
Agenda Item No. 3 b \) 3 
PALM BEACH COUNTY 

BOARD OF COUNTY COMMISSIONERS 
AGENDA ITEM SUMMARY 

Meeting Date: October 21, 2014 [ x] Consent [ ] Regular 

Department: 
Submitted By: 
Submitted For: 

[ ] Ordinance 

Palm Beach County Sheriff's Office 
Palm Beach County Sheriff's Office 

t EXECUTIVE BRIEF 

[ ] Public Hearing 

Motion and Title: Staff recommends motion to: (A) Accept, on behalf of the Palm Beach County 
Sheriff's Office a Florida Division of Emergency Management Federally Funded Subgrant Agreement 
for a FY 2013 State Homeland Security Grant Program award for Operation Stonegarden, in the 
amount of $120,985 for the period of September 23, 2014 through May, 31, 2015; and (B) Approve 
a budget amendment of $120,985 in the Sheriff's Grants fund. 

Summary: On September 23, 2014, the Palm Beach_ County Sheriff's Office (PBSO) received a FY 
2013 Homeland Security Grant Program award for Operation. Stonegarden. Funds provided will be 
used to enhance the United States Border Patrol's (U.S.B.P) mission to secure the Nation's coastline 
through an all-threats layered integrated approach in collaboration with local and state law 
enforcement agencies, and Border Patrol. Specifically, grant funds will pay for overtime to reinforce 
our presence within local communities along the coast; and intercepting those who have illegally 
crossed our borders through highway interdiction and crime suppression operations. There is no 
match requirement associated with this award. No additional positions are needed and no additional 
County funds are required. Countywide. (PE) 

Background and Justification: Operation Stonegarden funds are intended to enhance cooperation 
and coordination among local,. tribal, territorial, State, and Federal law enforcement agencies in a 
joint mission to secure the United States borders along routes of ingress from international borders to 
include travel corridors in States bordering Mexico and Canada, as well as States and territories with 
international water borders. The Catalog of Federal Domestic Assistance (CFDA) Number for this 
program is 97.067 and the contract number is 15DS-L3-10-60-23-166. 

Attachments: 

1. Budget Amendment J,/ 
2. Federally Funded Subgrant Agtfuement _____________________________ L _________________________________________ _ 

----------------------------- ----------------.-------------------------

APPROVED BY: ---~.;..___ __ ~.;..___~-~~-----(_u--1-l _c'--.:t(_t'( ___ _ 
ASSISTANT COUNTY ADMINISTRATOR DATE 



It !FISCAL IMPACT ANALYSIS 

A. !Five Year Summary of Fiscal Impact: 

Fiscal Years 
Capital Expenditures 
Operating Costs 

External Revenues 
Program Income 
(County) 
In-Kind Match (County) 

Net Fiscal Impact 

# Additional FTE 
Positions 

(Cumulative) 

201'+ 
$0 

$120,985 

($120,985) 

0 

0 

0 

Is Item Included in Current Budget: YES __ _ 

2016 

NO X 

2018' 

Budget Account No.: Fund 1152 Agency 160 Org --- 2266 Object 3129 

Reporting Category 

B. Recommended Sources of Funds/ Summary of Fiscal Impact: 
Operation Stonegarden FY13 is fund~d by the Florida Division of Emergency Management through 
the FY 2013 Homeland Security Grant Program. There is no match requirement associated with this 
award. No additional positions are needed and no additional County funds are required. 

Operation Stonegarden FY13 
Total Program Budget 

m 

$120,985 
$120,985 

REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Administration Comments: 

B. 

C. Other Department Review: 

Department Director 

This summary is not to be used as a basis for payment. 



I'/-
Use this form to provide budget for items not anticipated in the budget. 

ACCT.NUMBER ACCOUNT NAME 
Revenues 

Operation Stonegarden FY13 
160-2266-3129 Federal Grant - Other Public Safety 

TOTAL REVENUES 

Expenditures 

Operation Stonegarden FY13 
160-2266-9498 Transfer to Sheriffs Fund 1902 

TOTAL EXPENDITURES 

Palm Beach County Sheriff's Office 

INITIATING DEPARTMENT/DIVISION 

Administration/Budget Department Approval 

OFMB Department - Posted 

I 

ORIGINAL 
BUDGET 

0 

::fr ~~,'#12.,f 1' 3 

0 

I ,tJ J, #J ,r3--, 3 
• j 

F /, 
Signatqi:,es 

/ 

BOARD OF COUNTY COMMISSIONERS 
PALM BEACH COUNTY, FLORIDA 

BUDGET AMENDMENT 

FUND 1152 - Sheriff's Grants Fund 

CURRENT 
BUDGET INCREASE DECREASE 

0 120,985 0 

t ·" r•g"t, 1'7{ b,.S ., $120,985 $0 

0 120,985 0 

.$ --1;i1- q75-b. I $120,985 $0 
F .• 

/ 

Date 

Page 1 of 1 

/0 if.{ !l{ _, g2-13~1' I&, V 

;o/"fri.,,t'Z j&--10" ,~o 

ADJUSTED EXPENDED/ REMAINING 
BALANCE BUDGET ENCUMBEREC 

120,985 

41>6~ ?iJ:J 9?t? 

120,985 

$~~7D~ 9?t,. 

By Board of County Commissioners 
At Meeting of October 21, 2014 

Deputy Clerk to the 
Board of County Commissioners 



Contract Number: 15DS-L3-1 0-'60-23~ 166 

CFDA Number 97.067 

FEDERALLY-FUNDED SUBGRANT AGREEMENT 

THIS AGREEMENT is entered into by the State of Florida, Division of Emergency Management, 
with headquarters in Tallahassee, Florida (hereinafter referred to as the "Division"}. and Palm Beach 
County Sheriffs Office, (hereinafter referred to as the "Recipient"). · 

THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING REPRESENTATIONS: 
A. The Recipient represents that it is fully qualified and eligible to receive these grant funds to 

provide the services identified herein; and 

B. The Division has the authority to subgrant these funds to the Recipient upon the terms and 
conditions below; and 

C. The Division has statutory authority to disburse the funds under this Agreement. 
THEREFORE, the Division and the Recipient agree to the following: 
{1) SCOPE OF WORK. 

The Recipient shall perform the work in accordance with the Program Budget and Scope 
of Work, Attachment A and B of this Agreement. 

(2) INCORPORATION OF LAWS, RULES, REGULATIONS AND POLICIES 
The Recipient and the Division shall be governed by applicable State and Federal laws, 

rules and regulations, including those identified in Attachment D. 
(3) PERIOD OF AGREEMENT. 

This Agreement shall begin upon execution by both parties whichever is later, and shall 
end May 31, 2015, unless terminated earlier fn accordance with the provisrons of Paragraph (12) of this 
Agreement. 

(4) MODIFICATION OF CONTRACT 

Either party may request modification of the provisions of this Agreement. Changes 
which are agreed upon shall be valid only when in writing, signed by each of the parties, and attached to 
the original of this Agreement. 

(5) RECORDKEEPING 

(a} As applicable, Recipient's performance under this Agreement shall be subject to the 
Federal 0MB Circular No. A-102, "Common Rule:. Uniform Administrative Requirements for Grants and 
Cooperative Agreements to State and Local Governments" (.53 Federal Register 8034) or 0MB Circular 
No. A-110, "Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher 
Education, Hospitals, and Other Nonprofit Organizations," and either 0MB Circular No. A-87, "Cost 



Principles for State, Local and Indian Tribal Governments," 0MB Circular No. A-21, 11Cost Principles for 
Educational lnstituUons/' or 0MB Circular No. A-122. "Cost Principles for Non-profit Organizations." 

(b) The Recipient shall retain sufficient records to show its compliance with the tem,s of 
this Agreement. and the compliance of all subcontractors or consultants paid from funds under this 
Agreement, for a period of five years from the date the audit report is issued, and shall allow the Division 
or its designee, the State Chief Financial Officer or the State Auditor General access to the records upon 
request. The Recipient shall -ensure that audit working papers are available to them upon request for a 

period of five years from the date the audit report is issued, unless extended in writing by the Division. 

The five year period may be extended for the following exceptions: 

1. If any litigation, claim or audit is started before the five year period expires1 

and extends beyond'the five year period, the records shall be retained until all litigatiori1 claims or audit 

findings involving the records have been resolved. 

2. Records for the disposition of non-expendable personal property valued at 
$51000 or more at the time it is acquired shall be retained for five years after final disposition. 

3. Records relating to real property acquired shall be retained for five years after 
the closing on the transfer of title. 

(c) The Recipient shall maintain all records for the Recipient and for all subcontractors or 

consultants to be paid from funds provided under this Agreement. including documentation of all program 

costs, in a form sufficient to determine compliance with the requirements and objectives of the Budget 

and Scope of Work -Attachment A and B - and all other applicable laws and regulations. 

(d) The Recipient, its employees or agents, including all subcontractors or consultants to 
be paid from funds provided under this Agreement, shall allow access to its records at reasonable times 
to the DiVJsion, its employees, and agents. 11Reasonable" shall ordinarily mean during normal business 
hours of 8:00 a.m. to 5:00 p.m., local time, on Monday through Friday. "Agents" shall include, but not be 
limited to, auditors retained by the Division. 

(6) AUDIT REQUIREMENTS 

(a) The Recipient agrees to maintain financial procedures and support documents, .in 
accordance with generally accepted accounting principles, to account for the receipt and expenditure of 
funds under this Agreement. 

(b) These records shall be available at reasonable times for inspection, review, or audit 

by state personnel and other personnel authorized by the Division. "Reasonable'' shall ordinarily mean 

normal business hours of 8:00 a.m. to 5:00 p.m. 1 local time, Monday through Friday. 

(c) The Recipient shall provide the Division with 'the recordsi reports or financial 
statements upon request for the purposes of auditing and monitoring the funds awarded under this 
Agreement. 
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(d) If the Recipient is a State or local government or a non-profit organization as defined 
in 0MB Circular A-133, as revised, and in the event that the Recipient expends $500,000 or more in 
Federal awards in its fiscal year, the Recipfent must have a single or program-specific audit conducted f n 
accordance with the provisions of 0MB Circular A-133, as revised. EXHIBIT 1 to this Agreement shows 
the Federal resources awarded through the Division by this Agreement. In determining the Federal 
awards expended in its fiscal year, the Recipient shall consider all sources of Federal awards, including 
Federal resources received from the Division. The determination of amounts of federal 
awards expended should be in accordance wtth the guidelines established by 0MB Circular A-133, as 
revised. An audit of the Recipient conducted by the Auditor General in accordance with the provisions of 
0MB Circular A-133, as revised, will meet the requirements of this paragraph. 

In connection with the audit requirements addressed in this Paragraph 6 (d) above, the Recipient 
shall fulfill the requirements for auditee respons1bilities as provided in Subpart C of 0MB Circular A-133, 
as revised. 

If the Recipient expends less than $500,000 in federal awards in its fiscal year, an audit 
conducted in accordance with the provisions of 0MB Circular A-133, as revised, is not required. In the 
event that the Recipient expends less than $500,000 in federai awards in its fiscal year and chooses to 
have an audit conducted in accordance with the provisions of 0MB CfrcularA-133, as revised, the cost of 
the audit must be paid from non-Federal funds. 

