
PALM BEACH COUNTY 
BOARD OF COUNTY COMMISSIONERS 

AGENDA ITEM SUMMARY 

I 1================================================================== 
I MEETING DATE: February 9, 2016 [X] Consent [] Regular 

[] Workshop [] Public Hearing 

I Department: Office of Equal Opportunity 
I 
1 

Submitted By: Office of Equal Opportunity 
1================================================================== 

I. EXECUTIVE BRIEF 
I 

Motion and Title: Staff recommends motion to: 

1

A) Ratify the Mayor's signature on Cooperative Agreement No. FF204K154023 Amendment 
No. 1 with the U.S. Department of Housing and Urban Development (HUD), allowing the Office 
lof Equal Opportunity (OEO) to receive revenue for negotiating hotel contracts and speaker 

1

costs for a fair housing training in Palm Beach County. 

\B) Approve a Budget Amendment in the HUD - Fair Housing Fund (Fund 1252) in the amount 
of $30,000.00 to recognize the increased grant revenue. 

I 

1C) Ratify the Director, Office of Equal Opportunity (OEO)'s signature on the Group Sales Event 
1Agreement with Related Companies Inc. d/b/a Hilton West Palm Beach retroactive to February 
i 1, 2016 which addresses the room block reservation agreement for attendees of the fair housing 
1

training in Palm Beach County scheduled for March 15 - 17, 2016. 
I 

D) Delegate authority to the County Administrator or her designee, OEO Director, to sign venue 
land speaker contracts for the fair housing training in Palm Beach County scheduled for March 
115 -17, 2016 documents related to Cooperative Agreement with the U.S. Department of 
Housing and Urban Development related to fair housing activities. 
I 
I 

Summary: OEO has an Addendum to the Memorandum of Understanding with HUD through 
12020. The original cooperative agreement was presented to the Board on November 17, 2015 
l(R-2015-1594). HUD has awarded the Office of Equal Opportunity $30,000.00 for acting as the 
'host agency for the Region IV FHAP/FHIP Partnership Conference, for a new total of 
1$290,825.00. The conference will take place in Palm Beach County March 15-17, 2016. This . 
training will bring together government and private fair housing enforcement agency staff from 
!eight (8) states and HUD. In order for OEO to receive the revenue from HUD in a timely fashion 
1

to negotiate contracts with vendors, execution of this contract was required prior to February 
12016. This agenda item deals with the ability for OEO to receive the revenue under the 
!agreement with HUD. OEO cannot receive the revenue without the Board's approval. The 
agreement to receive the revenue needed to be signed by the Mayor. The Mayor signed the 
lagreement on February?, 2016 for OEO to receive the revenue, but the full 

1

Board needs to ratify the Mayor's signature. Countywide (ORO) 

!Background and Policy Issues: On February 4, 1997, the BCC approved an Agreement 
1

between OEO and HUD which provided for the processing and referral of housing discrimination 
!complaints between the respective agencies. In each year since 1997, HUD has provided 
!revenue to OEO for the processing of dual-filed complaints of housing discrimination. HUD will 
provide additional funds to OEO in the amount of $30,000.00 to act as the host agency for a fair 
housing conference scheduled for March 15 -17, 2016 in Palm Beach County. 

~ttachments: 
I 1. Cooperative Agreement (HUD Form 1044). 
' 2. Memorandum from Director, OEO to Mayor, BCC 

3. 2015 Addendum to the Memorandum of Understanding (MOU) 
4. Budget Amendmen 
5. Group Sales Eve t g emen (Rel ted Companies Inc. d/b/a Hilton West Palm Beach) 

I 
Recommended by: __ ..;.;...;....::.....:,_~~~i;;..__------.11.----....ll..,;;;....u...----::=----~..--~ 

I Departme irector Date 

!Approved by: _--4/4 ............ · :½b~· ·.~f;=.....::;;.~e:=-='------;J-;-1--f-~~//_....,..~'----
I Assistant County Administrator Date 

I 



II. FISCAL IMPACT ANALYSIS 

I A. Five Year Summary of Fiscal Impact: 

I Fiscal Years 2016 2017 2018 2019 
1 

Capital Expenditures 
Operating Costs $30,000 

I External Revenues ($30,000) 
i Program Income (County) 
; In-Kind Match (County) 
I 

1 NET FISCAL IMPACT -0- -0- -0- -0-

# ADDITIONAL FTE 
POSITIONS (Cumulative) 0 0 0 0 

I 1s Item Included in Current Budget? Yes No 

2020 

-0-

0 

x_ 
1 Budget Account No.: Fund __ Agency __ Org. Object 
Reporting Category 
I 
I 8. Recommended Sources of Funds/Summary of Fiscal Impact: 

IC. Departmental Fiscal Review: 

I 

Ill. REVIEW COMMENTS: 
I 

A. OFMB Fiscal and/or Contract Dev. and Control Com 
I / \. /[- n~ 1· \ "1 I) ':! l r 
I >ltl-/ l/l ··: ✓P· --
' ~ OFM 
I c/ffe 
18. Legal Sufficiency: 

I 

I 

C. 
I 

Department Director 

~HIS SUMMARY IS NOT TO BE USED AS A BASIS FOR PAYMENT. 



Assistance Award/Amendment 

1. Assistance Instrument 

C8'.] Cooperative Agreement D Grant 

3. Instrument Number I :· Amendment Number 
FF204Kl54023 

7. Name and Address of Recipient 

Palm Beach County Office of Equal Opportunity 

301 N. Olive Avenue, 10th Floor 

West Palm Beach, Florida 33401 TAX !D# 59-6000785 

DUNS# 078470481 

10. Recipient Project Manager 

Pamela Guerrier, Executive Director 
11. Assistance Arrangement 12. Payment Method 
D Cost Reimbursement D Treasury Check Reimbursement 

