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I. EXECUTIVE BRIEF 

Motion and Title: Staff recommends motion to: 
A) ratify the Vice-Chairperson's signature on the application to the State of Florida 
Department of Education (DOE) for participation in the Summer Food Service Program 
(SFSP) for the period of June 6, 2011, through August 19, 2011, in an amount not to 
exceed $536,862 to provide nutritious meals for children; and 
B) delegate authority to the County Administrator or his designee to sign additional 
State of Florida Department of Education (DOE) amendments and/or documents. 

Summary: The SFSP funds nutritious meals for children 18 years and younger during 
the summer months. Approximately 90 sites have been identified across the County to 
serve these meals. Funding allows for maximum daily meal servings consisting of 
2,170 breakfasts, 4,757 lunches and 2,722 snacks. The emergency signature process 
was used because there was not sufficient time to submit through the regular agenda 
process and meet the May 13, 2011 submission deadline. No County funds are 
required. (Human Services) Countywide (TKF) 

Background and Justification: The Division of Human Services has participated in the 
SFSP for the past 20 years. SFSP was established to ensure that all children age 18 
and under receive nutritious meals during the summer that are comparable to those 
served under the National School Lunch and School Breakfast Programs. Free meals 
are provided to all children at approved SFSP sites. The Division of Human Services is 
a Sponsor of the program operating under the authority of the United States Department 
of Agriculture (USDA) and the State of Florida Department of Education (DOE). The 
Division, as the sponsor, will monitor sites for quality and compliance using nine (9) 
temporary positions, with salaries and mileage paid through Administrative grant funds 
from the SFSP. 

Attachments: 

Summer Food Program Application signed by Vice-Chairperson Vana 

------------------------------------------------------------------------------------------------------------------------------------

Recommended By: c~L~y.~0
7 

Department Director 
d~ 
Bat 

Approved By: G ~ 11 ____________________ __.___.__ ___ _ 
Date 



II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2014 

Capital Expenditures 
Operating Costs 536 862 
External Revenue (536'.862) 
Program Income (County) ' 
In-Kind Match (County) 

NET FISCAL IMPACT 0 

# ADDITIONAL FTS 
POSITIONS (Cumulative) __ 

Is Item Included In Current Budget: Yes X No __ _ 
Budget Account No.: Fund 0001 Dept. 148 

Program Code various 
Unit 1335 Obj. various 

Program Period: GY11 

B. Recommended Sources of Funds/Summary of Fiscal Impact: 

Departmental Fiscal Review: 'I CU. \.Lliul. ~~ -zr,r,, 
Ill. REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Administration Comments: 
/( tJo CeU>-< ~els. QJ"°..Q./ ~~& • 1 

B. Legal Sufficiency: 

C. Other Department Review: 

Department Director 

This summary is not to be used as a basis for payment. 
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TO: 

FROM: 

DATE: 

RE: 

MEMORANDUM 

Karen T. Marcus, Chair 
Board of County Commissioners 

Robert Weisman 
County Administrator 

May 6, 2011 

2011 Summer Food Application 

Pursuant to PPM # CW-F-003, Grant Administration Policy, I, B3, this 
memo is written to request your approval prior to Board review and action. 

Pursuant to PPM#CW-F-003 your signature is needed on the Grant 
Application. This 2011 Federal Department of Education SFSP 
Application will provide nutritious meals to children 18 years and younger 
during the summer months. 

The application was received on March 3, 2011 with instructions to return 
it by 5PM May 13, 2011. The emergency signature process is being 
utilized because there is not sufficient time to submit the application 
through the regular BOCC agenda process. Staff will submit this item at 
the Board's June 21, 2011 Commission Agenda. 

If additional information is needed, please contact Georgiana Devine, 
(561 )355-4778. 



This grant is being submitted in response to the 2011 Florida Department of Education 
Summer Food Service Program (SFSP) Application. The Division of Human Services 
has participated in the SFSP for the past nineteen years. The Division is applying for 
funds to provide nutritious meals to children 18 years and younger during the summer 
months. There are approximately 90 sites identified across the County with a maximum 
daily rate of meals served established at 2,170 breakfasts, 4,757 lunches and 2,722 
snacks. 

The Division will monitor the sites for quality and compliance with regulations using nine 
temporary positions. No County funds are required this year. The grant application is 
due to Florida Department of Education in Tallahassee on Friday, May 13, 2011. The 
Division is anticipating a maximum of $536,862 in revenue from the Florida Department 
of Education to serve meals for the period of June 6, 2011 through August 19, 2011. 

