
Meeting Date: 

Department: 

Submitted For: 

Agenda Item#:';!- 4 
PALM BEACH COUNTY 

BOARD OF COUNTY COMMISSIONERS 

AGENDA ITEM SUMMARY 

November 3, 2015 [X] Consent [ ] Regular 
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Department of Economic Sustainability 

Housing Finance Authority of Palm Beach County 

I. EXECUTIVE BRIEF 

Motion and Title: Staff recommends motion to approve: a Contract for Audit Services 
between the Housing Finance Authority of Palm Beach County, Florida (Authority), and 
Caler, Donten, Levine, Cohen, Porter & Veil, P.A (COL). 

Summary: The Authority was established by the Board of County Commissioners (BCC) 
in 1979 in accordance with Part IV, Chapter 159, Florida Statutes. Section 2-189 of the 
Palm Beach County Code of Ordinances, as amended, requires that all contracts of the 
Authority for the purchase of goods and services in excess of $10,000 be approved by the 
BCC. This Contract sets forth the terms under which COL will provide audit services to the 
Authority. COL was selected by the Authority to provide audit services pursuant to a 
Request for Qualifications (RFQ) process on August 14, 2009. The RFQ process provided 
for an initial three (3) year term and up to two (2) successive three (3) year renewals. This 
second and final renewal Contract was entered into by the Authority on September 18, 
2015, subject to approval by the BCC. No Match from County General Funds is 
required. (HFA of PBC) Countywide (PFK) 

Background and Justification: Approval of the above by the BCC constitutes the 
approval required by Palm Beach County Code Section 2-189, as amended. 

Attachment(s): 
1. Contract for Audit Services 

Recommended By: --~~ ~~,~~~~ !;i,,,{~»~u~ ,i __ _____,_.....([r____.,.."]_I_\,..,__ __ Tei ~lt~fL ' Date 

Approved By: -.,.,,,:;.----------.&.....--=--...i------,.~-----/-a _-_~_I_-_/_S-__ _ 
Date 



II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2016 2017 
Capital Expenditures 

Operating Costs 

External Revenues 

Program Income 

In-Kind Match (County) 

NET FISCAL IMPACT ;jj_ -e-

# ADDITIONAL FTE 
POSITIONS (Cumulative) 

Is Item Included In Current Budget? Yes __ 
Budget Account No.: 

2018 

No --

2019 

B. Recommended Sources of Funds/Summary of Fiscal Impact: 

2020 

~ All costs to be borne by the Housing Finance Authority. No fiscal impact to 
Palm Beach County. 

C. Departmental Fiscal Review: NIA 

Ill. REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Development and Control Comments: 

B. Legal Sufficiency: 

Assistant Coun 

C. Other Department Review: 

Department Director 

(THIS SUMMARY IS NOT TO BE USED AS A BASIS FOR PAYMENT) 
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CEimFlED PUBLIC ACCOU ANTS 

A.ORLDA INS!TrLlTE OF 

CERTIFIED PUBLIC ACCOU ITA.Z\ll~ 

We are pleased to confirm our understanding of the services we are to provide for the Housi ng Finance 

Authority of Palm Beach County, Florida the "Authority· ). for th year nding eptember 30 .. 2015. _016 

and 2017. Tn addition to the term and provision set fot1h herein, our services wilJ be perfom1ed in 

accordance with the terms and provision of the Reque t for External Audit Service issued b_ the 

Authority on May 2. 2009 (the ' RFP '). W w jli audi the financial tatement of the Authority, including 

the related notes to the financial statement , a of and for the year ending eptember 30, 20 l 5. 2016 and 

2017. U.S. generally accepted accounting principles provide for certain required upplementary 

infonnation (RSl). such as management s discussion and analysi (MD&A) to supplement the A• lhority' 

basic financial statements. Such information, although not a part of the basic financial statement . i 

required b the Go emmental Account ing tandards Board who considers it to be an essential part of 

financial reporting for placing the basic financial tatements in an appropriate operational. economic, or 

hi todcal context. As part of our engagement, we w il l apply certain limited procedures to the Authorit ' s 