D Cost Sharing D Advance Check 

fZl Fixed Price D Automated Clearinghouse 

14. Assistance Amount 

Previous HUD Amount $260,825.00 

HUD Amount this action $30,000.00 

Total HUD Amount $290,825.00 

Recipient Amount $0.00 

Total Instrument Amount $290,825.00 
16. Description 

U.S. Department of Housing and 
Urban Development 
Office of Administration 

2. Type of Action 

OAward C8'.] Amendment 

-··· 

8. HUD Administering Office 

U.S. Department of HUD/FHEO 

6. Control Number 

Five Points Plaza, 40 Marietta Street., NW 

Atlanta, GA 30303 

8a. Name of Administrator 8b. Telephone Number 

Carlos Osegueda 678-732-2905 
9. HUD Government Technical Representative 

Vicki Ray 

13. HUD Payment Office 
HUD CFO Accounting Center 
P.O. Box 901013 
Fort Worth, TX 76101 

15. HUD Accounting and Appropriation Data 
15a. Appropriation Number 15b. Reservation number 

8615/160144(TIN) (F, 15) FHEO-04-16-01 

Amount Previously Obligated $260,825.00 

Obligation by this action $30,000.00 

Total Obligation $290,825.00 

THE COOPERATIVE AGREEMENT FOR FAIR HOUSING ASSISTANCE PROGRAM (FHAP) THIS AGREEMENT 
INCORPORATES ALL PREVIOUSLY ISSUED SUBPARTS. FUNDS ARE DESIGNATED AS FOLLOWS: 

Previous Contract Amount $260,825.00 

Contract Amount $ 30,000.00 

Total Contract Amount $ 290,825.00 

Funds granted by HUD for Palm Beach County Office of Equal Opportunity to produce a FBAP peer event. 

Expiration Date: 9/30/2016 

, s and Conditions 

Pamela Guerrier, Director/ OEO 

17. C8'.] Recipient is required to sign and return three (3) copies 
of this document to the HUD Administering Office 

18. D Recipient is not required to sign this document. 

20. HUD (By Name) 

Office ofFair Housing and Equal Opportunity 

Signature & Title Date (mm/dd/yyyy) 

Carlos Osegueda, CAO 
form HUD-1044 (8/90) ref. Handbook 2210.17 
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INTEROFFICE MEMORANDUM 

DATE: 

TO: 

THRU: 

FROM: 

RE: 

February 4, 2016 

Mary Lou Berger, Mayor 

Board of County Commissioners 

Verdenia C. Baker, County Administrator 

Pamela Guerrier, Director , \) 

Office of Equal Opportunit~( 

HUD FY 2015 Complaint Resolution Contract 

We previously notified the Board of County Commissioners via 

memorandum dated January 11, 2016 (attachment "A") that the 

U. S. Department of Housing and Urban Development (HUD) 

awarded the Office of Equal Opportunity ( OEO) $30,000 for acting 

as the host agency for the Region IV FHAP /FHIP Partnership 

Training Conference that will take place in Palm Beach County March 

15 - 17, 2016. This training will bring together government and 

private fair housing enforcement agency staff from eight ( 8) states. 

The revenue is for the OEO to negotiate hotel contracts, coordinate 

registration efforts, negotiate and coordinate travel arrangements for 

conference speakers, provide on-site logistical support and other 

conference activities to ensure successful execution of the 

conference. 

In order for OEO to receive the revenue, the contract required 

approval by the Board of County Commissioners. To meet hotel 

deadlines, the funds needed to be obligated immediately and urgent 
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approval was required. 

The Mayor signed that original contract on January 15, 2016 

(Attachment "B"). Thereafter, HUD changed the terms of the 

contract and forwarded a revised contract to OEO. That subsequent 

contract was signed by the Mayor on January 2 7, 2016. (Attachment 

"C"). However, since that date, HUD once again changed the terms 

of the contract and forwarded a revised contract to OEO on February 

4, 2016. The new contract is attached. 

It is requested that this new HUD Contract (HUD Form 1044) be 

signed by the Mayor of the Board of County Commissioners so that it 

can be forwarded to HUD via overnight mail. Two (2) originals of 

the 1044 are enclosed for signature. 

OEO has prepared an Agenda items to present this contract item to 

the Board for ratification of the Mayor's signature at the February 9, 

2016 BCC meeting. 

If there are any questions concerning this request, or if additional 

information is needed, please contact me at 3 5 5-2 5 5 8. 



Assistance Award/Amendment 

1. Assistance Instrument 

C8J Cooperative Agreement D Grant 
3. Instrument Number I :· Amendment Number 
FF204Kl54023 

7. Name and Address of Recipient 
Palm Beach County Office of Equal Opportunity 
301 N. Olive AveI\ue, 10th Floor 
West Palm Beach, Florida 33401 TAX !D# 59-6000785 
DUNS# 078470481 

10. Recipient Project Manager 

Pamela Guerrier, Executive Drrector 
11. Assistance Arrangement 12. Payment Method 

n. J. J.tl\..JIJ.l'l.t:,l'l l. L. 

Page 3 of 9 
U.S. Department of Housing and 
Urban Development 
Office of Administration 

2. Type of Action 

OAward cg} Amendment 

~··,. 6. Control Number 

8. HUD Administering Office 

U.S. Department ofHUD/FHEO 

Five Points Plaza, 40 Marietta Street., NW 

Atlanta, GA30303 

8a Name of Administrator 8b. Telephone Number 

Carlos Osegueda 678-732-2905 
9. HUD Government Technical Representative 
Vicki Ray 

13. HUD Payment Office 
0 Cost Reimbursement 0 Treasury Check Reimbursement HUD CFO Accounting Center 
0 Cost Sharing D Advance Check P.O. Box 901013 
IZI Fixed Price D Automated Clearinghouse Fort Worth, TX 76101 

14. Assistance Amount 15. HUD Accounting and Appropriation Data 

Previous HUD Amount $260,825.00 15a Appropriation Number 15b. Reservation nmnber 

HUD Amount this action $30,000.00 8615/160144(TIN) (F, 15) FHE0-04-16-01 

Total HUD Amount $290,825.00 Amount Previously Obligated $260,825.00 

Recipient Amount $0.00 Obligation by this action $30,000.00 

Total Instrument Amount $290,825.00 Total Obligation $290,825.00 
16. Description 

THE COOPERATIVE AGREEMENT FOR FAIR HOUSING ASSISTANCE PROGRAM (FRAP) THIS AGREEJVIENT 
INCORPORATES ALL PREVIOUSLY ISSUED SUBPARTS. FUNDS ARE DESIGNATED AS FOLLOWS·: 

Previous Contract Amount $260,825.00 

Contract Amount $ 30,000.00 

Total Contract Amount $290,825.00 

Funds granted by HUD for Palm Beach County Office of Equal Opportunity to produce a FRAP peer event. 

