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Agenda ltem #: 3E-1

PALM BEACH COUNTY
BOARD OF COUNTY COMMISSIONERS
AGENDA ITEM SUMMARY

Meeting Date: July 1, 2014 [X] Consent [ ]Regular
[ ]Ordinance [ ]Public Hearing
Department
Submitted By: Community Services
Submitted For: Farmworker Career Development Program

. EXECUTIVE BRIEF

Motion and Title: Staff recommends motion to approve: Youth and Young Adult
Internship Non-Financial Agreement No. 1 with Workforce Alliance, Inc. doing business
as CareerSource Palm Beach County (CareerSource), effective upon the execution of
the Agreement with no expiration date to provide work experience opportunities for
program participants.

Summary: This agreement will facilitate the utilization of youth, ages 18-24 in clerical
work assignments in the Farmworker Career Development Program (FCDP). The
participants will be given an opportunity to gain meaningful work experience as well as
compensation. The participants will be placed in clerical work assignments based on
their skills, experience, knowledge and abilities. The County will have supervisory
responsibility, however, participants will not be employees of the County. For purposes
of workers’ compensation coverage, participants will be considered employees of the
State and CareerSource will be responsible for providing support services and
compensation. No County funds are required. (Farmworker Career Development
Program) Countywide (TKF)

Background & Justification: CareerSource is a private non-profit organization
chartered by the State of Florida which provides employment and community service to
residents. This agreement would allow CareerSource to assign participants to
meaningful work experience within FCDP at no cost to the County.

Attachment:
1. Youth and Young Adult Internship Non-Financial Agreement
2. Vendor Conflict of Interest Disclosure Form

3. Youth lliness/Injury Procedures for Worksite Supervisor Form
4. Youth & Young Adult Program Employer Internship Agreement Form

Recommended By: %{f/ MZ— C!/// 6 /é“/Z

Department Director Date

Approved By: % J/ 7/ L%

Assis(t’aj County Administrator Date




Il. FISCAL IMPACT ANALYSIS

A. Five Year Summary of Fiscal Impact:

Fiscal Years 2014 2015 2016 2017 2018

Capital Expenditures

Operating Costs -0-

External Revenue

Program Income (County)

In-Kind Match (County)

NET FISCAL IMPACT -0-

No. ADDITIONAL FTE
POSITIONS (Cumulative)

Is Item Included in Current Budget? Yes No

Budget Account No.:

Fund ___ Dept___ Unit__..Object____ Program Code Program Period
B. Recommended Sources of Funds/Summary of Fiscal Impact:

No Fiscal Impact

C. Departmental Fiscal Review: /H“Q/ .
Taruna Malhotra, Director, Financial & Support Svcs

lll. REVIEW COMMENTS

A. OFMB Fiscal and/or Contract Administration Comments:

f—
@l7/)

C. Other Department Review:

Department Director

This summary is not to be used as a basis for payment.




YQUTH AND YOUNG ADULT INTERNSHIP

NON-FINANGIAL AGREEMENT, NUMBER .1 .
BY AND BETWEEN'
WORKFGRCE ALLIANGE, INC DOING BUSINESS AS GAREERSOURGE PALN BEACH COUNTY
3400 Belvedete Road, West Palm Beach, Florida 33406

AND
Palm Beach Coumty Board of County Commigsioners
‘ (INSERT PROVIDER NAME)
PROVIDER FEI#;59-6000785 ___ PROVIDER EMAIL ADDRESS: W¥W.PDCEOV:- OTE

PRQVIDERADDRESS 507 S Madin. qrrppf.r fmite 103 Belle Glade, FL. 33430

P.ROVIDE:R. DE:S,CRIP‘HQN Lo cal Goverument Agency
PROVIDER IS A (CHECK ONE):

X ptivate non-profit-or publie Hon-profit corporatiori, or logsl gidvem:rrieijtal entity.
_ private for-profit or public for-profit entity lisensed to do-business in the: State of Florida,

