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MEETING DATE: 05/15/12 
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Submitted By: Equal Opportunity 

[X] Consent 

[] Ordinance 

[] Regular 

[) Public Hearing 

================================================================================ 
I. EXECUTIVE BRIEF 

Motion and Title: Staff recommends motion to approve: A) An Award/Contract (Charge Resolution 
Contract No. EECCN120020) with the U. S. Equal Employment Opportunity Commission (EEOC) 
allowing the Office of Equal Opportunity to receive revenue in the total amount of $97,550.00 as payment 
for processing and resolving employment discrimination complaints. B) An upward budget amendment of 
$25,550 in the General Fund to adjust the budget to the actual Award/Contract. 

Summary: Execution of this contract is required so that OEO can receive payment for processing and 
resolving complaints of employment discrimination pursuant to the Worksharing Agreement with the 
EEOC. This Charge Resolution Contract is for FY 2011 - 2012 and is in the amount of $97,550.00 
($94,900.00- charge processing; $1,250 Intake Services, and $1,400 - attendance at EEOC sponsored 
annual training). EEOC Charge Resolution Contracts for all Fair Employment Practices Agencies 
nationwide provide payment at a rate of $650 per charge. OEO's contract is for a total of 146 charges. 
(Countywide)(DO) 

Background and Policy Issues: On August 15, 1995, the BCC enacted an ordinance prohibiting 
discrimination in employment, granting OEO investigative and enforcement authority, and authorizing OEO 
to become a referral agency for the federal government. In each subsequent fiscal year, the BCC has 
approved Charge Resolution Contracts between the OEO and EEOC. 

Execution of this contract is necessary in order for OEO to receive payment for the processing and 
investigation of employment discrimination complaints that are filed under federal employment 
discrimination statutes and Palm Beach County's Equal Employment Ordinance. 

The EEOC contract is retroactive to October 1, 2011. EEOC distributed the FY 2011 - 2012 contracts to 
state and local agencies via letter dated April 19, 2011. (The contract was received by OEO on April 10, 
2012). Expedited approval is needed to meet national contract award deadlines as established by EEOC. 
Pursuant to the instructions in the EEOC transmittal letter, OEO has requested an extension to the 
deadline for submission of the signed contracts. 

Attachments: 
1. EEOC Transmittal Letter 
2. EEOC Award/Contract- Standard Form 26 (2) 
3. OEO Letter to EEOC re: Extension of Submission Deadline 
4. Budget Amendment 



II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2012 2013 2014 2015 
Capital Expenditures 
Operating Costs 97,550 
External Revenues (97,550) 
Program Income (County) __ 
In-Kind Match (County) 

NET FISCAL IMPACT -0-

# ADDITIONAL FTE 

-0- -0- -0-

2016 

-0-

POSITIONS (Cumulative) _o_ _o_ _o_ _o_ _o_ 

Is Item Included in Current Budget? Yes___ No_x'---_ 
Budget Account No.: Fund_0001 Department_ 400_ Unit_ 4160_ Object_ 4900_ 

Program Category_ 

B. Recommended Sources of Funds/Summary of Fiscal Impact: 

No Ad Valorem dollars are involved in this item, these funds are to be paid to the County by the United 
States Equal Employment Opportunity Commission. 

C. Departmental Fiscal Review: 

Assistant County Attorney 

C. Other Department Review: 

Department Director 

Ill. REVIEW COMMENTS: 

THIS SUMMARY IS NOT TO BE USED AS A BASIS FOR PAYMENT. 
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U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION 
Washington, D.C. 20507 

APR 1 0 2012 r:c:i, 
Office of the Chief Financial Officer 

Palm Beach County Office of Equal Opportunity 
Attn: FEPA Director 
215 North Olive Avenue, Suite 126 
West Palm Beach, FL 33401 

RE: Contract No. EECCN120020 

Dear FEPA Director: 

Enclosed are two (2) copies of the Standard Form (SF) 26 and one ( 1) copy of the 
entire contract and all attachments . 

. In order to expedite the execution of this contract, please return two (2) signed 
copies of the SF 26 only within ten (10) days from receipt of this letter to the 
following address: 

Equal Employment Opportunity Commission 
Acquisition Services Division 
131 M Street, NE, 4th Floor 
Washington, DC 20507 
Attn: Anthony R. Price, Contracting Officer 

It is essential that you adhere to the timely submission of the fully executed copies of 
the signed SF 26. Any request for extension should be made via telephone or in 
writing. Facsimile requests are acceptable. Our facsimile telephone number is (202) 
663-4178. 

The single contract document with all attachments is for your records. 

t'f 

Upon execution by the Government, one (1) fully executed copy of the contract will be 
returned to you for your files. 

If you have any questions, please call me on (202) 663-4218. 

Enclosure( s) 

Anthony R. Price, Contracting Officer 
Acquisition Services Division 



AWARD/CONTRACT 1. THIS CONTRACT IS A RATED ORDER 
UNDER DPAS (15 CFR 350\ 

RATING PAGE OF PAGES 
1 4 

2. CONTRACT (Proc. Inst. /dent.) NO. 

EECCN120020 
3. EFFECTIVE DATE 4. REQUISITION/PURCHASE REQUEST/PROJECT NO. 

10/01/2011 2412FPSLP0045 
5. ISSUED BY CODE 

Equal Employment Opportunity Comm. 
131 M Street N.E. 
4th Floor 
Washington DC 20507 

CFASD 

7. NAME AND ADDRESS OF CONTRACTOR (No., Street, City, Country, State and ZIP Code) 

6. ADMINISTERED BY (If other than Item 5) CODE 

Equal Employment Opportunity Comm. 
2 South Biscayne Boulevard 
Suite 2700 
Miami FL 33131 

FPMIA 

8. DELIVERY 

• FOB ORIGIN IK] OTHER (See below) 
PALM BEACH COUNTY 

9. DISCOUNT FOR PROMPT PAYMENT 
BOARD OF COUNTY COMMISSIONERS 215 N. Olive Ave., Ste 130 
WEST PALM BEACH FL 33401 

10. SUBMIT INVOICES ITEM 
(4 copies unless otheiwise specified) 

-:-~--------------,----------------------ITOTHEADDRESSSHOWNIN 
CODE 0 0 0 2 3 9 FACILITY CODE • 
11. SHIP TO/MARK FOR CODE 

Miami District Office 
One Biscayne Tower Suite 2700 
Miami FL 33131 

MIAO0 

13. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION: 

0 10 U.S.C. 2304 (c) ( ) ~41 U.S.C. 253 (cl ( 

15A. ITEMNO 158. SUPPLIES/SERVICES 
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12. PAYMENT WILL BE MADE BY CODE EEOC 

Equal Employment Opportunity Comm. 
PO Box 8790 
ATTN: Matthew France, 703-390-5393 
Reston VA 20195-2690 

14. ACCOUNTING AND APPROPRIATION DATA 

See Schedule 

15E. UNIT PRICE 15F.AMOUNT 

LEGAL SUFFICIENCY 

$97;550.00 
16. TABLE OF CONTENTS 

(X) SEC. DESCRIPTION PAGE(S) (X) SEC. DESCRIPTION PAGE(S) 

PART I. THE SCHEDULE PART 11- CONTRACT CLAUSES 
X A SOLICITATION/CONTRACT FORM 1 X I CONTRACT CLAUSES 2 
X B SUPPLIES OR SERVICES AND PRICES/COSTS 4 PART Ill. LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH. 
X C DESCRIPTION/SPECS./WORK STATEMENT 4 X J LIST OF ATTACHMENTS 1 
X D PACKAGING AND MARKING 1 PART IV· REPRESENTATIONS AND INSTRU_CTIONS 
X E INSPECTION AND ACCEPTANCE 2 K REPRESENTATIONS. CERTIFICATIONS AND 
X F DELIVERIES OR PERFORMANCE 3 OTHER STATEMENTS OF OFFERORS 
X G CONTRACT ADMINISTRATION DATA 3 L INSTRS., CONDS .• AND NOTICES TO OFFERORS 
X H SPECIAL CONTRACT REQUIREMENTS 3 M EVALUATION FACTORS FOR AWARD 

CONTRACTING OFFICER WILL COMPLETE ITEM 17 OR 18 AS APPLICABLE 
17. e!JCONTRACTOR' S NEGOTIATED AGREEMENT (Contractor is required to sign this 18. 0 AWARD ( Contractor is not required to sign this document.) Your offer on 
document and return 2 copies to issuing office.) Contractor agrees to Solicitation Number 
furnish and deliver all items or perfonn all the services set forth or otherwise identified including the additions or changes made by you which additions or changes are set forth 
above and on any continuation sheets for the consideration stated herein. The rights and in full above, is hereby accepted as to the items listed above and on any condition 
obligations of the parties to this contract shall be subject to and governed by the followin sheets. This award consummates the contract which consists of the following 
documents: (a) this award/contract, (b) the solicitation, if any, and (c) such provisions, documents: (a) the Government's solicitation and your offer, and (b) this award/contract. 
representations, certifications, and specifications, as are attached or incorporated by No further contractual document is necessary. 
reference herein. (Attachments are listed herein.) 
19A. NAME AND TITLE OF SIGNER (Type or print) 20A. NAME OF CONTRACTING OFFICER 

Shellev Vana. Chair PBC Board of Countv Corrmj ~1s'S.ffiR¥d'rice 
198. NAME OF CONTRACTOR 19C. DATE SIGNED 208. UNITED STATES OF AMERICA ~oc. DATE SIGNED 

BY 

(Sionature of oerson authorized to sianl 

NSN 7540-01-152-8069 
PREVIOUS EDITION IS UNUSABLE 

BY 

IS/nn~ture of Iha Conlra~tinn Officerl 
STANDARD FORM 26 IRev. 4-SS) 
Prescribed by GSA 
FAR (48 CFR) 53.214(a) 



AWARD/CONTRACT 1. THIS CONTRACT IS A RATED ORDER 
UNDER DPAS (15 CFR 350) 

RATING PAGE OF PAGES 
1 4 

2. CONTRACT (Proc. Inst. /dent.) NO. 

EECCN120020 
3. EFFECTIVE DATE 4. REQUISITION/PURCHASE REQUEST/PROJECT NO. 

10/01/2011 2412FPSLP0045 
5. ISSUED BY CODE 

Equal Employment Opportunity Comm. 
131 M Street N.E. 
4th Floor 
Washington DC 20507 

CFASD 

7. NAME AND ADDRESS OF CONTRACTOR (No., Street, City, Country, State and ZIP Code) 

6. ADMINISTERED BY (If other then Item 5) CODE 

Equal Employment Opportunity Comm. 
2 South Biscayne Boulevard 
Suite 2700 
Miami FL 33131 

FPMIA 

8. DELIVERY 

0FOBORIGIN I!:] OTHER (See below) 

PALM BEACH COUNTY 9. DISCOUNT FOR PROMPT PAYMENT 

BOARD OF COUNTY COMMISSIONERS 215 N. Olive Ave., Ste 130 
WEST PALM BEACH FL 33401 

10. SUBMIT INVOICES ITEM 

==--------------,--"'."'C'"=-"'C'""---------------1 
CODE 000239 FACILITYCODE 

( 4 copies unless otheiwise specified) 
TO THE ADDRESS SHOWN IN • 

11. SHIP TO/MARK FOR CODE 

Miami District Office 
One Biscayne Tower Suite 2700 
Miami FL 33131 

MIAOO 

13. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION: 

D 10 U.S.C. 2304 (c) ( ) ~41 U.S.C. 253 (cl ( 

15A. ITEMNO 

5 

12. PAYMENT WILL BE MADE BY CODE EEOC 

Equal Employment Opportunity Comm. 
PO Box 8790 
ATTN: Matthew France, 703-390-5393 
Reston VA 20195-2690 

14. ACCOUNTING AND APPROPRIATION DATA 

See Schedule 

15C. 15D. 15E. UNIT PRICE 15F.AMOUNT 

APPRO LEGAL SUFFICIEN 

$97,550.00 

16. TABLE OF CONTENTS 
(X) SEC. DESCRIPTION PAGE(Sl (Xl SEC. DESCRIPTION PAGE(S) 

PART I - THE SCHEDULE PART 11- CONTRACT CLAUSES 

X A SOLICITATION/CONTRACT FORM 1 X I CONTRACT CLAUSES 2 
X B SUPPLIES OR SERVICES AND PRICES/COSTS 4 PART 111- LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH. 