ExprrationDate: 9/30/2016 

17. IZ! Recipient is required to sign and return three (3) copies 
of this document to the HUD Administering Office 

App oved as to Form and Legal Sufficiency 

~ 

18. D Recipient is not required to sign this document. 

20. HUD (By Name) 

Office of Farr Housing and Equal Opportunity 

Signature & Title Date (mm/dd/yyyy) 

Carlos Osegueda, CAO 

form HUD-1044 (8/90) ref Handbook 2210.17 
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INTEROFFICE 'MEMORANDUM 
DATE: 

TO: 

THRU: 

FROM: 

RE: 

January 111 2016 

Mary Lou Berg.er, Mayor 

B.oard of County Commissioners 

Verde.nia C. Baker, County Administrator 

Pamela Guerrier, Directo\ 0 ~ @/ 
Office of Equal Opportunity\~ 

HUD FY 2015 Comp:laint Resolution Contract 

The U. S. Department of Housing and Urban Development (HUD) 
has awarded the Office of Equal Opportunity an award of $30,000 
for acting as the host agency for the R.egion IV FHAP /FHIP 
Partner~hip Training Conference that wrn take place in Patm Beach 
County March 14 - 17, 2016. This training will bring together 
government and private fair housing enforcement agency staff from 
eight ( 8) states.. This revenue is for the OEO to negotiate hotel 
contracts on behalf of HUD1 coordinate registration efforts, negotiate 
and coordinate travel arrangements for conference speakers, provide 
on-s:ite l.o_gi:stical support and other conference activities to ensure 
successful execution of the conference. 

In order for OEO to rece.ive this revenue, the contract requ.ires 
approval by the Board of County Commissioners. To meet hote! 
deadlines, these ·funds must be obligated immediately. Therefore

1 

urg.ent approval is ne.eded so that the deadlines can be met. 



ATTACHMENT 2 
Page 5 of~ 

It is re·quested that the attached HUD Contract (HUD Form 1044) be 
s1gned by the Mayor of the Board of Co.unty Commissioners so that it 

can be forwarded to HUD via overnight mail. Two (2) originals of 
the 1044 are enclosed fo.r signature. 

OEO has prepared an Agenda Item to present this contract item to 
the Board for ratification of the May-or's signature at the February 91 
20·16 sec meeting. 

If there are any questions c.oncerning this re.quest, or if additio.na.l 
· information is neeoed., please contact me at 3 5 5 ... 2 5 5 8. 

cc: David R. F. Ottey, Chief Assjstant County Attorney 



ATTACHMENT B 
ATTACHMENT 2 
Page ~ of 9 As.sistance .. Award/ Amendment U.S. 01:)pai•tment ofHouijing and 

Urban Development 
Office. of Administration 

1. A:ssistatrce Instr.ument 2. Type of Action 
~ :Cooperative Agreerrrent 0 Gtant 0Aw.acd IZJ Amendment 

3. lltsttumeflt Number I ~· .Amen.drnent Numb.er 6, Coun:ol Nqmber FF204K154.023 
Janu~ry. 

7. Name and.Ad:dr.ess oi'R-ecipient 8. HUD Admin.isteriug·OffiG.e 
Palm Beach C0unty G.ffim~ ofEqmil Opportunity U:S. Depm'tm.ent of HUD/FHE.O 301 N. Oliv.e Avenu~, 1'0111 Flool' Five Points Plaza,. 40 Marie.tta Street., .. NW WestPaI111 Heachi Floricl):13340.1 TAX !D# 59-6000785 Atlantc1;, GA 3 0303 DUNS# 07·8'41CT48'1 

8a. Name of Adrnfo1strator 8b. Telephone Numb.er 
Carlo.s 0.segue.da 678-732 .. 2905 l O. Recipi'lnt Project Manager 9. HUD Government Teahnfoal R'l:;lpresentative 

Pamela Guerrier, Exe.cutive-Direqtor VioldRi:iy 
11, Asfi:stanc,e .Ai:.t:angem~h1t 12. Payment Metho.d 13., HUD P.aymerit Office D Cost Re:hnbu1·s.eme.n.t D Treasury Ch1Sck Reimbul'.sem(:lnt HUD CPO Accounting Center 0 8Qst Sharing D Advar-xc~ Check P.O. Box 901013 l2Q Fbl.'yd P1li0.e D Automated Ckaringhouse F01tWmth, TX76101 
14. Assistance .A:zyrour:rt 15, BUD Accounting arrd Appropriation Data 

... , .... Pteyious,HUD. Amotp.t ... $~60~82·5.00 ................................................. , 
lSa. Ap.pro.prlE1tion Number I Sb. Reservation m1mbet 

HUD Amount this aetion $30 Q.00,00 ht•f••• · 10nt"n\ttt,YJ 101,uuu • ••~u•u~. ,,..,.,,,,,.1uutunnuuuu1uu•nunf\1t10,no•to•uu1u,u1o•u 
8615/160144(TIN) (M,15:} FHE0~04-I 6;mr: 

.. 

Total HUD Amount $290,825.00 
····"·'·'•·"""· Atno;!'!,~!.f.~~Y.i?..:;:~l,~ .. 9.~!.!.~~t~B .......... ., ... rn .... , .... ,.*.§.~.Qt.~*·?..~9.Q .. ,. .. ,. ................................. .,, ... , 

11nnn.utoouuu1uu,hU••oH .H•••ht,,,u ,t>,ntuu,1,0'1,nonuo,u•l,1..hu,.· 

.... .....!~e.nt 4:?£12E!+L 
UUIJJ 

$0.00 
·,,,•nu,ontn100,uJlln•,uouu111u,u,o,u , ....... Q~U.~~tl£~.1:.t.Eb!t~r.!k£-9-.......................................... *~-Q,.Q.Q.Q.~Qg,,,. ...... , ................ ., ................... 'total Instl'um:ent Amo.unt $W0,825 .. 00 Total Obl,iga.ti:on, $290,825.0'0 16. De1s-ctiptinn 