The complete application will be placed on the next agenda item for ratification. 



Agreement Number: 04- 0781 FLORIDA DEPARTMENT OF EDUCATION 
DIVISION OF SUPPORT SERVICES 

FOOD AND NUTRITION MANAGEMENT 

Name of Sponsor: PBC Board of County Commissioners 

Address: 810 Datura Street West Palm Beach, FL 33401 
SUMMER FOOD SERVICE PROGRAM FOR CHILDREN AGREEMENT 

INSTRUCTIONS: (1) Return two copies of this agreement with original signatures prior to the beginning of the 
program to Food and Nutrition Management, Summer Food Service Program, 325 West Gaines Street, Room 
1032, Tallahassee, Florida 32399-0400. (2) When the agreement Is approved, one copy will be returned to the 
Sponsor. 

In order to effectuate the purposes of the Summer Food Service Program for Children, the Florida Department of 
Education (hereinafter referred to as the "Department") and the sponsor whose name and address appear on the 
Application for Participation (SFSP-F1) (hereinafter referred to as the "Sponsor") acting in behalf of each site listed 
on the Site Information Sheet, (SFSP-F2), covenant and agree as follows. 

A The DEPARTMENT AGREES TO THE extent of funds available from USDA, it shall reimburse the sponsor in 
accordance with applicable requirements and regulations of the Summer Food Service Program for Children, 
and any amendments thereto. 
1 In connection with meals served to children only at approved sites during any fiscal year for sponsors 

approved to operate the Summer Food Service Program. 
2. The amount of operational reimbursement is based on meals times' rate: 

(a) Sponsors receive program payments based on the number of meals served multiplied by the 
appropriate combined administrative and operating rates for reimbursement 

(b) Claims for reimbursement must reflect only meals that meet SFSP requirements and are actually 
served to eligible children during the claiming period (SFSP Policy, January 2, 2008; Nationwide 
Expansion of Summer Food Service Program Simplified Cost Accounting Procedures). 

(c) Based on records that are regularly submitted by the sites, Sponsors must report the number and type 
of first and second meals served to all children; sponsors of camps need to report the meals served to 
eligible children only. 

3 Reimbursements are based on the number of meals served multiplied by the sum of administrative and 
operational rates. Sponsors must maintain complete records to document all costs and meals they claim 
for reimbursement. 
(a) Allowable operating costs are those costs incurred by the Sponsor for providing and serving meals to 

eligible children and adults. These costs include, but are not limited to, cost of food used, nonfood 
supplies, and space for the food service. 

(b) The prorated shares of the program's administrative costs are costs incurred by your organization for 
activities related to planning, organizing, and administering the program The SFSP has two different 
levels of administrative reimbursement rates. The higher reimbursement rates are for Sponsors of 
sites that prepare or assemble their own meals and for Sponsors of sites located in rural areas. The 
lower rate is for all other Sponsors. 

(c) An amount estimated in the Sponsor's approved administrative budget. 

4. The Sponsor must continue to account for any income that accrues to the program, but the income will not 
be deducted from the combined operating and administrative cost to determine the amount of 
reimbursement the Sponsor is entitled to receive 

B The SPONSOR, being the authority for supervision and control over the program warrants that, it accepts final 
financial and administrative responsibility for the program and that it will· 

1. Operate a nonprofit food service for children on school vacation during the months of May through 
September or during the months of May throvgh September and at some other time or times during the 
year for children on school vacation under a continuous school calendar system; 

2 For school food authorities, offer meals which meet the requirements and provisions set forth in 7 CFR 
225 during times designated as the meal service periods by the sponsor, and serve the same meals to all 
children; for all other sponsors, serve meals which meet the requirements and provisions set forth in 7 
CFR 225 during times designated as the meal service periods by the sponsor, and serve the same meal 
to all children; 

3. Serve meals without cost to all children, except that camps may charge for meals served to children who 
are not eligible for free or reduced price school meals; 

4 Issue a free meal policy statement in accordance with 7 CFR 225, 

5. Meet the training requirements for its administrative and site personnel, as required under 7 CFR 225; 

6. Claim reimbursement only for the type or types of meals specified in the agreement and served to 
children at approved sites during the approved meal service period; except that camps shall claim 
reimbursement only for the type or types of meals specified in the agreement and served without charge 
to children who meet the Program's income standards: 

