
Agenda Item No. 3E-19 

PALM BEACH COUNTY 
BOARD OF COUNTY COMMISSIONERS 

AGENDA ITEM SUMMARY 

Meeting Date: September 15, 2009 [ X] Consent [ ] Regular 
[ ] Ordinance [ ] Public Hearing 

Department 

Submitted By: Community Services 

Submitted For: Head Start/Early Head Start & Children's Servfoes 

I. EXECUTIVE BRIEF 
I 

Motion and Title: Staff recommends motion to ratify: the Chairman's signature on a 
One-Time Program Improvement grant application to the Department of Health and Human 
Services, Administration for Children and Families (HHS), for the period of October 1, 2008, 
through September 30, 2009, in the amount of $90,316. 

Summary: The Department of Health and Human Services, Administration for Children and 
Families (HHS) has announced the availability of One-Time Program Improvement grant for 
Head Start/Early Head Start programs. These funds will be used to purchase replacements 
for 67 out- of- warranty computer systems. The application was submitted through the 
emergency signature process because there was not sufficient time to submit through the 
regular Board of County Commissioners agenda process. Funding is comprised of $72,253 
(80%) Federal and non-Federal match of$18,063. The non-Federal match can be provided 
from present County overmatch. No new County funds are required. (Head Start) 
Countywide {TKF) 

Background and Justification: The Department of Health and Human Services, 
Administration for Children and Families (HHS) is providing One-Time Program 
Improvement funding. The funds, if granted, will be used to purchase replacements for 67 
out-of -warranty computer systems. Palm Beach County Head Start/Early Head Start is in 
great need for the equipment. This improvement will allow the program to continue to 
provide excellent service to the children and families served. 

Attachments: 
1. Memorandum Ratifying Chair's Signature 
2. One-Time Program Funding for Early Head Start & HeadStart Application 

--~ r/ er 10 c, 
Approved by: ______________________ __,_ __ / __ 

nty Administrator ate 



II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2009 
Capital Expenditures 
Operating Costs 90,316 
External Revenue (72,253) 
Program Income (County) __ 
In-Kind Match (County) 

NET FISCAL IMPACT 18,063 

# ADDITIONAL FTE 
POSITIONS (Cumulative) __ 

Is Item Included in Current Budget? Yes__ No X 
Budget Account No.: Fund _. _'. Dept.~ Unit __ ....;.; Object..;;..-~~ 
Program Code Various 

B. Recommended Sources of Funds/Summary of Fiscal Impact: 
No new County funds. The non-federal match will be funded through FY20.o 
County overmatch. · 

C. Departmental Fiscal Review. 

Ill. REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Administration Comments: 

B. Legal Sufficiency: 

C. Other Department Review: 

Department Director 

This summary is not to be used as a basis for payment. 
2 



. ' 

Department of 
Community Services 

Division of Head Start 
&. Children Services 

3323 Belvedere Road 

Building502 

West Palm Beach, FL 33406 

(561) 233-1600 

FAX: (561) 233-1631 

www.pbcgov.com 

• 
Palm Beach County 

Board of County 
Commissioners 

Jeff Koons, Chairman 

Burt Aaronson, Vice Chairman 

Karen T. Marcus 

Shelley Vana 

Steven L. Abrams 

Jess R. Santamaria 

District 7 

County Administrator 

Robert Weisman 

"All Equal Opportunity 

A.ffi,-madve Acdon Employer· 

@printed on recycled paper 

MEMORANDUM 

TO: John F. Koons, Chairman 
Board of County Commissioners 

FROM: Robert Weisman 
County Administrator 

DATE: July 16, 2009 

RE: One-Time Program Improvement Application 

Pursuant to PPM# CW.;F-003, your signature is needed on the FY09 

One-Time Program Improvement grant application to purchase 67 out 

of warranty computer systems. The total amount of the request is 

$72,253 (Federal) and $18,063 (Non-Federal match). The non

federal match can be provided from present county overmatch and 

therefore no new county dollars are required. 

The application is due to the Region IV Office of Head Start no later 

than Friday, July 17, 2009. The announcement was first made on the 

ECLKC website on June 4, 2009. There was not sufficient time to 

submit through the regular Board of County Commissioners agenda 

process, as we were also working on two large expansion grants 

(Head Start and Early Head Start) at the same time. 

Staff will submit this item on the agenda for the Board of County 

Commissioners meeting of August 18, 2009. 

If additional information is needed, please contact Dr. Carmen 

Nicholas, Head Start Director at 233-1611. 