THE COOPERATIVE AGREEMENT FOR FAIR HOUSING ASSISTANCE PROGRAM (FIW) THIS AGREEMENT INCORPORATES ALL PREVIOUSLY ISSUED S~ RTS./FBND · ARE DESIGNATED AS F.OLLOWS: - / ""~ Previ0us ContraotAmount $26'0~825.,00 · 
1;R B6. 1 mT M· ANDCONDlTIONS AP·· ~AS'TOFORMAND Co.nti:actAmount $ 3.(\0Q0.,00 ~........,.,.i.-::...::.:~!t'~~~'-:::.---'-',=-~--- L · · -~CY Total Com.tract AmoUl'lt $ 290"825 ,.00 Pamela Guwder; .1rector / Offi.ce ofEqlilal Oppurtuaity_J~~~~~~-1------

County Atto.rney This ame.ndnient re.quires Palm Beach County Offie:e of Equal Opportunity to e11s:ure that the registration efforts incl , e indgst.ry, n0t-for pro.fit, other fede.r.al agen~ies~ and HUD partners within the jur'i:s:diction. The so.ope. of s~rvi.ce requires- Palm Bea~h Cowty Offioe of Equal Opp01tunity to negotiiate h:otel contracts on behalf of FHEO; oootdinate registration efforts; coor.dinat~ tnwe-1 arramgemenfa fox speakers; proviae onbsi.te lctgJs:tical suppott; and other conference support activities to ensme suepessful execution of the conference. 

Palm Beach eo;uuty Oftlee ofEqua1 Opportunity-shall furnish aU necessary equipment, personnel., and suppUes to pl'odu.ce a o.onferenc.e event to cn.rr,rm.en.ce on March 15-17, 2016. Palm Beach County Office of Equal Opp.ottunity s:hall work m ccnju;nction with Region lV FEBO and other appropriate HUD .staff in order to plan, conduct and closeout a successfu.E conference that meG!ts the goals ·and objectives.FBEO. 

17. l2J ReoipienHneqq,ire:dto sig11and return three (3) 00pies 
of this docmment to the HUD Administering Office 

1.9. Recipient (By Name) 
Pamela Gu.errfot, Exe.cutive Direetor 
P~r Beach Gounty 0:ftfoe of Equal O,Rportunity 

D.ate (mm/dd/yyyy) 

l&. D Rl:lcipfant is not required to sign this d'ocument. 

ZO, HOD (By Name) 

Office of.Fair Housing and Equal Opportunity 

Signature & Title;;: 

Carlos Osegueda, CAO 

Pat~ (mtn/d:d/yyjiy) 

fonu HUD-1044 (8/9.0) 
ref. Handbook2210.17 
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INTEROFFICE MEMORANDUM 
DATE: 

TO: 

THRU: 

FROM: 

RE: 

January 2 7, 2016 

Mary Lou Berger, Mayor 

Board of County Commissioners 

Verdenia C. Baker, County Administrator 

Pamela Guerrier, Director ~ 
Office of Equal Opportunity 

HUD FY 2015 Complaint Resolution Contract 

We previously notified the Board of County Commissioners via 

memorandum dated January 11, 2016 (attachment "A") that the 

U. S. Department of Housing and Urban Development (HUD) 

awarded the Office of Equal Opportunity ( OEO) $30,000 for acting 

as the host agency for the Region IV FHAP /FHIP Partnership 

Training Conference that will take place in Palm Beach County March 

15 - 17, 2016. This training will bring together government and 

private fair housing. enforcement agency staff from eight ( 8) states. 

The revenue is for the OEO to negotiate hotel contracts, coordinate 

registration efforts, negotiate and coordinate travel arrangements for 

conference speakers, provide on-site logistical support and other 

conference activities to ensure successful execution of the 

conference. 

In order for OEO to receive the revenue, the contract required 

approval by the Board of County Commissioners. To meet hotel 

deadlines, the funds needed to be obligated immediately and urgent 



approval was required. 

ATTACHMl-i---:NT 'J 

Page 8 of 9 

The Mayor signed that original contract on January 15, 2016 

(Attachment "B"). However, since that date, HUD changed the terms 

of the contract and forwarded a revised contract to 0E0. The new 

contract is attached. 

It is requested that this new HUD Contract (HUD Form 1044) be 

signed by the Mayor of the Board of County Commissioners so that it 

can be forwarded to HUD via overnight mail. Two (2) originals of · 

the 1044 are enclosed for signature. 

0E0 has prepared an Agenda items to present this contract item to 

the Board for ratification of the Mayor's signature at the February 9, 

2016 BCC meeting. 

If there are any questions concerning this request, or if additional 

information is needed, please contact me at 355-2558. 



Assistance Award/ Amendment 

1. Assistance Instrument 
l:g] Cooperative Agreement D Grant 

3. Instrument Number I :· Amendment Number 
FF204Kl54023 

7. Name and Address of Recipient 
Palm Beach County Office of Equal Opportunity 
301 N. Olive Avenue, 10th Floor 
West Palm Beach, Florida33401 TAX !D# 59-6000785 
DUNS# 078470481 

10. Recipient Project Manager 

Pamela Guerrier, Executive Director 
11. Assistance Arrangement 12. Payment Method 

ATTACHMENT C 
U.S. Department of Housing and 
Urban Development 
Office of Administration 

2. Type of Action 

OAward l:g] Amendment 

8. HUD Administering Office 

U.S. Department of HUD/FHEO 

ATTACHMENT L 
Page 9 of 9 

6. Control Number 

Five Points Plaza, 40 Marietta Street., NW 
Atlanta, GA30303 

8a. Name of Administrator Sb. Telephone Number 

Carlos Osegueda 678-732-2905 
9. HUD Government Technical Representative 
Vicki Ray 

13. HUD Payment Office D Cost Reimbursement D Treasury Check Reimbursement HUD CFO Accounting Center 
D Cost Sharing D Advance Check P.O. Box 901013 
IZ! Fixed Price D Automated Clearinghouse Fort Worth, TX 76101 

14. Assistance Amount 15. HUD Accounting and Appropriation Data 

Previous HUD Amount $260,825.00 15a. Appropriation Number 15b. Reservation number 

HUD Amount this action $30,000.00 8615/160144(TIN)(F, 15) FHE0-04-16"'01 
Total HUD Amount $290,825.00 Amount Previously Obligated $260,825.00 
Recipient Amount $0.00 Obligation by this action $30,000.00 
Total Instrument Amount $290,825.00 Total Obligation $290,825.00 .. 16. Description 