X C DESCRIPTION/SPECS./WORK STATEMENT 4 X J LIST OF ATTACHMENTS 1 
X D PACKAGING AND MARKING 1 PART IV-REPRESENTATIONS AND INSTRUCTIONS 

X E INSPECTION AND ACCEPTANCE 2 K REPRESENTATIONS. CERTIFICATIONS AND 
X F DELIVERIES OR PERFORMANCE 3 OTHER STATEMENTS OF OFFERORS 

X G CONTRACT ADMINISTRATION DATA 3 L INSTRS .• CONDS., AND NOTICES TO OFFERORS 

X H SPECIAL CONTRACT REQUIREMENTS 3 M EVALUATION FACTORS FOR AWARD 

CONTRACTING OFFICER WILL COMPLETE ITEM 17 OR 18 AS APPLICABLE 

17. ~CONTRACTOR'S NEGOTIATED AGREEMENT (Contractor is required to sign this 18. D AWARD (Contractor is not required to sign this document.) Your otter on 

document and return 2 copies to issuing office.) Contractor agrees to Solicitation Number 

furnish and deliver all items or perform all the services set forth or otheiwise identified including the additions or changes made by you which additions or changes are set forth 

above and on any continuation sheets for the consideration stated herein. The rights and in full above, is hereby accepted as to the items listed above and on any condition 

obligations of the parties to this contract shall be subject to and governed by the followin sheets. This award consummates the contract which consists of the following 

documents: (a) this award/contract, (b) the solicitation, if any, and (c) such provisions, documents: (a) the Government's solicitation and your offer, and (b) this award/contract. 
representations, certifications, and specifications, as are attached or incorporated by No further contractual document is necessary. 
reference herein. /Attachments are listed herein.) 
19A. NAME ANO TITLE OF SIGNER (Type or print) 20A. NAME OF CONTRACTING OFFICER 

Shellev Vana. Chair PBC Board of Countv r.nrmn · ~~t>h,-,,..," Price 
H ·~ LO 

19B. NAME OF CONTRACTOR 19C. DATE SIGNED 20B. UNITED STATES OF AMERICA l20C. DATE SIGNED 

BY BY 

(Signature of oerson authorized to sign) ,s;nnature of the CM/r,.c•inn Officer) 

NSN 7540-01-152-B069 
STANDARD FOR~ 26 (Rev, 4-85) 

PREVIOUS EDITION IS UNUSABLE 
Prescrtbed by GSA 
FAR (4B CFR) 53.214(&) 



AWARD/CONTRACT 1. THIS CONTRACT IS A RATED ORDER 
UNDER DPAS (15 CFR 350) 

RATING PAGE OF PAGES 
1 4 

2. CONTRACT (Proc. Inst. /dent.) NO. 

EECCN120020 
3. EFFECTIVE DATE 4. REQUISITION/PURCHASE REQUEST/PROJECT NO. 

10/01/2011 2412FPSLP0045 
5. ISSUEDBY CODE 

Equal Employment Opportunity Comm. 
131 M Street N.E. 
4th Floor 
Washington DC 20507 

CFASD 

7. NAME AND ADDRESS OF CONTRACTOR (No., Straet, City, Country, Stale and ZIP Code) 

6. ADMINISTERED BY (If other than Item 5) CODE 

Equal Employment Opportunity Comm. 
2 South Biscayne Boulevard 
Suite 2700 
Miami FL 33131 

FPMIA 

B. DELIVERY 

0FOBORIGIN 1K] OTHER (See be/owl 
PALM BEACH COUNTY 

9. DISCOUNT FOR PROMPT PAYMENT 
BOARD OF COUNTY COMMISSIONERS 215 N. Olive Ave., Ste 130 
WEST PALM BEACH FL 33401 

10. SUBMIT INVOICES ITEM 
(4 copies unless otherwise specified) 

----------------.------------------ITOTHEADDRESSSHOWNIN 
CODE 000239 • 
11. SHIP TO/MARK FOR CODE 

Miami District Office 
One Biscayne Tower Suite 2700 
Miami FL 33131 

FACILITY CODE 

MIAOO 

13. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION: 

D 10 U.S.C. 2304 (c) ( ) 1!)41 U.S.C. 253 (cl ( 

15A. ITEMNO 158, SUPPLIES/SERVICES 

5 

12. PAYMENT WILL BE MADE BY CODE EEOC 

Equal Employment Opportunity Comm. 
PO Box 8790 
ATTN: Matthew France, 703-390-5393 
Reston VA 20195-2690 

14. ACCOUNTING AND APPROPRIATION DATA 

See Schedule 

15C. 15D. 15E. UNIT PRICE 
QUANTITY UNIT 

15F.AMOUNT 

APPRO LEGAL SUFFICIENCY 

$97,550.00 
16. TABLE OF CONTENTS 

(Xl SEC. DESCRIPTION PAGE(Sl !XI SEC. DESCRIPTION PAGE(S) 
PART I - THE SCHEDULE PART II - CONTRACT CLAUSES 

X A SOLICITATION/CONTRACT FORM 1 X I CONTRACT CLAUSES 2 
X B SUPPLIES OR SERVICES AND PRICES/COSTS 4 PART Ill - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH. 
X C DESCRIPTION/SPECS./WORK STATEMENT 4 X J LIST OF ATTACHMENTS 1 
X D PACKAGING AND MARKING 1 PART IV- REPRESENTATIONS AND INSTRUCTIONS 
X E INSPECTION AND ACCEPTANCE 2 K REPRESENTATIONS, CERTIFICATIONS AND 
X F DELIVERIES OR PERFORMANCE 3 OTHER STATEMENTS OF OFFERORS 
X G CONTRACT ADMINISTRATION DATA 3 L INSTRS., CONDS .. AND NOTICES TO OFFERORS 
X H SPECIAL CONTRACT REQUIREMENTS 3 M EVALUATION FACTORS FOR AWARD 

CONTRACTING OFFICER WILL COMPLETE ITEM 17 OR 18 AS APPLICABLE 
17. ~CONTRACTOR' S NEGOTIATED AGREEMENT (Contractor is raquired lo sign this 1 B. D AWARD ( Contractor is not raquired to sign this document.) Your offer on 
document and raturn 2 copies to issuing office.) Contractor agrees to Solicitation Number 
furnish and deliver all items or perform all the services set forth or otherwise identified Including the additions or changes made by you which additions or changes are set forth 
above and on any continuation sheets for the consideration stated herein. The rights and in full above, is hereby accepted as to the items listed above and on any condition 
obligations of the parties to this contract shall be subject to and governed by the followin sheets. This award consummates the contract which consists of the following 
documents: (a) this award/contract, (b) the solicitation, W any, and (c) such provisions, documents: (a) the Government's solicitation and your offer, and (b) this award/contract 
representations, certifications, and specifications, as are attached or incorporated by 
reference herein. tAttachments ara llsted herain.! 

No further contractual document Is necessary. 

19A NAME AND TITLE OF SIGNER (Type or print) 20A NAME OF CONTRACTING OFFICER 

Shellev Vana- Chair PBC Board of Countv Corrmj ~~'i1fflR¥r~rice 
198. NAME OF CONTRACTOR 19C. DATE SIGNED 208. UNITED STATES OF AMERICA l20C. DATE SIGNED 

BY BY 

(Sionatura of oerson authorized to sianJ tSi~M'"re nflh• Contraclino Officer) 
STANDARD FOR! 2G Rev. 4-85) NSN 7540-01-152-8069 

PREVIOUS EDITION IS UNUSABLE Prescribed by GSA 
FAR (48 CFR) 53.214(a) 



CONTINUATION SHEET 
REFERENCE NO. OF DOCUMENT BEING CONTINUED 

EECCN120020 

NAME OF OFFEROR OR CONTRACTOR 

PALM BEACH COUNTY 

ITEM NO. 

(A) 

0001 

0002 

0003 

0004 

SUPPLIES/SERVICES 

(B) 

Period of Performance: 10/01/2011 to 09/30/2012 

Title VII, ADEA, AND ADA CHARGE RESOLUTIONS 
-PROCESSING AND RESOLVING, TITLE VII, ADEA, AND 
ADA CHARGES. EACH CHARGE MUST HAVE BEEN FILED 
SINCE OCTOBER 1, 2007, (OR SINCE OCTOBER 1, 2006, 
FOR EACH CHARGE WHERE A DETERMINATION OF 
REASONABLE CAUSE rs ISSUED AND THE CHARGE rs 
PROCESSED THROUGH HEARINGS AND/OR LITIGATION) AND 
RESOLVED IN ACCORDANCE WITH A CHARGE RESOLUTION 
PLAN IF APPLICABLE. 
Obligated Amount: $94,900.00 

Accounting Info: 
4501001212BD20120100001012SLP00012PSOFPSLPOSLCR00-
FPMIA0-251010 
Funded: $94,900.00 

TITLE VII, ADEA AND ADA INTAKE SERVICES -
PROVIDE INTAKE SERVICES FOR CHARGES, WITH 
AFFIDAVITS, FILED DURING THE PERIOD OCTOBER 1, 
2011 TO SEPTEMBER 30, 2012, AT A PRICE OF $50 PER 
CHARGE. 
Obligated Amount: $1,250.00 

Accounting Info: 
4501001212BD20120100001012SLP00012PSOFPSLPOSLINTK­
FPMIA0-251010 
Funded: $1,250.00 

FY 2012 EEOC/FEPA TRAINING CONFERENCE - TRAINING 
TO FACILITATE SUCCESFULL COMPLETION OF CONTRACT, 
WHICH MUST INCLUDE ATTENDANCE AT EEOC-SPONSORED 
ANNUAL CONFERENCE. 
Obligated Amount: $1,400.00 

Accounting Info: 
4501001212BD20120100001012SLP00012PSOFPSLPOSLTRNG­
FPMIA0-251010 
Funded: $1,400.00 

OPTION YEAR 1: TITLE VII, ADEA AND ADA CHARGE 
RESOLUTIONS - PROCESSING AND RESOLVING, TITLE 
Continued ... 

NSN 7540-01-152-6067 

QUANTITY UNIT 

(C) (D) 

146 JA 

25 JA 

1 JA 

JA 

UNIT PRICE 

(E) 

650.00 

50.00 

1,400.00 

0.00 

PAGE OF 

2 4 

AMOUNT 

(F) 

94,900.00 

1,250.00 

1,400.00 

OPTIONAL FORM 336 (4-66) 

Sponsoreil by GSA 
FAR (46 CFR) 53.110 

0.00 



CONTINUATION SHEET 
REFERENCE NO. OF DOCUMENT BEING CONTINUED 

EECCN120020 

NAME OF OFFEROR OR CONTRACTOR 

PALM BEACH COUNTY 

ITEM NO. 