APPLICATION FOR Version 7/03 
FEDERAL ASSISTANCE 2. DATE SUBMITTED Apglicant Identifier 

04 H3046 
1. TYPE OF SUBMISSION: 3. DATE RECEIVED BY STATE State AppUcation Identifier 
Application Pre-application 

D Construction t;J Construction 4. DATE RECEIVED BY FEDERAL AGENCY Federal Identifier 

IZI Non..r."n•tr11rtlnn D Non..r.nn•tructlon 
5. APPLICANT INFORMATION 
Legal Name: Oraanlzatlonal Unit: 

Palm Beach County Board of County Commissioner Department 
Community Services 

Or~nlzatlonal DUNS: 
07 470481 

Division: 
Head Start & Children Services 

Address: Name and telephone number of person to be contacted on matters 
Street: Involving this aopllcatlon (give area code) 
3323 Belvedere Road, Building 502 Prefix: First Name: 

Carmen 
City: . 
west Palm Beach 

Middle Name 
A 

Counw 
Palm each County 

La~Name 
Nie olas 

State: Zi Code Suffix: 
FL ~406 
Coun~: Email: 
United States of America cnichola@pbcgov.org 
6. EMPLOYER IDENTIFICATION NUMBER (EIN): Phone Number (give area code) 

1 
Fax Number (give area code) 

'51[9]-'6llollolloll1 118 115 561-233-1611 561-233-1633 

8. TYPE OF APPLICATION: 7. TYPE OF APPLICANT: (See back of form for Application Types) 

IIZI New ID Continuation [] Revision B If Revision, enter appropriate letter(s) in box(es) 
See back of form for description of letters.) • D 

Other (specify) 

Other (specify) 9. NAME OF FEDERAL AGENCY: 
Department of Health & Human Services 

10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE NUMBER: 11. DESCRIPTIVE TITLE OF APPLICANT'S PROJECT: 

@J@l-1[]@]@] Fiscal Year 2009, One -Time Program Funding For Early Head Start & 

TITLE (Name of Program): Head Start 

12. AREAS AFFECTED BY PROJECT (Cities, Covntles, States, etc.): 

Palm Beach County 

13. PROPOSED PROJECT 14. CONGRESSIONAL DISTRICTS OF: 
Start Oate: I Ending Date: a. Applicant ~t- Project 
10/1/2008 9/30/2009 16,19,22,23 6,19,22,23 

15. ESTIMATED FIJNDING: 16. IS APPLICATION SUBJECT TO REVIEW BY STATE l;XECIJTIVE 
ORnER 12372 PROCESS? 

a. Federal $ w 
a.Yes.Ill! 

THIS PREAPPLICATION/APPLICATION WAS MADE 
72,253 AVAILABLE TO THE STATE EXECUTIVE OROER 12372 

b. Applicant $ w PROCESS FOR REVIEW ON 
18,063 

c. State $ w DATE: 

d. Local $ w b. No. ID PROGRAM IS NOT COVERED BYE. O. 12372 

e. Other $ 
.., • OR PROGRAM HAS NOT BEEN SELECTED BY STATE 

FnRREVIEW 
f. Program Income $ w 17. IS THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT? 

g. TOTAL ~ ... 
0 Yes If "Yes" attach an explanation. IIZl No 90,316 

18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT. THE 
bOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE 
ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED. 
a·. Authori7Af1 RAnp•<> .. ntative" 
Prefix First Name Middle Name 

John F 
Last Name Suffix 
Koons 

b. Tille c. Telephone Number (give area code) 
Chairman -----.. /l - - - 355-2202 

d. Signature of Authorized Representatif(____ )~ \' v_~ e. Date Sjgned 
\ LH 

Previous Edition Usable / 
.. . Standard Form 424 (Rev.9-2003) 

A1,1lhorized for Local Reoroduction Prescribed bv 0MB Circular A-102 



BUDGET INFORMATION - Non-Constr!,Jction Programs ·. · OMB Approval No. 0348-0044 

-Grant Program Catalog of Federal 
Estimated Unobligated Funds New or Revised Budget 

Function Domestic Assistance 
or Activity Number r---F-e_d_e-ra_l ___ L....--------r---------r1-----------.1-----------11-

(<tl (bL___ _ (c) 
Non-Federal 

(d) 
Federal 

{e) 
Non-Federal 

'(f) 
Total 
ta) 

1. EHS 
$ $ $ 15,098.00 1 $ 3,774.001$ 18,872.00 

2.HS 57,155.00 14,289.00 71,444.00 

3. 

4. 