RSl (MD&A) in accordance with · .S. general ly accepted auditing standards. These limited procedures will 

consi t of inquiries of managem nt regarding th methods of preparing the information and comparing the 

i• fom1ation for con istenc with management respon e to our inquiries, the basic financi al statements. 

and other knowledge we obtain during our audit of th basic [mancial tatements . We wi.11 not expres an 

opinion or provide any assurance on the ,information because the limited procedures do not provide us with 

sufficient evidence to expre _ an opin ion or pro ide any a sw·ance. The Authority's MD&A is the onl RS[ 

requ ired b U.S. generally accepted accounting principles and will be ubjected to certain limited 

procedures. but will not be audited. 

We w ill also audit each of the Multi-Family mortgage revenue bond issues (the "'ls ue ., outstanding as 

directed b the Authority ' Audit Committee as of and for the years ending September 30 2015, _o 16 and 

2017. We have also been engaged to report on supplementary information other than RSI that accompanie. 

the Au thority's financial statements. We will subject the Authority ' s supplementary information con isting 

of the combining schedule of bonds and notes payable and schedules of revenue bonds and notes maturity 

as of September 30, _015 . 2016 and 2017 to the auditing procedures applied in our audit of the financial 

tatements and certain additiona l procedures including comparing and reconciling such infom1ation 

direct1y to the underlying accounting and other records used to prepare the financial tatements or to the 

financial statements themselve . and other additional procedures in accordance with U.S . generally 

accepted auditing standards. and we will provide an opinion on it in relation to the financial statement as a 

whole in a report combined with our auditor s report on the financial tatements. 

'v-le will also issue the reports required by Chapter 10.550 of the Rules o[ the Auditor General of the tate 

of Florida. 
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Audit Objectives 

The objective of our audit is tbe ex-pression of opinions as to whether the Authority's financial statements 

are fairly presented, in all material respects, in conformity with .S . generally accepted accounting 

principles and to report on the fairness of the supplementary infonna6on referred to in the second 

paragraph, when con idered in relation to the financial statements as a whole. Our audi t wi ll be conducted 

in accordance with .S generally accepted auditing tandards; the tandard for financial audits contained 

in Government Auditing Standards issued by the Comptro1ler General of the · nited States· and, Chapter 

10.550, Rules of the Auditor General and will include tests of the accounting records of the Authorit and 

other procedures we consider necessary to enable us to express such opinions. We will issue written reports 

upon ompletion of our audit of the Authority's financial statements. Our reports will be addressed to the 

Board of UJe Authority. We cannot provide as urance that unmodified opinions will be expressed. 

Circumstaoce may arise in which it is necessary for us to modify our opinions or add emphasis-of-matter 

or other-matter paragraphs. Tf our opinions on the financial statements are other than unmodified. we will 

discuss the reasons with you in advance. lf, for any reason detennined by us, we are unable to complete the 

audit or are unable to fonn or hav not forn1ed opinions we may decline to expre s opinions or issue 

repoii , or may withdra\ from this engagement. 

We will also prov1de a report (that does not include an opinion) on internal control related to the financial 

tatements and compliance with the pro -isio• s of laws, regulations, contracts and grant agreements, 

noncompliance with which could have a material effect on the financial statements as required by 

Government Auditing Standard,;. The report on internal control and on compliance and other matter w ill 

include a paragraph that states (1) that the purpose of the report is solely to describe the scope of testing of 

internal control and compliance. and the result of that testing and not to provide an opinion on the 

effectiveness of the Authority's internal control on compliance. and (2) that the report is an integral part of 

an audit performed in accordance with Government Auditing Standards in considering the Authority s 

internal control and compliance. The paragraph will also state that the report is not suitable for any other 

purpose. If during our audit we become a'.va.re that the A uthority is subject to an audit requirement that is 

not encompas ed in the temlS of this engagement, we will communicate to management and those charged 

with governance that an audit in accordance with U.S. genera11 accepted auditing standard and the 

standards for financial audits contained in Government A udiLing Standards ma not atisfy the relevant 

legal. regulatory, or contractual requirements. 