(A) 

0005 

0006 

0007 

SUPPLIES/SERVICES 

(B) 

VII, ADEA, AND ADA CHARGES. EACH CHARGE MUST 
HAVE BEEN FILED SINCE OCTOBER 1, 2008, (OR SINCE 
OCTOBER 1, 2007, FOR EACH CHARGE WHERE A 
DETERMINATION OF REASONABLE CAUSE IS ISSUED AND 
THE CHARGE IS PROCESSED THROUGH HEARINGS AND/OR 
LITIGATION) AND RESOLVED IN ACCORDANCE WITH 
CHARGE RESOLUTION PLAN IF APPLICABLE. 
Obligated Amount: $0.00 

Accounting Info: 
4501001212BD20120100001012SLP00012PSOFPSLPOSLCR00-
FPMIA0-251010 
Funded: $0. 00 

OPTION YEAR 1: TITLE VII, ADEA AND ADA INTAKE 
SERVICES - PROVIDE INTAKE SERVICES FOR CHARGES, 
WITH AFFIDAVITS, FILED DURING THE PERIOD OCTOBER 
1, 2012, TO SEPTEMBER 30, 2013, AT A PRICE OF $50 
PER CHARGE. 
Obligated Amount: $0.00 

Accounting Info: 
4501001212BD20120100001012SLP00012PSOFPSLPOSLINTK­
FPMIA0-251010 
Funded: $0.00 

OPTION YEAR 1: FY 2013 EEOC/FEPA TRAINING 
CONFERENCE - TRAINING TO FACILITATE SUCCESSFUL 
COMPLETION OF CONTRACT, WHICH MUST INCLUDE 
ATTENDANCE AT EEOC-SPONSORED ANNUAL CONFERENCE. 
Obligated Amount: $0.00 

Accounting Info: 
4501001212BD20120100001012SLP00012PSOFPSLPOSLTRNG­
FPMIA0-251010 
Funded: $0.00 

OPTION YEAR 2: TITLE VII, ADEA AND ADA CHARGE 
RESOLUTIONS - PROCESSING AND RESOLVING, TITLE 
VII, ADEA AND ADA CHARGES. EACH CHARGE MUST HAVE 
BEEN FILED SINCE OCTOBER 1, 2009, (OR SINCE 
OCTOBER 1, 2008, FOR EACH CHARGE WHERE A 
DETERMINATION OF REASONABLE CAUSE IS ISSUED AND 
THE CHARGE IS PROCESSED THROUGH HEARINGS AND/OR 
Continued ... 

NSN 7540-01-152-8067 

QUANTITY UNIT 

(C) (D) 

JA 

JA 

JA 

UNIT PRICE 

(E) 

0.00 

0.00 

0.00 

PAGE OF 

3 4 

AMOUNT 

(F) 

OPTIONAL FORM 336 (4-86) 
Sponsored by GSA 
FAR (48CFR) 53.110 

0.00 

0.00 

0.00 



CONTINUATION SHEET 
REFERENCE NO. OF DOCUMENT BEING CONTINUED 

EECCN120020 

NAME OF OFFEROR OR CONTRACTOR 

PALM BEACH COUNTY 

ITEM NO. 

(Al 

0008 

0009 

SUPPLIES/SERVICES 

(Bl 

LITIGATION) AND RESOLVED IN ACCORDANCE WITH 
CHARGE RESOLUTION PLAN IF APPLICABLE. 
Obligated Amount: $0.00 

Accounting Info: 
4501001212BD20120100001012SLP00012PSOFPSLPOSLCR00-
FPMIA0-251010 
Funded: $0.00 

OPTION YEAR 2: TITLE VII, ADEA AND ADA INTAKE 
SERVICES - PROVIDE INTAKE SERVICES FOR CHARGES, 
WITH AFFIDAVITS, FILED DURING THE PERIOD OCTOBER 
1, 2013 TO SEPTEMBER 30, 2014, AT A PRICE OF $50 
PER CHARGE. 
Obligated Amount: $0.00 

Accounting Info: 
4501001212BD20120100001012SLP00012PSOFPSLPOSLINTK­
FPMIA0-251010 
Funded: $0. 00 

OPTION YEAR 2: FY 2014 EEOC/FEPA TRAINING 
CONFERENCE - TRAINING TO FACILITATE SUCCESSFUL 
COMPLETION OF CONTRACT, WHICH MUST INCLUDE 
ATTENDANCE AT EEOC-SPONSORED ANNUAL CONFERENCE. 
Obligated Amount: $0.00 

Accounting Info: 
4501001212BD20120100001012SLP00012PSOFPSLPOSLTRNG­
FPMIA0-251010 
Funded: $0. 00 

The total amount of award: $97,550.00. The 
obligation for this award is shown in box 15G. 

NSN 7540-01-152-8067 

QUANTITY UNIT 

(Cl (Dl 

JA 

JA 

UNIT PRICE 

(El 

0.00 

0.00 

PAGE OF 

4 4 

AMOUNT 

(Fl 

OPTIONAL FORM 336 (4-86) 
Sponsored by GSA 
FAR (48 CFR) 53.110 

0.00 

0.00 



_______________________________ ...::..P~a ~J_!_ 

Sec. Description 

A Solicitation/Contract Form ...................................................................................... . 

Page 
No. 

B Supplies or Services/Prices . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
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I. Background 

A. The Equal Employment Opportunity Commission (EEOC) is authorized 
by statute to use the services of State and Local Fair Employment Practices Agencies (FEPAs) to 
assist it in meeting its statutory mandate to enforce Title VII of the Civil Rights Act of 1964, as 
amended (Title VII); the Age Discrimination in Employment Act (ADEA) of 1967, as amended; 
the Americans with Disabilities Act (ADA) of 1990, as amended; and, the Genetic Information 
Nondiscrimination Act of 2008. The EEOC also recognizes the need to ensure the employment 
rights of individuals granted by Federal, State, and Local anti-discrimination laws. 

B. As part of the Congressional mandate, the EEOC is required to establish 
an integrated system for a more expeditious resolution of employment discrimination charges. 
The EEOC has entered into a partnership with the FEP A, herein referred to as the Contractor, for 
continuous development and enhancement of this system. 

II. Scope of Work 

A. The Contractor agrees to work with the EEOC in the maintenance and 
enhancement of a national, integrated employment discrimination law enforcement and charge 
resolution system by accomplishing various objectives that include, but are not limited to, the 
following: 

1. Implementation by the Contractor of procedures that provide for 
professional intake of all charges the FEP A initially receives, prompt notification to respondents, 
resolution of charges on a current basis, determinations supported by evidence, and resolutions 
with remedies; 

2. The training of Contractor personnel in charge processing 
procedures compatible with those of the EEOC, on an as needed basis; 

3. Use by the Contractor of an employment discrimination charge 
form that, within statutory limitations, is acceptable to the EEOC and the Contractor; 

4. Use by the Contractor of processing terminology (such as common 
language pertaining to types ofresolutions) that is the same as or compatible with that used by 
the EEOC; 

5. The development and maintenance of a system to ensure that the 
EEOC and the Contractor maintain compatible procedural and substantive standards; 

6. The identification by the Contractor and the EEOC oflegislative 
changes that may be appropriate for the establishment of integrated and efficient charge 
processing systems; and 
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7. Use of an effective case management system, and as applicable, 
adherence to a Charge Resolution Plan that: 

a. enhances quality and efficiency in the Contractor's charge 
resolution systems; 

b. establishes annual charge resolution objectives and 
provides mechanisms for fixing accountability and measuring progress toward those objectives; 

c. develops procedures and processes designed to reduce 
inventories of dual-filed charges that will ensure maintenance of a charge inventory of less than 
365 days; and 

d. ensures that quality standards are met and are 
commensurate with the EEOC's policies and statutory responsibilities. 

B. When an agreement on the above requirements is reached between the 
Contractor and the EEOC, they must be included as part of the executed W orksharing 
Agreement. The effective date of the W orksharing Agreement will run concurrently with the 
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effective date of this contract. Upon execution, the Worksharing Agreement dated ~Ianua:@!2-5~ 
~01!2, is incorporated by reference into this contract. 

C. The Contractor and EEOC, as a condition to the maintenance of this 
contract, shall approve the Worksharing Agreement. Once the Contractor or the EEOC has been 
designated to process the charge, only the designated party will process the charge. The other 
party shall refrain from processing the charge pending completion by the initial processor to 
preclude duplication of effort. 

D. The Contractor shall: 

1. Implement in partnership with the EEOC, a system that permits 
each party to perform various :functions on behalf of the other, for example, accepting charges 
for each other, within the statutory limitations; and 

2. Commit itself to maintenance of effort. Should the Contractor 
or the governmental body that provides its funds (a) reduce the Contractor's resources in 
anticipation of or as a result of the EEOC contract funds, (b) place restrictions on the use 
of its funds, or (c) revise the Contractor's operating procedures or regulations that impact 
on its ability to perform under its contract, the EEOC may consider it to be a material 
breach of this contract and may, among other things, reduce its funding of this contract or 
require the return of all or a portion of the funds provided by the EEOC under this 
contract. 

E. It is understood and expressly agreed to by both parties to this contract 
that all provisions of the EEOC's Contracting Principles for State and Local FEP A for Fiscal 
Year 2012 are incorporated in their entirety into this contract. 
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III. Statement of Work 

Processing of Charges - Title VII Charges, and/or ADEA Charges (if applicable), 
and/or ADA Charges (if applicable): 

A. The Contractor shall submit charges to the EEOC for contract credit 
including, but not limited to, no cause findings, successful settlements, successful conciliations, 
administrative resolutions, final orders issued following and pursuant to administrative hearings 
and litigation. The EEOC shall not award any contract credit for resolutions by the Contractor 
based on no jurisdiction ( except in cases where an investigation is actually required to determine 
jurisdiction) or resolutions based on the charging party's failure to establish a bona fide charge. 

B. All charges submitted for credit under this contract shall be completed by 
the Contractor between October 1, 2011 and September 30, 2012 as follows: 

1. All charges will be evaluated and determinations made in 
accordance with the theories of discrimination in employment as developed under Title VII, the 
ADEA, and the ADA, as appropriate. 

/ 2. Investigation and resolution of individual charges pursuant to this 
contract shall be conducted in a manner designed to effectuate relief for the charging party and 
shall be carried out as expeditiously as possible. 

3. All final actions, litigation, and intake services for which payment 
is requested under this contract will be processed and awarded contract credit in compliance with 
the State and Local Handbook, the ADA Technical Assistance Manual for ADA charges, and the 
Worksharing Agreement. 

4. Contract credit submissions will include final dispositions of 
charges (i.e. final actions). When administrative appeal rights exist, the final disposition of a 
charge occurs only after the time for appeal has expired or the appeal has been processed to 
completion. In cases where the administrative appeal has been processed, the date of the notice 
of the final result of the appeal is the operative date. This applies in all cases where an 
administrative appeal is provided, whether the case is administratively resolved, dismissed, 
decided, or when no cause is found. The fifteen-day period during which a Substantial Weight 
Review may be requested and/or the period during which a Substantial Weight Review is 
conducted is not considered for the purposes of computing the operative date of the final 
disposition of a charge. 