(e) Send copies_of reporting packages for audits conducted in accordance with 0MB 
Circular A-133, as revised> and required by subparagraph (d) above1 when required by Section .320 (d), 
0MB Circular A-133, as revised, by or on behalf of the Recipient to: 
The Division at the followcng address: 

Division of Emergency Management 
Office of Inspector General 

2555 Shumard Oak Boulevard 
Tallahassee, Florida 32399-2100 

Send the Single Audit reporting package and Form SF-SAC to the Federal Audit Clearinghouse by 
submission online at 

http://harvester.census.gov/fac/collect/ddeindex.html 

And to any other Federal agencies and pass-through entities in accordance with Sections .320 (e) and (f), 
0MB Circular A-133, as revised. 

(f) Pursuant to Section .320 (f}, 0MB Circular A-133 1 as revised, the Recipient shall send 
a copy of the reporting package described in Section .320 (c), 0MB Circular A-133, as revised, and any 
management letter issued by the auditor, to the Division at the following address: 

Division of Emergency Management 
Office of Inspector General 

2555 Shumard Oak Boulevard 
Tallahassee1 Florida 32399-2100 
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(g) By the date due, send any reports, management Jetter, or other. information required 

to be submitted to the Division pursuant to this Agreement in accordance with 0MB Circular A-133, 

Florida Statutes2 and Chapters 10.550 (local governmental entities} or 10.650 (nonprofit and for-profit 

organizations), Rules of the Auditor General. as applicable. 

(h) Recipfents should state the date that the reporting package was delivered to the 

Recipient when submitting financial reporting packages to the Division for audits done in accordance with 

0MB Circular A-133 or Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit 

organizations), Rules of the Auditor General, 

(i) If the audit shows that all or any portion of the funds disbursed were not spent in 

accordance with the conditions of this Agreement, the Recipient shall be held liable for reimbursement to 

the Division of all funds not spent in accordance with these applicable regulations and Agreement 

provisions within thirty days after the Division has notified the Recipient of such non-compliance. 

G) The Recipient shall have all audits completed by an independent certified public 

accountant (IPA), either a certified public; accountant or a public accountant licensed under Chapter 473, 

Fla. Stat. The IPA shall state that tile audit complied with the applicable provisions noted above. The 

audit must be received by the Division no later than nine months from the end of the Recipient's fiscal 

year. 

(7) REPORTS 

(a) The Recipient shall provide the DMslon with quarterly reports and a close-out report 

These reports shall include the current status and progress by the Recipient and all subrecipients and 

subcontractors in completing the work described in the Scope of Work and the expenditure of funds under 

this Agreement, in addition to any other information requested by the Division. 

(b) Quarterly reports are due to the Division no later than 30 days after the end of each 

quarter of the program year and shall be sent each quarter untH submission of the administrative close­

out report. The ending dates for each quarter of the program year are March 31, June 30, September 30 

and December 31. 

(c) The close-out report is due 45 days after tennination of this Agreement or 45 days 

after completion of the activities contained in this Agreement1 whichever first occurs. 

(d) If all required reports and copies are not sent to the Division or are not completed in a 

manner acceptable to the Division, the Division may withhold further payments until they are completed or 

may take other action as stated in Paragraphs (10), (11) and (12) of this Agreement, "Acceptable to the 

Division" means that the work product was completed in accordance with the Budget and Scope of Work. 

{e) The Recipient shall provide additional program updates or information that may be 
required by the Division. 

(f) The Recipient shall provide additional reports as requested by the Division. 
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(8) MONITORING. 

The Recipient shall monitor its performance under this Agreement, as well as that of its 
subcontractors and/or consultants who are paid from funds provided under this Agreement, to ensure that 
time schedules are being met, the Schedule of Deliverables and Scope of Work are being accomplished 
within the specified time periods 1 and other performance goals are being achieved. A review shall be 
done for each function or activity in Attachment A and B to this Agreement, and reported 1n the quarterly 
financial report. 

ln addition to reviews of audits conducted in accordance with paragraph (6) above, monitoring 
procedures may include, but not be limited to, on-site visits by Division staff, limited scope audits, and/or 
other procedures. The Recipient agrees to comply and cooperate with any monitoring 
procedures/processes deemed appropriate by the Division. In the event that the Division determines that 
a limited scope audit of the Recipient is appropriate1 the Recipient agrees to comply with any additional 
instructions provided by the Division to the Recipient regarding such audit. The Recipient further agrees 
to comply and cooperate with any inspections, reviews. investigations or audits deemed necessary by the 
Florida Chief Financial Officer or Auditor General. In addition, the Division will monitor the performance 
and financial management by the Recipient throughout the contract term to ensure timely completion of 
all tasks. 

(9) LIABILITY 

(a) Unless Recipient is a State agency or subdivision, as defined 1n Section 768.28, Fla. 
Stat, the Recipient is solely responsible to parties it deals with in carrying out the terms of this 
Agraement1 and shall hold the Division harmless against all claims of whatever nature by third parties 
arising from the work performance under this Agreement. For purposes of this Agreement, Recipient 
agrees that it is not an employee or agent of the Division, but is an independent contractor. 

(b) Any Recipient which is a state agency or subdivision, as defined in Section 768.28, 
Fla. Stat., agrees to be fully responsible for its negligent or tortious acts or omissions which result in 
clarms or suits against the Division, and agrees to be liable for any damages proximately caused by the 
acts or omissions to the extent set forth in Section 768.28, Fla. Stat. Nothing herein is intended to serve 
as a waiver of sovereign immunity by any Recipient to which sovereign immunity applies. Nothing herein 
shall be construed as consent by a state agency or subdivision of the State of Florida to be sued by third 
parties in any matter arising out of any contract. 

(10) DEFAULT. 

If any of the following events occur ("Events of Default"}, all obligations on the part of the 
DMsion to make further payment of funds shall1 if the Division elects, terminate and the Division has the 
option to exercise any of its remedies set forth in Paragraph (11 ). However, the Division may make 
payments or partial payments after any Events of Default without waiving the right to exercise such 
remedies, and without becoming liable to make any further payment: 
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(a) If any warranty or representation made by the Recipient in this Agreement or any 
previous agreement with the Division is or becomes false or misleading in any respect, or if the Recipient 
fails to keep or perform any of the obligations, tenns or covenants in this Agreement or any previous 
agreement with the Division and has not cured them in timely fashion, or is unable or unwilling to meet its 
obligations under this Agreement; 

(b) If material adverse changes occur in the financial condition of the Recipient at any 

time during the term of this Agreement and the Recipient faUs to cure this adverse change within thirty 
days from the date written notlce is sent by the Division. 

(c) If any reports required by thls Agreement have not been submitted to the Division or 
have been submitted with incorrect, incomplete or insufficient information; 

(d) If the Recipient has failed to perform and complete on time any of its obligations 

under this Agreement. 

(11} REMEDIES. 

If an Event of Default occurs, then the Division shall, after thirty calendar days written 
notice to the Recipient and upon the Recipient's failure to cure within those thirty days, exercise any one 
or more of the following remedies, either concurrently or consecutively: 

(a) Terminate this Agreement, provided that the Recipient is given at least thirty days 
prior written notice of the termination. The notice shall be effective when placed in the United States, first 
class mail, postage prepaid, by registered or certtfied mail-retum receipt requested, to the address in 
paragraph (13) herein; 

(b) Begin an appropriate legal or equitable action to enforce performance of this 
Agreement; 

(c) Wrth_hold or suspend payment of all or any part of a request for payment; 

(d) Require that the Recipient refund to the Division any monies used for ineligible 
purposes under the laws, rules and regulations governing the use of these funds. 

(e) Exercise ·any corrective or remedial actions, to include but not be limited to: 

1. Request additional infonnation from the Recipient to determine the reasons 

for or the extent of non--compliance or lack of performance, 

2. Issue a written warning to t;1dvise that more serious measures may be taken if 
the situation is not corrected, 

3. Advise the Recipient to suspend1 discontinue or refrain from incurring costs 

for any activities in question or 

4. Require the Recipient to reimburse the Division for the amount of costs 

incurred for any items determined to be ineligible; 

(f) Exercise any other rights or remedies which may be available under law. 
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(g) Pursuing any of the above remedies will not stop the Division from pursuing any other 
remedies in this Agreement or provided at law or in equity. If the Division waives any right or remedy in 
this Agreement or fails to insist on strict performance by the Recipient, it will not affect, extend or waive 
any other right or remedy of the Div_ision, or affect the later exercise of the same right or remedy by the 
Division for any other default by the Recipient. 

(1_2} TERMINATION. 

(a) The Division may terminate this Agreement for cause after thirty days written notice. 
cause can include misuse of funds, fraud, lack of compliance with applicable rules, laws and regulations, 
failure to perform on time, and refusal by the Recipient to permit public access to any document, paper, 
letter, or other material subject to disclosure under Chapter 119, Fla. Stat., as amended. 

(b) The Division may terminate this Agreement for convenience or when it determinest in 
its sole discretion that continuing the Agreement would not produce beneficial results in llne with the 
further expenditure of funds, by providing the Recipient with thirty calendar days prior written notice. 

(c) The parties may agree to tenninate this Agreement for their mutual convenience 
through a written amendment of this Agreement. The amendment will state the effective date of the 
termination and the procedures for proper closeout of the Agreement. 

(d) In the event that this Agreement is terminated, the Recipient will not incur new 
obligations for the terminated portion of the Agreement after the Recipient has received the notification of 
termination. The Recipient wnt cancel as many outstanding obligations as possible. Costs incurred after 
receipt of the termination notice will be disallowed. The Recipient shall not be rel.ieved of liability to the 
Division because of any breach of Agreement by the Recipient. The Division may, to the extent 
authorized by law, withhold payments to the Recipient for the purpose of set-off until the exact amount of 
damages due the Division from the Recipient is determined. 

(13} NOTICE AND CONTACT. 

(a) Alf notices provided under or pursuant to this Agreement shall be in writing, either by 
hand delivery, or first class! certified mail, return receipt requested, to the representative named below, at 
the address below, and this notification attached to the original of this Agreement. 

(b) The name and address of the Division contract manager for this Agreement is: 

Carolyn Washington, Community Assistance Consultant 
EOG/Division of Emergency Management 
2555 Shumard Oak Boulevard1 Room 120D 
Telephone: (850) 410-1271 
Fax: (850} 922-8689 
Email: Carolyn.washington@em.myflorida.com 
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(c) The name and address of the Representative of the Recipient responsible for the 
administration of this Agreement is: 

~~.,..__,.._-=---~1-y1 C Ol j___ · 
~l-1--4-~~~~rLJ;~oG 

·--....:::::....~~-i ~f 'l 
_..::;;...;:..--IC..+-~~~orr 

(d) Jn the event that different representatives or addresses are designated by either party 
after execution of this Agreement. notice of the name, title and address of the new representative will be 
provided as outlined in (13)(a} above. 

(14) SUBCONTRACTS 

If the Recipient subcontracts any of the work required under this Agreement. a copy of the 
unsigned subcontract must be forwarded to the Division for revlew and approval before it is executed by 

the Recipient. The Recipient agrees to include in the subcontract that (i) the subcontractor is bound by· 
the terms of this Agreement, {ii) the subcontractor is bound by au applicable state and federal laws and 
regulations. and (iii) the subcontractor shall hold the Division and Recipient harmless against all claims of 
whatever nature arising out of the subcontractor's performance of work under thus Agreement, to the 
extent allowed and required by law. The Recipient shall document in the quarterly report the 
subcontractor's progress ,n performin_g its work under this Agreement. 