5. Totals 
$ $ $ 72,253.00 I$ 18,063.001$ 90,316.00 

,"' ··:,<s,< ., •. . . · ·-;_ ::;:;,;"_; ;$i,Q]ll.Qfii;B;::l;IJ]Q,.GJ;;I;,Q~1lE:§.bl{l.1;~:".:c::2rE-.L.::":.~:;Z.'.:,,}i"ficii:'ls~i:jiftt:'::tlS:<,~>-·.,.,;;.;,- :. tj/ 

6. Object Class Categories 
(1) 

a. Personnel 
''$ 

b. Fringe Benefits 

c. Travel 

d. Equipment 

e. Supplies 

f. Contractual 

g. Construction 

h. Other 

i. Total Direct Charges (sum of 6a-6h) 

j. Indirect Charges 

k. TOTALS (sum-of6iand6j) $ 

·~::-,z(:if:t;:.:: 

7. Program Income $ 

Previous Edition Usable 

GRANT PROGRAM, FUNCTION OR ACTIVITY 

~ ~~ --- _ _J3} 
$ I$ 

15,098.00 57,155.00 

15,098.00 57,155.00 
I$ 

~;~ -'.~;?55~4?~~F1£~\,.. . ... ~; .. :,,, 
'$ J$ 

Authorized for Local Reproduction 

(4) 

$ 

$ 

$ 

$ 

$ 

l~; 

$ 

Total 

{5) 

72,253.00 

72,253.00 

~ 

Standard Form 424A"(Rev. 7-97) 
Prescribed byOMB Cin::ular A-1-02 



BUDGET INFORMATION - Non-Construction Programs 0MB Approval No. 0348--0044 

~~-::x~~~tr.~~~~~til~I 
Grant Program Catalog of Federal 

Estimated Unobligated Funds New or Revised Budget 
Function Domestic Assistance 
or Activity Number r---F-e_d_e_ra_l __ .,.j __ N_o_n--F--e_de_r-al....;...--11--------1...---------.,,-----------1, 

(a) (b) ~ ~ (d) 
Federal 

(e) 
Non-Federal 

(f) 
Total 

{g) 

1. EHS $ $ $ 15,098.001$ 

2.HS 57,155.00 

3. 

4. 

5. Totals $ $ $ 72,253.00 I$ 

.· ·•. ~c •••.• '· >· •.·:<. ::;_$EQ'tlt1N7B ~ e4o..GEJ:JlA:T.EGJi.8!t~.:>l):¾£'ttE!%'.Sh~;;,~;.;c_ .. 
6. Object Class Categories GRANT PROGRAM, FUNCTION OR ACTIVITY 

(1) (2) ,(3) (4) 

a. Personnel $ $ I$ $ 

b. Fringe Benefits 

c. Travel 

d. Equipment 15,098.00 57,155.00 

e. Supplies 

f. Contractual 

g. Construction 

h. Other 

i. Total Direct Charges (sum of 6a-6h) 

j. Indirect Charges 

k;TOTALS (sum of6i and 6j) $ 
15,098.00 I$ 57,1'55.00 ,$ $ 

' ;_,,:~·. : ~~- •~.· ::i~i~~:,;:~~;i~%~~:~•>L, .. : ·· :~;~;/~.~\~-i~iiff~if~1f7.B~~~•.-~:;~ -~·:: -~c--~•-.,.. 

7. Program Income $ $ $ $ . 

Authorized for-local Reproduction 
Previous Edition Usable 

3,774.()Q ,$ 

14,289.00 

16,063.00 I$ 

$ 

$ 

$ 

Total 

(5) 

16,672.00 

71;444.00 

90,316.00 

72,253.00 

72,253:00 

Standard Form 424A (Rev. 7-97) 
Prescribed by 0MB Circular A-102 



0MB Approval No. 0348-0040 

ASSURANCES - NON-CONSTRUCTION PROGR_AMS 

Public reporting burden for this collection of information is estimated to average 15 m!m,1tes per response, including time for reviewing 

instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 

information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 

reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, OC 20503. 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. 

SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY. 

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the 

awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such 

is the case, you will be notified. · 

As the duly authorize<;! representative of the applicant, I certify that the applicant: 

1. Has the legal authority to apply for Federal assistance 
and the institutional, managerial and financial capability 
(including funds sufficient to pay the non-Federal share 
of project cost) to ensure proper planning, management 
and completion of the project described in this 
application. 

2. Will give the awarding agency; the Comptroller General 
of the United States and, if appropriate, the State, 
through any authorized representative, access to and 
the right to examine all records, books, papers, or 
documents related to the award; and will establish a 
proper accounting system in accordance with generally 
accepted accounting standards or agency directives. 

