Agenda ltem #:

PALM BEACH COUNTY
BOARD OF COUNTY COMMISSIONERS

AGENDA ITEM SUMMARY

Meeting Date: November 5, 2013 [X] Consent [ 1 Regular
: [ 1] Ordinance [ ] Public Hearing

Department: Community Services
Advisory Board: Citizens Advisory Committee on Health and Human Services

I. EXECUTIVE BRIEF

Motion and Title: Staff recommends motion to adopt: Resolution of the Board of
County Commissioners of Palm Beach County, Florida, Repealing and Replacing
Resolution No. R2001-0913, providing for the Citizens Advisory Committee on Health and
Human Services (CACHHS).

Summary: At their September 12, 2013 regular meeting, the CACHHS approved the
submittal of a revised resolution to the Board of County Commissioners for adoption. The
resolution repeals, replaces and clarifies the prior Resolution. Countywide (TKF)

Background and Justification: The CACHHS established a Resolution Work Group to
review Resolution No. R2001-0913 to more clearly define the Committee’s roles and
responsibilities and bring the Resolution into compliance with the Board of County
Commissioners’ uniform policies and procedures on advisory boards. The proposed
Resolution brings all of these changes into one document and provides for clarity of
function for the Citizens Advisory Board on Health & Human Services.

Attachments:
1. Proposed Resolution
2. Resolution No. R2001-0913

Recommended By: /MZ /o/éf 7 3

Department Director Date”

Approved By: Q/Uv*———’ LAY/ &S

Assist{r%ounty Administrator ~ Date



Il. FISCAL IMPACT ANALYSIS

A. Five Year Summary of Fiscal Impact:

Fiscal Years 2014 2015 2016 2017 2018

| Capital Expenditures

Operating Costs

External Revenue

Program Income (County)

In-Kind Match (County)

NET FISCAL IMPACT

No. ADDITIONAL FTE

POSITIONS (Cumulative)
Is Item Included In Current Budget? Yes No
Budget Account No.:
Fund Dept Unit Object Program Code Program Period ___
B. Recommended Sources of Funds/Summary of Fiscal Impact:
C. Departmental Fiscal Review: /88

Taruna Malhotra; Director, Financial & Support Svcs.

Ill. REVIEW COMMENTS

A. OFMB Fiscal and/or Contract Development and Control Comments:

Lo Toann, roforts ?; mpﬁz (5

OFMB K] cviddhz Conthgét Develop ntand Contrg)
LS

B. = Legal Sufficiency:

C. Other Department Review:

Department Director

This summary is not to be used as a basis for payment.



RESOLUTION NO. R-

RESOLUTION OF THE BOARD OF COUNTY COMMISSIONERS OF PALM BEACH
COUNTY, FLORIDA, REPEALING AND REPLACING RESOLUTION R-2001-0913;

PROVIDING FOR THE CITIZENS ADVISORY COMMITTEE ON HEALTH AND
HUMAN SERVICES

WHEREAS, the Florida Statutes and the Florida Administrative Code recognize the

importance of citizen participation in the development and evaluation of comprehensive plans;

and

WHEREAS, the Board of County Commissioners of Palm Beach County, Florida,
established the Citizens Advisory Committee on Health and Human Services on November 13,

1990, pursuant to Resolution R-90-1978; and

WHEREAS, Resolution R-90-1978 was subsequently amended by Resolutions R-93-317
and R-99-54, which were repealed and replaced by Resolution R-2001-0193; and

WHEREAS, there is a need to further amend the resolution pertaining to the Citizens
Advisory Committee on Health and Human Services to more clearly define the Committee’s
roles and responsibilities and bring the resolution into compliance with the Board of County

Commissioners’ uniform policies and procedures on advisory boards as provided in Resolution
R-2013-0193; and

WHEREAS, repealing and replacing Resolution R-2001-0193, pertaining to the Citizens

Advisory Committee on Health and Human Services, will simplify future reference.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY
COMMISSIONERS OF PALM BEACH COUNTY, FLORIDA, that:

L Repeal and Replacement of Prior Resolution; Resolution R-2001-0913 is hereby
repealed and replaced with the following:

Section 1. Creation of the Palm Beach County Citizens Advisory Committee on Health
and Human Services. There is hereby established an Advisory Committee to be known as
the “Palm Beach County Citizens Advisory Committee on Health and Human Services”
herein referred to as the “Committee.”