5. Contract credit submissions that are not final dispositions will 
include: 

a. Charges to be litigated by the Contractor where the EEOC 
receives copies of the complaints bearing confirmation of the filing dates with the Court, or other 
appropriate official confirmation of the filing dates of the complaints; 

b. Certain types of charges that must be transferred to the 
EEOC that are not final actions by the Contractor, as specified in the State and Local Handbook 
and; 



..... -----···--·-··------·--·-····-· ________________ . ______ P_a---"'g_e....,l.__5 

c. Intake services by the Contractor where the EEOC accepts 
for processing a charge initially filed outside the jurisdiction of the Contractor, or any other 
FEP A, and for which the Contractor has prepared all charge intake documentation, including a 
complete affidavit, as required by the EEOC. In addition, contract credit for intake services will 
be given when the EEOC accepts for processing a charge initially filed with but not jurisdictional 
with the Contractor and the COR determines and justifies that there is a need to service charging 
parties who live at great distances from an EEOC or FEP A office. 

6. Charge resolutions submitted for contract credit pursuant to this 
contract will be identified by the Contractor by timely and accurate data entries on the EEOC 
IMS or any successor system, if applicable. Where the Contractor is not on the EEOC IMS or 
any successor system, charge resolutions submitted for credit pursuant to this contract will be 
designated in a monthly status report from the Contractor to the COR. 

7. All charges will be processed by the Contractor in accordance with 
the Contractor's applicable State or Local Laws. 

8. Contract credit will not be allowed for any charge subject to a 
processing fee. If such a fee is imposed or implemented during the period of the contract, the 
contract may be terminated in accordance ·with Clause 52.249-4, Termination for Convenience of 
the Government (Services) (Short Form). 

9. The Contractor shall preserve all case files and records relevant to · 
all charges or actions until final disposition of such charges or actions by the Contractor and the 
EEOC and other federal authorities including federal courts. 

Charge/case file material and reports to be furnished to the designated field office shall be 
through the regular U.S. mail and should be adequately packaged to assure safe delivery to the 
designated office. 

5E~!l;ION@Y1!£~INSPl!T@!nf6Nt~ND?1'@~ER'Fi&°'N@E 

E.1 INSPECTION AND ACCEPTANCE 

A. Inspection and Acceptance shall be made by the COR. Inspection and acceptance 
shall be made pursuant to the standards set forth in the EEOC's Compliance 
Manual, and applicable section(s) of the State and Local Handbook. 

B. The COR will ensure that the Contractor maintains performance that is consistent 
with the criteria and requirements contained herein, as well as in the Substantial 
Weight Review Procedures and Worksharing Agreements. The EEOC District 
Office will conduct an on-site evaluation of the investigative and administrative 
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charge processing procedures of the Contractor as needed. Accordingly, the 
Contractor is expected to comply with reasonable requests for providing and/or 
making available information concerning various aspects of their processes and 
procedures as they relate to or impact on the management and disposition of the 
dual-filed inventory. Such information includes but is not limited to staffing 
information, case management printouts, charge processing documentation, and 
any other material and data as may be related and/or apply to the processing of 
dual-filed charges or administration of the contract. 

'$~~]1(\l,N}'.E¥~';0EEMRIES',0R~PERF'o~·ej 

F.1 PERIOD OF PERFORMANCE 

A. The period of performance under this contract shall be from October 1, 2011 
through September 30, 2012, with two one-year options to extend the term of the 
contract. (See Section I, 52.217-9 "Option to Extend the Term of the Contract". 

B. The period of performance for Option Period I and Option Period II are as 
follows: 

Option Period I-October 1, 2012 through September 30, 2013 
Option Period II-October 1, 2013 through September 30, 2014 

F.2 TIME OF DELIVERY/DELIVERABLES 

A. When the Contractor enters a charge in the EEOC computerized Integrated 
Mission System (IMS) or any successor system the following procedures shall be 
used. The Contractor will: 

1. Make accurate and timely charge data entries in the IMS or successor 
system, and the Contractor is responsible for ensuring that all appropriate 
charge information is available for extraction by the collection manager in 
a timely manner. Charge resolutions submitted for contract credit review 
will not be accepted for payment if it is determined that any required data 
entry has not been made by the FEP A. A determination not to award 
contract credit made may be reversed under the procedures set forth in 
Section III.B.5.a. of the FY 2012 Contracting Principles. 

2. Enter basic charge data into the IMS or successor system within five days 
of the Contractor's receipt of each charge as set forth in Section III.B.5.a 
of the FY 2012 Contracting Principles in order to be eligible to receive 
contract credit. 

3. Provide EEOC with a list of final actions within a time frame agreed upon 
by the COR and the Contractor, but usually no later than 30 days after the 
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resolution of each charge to meet the requirement of Section III. B.2 of the 
FY 2012 Contracting Principles. The Contractor must ensure the timely 
and accurate entry of data into the IMS or successor system. The COR 
will generate charge data lists and reports through the IMS or successor 
system to verify that this requirement is being met throughout the term of 
this contract. 

4. Enter all charge data for contract credit submissions through each quarter 
not later than the 8th calendar day of the month following each quarter. 

B. When the Contractor is not on the IMS or successor system, the following 
procedures shall be used. The Contractor will: 

1. Submit monthly contract production reports to the COR for review. The 
monthly reports shall consist of EEOC Forms 322 - FEPA Performance 
Report and 472 - FEPA Charge List. Upon award of the contract, the 
monthly reports must be received by the COR not later than the 8th 
calendar day of the month following each month. 

2. Furnish to the COR, separate written reports as may be expressly 
required. 

3. Provide the EEOC with a list of charge resolutions with respect to dual­
filed charges within a time frame agreed upon with the COR, but no later 
than thirty (30) days after the charge resolution dates. The lists of charge 
resolutions will be provided on EEOC Form 472. After receipt of the lists, 
and when requested by the COR, the Contractor will forward all charge 
file information, or a copy of such information, within five workdays of 
the requests. The COR may extend or reasonably alter the five-day time 
frame as deemed necessary and appropriate (For non-certified Contractors, 
file information must be submitted within five days of submission of the 
Form 472/resolution listing unless the time frame is extended or otherwise 
modified by the COR). Failure to timely submit reports and charge file 
information will result in the denial of contract credit for the affected 
resolutions. 

4. The Contractor must make timely and accurate submission to the EEOC of 
EEOC Form 322 and EEOC Form 472. All reports covering the first three 
quarters of the FY 2012 contract must be received by the EEOC prior to 
September 30, 2012. 

$tefifiN'i'.~i]'OONTRACT~1ADMINISTRATioR::t'i~T~ 

G.1 CONTRACT ADMINISTRATION DATA 

A. Contracting Officer: See Block 20A of SF 26 
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B. Inspection and Acceptance: See Section E of the Schedule 

C. Accounting and Appropriation Data: See Accounting Line, Accounting and 
Appropriations Data 

D. Contracting Officer's Representative: Ina Depaz, State and Local Coordinator 
Houston District Office 

E. Paying Office: See Block 12 of SF-26 

F. ·Program Director: 

G.2 CONTRACTING OFFICER 

Telephone: (305) 808-1752 

Michael J. Dougherty, Director 
State and Local Programs 
Office of Field Programs 
131 M Street, N.E., Fifth Floor 
Washington, DC 20507 
Telephone: (202) 663-4801 

The Contracting Officer shall be the only individual authorized to modify any of the 
terms of the contract or redirect the efforts of the Contractor. 

G.3 CONTRACTING OFFICER REPRESENTATIVE 

The EEOC State and Local Coordinator/Program Manager for the District Office 
will serve as the Contracting Officer's Representative (COR) during the performance of 
this contract. The name of the authorized COR will appear in Section G.1 Contract 
Administration Data. The COR shall monitor the contract for the Program Director and provide 
the Contractor with technical guidance. Technical guidance shall mean providing details or 
interpretation of the scope of work and the requirements set forth in the contract. It is intended 
that any details, interpretations or suggestions furnished shall not constitute any changes in terms 
and conditions of the contract. The COR has the responsibility for monitoring and evaluating all 
phases of the Contractor's performance in order to determine compliance with the technical 
requirements of the contract. The COR is responsible for providing oversight to the District 
Office District Resource Manager (DRM) for the preparation of the official receiving 
report to record acceptance in EEOC's financial system procurement module. No payment 
may be made until a properly completed receiving report is transmitted to the payment office. 

G.4 INVOICING INSTRUCTIONS 

A. The Contractor shall submit an original invoice(s) and any other information 
required to make payments to the following address: 
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US Equal Employment Opportunity Commission 
PO Box 8790 
Reston, VA 20195-2690 

B. A copy of the invoice must be sent to the designated COR. 

G.5 PAYMENT SCHEDULE 

Pa ej-2_ 

Upon contract execution, an advance payment invoice not to exceed fifty (50) percent of 
the number of charge resolutions stated in the contract, submitted by the Contractor. 
Subsequent payments will be based on the Contractor's actual production of accepted charge 
resolutions. The contractor can submit invoices for actual production on a quarterly basis (April 
13, July 13, and October 12, 2012). No payment will be made until the contract and 
subsequent modifications, if any, are returned, properly executed, to the Equal Employment 
Opportunity Commission, Acquisition Services Division, 131 M Street, N.E., 4th Floor, 
Washington, D.C. 20507. 

G.6 CONTRACT ADJUSTMENTS FOR TRAINING 

The EEOC may adjust the contract for training when the following conditions exist: 

A. If the Contractor has not invoiced for training completed within a thirty (30) day 
period, the Contracting Officer may unilaterally deobligate the amount of funds 
the government determines to be in excess of the amount needed to pay for 
training. 

B. In the event the government determines before training is to be conducted that the 
amount of funds provided under the contract should be reduced or increased as a 
result of a revised estimation of the amount of funds needed to pay for training, 
the Contracting Officer may unilaterally modify the contract to provide funds for 
training in accordance with the government's revised estimate. 

iE~miJl!~il!i~SREE]ffiG()Ntu~em{REQTJIREMENIBS 

H.1 TITLE VII, ADA AND GINA CONFIDENTIALITY PROVISIONS 

A. The Contractor agrees to abide by the confidentiality provisions of Title VII, 
ADA and the GINA as those provisions are interpreted by the EEOC. The 
Contractor shall not make public in any manner whatever the following 
information if said information was obtained from the EEOC: 

1. The existence of a Title VII, ADA and/or GINA charge filed by a 
particular charging party against a particular respondent, unless a Title 
VII, ADA and/or GINA lawsuit has been instituted, 
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2. Information obtained by the EEOC pursuant to its investigation authority 
(Section 709(a)), unless a Title VII, ADA and/or GINA lawsuit involving 
that information has been instituted and, 

3. Things said or done by the parties (i.e. charging parties and respondents, 
and the EEOC) during the settlement efforts or conciliation of a charge, 
unless a Title VII, ADA and/or GINA lawsuit has been instituted. 

4. Pursuant to Paragraph 5(b) of the EEOC Memorandum of Understanding 
with the Office of Federal Contract Compliance Programs (OFCCP), 
information compiled by OFCCP and provided to the EEOC may be 
provided to an FEP Agency (i.e. the Contractor) upon its request. It is 
further understood and agreed that the Contractor will not disclose to the 
public any such information without first requesting and obtaining the 
express written approval of the Director of OFCCP. 

B. EEOC-furnished EEO Reports may be made public by the Contractor during a 
hearing conducted by the Contractor that involves the above information. 

H.2 CONTRACT ADJUSTMENTS 

A. The COR will review production on a quarterly basis. The Contractor is expected 
to produce approximately 1/4 of the total charge resolutions required under the 
contract each quarter. 

B. If the annualized linear production of the Contractor's actual production at any 
time indicates that the Contractor is producing at a rate that would not meet the 
number of charge resolutions required under the contract, the government may 
unilaterally modify the contract price and the total number of charge resolutions 
(downward adjustments) to reflect the annualized charge production projection. 