: WHEREAS, Workforce Alliance, In¢. doihg business. as CareerSource Palm Besch County.
{ GareerSouroe") wishes o place CareerSource. Program participants with the Provider.in an intemnship and the
Provider wisties to- pravide an internship to CareerSource Program participants (“participants”);

NOW THEREFORE, the parties enter into this Youth And Young Adult Intetnship Non-Financial
: ,Agreement (Agreeiment) for the provision of work experience training activities and work site services upon the
following terms and conditions:

"L Term .
Thls Agreement shall begin on the. date last signed by both parties.- This Agreement shall be automatically
renewed annually without action of any party, unless earlier terminated pursuant to Article VIl of this
Agreement or-a participant has not completed hisihet: ifternship with the Provider, .in which .event this
Agreemert shall continue to be in‘full force.and in effect until-the. deration of the remaining: time. Fequiréd forthe
parhclpant 1o complete his/her inteinship with the Provider.

1. Partlclpant Status
The.participant is not ari empleyee of the Provider or GareérSource. For: purposes of wosrkers' sampensation
coverage the parigipant will be considered an’ etriployee of the State of Florida. Partlcmants shall not. be
considered employees of GareerSource.or Provider, although Provider shall Have all supervisory responsibility.

1. IndependentProwder
Both partigs il the petfermance of this Agreement will be acting in an individual capagity and not as agents,
employees, partriers, joint venturers, or associates of one anodther.

‘N. Provider Represeiitations and Duties
Provider agrees tor ) '
A. develop and provide a work site designed to provide participants with @ non-paid, .job fraining
experience ‘coimmonly referred to as an intemship.

B. raintain the confidentiality of all information provided by or about any parficipant, except as otherwise-
appmve'd and.au‘thcrized i'h'writin‘g by the pa‘rttci‘pa'n't or as othetwise authorized by law.

G, prowde par‘umpants with an lnternshnp described in “Attachment A Work Site. Training Outling/Job
Descnpflon and attached hereto

D. provide trairing to partloipants 50 he/she dan ao‘equately perform histher mternship Maximum
‘ internship. hours-and; 1ength in fime shall be determined by CareerSource.

E. provide partxcupants with the game workmg hours, Iunch penods and break times: that would be.
afforded to paid employees.

Youth Ang Young Adult Program Work31te Agresmerit (3/25/14)
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V.

VI

not to place participants in positions that are involved in political activity or the instruction of worship
and not to engage participants in sectarian activities or in the construction of sectarian facilities.
Participants may not engage in the operation or maintenance of any facility used or to be used for
sectarian activity.

notify CareerSource in writing immediately upon notice of the status of a participant when one or more
of the following situations occur:

a) the participant has failed to attend the initial interview or refused a suitable work site offer or
voluntarily quit training.

b) the participant was not accepted by the Provider into an internship.

c) the participant has experienced absenteeism or sickness or other problems.

d) the participant secured employment with the Provider or with another entity.

comply with all applicable federal, state and local laws, regulations, policies and procedures relative to
CareerSource’s Internship Program.

obtain written approval from CareerSource before assigning this Agreement.
complete and maintain the required participant time record forms, referral, progress reports and

periadic evaluation forms and provide such records upon request by CareerSource for monitoring
purposes.

CareerSource Representations and Duties
CareerSource agrees to;

A. provide a candidate to the Provider for consideration in an internship with the Provider containing the
candidate’s name and area of occupational interest.

B. provide support services, subject to funding availability, to eligible participants that enable the
participant to maintain his/her internship and that are allowed by the Program rules, laws and
regulations.

C. inform the Provider of the maximum number of hours each participant is required to participate and the
expected length of the participant's placement in the work site activity.

D. provide the required participant time record forms, progress reports and periodic evaluation forms to
be completed by the Provider.

