r 
employees of thie same employer who 
have been notified by the Commission 
of their right uirnder 29 U.S.C. 2115 tl!ll me 
a lawsuit on their own behalf, and theill' 
representatives. 

d. To provide information io a , 
congressional office from the recom of 
an individual in response Io an inquiry 
from the congressional office made at 
the request of :a party to the charge. 

e. ·To disclose pertinent information io 
the appropriate federal. state or local 
agency .responsible for investigating, 
prosecuting, enforcing or implementing 
a statute,.ru]e, regulation or order, 
where the EEOC becomes aware off an 
indication of a violation or potential 
violation. of civ:il or criminal law or 
regulation. 

f. To disclose information to another 
federal agency, to a court, or 110 a party 
in litigation before a court or in an 
administrative proceeding being 
condm:::fed by a federal agency when the 
government is a party to the judicial 01r 
administrative proceeding. 

g. To disclose information to officials 
of st~te or local bar associations or 
disciplinary boards or committees when 
they are investigating complaints 
against attorneys in connection with 
their representation of a party before 
EEOC. 

h. To disclose to 0 Federal agency in 
the e:xecuHve, legislative, or judicial 
branch of government, in response toils 
request information in connection with 
the hiring of an employee, the issuance 
of a security clearance, the conducting 
of a security or suitability inves1igation 
of an individual, the classifying of job, 
or the lawful statutory, administrative, 

or imivemgati"® pmp~ @f time mgelillcy to 
the el'tlelillt ililllt itb!S immmati«:nil'P. n~ 
relevant oond lll\l!CEISlll9.i1' ten ~ll'l ll\~uesti)(l\ig 
.igency's der.~.11i@im. 

PO!.ltilel> Aillltl f'M((;lrn!CES f\il~ $V~ill,~iio, 
RITTttlfiMNij, At©l!SS!ti@, !\E'll'AI~, Mlli 
!'l!$1'0illltl@ @Ii' l!ti!ir.@11!tl$ ~111~1\: ®'\fl\\'ITT!,n~ 

Si:l:l~f!i@I!: 

These reroll'd\\': ffi'l'l mfiiilDlt~ilDled in fi)\P. 
folders and in mi,mJmtal\' dai.tl\b11ss!,'l. 

m;m1~11<wi11.m': 

'll'Jmese rtet:ori!11 a1re rem®v11ibl>'l by 
dJ1,1rgilDlg p@rty :IJJ!ma, G1mpfoyer !i!i11me 
and clnSJifile1D1urob,,i:,_ 

$/\IFIEGllJJAEUI$; 

Plllpeli' records are mll!mtll!ml!lt~ wi n 
secured araSJ to wlbinch 101illy !.ll'il\ilhir.Jrlza[l. 
p@!l'SOI'.!llll6i h1t1.W® ll!CC;e$So Accesis ,all)) mrli 
inse of d:iesa l1\l'!rooMS is limited to lli«llse. 
persons whose official duties requm:l 
such access. The premises ani k1cJ):ed 
when aufun:iriZll'ld pmoll'mall are lDll011t tGJtR 
dh11ty. Accesiil i,o «:Qmputelrl:Mlidl racords fa 
J.:imi1led, 1tiu11if tS11ct®s~ ooill®l'l li!Jll\lR 
e!i!try logs, fo ~ wJmos® @fflciaU d111.tn@s 
require access. 