3. Will establish safeguards to prohibit employees from 
using their positions for a purpose that constitutes or 
presents the appearance of personal or organizational 
conflict of interest, or personal gain. 

4. Will initiate and complete the work within the applicable 
time frame after receipt of approval of the awarding 
agency. 

5. Will comply with the Intergovernmental Personnel Act of 
1970 (42 U.S.C. §§4728-4763) relating to prescribed 
standards for merit systems for programs funded under 
one of the 19 statutes or regulations specified ih 
Appendix A of OPM's Standards for a Merit System of 
Personnel Administration (5 C.F.R. 900, Subpart F). 

6. Will comply with all Federal statutes relating to 
nondiscrimination. These include but are not limited to: 
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) 
which prohibits discrimination on the basis of race, color 
or national origin; (b) Title IX of the Education 
Amendments of 1972, as amended (20 U.S.C. §§1681-
1683, and 1685-1686), which prohibits discrimination on 
the basis of sex; (c) Section 504 of the Rehabilitation 

Previous Edition Usable 

Act of 1973, as amended (29 U.S.C. §794), which 
prohibits discrimination ori the basis of handicaps; (d) 
the Age Discrimination Act of 1975, as amended (42 
U.S.C. §§6101-6107), which prohibits discrimination 
on the basis of age; (e) the Drug Abuse Qffice and 
Treatment Act of 1972 (P.L. 92-255), as amended, 
relating to nondiscrimination on .the basis of drug 
abuse; (f) the Comprehensive Alcohol Abuse and 
Alcoholism Prevention, Treatment and Rehabilitation 
Act of 1970 (P.L. 91-616), as amended, relating to 
nondiscrimination on the . basis of alcohol abuse or 
alcoholism; (g) §§523 and 527 of the Public Health 
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee-
3), as amended, relating to confidentiality of alcohol 
and drug abuse patient records; (h) Title VIII of the 
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as 
amended, relating to nondiscrimination in the sale, 
rental or financing of housing; (i) any other 
nondiscrimination provisions in the specific statute(s) 
under which application for Federal assistance is being 
made; and, 0} the requirements of any other 
nondiscrimination statute(s) which may apply to the 

application. 

7. Will comply, or has already complied, with the 
requirements of Titles ii and Ill of the Uniform 
Relocation Assistance and Real Property Acquisition 
Policies Act of 1970 (P.L. 91-646) which provide for 
fair and equitable treatment of persons displaced or 
whose property is acquired as a result of Federal or 
federally-assisted programs. These requirements apply 
to all interests in real property acquired for project 
purposes regardless of Federal participation in 

purchases. 

8. Will comply, as applicable, with prov1s1ons of the 
Hatch Act (5 1,.J.S.C. §§1501-1508 and 7324-7328) 
which limit the political activities of employees whose 
principal employment activities are funded in whole or 
in part with Federal funds. 

Authorized for Local Reproduction 

Standard Form 424B (Rev. 7-97) 

Prescribed by 0MB Circular A-102 



9. Will comply, as applicable.with the provisions of the Davis

Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act 

(40 U.S.C. §276c and 18 v.s.c. §874), and the Contract 

Work Hours and Safety Standards Act (4Q U.S.C. §§327-

333), regarding labor standards for federally-assisted 
construction subagreements. 

10. Will comply, if applicable, with flood insurance purchase 

requirements of Section 102(a) of the Flood Disaster 

Protection Act of 1973 (P .L. 93-234) which requires 

recipients in a special flood hazard area to participate in the 

program and to purchase flood insurance if the total cost of 

insurable construction and acquisition is $10,000 or more. 

11. Will comply with environmental standards which may be 

prescribed pursuant to the following: (a) institution of 

environmental quality control measures under the National 

Environmental Policy Act of 1969 (P.L. 91-190) arid 

Executive Order (EO) 11514; (b) notification of violating 

facilities pursuant to EO 11738; (c) protection of wetlands 
pursuant to EO 11990; (d) evaluation of flood hazards in 

floodplains in accordance with EO 11988; (e) assurance of 

project consistency with the approved State management 

program developed under the Coastal Zone Management 

Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of 

Federal actions to State (Clean Air) Implementation Plans 
under Section 176(c) of the Clean Air Act of 1955, as 

amended (42 U.S.C. §§7401 et seq.); (g) protection of 

underground sources of drinking water under the Safe 

Drinking Water Act of 1974, as amended (P.L. 93-523); 

and, (h) protection -of endangered species under the 

Endangered Species Act of 1973, as amended (P.L. 93-
205). . 

TIFYING OFFICIAL 

~ 

12. Will comply with the Wild and Scenic Rivers Act of 

1968 (16 U.S.C. §§1271 et seq.) related to protecting 

components or potential components of the national 

wild and scenic rivers system. 