E. Execute “Attachment C Work Site Letter Transmittal”.

Manner of Service Provision

A. The work site Work Site Training Outline/Job Description (“‘Attachment A") must be approved by
CareerSource prior to the internship beginning for any participant.

B. Provider agrees to provide the necessary instruction, supervision and equipment for a participant to
perform internship duties.

C. Provider agrees to submit on a weekly basis to CareerSource’s payroll vendor a Program time sheet
signed and dated by the Provider and the participant. The employee(s) noted by Provider on
“"Attachment B Authorizing Signature Page” of this Agreement will be responsible for signing the
participant’'s time sheet. Only those Provider employee(s) noted on “Attachment B Authorizing
Signature Page” will be authorized to sign the participant’s time sheet.

D. Provider shall train the participant with the necessary skills for an entry level position in the designated
job title.

E. No participant may participate in an internship unless the participant is referred to Provider by
CareerSource in accordance with the terms of this Agresment.

F. All participants are to be provided with the same working conditions by Provider accorded to other

employees presently in the Provider's work force. However, for purposes of workers’ compensation
coverage the participant will be considered an employee of the State of Florida. Participants shall not
be considered employees of CareerSource or Provider, although Provider shall have all supervisory
responsibility.

Youth And Young Adult Program Worksite Agreement (3/25/14)
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G. No currently employed Provider employee shall be displaced by a participant. This includes partial
displacement such as reduction in the hours of non-overtime work, wages or employment benefits. It is
illegal for a Provider, to displace any regular employee or fail to fill a vacancy so that a worksite
participant may fill the Job requirements. Based Upon the above, Provider must ensure that employees
of Providers organization are notified of the Intemship Program displacement rules and his/her rights
under the law and ability fo flle a grievance. Provider's execution of the Agreement is with the
expactation that Provider will be monitored by. CareerSource for compliance with this provision and
Providers that violate this provision of the Agreement and requirement of the law will be terminated
from participation in the program,

H. No participant shall be hired into or remain working in any position when the same or substantially
equivalent position is vacant due to a hiring freeze or when any regular employee is on lay-off from the
same or substantially equivalent position or when the regllar employes has been bumped and has
recall or bumping rights. to. that position pursuant to the provider's personnel -policy or collective
bargaining agreement. .

I Provider shall indemnify and hold harmless CareerSource, it's officers, agents, employees, and the Palm
Beach County Board of County Commissioners from Hability of any nature or kind, including costs,
expenses, and attorney’s fees, for or on account of any actions, claims, suits or damages of any character
whatsoever arising out of any negligent act or omission of the Provider or any employee, agent,
subcontractor, or representative of Provider to the extent allowed by law.

J. GareerSource shall indemnify and hold harmless Provider, if's officers, agents, employses from liability
of any nature or kind, including costs, expenses, and attorney’s fees, for or on account of any actions,
claims, suits or damages of any character whatsoever arlsing out of any negligent act or omission of
CareerSource or any employee, agent, subcontractor, or representative of GareerSource.

K. Provider may conductbac!gground checks of potential participants as necessary and as a pre-requisite
for acceptance of any participant at a work site.

YIL Termination

Either party may terminate this Agreement, with or without cause, at any time by giving written notice 24 hours
in advance to the other party. This Agreement will be modified at anytime without notice to the other party upon
change or amendment to any law or regulation that governs the Program.

VIll.  Notice and Contact
The name, address and telephone number of each parties representative to this Agreement is as follows:

CareerSource Provider

President/CEQ Point of Contact Name:, Minerva J. Acosta
3400 Belvedere Road Address:

West Palm Beach, Florida 33406 607 S. Main Street, Suite 103

Y Belle Glade, FL 33430
Telephone (561) 340-1061 Ext. 2221 Telephone/Fax: o1, 561-992-7405 TFax 561-992-7516

E:Mail: macostadpbegov.org

In the event a different representative is designated by either Party after execution of this Agreement, written

notice including the name, address and telephone number of the new representative will be sent in writing to
the other Party.