THE COOPERATIVE AGREEMENT FOR FAIR HOUSING ASSISTANCE PROGRAM (FRAP) TIDS AGREEMENT 
INCORPORATES ALL PREVIOUSLY ISSUED SUBPARTS. FUNDS ARE DESIGNATED AS FOLLOWS: 
Previous Contract Amount $260,825.00 

Contract Amount 

Total Contract Amount 

$ 30,000.00 

$290,825.00 

Pahn Beach County Office of Equal Opportunity shall furnish all necessary equipment, personnel, and supplies to produce a 
conference event to commence on March 15-17, 2016 for Region IV fair housing partners. The scope of service requires Pahn 
Beach County Office of Equal Opportunity to negotiate hotel contracts, coordinate registration efforts; coordinate travel 
arrangements for speakers; provide on-site logistical support; and other conference support activities to ensure successful execution 
of the conference. ' ~ , 

~~ _:_ :onditions Apr.r v:d as to Form and Legal Sufficiency 

Pamela Guerrier, Director/ OEO 

Expiration Date: 9/30/2016 

17.1:g) Recipient is required to sign and return three (3) copies 
of this document to the HUD Administering Office 

19. Recipient (By Name) 
Pamela Guerrier, Director 
Palm Beach County Office of Equal Opportunity 

~i~~ 
Date (mm/dd/yyyy) 

~ t,,..,L--

~1/t<o Mary Lou Berger, Mayor 
Pahn Beach County 
Board of County Commissioners 

18. D Recipient is not required to sign this document. 

20. HUD (By Name) 

Office of Fair Housing and Equal Opportunity 

Signature & Title Date (mm/dd/YYYY) 

Carlos Osegueda, CAO 

form HUD-1044 (8/90) ref. Handbook2210.17 
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U.S. DEPARTMENT OF I.IOUSI.L'l"G AND URBAN DEVELOJ?MBNT 
WASHINGTON,DC 20410-2000 

FEB 2 5 2015 

Director . 

... 
t;J, 

Palm Beach County Office of Equal Opportunity 
215N. Olive Avenue, Suite 130 
West Palm Beach> Fl01'ida 3340 l 

Dear Ms. Guenier: 
. ;.}~t 

Attached for your records is an executed copy of the 2015 Addendum to the Memorandwn 
of Understanding between the U. S. Department of Housing and Urban Development (HUD) and 
the Palm Beach County Office of Equal Opportunity (OEO). Tiie 2015 Addendum renews and 
extends OEO' s Memorandum ofU:o.derstanding rvith the Department until February 12, 2020. 

Tue Department-will contimie to monitor OEO)s performance in accordance with 
24 CFR part 115 as well OEO' s compliance with any ·written agreements between }IUD and OBO 
related to OEO' s participation in the Fair Housing Assist3;uce Prograi1:1, 

Congratulations to OEO on receiving continued ce.1.i±fication. 

Sincerely, . 

Jj~e~ 
Director, Fafr Housihg Assistance Prog,:am 

Attachment 

cc: ·Carlos Osegueda, F.BEO Region IV Director (w/attachme.nt) 

www.hud.gov espanol.bud.gov 
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2015 ADDENDUM TO THE MEMORM1]JUM OF UNDERSTALWING BETWEEN 

THE D~P ARTMENT OF HOUSING AND URBAN DEVELOPMENT 

AND 

PALM BEACH COUNTY OFFICE OF EQUAL QPPOR'!UNITY 

I. PURPOSES 

The purpose of this 2015 Addendum to the Memorandum of Understanding 
(hereinafter "2015 Addendum") is to renew and extend the original Memorandum of 
Understancling (MOU) between the Department 0fHous:ing and Urban Development and 
the Palm Beach C01mty Office ofEqual Opportunity (OEO). The 2015 Addendum also 
provides updates to certain provisions of the.MOU as: specified at section IV herein. 

II. AUTfIORlTY 

The federal F* Housing Act, at Section 810(±)(5), requires that ~•not less :frequently. 
than every five years, the Secretary shall determine whether each agency certified under thls 
subsection continues to qualify for-certification.') The implementing regulation at 24 C.F.R. 
Section 115.2O8(a) states ''if the Assistant Secretary .affi1matively concludes that the 
agency's law and perfonnance have complied with the requirements of tlris part in each of 
the five years of certification, the Assistant Secretary may renew the certification of the 
agency." 

On July 15, 2013, the agency cert:ified that the Palm Beach ·County Fair Housing 
Ordinance, both ;·on its face'' Md ;,in operation" continues to provide substantive rights, 
procedures, remedies and judicial review procedures for alleged disorimi:natozy housing 
practices that are substantially equivalent to those provided in the federal Fair Housing Act. 
During the :five years of certification., the Department's regional office has conducted 
perfo1mance assessments of the agency, · 

In accordance with 24 C,F.R Section l 15.208t a detertnin~tton of contiu.ued 
certification is based on fue perfonuance assessments and the agency certification. 

III. RENEWAL AND EXTENSION OF CERTIFICATION 

The MOU between the Department and OEO expired on April 17, 2013. 
Toe 2015 Addendum. renews and extends the MOU for five years fr.om the date it is 

signed by all appropriate signa±brles. -



IV. UPDATES 

The MOU is updated as follow~: 
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Any and all references in the MOU to 24 C.F.R. 115.207 are changed to 
24 C.F.R. 115.203. 

Any and all references in the MOU to 24 CFR 103 .40(b) are changed to 
24 C.F.R 103.25 and 103.30. 

Any and all references to 24 C.F .R. 115.4 are changed to 24 C .F .R. 
115.206, 

Section IV(A)(l) in the MOU now reads; 

2 

Complaints first received by HUD, When a complaint is filed with 
HUD and alleges a discriminatory housing practice that is within 
the jurisdiction of the Agency, the Field Office will refer the 
complaint by TEAPOTS to the Agency. The Department will take 
no action with respect to the complaint, except for reactivation as 
set forth in Section V of this MOU. 

Additionally, a referral does not prohibit the Department from 
taking appropriate action to review or investigate matters in the 
complaint that raise issues. cognizable under other civil rights 
authorities applicable to HUD programs. Ifpossiblei the 
Department will include in the transmittal .of the complaint, 
information as to whether other civil rights authorities are 
applicable. If the Department cannot make a determination that 
0th.er civil.rights authorities apply within three days vf the receipt 
of the complaint, the Department will forward the complaint and 
provide such additional information as soon as it is deter:min.ed. 