Section 2. Mission Statement. The mission of the Committee shall be to assist the Board of
County Commissioners in the assessment of need, planning, implementation and evaluation
of a System of Care, as defined in the Health and Human Services Element of the Palm
Beach County Comprehensive Plan.



Section 3. Roles and Responsibilities. The Committee shall have the following roles and
responsibilities:

A. To make recommendations on the collection of data necessary to analyze the health and
human service needs of the people of Palm Beach County.

B. To create a forum for citizen participation for all phases of the Health and Human
Services Element of the Palm Beach County Comprehensive Plan development and
amendment process. Further, the Committee shall make recommendations to the
Planning Commission and the Board of County Commissioners regarding amendments to
the Health and Human Services Element of the Palm Beach County Comprehensive Plan,
and shall review the implementation status of the Health and Human Services Element of
the Comprehensive Plan on an annual basis.

C. To create a forum for citizen participation, the Committee shall specifically provide for
consumer, minority and affected party input on an issue by issue basis to allow for those
affected to be involved in the Committee’s activities.

D. To make recommendations on an annual basis during the Financially Assisted Agency
funding process regarding service and funding priorities, outcomes and contract
requirements.

E. To serve as a link to local and regional health and human service planning organizations.
Linkages may include ex-officio member appointments of the Committee, participation
in other agency planning processes, and multi-agency task forces to resolve specific
problems. Further, all agencies and staff within the auspices of the Board of County
Commissioners shall provide data, information and such support as reasonably required,
and shall otherwise work in cooperation with the Committee in pursuing the Board of
County Commissioner’s health and human service goals, objectives and policies. The
purpose of such linkages is to facilitate the Committee in achieving its mission.

F. Submit an annual narrative report to the Agenda Coordinator. The form, substance and
submittal dates for annual narrative reports are established by PPM-CW-0-060.

G. To perform such other duties as may be required from time to time assigned by the Board
of County Commissioners.

Section 4. Membership. The Committee shall be comprised of eleven (11) members. The total
membership of the Committee shall, at a minimum, represent the components of the Health and
Human Services System of Care: public health, physical health, behavioral health,
developmental services, children and family services, adult and elderly services, education,
recreation, workforce development, municipalities, business and economic development,
planning/research & evaluation, transportation, and housing. All members must reside in Palm
Beach County at the time of appointment and while serving on the Board, and have knowledge
of at least one component of the System of Care. Membership shall be representative of the
racial, ethnic and geographic diversity of Palm Beach County. At least one member shall be a
resident of west of 20 mile bend. At least one member shall be a representative of the Palm
Beach County League of Cities. At least one member shall be a representative of the Florida
Department of Health in Palm Beach County.

A. Appointment. Members shall be appointed at large by the Board of County
Commissioners, and serve for staggered terms of three (3) years, with a limit of three (3)
consecutive terms. Terms shall begin on October 1st, and end on September 30th.



Vacancies occurring during a term shall be filled for the unexpired portion of the term,
and shall not count towards the member’s term limits.

. Member Nominations. The nomination process shall begin ninety (90) days prior to the
expiration of a member’s term, or immediately in the event of an unplanned vacancy.
The Board of County Commissioners shall be notified and requested to provide
nominations for committee appointment. The Palm Beach County Health Department
and the Palm Beach County League of Cities will each be requested to submit a
nomination. Nominees submitted by the Committee, the Palm Beach County League of
Cities, the Palm Beach County Health Department and individual Commissioners will be
transmitted to the Board of County Commissioners. An approved board appointment
form, with attached resume, must be completed for all nominees prior to transmittal.

. Ex-officio Members. Ex-officio members may be appointed by a majority vote of the
Committee, or as directed by the Board of County Commissioners, for the purpose of
assisting the Committee in achieving its mission.

. Conflict of Interest. Members shall be governed by the applicable provisions of Florida
Code of Ethics for Public Officers and Employees and the applicable provisions of the
Palm Beach County Code of Ethics.

. Compensation. Members shall receive no compensation for services, but may be entitled
to travel reimbursement incurred only for travel outside Palm Beach County necessary to
fulfill board member responsibilities and only when sufficient funds have been budgeted
and available as set forth in PPM CW-0-038. Approval Authority for pre-authorized
board member travel is designated to the County Administrator and Deputy County
Administrator and shall be in accordance with PPM CW-F-009. No other expenses will
be reimbursable except documented long distance telephone calls to the liaison County
department.