RE'lfEWJTDON Ail'IIQJ IOiiSIPOOM.: 

Cases !hat Sr® dismissed or dosed frrr 
oilier ilian no cause mre destroyed si,c 
mon'i.hs folliowing the dS11te off dismissal 
Oli closure. No cause files t.haa am of 
value in I.he d\eveiopme1mt cif furore class 
action or pattern and practice cases ar.e 
retired to I.he Fedetel Records Oanter 
one year after the d:ate of the last action 
and clestroyed..allter three additional 
veers. AH oiliar no cause files are · 
destroyed r.me :1ear after the date of the 
last action. Negotisted settlement files 
are destroyed one year after \be caUendll!l' 
year in whkb tile settlement agrsemoot 
is signed or after all. obHgat.ioll'.lls Wllder 
the agreemenI are satisfied, whk.he,rer 
occurs later. Where m1Qlne1tacy benefits 
are realiz al 
Pay, and 
destroyed three years after ilie elate of 
'1.he last action. Oilier flles are retired to 
i:he Federal Records Center oi1u1 year 
after the date @f the last actiOln, . 
im::ludhng action il!l the federal courts m 
the last compliance review (the {inai . 
report submitted by the respondent after 
conciliation to im:lkate compliance) and 
destroyed after three additional years, 
except landmark cases. Landmark cases 
are transferred to the nearest Federal 
Records Centl!SJr two years after final 
court action and offered to ilie National 
Archives ten. years after final court 
action. ' 

SYSTEM MANAGER($) AMO ADDRESS: 

Director of the field office where the 
charge was filed (see Appendix A). 
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Director of the Office of Federal 
Operations, 1801 L Street. NW., 
Washington, DC 20507. 

SYSTEM EXEMPTI:D FROM CERTAIN PROVISIONS 

OF THE ACT: 

This system is exempt under 5 U.S.C. 
552a(k)(2) from subsections (c)(3), (d), 
(e)(1), (e)(4)(G), (e)(4)(H), (e}(4}(I) and (f] 
of the Act. 

EIEIOC-2 

SYSTEM NAME: 

Attorney Referral Llst. 

SYSTEM I..OCATION: 

.All District Offices (see .Appendix A). 

CATEGORIES OF INDIVIDUALS COVERED SY •Hi: 

SVS'l'i:Wl: 

Attorneys who represent plaintiffs in 
employment discrimination litigation. 

CATEGORIES OF RECORDS IN THE SYSTilM: 

This system contains attorneys' 
names, business addresses and 
telephone numbers, the nature and 
amount of civil rights litigation 
experience, state and federal bar 
admission, whether the attorneys have 
the capacity and .desire to handle class 
actions; whether the attorneys charge 
consultation fees (and how much); 
whether the attorneys will waive the 
consultation fee; the types of fee 
arrangements the attorneys will accept, 
and whether the attorneys speak a 
foreign language fluently. 

AIJT~Ql'IITY FO.R MAINTENANCE OF THE SYSTEM: 

.42 u.s.c. 2000e-4(g); 44 u.s.c. 3101. 

PURPOSEjS): 

This system is maintained for the 
purpose-of providing charging parties, 
upon their request, with information 
about local attorneys who represent 
plaintiffs in employment discrimination 
litigation. 

ROUTINE USES OF RECORDS MAINTAINED IN "nlE 

SYSTEM, INCLUDING CATI:GORIES OF USERS ANO 

THE PURPOSES OF SUCH uses: 
These records and information in 

these records may be used: 
a. To refer charging parties to 

attorneys who handle litigation of 
employment discrimination lawsuits. 

b. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of the individual. 

POLICIES AND PRACTICES FOR STORING, 

RETRIEVING, ACCESSING, RETAINING, AND 

DISPOSING Of RECORDS IN lHE SYSlEM: 

STORAGE: 

Stored on prepared forms, index cards 
and computer databases. 

.W au ., .W.: fa, ,M\1,;JSUHll,.1;>m:t i.l.l®!N1.J$.ll.!.!dl:l;'hlfit,:;;\Jlt~::..J.'M&.JlL£ZJilt,Ul!J<iW..ft1E.> .,,J'.\'li&)l\f,£t,.®4JJ 

RETRIEII ABILm: 

Indexed alphabetically by names of 
the attorneys. 

SAFEGUARDS: 

Access to this system of records is 
restricted to EEOC personnel who ha;rn 
a legitimate us~ for the information. 
This system is stored in filing cabinets. 
Access to computerized records is 
limited, furouglh use of access codes and 
entry logs, to t11ose whose officfal duties 
require access. 