7 Submit claims for reimbursement on a form provided by the Department in accordance with procedures 
established by the Department; 

8. Maintain, in the storage, preparation, and service of food, proper sanitation and health standards in 
conformance with all applicable state and local laws and regulations; 

9 Accept and use, in as large quantities as may be efficiently utilized in the program, such foods as may be 
offered as donated by the Department, 

1 o Have access to facilities necessary for storing, preparing and serving food; 

11. Maintain a financial management system as prescribed by the Department; 

12. Maintain on file documentation of site visits and reviews in accordance with 7 CFR 225; 

13. Maintain full and accurate records of all program operations under this agreement. Upon request make all 
accounts and records pertaining to the program available to state, federal, or other authorized officials 
for audit or administrative review, at a reasonable time and place Such records shall be retained for a 
period of three years after the end of the fiscal year to which they pertain, except that, if audit findings 
have not been resolved, the records shall be retained beyond the three year period as long as required 
for the resolution of any issues raised by the audit. 

14. Maintain children on site while meals are consumed 
C. The Sponsor hereby agrees that it will comply with Title VI of the Civil Rights Act of 1964 (Public Law 88-352, 

42 U.S.C. 2000d et seq.) and all requirements imposed by the regulations of the Department of Agriculture (7 
CFR Part 15), Department of Justice (28 CFR Parts 42 and 50). and FNS directives or regulations issued 
pursuant to that Act and the regulations, to the effect that, no person in the United States shall, on the 
grounds of race, color, national origin, sex, age, or disability be excluded from participation in, be denied the 
benefits of, or be otheiwise subjected to discrimination under any program or activity for which the sponsor 
receives federal financial assistance from the Department; and hereby gives assurance that it will immediately 
take any measures necessary to effectuate this agreement. 

This assurance is given in consideration of and for the purpose of obtaining any and all federal financial 
assistance, grants, and loans of federal funds; reimbursable expenditures; grant or donation of federal 
property and interest in property; the detail of federal personnel, and the sale and lease of, and the permission 
to use, federal property or interest in such property or the furnishing of services without consideration or at a 
nominal consideration, or at a consideration which is reduced for the purpose of assisting the recipient, or in 
recognition of the public interest to be served by such sale, lease, or furnishing of services to the recipient, or 
any improvements made with federal financial assistance extended to the program applicant by the 
Department. This includes any federal agreement, arrangement, or other contract which has as one of its 
purposes the provision of cash assistance for the purchase of food, and cash assistance for purchase or 
rental of food service equipment or any other financial assistance extended in reliance on the representations 
and agreements made in this assurance. 

By accepting this assurance, the sponsor agrees to compile data, maintain records, and submit reports as 
required, to permit effective enforcement of Title VI and permit authorized USDA personnel during normal 
working hours to review such records, books, and accounts as needed to ascertain compliance with Title VI. If 
there are any violations of this assurance, the Department of Agriculture, Food and Nutrition Service, shall 
have the right to seek judicial enforcement of this assurance. This assurance is binding on the sponsor, its 
successors, transferees, and assignees as long as they receive assistance or retain possession of any 
assistance from the Department. The person or persons whose signatures appear below are authorized to 
sign this assurance on the behalf of the sponsor. 

D. The terms of this Agreement and the detailed information contained on the Application for Participation 
(SFSP-F1 ), and the Site Information Sheets (SFSP-F2), which shall be considered a part of this Agreement, 
shall not be modified or changed in any way other than by consent in. writing of both parties hereto. 

ESE 198 
SFSP-F3 

(continued on Reverse) 
Doe Page 1 of 3 

Revised 1/27/09 



SUMMER FOOD SERVICE PROGRAM FOR CHILDREN AGREEMENT 

E This Agreement may be renewed annually by the Department and the Sponsor by mutual agreement in 
writing Renewal will be contingent on the Sponsor meeting program requirements in this Agreement and 
those outlined in part 225 of the Code of Federal Regulations and other pertinent instructions from the 
Department or the United States Department of Agriculture and shall pertain to programs under Sponsor's 
jurisdiction that have submitted annual applications and said applications have been given Department 
approval 

F. This Agreement may be terminated upon 15 days written notice on the part of either party hereunto, and the 
Department may terminate this Agreement immediately after receipt of evidence that the terms and conditions 
of this Agreement and of the regulations governing the program have not been fully complied with by the 
Sponsor. Any termination of this Agreement by the Department shall be in accord with applicable laws and 
regulations. No termination or expiration of this Agreement, however, shall affect the obligations of the 
Sponsor to maintain and retain records and to make such records available for audit. Termination of this 
Agreement for noncompliance with Title VI of the Civil Rights Act of 1964 shall be in accordance with 
applicable laws and regulations. 