The following is added as Sectioi:, rv (K): 

lnitial Contact Date 

ATTACHMENT 3 . 
P.age 4 of 8 

3 

(1) The Agency must use the Initial Contact Date field in 
TEAPOTS to record th~ actual date on which the 
complainant fast contacts the Agency or FHEO to inquire 
about filing a hous)ng discrimination complain½ or to 
report an alleged discriminatory ho.using practice. The 
Agency will be required to comply with the following 
procedures with respect to documenting a complaillililt' s 
initial contact. For cases initially filed with the Agency, the 

. Agency must: 

a. Maintain :r:ecords of each complainant's initial contact 
with the Agency, including records of all telephone, e­
!J'.!ail, letters, and in-person contacts; 

b. Place the· original record of a complainant's initial 
contact, or a copy of that record, in the case file under 

.the complainant's evidence section of the file1 

consistent with the requirements of Chapter 10 of the 
Tltle VITI Manual; and . 

c. Ensure that the Initial Contact Date field in TEAPOTS 
reflects the earliest date of contact referenced .in the 
case file. 
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(2) For complaints initially :filed with FHEO, the Agency: 

a. Must ensure that the Initial Contact Date field in 
TEAPOTS reflects the earliest date of contact referenced 
in. the case file referred to the Agency by FHEO, 

b. Must not change the date that FHEO entered in the loitial 
Contact Date field it:t TEAPOTS· even if records 
contain~d in the case file received from FHEO re;flect a 
later date o:f contact by the complainant If FREQ has 
entered an initial date of contact in TEAPOTS that is 
earlier than any contact date referenced in the case :file, 
the Agency. must contact the FieJd Office to obtain any 
records of contact that may have been omitted :from the 
case file. 

The Agency's Cooperative Agreement will be modified to 
require compliance with these requirements, and FHEO Field 
Office Staff will evaluate compliance with. these .requirements 
during performance assessments of the Agency. Test calls will 
-periodically be made to determine whether the Agency is 
maintaining approp1iate documentation of complainants' initial 
telephone inquiries. Failure to comply with these requirements 
for accurately documenting initial contact data in TEAPOTS may 
.result in reductions in the payments that the Agency receives for 
investigating complaints. Entering correct initial contact data :in 
the TEAPOTS system is essential to FHEO's abili:1:-r; to monitor 
the timeliness of the Agency's investigations. 

IX. TRAINING now xeads: 

The Agency must send staff to mandatory training sponsored by 
HUD, including1 but not necessarily limited to, the National Fair 
Housing Training Academy and the National Fair Housing Policy 
Conference, The HUD Government Technical Representative 
assigned to the Agency will monitor compliance with this 
requirement, and assist the Agency in deter.mining the appropriate 
staff and number of petSOllS to attend '):raining. 



XVI. EFFECTIVE DATE 110w reads: 
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The MOU is extended for five yea:t:s from the d!;lte it is signed by all 
appropriate signatories. 

V. STATEJ.VIENT OF INTENTION 

5 

In order to maintain its certification, the OEO agrees to comply with all aspects of 
the revised 24 C.F.R. Part 115, published in the Federal Register pn April 16, 2007. In 
addition; the OEO hereby specifically agrees to comply with the following pro-visions: 

§115.208(b)(2) ~'Procedures for renewal of certification" 
. . 
In determining whether to renew the certification of an agency, the. Assistant 
Secretary's review may include~ but is not limited to: 

(2) The agency's own certification that the State or local fair housing law 
· continues to be substanpally equivalent both ;•on its face" and "in operation;'~ 

(i.e., there have been no amendments to the State or local fair housing law, 
adoption of rules or procedures concerning the fair housing law, or judicial or 
other auth.oritatiye interpretations of the fair housing law that limit the 
.effectiveness of t~e agency7 s fair housing law). 

§l15.211(a)(1)-'(3) ~-Changes limiting effectiveness of agency's law; 
Corrective .actions; Suspension; Withdrawal; Cqnseq"'1ences of repeal; 
changes not- limiting effectiveness" 

(1) If a State or local fair housing law that HUD has previously deemed 
substantially equivalent to the :Act is amended; or rules or procedures. concerning 

· the fair housing law ate adopted; or judicial or other authoritative interpretations 
of the fair housing law are issued, the certified agency must info1m the Assistant 
Secretary of such amendment, adoption, or interpretation within 60 days of its 
discovery. 

(2) The requirements of this section shall apply equally to the amendment. 
adoption, o.r interpretation or any related law that bears on any aspect of the 
effectiveness oft!ie agency's fair housing law. 
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(3) The Assistant Secretary may conduct a review to determine if the amendment, 
adoption; or :interpretation limits the effectiveness of the certified agency's fair 

· housing law. 

§115.310 ''FRAP and the First Amendment" 

None of the funding ma.de available under the FHAP may be used to investigate 
or prosecute any activity engaged :in by one or more persons,• including the filing 
or mai:0.taining of a non~frivolous legal action, that may be protected by the First 
Amendment oftb.e Ut.1ited States Constitution. HUD guidance is available that 
sets forth the procedures HUD will follow when it is asked to accept and dualwf11e 
a case that may implicate the First Amendment of the United States Constitution. 

VI. LIAISON 

. The signatories agree to name a specific individual as well as an alternate, to 
serve as the principal contact person for each and all communications between them, The 
in.<livi.duals so d(;:signated a:re: 

For tq.e Department: L
... )J __. t 

1ms0n r·---t<Jc.. .. i0hn•:::,o, ·1 .) u F() I 

Alternate l-kh:1n,1·(\Jlt V: .. t.i'<~) I -'.rTL 

'For the Agency: Liaison r;~·--r.Y1 ,-?J <..\.. 1:h.J. e. 1-Y-1 i':.r .... J,, (;'.('../--or 



VII. SIGNATURES 
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Executed by the un,dersigned on the dates shown below, pursuant to the respective 
authorizations of the U:S. Department of Housing and Urban Development and the OEO. 