Rffil>IT!Oli'I AND DISPOSAL: 

Files are reviewed and updated 
annually . 

SYSTEM MANAG!ER(S} ANO ADDRESS: 

Regional Attorney at each District 
Office (see Appendix A). 

NOTIFICATION PROCEDUR!i:: 

lnqui:ries ,concerning this system of 
records should be addressed to the 
appropriate system manager. H is 
necessary to furnish the following 
information: (1) Full name of the 
individual whose records are requested; 
(2) mailing address to which reply 
should be sent. 

RECORD ACCESS PllOCfHIURES: 

Same as above. 

CONTESTING RECORD PROCEDURES: 

Same as above, 

RECORD SOURCE C.t.Tl!:GORIES: 

The individual on whom the record is 
maintained. 

SYSTEM NAME: 

Title VU and .Americans With 
Disabilities Act Discrimination Case 
Files. 

SYSTEM LOCATION: 

Field Office where the charge of 
discrimination was filed (see Appendix 
A). 

CATIEGOIR!ES OF INDIVIDUALS COVERED BY THE 

SYSTEM: 

Persons, other than federal employees 
and applicants, who file charges 
alleging that an employer, employment 
agency, labor organization or join! labor
management apprenticeship committee 
has violated Title VII of the Civil Rights 
Act of '.1964 or the .Americans With 
Disabilities .Acl of '.l 990, or both. 

CATEGORIES OF RECOROS 1111 Tl-IE SYSTEM: 

This system contains records 
compiled during the investigation of 
race, color, :religion, sex, and national 
origin discrimination cases and cases of 
discrimination against individuals with 

disabilities. These records include: 

11. DolCW!lewam~by~ 
· party, such as chlq® @tt dn111mmfuMtion, 

personal intmirilllW ~l!!!l\elmt, ml\:ldiml 
:reooros . 

b. Do ~mployer 
such as ststement @f pMitiom, 
comspontlE!l!loo, mtemm~ @f 

witnesses, dC1CUm0nwy,evidell'.l.m such 
as personnel fil®S, MOOJr«is @i ®Sll'lililmgs, 
EEO dllllta 
seRJ.iority .s, 
applicant d!llffi, orgamimtiolllflll cllums. 
rolleci:ive bruigaiml]lg &ngirMl!illl@U, 

petition to l!'E!fflb @ir mo<Ufy subpoena. 
r.. RecoJrills gathweid md geDented by 

iEEOC in the-oowrse m its ill'Avemgatfon 
such as let.ten a@ mta •m' iooru l'fanir 
employment practice l'AIIJ!!mclM, 
correspondence ·with state f@IDr 

employment pncti«:WJ agencies, 'Wimess 
statements, investjgat«tr's notes, 
investigative plm, investigator's 
analyses of the md9JllCB mtl clliqe, 
report of initial md mt interviilEl"INs, 
copy of deferral to mate, subpoiam_s, 
decisions 1md ll!ltten 1M' det8lMIX!.m.aticm., 
analysis of def~ ~cy action, 
conciliation agreem~. 
co:r.respondence wd my additions} 
evidence gatbllfflld chll!ing the course of 
the investigation. 

AUTHORITV fOR E\Wmil\!J\INC!a IDF TlilllE SVSTEII\II: 

5 U.S.C. 301;42 U.S.C. 2tDOOe-5,-3 
and -'-9; 42 U.S,C. 12:&'.17; 44 U.S.C. '310'.I. 

PURPOSE(S}: 

This system ia maintained for the 
purpose of enforcing the prohibitions 
against employment discrimination 
contai ried in '"TIIleVI!! ol' 'ffie•Civil Rights 
Act of 1964 and the Americans 'With 
Disabilities Act of umo: 
ROUTINE IISES OF REC.OROS MAINTAINEO l~S THIE 