C. The government has the unilateral option to increase the number of contracted 
charge resolutions and/or intake services (upward adjustments), based on the 
actual or projected production of charge resolutions and intake services. 

H.3 RIGHTSINDATA 

The Government shall have access to all case files created and developed in the 
performance of this contract at all reasonable times when they are in the possession of the 
Contractor. The Contractor shall have access to such case files at all reasonable times 
while they are in the possession of the EEOC. No case files, reports, studies, findings or 
other information collected or created in the performance of this contract shall be 
released by the Contractor except as authorized in accordance with the Confidentiality 
Provisions set forth at paragraph H.1 above. 
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H.4 INDEMNIFICATION 

The Contractor shall indemnify the Government, its officers, agents, employees and 
assignees, for all claims of any nature arising out of the performance of this contract, 
including costs and expenses resulting from such claims. 

H.5 ACKNOWLEDGMENT OF GOVERNMENT 

The Contractor agrees that in the communication or release of all information concerning 
work performed or work to be performed under this contract, such communication or 
release, written or oral, shall be jointly approved by the COR and the Contractor, and 
shall include a statement indicating that the project or effort is co-sponsored by the 
EEOC. 

H.6 DIRECT AND INDIRECT COSTS 

This is a fixed price contract. No additional funds will be added for direct or indirect 
costs incurred by the Contractor in the performance of services that exceed the unit 
price(s) indicated in the pricing schedule. 

H.7 NOTICE OF ADVERSE COURT ACTION 

The Contractor will provide written notification to the Program Director of any adverse 
local, state, or federal court decision issued against the Contractor relevant to the Equal 
Opportunity clause in Section I of this contract. Such notice shall be provided within ten 
(10) days of the court's decision. 

H.8 PRIVACY ACT 
This contract requires the collection, creation and maintenance of records that are subject 
to the Privacy Act of 1974. See the Privacy Act Notification Clause and the Privacy Act 
Clause incorporated into this contract in Section I. The records compiled, created and 
maintained pursuant to this contract are included in the EEOC's Privacy Act System 
EEOC-3, "Title VII and ADA Discrimination Case Files", or Privacy Act System EEOC-
1, "Age and Equal Pay Discrimination Case Files". The contents and operation of these 
systems are described in Federal Register Notice, "Privacy Act of 1974; Publication of 
System of Records, Proposed New Systems and Proposed New Routine Uses", dated July 
30, 2002, and included in Section J of this contract. The EEOC's Privacy Act 
regulations, at 29 CFR, Part 1611 are hereby incorporated by reference. 

H.9 CHARGE DATA SYSTEM- DATABASE 

The Contractor is expected to reconcile its data base with the EEOC's data base as 
necessary and appropriate. If significant discrepancies occur and cannot be eliminated 

- through a routine reconciliation, the EEOC may request a hard inventory of the 
Contractor's charge inventory. Such hard inventory must be conducted in accordance 
with guidelines prescribed by the EEOC. 
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52.217-9 Option to Extend the Term of the Contract. (MAR 2000) 

(a) The Government may extend the term of this contract by written notice to the Contractor 
within [insert the period of time within which the Contracting Officer may exercise the option]; 
provided that the Government gives the Contractor a preliminary written notice of its intent to 
extend at least [60 ]days (60 days unless a different number of days is inserted) before the 
contract expires. The preliminary notice does not commit the Government to an extension. 

(b) If the Government exercises this option, the extended contract shall be considered to include 
this option clause. 

( c) The total duration of this contract, including the exercise of any options under this clause, 
shall not exceed 36(months. 

(End of clause) 

52.252-2 Clauses Incorporated by Reference. (FEB 1998) 

This contract incorporates one or more clauses by reference, with the same force and effect as if 
they were given in full text. Upon request, the Contracting Officer will make their full text 
available. Also, the full text of a clause may be accessed electronically at this/these address( es): 
www.acquisition.gov/far/index.html. 

(End of clause) 

Clause 

I Clause Title Number 

152.202-1 IIDefinitions. (JAN 2012) 

152.203-3 IIGratuities. (APR 1984) 

152.203-5 llcovenant Against Contingent Fees. (APR 1984) 

152.203-6 I Restrictions on Subcontractor Sales to the Government. (SEP 2006) 

152.203-7 IIAnti-Kickback Procedures. (OCT 2010) 

152.203-8 I Cancellation, Rescission, and Recovery of Funds for Illegal or Improper Activity. (JAN 1997) 

152.203-10 IIPrice or Fee Adjustment for Illegal or Improper Activity. (JAN 1997) 

152.203-12 I Limitation on Payments to Influence Certain Federal Transactions. (OCT 2010) 

152.204-4 !!Printed or Copied Double-Sided on Postconsumer Fiber Content Paper (MAY 2011) 

152.204-7 l!Central Contractor Registration. (FEB 2012) 

152.209-6 I Protecting the Government's Interest When Subcontracting with Contractors Debarred, Suspended, or 
Proposed for Debarment. (DEC 2010) 

152.215-2 l!Audit and Records - Negotiation. (OCT 2010) 

152.215-8 Jlorder of Precedence - Uniform Contract Format. (OCT 1997) 

152.222-3 llconvict Labor. (JUN 2003) 

52.222-21 jProhibition of Segregated Facilities. (FEB 1999) 

I 
I 
I 
I 

I 

I 

I 
I 

I 
I 
I 
I 
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152.222-26 IIEqual Opportunity. (MAR 2007) 

152.222-35 IIEqual Opportunity for Vererans. (SEP 201 O) 

152.222-36 IIAffinnative Action for Workers with Disabilities. (OCT 2010) 

152.222-37 IIEmployment Reports Veterans. (SEP 2010) 

152.222-40 I Notification of Employee Rights Under the National Labor Relations Act (DEC2010) 

152.222-50 !lcombating Trafficking in Persons. (FEB 2009) 

152.222-54 IIEmployment Eligibility Verification. (JAN 2009) 

152.223-6 IIDrug-Free Workplace. (MAY 2001) 

152.223-18 !!Encouraging Contractor Policies to Ban Text Messaging While Driving. (AUG 2011) 

152.224-1 !!Privacy Act Notification. (APR 1984) 

152.224-2 !!Privacy Act. (APR 1984) 

152.225-13 IIRestrictions on Certain Foreign Purchases. (JUN 2008) 

152.229-4 IIFederal, State, and Local Taxes (State and Local Adjustments). (APR 2003) 

152.232-1 !!Payments. (APR 1984) 

152.232-8 !lrnscounts for Prompt Payment. (FEB 2002) 

152.232-11 !IExtras. (APR 1984) 

152.232-25 !!Prompt payment. (OCT 2008) 

152.232-33 !!Payment by Electronic Funds Transfer - Central Contractor Registration. (OCT 2003) 

152.233-1 !lrnsputes. (JUL 2002) . 

\52.233-3 !!Protest after Award. (AUG 1996) 

152.233-4 IIApplicable Law for Breach of Contract Claim.· (OCT 2004) 

152.242-2 !!Production Progress Reports. {APR 1991) 

52.243-1 
Changes - Fixed-Price. (AUG 1987) -Alternate I (APR 1987) 

*Al 

152.244-6 !!subcontracts for Commercial Items. (DEC 2010) 

152.245-1 !IGovemment Property. (AUG 2010) 

152.249-4 jjTermination for Convenience of the Government (Services) (Short Form). (APR 1984) 

152.249-8 !loefault (Fixed-Price Supply and Service). (APR 1984) 

152.252-2 llclauses Incorporated by Reference. (FEB 1998) 

152.253-1 llcomputer Generated Forms. (JAN 1991) 

Attachment A - Worksharing Agreement for FY 2012 

Attachment B - SF LLL, Disclosure of Lobbying Activities, 2 Pages 

Attachment C - Federal Register Notice, Dated April 26, 2006 and July 30, 2002 

I 

I 

I 

I 

I 

I 

I 



Attachment 5 

FY 2012 EXTENSION OF WORKSHARING AGRF!~EMENT 

Inasmuch as there have been no substantive changes in the 

processes, procedures, statutes, policies or regulations that 
would adversely affect or substantially alter the work sharing 
arrangement between the Miami District Office and the Palm Beach 
County Office of Equal Opportunity, or that would affect the 
processing of charges filed under the pertinent Federal, state 
or local statutes, the parties agree to extend the current work 
sharing agreement that was executed on September 24, 2010 
through the FY 2012 Charge Resolution Contract Option Period. 
This agreement, as well as the attendant Work sharing Agreement 
may be reopened and amended by mutual consent of the parties. 

Rober=trator 
Palm Beach County, Florida 

l /1 P/t1-..__ 
Date ' 

Date 



DISCLOSURE OF LOBBYING ACTIVITIES 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 (See reverse for public burden disclosure.) 1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type: D a. contract 

oa. bid/offer/application D a. initial filing b. grant 
- b. initial award - b. material change c. cooperative agreement c. post-award For Material Change Only: d. loan 

year quarter e. loan guarantee 
date of last report f. loan insurance 

Approved by 0MB 

0348-0046 

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name 
0 Prime 0 Subawardee and Address of Prime: Tier 

' if known: 

Congressional District, if known: 4c Congressional District, if known: 6. Federal Department/Agency: 
7. Federal Program Name/Description: 

CFDA Number, if applicable: 
8. Federal Action Number, if known: 

9. Award Amount, if known: 
$ 

10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including address if ( if individual, last name, first name, Ml): different from No. 1 Oa) 
(last name, first name, Ml): 

11 Information requesled lhrough this form is eulhorized by title 31 U.S.C. section 
Signature: 

• 1352. This disclosure or lobbying ecll1,1ities is a malarial represenlation or facl upon which refiance was pieced by Iha lier above when this transaction was made 

Print Name: 
or entered Into. This disclosure is required pursuanl to 31 U.S.C. 1352. This Information will be available for public inspection. Any person who fails lo file the 

Title: 
required disclosure shall be subjecl lo a civil penally or nol lsss than $10,000 and nol more lhen $100,000 for each such failure. 

Telephone No.: Date: Federal.Use Onty:. I Authorized for Local Reproduclion 
Standard Form LLL (Rev. 7-97) 



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 u.s.c. section 1352. The filing of a form is required for each payment or agreemenllo make payment lo any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employeeof a Member of Congress in connection with a covered Federal action. Complete all items that apply for both the initial filing and material change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information. 

1. Identify lhe type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action. 
2. Identify the status of the covered Federal action. 

3. Identify the appropriate classification of this report. If this is a followup report caused by a material change to the information previously reported, enter the year and quarter in which the change occurred. Enter the dale of the last previously submitted report by this reporting entity for this covered Federal 
action. 

4. Enter the full name, address, city, Stale and zip code of the reporting entity. Include Congressional District, if known. Check the appropriate classificalion of lhe reporting entity lhat design ales if ii is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee,e.g., the first subawardee of the prime is the 1st lier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

5. If lhe organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, Stale and zip code of the prime Federal recipient. Include Congressional District, if known. 

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizalionallevel below agency name, if known. For example, Department of Transportation, United Stales Coast Guard. 

7 · Enter the Federal program name or description for the covered Federal action (item 1 ). If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item. 1 (e.g., Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-g0-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan commitment for the prime entily identified in item 4 or 5. 

10. (a) Enter the full name, address, city, Stale and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and Middle Initial (Ml). 