For each subcontract, the Recipient shall pr-ovi~e a written statement to the Division as to 
whether that subcontractor is a minority• business enterprise, as defined in ·section 288.703, Fla. Stat. 

(15) TERMS AND CONDITIONS 

This Agreement contains all the terms and conditions agreed upon by the parties. 
{16) ATTACHMENTS 

(a) All attachments to this Agreement are incorporated as if set out fully. , 

(b) In the event of any inconsistencies or conflict between ·the language of this 
Agreement and .the attachments, the languag~ of the attachments shall control, but only to the extent of 
the conflict or inconsistency. 

(c) This Agreement has the following attachments: 

Exhibit 1 - Funding Sources 

Attachment A - Budget 

Attachment B - Scope of Work 

Attachrrient C - Deliverables 

Attachment D - Program Statutes and Regulations 

Attachment E - Justification of Advance Payment 

Attachment F - Warranties and Representations 
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Attachment G - Certification Regarding Debarment 

Attachment H - Statement of Assurances 

Attachment 1- Reimbursement Checklist 

( 17) FUNDI NG/CONSIDERA Tf ON 

(a) This is a cost-reimbursement Agreement. The Recipient shall be reimbursed for 
costs incurred in the satisfactory performance of work hereunder in an amount not to exceed $120,985. 

subject to the availability of funds. 

(b) Any advance payment under this Agreement is subject to Section 216.181 (16), 

Fla.Stat.. and is contingent upon the Recipient's acceptance of the rights of the Division under Paragraph 

(12)(b) of this Agreement. The amount which may be advanced may not exceed the expected cash 
needs of the Recipient within the first three (3) months of the contract term. For a federally funded 

contract, any advance payment is also subject to federal 0MB Circulars A-87, A-1101 A-122 and the Cash 
Management lmprovement Act of 1980. All advances are required to be held in an interest-bearing 

account If an advance payment is requested, the budget data on _which the request is based and a 
justificat1on statement shall be included in this Agreement as Attachment E. Attachment E wilt specify the 
amount of advance payment needed and provide an expfanation of the necessity for and proposed use of 
these funds. No advance shall be accepted for processing if a reimbursement has been paid prior to the 

submittal of a request for advanced payment 

(c) After the initial advance, if any, payment shall be made on a reimbursement basis as 
needed. The Recipient agrees to expend funds in accordance with the Budget and Scope of Work, 

Attachment A and B of this Agreement. 

(d) Invoices shall be submitted at least quarterly and shall include the supporting 

documentation for-all costs of the project or services. Invoices shall be accompanied by a statement 

signed and dated by an authorized representative of the Recipient certifying that •an_ disbursements made 
in accordance with conditions of the Division agreement and payment is due and has not been previously 
requested for these amounts." The supporting documentation must comply with the documentation 
requirements of applicable 0MB Circular Cost Principfes. The final invoice shall be submitted within thirty 

(30) days after the expiration date of the agreement. An explanation of any circumstances prohibiting the 

submittal of quarterly invoices shall be submitted to the Division grant manager as part of the Recipient's 
quarterly reporting as referenced in Paragraph 7 of this Agreement. 

If the necessary funds are not available to fund this Agreement as a result of action by the United 
States Congress, the federal Office of Management and Budgeting, the State Chief Financial Officer or 
under subparagraph (19) (h) of this Agreement, all obligations on the part of the Division to make any 

further payment of funds shall terminate. and the Recipient shall submit its closeout report within thirty 

days of receiving notice from the DMsion. 
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Changes to the amount of funding pursuant to Paragraph (17)(a) above may be accomplished by 
notice from the Division to the Recipient. The Division may make an award of additional funds ·by 
subsequent modification. 

All funds received hereunder shall be placed in an interest-bearing account with a separate 
account code identifier for tracking all deposits, expenditures and interest earned. Funds disbursed to the 
Recipient by the Division that are not expended in implemen~ng this program shall be returned to the 
Division, along with any interest earned on all funds received under this Agreement, within ninety (90) 
days of the expiration of the award Agreement. 

The Recipient shall' comply with all applicable procurement rules and regulations in securing 
goods ~nd services to implement the Scope of Work. Whenever required by law or otherwise permitted, 
the Recipient shall utilize competitive procurement practices. 

Allowable costs shall be determined ln accordance with applicable Office of Management and 
Budget Circulars, or, in the event no circular applies, by 48 CFR Part 31 CONTRACT COST 
PRINCIPLES AND PROCEDURES. 

Any requests received after May 31, 2015. at the discretion of the Division, may not be 
reimbursed from this Agreement. 

This agreement may be renewed; at the Division's sole discretion, for a period that may not 
exceed three years or the term of the original Agreement, whichever period is longer, specifying the 
renewed price and subject to the availability of funds. Pursuant to Section 287 .057(13), Florida Statutes, 
exceptional purch_ase contracts pursuant to Section 287.057{3)(a) and (c), may not be renewed. 

(18) REPAYMENTS 

All refunds or repayments due to the Division under this Agreement are to be made payable to 
the order of "Division of Emergency Management'' and mailed directly to the following address: 

Division of Emergency Management 
Cashier 

2555 Shumard Oak Boulevard 
Tallahassee FL 32399-2100 

In accordance with Section 215.34(2}, Fla. Stat., U a check or other draft is returned to the Division for 
collection, Recipient shall pay the Division a service fee of $15.00 or 5% of the face amount of the 
returned check or draft, whichever is greater. 

(19) MANDATED CONDITIONS 

(a) The validity of this Agreement is subject to the truth and accuracy of au the 
information, representationsj and materials submitted or provrded by the Recipient in this Agreement, in 
any later submission or response to a Division request, or in any submission or response to fulfill the 
requirements of this Agreement. All of said infonnation, representations, and materials is incorporated by 
reference. The inaccuracy of the submissions or any material changes shall, at the option of the Division 
and with thirty days written notice to the Recipient, cause the termination of this Agreement and the 
release of the Division from all its obligations to the Recipient. 

(b) This Agreement shall be construed under the laws of the State of Florida, and venue 
for any actions arising out of this Agreement shall be in the Circuit Court of Leon County. If any provision 
of this Agreement is tn conflict with any applicable statute or rule, or is unenfarceabte, then the provision 

10 



shall be null and void to the extent of the conflict, ·and shall be severable, but shall not invalidate any other 
provision of this Agreement. 

(c) Any power of approval or disapproval granted to the DMsion under the tenns of this 
Agreement shall survive the term of this Agreement. 

(d) This Agreement may be executed in any number of counterparts, any one of which 
may be taken as an original. 

(e) The Recipient agrees to comply with the Americans With Disabilities Act {Public Law 
101-336, 42 U.S.C. Section 12101 et seq.), which prohibits discrir:ninatton by public and private entities on 
the basis of disability in employment, public accommodations, transportation, State and local government 
services, and telecommunlcations. 

(f) Those who have been placed on the convicted vendor list following a conviction for a 
public entity crime or on the discriminatory vendor list may not submit a bid on a contract to provide any 
goods or services to a public entity, may not submit a bid on a contract with a public entity for the 
construction or repair of a public building or public work, may not submit bids on leases of real property to 
a public entity, may not ba awarded or perform work as a contractor, supplier, subcontractor, or 
consultant under a contract with a public entity, and may not transact business with any public entity in 
excess of $25.000.00 for a period of 36 months from the date of being placed on the convicted vendor list 
or on the discriminatory vendor list. 

(g) Any Recipient which is not a local government or state agency• and which receives 
funds under this Agreement from the federal government, certifies, to the best of its knowledge and belief, 
that it and its principals: 

1. are not presently debarred, suspended, proposed for debannent1 declared 
ineligible, or voluntarily excluded from covered transactions by a federal department or agency; 

2. have not, within a five-year period preceding this proposal been convicted of 
or had a civil judgment rendered against them for fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, ~ate or local) transaction or contract under pubHc 
transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, 
bribery, falsification or destruction of records, making false statements, or receiving stolen property; 

3. are not presently indicted or otherwise criminally or civilly charged by a 
governmental entity (federal, state or local) with commission of any offenses enumerated in paragraph 
19(g)2. of this certification; and 

4. have not 'Mthin a five-year period preceding this Agreement had one or more 
public transactions (federal, state or locat) terminated for cause or default. 

If the Recipient is unable to certify to any of the statements in this certification, then the Recipient 
shall attach an explanation to this Agreement 
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In addition, the Recipient shall send to the Division (by email or by facsimile transmission) 
the completed ucertification Regarding Debarment, Suspension, Ineligibility And Voluntary . 
Exclusion11 (Attachment G) for each intended subcontractor which Recipient plans to fund under 

. this Agreement. The form must be received by the Division .before the Recipient enters into a 
contract with any subcontractor. 

(h} The State of Florida's performance and obligation to pay under this Agreement is 
contingent upon an annual appropriation by the Legislature1 and subject to any modification in 
accordance with Chapter 216, Fla. Stat. or the Florida Constitution. 

(i) All bills for fees or other compensation for services or expenses shall be submitted in 
detail sufficient for a proper preaudit and postaudit thereof. 

0) Any bills for travel expenses shall be submitted in accordance with Section 112. 061 1 

Fla. Stat. The provisions of any special or local law, present or future, shall prevail over any conflicting 

provisions in this section, but only to the extent of the conflict. 

(k) The Division reserves the right to unilaterally cancel this Agreement if the Recipient 
refuses to allow pubfic access to all documents, papers1 letters or other material subject to the provisions 

of Chapter 119, Fla. Stat., which the Recipient created or received under this Agreement. 
(I) If the Recipient is allowed to temporarily invest any advances of funds under this 

Agreement, any interest income shall either be returned to the Division or be applied against the 
Division's obligation to pay the contract amount. 

(m) The State of Florida will not intentionally award publicly-funded contracts to any 
contractor who knowingly employs unauthorized alien workers, constituting a violation of the employment 
provisions contained in 8 U.S.C. Section 1324a(e) [Section 274A(e} of the lmmigration and Nationality Act 
(•INA")]. The Division shall consider the employment by any contractor of unauthorized aliens a violation 
of Section 274A(e) of the INA. Such violation by the Recipient of the employment provisions contained in 
Section 274A(e) of the lNA shall be grounds-for unilateral canceflation of this Agreement by the Division. 

(n) The Recipient is subject to Floridajs Government in the Sunshine Law (Section 
286.011, Fla. Stat.) with respect to the meetings of the Recipient's governing board or the meetings of 
any subcommittee making recommendations to the governing board. All of these meetings shall be 
publicly noticed, open to the public, and the minutes of all the meetings shall be public records, available 
to the public in accordance with Chapter 119, Fla. Stat. 

(o) All unmanufactured and manufactured articles, materials and supplies which are 
acquired for public use under this Agreement must have been produced in the United States as required 
under 41 U.S.C. 10a, unless it would not be in the public interest or unreasonable in cost. 

12 



(20) LOBBYING PROHIBITION 

(a) No funds or other resources received from the Division under this Agreement may be 
used directly or indirectly to influence legislation or any other official action by the Florida Legislature or 
any state agency. 

(b) The Recipient certifies, by its signature to this Agreement, that to the best of his or 
her knowledge and belief: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf 
of the Recipient, to any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress; an officer or employee of Congress, or an employee of a Member of 

. Congress in connection with thei awarding of any Federal contract, the making of any Federal grant, the 
making of any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment or modification of any Federal contract, grant, loan or cooperative 
agreement. 