. Attendance. Members shall be automatically removed for lack of attendance. Lack of

attendance is defined as failure to attend three (3) consecutive meetings or a failure to
attend more than one-half of the meetings scheduled during a calendar year. Participation
for less than three-fourths of a meeting shall be the same as a failure to attend a meeting.
Members removed pursuant to this paragraph shall not continue to serve on the
Committee and such removal shall create a vacancy.

Section 5. Officers. A chair and vice-chair shall be elected by a majority vote of the
Committee and shall serve for a term of one year, but not to exceed two consecutive terms in
any one office. The duties of the chair shall be to:

(A) Call Committee meetings and organize the agenda for the same;

(B) Preside at committee meetings;

(C) Establish subcommittees, appoint subcommittee chairs, and charge subcommittee
with specific tasks;

(D) Serve as primary liaison with staff; and

(E) Perform other functions as the committee may assign.



The vice-chair shall perform the duties of the chair in the chair’s absence and such other
duties as the chair may assign.

If a vacancy occurs in the office of the chair, then the position shall be assumed by the
vice-chair for the remainder of the term. Any remaining vacancies shall be filled through
a maj orlty vote of the Commiittee.

Any officer may be removed from office by a majority vote of the Committee whenever
the best interest of the Committee and public would be served.

Section 6. Meetings. The Committee shall meet on a regular basis. A quorum must be present
for the conduct of all regular meetings. A majority of the members appointed shall constitute a
quorum. The chairperson may call a meeting or a meeting may be called upon the written
request of three members.

A. Subcommittees. The Committee will conduct its business through one (1) standing sub-
committee, the Executive Committee, and ad hoc sub-committees, work groups, and
other appropriate forums as needed. The Executive Committee will consist of the
Officers, the Immediate Past Chair, a representative whose residence is west of 20 mile
bend and a representative of the Palm Beach County League of Cities. The purpose of
the Executive Committee is to review and evaluate matters arising between regular
Committee meetings, and to solicit and recommend member nominations for transmittal
to the Board of County Commissioners. Ad hoc sub-committees shall be chaired by a
Committee member.

B. Conduct of Meetings. All meetings shall be governed by Robert’s Rules of Order and
shall comply with the Sunshine Law. Reasonable public notice of all meetings shall be
provided. All meetings of the Committee shall be open to the public at all times and
minutes shall be taken at each meeting.

Section 7. Administration. Staff for the Committee shall be provided through the Department
of Community Services.



Section 8. Uniform Policies and Procedures of Advisory Boards. The Committee shall be

subject to the uniform policies and procedures established by the Board of County
Commuissioners for Advisory Boards as currently set forth in Resolution No. 2013-0193, as may
be further amended by action of the Board of County Commissioners.

II. Effective Date. The provisions of this resolution shall become effective upon
approval of the Board of County Commissioners.

The foregoing Resolution was offered by Commissioner
who moved its adoption. The motion was seconded by Commissioner
, and upon being put to a vote, the vote was as follows:

Commissioner Steven L. Abrams, Mayor -
Commissioner Priscilla A. Taylor, Vice Mayor
Commissioner Hal R. Valeche -
Commissioner Paulette Burdick -
Commissioner Shelly Vana -
Commissioner Mary Lou Berger -
Commissioner Jess R. Santamaria -

The Mayor thereupon declared the Resolution duly passed and adopted this
day of 2013,

file:G:planning and evaluation/CAC Related/CAC2013/CAC HHS Subcommittee Status Report Documents/Proposed
Resolution to Amend Resolution No R2001-0913 sent to CAC 09112013
revised 09122013 by dmr at 2:00 pm



RESOLUTION NO. R-2001-0913

-RESOLUTION OF THE BOARD OF COUNTY COMMISSIONERS OF PALM BEACH

COUNTY, FLORIDA, REPEALING AND REPLACING RESOLUTIONS R-90-1978, R-
93-317 AND R-99-54; PROVIDING FOR THE CITIZENS ADVISORY COMMITTEE
ON HEALTH AND HUMAN SERVICES

WHEREAS, Florida Statutes and the Florida Administrative Code recognize the 'miportance of
citizen participation in the development and evaluation of comprehensive plans; and