D¢ Monitoring )

At any time and as often as GareerSource, the State of Florida, United States Department of Labor, Comptroller
General of the United States, the Inspector General of the United States and the State of Florida, or their
designated agency or repreSentative may deem necessary, Provider shall make avallable all appropriate
personnel for interviews andall participant records or other data relating to matters covered by this Agresmertt for
the purpose of monitoring activities @nd determining compliance with all applicable rules and regulations, and the
provisions of this Agreement. Provider shall respond in writing to monitoring reports and requests for corrective
action plans within 20 working days after the receipt of such request from GareerSource.

X.  No Third Party Beneficiaries
No provision of this Agreement is intended to, or shall be construed to, create any third party beneficiary or to
provide any rights to,any person or entity not a party to this Agreement.

Youth And Young Adult Progfam Worksite Agreement (3/25/14)
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Xi.  Modifications/Amendments
This Agreement may be modified by either party only upon written Agreement executed by both parties. This
Agreement may be unilaterally amended by CareerSource if there are changes in federal, state or local laws,
rules, regulations or policies.

Xll.  Conflict of Interest
Provider certifies that trainees referred to Provider are not members of Provider's immediate family or the
immediate family of any of Provider's supervisory or management staff. To avoid a conflict of interest, all
Provider's who have any financial and/or family/relative relationship(s) as defined in Section 112.3143, F.S.
with any CareerSource or Palm Beach Workforce Development Consortium (Consortium) staff member or
CareerSource Board, CareerSource Committee or Consortium member must prior to execution of the
Agreement complete and submit to CareerSource the CareerSource Conflict of Interest Disclosure form.

Xl Certification Regarding Drug-Free Workplace Rule
Provider assures and guarantees that it shall comply with the Federal Drug Free Workplace Act of 1988 and its
implementing regulations codified at 29 CFR 94, subpart F and the Drug Free Workplace Rules established by
the Florida Worker's Compensation Commission.

XIV. Retention of Records
Provider agrees to retain all, supporting documents and any other documents (including electronic storage
media) pertaining to this Agreement for a period of 7 years. Provider shall maintain complete and accurate
record keeping and documentation as required by the CareerSource and the terms of this Agreement. Copies of all
records and documents ‘shall be. made available to the CareerSource upon request at no cost. All invoices and
documentation mustbe clear and legible for audit purposes. Any records not available at the time of an audit will
be deemed unavailable for audit purposes.

XV. Independent Contractor

In the execution of this Agreement and rendering of services prescribed by this Agreement, Provider shall
maintain at all times its independent status, and shall be considered an independent Provider in the
performance of its duties and responsibilities under this Agreement. CareerSource shall neither have nor
exercise any control or direction over the methods by which the Provider shall perform its work and functions
other than as provided herein. Nothing in this Agreement is intended to, nor shall be deemed to constitute, a
partnership or a joint venture between the parties. No provision of this Agreement, act of Provider in the
performance of this Agreement, or act of CareerSource in the performance of this Agreement, shall be
construed as making Provider the agent, servant or employee of CareerSource.

XVL. Indemnification/Hold Harmless

To the extent not otherwise prohibited or limited by Florida law or Federal law or regulation, and without waiving
any defense or immunity, Provider shall be liable, and agrees to be liable for, and shall indemnify, defend, and
hold harmless the CareerSource, any director, employee, or agent, officers, heirs, and assignees employees,
and the Palm Beach County Board of County Commissioners from liability of any nature and kind, including costs,
expenses, and attorney's fees, for or on account of any aclions, suits or damages of any character whatsoever
arising out of any negligent act or omission of the Provider or any employee, agent, subcontractor, or
representative of the Provider,