2. If any funds other than Federal appropriated funds have been paid or will be 
paid to any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract1 grant, loan or cooperative agreement, the Recipient shall complete 
and submit Standard Form-LLL, "Disclosure of Lobbying Activities." 

3. The Recipient shall require that this certification be included in the award 
documents for all subawards (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose. 

This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into. Submission of this certification is a prerequisite for 
making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $1001000 for each sc1ch failure. 

(21) COPYRIGHT. PAT:fENT AND TRADEMARK 
ANY AND ALL PATENT RIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE 
PERFORMANCE OF THIS AGREEMENT ARE HEREBY RESERVED TO THE STATE OF FLORIDA. 
ANY AND ALL COPYRIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE PERFORMANCE 
OF THI~ AGREEMENT ARE HEREBY TRANSFERRED BY THE RECIPIENT TO THE STATE OF 
FLORIDA. 

(a) If the Recipient has a pre-existing patent or copyright, the Recipient shall retain all 
rights and entitlements to that pre-existing patent or copyright unless the Agreement provides otherwise. 

(b) If any discovery or invention is developed in the course of or as a result of work or 
services performed· under this Agreement, or in any way connected with it, the Recipient shall refer the 
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discovery or invention to the Division for a determination whether the State of Florida will seek patent 

protection in its name. Any patent rights accruing under or in connection with the performance of this 

Agreement are reserved to the State of Florida. If any books1 manuals1 films, or other copyrightable 

material are produced, the Recipient shall notify the Division. Any copyrights accruing under or in 

connection with the performance under this Agreement are transferred by the Recipient to the State of 

Florida. 

(c} Within thirty days of execution of this Agreement, the Recipient shall disclose all 

intellectual properties relating to the petformance of thjs Agreement which he or she knows or should 

know could give rise to a patent or copyright. The Recipient shall retain all rights and entitlements to any 

pre-existing intellectual property which is disclosed. Failure to disclose will indicate that no such property 

exists. The Division shall then, under Paragraph (b), have the right to all patents and copyrights which 

accrue during performance of the Agreement. 

(22) LEGAL AUTHORtZA TION. 

The Recipient certifies that it has the legal authority to receive the funds under this 

Agreement and that it's governing body has authorized the execution and acceptance of this Agreement 

The Recipient also certifies that the undersigned person has the authority to legally execute and bind 

Recipient to the terms of this Agreement. 

(23) ASSURANCES. 

The Recipient shall comply with any Statement of Assurances incorporated as 

Attachment H. 
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JN WITNESS WHEREOF, the partjes hereto have executed this Agreement. 

By: _____ --+--1--1'-------

Name andTilfe: &t L. /;}e.-,lshauJ 
0 .,... r--1 ,, 1 J' I ,f Date: o w... .-

2
.cl r 

FID# Y'/- C 000-1 &1 
DUNS# 1 ~- ~?'a- 9'.9~ f 

STATE OF FLORIDA 

DIVISION OF EMERGENCY MANAGEMENT 

e~ ~A~~ 
~ Name and Tille: Brxan W. Koon, Director 

Date: o/ /4 ?, lf 
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EXHIBIT-1 

THE FOLLOWING FEDERAL RESOURCES ARE AWARDED TO THE RECIPIENT UNDER THIS 
AGREEMENT: 

NOTE: If the resources awarded to the Recipient are from more than one Federal program, provide the 
same information shown below for each Federal program and show total Federal resources awarded. 

Federal Program 

Federal agency: U.S. Department of Homeland Security/Federal Emergency 
Management Agency-Operation Stone Garden (OPSG) 
Catalog of Federal Domestic Assistance title and number: 97 .067 

Award amount: $120,985 

THE FOLLOWING COMPLIANCE REQUIREMENTS APPLY TO THE FEDERAL RESOURCES 
AWARDED UNDER THIS AGREEMENT: 

44 CF~, (Code of Federal Regulations) Part 13 (Common Rule) 
0MB Circular A-21, A-102, A-110, A-122, A~128, A-87 and A-133 

NOTE: If the resources awarded to the Recipient represent more than one Federal program, list 
applicable compliance requirements for each Federal program in the same manner as shown below. 

Federal Program: 

Ust applicable compliance requirements as follows: 

1. Recipient is to use funding to perform the following eligible activities as identified in the United 
States Department of Homeland Security, Federal Emergency Management Agency, and 
National Preparedness Directorate Fiscal Year 2013 Homeland Security Grant Program (HSGP), 
consistent with the Department of Homeland Security State Strategy. 

2. Recipient is subject to all administrative and financial requirements as set forth in this Agreement, 
or will be in violation of the terms of the Agreement. · 

NOTE: Section .400(d) of 0MB Circular A-1331 as revised, and Section 215.97(5)(a), Florida Statutes, 
require that the information about Federal Programs and State Projects included in Exhibit 1 be provided 
to the Recipient. 
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ATTACHMENT A 

Proposed Program Budget 

Below is a geneau budget which o~tlines eligible categories a.nd their allocation under this award. The Red~fent is to utilize the 
"Proposed Program. Budget" as a guide for completing the "Bll<igtn_Detail Worksheet" below. 

If applicable, the equipment category will require a "Detailed Budget Worksheet" including the proposed equipment to be purchased 
and the corresponding Authorized Equipment List (AEL) reference nmnber. The AEL can be found at mxw.rkb.us. 

;.. Toe transfer of funds between the c1:1tegorii::s listed in the "Proposed Program_ Budget" is permitted. However. the transfer of funds 
betwer;,n Issues is strictly prohibited. 
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Budget Detail Worksheet 

1he Recipient is required to provide a completed budget detail vrork:sheet, to the Division, which accounts for the total award as described in the '!'f'roposed Program Budget". 

If any changes need to be made to the "Budgr,t Detail Worksheet," wr the execution of this agreement, contact the contract manager listed in this agreement via email or letter. 

Travel/per diem related to planning activities 

Overtime and backfill costs (in accordance with operational Cost Guidance) 

Other projects areas with prior approv,u from FEMA 

Overtime and backfill for emergency preparedness and response personnel 
attending FEMA-sponsored and approved training classes. 

Overtime and backfill expenses for part-time and volunteer emergency 
response personnel participating in FEMA training. 

Training Workshops and Conferences 

Travel 

Supplies 

Tuition for higher education 

Other items 
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0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

$0 $0 

$0 $0 

$0 so 

$0 $0 

$0 $0 

$0 $0 

$0 $0 

$0 $0 

$0 $0 

$0 $0 



Ope~tlonal OVertlme. Operational overtime costs associated With law 
enforcement activities, in support of border law enforcement agencies 
for increased border security enhancement Per tne PRICE of 
Homeland Security Act (Publlc Law 110-412), all grantees are allowed 
to utillie up to 50 percent of their FY 2013 OPSG funding for personnel 
related costs, which 1nciude overtime activities. At the request of a grant 
recipien~ the FEMA Administrator may waive the 50 percent personnel 
cap. Waiver decislons are at the discretion of the FEMA Admtnlstrator 
and will be considered on a case-by..case basis. 

Part Time Personnel. FY 2013 OPSG funds may be used to pay additional 
current part time law enforcement personnel salaries in order to bring them to 
full time status. 
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1,530 

0 

$79.075163 S120,985.00 36 

$0 $0 



Travel, Per Diem, and Lodging. Travel and per diem costs associated with 
the deployment/redeployment of personnel to border areas and for travel 
associated with law enforcement entities assisting other local jurisdictions in 
law enforcement activities. In addition, costs to support up to six (6) month 0 $0 $0 
deployment oflaw enforcement personnel to critical Southwest Border 
locations to support operational activities (travel costs must be in accordance 
with applicable travel reg~lations). 

Vehicle and Equipment Rentals. 0 $0 $0 

Vehicle/Equipment Maintenance. 0 $0 $0 

Fuel Cost and/or Mileage Reimbursement 'The reimbursement cap for 
0 so so operational activities is removed under FY 2013 OPSG. 

Activate Reserve State, local, tribal, and ttrritorial law enforcement 
personnel. Supporting a request to the Governor to activate, deploy, or 
redeploy specialized National Guard Units/Package and/or elements of State 

0 $0 $0 law enforcement to increase or augment specialized/technical law enforcement 
elements operational activities, and implementation of the homeland security 
strategy. 

Backfill. Costs associated with backfill for personnel supporting operational 
0 $0 $0 activities. 

Law Enforcement Readiness,. Use of FY 2013 OPSG ftmds may be used to 
increase operational, material, and technological rcatliuess uf'81ale, local, 0 $0 $0 
tribal, and territorial law enforcement agencies. 

TOTALFUNDSREQUESTEDINBUDGET $120,985.00 
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ATTACHMENT B 

Scope of Work 

Funding is provided to perfonn eligible activities as identified in the Domestic Homeland Security-Federal Emergency Management Agency National Preparedness Directorate Fiscal Year 2013 State Homeland Security Grant Program (SHSGP), consistent with 1he Department of Homeland Security State Strategy, Operation Stonegarden. OPSG funds are intended to enhance cooperation and coordination among local, trfbat, territorial, State. and Federal law enforcement agencies in a joint miss!on to secure the United Stat.es borders along routes on ingress from international borders to include travel coordinators in States bordering Mexico and Canada, as well as States and territories with international water borders. 

AU operational plans must be prepared in eouperation and coordination with Federal, Sw.te, locaJ. tnbaJ, and territorial partners. The recipient must coordinate with the CBP/BP Sector Headquart~rs with geographic responsibility for the recipicint's location and submit an Operations Order (OpOrder) with an embedded budget fur approval by the appropriate Sector Headquarters and forwarded to Headquarters, Office ofBorder Patrol, Washington, D.C., for approval before funding is released. 

The recipient shall ~erfoTIIl the activities as agreed upon in the approved OpOrder(s) and budget(s), Eligible activities are outlined in the Scope of Work for each catego:ty below: 

I. Categories ancl Eligible Activities 

FY2013 allowable costs are divided into the following categories: planning, organization, equipment, training, and operational coat. Each category's allowable costs have been listed in the "Budget Detail Worksheet" above. 

A. Phmning 
Allowable planning-related costs include: 

Travel/per diem related to plarming activities. 

Overtime and backfill costs (in accordance with operational Cost 
Guidance). 

Other project areas with prior approval frotn FEMA. 

B. OrganizatiQnal Activities 

Section 2008 of the Homelami Secwity Act of 2002, as runended. by the 9/11 Act., includes the following allowable activities: 
• Res:J)Ollding to an increase in the threat level under tl::M: Homeland Security Advisory System, or needs resulting from a National Special Security Event 
,,w' Establishing, enhancing, and staffing State and Major Urban Area fusion centers 
• Paying salaries and 'benefits for persoanel to serve as qualified intelligence analysts 

Overtime Costs - Overtime costs are allowable for pernonncl to participote in information, itm:stigative, and intelligence 
sharing ootivities specifically related to homeland security and specificlllly rcquc;gted by a Federal agency. Allowable costs 
are limited to overtime ~iated with Federally requested participation in eligible fusion activities including anti-terrori$11 task furces, Joint Terrorism Task Forces (JTI'Fa), Area Maritime Security Committees (as required by the Maritime 
Transportation Security Act of 2001), DHS Border Enforcement Security Task Forces, and Integrated Border Enforcement Teams. Grant fwiding can only be used m proportion to the Federal man-hour estimate~ and only after funding for these activities ftom other Federal sources (i.e. FBI JTTF payments to State and local agencies) has been exhausted. Under no circumstances should DHS grant funding be used to pay for costs already !IUPPorted by funcling ftotn .another Federal source. 