WHEREAS, the Board of County Commissioners of Palm Beach County, Florida, established
the Citizens Advisory Commitiee on Health and Human Services on November 13, 1990
pursuant to Resolution R-90-1978; and

WHEREAS, Resolution R-90-1978 was subsequently amended by Resolutions R-93- 317 and R-
99-54; and

"WHEREAS, there is a need to further amend the resolutions pertaining to the Citizens Advisory

Committee on Health and Human Services to more clearly defining the committee’s roles and
responsibilities; and

WHEREAS, consolidation of all resolutions pertaining to the Citizens Advisory Commitiee on
Health and Human Services will simplify future reference.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY

- COMMISSIONERS OF PALM BEACH COUNTY, FLORIDA, that:

I Repeal and Replacement of Prior Resolutions; Resolutions R-90-1978 (dated
November 13, 1990), R-93-317 (dated March 16, 1993) and R-99-54 (dated January .
12, 1999) are herby repealed and replaced with the following:

Section 1. Creation of the Palm Beach County Citizens Advisory Committee on Health
and Human Services. There is herby established an Advisory Committee to be known as
the “Palm Beach County Citizens Advisory Committee on Health and Human Serwces”
herem referred to as the “Committee.”

Section 2. Mission Statement. The mission of the Committee shall be to assist the Board of
County Commissioners in the assessment of need, planning, implementation and evaluation
of a System of Care, as defined in the Health and Human Services Element of the Palm
Beach County Comprehensive Plan.

"Section 3. Roles and Responsibilities. The Committee shall have the following roles and
responsibilities:

A. To make recommendation on the collection of data necessary to anatyze the health and
human service needs of the people of Palm Beach County. ‘



To create a forum for citizen participation for all phases of the Health and Human
Services Element of the Palm Beach County Comprehensive Plan development and
amendment process. Further, the Committee shall make recommendations to the Land
Use Advisory Board (LUAB) and the Board of County Commissioners regarding
amendments to the Health and Human Services Element of the Palm Beach County.
Comprehensive Plan, and shall review the implementation status of the Health and
Human Services Element of the Comprehensive Plan on an annual basis.

. To create a forum for citizen participation, the Committee shall specifically provide for

consumer, minority and affected party input on an issue by issue basis to allow for those
affected to be involved in the Committee’s activities. :
To make recommendations on an annual basis during the Financially Assisted Agency
funding process regarding service and funding priorities, outcomes and contract
requirements. : '

To serve as a link to local and regional health and human service planning organizations.
Linkages may include ex-officio member appointments of the Committee, participation
in other agency planning processes, and multi-agency task forces to resolve specific

- problems. Further, all agencies and staff within the auspices of the Board of County

.

G

Commissioners shall provide data, information and such support as reasonably required, |
and shall otherwise work in cooperation with the Committee in pursuing the Board of
County Commissioner’s health and human service goals, objectives and policies. The
purpose of such linkages is to facilitate the Committee in achieving its mission,

Submit an annual narrative report to the Board of County Commissioners on activities
undertaken and accomplishments made during the preceding year.

To perform such other duties as may be required from time to time assigned by the Board
of County Commissioners.

Section 4, Membership. The Committee shall be comprised of eleven (11) members. The total
membership of the Committee shall, at a minimum, represent the components of the Health and

Human Services System of Care: public health, physical health, behavioral health,
developmental services, children and family services, adult and elderly services, education,
recreation, workforce development, municipalities, business and economic development,

planning/research & evaluation, transportation, and housing. All members must reside in Palm

Beach County and have knowledge of at least one component of the System of Care.

Membership shall be representative of the racial, ethnic and geographic diversity of Palm Beach
County. At least one member shall be a resident of west of 20 mile bend. At least one member

shall be a representative of the Palm Beach County League of Cities.

A,

Appointment. Member shall be appointed at large by the Board of County
Commissioners, and serve for staggered terms of three (3) years, but without limitation to
the total number of terms. Terms shall begin on October 1%, and end on September 30™,

. Member Nominations. The nomination process shall begin ninety (90) days prior to the

expiration of a member’s term, or immediately in the event of an unplanned vacancy,
The Board of County Commissioners shall be notified and requested to provide
nominations for committee appointment. The Palm Beach County Health Department
and the Palm Beach County League of Cities will each be requested to submit a
nomination. Nominees submitted by the Committee, the Palm Beach County League of
Cities, the Palm Beach County Health Department and individual Commissioners will be



transmitted to the Board of County Commissioners. An approved board appointment
form, with attached resume, must be completed for all nominees prior to transmittal.