13. Will assist the awarding agency in assuring compliance 
with Section 106 of the National Historic Preservation 

Act of 1966, as amended (16 U.S.C. §470), EO 11593 

(identification and protection of historic properties), and 

the Archaeological and Historic Preservation Act of 

1974 (16 U.S.C. §§469a-1 et seq.). 

14. Will comply with P.L. 93-348 regarding the protection of • 
human subjects involved in research, development, and 
related activities supported by this award of assistance. 

15. Will comply with the Laboratory Animal Welfare Act of 
1966 (P.L. 89-544, as amended, 7 lJ.$.C. §§2131 et 

seq.) pertaining to the care, handling, and treatment of 

warm blooded animals held for research, teaching, or 

other activities supported by this award of assistance. 

16. Will comply with the Lead-Based Paint Poisoning 

Prevention Act (42 U.S.C. §§4801 et seq.) which 

prohibits the use of lead-based paint in construction or 

rehabilitation of residence structures. 

17. Will cause to be performed the required financial and 
compliance audits in accordance with the Single Audit 

Act Amendments of 1996 and 0MB Circular No. A-133, 
"Audits of States, Local Governments, and Non-Profit 

Organizations.• 

18. Will comply with all applicable requirements of all other 

Federal laws, executive orders, regulation$, and policies 

governing this program. 

TITLE 

Chairman 

DATE SUBMITTED 

Palm:· Beach Board of County CoIIIIl).issioners 
Standard Form 424B (Rev. 7-97) Back 



Administration for Children&Families 

Home I Services I Working with ACF I Policy/Planning I About ACF I ACF News 

CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

,._ .. t)""" .L VA. A. 

(!)Questions? 

!Privacy 
Site Index 

. Contact Us 

Search 

Public Law 103227, Part C Environmental Tobacco Smoke, also known as the Pro Children Act of 1994, requires that 

smoking not be pennitted in any portion of any indoor routinely owned or leased or contracted for by an entity and 

used routinely or regularly for provision of health, day care, education, or library services to children under the age of 

18, if the services are funded by Federal programs either directly or through State or local governments, by Federal 

grant, contract, loan, or loan guarantee. The law does not apply to children's services provided in private residences, 

facilities funded solely by Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol 

treatment. Failure to comply with the provisions of the law may result in the imposition of a civil monetary penalty of 

up to $1000 per day and/or the imposition ofan administrative compliance order on the responsible entity.By signing 

and submitting this application the applicant/grantee certifies that it will comply with the requirements of the Act. · 

The applicant/grantee further agrees that it will require the language of this certification be included in any subawards 

which contain provisions for the children's services and that all subgrantees shall certify accordingly. 

http://www.acf.hhs.gov/programs/ofs/grants/tobacco.htm 7/15/2009 



SUPPLEMENTAL FUNDING 
I I 

One-Time Program Improvement Funds 

Federal funding level requested ::::: $72,253 

Head Start 57,155 

Early Head Start :::;: 15,098 

The required match of$18,063 will be provided \'>y the grantee. 

Purpose for the funds requested: 

Funds are being requested to replace 67 computer' systems that are out of their warranty cycles. 

The breakdown is as follows: 

Administration 

• Head Start systems total · 3J 
• EHS systems total 8 

5y Center Count is: 

• Boynton Beach Head Start 2 
• Delray Beach Head $tart 4 
• Lake Worth Head Start 4 

• San Castle EHS 3 
• Riviera Beach Head Start 6 
• South Bay EHS 3 
• West Palm Beach Head Start 4 

Current Market price per unit is $1,348.00. 

Total Head Start 

Early Head Start 

Federal $72,253 

= 

= 

53 computers x $1,348 

14 computers x $1,348 

Required Match $18,063 

Relationship to Heath and Safety 

= 

= 

= 

$71,444 

$18,872 

$90,316 

The request is only partially and indirectly related to health and safety. The centers are 

equipped with closed circuit televisions (CCTV's) for surveillance purposes. Center 



managers and Field Operations administrative staff monitor daily activities in classrooms and 

playgrounds from their desktop computers. Instances of behavior that could cause hann to 

the children are caught and intervention and preventative strategies are taken. 