C. Equipnient Acquisition 

There are 15 allowable equipment cm:egories for FY 2013 OPSG, which are listed on the web-based version of the Authorized Equipment List (AEI.,) on the Responder Knowledge Base (RKB). at h11ps:ilwww.rl.b.1L1. Unless o1herwise stated. equipment must meet iill mandatmy regulatory and/or DRS-adopted standards to be eligible for purehase using these funds. In addition, agencies will be responsible for obtaining and maintaining all necessary certifications and licenses for the requested 
equipment. 

The equipment. goods. and supplies.("the eligible equipment") purchased with ftmds provided tmder this agreement are for the purpo$C$ specified in "Florida's Domestic Securjty Strategy ... F.quiprnent purchased with these funds will be 
utilized in the event of emergoncies, including. but not limited to, terrorism-related hazards. The sub-recipient shaU 
place the equipment throughout the State of Florida in such a manner that, in the event of 11n emergency, the equipment 
,can be deployed cm the scene of1he emergency orbe available for use at a fixed location within two (2) hours ofa 
request fur said deployment. The Florida Division of Emergency Managemm.t (FDEM} must approve any purchases of 
equipment not itetni.zed in a project's approved Initial Strategic Implementation Plan (ISJP) in advance of the purehase. 
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The sub-recipient will, in accordance with the statewide mutual aid agreement or other emergency response pllJl)ose as 
specified in the "Florida Domestic Security Strategy," ensure that all equipment purchased with these funds is used to 
respond to any and all incidents within its regional response area as applicable for so long as this Agreement remains in 
o:ffect Prior to requesting a response, the FDEM will take prudent and appropriate action to determine that the level or intensity of the incident is such that the specialized equipment and resources are necessazy to mitigate the outcome of 
the incident. 

Toe sub-recipient shall notify the FDEM Office of Domestic Preparedness at 2555 Shumard Oak Blvd., Tallahassee, 
Florida 32399 one year in advance of the expiration of the equipment's posted shelf-lire or normal life expectancy or 
when it has been expended. The sub-recipient shall notify the FDEM immediately if the equipment is destroyed, lost, 
or stolen. 

The sub-recipient shall not transfer, rent, sell, lease, alienate, donate, mortgage, encumber or otherwise dispose of the 
eligible equipment without the prior written consent of the FDEM. 

D. Training Activities 
Training costs are generally not allowable wider OPSG. Only under limited circumstances where the federal partner agency requests training for the local partner agency may training costs be allowable. Allowable training-related costs may include: 

• Overtime and Backfill- The entire amount of overtime costs> including payments related to backfilling personnel, 
which are the direct rmult of attendance at FEMA and/or approved training courses and programs, are allowable. 
These costs are allowed only to the extent the payment for such services is in accordance with the policies of the State 
or unit(s) oflocal government and has the approval of the State orfue awarding agency, whichever is applicable. In 
no case is dual. compensation aUow.wle. Thot is, an employee of a unit of government may not receive compensation 
:from their unit or agency of government AND from an av.rard for a single period of time (e.g., 1 :00 p.m. to 5:00 
p.ru.), wen though such work mey bc11efit buth activitie8. 

11i l}'t'.;l)~Trainiug, Workshops and Con(erence&-Grant funds may be used to plan and conduct training workshops or 
conferences to include costs related to planning, meeting space and other meeting coots. facilitation costs. materials 
ahd supplies, travel and training plan development 

• Travel-- Costs (e.g., airfare, mileage, per diem, hotel) are allowable as expenses by employees who are on travel 
status fur official business related to approved training. 

fl Supplies• Supplies are items that are expended or consumed during the course of the planning and conduct of the 
training projcct(s) (e.g., copying pa.per, gloves, rape, and non-sterile mash.) 

Tuition fo~ Higher Eda.cation 

· · ~. Other ltems - These costs include the rental of space/locations for planning and conducting training, badges, etc. 

Trtdning ActivitiBS 
States, territories, and Urban Areas may use HSGP funds to develop a homeland security training program, 
Allowable training-related costs under HSGP include the establishment. support, conduct;, and attendance of training spccificaUy identified under the SHSP, DASI, MMRS, and CCP grant programs and/oc in conjunction with 
emergency preparedness training by other Federal agencies ( e.g.? HHS, DOT). Allowable training topics include, but are not limited to, CBRNE terrorism, cyber/agriculture/food security, intelligence gathering and analysis, NIMS 
related training, citizen mid community preparedneas, interoperable and emergency communications, and training for 
volunteers, :infants and children end individuals with disabilities in disasters, pediatric medical surge, and evacuation 
and sheltering with particular etnphasis on children, keeping -children with parents or guarclians, addressing needs of 
unaccompanied minors, and integrating the accessibility and functional ne«is of children and adults with disabilities 
(see Comprehensive Preparedt12.r3 Guuk 301 [CPG-301]: Intmm Emergency M®agement Planning Guide for 
Special Needs Populations and other resources for additional information). 

Training conducted using HSGP funds should address a performlltlce gap identified through an After Action 
Report/Improvement Plan (AAR/IP) or contribute to building a capability that wm be evaluated through an exercise. Exercises should be used to provide the opporttmity to demonstrate and validate skills learned in training, as well as 
to identify training gaps. Any tra1ning or training gaps should be identified in the AAR/IP and addressed in the State 
or Urban Are& training cycle. All training and exercises conducted with HSGP funds should support the development and testing of the juri:,diction's EOP or specific annexes~ where applicable. 
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E. OPSG Operational Acfivitieg 
Allowable operation-related costs include: 

• Operational Overtime. Operational -overtime costs associated with law enforcement activities. in support of border 
law enforcement agencies for increased border security enhancement. Per the PRICE of Homeland Security Act 
(Public Law I I0-412), all grantees ere allowed to utilize up to 50 percent of their FY 2013 OPSG funding fur 
personnel related costs, which include overtime activities. At the request of a grant recipient, the FEMA 
Administrator may waiv.e the 50 percent personnol cap. Waiver decisions ere at the discretion of the FEMA 
Administrator and will be considered on a case-by-case basis. 

Part Time Personnel. FY 20 l 3 OPSG funds may be U!led to pay additional current part time law enforcernent 
personnel salaries in order to bring them to full time status. 

• Travel, Pi!r Diem, and Lodging. Travel and per diem costs associated with the deployment/redeployment of 
personnel to border areas and for travel associated with law enforcement entities assisting other local jurisdictions in 
law enforcement activities. In addition, costs to support up to six. (6) month deployment of law enforcement personnel 
to critical Southwest Border locations to support operational activities (travel costs must be in accordance with 
applicable travel regulations). 

• Vehicle and Equipment Rtn1als. 

~· Vehicle/Equipment Maintenance. 

F11el Co!lt and/or Mile11.ge Reimbursement. The reimbursement cap for operational activities is removed under FY 
2013 OPSG. 

Activate Reserre Statt, Joe.al. tribal, and territorial law enforcement pereott•el, Supporting a request to the 
Governor to activate, deplcry, or redeploy specialized National Guard Units/Package and/or elements of State law 
enforcement to increase or augment specialized/technical law enforcement elements operational <'lCtivities. 

• Backfill Costs associated with backfill fur personnel supporting operational activities. 

• Law Enforcement Readiness. Use of FY 2013 OPSG funds may be used to increase operational, material, and 
technological readiness of State, local, tribal, and territorial law enforcement agencies. 

F. Unanthorized Expenditures 
.. Activities unrelated to the completion and implementation of the grant program 
., Other items not in accordance with the Authorized Equipment List or previously listed as allowable costs 
• Funding may not be IJ.Sed to supplant ongoing, routine public safety activities of state and local emergency responders, 

and may not be used to hire staff for operational activities or backfill. Funds cannot not replace (supplant) funds 1hat 
have been appropriated for the s:ame purpose. 

G. Construction and Renovation 
Construction and/or renovation costs are prohibited tmder· OPSG. 

H. Overtime and Baddlll Guida.ce 

Overtime - Those expenses are limited to the additional costs which result from personnel vrorking over and above 40 
hours of weekly work time as a direct result of their performance of FEMA-approved activities specified in this guidance. 
Overtime associated with any other activity is not eligiole. 

Backfill-ri!lated Overtime -Also called "Overtime llS B~kfill," these expenses are limited to overtime costs which resu1t 
from personnel who ate working overtime ( as identified above) to perform the duties of other personnel who are 
temporarily assigned to FEMA-approved activities outside their core responsibilities. Neither overtime nor backfill 
expenses are the result of an increase of FTE employees. 
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I. National Incident Management System (NIMS) Compliance 
HSPD-5, "Management of Domestic Incidents," mandated the creation ofNJMS and the National Response Plan (NRP). 
NIMS provides a consistent framework for entities at all jurisdictional levels to wor'k together to manage domestic 
incidents. regardless of cause, size, or complexity. To promote interoperability and compatibility among Federal. State, 
local, and tribal capabilities, NIMS includes a core set of guidelines, st8tldards, and protocols fur command and 
management. preparedness, resource menngement., communicatlons and informafion management, supporting 
technologies, and manag-ement and maintenance ofNIMS. The NRP, using the template established by NIMS, is an aU~ 
discipline, all-hazards plan that provides the structure and mechanisms to coordinate operations for. evolving or potential 
Incidents of National Signific1tt1ce, which are major events that "require a coordinated mid effective response by an 
appropriate combination of Federa~ State, local, tribw, private sector~ and nongovernmental entities." 
The NIMS Integration Center (NIC) recommen.ds 38 NIMS Compliance Obj~ctives for nongovernmental organizations 
that support NIMS implementation. These activities closely parallel the implementation activities that have been required 
of Stete, territorial, tribal, and local governments since 2004 and can be found at 
www fcma gov/pdf/ffictien~tns/ngo fs.pdf To integrate nonprofit organizations into the broader national 
preparedness effort, DHS encourages grantees to consider pursuing these recommended activities. 
Additionally, nongovernmental organizations grantees and sub-granun,s wi11 be required to meet certain NIMS compliance 
requirements. This includes all emergency preparedness, response, and/or security personnel in the organization 
participating in thi::i dc,velopment, implementation, m1d/or operation of resources and/or activities awiuded through this 
grant ~cotnplete ti:aining_programs consistent with the NIMS National Standard Curriculum Development Gt.iide. 
Minimum training_ includes JS-700 NIMS: An Introduction. In addition, IS-BOO.a NRP: An Introduction, Incident 
Command System (ICS-t 00}, Incident Comm.and. System (ICS-200), Intermediate Incident Command System (G-300), and 
Advanced Incident Command System (G-400) are also recommended. For additional guidance on NIMS training, please 
refer to http://wwwfcma.~oy/emeriency/gims/ni.ms training.shtm. 
Additional infunnation about NIMS implementation and resources for achieving compliance are availmJle through the 
NIMS Jntegration Center (NIC), at http·//-www :fewa,gov/emergency/n~. 

IL Reporting Requirements 

l. Q.arterly Programmatic Reporting: 
The Quarterly Programmatfc Report is due withfu. 30 days after tho end of the reporting periods (March 30, June 30, 
September 30 and December 30) fut the life of this contract. Jf a report(s) is delinquent. future financial reimbursements 
wil! be withheld until the Recipien.fs reporting is current. 