Provider further agrees to indemnify, save harmless and defend the Palm Beach Workforce Development
Consortium, the Palm Beach County Board of Commissioners, its agents, servants, and employee harmless from
any and all demand or cause of action, suits, judgments, or damages including court costs and attorney's fees
of whatsoever kind or nature arising out of arising out of any conduct or misconduct, intentional acts, negligence,
or omissions by the Provider, or its employees or agents, in the course of the performance of this Agreement,
including any claim or actions brought under Title 42 USC §1983, the Civil Rights Act and for which the Palm
Beach Workfarce Development Consortium, the Palm Beach County Board of Commissioners, its agents, servant
of employees are alleged to be liable. In the event of any claim or suit against CareerSource on account of any
alleged patent or copyright infringement arising out of the performance of this Agreement or out of the use of
any supplies furnished or work or services performed under this Agreement, Provider shall furnish to
CareerSource, when requested, all evidence and information in possession of Provider pertaining to such suit
or claim. Such evidence and information shall be furnished at the expense of CareerSource except where
Provider has agreed to indemnify CareerSource or the Palm Beach Workforce Development Consortium or the
Palm Beach County Board of Commissioners.

XVII, Non-Assignability Clause
This Agreement or any right accruing hereunder shall not be assigned by Provider in whole or in part without the
prior written consent of the CareerSource. Any assignment in violation hereof shall be invalid.

Youth And Young Adult Program Worksite Agreement (3/25/14)
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Xvil.  Governing Law And Venue ‘ ) )
The place for any hearing, arbitration or otherwise, :shall be Palm Beach County, Florida. This Agreement shall

be interpreted under the laws of the State of Florida.

XIX.  Public Announcements And Advertising N o '
CareerSource’s approval is required prior to Provider distributing, advertising, communicating, public

announcement or sending any outreach material containing references to CareerSource or CareerSource
services. -

XX.  Certification Regarding Debarment, Suspension, And Other Matters
Provider certifies that it is not currently presently nor previously within a three-year period in accordance with
the U.S. Department of Labor regulations at 29 CFR Part 98, 29 CFR Part 95 and 45 CFR Part 74 preceding
the effective date of the Agreement, debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any federal department or agency. No contract shall be
awarded to parties listed on the GSA List of Parties Excluded from Federal Procurement or Non-Procurement

Programs.

XXI.  Nondiscrimination And Equal Opportunity

- Provider shall establish and maintain a non-discrimination policy in accordance with the Executive Order
11246, as amended by Executive Order 11375, Section 188 of the Workforce Investment Act of 1998,
Executive Order (EO) No. 11246, The Age Discrimination Act of 1975 as amended, Section 654 of the
Omnibus Budget Reconciliation Act of 1981 as amended, Title VI of the Civil Rights Act of 1964 as amended,
which prohibits discrimination on the basis of race, color or national origin, Section 188 of the Workforce
Investment Act of 1998 (WIA), 42 U.S.C. 2000 et seq., Section 504 of the Rehabilitation Act of 1973, as
amended, the Age Discrimination Act of 1975, as amended, Title IX of the Education Amendments of 1972, as
amended, The American with Disabilities Act of 1890, P.L. 101-336 Executive Order (EO) No. 11246, Equal
Employment Opportunity, as amended by EO No. 11375, and as supplemented in Department of Labor
regulation 29 CFR parts 33 and 37 as well as 41 CFR, part 60 and 45 CFR part 80 if applicable.

Paim Beach County
Deputy Clerk

XXl Energy Efficiency And Energy Policy Act of 2005 (Public Law 109-58)
Provider agrees to comply with all provisions of the Energy Policy Act of 2005 (Public Law 109-58). Provider
shall comply with mandatory standards and policies relating to energy efficiency which are contained in the
State of Florida's Energy Conservation Plan issued in compliance with the Energy Policy and Conservation Act

(Public Law 94-163).