Impact qf Funding . ' 

The program utilizes Child Plus as its Management Information System and Galileo as its 

ongoing child assessment system. Funding will allow the program to efficiently and 

effectively meet all HSPS requirements, but most importantly, stay in compliance with 

1304.51 Management Systems and Procedures. 

WhI the grantee cannot fund from annual Head Start grant award 
' 

The cost of operating the program exceeded the program's :funding level. The Board of 

County Commissioners provides a substantial overmatch to ensure that all the program's 

needs are met. However, due to the downturn in the economy, the board reduced its FY 

2008-09 funding to Head Start by over $1 million and by just under $1 million for FY 2009-

1 O. As a result, there were insufficient funds in our annual award to purchase the computers. 

Consequences should the funding regue§t be declined 

Should the :funding request be declined, the program rttns the risk of not being able to afford 

the cost to repair the out of wattanty systems. It would also impede the work of staff while 

the computers are down for repairs. In addition, the program's Management Systems and 

their services would be adversely affected. 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION ANl> OTHER RESPONSI8ILITY 
MATTERS 

Certification Regarding Debarment, Suspension, arid Other Responsibility Matters--Primary Covered Transactions 

Instructions for Certification 

1. By signing and submitting this proposal, the prospective primary participant is providing the certification set out 
below.· 

2. The inability of a person to provide the certification required below will not necessarily result in denial of 
participation in this covered transaction. The prospective participant shall submit an explanation of why it cannot 
provide the certification set out below. The certification or explanation will be considered in connection with the 
department or agency's determination whether to enter into this transaction. However, failure of the prospective 
primary participant to furnish a certification or an explanation shall disqualify such person from participation in this 
transaction. 

3. The certification in this clause is a materi.al representation of fact upon which reliance was placed.when the 
department or agency determined to enter into this transaction. If it is later detennined that the prospective primary 
participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal 
Government, the department or agency may terminate this transaction for caijse or default. 

4. The prospective primary participant shall provide immediate written notice to the department or agency to which 
this proposal is submitted if at any time the prospective primary participant learns that its certification was erroneous 
when submitted or has become erroneous by reason of changed circumstances. 

5. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, 
person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, have the 
meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549. Yo1J. 
may contact the department or agency to which this proposal is being submitted for assistance in obtaining a copy of 
those regulations. 

(). The pi;ospective primary participant agrees by submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is 
proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this covered transaction, unless authorized by the department or agency entering into 
this transaction. 

7. The prospective primary participant further agrees by submitting this proposal that it will include the clause 
titled ''Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier Coverec;l 
Transaction," provided by the department or agency entering into this covered transaction, without modification, in all 
lower tier covered transactions and in all solicitations for lower tier covered transactions. 

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier 
covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, 
ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A 
participant may decide the method and frequency by which it determines the eligibility of its principals. Each 
participant may, but is not required to, check the List of Parties Excluded from Federal Procurement and 
Nonprocurement Programs. 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to 
render in good faith the certification required by this clause. The knowledge and information of a participant is not 
required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 

1 O. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a cove_red 
transaction knowingly enters into a lower tier covered transaction with a person who is proposed for debarment under 
48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal Government, the department or agency may 

http://www.acf.hhs.gov/programs/ofs/grants/debar.htm 7/15/2009 



Uebarm.ent Cerbiication Page~ oi'~ 

terminate this transaction for cause or default 

*****·******* 

Certification Regarding Debatment, Suspension, and Other Responsibility Matters--Primary Covered Transactions 

(1) The prospective primary participant certifies to the best of its knowledge and belief, that it iuid its principals: 
(a) Are not presently debarred, suspended, proposed for debarment, qeclared ineligible, or voluntarily excluded by 

any Federal department or agency; 
(b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered 

against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or 
performing a public (Federal, State or local) transaction or contract under a public transaction; violation of Federal or 
State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction ofrecords, 
making false statements, or receiving stolen property; 

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, 
State or local) with commission of any of the offenses enumerated in paragraph (l)(b) of this certification; and 

( d) Have not within a three-year period preceding this application/proposal had one or more public transactions 
(Federal, State or local) terminated for cause or default. . 

(2) Where the prospective primary participant is unable to certify to any of the statements in this certification, s1.J,ch 
prospective participant shall attach an explanatio~ to this proposal. 

Certification Regarding Debatment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered 
Transactions 

Instructions for Certification 

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set 
out below. 

2. The certification in this clause is a material representation of fact upon which reliance was placed when this 
transaction was entered into. If it is later determined that the prospective lower tier participant knowingly rendered an 
erroneous certification, in addition to other remedies available to the Federal Government the department or agency 
with which this transaction originated may pursue available remedies, including suspension and/or debarment. 

3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal 
is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when 
submitted or had become erroneous by reason of changed circumstances. 

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, 
person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, have the 
meaning set out in the Definitions and Coverage sections of rules implementing Executive Order 12549. You may 
contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations. 