SVSTIEM, iNCl.:I.IDIMG CAUGOR!ES Of USERS All'ID 

WE ll'IJRPOSIES OIF SOOlill wn: 
These records 1md mfmmation in 

these reco,da may be used: 
a. To disclose partment information to 

a federal, state, or local agency or third 
party as may be appropriate or 
necessary to perform the Commission's 
functions 1mder Title W of the CMl 
Rights Act of 19M md ihe Americans 
With Disabilities Act of 11990. 

b. To disclose information contained 
in these records to state and local 
agencies administering state or local fair 
employment practices laws. . 

c. To disclose non-c:onfidentu1l or 
non-privileged information contained i.n 
these records to the following persons 
after a notice of right to sue has been 
issued: 

1. Aggrieved persons and their 
attorneys in case files involving 
Commissioner Charges provided that 
such persons have been notified of their 
status as aggrieved persons; 
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2. Persons or orgamzatio:rus ll'Hiing on 
behalf of an aggrieved person provided 
lblllt the aggrieved person has given 
1Nll'itten authorization to the peraon who 
· filed on hls or her behalf to e«rt es U1e 
illggrisved person's .agent for this 
purpose, and their attoiryieys; 

3. ~players md the~ attornays, 
prmm:ied that the cl:i.arg:mg party ot 
aggrieved .person has filed S1llliit 1md®i: 

Titl® vn or the Americans With 
Disabilities Aci, or both. 

d. To provide information to a 
congressional office from the irecord of 
an individual in response to an :inquiry 
from U1e congressional office made at 
the request of a party to the thm-g~. 

e. 'll'o disclose pertinent infol'l!11111:'tlfon to 
ihe appropriate federal, state or local 
agencies responsible for investigating, 
proseC11fulg, enforcing or im_plementing 
s stamte, rule, regulation or order, 
·1111:bere EEOC becomes aware of m:i 

indication of a violation or potentfol 
violation of c:ii~,l.l or criminal naw or 
:regullliltion. 

£. To disclose information to another 
federal agency, to II court, or to a pru1y 
in litigation before a court or in an 
adminis'lrative proceeding being 
conducted by a federal agency when the 
government is a party to the judicial or 
administrative proceeding. 

g. To disclose information to officials 
of disciplinary boards or committees 
under the control of a state or loce] 
government when they are investigeting 
complaints against attorneys in 
connection with their representation of 
a party bsfore EEOC. 

h. To disclose to a Feelers] agency in 
ihe executive, legislative, or judicial 
branch of government, in response to its 
requ~ infomiation in connection with 
the hiring of an employee, the issuance 
of a security clearance, the conch.nciing 
of II security or suitabiJity investigation 
ofan individual, the classifying of jobs, 
or the lawful statutory, administrative, 
or investigative purpose of the agency to 
the extent that the information is 
relevant and necessary to the requesting 
agency's decision. 

POLICIES AND PRACTICES FOR STORING, 
RIIITRIEVING, ACCESSING, RETAINING, ANl'l 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

These records are maintained in file 
folders and in computer databases. 

RETRIEVABILITY: 

These records are retrievable by 
charging party name, employer name 
and charge numbe.r. 

SAFEGUARDS: 

Paper records are maintained in a 
secured area to which only authorized 

,. 

personnel have 1:1ccesii; Aa:esis to mcl 
lllse of these records is limited to ilh«:»se 
persons whose official duties li'l'!tJ.UIDl'® 
such access. The premises are h:ic.\ed 
when authorized pmoMe] ·m:ia n@t @lil 

duty. Access 'to computerized r1m::ords is 
limited, tbroufih use of aa:ellls rodes iand 
entry logs, to ili.ose whose officfo., clh.llil.1!®!l 
require access. 