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
According lo the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid 0MB Control Number. The valid 0MB control number for this information collection is 0MB No. 0348-0046. Public reporting burden for this collection of information is estimated lo average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, lo the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, 
DC 20503. 
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announcing the 2002 Annual Meeting of 
the Ozone Transport Commission 
(OTC). During this meeting, the OTC 
will deal with appropriate matters 
within the Ozone Transport Region in 
the Northeast and Mid-Atlantic States, 
as provided for under the Clean Air Act 
Amend~ents of 1990. This meeting is 
not sub1ect to the provisions of the 
Federal Advisory Committee Act, Public 
Law 92-463, as amended. 
DATES: The OTC meeting will be held on 
Tuesday, August 6, 2002 starting at 9 a.m. (DST). 
ADDRESSES: The Inn at Essex, 70 Essex 
Way, Essex Junction, Vermont 05452; 
(802) 878-1100. Important Note: The 
Mid-Atlantic/Northeast Visibility Union 
(MANE-VU) Board will meet the 
previous day, on Monday, August 5, 
2002, from 1 p.m. until 5 p.m. (DST), at the same location. 
FOR FURTHER INFORMATION CONTACT: 
Judith M. Katz, U.S. Environmental 
Protection Agency, Region III, 1650 
Arch Street, Philadelphia, PA 19103; 
(215) 814-2100. For Documents and 
Press Inquiries Contact: Ozone 
Transport Commission, 444 North 
Capitol Street, NW., Suite 638, 
Washington, DC 20001; (202) 508-3840; 
e-mail: ozone@sso.org,· Web site: http:// 
www.sso.org/otc. 
SUPPLEMENTARY INFORMATION: The Clean 
Air Act Amendments of 1990 contain, at 
Section 184, provisions for the "Control 
of Interstate Ozone Air Pollution." 
Section 184(a) establishes an "Ozone 
Transport Region" (OTR) comprised of 
the States of Connecticut, Delaware, 
Maine, Maryland, Massachusetts, New 
Hampshire, New Jersey, New York, 
Pennsylvania, Rhode Island, Vermont, 
parts of Virginia, and the District of 
Columbia. The Assistant Administrator 
for Air and Radiation of the 
Environmental Protection Agency 
convened the first meeting of the 
commission in New York City on May 
7, 1991. The purpose of the OTC is to 
deal with ground level ozone formation, 
transport, and control within the OTR. 

The purpose of this notice is to 
announce that this Commission will 
meet on August 6, 2002. The meeting 
will be held at the address noted earlier 
in this notice. 

Section 176A(b)(2) of the Clean Air 
Act Amendments of 1990 specifies that 
the meetings of the OTC are not subject 
to the provisions of the Federal 
Advisory Committee Act. This meeting 
will be open to the public as space 
permits. 

Type of Meeting: Open. 
Agenda: Copies of the final agenda 

will be available from the OTC office 
(202) 508-3840 (by e-mail: 

ozone@sso.org or via the OTC Web site 
at http://www.sso.org/otc) on Tuesday, 
July 29, 2002. The MANE-VU agenda 
will be available at the same time, but 
separately on MANE-VU's Web site at 
http://www.sso.manevu.org. The 
purpose of th is meeting is to review 
major ozone health studies, discuss the 
role of clean energy and energy 
efficiency in ozone reduction efforts, 
and discuss regional approaches to 
reducing ground-level ozone, including 
ozone transport. 

Dated: July 23, 2002. 
Donald S. Welsh, 
Regional Administrator, Region Ill. 
[FR Doc. 02-19228 Filed 7-29-02; 8:45 am] 
BILLING CODE 6560-50-P 

EQUAL EMPLOYMENT OPPORTUNITY 
COMMISSION 

Privacy Act of 1974; Publication of 
Notices of Systems of Records and 
Proposed New Systems of Records 
AGENCY: Equal Employment 
Opportunity Commission. 
ACTION: Notice; publication of notices of 
systems of records, and proposed new 
systems of records. 

SUMMARY: This notice proposes four new 
systems of records and changes to a 
number of existing systems of records. 
This notice republishes all of EEOC's 
notices for its systems of records subject 
to the Privacy Act in one issue of the 
Federal Register so that an accurate and 
complete text of the notices is available 
for use by individuals and by agency 
Privacy Act officers. 
DATES: The changes to the existing 
systems ofrecords are effective on July 
30, 2002. The proposed new systems of 
records will become effective, without 
further notice, on September 27, 2002, 
unless comments dictate otherwise. 
ADDRESSES: Written comments may be 
sent to the Office of Executive 
Secretariat, Equal Employment 
Opportunity Commission, Room 10402, 
1801 L Street, NW., Washington, DC 
20507. Copies of this notice are 
available in the following alternate 
formats: large print, braille, electronic 
file on computer disk, and audio-tape. 
Copies may be obtained from the 
Publications Center by calling 1-800-
699-3362. 
FOR FURTHER INFORMATION CONTACT: 
Thomas J. Schlageter, Assistant Legal 
Counsel or Kathleen Oram, Senior 
Attorney (202) 663-4669 (voice) or (202) 
663-7026 (TDD). 
SUPPLEMENTARY INFORMATION: The Equal 
Employment Opportunity Commission 

last published its Privacy Act systems 
notices in 1994. The Commission 
proposes four new systems of records to 
cover, in two cases, new programs that will collect individually identifiable 
records and, in the other two cases, 
existing records that through the use of 
information technology have become 
individually identifiable. In addition, 
the Commission is amending several of 
its systems to include additional 
categories of individuals or of records. 
The Commission is adding two new 
routine uses to its two private sector 
case files systems and four new routine 
uses to its government-wide system of 
records covering federal sector 
complaint and appeal records. Finally, 
the Commission has amended several 
system notices to reflect current office 
names and has amended Appendix A to 
reflect current addresses of Commission 
offices. To ensure that users will have 
a copy of the current text of each of its 
system notices, the Commission is 
publishing the complete text <;>fall of its 
systems notices. 

A brjef description of the major 
changes follows: 

EEOC-1 Age and Equal Pay Act 
Discrimination Case Files. A new 
category of individuals was added to 
cover individuals who file complaints 
under section 321 of the Government 
Employees Rights Act of 1991. 

EEOC-1 Age and Equal Pay Act 
Discrimination Case Files and EEOC-3 
Title VII and Americans With 
Disabilities Act Discrimination Case 
Files. Two new routine uses are 
proposed for each system. One would 
permit disclosure of information to 
officials of state or local bar associations 
or disciplinary boards or committees 
when they are investigating complaints 
against attorneys in connection with 
their representation of a party before 
EEOC. The proposed routine use in 
EEOC-3, the Title VII and ADA case 
files system, is limited to disciplinary 
boards or committees under the control 
of a state or local government because 
these files are covered by the 
confidentiality provisions contained in 
Title VII, 42 U.S.C. 2000e-5(b) and 8(e), 
and may not be disclosed to members of 
the public. Officials of state or federal 
governments are not members of the 
public. The second new routine use 
would permit disclosure of information 
to federal officials in connection with 
hiring, issuing a security clearance, or 
conducting a background check. The 
Commission has determined that these 
proposed routine uses are compatible 
with the law enforcement purpose of the 
systems of records. 

EEOC-5 General Correspondence 
Records. The system of records was 
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amended to cover all correspondence and communications, by letter, phone call, or email, throughout the agency to reflect the use of computerized tracking systems in many offices. 

EEOC-7 Employee Pay and Leave Records. Routine use i was amended to replace the General Services 
Administration with the Department of Interior. EEOC has switched its pay and leave system administration from the General Services Administration to the Department of the Interior. 

EEOC-8 Employee Travel and 
Reimbursement Records. Routine use e was amended to replace the General Services Administration with the 
Department of Interior. EEOC has . switched its financial management administrative services from GSA to the Department of the Interior. 

EEOC-9 Claims Collection Records. Routine use j was amended to replace tl1e General Services Administration with the Department of Interior. EEOC has switched its financial management administrative services from GSA to the Department of the Interior. 
EEOC-12 Telephone Call Detail 

Records. The categories of individuals and records were amended to include U.S. government phone card holders and phone card records, including billing records. 
EEOC-13 Employee Identification Cards. The categories of records was amended to cover proximity card lists and records throughout the agency, 

where applicable. The system was 
previously limited to Headquarters 
proximity card holders. 

EEOC-15 Internal Harassment 
Inquiries. The Commission approved an internal order governing investigations of allegations of harassment made by EEOC employees. This new system of records covers current or former EEOC employees' complaints or reports of 
harassment, witness statements, reports of interviews, findings and 
recommendations, decisions and 
corrective actions taken and related 
correspondence and exhibits. Nine routine uses are proposed for the 
system. In addition, it is proposed to exempt this system from certain 
provisions of the Privacy Act pursuant to section (k)(2) of the Act. A Notice of Proposed Rulemaking is published 
separately in today's Federal Register proposing amendments to EEOC's 
Privacy Act regulations that describe this· exemption. , 

EEOC-16 Office oflnspector General Investigative Files. The Office of the 
Inspector General has reorganized its 
filing system and will be maintaining its investigative files by the name of the individuals who are subjects of 

investigations by the Office relating to the programs and operations of the 
EEOC. The Commission is adding a system of records covering those files. Six routine uses are proposed for the new system. In addition, it is proposed , to exempt this system of records from certain provisions of the Privacy Act pursuant to sections (j)(2) and (k)(2) of the Act. A Notice of Proposed 
Rulemaking is published separately in today's Federal Register proposing amendments to EEOC's Privacy Act regulations that describe those 
exemptions. 

EEOC-17 Defensive Litigation Files. The Commission's Office of Legal Counsel has upgraded its computerized tracking system and filing system covering its defensive litigation files and has created a set of files containing testimony, affidavits and declarations given by individuals during EEOC's defense of lawsuits brought against the agency. Consequently, the Commission is adding a system of records covering the Office of Legal Counsel's defensive litigation files. The system covers all documents related to civil or 
administrative litigation brought against the Commission, which are retrievable by the name of the individual who filed the litigation or the name of the 
individual witnesses who gave 
testimony, affidavits or declarations during the course of such litigation. Five • routine uses are proposed for the new system. 

EEOC-18 Reasonable 
Accommodation Records. The 
Commission has issued an internal 
order establishing procedures for 
providing reasonable accommodation for individuals with disabilities under the Rehabilitation Act of 1973. This new system of records covers all current and former EEOC employees and applicants' requests for reasonable 
accommodations, medical records, notes or records made about requests, 
decisions on rl)quests and records made to implement or track decisions on 
requests. Four routine uses are proposed for the system. 

The proposed routine uses in the four new systems of records noted above meet the compatibility criteria since the information involved is collected for the purpose of the applicable routine uses. We anticipate that any disclosure pursuant to these routine uses will not result in any unwarranted adverse effects on personal privacy. 
EEOC/f'.OVT-1 Equal Employment Opportunity in the Federal Government Complaint and Appeal Records. The two routine uses proposed to be added to EEOC-1 and EEOC-3, permitting disclosure to bar associations or 

disciplinary boards and to federal agencies when hiring, or conducting background checks or security 
clearances are proposed to be added to this system as well. They are described in greater detail above. ln addition, the Commission proposes to add a new routine use permitting disclosure of information to employees of contractors engaged by an agency to carry out the agency's responsibilities under 29 CFR part 1614. Finally, the Commission proposes to add a new routine us~ permitting disclosure of information to potential witnesses during the cour~e of an investigation, as may be appropriate and necessary to perform the agency's functions under 29 CFR part 1614. The Commission has determined that these four proposed routine uses are 

compatible with the law enforcement purpose of the system of records. A complete list of all EEOC systems of records is published below. The complete text of the notices follows. 
For the Commission. 