Audit Procedures - General 

An audit incl udes examining, on a test basis, e idence supporting the amounts and di closures in the 

financial statements: therefore our audit w j]J involv.e judgment about the number of transactions to be 

, amined and the areas to be tested. An auclit also include evaluating the appropriateness of accounting 

policie used and the reasonablene s of significant accounting e timates made by management. as wel l as 

evaluatjng the overall presentation of the financial statements. W will plan and perform the audit to obtain 

reasonable rather than absolute assurance about whether the financial tatements are free of material 

misstatement whether from 1) errors, (2) fraudulent financial reporting 3) misappropriation of as ets. or 

(4) violations of laws or governmental regulations that are attributable to the Authority or to acts by 

management or employees acting on beha.lf of the Authority. Because the detennination of abu e is 

ubjective. Govemmem . uditing Srandard do not expect auditors to pro ide reasonable a suranc of 

detecting abuse. 

Becau e of the inherent limjtations of an audit, combined with the inherent limitations of internal control 

and because we will not perfomJ a detailed examination of all transactions, there is a risk that material 

misstatements ma exist and not be detected by us, even though tbe audit i properly planned and 

performed in accordance with U .. generally accepted auditing standards and Government Audithw 
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Standards. 111 addition. an audit is not designed to detect immaterial mis tatement or violations of law or 

governmental regulations that do not have a direct and material effect on the financial statements. However. 

we will inform management of an material errors, any fraudulent financial reporting, or misappropriation 

of as et that come to our attention. We will also infonn management of any violations of laws or 

governmental regulations that com to our attention, unless clearly inconsequential, and of any material 

abuse that comes to our attention. Our responsibility a auditoL is limited to the period covered by our 

audit and does not extend to later periods for which we are not engaged as auditor . 

Our procedures will include tests of documentary evidence upporting the transactions recorded in the 

accounts, and may include direct confinnation of cash, jnvestments and certain other assets and Jjabilities 

by correspondence w ith selected individuals. credjtors, funding sources and financiaJ institutions. W . w ill 

request written repre entations from your attorne s as part of the engagement, and they may bill you for 

responding to this inquiry. At th conclusion of our audit, we will require certain written representation 

from yo u about your responsibilitie for the financial statements· compliance with laws Tegulations, 

contracts, and grant agreements~ and other responsibilities required by .. generally accepted accounting 

pri nciples. 

Audit Procedures - Internal Controls 

Our audit wilJ i.nclude obtainin an und rstandjng of the entity and its environment, including internal 

control, sufficient to assess the risks f material misstatement of the financial statement and to design the 

nanire , timing, and extent of further audit procedures. T sts of controls may be performed to test the 

effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud that 

are mater.ial to tbe financial statements and to pr venting and detecting misstatements re ulti.ng from illega l 

acts and other noncompliance matt rs that have a direct and material effect on the financial statements. Our 

tests, if performed, wil I be less in cope than would be necessary to render an opinion on internal control 

and, accordingly, no opinion will be xpres ed in our report on internal control issued pursuant to 

Government Auditing Standards. 

An audit i not designed to pro jde as urance on in ternal control or to identify sio:nificant deficiencie or 

material weaknes. es. However during the audit, we will communicate to management and those charged 

wi th govemanc internal control related matters that are required to be communicated under AICPA 

professional tandards, Government Auditing Standards and Chapter 10.550, Rules of the Auditor General. 