G. The Department may take such action, including prosecution for fraud under applicable state and federal 
statutes or initiate a reclaim, 1f any part of the money received by the Sponsor, through improper or negligent 
action, is diminished, lost, misapplied, or diverted from the program. This liability on the part of the Sponsor 
shall remain in effect for the applicable periods or limitations as called for by law after the effective date of 
termination of the Agreement. 

H. The Department shall inform the Sponsor of its right to request a review of decisions made by the Department 
which affect the participation of a sponsor in the program or the Sponsor's claim for reimbursement. 

I. It is understood and agreed by and between the Department and the Sponsor, whether public or private, that 
the regulations of the United States Department of Agriculture relating to the Food and Nutrition Services, 
Regulation number 225, attached, are made a part of this Agreement and that the Department, Sponsor, and 
sites are to abide by all of the conditions and terms set forth in the regulations. 

CERTIFICATION AND APPROVAL 

SPONSORING AGENCY 

Sponsor PB County Board of County Commissioners County Palm Beach County 
My signature certifies that the information submitted on this form and its attachments is true and 
correct I am aware that deliberate misrepresentation or withholding of information may result in 

pcose7~ state oc fedecal stat,tes. 

Signature and Title of Auth/>rized Representative \/ .l c,' 

v~lfli~~zr~BC Board of CounMAlf 1s2onW1fnaTr-

Date: 

FLORIDA DEPARTMENT OF EDUCATION 

Recommended for Approval by: 

Administrator, Food and Nutrition Management 

Period of Agreement: 

From: To: 

Date: 

Approved By:___________________ Date: 

Tamm 

ESE 198 
SFSP-F3 

Commissioner of Education or Designated Representative 

(Both copies must have original signatures) 
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FLORIDA DEPARTMENT OF EDUCATION 
FOOD AND NUTRITION MANAGEMENT 

SUMMER FOOD SERVICE PROGRAM FOR CHILDREN 

SFSP INTERNAL CONTROLS 

Federal. and state requirements mandate that SFSP participants maintain any information pertaining to the program 
for three (3) years plus the current fiscal year. Failure to retain records is a serious deficiency. Refer to SFSP 
Administrative Guidance, Chapter 5 and 7 CFR 225.6 on regulations pertaining to recordkeeping regulations. 

Please list the name and address of the location where you will maintain SFSP records. Also give the name and 
the phone number of the individual(s) who can access these records: 

Palm Beach County Division of Human Services 
810 Datura Street Suite 350 
West Palm Beach, FL 33401 
Georgiana Devine/ 561-355-4778 

Give the specific location of the files (i.e., "in the file cabinet in the director's office"): 

File cabinet in the Division of Human Services Conference Room. 

Will ALL records be maintained at the location above? II OYes L8J No 

If No, please list additional details about what years and where records are stored: 

2005-2010 are stored at Iron Mountain Storage Facility 

Have you previously participate in the SFSP in any states other than 
II 

OYes L8J No 
Florida? 
If Yes, please indicate the other state(s) you currently have programs: 

Do you participate in any other program(s) in Florida or any other i 0Yes L8J No state(s)? (i.e. NSLP, SBP, etc.) 
If Yes, please indicate the other program(s) and state(s) you currently participate: 

I understand that ifl no longer participate in the SFSP, I must still maintain SFSP records for three years, plus 
the current year. If an audit is being conducted, I will maintain the records longer than three years. 

~~~~ MAY 12 2011 
Authorized Person, lt:!1 en 'f. Htu•@t1S, PBCBCC:etnnr-Sha.Uw \ICtY'l"- Date 

APPROVED AS TO FORM AND " ' c. ... -c.na., r 

SFSP- Fl4 Page I of l 11/2/2009 



FLORIDA DEPARTMENT OF EDUCATION 
FOOD AND NUTRITION MANAGEMENT 

SUMMER FOOD SERVICE PROGRAM FOR CHILDREN 

Authorized Signature Form 

Sponsor Name: Palm Beach County Board of County Commissioners 

Agreement Number: : 04-0781 -----------------------

Please type or print the names, titles, and signatures of persons authorized to sign the application, 
agreements, documents, forms and claim for reimbursement. All authorized signers, authorized 
representatives, and program contacts must be legal employees of the institution. These individuals cannot 
be FSMC employees. 

AUTHORIZED SIGNERS: 

Georgiana Devine 
Type of Print Name 

Maria Watson 
Type of Print Name 

Program & Contract Manager 
Type or Print Title 

Program Coordinator 
Type or Print Title 

Signature 

Terry Pack 
--~ 

Financial Analyst II _--::-:;- l <' __ ----------------Type of Print Name Type or Print Title 

Type of Print Name Type or Print Title Signature 

I certify that the person(s) above are authorized to operate the program and/or sign the claim for reimbursement. 

AUTHORIZED REPRESENTATIVE: 