ProQIB.mrnatic Renortini:r Schedule 

Reportine Period Report due to DEM no later than 

January 1 through March 31 

April 1 through June 30 

July l through September 30 

October 1 through December 31 

2. Progn.m.matk Reportiog-BSIR 
Biannual Sm¢e&ic Jmplementation ~n;. 

April 30 

Julv 31 

October 31 

fanuarv 31 

After the end of each reporting period, fur.the life of the cootracl unless directed otherwise but the SAA, the recipient will 
cotnplete th~ir Biannual. Strategic Implementation Report in the Grants Reporting Tool ( GRT) 
https:1/www,reporting,odp.dhs.gov. The reporting periods are Jamuuy I-June 30 and July 1 •December 31. Data entry is 
scheduled for December l and June 1 respectively. Future a-wards and reimbursement may be withheld if these reports are 
delinquent. 

3, Reimbursement Requests: 
A request for reimbursement may be sent to your grant manager for review and approval at anytime during the contract 
period. Toe Recipient should include the category's corresponding line item nwnber in the "Detail of Claims" fonn. This 
m.nnlxlr can be :found in the ''Proposed Program Budget". A line item runnber is to be included fur every dollar amount 
listed in 1he "Detail of Claims" form. 

4. Oose-out Programmatic Reporting: 
The Close-out Report is due to the Florida Division of Emergency Management no later than 60 calendar days after the 
agreement is either completed or the agreement has expired. 

5. Mo• itorine~ 

Florida Division of Emergency Management 
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US Department of Homeland Security Grants Program 
Grant Monitoring Process 

Florida has enhanced state and local capability and capacity to prevent, prepare and respond to terrorist threats since 1999 through 
various funding sources including federal grant funds. The Florida Division ofEmergency Management (FDEM) has a responsibility to 
rrack and monitor the status of grant activity and items purchased to ensure compliance with applicable SHSGP grant guidance and 
statutory regulations. The monitoring process is designed to assess a recipient agency's compliance with applicable state and federal 
guidcilines. 

Monitoring is accomplished utilizing various methods including desk monitoring and on-site visits. There a.re two primary areas 
reviewed during monitoring activities - financial and programmatic monitoring. Financial monitoring is the review ofrecords associated 
with the purchase and disposition of property, projects and con~. Programmatic monitoring is the observation of equipment 
purchased, protocols and other associated records. Various levels offinancial and programmatic review may be accomplished during 
this process. 

Desk monitoring jg the review of projects, financial activity and technical assistance between FDEM and the applicant via e-mail and 
telephone. On-Site Monitoring are actual -visits-to the recipient agencies by a Division representative who examines records, procedures 
and equipment 

Fregueru:y of annual monitorine activity: 
Each year the FDEM will conduct monitoring for up to 50% of their sub~grantees. It is important to note that although a given grant has 
been closed, it is still subject to either desk or on-site monitoring for a five year period following closure. 

Areas that will be ex.unined include; 
Management and administrative procedures; 
Grant folder maintenance; 
Equipment accountability and suh-hand receipt procedures~ 
Program for obsolescence; 
Status of equipment purchases; 
Status of training for purchased equipment;. 
Status and number of response trainings conducted to include number trmned; 
Status and number of ex.erc:iSes; 
Status of planning activity; 
Anticipated projected completion; 
Difficulties encountered in completing projects; 
Agency NIMS/ICS compliance documentation; 
Equal Employment Opportunity (EEO Status); 
Procurement Policy 

FDEM may request additional monitoring/i• fonnation if the activity, or lack thereo~ generates questions from the regio~ the sponsoring 
agency or FDEM leadership. The method of gathering this information will be determined on a case-by-case basis. 

Desk monitoring is an on-going process. Recipients will he required to participate in desk top monitoring on an annual basis and as 
detennined by the FDEM. This cont.act will provide an opportunity to identify the need for technical essistance (TA) and/or a site visit if 
the FDEM determines that a recipient is having difficulty completing their project. 

NJ difficulties/deffoiencies are identified, the respective region or sponsoring agency will be notified by the program office via 
email. Infonnation '?lill include the grant recipient agency name, year and project description and the nature of the issue in 
question. Many of the issues that arise may be resolved at the regional_ or sponsoring agency level. Issues that require further TA will be 
referred to the FDEM fur assistance. Examples ofT A include but are not limited to: 

·4- Equipmmt :ielection or available vendors 
->i.. Eligibility of items or services 
• Coordination and partnership with other ag-encies within or outside 1he region or discipline 
,i.. Record Keeping 
,&.. Reporting Requirements 
·-'t- Documentation in support of a Request for Reimbw-sement 

On-Site Monitoring will be conducted by the FDEM or designated personnel. On-site Monitoring visitr. will be scheduled in advance 
with the recipient agency POC designated in the grant agreement 

The FDEM will also conduct coordinated financial and grant file monitoring. These.monitoring vtsiw will be coordinated with the 
capability review visits. Subject matter experts from other agencies within the region or state may be called upon to assist in the funn of 
a peer review as needed. 

All findings related to the capability review will be documented and maintained within the FDEM-
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On-site Monitoring Protocol 
On-site Monitoring Visits will begin with those grantees that are currently spending or have completed spending for that federal fiscal 
year (FFY). Site visits may be combined when geographically convenient. There is a financial and progratntnatic on-site monitoring 
checklist to assist in the completion of all required tasks. 

Site Visit Preparation 
A letter will be sent to the recipient agency Point of Contact (POC) outlining the date, time and purpose of the site visit before the 
planned arrival date. 

The appointment should be confirmed with the grantee in writing ( email is acceptable) and documented in the grantee folder. 

The physical location of any equipment located at an alternate site should be confirmed with a representative from that location and the 
address should be documented in the grantee folder before the site visit. 

On-Site Monitoring Visit 
Once FDEM personnel have arrived at the site, an orientation conference will be conducted. During this time, the purpose of the site 
visit and the items FDEM intends to examine will be identified. If financial monitoring visit will be conducted, they will then explain 
their objectives and will proceed to perfonn the :financial review_ 

FDEM personnel will review all files and supporting documentation. Once the supporting documentation has been reviewed, a 
tour/visual/spot inspection of equipment will be conducted. 

Each item should be visually inspected whenever possible. Bigger items ( computers, response vehicles, etc.) should haYe an asset decal 
(information/serial number) placed in a prominent location on each piece of equipment as per recipient agency requirements. The serial 
number should correspond with the appropriate receipt to confmn purchase. Photographs should be taken of the equipment (large capital 
expenditures in e>ecess of $1,000. per item). 

Tf an item is not available (bein~ used during time of the site visit), the ap1,ropriate documentation must be proviM.d..to aoootmt for thrrt particular piece of equipment. Once the tour/visual/spot inspection of equipment has been completed, the FDEM personnel will then 
conduct an exit conference with the grantee to review the findings. 

Other programmatic issues can be discussed at this time, such as missing quarterly reports, payment voucher/reimbursement., equipment, 
questions, etc. 

Post Monitoring Visit 
FDEM personnel will review the on-site monitoring review worksheets and backup documentation as a team and discuss the events of 
the on-site monitoring. 

Within 30 calendar days of the site visit, a monitoring report will be generated and sent to the grantee explaining any issues and 
corrective actions required or recommendations. Should no issues or findings be identified, a monitoring report to that effect will be 
generated and sent to the grantee. The grantee will submit a Corrective Action Plan within a timeframe as determined by the FDEM. 
Noncompliance on behalf of sub-grantees is resolved by management underthetenns of the Sub grant Agreement. 

The On-Site Monitoring Worksheets, the monitoring report and all back up documentation will then be included in the grantee's file. 

A. Contractual and Programmatic Point of Contact 

Contractual Point of Contact 

Carolyn Washington. Contract Manager 
Florida Division of Emergency Management 
2555 Shumard Oak Blvd 
Tallahassee, FL 32399-2100 
{850) 410-1271 
carol :washin on etn.m orida.com 

B. Contractual Responsibilities 

Programmatic Point of Contact 

Danny Kilcollins, Planning Manager 
Florida Division of Emergency Management 
2555 Shumard Oak Blvd. 
Tallahassee, FL 32399-2100 
(850)413-9859 
dann .kilcollins em.m orida.com 

• The FDEM shall determine eligibility of projects and approve changes in scope of work. 
• The FDEM shall administer the financial processes. 
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ATTACHMENT C 

DELIVERABLES 

Operation Stonegarden (OPSG}: The FY 2013 OPSG funds are intended to enhance cooperation 
and coordination among local, tribal, territorial, State, and Federal law enforcement agencies in 
a joint mission to secure the United States' borders along routes of ingress from international 
borders to include travel corridors in States bordering Mexico and Canada, as well as States 
and territories with international water borders. 

The allocation methodology for the FY 2013 OPSG is made on a competitive basis to 
designated localities within U.S. Border States and based o·n risk analysis and the anticipated 
feasibility and effective.ness of proposed investments by the applicants. 

FY 2013 OPSG is intended to support eligible U.S. States and territories in: 

[l Increase capability to prevent, protect against, and respond to border security issues; 
n Encourage local operational objectives and capabilities to enhance National and State 
Homeland Security Strategies (such as the Federal Secure Borders Initiative and U.S. Customs 
and Border Protection (CBP)/Border Patrol (BP) strategies); 
• Increase coordination and collaboration among Federal, State, local, tribal and territorial law 
enforcement agencies; 
D Continue the distinct capability enhancements required for border security and border 
protection; 
• Provide intelligence-based operations through CBP/BP Sector Level experts to ensure safety 
and operational oversight of Federal, State, local, tribal, and territorial law enforcement agencies 
participating in OPSG operational activities; 
D Support a request to the Governor to activate, deploy, or redeploy specialized National 
Guard Units/Packages and/or elements of State law enforcement to increase or augment 
specialized/technical law enforcement elements operational activities; and • Continue to increase operational, material and technological readiness of State, local, tribal, 
and territorial law enforcement agencies 

OPSG funds must be used to increase operational capabilities of Federal, State, local, tribal and 
territorial law enforcement by promoting a layered, coordinated approach to law enforcement 
withjn the United States Border States and territories. 

As part of the FY 2013 OPSG process, each eligible local unit of government at the county level 
or Federally-recognized tribal government must develop an Operations Order (OpOrder) in 
coordination with State and Federal law enforcement agencies, to includei but not limited to 
CBP/BP. For this funding agreement, the recipient shall perform the CBP/BP approved 
activities described in OPSG OpOrder Number 14--MIPWES-02-001 VO dated January 29, 
2014 (Operation Hammerhead). The goal of this OpOrder is to increase current capabilities of 
law enforcement to gather intelligence, identify, apprehend and criminally prosecute smugglers 
transporting illegal aliens, drugs and contraband into the South Florida area. This operation will 
concentrate on disrupting smuggling organizations by arresting and prosecuting alien 
smugglers, with the ultimate intention of deterring and 9enying any smuggling route. The 
operation will focus on: maritime inlets1 marinas, coastal areas, and land-based and air 
smuggling routes. 
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In additiont the Recipient is to complete the following issue as described below throughout the 
agreement period to ensure compliai:-ice and coordinatjon with the Homeland Security Grant 
Program, Operation Stonegarden. Items listed below are to be reviewed quarterly to ensure 
recipients' compliance. Documentation supporting the completion of the issues outlined below 
·shall be submitted along with the Quarterly Financial report. 