FQHEO Region IV Director 
----~ 

t ,,,. ,1/ ... 1~--4----
irector~ PaliitBeach County Office of Equal 
Opporttlnity 

APPROVED AS TO TERMS AND CONDITIONS 

0 r /)1'~ 
C IJ Af\/1 " \/ I ✓ ,./ ~~,r~Q ( / \~----

Pamela Guer:t·i...e.at, Director 
Office of Equal Opportunity 

APPROVED AS TO FORM AND LEGAL 
SUFFICIENCY 

/ / 
2.);2../ I';..---

Dat& [ 

7 
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ACCT.NUMBER 

REVENUES 

402-4132-3169 

EXPENDITURES 

402-4132-3421 
402-4132-3401 

ACCOUNT NAME 

Fed Grant Other Transportation 
Total 

Contractual Service-Training 
Other Contractual Services 
Total 

INITIATING DEPARTMENT/DIVISION 
Administration/Budget Department Approval 
OFMB Department - Posted 

BOARD OF COUNTY COMMISSIONERS 
PALM BEACH COUNTY, FLORIDA 

BUDGET AMENDMENT 

1252 - HUD Fair Housing 

ORIGINAL 
BUDGET 

CURRENT 
BUDGET INCREASE 

0 
115,977 

0 

0 
115,977 

0 
115,977 

0 
0 

115,977 

Date 

30,000 
30,000 

1,300 
28,700 
30,000 

DECREASE 

0 
0 

0 
0 
0 

Page 1 of 1 

ADJUSTED 
BUDGET 

30,000 
145,977 

1,300 
28,700 

145,977 

EXPENDED/ 
ENCUMBERED 

AS OF 1/11/16 

14,198 

BGRV 012016*175 
BGEX 012016*693 

REMAINING 
BALANCE 

131,779 

By Board of County Commissioners 
At Meeting of 

Deputy Clerk to the 
Board of County Commissioners 
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GROUP SALES EVENT AGREEMENT 
Hilton West Palm Beach 
600 Okeechobee Blvd 

West Palm Beach FL 33401 
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This Group Sales Event Agreement ("Agreement") is by and between Palm Beach County, through its Office of Equal 
Opportunity ("Group" or "you" or "your(s)") and Related Companies Inc. ("Owner"), d/b/a Hilton West Palm Beach (the 
"Hotel" or "we" or "us" or "our"). 

Especially Prepared for: Event & Hotel Information: 

Group Contact: Pamela Guerrier Name of "Event": 

Title: 

Company Name: 

Address: 

City, State, Zip: 

Phone: 

Date(s) of Event: 
Post to Reader Board 
As: 

Hotel Contact: 

Title: 

Phone: 
Email: 

ROOM BLOCK 
SLEEPING ROOMS and RA TES 

Mon, 3/14/16 Tue, 3/15/16 Wed, 3/16/16 
Queen Queen 40 40 25 

King 40 40 25 
Total 80 80 50 

Room Single Rate Double Rate 
Queen Queen $175.00 $ 175.00 
Kin $175.00 $ 175.00 

TOTAL SLEEPING ROOM NIGHTS RESERVED: 210 

FHAP / FHIP Partnership Training 
Conference 

Derrick Steinour 

Senior Sales Manager 

(561) 310-7481 
derrick.steinour2@hilton.com 

Sleeping room rates as noted in the "Room Block" above are net, non-commissionable and are quoted exclusive of 
applicable state and local taxes, fees and assessments. 

Summary of Revenue Anticipated by Hotel from this Agreement 

For your information and guidance, the following chart illustrates the total potential value of your Event. The Hotel has offered 
the negotiated sleeping room rates, meeting room inventory and other concessions in this Agreement based upon the total 
revenue contracted, as well as additional revenue from providing additional services to your Group and your attendees at 
additional charge. Any requests for additional sleeping rooms, meeting rooms, function space and/or Food and Beverage to 
be added after Agreement signing will be subject to availability, and agreed upon changes would be confirmed in a written 
amendment to th is Agreement signed by both parties. 

Summary of Revenue Anticipated by Hotel from this Agreement 
Total Anticipated Sleeping Room Revenue: 
"Total Anticipated Revenue": 

Hilton WALDORF 
ASTORIA' 

CONR/\D (TB.IO - HOMEWOOD 
SUITES 

I $36,750 
I $36,750 

® . 
Hilton 

Grand Vacations 
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These arrangements are being held on a first option basis until February 1, 2016 (the "Option Period"). However, should 
other business opportunities arise such that we are in a position to confirm immediately, you will be advised and given 2 days, 
or until the end of your Option Period (whichever is shorter) to confirm this Agreement on a definite basis by returning a signed 
copy of this Agreement to us. Please note that it is your responsibility to notify us if you need to request an extension of your 
Option Period. If we do not receive a signed copy of this Agreement by, February 1, 2016 we may, at our sole option and with 
no notice required, release this first option, review our rates, or continue to hold the arrangements. 

Taxes 

In addition to the Total Anticipated Revenue for your Event as set forth herein, you agree to pay any and all applicable federal, 
state, municipal or other taxes, fees, or assessments imposed on or applicable to your Event. In the state in which Hotel is 
located, currently the sales tax rate is 6%, and the hotel occupancy tax rate is 6%. We will honor any available tax exemptions 
for which you qualify, provided that you properly complete and timely provide all documentation required by the applicable 
jurisdiction to substantiate said exemption. 

Additional Concessions 

In consideration of the entire value your Event brings to the Hotel, we are pleased to offer the following concessions based on 
Group's achievement of 80% or greater of the combined Total Anticipated Sleeping Room Revenue. 

Special Concessions: 
• 20% allowable attrition 
• Complimentary guestroom internet 

Cut-Off Date 

In order to assign specific room types to your attendees, each sleeping room in your Room Block must be confirmed in the 
manner described below no later than February 16, 2016. This date will be known as your "Cut-Off Date." After the Cut-Off 
Date, the Hotel may offer unused sleeping rooms held in your Room Block to other customers to reduce Hotel's losses. 
Confirmation of rooms after the Cut-Off Date will only be accepted based on availability of contracted room type(s) and at the 
Hotel's prevailing rates. 

Check-In/Out Time 

Our check-in time is 3:00 PM, check-out time is 12:00 PM. All guests arriving before 3:00 PM will be accommodated as rooms 
become available. Our Front Office can arrange to check baggage for those arriving early when rooms are unavailable and 
for guests attending functions on departure day. 