&'!ITTF.NTIOl\l AND IOiSl'OSAli.: 

Cases that are dismissed rnr dose~ for 
other ilian no cause m-e demoyed si.:x 
months foHowing tl113 date of i:Hsmfasal 
or dosure. No a1use files iliat illra !Cb[ 
value in the development of fut1.1Lre class 
action or pattern 1md practice cases are. 
retired to the Federal .Records Centflll' 
one year after the date of the fasi action 
and destroyed after three eddUional 
yems. Al! other no cause ·mes are 
destroyed one year afaer th111 date of the 
last action. Negotiated settlem111nt m®s 
are destroyed one year P.Jfaer the calendss 
year in which the settlement agreeme:!11.: 
is signed or after all obligations undl.19r 
ilie agreement are satisfied., whh::lhiever 
occurs l11ter. Where monetary benefits 
are realized in conC1J:rrent Age, Equal 
Pi!iy, Title vn and Americans With 
Disabilities Act cases, the file is 
destroyed three years after tl1e date of 
the last action. Other files are retired, to 
the Federal Records Center one year 
after the date of the las'! action, 
including actilln in the federal courts or 
the lest compliance review (the final 
report submitted by the respondent after 
conciliation to indicate compliance) and 
destroyeifalter 'three additional years, 
except landmark cases. Landmark cases 
are transferred to fue nearest Federal 
Records Center two years after final 
court action and offered to the National 
Archives ten years after final court 
action. 

SYSTEM MANAGER($) ANO AOD!U:SS: 

Director of the field office where the 
charge was filed. 

SYSTEMS DEMPTIEO FROM CERTAIN PROVISIONS 

<lFTIIEACi: 

This system is exempt under 5 U.S.C. 
55ill(k)(2) from subsections (c)(3), (d), 
(e)(l), (e)(4)(G), (e)(4)(H), {e)(4)(I}, and (Q 
of the Act. 

EIEOC-4 

SYSTEM NAME: 

Biographical Files. 

SYSTEM LOCATION: 

Office of Communications and 
Legislative Affairs, Equal Employment 
Opportunity Commission, 1801 L Street, 
NW., Washing1on, DC 20507. 

GA'IJ'E!GOIRIES Oi' 81\lrJIMOll,\\U; l\lC!111:ltrel<l[ll l!l1f ffllE 
m'!lffiM: 

C,.iinemt airnril fonnar C<lmmissioners, 
General Cm.1nsels allllrll Commii.ision 
officislii. 

l;A'lif.(mm!E$ Oi' l!l{!;l!:l'.)F!ij$ IN nm f!fli'!l'ii'l!!I',~: 

'.i1t1d1uie1:1 fOll' ead:1 ili~ name, ,lsi\1.1<1 oo.lldl 
pfor.e ofhirilb, eih~icsition, employmemt 
h.i11ftoiry, md 1Di.lh1m, Ml1)graphic!1tI 
in:i!O)l")ii')l8\UOn. 

All'iHOC'!m' i'OIR lflA!N111l!NAIMr.l! l!Jl!F 1iHIE S1/$1fl:mn: 

,1,?, u.s.c. zrn1, 1~ u.s.c. 2olll0&-?1. 

l'RPli111i'OSlo(~): 

This sv!ltiem fa maili1Jtail.lled for the 
jJ'lllliJl[lS!!,Of provMill'Ag inform81tii[llfii 1t1bmxi 
EEOC ofli1da)s to members of tibHe · 
Cimgress 8Iliri ilie rmMk. 

f.lOiJTINIE O!SES ©Ii' R[eC()l'tli))S MAiNTl\mllEOCli II~ uMF. 
S'\ISTl,m/l, IMCll.!.il!)ftllj!; eA'lflEGOl/tGIES <Olli' 0,0Sli:l!<l$ Ali'l!l 
THIE ll"URl'OSIES @\" ,~Mr.Gi ~OS!im: 

These recorirl, an<l Ji:1)fo:rirrnaJirnr1 ill'!. 
these reoonl.$ milly be U$ad 

a. To llDSWteli' pub-Uc and congressfona !\ 
inquiries iriagaroing moc 
Com:missiolt\\®lrll, Geneml C0>1.llnseils li"IR'M'l. 