5. The prospective lower tier participant agrees by submitting this proposal that, [[Page 33043]] should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transactioti with 
a person who is proposed for debarment under 48 CFR. part 9, subpart 9.4, debarred, suspended, declared ineligible, 
Or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency 
with which this transaction originated. 

6. The prospective lower tier participant further agrees by submitting this proposal that it will include this clause 
titled '' Certification Regarding l)ebarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier Covered 
Transaction," without modification, in all lower tier covered transactions and in all solicitations for lower tier covered 
transactions. 

7. A participant in a covered transactioti may rely upon a certification of a prospective participant in a lower tier 
covered transaction that it is not proposed for debannent under 48 CFR part 9, subpart 9.4, debarred, suspended, 
ineligible, or voluntarily excluded from covered transactions, unless it knows that the certification is erroneous. A 
participant may decide the method and frequeticy by which it determines the eligibility of its principals. Each 
participant may, but is not required to, check the List of Parties Excluded from Federal Procurement and 
Nonprocurement Programs. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to 
render in good faith the certification required by this clause. The knowledge and infotmation of a participant is not 
required to exceed that which is nonnally possessed by a prudent person in the ordinary course of business dealings. 
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9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 

transaction knowingly enters into a lower tier covered transaction with a person who is proposed for debarment under 

48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from participation in this 

transaction, in addition to other remedies available to the Federal Government, the department or agency with which 

this transaction originated may pursue available remedies, including suspension and/or debarment. 

************ 

Certification Regarding Debannent, Suspension, Ineligibility an Voluntary Exclusion--Lower Tier Covered 

Transactions 

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals 

is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 

participation in this transaction by any Federal department or agency. 
(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, 

such prospective participant shall attach an explanation to this proposal. 
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CERTIFICATION REGARDING ORUG-FREE WORKPLACE REQUIREMENTS 
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(!)Questions? 
(!)Privacy 
{i)Slte Index 
9contact Us 

Search 

This certification is required by the regulations implementing the Drug-Free Workplace Act of 1988: 45 CFR Part 76, 

Subpart, F. Sections 76.630( c) and ( d)(2) and 76.645(a)(l) and (b) provide that a Federal agency may designate a · 

central receipt point for ST ATE-WIDE AND STA TE AGENCY-WIDE certifications, and for notification of criminal 

drug convictions: For the Department of Health and Human Services, the central pint is: Division of Grants 

Management and Oversight, Office of Management and Acquisition, Department of Health and Human Services, 

tloom 517-0, 200 Independence Avenue, SW Washington, DC 20201. 

Certification Regarding Drug-Free Workplace Requirements (Instructions for Certification) 

1. By signing and/or submitting this application or grant agreement, the grantee is providing the certification set out 

below. 

2. The certification set out below is a material representation of fact upon which reliance is placed when the agency 

awards the grant. If it is later determined that the grantee knowingly rendered a false certification, or otherwise 

violates the requirements of the Drug-Free Workplace Act, the agency, in addition to any other remedies available to· 

the Federal Government, may take action authorized under the Drug-Free Workplace Act 

3. For grantees other than individuals, Alternate I applies. 

4. For grantees who are individuals, Alternate II applies. 

5. Workplaces under grants, for grantees other than individuals, need not be identified on the certification. If known, 

they may be identified in the grant application. If the grantee does not identify the workplaces at the time of · 

application, or upon award, if there is no application, the grantee must keep the identity of the workplace(s) on file in 

its office and make the information available for Federal inspection. Failure to identify all known workplaces 

constitutes a violation of the grantee's drug-free workplace requirements. 

6. Workplace identifications must include the actual address of buildings (or parts of buildings) or other sites where 

work under the grant takes place. Categorical descriptions may be used (e.g., all vehicles of a mass transit authority or 

State highway department while in operation, State employees in each local unemployment office, performers in 

concert halls or radio studios). 

7. If the workplace identified to the agency changes during the performance of the grant, the grantee shall inform the 

agency of the change(s ), if it previously identified the workplaces in question (see paragraph five). 