Issue 36 - Operation Stonegarden - Enhance cooperation and coordination among 
focal! tribal, territorials State, and Federal law enforcement agencies in a joint mission to 
secure the United States' borders along routes of ingress from international borders to 
include travel corridors in States bordering Mexico and Canada, as well as States and 
territories with international water borders. 

OverUme expenses for law enforcement personnel for operations have been 
incorporated into the budget plan: 

• Law Enforcement Operational Overtime and Fringe Benefits - t,530 @ 
$79.075163 - $120,985.00 

T:otal funds allocated: $120,985.00 

28 



Attachment D 

Program Statutes, Regulations and Special Conditions 

1) 53 Federaf Register 8034 
2) 31 u.s.c. §1352 
3) Chapter 473, Florida Statutes 
4) Chapter 215, Florida Statutes 
5) E.O. 12372 and Uniform Administrative Requirements for Grants and Cooperative Agreements 

28 CFR Part 66, Common rule 
6) Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 
7) Section 102(a) of the Flood Disaster Protection Act of 1973, Public Law 83-234, 87 Stat 975 
8) Section 106 of the National Historic Preservation Act of 1966 as amended ( 16 USC 4 70), 

ExecutiveOrder11593 
9) Archeological and Historical Preservation Act of 1966 (16 USC 569a-1 et seq.) 
10) TitJe I of the Omnibus Crime Control and Safe Streets Act of 1968, 
11) Juvenile Justice and Delinquency Prevention Act, or the Victims of Crime Act 
12) 28 CFR applicable to grants and cooperative agreements 
13) Omnibus Crime Control and Safe Streets Act of 1968, as amendedl 
14) 42 use 3789(d), or Victims of Crime Act (as appropriate}; 
15) Title VI of the Civil Rights Act of 1964t as amended; 
16) Section 504 of the Rehabilitation Ad of 1973, as amended; 
17) Subtitle A, Title II of the Americans with Disabilities Act (ADA} (1990); 
18) Title IX of the Education Amendments of 1972; 
19) Age Discrimination Act of 1975; Department of Justice Non-Discrimination Regulations, 
20) 28 CFR Part 42, Subparts C,D,E, and G · 
21) Department of Justice regulations on disability discrimination, 28 CFR Part 35 and Part 39 
22) Chapter 252, Florida Statutes 
23) Rule Chapters 27P..S, 27P-11 1 and 27P-19, Florida Administrative Code 
24) 44 CFR, (Code of Federal Regulations) Part 13 (Common Rule) 
25) 44 CFR, Part 302 
26) 48 CFR, Part 31 
27) 0MB Circular A~21, A-102, A-110, A-122, A-128, A-87and A-133 

Special Conditions 
1. The Recipient shall comply with the most recent version of the Administrative Requirements, Cost 

Principles, and Audit Requirements. A non-exclusive list of regulations commonly applicable to 
Department of Homeland Security grants are listed below: 

A. Administrative Requirements 
• 44 CFR Part 13, Uniform Administrative Requirements for Grants and Cooperative 

Agreements to State and Local Governments {also known as the llA-102 Common Rule"). 

• 2 CFR Part 215, Uniform Administrative Requirements for Grants and Agreements with 
Institutions of Higher Education, Hospitals, and Other Non-Profit Organizations (0MB 
Circular A-110) 

B. Cost Principles 
• 2 CFR Part 225, Cost Principles for State, Local and Indian Tribal Governments {0MB 

Circular A-87) 

• 2 CFR Part 220, Cost Principles for Educational Institutions (0MB Circular A-21) 

• 2 CFR Part 230, Cost Principles for Non-Profit Organizations (0MB Circular A-122) 
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C. Audit Requirements for State 
• 0MB Circular A-133, Audits of States, Local Governments and Non Profit Organizations 

2. Recipient understands and agrees that it cannot use any federal funds, either directly or 
indirectly, in support of the enactment, repeal, modification or adoption of any law, regulation or 
policy, at any level of government, without the express prior written approval of FEMA. 

3. The recipient agrees that all allocations and use of funds under this grant will be in accordance 
with the FY 2013 Homeland Security Grant Program guidance and application kit. 

4. The recipient shall not undertake any project having the potential to impact Environmental or 
Historical Preservation (EHP) resources without the prior approval of FEMA, including but not 
limited to communications towers, physical security enhancements involVing ground disturbance, 
new construction, and modifications to buildings, structures and objects that are 50 years old or 
older1 ahd purchase and use of sonar equipment. Recipient must comply with all conditions 
placed on the project as the result of the EHP review. Any change to the approved proJect scope 
of work will require re-evaluation for compliance with these EHP requirements. If ground., 
disturbing activities occur during project implementation, the recipient must ensure monitoring of 
ground disturbance, and if any potential archeological resources are discovered1 the recipient Will 
immediately cease construction in that area and notify FEMA and the appropriate State Historic 
Preservation Office. Any construction activities that have been inftiated without the necessary 
EHP review and approval will result in a non-compliance finding and wiH not be eligible for FEMA 
funding. 

5. The recipient is prohibited from obligation or expending Operation Stonegarden (OPSG) funds 
provided through this award until each unique, specific or modified county level or equivalent 
Operational Order/Frag Operations Order with embedded estimated operational budget has been 
reviewed and approved through an official email notice issued by FEMA removing this special 
programmatic condition. The Operations Order approval process/structure is as follows; 
Operations Orders are submitted to (1) the appropriate Customs and Border Protection (CBP) 
Border Patrol (BP) Sector Headquarters (HQ); upon approval by the Sector HQ, forwarded 
through the Border Patrol Enforcement Transfer System (BPETS} system to (2) the OPSG 
Coordinator, CPB/BP Washington, DC and upon approval forwarded to (3) Federal Emergency 
Management Agency (FEMA), Grant Programs Directorate (GPD)j Grant Development and 
Administration Division (GD&A). Notification of release of programmatic hold will be sent by 
FEMA via email to the State Administrative Agency (SAA) with a copy to OPSG Coordinator at 
CBP/BP HQ, Washington, DC. 
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Attachment E 

JUSTIFICATION OF ADVANCE PAYMENT 

RECIPIENT: 
If you are requesting an advance, indicate same by checking the box below. 

[ ]ADVANCEREQUESTED 

Advance payment of$ _____ is requested. Balance of 
payments will be made on a reimbursement basis. These funds are 
needed to pay staff, award benefits to clients, duplicate fonns and 
purchase start-up supplies and equipment. We would not be able to 
operate the program without this advance. 

If you are requesting an advance, complete the following chart and line item justification below. 

ESTIMATE:O EXPENSES 

BUDGET CATEGORY/LINE ITEMS 20 ____ -20_'-Auticipated Expenditures for First Three Months of 
(list apµIicabfo'Iine items) Contract 

For example 

ADMINISTRATIVE COSTS 

(Include Secondary Administration.) 

For example 

PROGRAM EXPENSES 

TOTAL EXPENSES 

LINE ITEM JUSTIFICATION (For each line item, provide a detailed justification explaining the need for 
the cash advance. The justification must include supporting documentation that clearly shows the advance 
will be expended within the first ninety (90) days of the contract term. Support documentation should 
include quotes for purchases, delivery timelines, salary and expense projections, etc. to provide the Division 
:reasonable and necessary support that the advance will be expended within the first ninety (90) days of the 
contract term. Any advance funds not expended within the first ninety (90) days of the contract term shall be 
returned to the Division Cashier, 2555 Shumard Oak Boulevard, Tallahassee, Florida 32399 within thirty (30) 
days of receipt, along with any interest earned on the advance) 
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Financial Management 

Attachment F 

Warranties and Representations 

Recipient's financial management system must include the following: 
(1) Accurate, current and complete disclosure of the financial results of this project or program 

(2) Records that identify the source and use of funds for all activities. These records shall 
contain information pertaining to grant awards, authorizati9ns, obligations, unobligated 
balances, assets, outlays, income and interest 

(3) Effective control over and accountability for all funds, property and other assets. Recipient 
shall safeguard all assets and assure that they are used solely for authorized purposes. 

(4) Comparison of expenditures with budget amounts for each Request For Payment. Whenever 
appropriate, financial information should be related to performance and unit cost data. 

(5) Written procedures to determine whether costs are alJowed and reasonable under the 
provisions of the applicable 0MB cost principles and the terms and conditions of this 
Agreement. 

(6) Cost accounting records that are supported by backup documentation. 

Competition 

All procurement transactions shall be done in a manner to provide open and free competition. The 
Recipient shall be alert to conflicts of interest as well as noncompetitive practices among contractors that. 
may restrict or eliminate competition or otherwise restrain trade. In order to ensure excellent contractor 
performance and eliminate unfair competitive advantage, contractors that develop or draft specifications, 
requirements, statements of work, and invitations for bids and/or requests for proposals shall be excluded 
from competing for such procurements. Awards shall be made to the bidder or offeror whose bid or offer 
is responsive to the solicitation and is most advantageous to the Recipient1 considering the price, quality 
and other factors. Solicitations shall clearly set forth all requirements that the bidder or offeror must fulfill 
in order for the bid or offer to be evaluated by the Recipient. Any and all bids or offers may be rejected 
when it is in the Recipient's interest to do so. 
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Codes of conduct. 

The Recipient shall maintain written standards of conduct governing the performance of its employees 
engaged in the award and administration of contracts. No employee, officer, or agent shall particrpate in 
the selection, award, or administration of a contract supported by public grant funds if a real or apparent 
conflict of fnterest would be involved. Such a conflict would arise when the employee, officer, or agent, 
any member of his or her immediate family, his or her partner, or an organization which employs or is 
about to employ any of the parties indicated, has a financial or other interest in the firm selected for an 
award. The officers, employees, and agents of the Recipient shall neither solicit nor accept gratuities, 
favors 1 or anything of monetary value from contractors or parties to subcontracts. The standards of 
conduct shall provide for disciplinary actions to be applied for violations of the standards by officers, 
employees, or agents of the Recipient. 

Business Hours 

The Recipient shall have its offices open for business1 with the entrance door open to the public, and at 

least one employee on site, from f" el• rn. - S: f ~ tt1:1 s 

Licensing and Permitting 

All subcontractors or employees hired by the Recipient shall have all current licenses and permits 

required for a,11 of the particular work for which they are hired by the Recipient. 
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Attachment G 

Subcontractor Covered Transactions 

(1) The prospective subcontractor of the Recipient
1 
___________ __, certifies, by 

submission of this document, that neither it nor its principals is presently debarred, suspended} 
proposed for debarment declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency. 

(2) Where the Recipient's subcontractor is unable to certify to the above statement, the prospective 
subcontractor shall attach an explanation to this form. 

SUBCONTRACTOR: 

By: _________ _ 

Signature Recipient's Name 

Name and Title DEM Contract Number 

Street Address Project Number 

City, State, Zip 

Date 
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Attachment H 

Statement of Assurances 

The Recipient hereby assures and certifies compliance with all Federal statutes, regulations, policies, guidefines and requrrements, including 0MB Circulars No. A-21 1 A-110, A-122, A-128, A-87; E.O. 12372 and Uniform Administrative Requirements for Grants and Cooperative Agreements 28 CFR, Part 66, Common rule
1 
that govern the application, acceptance and use of Federal funds for this federally-assisted project. Also the Applicant assures and certifies that: 

1. It will comply with requirements of the provisions of the Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 (P.L 91-646) which provides for fair and equitable treatment of pe_rsons displaced as a result of Federal and federally-assisted programs. 