~~~a~~:S~~~~ir 
Type or Print Name & Title of Authorized Representative 

APPROVED AS TO FORM AND 
LEGAL SUFFICIENCY 

SFSP-F15 

MAY 12 2011 
Date si ned 

Page 1 of l Revised 3-2-2011 



Please return completed compliance 
review and supporting documents to: 

FLORIDA DEPARTMENT OF EDUCATION 
Food and Nutrition Management FOOD AND NUTRITION MANAGEMENT 
Florida Department of Education 

SUMMER FOOD SERVICE PROGRAM FOR CHILDREN 325 West Gaines Street, Room 1044 
Tallahassee, Florida 32399-0400 PREAWARD NONDISCRIMINATION COMPLIANCE Fax: (850)245-9281,SunCom205-9281 
Retain a copy for your files. REVIEW FORM 

Agreement Number: 04-0781 
Completion of the form is required by FNS Instruction 113-
8 issued by the U.S. Department of Agriculture in order to 
participate in the Summer Food Service Program for 

Name and Address of Sponsor: Children. Failure to complete this form will result in a denial 
Palm Beach County BCC 
81 0 Datura Street of the Summer Food Service Program application. 

West Palm Beach, FL 33401 

Please Answer the Following Questions: 

I. Estimated Daily Meal Participation by Ethnic/Race Group (Do not list percentages): 

Hispanic or Not Hispanic 
ETHNIC 

White Black or Asian American Indian Native Hawaiian RACE 
Latino or Latino 

TOTAL African or or Other Pacific TOTAL 
American Alaskan Native Islander 

570 2989 3559 1588 1971 3559 

II. Describe efforts to be used to assure that minority populations have an equal opportunity to participate: 

Advertise the SFSP in minority communities by i;1osting the notices in recereational centers, churches, local stores, schools, 

Ill. 

IV. 

Health DeQartments and Beacon Centers. Also, a comQlete liste of SFSP sites is Qrovided to the local Information and Crisis 

Center. 

Describe efforts to be used to contact minority and grassroots organizations about the opportunity to participate: 

Distribute information through the Beacon Centers, Pros12erity Centers and churches located in minority areas. Also, information 

is distributed through minority organizations that 12artici12ate in the Division's Summer Cami:1 Scholarshii:1 Program. 

List federal agencies other than the U.S. Department of Agriculture that provide financial support to your organization: 

US DeQartment of Housing and Urbam Develo12ment 

State of Florida De12artrnent of Children and Family Serrvices 

Federal Emergency Management 

nlff)resentative, 140['Cl'I T. Me, cos, PBC BCC xhair n 'd• . 
UH S'rtfU-b,f \Jcu-,.C4. V,CJ. \.:..,-.,r 

Date Signed 

SFSP-Sl Revised 3-3-2011 



FLORIDA DEPARTMENT OF EDUCATION 
FOOD AND NUTRITION MANAGEMENT 

SUMMER FOOD SERVICE PROGRAM FOR CHILDREN 
FREE MEAL POLICY STATEMENT 

The Palm Beach County Board of County Commissioners Agreement Number: 04- 0781 

assures Food and Nutrition Management Services that all children in attendance are 
served the same meal(s) at no charge, regardless of race, color, sex, disability, age or 
national origin, and there is no discrimination in the course of the food service. 

Assurance is hereby given that we made available to the informational media serving the 
area(s) from which our Institution draws its attendance, a public release announcing the 
policy as stated above. 

Signature of Spon or Representative 

~~£,i~Lrvl~~PBC BCC, ~,t&~r 

Signature of State Representative 

APPROVED AS TO FORM AND 
LEGAL SUFFICIENCY 

SFSP-S3 

MAY 12 2011 
Date 

Date 

Revised 11-18-05 