Audit Procedures - Compliance 

As part of obtaining reasonable as urance about whether the financial statements are free of materjal 

mi statement, we will perform tesL of the Authority' s compliance with the provisions of applicable laws. 

regulation·, contracts, agreement , and grants. However. the objective of our audit wiH not be to provide an 

opinion on overall compliance and we wi ll not e>..7Jress such an opin ion in our report on compliance issued 

pursuant to Government AudWng Slandards and Chapter 10.550, Rules of the Auditor GeneraL 

Other Services 

We wiU also as i t in pr paring the financial tatement and related notes of the Authority in conformity 

\ ith U.S . genera Uy accepted accounting principles ba. ed on information provided by you. These nonaudit 

services do not constjtute an audit under Government Audiling Standardr; and such services will not be 

conducted in accordance with Government Auditing Standards. 
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Management Responsibilities 

Management is responsible for establishing and maintammg effective internal controls, including 

evaluating and monitoring ongoi11g activities, to help nsure that appropriate goals and objectives are met: 

following laws and regulations; and en uring that management and finandal infomiation is reliable and 

properly reported. Management is also responsible for implementing systems designed to achjeve 

compliance with applicable laws regulation , contract and grant agreement·. Management is also 

responsible for the election and application of accounting principle , for the preparation and fair 

presentation of the financial statement and all accompanying .i11formation in confonnity with U.S. 

generally accepted accounting principles, and for compliance with applicable laws and regulations and the 

provisions of contracts and grant agreement . 

Management is also responsible for making all financial records and related information avaiJable to us and 

for the accuracy and completene s of that information. Management is also responsible for providing us 

with (1) access to all information of \vhich Management i av,rare that i relevant to the preparation and fair 

pres ntation of the financial statements, (2) additional infom1ation that we ma request for the purpo e of 

the audit, and 3) unrestricted acce s to persons within the go ernment from whom we determine it 

necessary to obtain audit evidenc . 

Management's responsibilities include adjusting the financial statement to correct material mjsstatement 

and for confim1ing to u in the written representation letter that tl1e effects of any uncorrected 

misstatements aggregated by us during the current engagement and pertaining to the latest period presented 

are immaterial , both individually and in th aggregate, to the financial statements taken as a whole. 

Management is responsible for the design and implementation of programs and controls to prevent and 

detect fraud. and for informing u about all known or suspected fraud affecting the Authority involvi11g I) 

management, (2) employees who have significant roles in internal control, and (3) others where the fraud 

could have a material effect on the financial statements. Management' responsibilities include informing 

us of their knowledge of any alJegations of fraud or suspected fraud affecting the Authority received in 

communications from employees, former employees grantors reguJators, or others. [n addition 

Management is responsible for identifying and. ensuring that the Authority complies with applicabJe la\ s, 

regulation , contracts, agreements, and grants and for taking timel and appropriate steps to remedy fraud 

and noncompliance with pro ision of laws, regulations, contract or grant agreements. or abuse that we 

report. 

Management is responsible for the preparation of the supplementary infonnation, which we have been 

engaged to report on, in conformity with U.S. generally accepted accounting principles. Managem nt 

agrees to include our report on the supplementary information in any document that contajns and indicates 

that we have reported on th supplementary information. Management aJso agrees to include the audited 

financial statement with any presentation of the upplernentary information that includes our report 

thereon. Management' s responsibilities include ack11owledging to us in the vfritten repr sentation letter that 

(1) Management is responsible for presentatjon of the upplementa1y information in accordance w ith 

GAAP; (2 Management believes the supplementary infonnation, including its form and content, is fairly 

presented in accordance with GAA P· (3) the methods of measurement or presentation have not changed 

from those used in the prior year (or, if they have changed, the reasons for uch changes : and (4) 

Management has disclosed to us any significant as umptions or interpretations underlying the measurement 

or pr sentation of the supplemt:ntary information . 

Management is responsible for e tablishing and maintaining a proces for tracking the statu of audit 

findings and recommendations. Management is also responsible for identifying and providing report 

copies of previou financial attestation engagements performance audits or other studies related to the 

objectives discussed in the Audit Objectives section of this letter. This respon ibility includes relaying to us 

comctive action taken to address significant findings and recommendations resulting from those audits, 
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attestation engagements. performance audits, or other tudies. Management is also responsjb\e for 

providing Management' views on our current findings, conclusions, and recommendations. a well as 

Management' planned corrective a tions, for the report, and for the timing and fomrnt for providing that 

information. 