2. It will comply with provisions of Federal law which limit certain political activities of employees of a State or local unit of government ~hose principal employment is in connection with an activity financed in whole or in part'by Federal grants. (5 USC 1501,et. seq.) 

3. It will comply with the minimum wage and maximum hour's provisions of the Federal Fair Labor 
Standards Act. 

4. ft will establish safeguards to prohibit employees from using their positions for a purpose that is or gives the appearance of. being motivated by a desire for private gain for themselves or others, particularly those with whom they have family1 business1 or other ties. 

5. It will give the sponsoring agency or the Comptroller General, through any authorized representative, access to and the right to examine all records, books, papers, or documents related to the grant. 

6. It will comply with all requtrements imposed by the Federal sponsoring agency concerning special requirements of law, program requirements 1 and other administrative requirements. 

7. It will ensure that the facilities under its ownership, lease or supervision which shall be utilized in the accomplishment of the project are not listed on the Environmental Protection Agency's (EPA) list of Violating Faciiities and that it will notify the Federal grantor agency of the receipt of any communication from the Director of the EPA Office of Federal Activities indicating that a facility to be used in the project is under consideration for listing by the EPA. 

8. It will comply with the flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973, Public Law 93~234, 87 Stat 975, approved December 31, 1976, Section 102(a) requires, on and after March 2, 1975, the purchase of flood insurance in communities where such insurance is available as a condition for the receipt of any Federal financial assistance for construction or .acquisition purposes for use in any area that has been identified by the Secretary of the Department of Housing and Urban Development as an area having special flood hazards. The phrase "Federal financial assistance" includes any form of Ioan1 grant, guaranty, insurance payment. rebate, subsidy, disaster assistance loan or grant, or any other form of direct or indirect Federal assistance. 

9. It will assist the Federal granter agency in its compliance with Section 106 of the National Historic Preservation Act of 1966 as amended (16 USC 470), Executive Order 11593, and the Archeological and Historical Preservation Act of 1966 (16 USC 569a'-1 et seq.) by (a) consulting with the State Historic Preservation Officer on the conduct of Investigations, as necessary, to identify properties listed in or eligible for inclusion in the National Register of Historic Places that are subject to adverse effects (see 36 CFR Part 800.8) by the activity, and notifying the Federal grantor agency of the existence of any such properties and by (b) complying with all requirements established by the Federal grantor agency to avoid or mitigate adverse effects upon such properties. 
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10. ltwill comply, and assure the compliance of all its subgrantees and contractors, with the applicable 
provisions of Title I of the Omnibus Crime Control and Safe Streets Act of 1968, as amended, the 
Juvenile Justice and Delinquency Prevention Act, or the Victims of Crime Act, as appropriate; the 
provisions of the current edition of the Office of Justice Programs Financial and Administrative Guide for 
Grants, M7100.1; and all other applicable Federal lawsl orders, circulars, or regulations. 

11. Jt will comply with the provisions of 28 CFR applicable to grants and cooperative agreements 
including Part 18, Administrative Review Procedure; Part 20, Criminal Justice Information Systems; Part 
22, Confidentiality of Identifiable Research and Statistical Information; Part 23, Criminal Intelligence 
Systems Operating Policies; Part 30, Intergovernmental Review of Department of Justice Programs and 
Activities; Part 42, Nondiscrimination/Equal Employment Opportunity Policies and Procedures; Part 61 t 
Procedures for Implementing the National Environmental Policy Act; Part 63, Floodplain Management 
and Wetland Protection Procedures; and Federal laws or regulations applicable to Federal Assistance 
Programs. 

12. It will comply, and all its contractors will comply, with the non-discrimination requirements of the 
Omnibus Crime Control and Safa Streets Act of 1968, as amended1 42 USC 3789(d), or Victims of Crime 
Act (as appropriate); Title VI of the Clvil Rights Act of 1964r as amended; Section 504 of the 
Rehabilitation Act of 1973, as amended; Subtitle A, Title II of the Americans with Disabilities Act (ADA) 
(1990); Title IX of the Education Amendments of 1972; the Age Discrimination Act of 1975; Department of 
Justic~ Non-Discrimination Regulations, 28 CFR Part 42, Subparts C,D1E1 and G; and Department of 
Justice regulations on disability discrimination, 28 CFR Part 35 and Part 39. 

13. In the event a Federal or State court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the Grounds of racer color, religion, national origin, sex, or 
disability against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil 
Rights, Office of Justice Programs. 

14. It will provide an Equal Employment Opportunity Program if required to maintain one, where the 
application is for $5001000 or more. 

15. It will comply with the provisions of the Coastal Barrier Resources Act (P. L 97 -348) dated October 19, 
1982 (16 USC 3501 et seq.) which prohibits the expenditure of most new Federal funds within the units of the Coastal Barrier Resources System. . 

16. DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS) As required by the Drug­
Free Workplace Act of 19881 and implemented at 28 CFR Part 67r Subpart F, for grantees, as defined at 28 CFR Part 67 Sections 67.615 and 67.620. 
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Attachment I 

Reimbursement Check List 

Please Note: FDEM reserves the right to update this check list throughout the life of the grant to 
ensure compliance with applicable federal and state rules and regulations. 

• • • 
• 

• 

Equipment 
1. Have all invoices been included? 
2. Has an AEL # been identified for each purchase? 
3. If service/warranty expenses are listed, are they only for the performance period of the 

grant? 
4. Has proof of payment been included? (E.g. canceled check, Electronic Funds Transfer 

(EFT) confirmation, or P-Card back up documentation which will include receipt with 
vendor, copy of credit card statement showing expense charged, and payment to credit 
card company for that statement) 

5. If EHP form needed - has copy of it and approval from State/OHS been included? 

Planning 
Consultants/Contractors Note: this a lies to contractors also billed under O anization 

1. Does the amount billed by consultant add up correctly? D 2. Has all appropriate documentation to denote hours worked been properf y signed? D 3. Have copies of all planning materials and work product (e.g. meeting documents, copies 
of plans} been included? (If a meeting was held by recipient or contractor/consultant of 
recipient, an agenda and signup sheet with meeting date must be included). D 4. Has the invoice from consultant/contrator been included? D 5. Ha~ proof of payment been included? (E.g. canceled check, Electronic Funds Transfer 
(EFT} confirmation, or P-Card back up documentation which will include receipt with 
vendor, copy of credit card statement showing expense charged, and payment to credit 
card company for that statement). 

O 6. Has Attachment G (found within Agreement with FDEM} been completed for this 
consultant and included in the reimbursement package? 

Salary Positions (Note: this applies to positions billed under M&A and Organization as well} D 1. Have the following been provided: signed time sheet by employee and supervisor and 
pro.of that employee was paid for time worked (statement of earnings, copy of payroll 
check or payroll register)? Has a time period summary sheet been included for total 
claimed amount? 

D 2. Does the back-up documentation provided match the time period for which 
reimbursement is being requested? 

• 

• • 

Training 
1. Is the course OHS approved? Is there a course or catalog number? If not, has FDEM 

approved the non-OHS training? Is supporting documentation included your 
reimbursement request? 

2. Have sign-in sheets, rosters and agenda been provided? 
3. If billing for overtime and/or backfill, has a spreadsheet been provided that lists attendee 

names, department, # of hours spent at training, hourly rate and total amount paid to 
each attendee? Have print outs from entity's financial system been provided as proof 
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• 
• 

• 
• 
• 

• 
• 

• 

• 

• • 

attendees were paid? For backfrll1 has a clear delineation/cross reference been provided 
showing who was backfilling who? 

4. Have the names on the sign-in sheets been cross-referenced with the names of the 
individuals for whom training reimbursement costs are being sought? 

5. Has any expenditures occurred in support of the training (e.g., printing costs, costs 
related to administering the training 1 planning, scheduling, facilities, materials and 
supplies1 reproduction of materials, and equipment)? If so, receipts and proof of payment 
must be submitted. (E.g. canceled check, Electronic Funds Transfer (EFT) confirmation, 
or P-Card back up documentation which will include receipt with vendor, copy of credit 
card statement showing expense charged, and payment to credit card company for that 
statement). 

Exercise 
1. Has documentation been provided on the purpose/objectives of the exercise? Such asj 

SITMAN/EXPlAN. 
2. If exercise has been conducted - has after-action report been included? Have sign-in 

sheetsj agenda, rosters been provided? 
3. If billing for overtime and backfill, has a spreadsheet been provided that lists attendee 

names, department, # of hours spent at exercise, hourly rate and total paid to each 
attendee? Have print outs from entity's financial system been provided to prove 
attendees were paid? For backfill, has a clear delineation/cross reference been provided 
showing who was backfilling who? 

4. Have the names on the sign-in sheets been cross-referenced with the names of the 
individuals for whom exercise reimbursement costs are being sought? 

5. Has any expenditures occurred on supplies (e.g., copying paper, gloves, tape, etc) in 
support of the exercise? If so, receipts and proof of payment must be submitted. (E.g. 
canceled check, Electronic Funds Transfer (EFD confirmation, or P-Card back up 
documentation to include receipt with vendor, copy of credit card statement showing 
expense charged, and payment to credit card company for that statement). 

6. Has any expenditures occurred on rental of space/locations for exercises planning and· 
conduct, exercise signs, badges1 etc.? If so, recelpts and proof of payment must be 
submitted. (E.g. canceled check, Electronic Funds Transfer (EFT) confirmation, or P­
eard back up documentation to include receipt with vendor, copy of credit card statement 
showing expense charged 1 and payment to credit card company for that statement). 

TraveVConferences 
1. Have all receipts been turned in such as: airplane receipts, proof of mileage, toll receipts, 

hotel receipts, · car rental receipts, registration fee receipts and parking receipts? Are. 
these receipts itemized? Do the dates of the receipts match the date(s) of 
travel/conference? Does ·the hotel receipt have a zero balance? If applicable, have a 
travel authorization and travel reimbursement form been included to account for per 
diem. mileage and other travel expenses which have been reimbursed to the traveler by 
sub grantee? 

2. If travel is a conference has the conference agenda been included? 
3. Has proof of payment to traveler been lnduded? (E.g. canceled check, Electronic Funds 

Transfer (EFT) confirmation, or copy of payroll check if reimbursed through payroll). 
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• 

• D 

• 

• 
• 
B 
• D 

• Organization 
1. If billing for overtime and backfill,· has a spreadsheet been provided that lists attendee 

names, department, and #of hours spent at EOC, hourly rate and total paid to each 
attendee? Have print outs from entity's financial system been provided to prove 
attendees were paid? For backfill, has a clear delineaUon/cross reference been provided 
showing who was backfilling who? 

Matching Funds 
1. Contributions are from Non Federal fu~ding sources. 
2. Contributions are from cash or in-kind contributions which may include training 

investments. 
3. Contributions are not from salary, overtime or other operational costs unrelated to 

training. 

For All Reimbursements - The Final Check 
1. Have Forms 3, 4a, 4b and 4c been completed and included with each request for 

reimbursement? 
2. Have the costs incurred been charged to the appropriate POETE category? 
3. Does the total on Form 3 match the totals on Forms 4a, 4b and 4c? 
4. Has Form 3 been signed by the Grant Manager? 
5. Has the reimbursement package been entered into sub grantee's records/spreadsheet? 
6. Have the quantity and unit cost been notated on Form 4b? 
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