8. Definitions of terms in the Nonprocurement Suspension and Debarment common rule and Drug-Free Workplace 

common rule apply to this certification. Grantees' attention is called, in particular, to the following definitions from 

these rules: 

Controlled substance means a controlled substance in Schedules I through V of the Controlled Substances Act (21 

U.S.C. 812) and as further defined by regulation (21 CFR 1308.11 through 1308.15); 

Conviction means a finding of guilt (including a plea of nolo contendere) or imposition of sentence, or both, by any 

judicial body charged with the responsibility to determine violations of the Federal or State criminal drug statutes; 

Criminal drug statute means a Federal or non-Federal criminal statute involving the manufacture, distribution, 
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dispensing, 1.}se, or possession of any controlled substance; 

Employee means the employee Qf a grantee directly engaged in the performance of work under a grant, including: (i) 
All direct charge employees; (ii) All indirect charge employees unless their impact or involvement is insignificant to 
the performance of the grant; and, (iii) Temporary personnel and consultants who are directly engaged in the 
performance of work under the grant and who are on the grantee's payroll. This definition does not include workers 
not on the payroll of the grantee (e.g., volunteers, even if used to meet a matching requirement; consultants or 
independent contractors not ori the grantee's payroll; or employees of subrecipients or subcontractors in covere(j 
workplaces). · 

Certification Regarding Drug-Free Workplace Requirements 

Alternate I. (Grantees Other Than Individuals) 

The grantee certifies that it will or will continue to provide a drug-free workplace by: 

(a) Publishing a statement notifying employees that the unlawful ~anufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions 
that will be taken against employees for violation of s1,1ch prohibition; 

(b) Establishing an ongoing drug-free awareness program to inform employees about -

(l)The dangers of drug abuse in the workplace; 

(2) The grantee's policy of maintaining a drug-free workplace; 

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and 

(4) The penalties tha~ may be imposed upon employees for drug abuse violations occurring in the workplace; 

c) Making it a requirement that each employee to be engage~ in the performance c;>fthe grant be given a copy of 
the statement required by paragraph (a); 

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under 
the grant, the employee will --

(1) Abide by the terms of the statement; and 

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in 
the workplace no later than five calendar days after such conviction; 

(e) Notifying the agency in writing, within ten calendar days after receiving notice under paragraph (d)(2) from 
an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must 
provide notice, including position title, to every grant officer or other designee on whose grant activity the 
convicted employee was working, unless the Federal agency has designated a central point for the receipt of 
such notices. Notice shall include the identification number(s) of each affected grant; 

(f) Taking one of the following actions, within 30 calendar days of receiving notice 1Jnder paragraph (d)(2), 
with respect to any employee who is so convicted --

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent 
with the requirements of the Rehabilitation Act of 1973, as amended; or 

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program 
approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency; 
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(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of 
paragraphs (a), (b}, (c), (d}, (e) and (f). . . · 

(B) The grantee may insert in the space provided below the site(s) for the perfonnan~e of work done in 
connection with the specific grant: 

Place Of Perfonnance (Street address, city, county, state, zip code) 

Check if there are workplaces on file that are rtot identified here. 

Alternate II. (Grantees Who Are Individuals) 

(a) The grantee certifies that, as a condition of the grant, he or she will not engage in the unlawful manufacture, 
distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant; 

(b) If convicted Qf a criminal dn.Jg offense resulting from a violation occurring during the conduct of any grant 

activity, he or she will report the conviction, in writing, within 1 O calendar days of the conviction, to every 
grant officer or other designee, unless the Federal agency designates a central point for the receipt of such 
notices. When notice is tnade to such a central point, it shall include the identification number(s) of each 

affected grant. 

[55 FR 21690, 21702, May 25, 1990] 
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CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

A -o- .._ ..,.-• ~ 

!Questions? 
Privacy 
Site Index 

@Contact Us 

Search 

(I) No Federal appropriated funds have been paid ~r will be paid, by or on behalf of the undersigned, to any person for influencing or 

attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an employee of a 

Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 

loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 

contract, grant, loan, or cooperative agreement. 

· (2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence 

an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress 

in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form

LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers 

(including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify 1111d 

disclose accordingly. This certification is a material representation of fact upon which reliance was placed when this transaction was made or 

entere4 into. Submission of this certification is a prerequisite for making or entering into this transaction impose<! by section 1352, title 31, 

{J.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not rriore than 

$100,000 for e11ch such failure. 

Statement for Loan Guarantees and Loan Insurance 

The undersigned states, to the best of his or her knowledge and belief, that: 

If any funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of IIJlY agency, a 

Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this commitment 

providing for the United States to insure or guarantee a loan, the undersigned shall complete and submit Standard Fonn-LLL, "Disclosure 

Fonn to Report Lobbying,'' in accordance with its instructions. Submission of this statement is a prerequisite for making or entering into this 

. transaction im ed by section 1352, title 31, U.S. Code. Any person who fails to file the required statement shall be subject to a civil penalty 

ofnotl,,. SI Q~more ., 00,000 ,.,...,. ,uch fdl=. 

an 
Title each1~County Board··,oFOounty Commissioners 

Organization 
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