Shegon R. Bock, Clerk & Cempirolier

By

XXM, Entire Agreement
This Agreement constitutes the entire understanding of the parties with respect to the subject matter hereof. All
other prior agreements, understandings and representations regarding the subject miatter hereof are hereby
superseded and terminated.

e

IN WITNESS WHEREOF, Provider and CareerSource have caused this Agreement to be duly executed as of g’f\é«"— =5
the date set forth below. )

Approved By CareerSource. Approved By Provider
. g \w A 4{4‘” W
By: < /f’(é/ﬁ /%W By:
Signed Steve Craig, CareerSourceé&”ré’sident/CEO Signed Authorized Representative
Name & Title Printed, Authorized Representative
ATTEST: o . " Priscilla A. Taylor, Mayor
SHARON R. BOCK '
CLERK AND COMPTROLLER -
By:
v Deputy Clerk
| eputy\ o WITNESS:
WlTNESS’@L‘@/
DATE
‘ o g .
pATE 3 el T/ Y | APPROVED AS TO TERMS
AND CONDITIONS

Youth And Young Adult Program Worksite Agreement (3/25/14)
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ATTACHMENT A
WORK SITE TRAINING OUTLINE/JOB DESCRIPTION

Indicate below the location, job title(s), days, hours and number of slots available at the work-site. If there is more than one job
title available at the work-site in the same location, please list the job duties separately. Many providgrs have dvﬁe(erw_t positions
available at different locations, if this is the case; please complete a separate Work Site Training Outline/Job Description. Thank
you!

1. Work Site Name and Location: Enter the legal address of the work site where the participant will be located.

607 S. Main Street, Suite 103, Belle Glade, FL 33430

Worksite Business Status: [check one] |__] Nonprofit or Public Organization |__| For Profit

2. Contact Person:l Minerva Acosta ' Titie:! Pfogram Coordinator

TelephoneNumber:‘] 561 992-7405 Fax Number:ﬂ 561 992-7516

| Cynthia McMillan

I Farmworker Counseloi‘
Alternate Person: Title: I

561 992-7419 61 992-
TelephoneNumber:I| > 9927419 FaxNumberxd > 992-7516
Job
_Tifle | 1.0ffice Agaistant |2 3 4.
Work SMTWTHF 8 SMTWTHF S SMTWTHF SO|{SMTWTH F s
bays | QRO OO0 [0000000 (000000 _ |000000
Work | .
| Heurs 8:00am - 5:00pm
~# of Slots :
Available 2

3. Work Site Dutie§: List the specific job duties at the work site the participant will perform for each job title listed above

\
Job Title #1 Job Duties: o o . . o L _
Greet & direct visitors. Makke appointment for participants, answer phone, transfer calls
rely messages to staff, stamp, fold & mail letters, assist with photocopies of application

ogr brochures & other advertisiment materials. Assist staff with other clericals duties
Job Tifie #2 Job Du}tlles: ao-—necded ;

Job Title #3 Job Duties:

4. List any pre-requisites for acceptance of a participant (finger printing, background check, interview, testing, etc) for
the work site activity.

!

Interview éwill be conduct it by the Program Coordimator.

Youth And Young Adult Program Worksite Agreement (3/25/14)
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ATTACHMENT B
AUTHORIZING SIGNATURE PAGE

Please include the names of all those persons in your organization that would be responsible for signing all timesheets
submitted to CareerSource. This will help CareerSource ensure that those signing the timesheets are valid and accurate.
CareerSource appreciates your assistance!

. PROVIDER STAFF NAME (PRINT) - ~ STAFFSIGNATURE

A"
Minerva Acosta Mﬁ/{ﬁ‘\d%’\\

Youth And Young Adult Program Worksite Agreement (3/25/14)
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ATTACHMENT C
WORK SITE LETTER OF TRANSMITTAL

Attached please find a Work Site Agreement that requires your approval. Please review the Agreement. Upon your approval
sign your name and date below and forward the Agreement to the next individual listed on this transmittal page.