Cari M. Dominguez, 
Chair. 

EEOC Systems of Records 
EEOC-1. Age and Equal Pay Acl 

Discrimination Case Files. 
EEOC-2 Attorney Referral List. EEOC-3 Title VII and Amei-icans With Disabilities Act Discrimination Case Files. 
EEOC-4 Biographical Files. 
EEOC-5 Correspondence and 

Communications. 
EEOC-6 Employee Assistance Program 

Records. 
EEOC-7 Employee Pay and Leave Records. EEOC-8 Employee Travel and 

Reimbursement Records. EEOC-9 Claims Collection Records. EEOC-10 Grievance Records. EEOC-11 Records of Adverse Actions Against Nonpreference Eligibles in the Excepted Service. 
EEOC-12 Telephone Call Detail Records. EEOC-13 Employee Jdentification Cords. EEOC-14 Employee Parking Records. EEOC-15 Internal Harassment Inquiries. EEOC-16 Office of Inspector General Investigative Files. 
EEOC-17 Defensive Litigation Files. EEOC-18 Reasonable Accommodation 

Records. 
EEOC/GOVT-1 Equal Employment Opportunity in the Federal Government Complaint and Appeal Records. 
EEOC-1 

SYSTEM NAME: 
Age and Equal Pay Act Discrimination 

Case Files. 

SYSTEM LOCATION: 
Field Office where the charge or 

complaint of discrimination was filed (see Appendix A}. Records of 
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complaints filed under section 321 of 
the Government Employees Rights Act 
of 1991 are located in the Office of 
Federal Operations, 1801 L Street, NW., 
Washington, DC 205()7, after a hearing 
has been requested. 
CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Persons other than federal employees 
and applicants who file charges or 
complaints with EEOC alleging that an 
employer, employment agency or labor 
organization has violated the Age 
Discrimination in Employment Act of 
196 7 or the Equal Pay Act of 1963, or 
who file complaints under section 321 
of the Government Employees Rights 
Act of 1991. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
This system contains the records 

compiled during the investigation of age 
and equal pay discrimination cases and 
during the investigation and hearing of · 
complaints filed under section 321 of 
the Government Employees Rights Act 
of 1991. These records include: 

a. Documents submitted by charging 
party or complainant such as charge of 
discrimination, personal interview 
statement, and correspondence. 

b. Documents submitted by employer 
such as statement of position, 
correspondence, statements of 
witnesses, documentary evidence such 
as personnel files, records of earnings, 
employee benefit plans, seniority list, 
job titles and descriptions, applicant 
data, organizational charts, collective 
bargaining agreements, petition to 
revoke or modifv subpoena. 

c. Records gathered and generated by 
EEOC in the course of its investigation 
and, in complaints filed under section 
321 of the Government Employees 
Rights Act of 1991, during the hearing, 
such as letters of referral to state fair 
employment practices agencies, 
correspondence with state fair 
employment practices agencies, witness 
statements, investigator's notes, 
investigative plan, report of initial and 
exit interview, investigator's analyses of 
evidence and charge, subpoenas, 
decisions and letters of determination, 
conciliation agreements, 
correspondence and any ad~itional 
evidence gathered during the course of 
the investigation. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 
5 u.s.c. 301; 29 u.s.c. 209,211,216, 

217,625; 44 u.s.c. 3101; 2 u.s.c. 1220. 
PURPOSE(S): 

This system is maintained for the 
purpose of enforcing the prohibitions 
against employment discrimination 
contained in the Age Discrimination in 

Employment Act, the Equal Pay Act and 
section 321 of the Government 
Employees Rights Act of 1991. 
ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS ANO 
THE PURPOSES OF SUCH USES: 

These records and information in 
these records may be used: 

a. To disclose pertinent information to 
a federal, state, or local agency or third 
party as may be appropriate or 
necessary to perform the Commission's 
functions under the Age Discrimination 
in Employment Act or Equal Pay Act. 

b. To disclose information contained 
in these l'ecords to state and local 
agencies administering state or local fair 
employment practices laws. 

c. To disclose non-confidential and 
'non-privileged information from closed 
ADEA/EPA case files (a file is closed 
when the, Commission has terminated 
its investigation and has decided not to 
sue) to the employer where a lawsuit 
has been filed against the employer 
involving that information, to other 
employees of the same employer who 
have been notified by the Commission 
of their right under 29 U.S.C. 216 to file 
a lawsuit on their own behalf, and their 
representatives. 

d. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of a party to the charge. 

e. To disclose pertinent information to 
the appropriate federal, state or local 
agency rnsponsible for investigating, 
prosecuting, enforcing or implementing 
a statute, rule, regulation or order, 
where the EEOC becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation. 

f. To disclose information to another 
federal agency, to a court, or to a party 
in litigation before a court or in an 
administrative proceeding being 
conducted by a federal agency when the 
government is a party to the judicial or 
administrative proceeding. 

g. To disclose information to officials 
of state or local bar associations or 
disciplinary boards or committees when 
they are investigating complaints 
against attorneys in connection with 
their representation of a party before 
EEOC. 

h. To disclose to a Federal agericy in 
the executive, legislative, or judicial 
branch o:f government, in response to its 
request information in connection with 
the hiring of an employee, the issuance 
of a security clearance, tlle conducting 
of a security or suitability investigation 
of an individual, the classifying of jobs, 
or the lawful statutory, administrative, 

or investigative purpose of the agency to 
the extent that the information is 
relevant and necessary to the requesting 
agency's decision. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

These records are maintained in file 
folders and in computer databases. 
RETRIEVABILITY: 

These records are retrievable by 
charging party name, employer name 
and charge number. 

SAFEGUARDS: 

Paper records are maintained in a 
secured area to which only authorized 
personnel have access. Access to and 
use of these records is limited to those 
persons whose official duties require 
such access. The premises are locked 
when authorized personnel are not on 
duty. Access to computerized records is 
limited, through use of access codes and 
entry logs, to those whose official duties 
require access. 

RETENTION AND DISPOSAL: 

Cases that are dismissed or closed for 
other than no cause are destroyed six 
months following the date of dismissal 
or closure. No cai1se files that are of 
value in the developn:ient of future class 
action or pattern and practice cases are 
retired to the Federal Records Center 
one year after the date of the last action 
and destroyed after three additional 
years. All other no cause files are 
destroyed one year after the date o~ the 
last action. Negotiated settlement files 
are destroyed one year after the calendar 
year in which the settlement agreement 
is signed or after all obligations under 
the agreement are satisfied, whichever 
occurs later. Where monetary benefits 
are realized in concurrent Age, Equal 
Pay, and Title VII cases, the file is 
destroyed three years after the date of 
the last action. Other files are retired to 
the Federal Records Center one year 
after the date of the last action, 
including action in the federal courts or 
the last compliance review (the final 
report submitted by the respo~dent after 
conciliation to indicate compliance) and 
destroyed after three additional years, 
except landmark cases. Landmark cases 
are transferred to the nearest Federal 
Records Center two years after final 
court action and offered to the National 
Archives ten years after final court 
action. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director of the field office where the 

charge was filed (see Appendix A). 
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Director of the Office of Federal 
Operations, 1801 L Street, NW., 
Washington, DC 20507. 

SYSTEM EXEMPTED FROM CERTAIN PROVISIONS 
OF THE ACT: 

This system is exempt under 5 U.S.C. 
552a(k)(2) from subsections (c)(3), (d), 
(e)(l), (e)(4)(G), (e)(4)(H), (e)(4)(I) and (f) 
of the Act. 

EEOC-2 

SYSTEM NAME: 

Attorney Referral List. 

SYSTEM LOCATION: 

All District Offices (see Appendix A). 
CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Attorneys who represent plaintiffs in 
employment discrimination litigation. 
CATEGORIES OF RECORDS IN THE SYSTEM: 

This system contains attorneys' 
names, business addresses and 
telephone numbers, the nature and 
amount of civil rights litigation 
experience, state and federal bar 
admission, whether the attorneys have 
the capacity and desire to handle class 
actions; whether the attorneys charge 
consultation fees (and how much); 
whether the attorneys will waive the 
consultation fee; the types of fee 
arrangements the attorneys will accept, 
and whether the attorneys speak a 
foreign language fluently. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

42 u.s.c. 2000e-4(g); 44 u.s.c. 3101. 
PURPOSE(S): 

This system is maintained for the 
purpose of providing charging parties, 
upon their request, with information 
about local attorneys who represent 
plaintiffs in employment discrimination 
litigation. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH uses: 

These records and information in 
these records may be used: 

a. To refer charging parties to 
attorneys who handle litigation of 
employment discrimination lawsuits. 

b. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of the individual. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Stored on prepared forms, index cards 
and computer databases. 

RETRIEVAEJILITY: 

Indexed alphabetically by names of 
the attorneys. 

SAFEGUARDS: 

Access to this system of records is 
restricted to EEOC personnel who have 
a legitimate use for the information. 
This system is stored in filing cabinets. 
Access to computerized records is 
limited, through use of access codes and 
entry logs, to those whose official duties 
require access. 

RETENTION AND DISPOSAL: 

Files are reviewed and updated 
annually. 

"SYSTEM MANAGER(S) AND ADDRESS: 

Regional Attorney at each District 
Office (see Appendix A). 
NOTIFICATION PROCEOURE: 

Inquiries concerning this system of 
. records should be addressed to the 
appropriate system manager. It is 
necessary to furnish the following 
information: (1) Full name of the 
individual whose records are requested; 
(2) mailing address to which reply 
should be sent. 

RECORD ACCESS PROCEDURES: 

Same as above. 

CONTESTING RECORD PROCEDURES: 

Same as above. 

RECORD SOURCE CATEGORIES: 

The individual on whom the record is 
maintained. 

EEOC-3 

SYSTEM NAME: 

Title VII and Americans With 
Disabilities Act Discrimination Case 
Files. 