C. Ex-officio Members. Ex-officio members may be appointed by a majority vote of the
Committee, or as directed by the Board of County Commissioners, for the purpose of
assisting the Committee in achieving its mission,

D. Conflict of Interest. Members shall be governed by the applicable provisions of the Palm

Beach County Ethics Resolution (R-94-693), as may be amended,

E. Compensation. Members shall receive no compensation for services, but may be entitled
to fravel reimbursement incurred only for fravel outside Palm Beach County necessary to
fulfill board member responsibilities and only when-sufficient funds have been budgeted
and when prior approval has been given by the Board of County Commissioners.

F. Attendance. Members shall be automatically removed for lack of attendance. Lack of
attendance is defined as failure to attend three (3) consecutive meetings or failure to
attend more than one-half of the meetings scheduled during a calendar year. Participation
for less than three-fourths of a meeting shall be the same as a failure to attend a meeting.
Excused absences due to illness, absence from the county of personal hardship, if
approved by a majority vote of the Committee, shall not constitute lack of attendance.
Excused absences shall be entered into the minutes at the next regularly scheduled
meeting. Members removed pursuant to this paragraph shall not continue to serve on the.
Committee and such removal shall create a vacancy.

Section 5. Officers. A chair, vice-chair and 2™ vice-chair shall be elected by a majority
vote of the Committee and shall serve for a term of one year, but not to exceed two
consecutive terms in any one office. The duties of the chair shall be to:

(A)Call Committee meetings and organize the agenda for the same;

(B) Preside at committee meetings;

(C) Establish subcommittees, appoint subcommittee chairs, and charge subcommitiee
with specific tasks;

(D)Serve as primary liaison with staff; and

(E) Perform other functions as the committee may assign.

The vice-chair or 2" vice-chair shall perform the duties of the chair in the chair’s absence
and such other duties as the chair may assign.

If a vacancy occurs in any one of the offices, then the position shall be assumed by the
next highest ranking officer for the remainder of the term. Any remaining vacancies shall
be filled through a majority vote of the Committee,

Any officer may be removed from office by a majority vote of the Committee whenever
the best interest of the Committee and public would be served.

Section 6. Meetings, The Committee shall meet on a regular basis. A quorum must be present
for the conduct of all regular meetings. A majority of the members appointed shall constitute a
quorum. The chairperson may call a meeting or a meeting may be called upon the wrltten
request of three members.



IL

. Subcommittees. The Committee will conduct its business through one (1) standing sub-

committee, the Executive Committee, and ad hoc sub-committees, work groups, and
other appropriate forums as needed. The Executive Committee will consist of the
Officers, the Immediate Past Chair, a representative whose residence is west of 20 mile
bend and a representative of the Palm Beach County League of Cities. The purpose of
the Executive Committee is to review and evaluate matters arising between regular.

- Commitiee meetings, and to solicit and recommend member nominations for transmittal

to the Board of County Commissioners. Ad hoc sub-committees shall be chaired by a
Committee member.

Conduct of Meetings. All meetings shall be governed by Robert’s Rules of Order and
shall comply with the Sunshine Law, Reasonable public notice of all meetings shall be
provided. All meetings of the Committee shall be open to the public at all times and
minutes shall be taken at each meeting,

Section 7. Administration. Professional staff for the Committee shall be provided
through the Department of Community Services. To assure accurate record-keeping, the
Department of Community Services shall also appoint a recording secretary to support
the committee.

Effective Date. The provisions of this resolution shall become effective upon
approval of the Board of County Commissioners.

The foregoing Resolution was offered by Commissioner Masilotti, who moved its
adoption. The motion was seconded by Commissioner Marcus, and upon being put to
a vote, the vote was as follows:

WARREN H. NEWELL, Chairman - Aye
CAROL A. ROBERTS, Vice-Chair - Aye
KAREN T. MARCUS - Aye
MARY McCARTY - Aye
BURT AARONSON - Absent
TONY MASILOTTI - Aye

ADDIE L. GREENE - Aye

The Chairman thereupon declared the Resolution duly passed and adopted this 19"
day of June, 2001,

file:G:planning and evaluation/CAC Project/Resolution No R2001-0913