Priscilla A. Taylor, Mayor

1. Person Initiating The Agreement ‘ i
Name Date =
2. Approved Careersource Youth Management /L&« @'\/@1« el b \ g q ’ lLf
B \Name Date

ATTEST:
SHA :‘ ONR. BOCK ‘
'CLERK AND COMPTROLLER

By:

Deputy Clerk

Youth And Young Adult' Program Worksite Agreement (3/25/14)
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VENDOR CONFLICT OF INTEREST DISCLOSURE FORM

TO: CareerSource Palm Beach County Vendors
FROM: CareerSource Palm Beach County
RE: Conflict of Interest Disclosure

To avoid a conflict of interest, all vendors who have any financial and/or family/relative relationship(s) as defined in
Section 112.3143, F.S. with any CareerSource Palm Beach County (CareerSource) or Palm Beach Workforce
Development Consortium (Consortium) staff member or CareerSource Board, CareerSource Committee or Coffsortium
member must clearly disclose such a relationship by completing and submitting this form when submitting a
bid/submittal/quote/proposal (quote) to CareerSource, For purposes of this procedure, vendor, contractor and subrecipient
are the same, .

Financial or family relationships with vendors will disqualify an CareerSource or Consortium staff member or
CareerSource Board, CareerSource Committee or Consortium member from participating in the discussion and voting to
fund quotes and will also disqualify any individual from evaluating quotes. Contracts with an organization or individual
represented on the CareerSource Board of Directors must be approved by a two-thirds vote of the board when a quorum
has been established and the’ CareerSource Board member who could benefit financially from the transaction must
abstain from all discussion and voting on the contract, Contracts equal to or greater than $25,000 with an CareerSource
Board member or other person or entity who could benefit financially from the contract as defined in paragraph Section
112.312(2), F.S. must be reviewed by the Department of Economic Opportunity and approved by CareerSource Florida.
Gontracts under $25,000 must reported to CareerSource Florida. If the work/services or product provided in the quotie
requires prior approval of the CareerSource Board of Directors and impacts the CareerSource’s ability to perform
its duties/tasks in a timely manner or in the event of an emergency as determined by the President/CEO, the
quote submitted by the vendor who has a conflict of interest relationship will not be considered by CareerSource.

In the space provided below, please identify any such relationships as defined in Section 112.3143, F.S. or verify that
none exist at this time.

Name of Person Relationship To You Relationship To CareerSource

Yes, a relationship exists as defined in Section 112.3143, F.S.;

OR
X - Atthis time, I do not have a relationship as defined in Section 112.3143, F.S,

Palm Beach County Board of County Commissioners
Printed Name of Vendor

Signhature of Vendor . Date

Note any person who files an action protesting a decision or intended decision pertaining to contracts administered by
CareerSource shall follow the requirements of CareerSource's Procurement, Contract Award and Provider Protests policy
which states any protest of a contract award following the termination of a procurement process must be filed in writing
and delivered to the CareerSource President/CEQ within seventy two hours of the publication of the award. The
CareerSource President/CEQ’s address is 3400 Belvedere Road, West Palm Beach, Florida 33406 and e-mail address is
scraig@careersourcepbe.com. The time of the publication of the award shall be the date at which notice of the award is
published by CareerSource (the date at the top of this letter). Failure to file within seventy two hours of the publication of
the award shall constitute a waiver of all rights and no other opportunity to protest the award of the contract will be
considersd. You may obtain a copy of CareerSource’s Procurement, Contract Award and Provider Protests policy
on the CareerSource website at pbccareersource.com. Click on the link “Doing Business With Us”, Then scroll
down the drop down menu and open the document named “CareerSource Procurement, Contract Award and
Provider Protests Policy”. You may also obtain a hard copy of the CareerSource Procurement, Contract Award
and Provider Protests Policy by contacting the CareerSource President/CEQ at (561) 340-1061, Ext. 2221 or
scraig@ecareersourcepbc.com,




10.

PALM BEACH COUNTY

% CareerSource

Youth lllness/Injury Procedures for Worksite Supervisor

Youth interns are instructed to immediately report any illness or injury to their worksite
supervisor.