Management agrees to assume all management respo•sibilities relating to the financial statement and 

related notes and an other nonaudit s rvices we provide. Management will be required to acknm ledge in 

the management repre entation lett r our a sistance with preparation of the financial statements and related 

notes and that you have reviewed and approved the financial statements and relat d notes prior to their 

issuance and have accepted responsibility for them. Further. Management agrees to oversee the nonaudit 

services b designating an individual.. preferably from senior management, with uitabie skill, knowledge. 

or experience: evaluate the adequacy and results of those services; and accept responsibility for them. We 

understand "'Management" to consist of Mr. David Brandt~ the Authority's Executive Director. and that the 

Authority has designated Mr. Brandt to over ee all our er ices. 

Engagement Administration Fees and Other Matters 

We understand that Authority employees wilJ prepare aJI cash or other confinnations requested and ill 

locate an invoices selected by us for testing. Jim Hutchison i the engagement partner and is respon ible 

for supervis1ng the engagement and signing the reports or authorizing another individual to sign them. 

Subject to the requirements of Florida Public Records Law encoded in Chapter 119, F lorida Statutes. and 

other like statutes pertaining to public bodies, the audit documentation for this engagement is the propert 

of Caler, Donten, Levine, Cohen, Porter & Vei] , P.A. ('·COL'') and con titutes confidential information. 

However, we may be requested to make certain audit documentation available to a grantor or other agency 

pursuant to authority given to it by law or regulation. If requested access to such audit documentation will 

be provided under the upervision of CDL per onnel. Furthennore. upon request we may provide 

photocopies of selected audit documentation to a grantor or other agency. That agenc may intend, or 

decide, to distribute the photocopies or infonnation contained therein to others, including other 

governmental agencies. 1n the event we are requested or authorized b you or required by government 

regulation, subpoena, or other legal proce s to produce our working papers or our personnel as witnes es 

with respect to our engagement for you ou agree, so long as we are not a party to the proceeding in which 

the information is sought, to reimburse us for our profes ional. time and expen e , as well as the fees and 

expenses of our counsel, incu1Ted in responding to such a request. We may from time to time, and 

depending on the circumstances, use third-party service provider in serving your account. ln that regard, 

we may share confidential information about the Authority with these service providers but we wilJ remain 

responsible for the work provided by such thi rd-party service providers. The audit documentation for this 

engagement will be retained for a minimum of five years after the dat of the auditor,s report in accordance 

with CDL document retention policies or for any additional period requested in writing by a government 

agency, after which it wi11 be destroyed. By your signature below, you acknowl dge and agree that CDL ·is 

free to destro all records related to this engagement in accordance with our document retention policy. 

Our fees for these service for the years nded ept mber 30. 2015 , 20 I 6 and 2017 will be $34,198 for the 

basic financial statement of the Authority and $41 ,J 78 for th Multi-Family Mortgage Bond Issues. 

a urning there are 23 is ues outstanding. This fee will b increased or decreased by $1 379 per issue if 

there are any more or less outstanding. 

The invoices for our fees will be rendered 75% as work begins and 25% payable upon presentation of the 

reports. The above fee is based on a.nti.cipated cooperation from your personnel and the assumption that 

unexpected circumstances w.ill not be encountered dilling lhe audit. If additional time is nece sary for our 

assistance to complete audit schedules. the application of new standards, or other unexpected 

circumstances, we will perfom1 the necessary procedures and bill you for the additional time. Our 
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engagement ends on the date we deliver the audit report to the Authority unless circumstances described 

earlier cause us not to issue a report. Any folJow-up service that might be reque ted will be a separate new 

engagement. The terms and onditions of that new engagement will be governed b a new engagement 

letter for that service. 

For audits of the Multi-Family i s1tes, the Authority re erves the right to direct us to not perform such 

audits. and no payment shall be due in re pect thereto by giving us natur to such effect prior to October 1 

of each year. 