Commission officials. 

1'01.!Cii:S AND PIAACTICES 11'1.lR 11\TOtmNG, 
RIITRIE'IIING, /.\CCEISSIMG, RETAINING Ail!D 
DISPOSING OF RIECORl'.IS iii! 'HIE: SVSUll'l: 

STORAGII:: 

Stored in locking metai me cabinets 
available to offic:e employees mid cm 
computer databases. 

~IE'l'Ri:IVABILITV: 

Indexed by la~t name of t.b.e 
Commissioner, Gene:ral'Counsel or 
Commission official. 

MR:11.U.Ol\ilM: 

Files are kept in tbe Q(fice of 
Comm'llluications and LElgisiative 
.Affairs, whicl:i. is locked evenings, 
weekends 1:11:i1:l holidays. Access to 
computerized records is limited, 
through use of access codes and entry 
logs, to iliose whose official duties 
require access. 

RETENTION AND [IISPOSAl: 

Maintained permanently. 

S'l'STIEM MANAGER{S) AND ADDRESS: 

Director, Office of Communications 
and Legislative Affairs, Equal 
Employment Opportunity Commission, 
180:l 1. Street, NW., Washington, DC 
20507. 

NOTIFICATION PROCEDURES: 

Inquiries concerning this system of 
records should be addressed to lhe 
svstem manager. All inquiries should 
f;mish the full nam'e of the individual 
and 1he mailing address to which the 
reply should be mailed. 



Office, of Equid Opporhmity 

:i1s t-l. Olive l"venue. Suite 130 

·wesr Palm B"'ach, FL :33401 

(561) '.:i55-4884 

Pa:• .. :: (561) 355-4932 

vvww.pbcgov.com/equalopportunity 

~il 

Pr.1.lm BerJ::h Co:nmty 
Bo~_rd of County 
Commissioners 

Jeff !'{cons. Chairman 

Burt Aaronson, Vice Chairman 

Karen 'l'. Marcus 

Shelley Vana 

Steven L.. Abrams 

Jess R. Santamaria. 

Disrrlct ·1 

Cc,unty Administrator 

Robert Weisman 

An Equal Opportunity 
1.;J'frmati;,e-Adion Emplrr,v-,r" 

Official Electronic Letterhead 

May 28, 2009 

]\ 11 A h R n. · c •.· o.c.r.'.· 11r. nt ony ,, . i nee,, ontracnng 1ncer VIA Facsimile to: (202) 
663-4178 
Acquisition Services Division 
U. S. Equal Employment Opportunity Cornmission 
131 "M" Street, N .E. - 4th Floor 
Washington, D. C. 20507 

RJE: JFY 2008-20®9 FEJP A C(l)ntraclt (C([))l!1ltlract No. EJECCN090037) 
JPahn 18e21dlll Collllni-y Offke ([))f JEquaR OpporrtlU!llllnty 

Dear Mr. Price: 

This correspondence is to acknowledge receipt of the FY 2008-2009 
FEP A Contract No. EECCN090037 and Standard Fonn (SF) 26. 
Pursuant to the instructions in your transmittal letter, it is requested that 
the Palm Beach County Office of Equal Opportunity be granted an 
extension of time within which to submit the signed contracts. 

Pursuant to the Charter and Ordinances of Palm Beach County, Florida, 
aU contracts must be approved by the Board of County Commissioners 
at a public meeting. We have prepared the required documents to have 
this contract approved by the Board of County Commissioners at the 
July 7, 2009 meeting. Upon approval, the contracts will be returned to 
the EEOC via overnight express delivery. 

[f you wish to discuss this matter, please reach me at (561) 355-2584 or 
via e-mail to: 

Sincetely, 
l l 

F . 

1~c: EEOC, Miami District Office 