SYSTEM LOCATION: 

Field Office where the charge of 
discrimination was filed (see Appendix 
A). 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Persons, other than federal employees 
and applicants, who file charges 
alleging that an employer, employment 
agency, labor organization or joint labor­
management apprenticeship committee 
has violated Title VII of the Civil Rights 
Act of 1964 or the Americans With 
Disabilities Act of 1990, or both. 
CATEGORIES OF RECORDS IN THE SYSTEM: 

This system contains records 
compiled during the investigation of 
race, color, religion, sex, and national 
origin discrimination cases and cases of 
discrimination against individuals with 
disabilities. These records include: 

a. Documents submitted by charging 
party, such as charge of discrimination, 
personal interview statement, medical 
records and correspondence. 

b. Documents submitted by employer 
such as statement of position, 
correspondence, statements of 
witnesses, documentary evidence such 
as personnel files, records of earnings, 
EEO data, employee benefit plans, 
seniority list, job titles and descriptions, 
applicant data, organizational charts, 
collective bargaining agreements, 
petition to revoke or modify subpoena. 

c. Records gathered and generated by 
EEOC in the course of its investigation 
such as letters to state or local fair 
employment practice agencies, 
correspondence with state fair 
employment practice agencies, witness 
statements, investigator's notes, 
investigative plan, investigator's 
analyses of the evidence and charge, 
report of initial and exit interviews, 
copy of deferral to state, subpoenas, 
decisions and letters of determination, 
analysis of deferral agency action, 
conciliation agreements, 
correspondence and any additional 
evidence gathered during the course of 
the investigation. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 
5 u.s.c. 301; 42 u.s.c. 2000e-5, -8 

and -9; 42 U.S.C. 12117; 44 U.S.C. 3101. 
PURPOSE(S): 

This system is maintained for the 
purpose of enforcing the prohibitions 
against employment discrimination 
contained in Title VII of the Civil Rights 
Act of 1964 and the Americans with 
Disabilities Act of 1990. 
ROUTINE uses OF RECORDS MAINTAINED .IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH uses: 

TIJ.ese records and information in 
these records may be used: 

a. To disclose pertinent information to 
a federal, state, or local agency or third 
party as may be appropriate or 
necessary to perform the Commission's 
functions under Title VII of the Civil 
Rights Act of 1964 and the Americans 
With Disabilities Act of 1990. 

b. To disclose information contained 
in these records to state and local 
agencies administering state or local fair 
employment practices laws. 

c. To disclose non-confidential or 
non-privileged informati.on contained in 
these records to the following persons 
after a notice of right to sue has been 
issued: 

1. Aggrieved persons and their 
attorneys in case files involving 
Commissioner Charges provided that 
such persons have been notified of their 
status as aggrieved persons; 
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~- Persons or organizations filing on behalf of an aggrieved person provided 

that the aggrieved person has given 
written authorization to the person who filed on his or her behalf to act as the 
aggrieved person's agent for this 
purpose, and their attorneys; 

3. Employers and their attorneys, 
provided that the charging party or 
aggrieved person has filed suit under Title VII or the Americans With 
Disabilities Act, or both. 

d. To provide information to a 
congressional office from the record of an individual in response to an inquiry from the congressional office made at the request of a party to the charge. e. To disclose pertinent information to the appropriate federal, state or local agencies responsible for investigating, prosecuting, enforcing or implementing a statute, rule, regulation or order, where EEOC becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or regulation. 

f. To disclose information to another 
federal agency, to a court, or to a party in litigation before a court or in an 
administrative proceeding being 
conducted by a federal agency when the 
government is a party to the judicial or admi11istrative proceeding. 

g. To disclose information to officials of disciplinary boards or committees 
under the control of a state or local 
government when they are investigating complaints against attorneys in 
connection with their representation of a party before EEOC. 

h. To disclose to a Federal agency in 
the executive, legislative, or judicial 
branch of government, in response to its request information in connection with 
the hiring of an employee, the issuance of a security clearance, the conducting 
of a security or suitability investigation of an individual, the classifying of jobs, or the lawful statutory, administrative, 
or investigative purpose of the agency to the extent that the information is 
relevant and necessary to the requesting agency's decision. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

These records are maintained in file 
folders and in computer databases. 
RETRIEVAelUTY: 

These records are retrievable by 
charging party name, employer name 
and charge number. 
SAFEGUARDS: 

Paper records are maintained in a 
secured area to which only authorized 

personnel have access. Access to and use of these records is limited to those 
persons whose official duties require such access. The premises are locked when authorized personnel are not on 
duty. Access to computerized records is limited, through use of access codes and entry logs, to those whose official duties require access. 

RETENTION AND DISPOSAL: 

Cases that are dismissed or closed for other than no cause are destroyed six months following the date of dismissal or closure. No cause files that are of value in the development of future class action or pattern and practice cases are retired to the Federal Records Center one year after the date of the last action and destroyed after three additional years. All other no cause files are destroyed one year after the date of the last action. Negotiated settlement files are destroyed one year after the calendar year in which the settlement agreement is signed or after all obligations under 
the agreement are satisfied, whichever occurs later. Where monetary benefits 
are realized in concurrent Age, Equal 
Pay, Title VH and Americans With 
Disabilities Act cases, the file is 
destroyed three years after the date of the last action. Other files are retired to 
the Federal Records Center one y.ear 
after the date of the last action, 
including action in the federal courts or the last compliance review (the final 
report submitted by the respondent after conciliation to indicate compliance) and 
destroyed after three additional years, 
except landmark cases. Landmark cases are transferred to the nearest Federal 
Records Center two years after final 
court action and offered to the National 
Archives ten years after final court 
action. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director of the field office where the 
charge was filed. 

SYSTEMS EXEMPTED FROM CERTAIN PROVISIONS 
OF THE ACT: 

This system is exempt under 5 U.S.C. 552a(k)(2) from subsections (c)(3), (d), (e)(l), (e)(4)(G), (e)(4)(H), (e)(4)(1), and (f) 
of the Act. 

EEOC-4 

SYSTEM NAME: 

Biographical Files. 

SYSTEM LOCATION: 

Office of Communications and 
Legislative Affairs, Equal Employment 
Opportunity Commission, 1801 L Street, NW., Washington, DC 20507. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Current and former Commissioners, General Counsels and Commission 
officials. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Includes for each the name, date and place of birth, education, employment 

history, and other biographical 
information. 
AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

44 u.s.c. 3101, 42 u.s.c. 2000e-4. 
PURPOSE(S): 

This system is maintained for the purpose of providing information about EEOC officials to members of the 
Congress and the public. 
ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

These records and information in 
these records may be used 

a. To answer public and congressional 
inquiries regarding EEOC 
Commissioners, General Counsels and 
Commission officials. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Stored in locking metal file cabinets 
available to office employees and on 
computer databases. 
RETREIVABIUTY: 

Indexed by last name of the 
Commissioner, General Counsel or 
Commission official. 
SAFEGUARDS: 

Files are kept in the Office of 
Communications and Legislative 
Affairs, which is locked evenings, 
weekends and holidays. Access to 
computerized records is limited, 
through use of access codes and entry logs, to those whose official duties 
require access. 
RETENTION AND DISPOSAL: 

Maintained permanently. 
SYSTEM MANAGER(S) AND ADDRESS: 

Director, Office of Communications 
and Legislative Affairs, Equal 
Employment Opportunity Commission, 
1801 L Street, NW., Washington, DC 
20507. 

NOTIFICATION PROCEDURES: 

Inquiries concerning this system of 
records should be addressed to the 
system manager. All inquiries should furnish the full name of the individual 
and the mailing address to which the 
reply should be mailed. 
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for tho Commission. 
ari M. D0•11.jnguez, 

Accordingly, it is proposed that: 
1. EEOC-1, Age and Equal Pay Act Discrimination Case Files, most recently published at 67 FR 49338, 49339 (July 

30, 2002), is amended as set forth bolow. 

SYSTEM MANAGER($) AND ADDRESS: 
Director of the office in the field 

where the charge was filed (see 
Appendix A). Director of the Office of Field Programs, 1801 L Street, NW., 
Washington, DC 20507. Director of the · Office of Federal Operations, 1801 L Street, NW., Washington, DC 20507 
(only for complaints filed \lnder section 
3 21 of the Government Employees Right Act of 1991). 

2. EEOC-3, Title VII and Americans With Disabilities Act Discrimination 
Case Files, most recently published ot 67 FR 49338, 49341 (July 30, 2002), is 
amended as set forth below . 

• • 
SYSTEM MANAGER(S) AND ADDRESS: 

Director of the office in the field where the charge.was filed (see , 
Appendix A). Director of the Office of Field Programs, 1801 L Street, NW., 
Wash in ton, DC 2~507. 

* * 
ROUTIN USES OF RECORDS MAINTAIN IN THE SYSTEM, NCLUDING CATEGORIES Of U ERS AND THE PUA SfS OF SUCH USES: 

HcinOnlinc •· 7 I Fed. Reg. 24705 2006 

'eld Programs, 1801 L Street, NW., 
ashing ton, DC 20507. 

here an EEO complaint or finol 
no otiatod grieva.nce decision hos en ap ealed to EEOC or an individua has peti · oned EEOC for review of a 
deci ion of the Merit Systems Pro ection Boar , the system manager of the appeal or pa 'tion file is the Director, 0 ice of Feder I OperaUons, 1801 L Stre t, NW., Weshi gton, DC. 

5. E C-19, Revolving Fun 
Regis tr ions, is added as set f rth ·. below: 

CATEGORIES OF I 
SYSTEM: 

Individuals 10 re 
EEOC Revolving Fun 
courses and conf re es and who 
purchase publics. ·o sand products. 

ROUTINE SES OF RECORDS MAINTAI 
SYSTEM, CLUDING CATEGORIES OF 
THE PUR OSES OF SUCH uses: 

The e records and informatib in 
. U1eso ecords may be used to: 

a. nd mailings to regislrll.Ilts md atten ees advertising future Rev ving 
Fun programs. 

b To provide information to a 
co ressional office from the recor tJ1 individual in response to an in uiry fr m thnt congressional office made al t erequestofthat individual. 

c. To disclose information to ,moth .r 
d~r.al a~oncy, to a court, or t_o a port 
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17 April 2012 

Equal Employment Opportunity Commission 
Acquisition Services Division 
131 M Street, NE, 4th Floor 
Washington, DC 20507 
Attn.: Anthony R. Price, Contracting Officer 

Via Mail and Facsimile {202) 663-4178 

Re: FY 2011-2012 FEPA Contract (Contract No. EECCN120020) 
Palm Beach County Office of Equal Opportunity 

Dear Mr. Price: 

This correspondence is to acknowledge receipt of the FY 2011-2012 FEPA 
Contract No. EECCN120020 and Standard Form (SF) 26. Pursuant to the 
instructions in your transmittal letter, it is requested that the Palm Beach 
County Office of Equal Opportunity be granted an extension of tim.e 
within which to submit the signed contracts. 

Pursuant to the Charter and Ordinances of Palm Beach County, Florida, 
all contracts must be approved by the Board of County Commissioners at 
a public meeting. We have prepared the required documents to have 
this contract approved by the Board of County Commissioners at the May 
15, 2012 meeting. Upon approval, the contracts will be returned to the 
EEOC via overnight express delivery. 

If you wish to discuss this matter, please reach me at (561) 255-2558 or 
via e-mail at Pguerrie@pbcgov.org 

Pamela Guerrier, Director 

Cc: EEOC, Miami District Office 



2012 -

ACCOUNT NAME AND NUMBER 

Revenues 

400-4160-4900 Charges for Services-Other 

TOTAL RECEIPTS & BALANCES 

Expenditures 

400-4160-340 I 
400-4160-480 I 

Contractual Serv ice-Training 
Promotl Actibities (Ord 86-19) 

TOTAL APPROPRIATIONS & EXPENDITURES 

BOARD OF COUNTY COMMISSIONERS 
PALM BEACH COUNTY, FLORIDA 

BUDGET AMENDMENT 

ORIGINAL 
BUDGET 

72,000 

1,016,251,176 

1,500 
5,450 

1,016,251,176 

Fund 0001 - General Fund 

CURRENT 
BUDGET 

175,750 

1,044,074,209 

1,500 
5,450 

1,044,074,209 

INCREASE 

25,550 

25,550 

1,400 
24,150 

25,550 

Office of Equal Opportunity / rn s;gnatures & Dates 

DECREASE 

0 

0 

0 
0 

0 

INITIATINGDEPARTMENT/DMSION ~~ ii J-0(?.._, 
Administration/Budget Department Approval 

OFMB Department - Posted 

ADJUSTED 
BUDGET 

201,300 

1,044,099,759 

2,900 
29,600 

1,044,099,759 

BGRV 420 041812*522 
BGEX 420 041812*1329 

EXPENDED/ 
ENCUMBERED 
AS OF 04/18/12 

0 
720 

REMAINING 
BALANCE 

2,900 
28,881 

BY BOARD OF COUNTY COMMISSIONERS 

AT MEETING OF 

Ma~2012 
Deputy Clerk to the 

Board of County Commissioners 