Parties to this engagement agree that any dispute lhat may arise regarding the meaning. perfonnanc . or 

enforcement of thi engagement will be ubmitted to mediation upon written request of any party to the 

ngagement. The party requesting mediation shalI select the mediation provider from the l.ist of mediation 

trajning pro iders approved by the Florida Supreme Court. The mediation sha11 be conducted in accordance 

with the Commercial Mediation Rule of the Am r1c-an Arbitration As~ociation or such other mies a may 

be agreed upon by the parties. The results of thi mediation shall not be bindLng upon either party. Co ts of 

an , mediation proce ding hal1 be shared equally by both parties. The, venue for any legal proceeding shall 

be Palm Beach County Florida, and thjs agreement hall be governed by the law of the State of Florida. 

Our audit i intended for the benefit of the Authority. The audit wi11 not b p lanned or conducted in 

ontemp1ation of reliance b any third par or with respect to any specific tran action. Therefore items of 

possible interest to a third party wm not b specificall_ addressed and matter may exist that \ ould be 

assess d differently by a third party, po sibly in connection with a specific transaction. lf you intend to 

publish or otherwise reproduce the financial statements together with our report (or otherwis make 

referenc to our Finn) in a document that contains other information. you agree to provide us\ ith a draft 

of the document to read and comment on before it is printed and distributed. Furthennore you agree that 

the tenns of this engagement do not encompass an undertaking by us (l) to consent by means of separate 

letter or otherwise. to the inclusion of our auditor s report on the financial statements referred to above in a 

filing with a Federal or state regulatory agency or otherwise reissue our report for purposes o:f a securities 

offering or other financing transaction, or (2) to a knowJedge reliance on our report by others. 

Noh-vithstandina the foregoing, we acknowledge that the financial statements are public records and that 

our consent or advance review .is not required for 1he Authority to include the financial statements, or 

excerpts therefrom in officjal statements or other offering documents relating to bonds is ued by the 

Authority. 

Government Audihng Standards r quire that we provide_ ou with a copy of our most recent quality control 

review report . Our 2012 peer review report wa provided to you previously. Our 2015 peer review i 

scheduled in late 2015. We wilJ pro ide you a copy of that repo1t wben it is received. 

With regard to the electronic dis ·emination of th audjted financial statements, including financial 

statements pub lished electronicall on a website, you understand that electronic sites are a means to 

di. tribute information and. therefore, w are not required to read the information contained in these site or 

to consider the consi tenc of oth r information in the electronic site with the original document. Further 

you hereb authorize CDL to electronicall submit to your employees or to others as you may request or as 

may be necessary to perfonn our engagement. any financial statements, workpapers, and other infom1ation 

related to our service under this agreement. By your signature below, you acknowledge and aoree to hold 

CDL harmless from any damages that might be caused by the electronic transmission or submi sion of thi 

data. 

This engagement letter reflects the entire agreement betv1een us relating to the ervices covered b_ this 

Jett r. It replaces and supersedes an previous proposal xcept as et forth in the first paragraph of this 

letter)~ correspondence and understandings whether written or oral. If any portion of this agreem nt i held 
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to be void. invalid or otherwise unenforceable, in whole or in part. the rernaini.ng portions of this agreement 

shall remain in effect. The agreements of the Authorit and Caler, Donten Levine, Cohen, Porter & Veil. 

P.A. contained in this engagement letter shall survive the completion or termination of this engagement. 

We acknowledge that we continue to meet the minimum requirement set forth in Part U of the RFP and 

that we will maintain the insurance required by Section 1 .14 of the RFP during the term of this engagement 

lette r. We understand that thi engagement letter shall not take effect until it is approved by the Board of 

County Commissioner of Palm Beach County. 

We appreciate the opportunity to be of service to the Authority and belie e this letter accurately 

summarizes the significant terms of our engagement. If you have any questions, please let us know. If you 

agree with the terms of our engagement as described in tl1is letter please sign the enclosed copy and return 

it to us. 

Very truly yours, 

~~~ 
I I I 

~ ~ivd_ f.'A, 
f I 

Caler Donten, Levine. 
Cohen, Porter & Veil, P.A. 

RE PONSE: The servic sand tenns set forth in this letter are agreed to by the Housing Finance Authority 

of Palm ,Be, h Co911ty, Flor·da. 
I I 