The Worksite Supervisor reports the illness or injury by calling 561 -340-1060: Holly Carson at
Ext. 2335 or Nikole Rozon at Ext. 2489. The Program Manager or Designee will determine if
illness and/or injury is or is not work related.

If illness and/or injury is not work related (i.e. nauseous from a cold or flu), the Worksite
Supervisor will be asked to send the youth intern home for the day. If needed, the Worksite
Supervisor will arrange for transportation. No sick pay is available.

If illness and/or injury is work related AND/OR life threatening:
a. Call 911 immediately!

b. Next, the Worksite Supervisor contacts the Program Manager.

c. Then, the Program Manager or Designee calls AmeriSys at 800-455-2079 as soon as possible
(within 24 hours) to report the injury/illness. They will ask for a Location Code - Youth:
2306

If illness and/or injury is work related AND/OR non-life threatening,
a. The Worksite Supervisor contacts the Program Manager.

b. Next, the Program Manager or Designee calls AmeriSys at 800-455-2079 to report the
injury/illness. Location Code - Youth: 2306

Whenever possible, youth intern should be available when the Program Manager or Designee
calls AmeriSys as they will need information from the youth intern (i.e. name, youth contact
phone number, date of birth, SS#, home address, work address, injury site location, etc.)

if medical treatment is required for the youth intern, AmeriSys will direct where to go for
medical care. If needed, the Program Manager or Designee will arrange for transportation. If
additional treatment is required, Program Manager will also coordinate transportation. No sick
pay is available.

If no treatment is needed, AmeriSys will provide a phone number and case number to the youth
intern. If medical treatment is required later, youth intern may call AmeriSys to discuss their
situation. If medical treatment is obtained later, youth is to notify the Program Manager.

The Program Manager or Designee must then complete and submit an Injury Report Form to
Laurie Myers, Human Resources Generalist, to Imyers@careersourcepbe.com or fax to 1-888-633-
0315 within 24 hours of illness and/or injury of youth intern.

Youth intern must provide Release to Work documentation to Program Manager or Designee in
order to return to work site.

| understand and agree to follow the Youth [llness/Injury Procedures.

Worksite Supervisor’s Signature Date

Worksite Supervisor’s PRINTED Name

(March 2014 — For Worksite Supervisor} Provide copy of signed form to Worksite Supervisor. Orlginal signed form should
be placed in employer’s CareerSource Palm Beach County file.




ATTACHMENT 4

£ CarcerSource  YOUTH & YOUNG ADULT PROGRAM
Sy P TOY EMPLOYER INTERNSHIP AGREEMENT FORM

This Internship Agreement Form must be completed prior to the beginning of the 2014 Surmmer Youth
Program by the designated employer. The infernship component of the summer program is designed to
educate the intern and provide productivé work for the employer through the cooperative efforts of the
empicyer and CareerSource Palm Beach County. The smplover will provide supervision and
performance evaluations. CareerSource Palin Beach County wﬂ\l provide program coordination, guidance

to the intern, and support to the employer.

The summer program infernship is 40 hours per week for 4 weeks starting on July 7% and ending on
August 1%, 2014. A daily schedule will be agreed upon by the employer and intern. The interns will be
ﬁaié $8.00 per hour by CaresrSource Palm Beach County through Manpower for each of the allotied 160

hours worked.

THE EMPLOYER AGREES TO:

follow the regulations and policies of the Internship Program

place the intern in a positive learning environment where skiil development is emphasized
provide a safe work environment and relfated training if needed

adhere 1o all applicable employment laws and regulations

review company poticies and procedures with the intern

evaluate the intern's performance and provide feedback o the designated career consultant

A Y N N N NI

verify aod sign weekly time sheets

ACKNOWLEDGEMENT OF UNDERSTANDING

I have read, understand, and agree to the terms of the Internship Agreement.

Priscilla A. Taylor, Mayor
Signature of Employer Printed First and Last Name of Employer