Early Departure Fee 

If a guest who has requested a room within your Room Block checks out prior to the guest's reserved checkout date, the Hotel 
will add an early checkout fee to that guest's individual account currently, $75.00. Guests wishing to avoid an early checkout 
fee should advise the Hotel at or before check-in of any change in planned length of stay. The Hotel will inform your Group 
attendees of this potential charge upon check-in and requests that you also inform your attendees of this obligation. 

Room Assignments 

We understand room assignments will be made directly by the attendee via the Internet. We have created a Reservations 
Group Code for your Event. Your Event Manager will provide you with the unique URL to send out to your attendees. 

Guest Payment Arrangements 

It is our understanding that all individuals who attend your Event will be responsible for their own room, tax and incidental 
charges upon check-out. Incidental charges must be paid in full prior to the guest's departure, with individual credit being 
established upon check-in. Please instruct your guests to check with the Hotel to make certain all incidental charges are paid 
prior to departure. 

Individual Guest Deposits/Confirmation 

To confirm a sleeping room within your Room Block, the sleeping room must be secured with a valid credit card provided either 
by you or the guest attending your Event. Checks and major credit cards are acceptable to establish prepayment. All credit 
cards used to prepay the room deposit will be charged immediately. Should you secure sleeping rooms on behalf of your 
guests with your credit card, your attendees may thereafter provide their own credit card information for their own sleeping 
rooms. Your advance payments and deposits will either be refunded by us to you within 30 days after completion of your Event 
if sleeping rooms you paid for in advance were later paid for by your attendees or, at our election, credited to your Master 
Account. The Hotel will deduct any collected nonrefundable prepayment fees from the amount you may owe as performance 
or cancellation damages. 

Unavailability~of Guestroom::-.-------

HWI - GSEA (Rev. 05/020/2014) 
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The parties agree that on occasions due to unanticipated circumstances, the Hotel may not have rooms available for all guests 
who wish to check in on a particular night. While Hotel will use reasonable efforts to avoid such situation impacting Group, if 
an attendee with a confirmed reservation in your Room Block cannot be accommodated by the Hotel, the Hotel will provide 
the following: 

1. Accommodations at a comparable hotel as close as possible and at no charge to the guest for each night the guest 
is displaced from the Hotel. 

2. One daily complimentary round trip ground transportation between Hotel and the alternate hotel. 
3. The Hotel will make necessary arrangements for the displaced guest's telephone messages and mail to ensure that 

they are properly forwarded. 
4. Group will receive credit for any guests displaced toward its pick up for purposes of this Agreement. 
5. If a room becomes available at the Hotel for the displaced guest and the guest elects not to return to the Hotel, the 

Hotel will have no further obligations under this clause. 

Impossibility 

Neither party shall be responsible for failure to perform this Agreement if unanticipated circumstances beyond their control, 
including, but not limited to: acts of God; terrorist attacks in the city in which Hotel is located; or declared war in the United 
States; make it illegal or impossible for Hotel to hold the Event. The affected party may terminate this Agreement without 
liability upon providing written notice to the other party within ten (10) days of the occurrence. 

Governing Law 

The Agreement will be governed by and interpreted pursuant to the laws of the state in which Hotel is located, excluding any 
laws regarding the choice or conflict of laws. The venue shall be in a court of competent jurisdiction in Palm Beach County. 

Dispute Resolution 

The parties will use their commercially reasonable efforts to informally and timely resolve any dispute concerning any matter 
related to this Agreement by presenting the dispute to senior representatives of Hotel and Group for their discussion and 
possible resolution in the order set forth herein; provided, however, a dispute relating to patents, trademarks, trade dress, 
copyrights, trade secrets, and/or infringement of intellectual property rights shall not be subject to this provision. All negotiations 
pursuant to this section are confidential and shall be treated as compromise and settlement negotiations for purposes of 
applicable rules of evidence. If within a period of thirty (30) calendar days after submission of a disputed matter in accordance 
with this clause, the respective senior representatives are unable to agree upon a resolution of such dispute, then the dispute 
will be resolved by arbitration using one arbitrator before JAMS or the American Arbitration Association in the state and city in 
which Hotel is located, or the closest available location. The parties further agree that in any arbitration proceeding, they may 
conduct reasonable discovery pursuant to the arbitration rules, and any arbitration award will be enforceable in State or Federal 
court. 

Attorney's Fees/Costs 

The parties agree that the prevailing party in any arbitration or court proceeding arising out of or related to this Agreement will 
be entitled to recover an award of its reasonable attorney's fees and expert witness fees, costs and pre and post judgment 

- interest at-the-highest-available-legal-rate-:---After reasonable-efforts; the parties-further agree that-if-Hotel-must-retain counsel 
or initiate arbitration or legal action to collect of any monies owed to Hotel by Group under this Agreement, whether or not an 
arbitration or court action is filed, Hotel will be entitled to recover reasonable attorney's fees incurred in such efforts to collect. 

Entire Agreement/Amendments/Changes 

If this Agreement is returned signed but with changes, it shall not constitute an acceptance, but rather a counteroffer by you 
that may be accepted or rejected by the Hotel in our sole discretion. This Agreement will become a binding commitment upon 
signature by both you and us (even if signed after the Option Period). 

For purposes of this Agreement and any amendment or modification thereto, or for any other notice or communication between 
the parties, signatures sent or received by email with a scanned document attached or by facsimile transmission will be 
considered as enforceable and valid as an original signature by the party signing. The effective date of communications 
between the parties will be determined as follows: 

(a) Communications sent via U.S. Mail or private mail delivery service (i.e., Fed Ex) or email will be effective as 
of the date sent; or 

(b) Communications sent via facsimile will be considered effective as of the date and time on the facsimile 
confirmation sheet retained by the sender. 

For the avoidance of doubt, emails, including emails that bear an electronic "signature block" identifying the sender, do not 
constitute signed writings for purposes of this Agreement. 

HWI - GSEA (Rev. 05/020/2014) 
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The undersigned expressly agree and warrant that they are authorized to sign and enter into this Agreement on behalf of the 
party for which they sign. 

ACCEPTED AND AGREED TO: 

GROUP: 
Palm Beach County, through Its Office of Equal 
Opportunity 

By: 

Approved as to Terms and Conditions 

Director OEO 

HOTEL: 
Related Companies Inc. 

d/b/a HIiton West Palm Beach 

Name: 

Dated: 

Approved as to Form and Legal 
Sufriciency 

HWl - GSEA (Rev. 0limG/2014) 


