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I EXECUTIVE BRIEF

Motion and Title: Staff recommends motion to: (A) Accept, on behalf
Sheriff's Office a Florida Division of Emergency Management Federally Fu
for-a FY 2015 State Homeland Security Grant Program award for Oper
amount of $150,000 for the period of March 23, 2016 through August, 31,
budget amendment of $150,000 in the Sheriffs Grants fund. ,

Summary: On April 5, 2016, the Palm Beach County Sheriff's Office (P

of the Palm Beach County
nded Subgrant Agreement
ation Stonegarden, in the

2017; and (B) Approve a

BSO) received a FY 2015

Homeland Security Grant Program award for Operation Stonegarden. Funds provided will be used to

enhance the United States Border Patrol’'s (U.S.B.P) mission to secure the
an all-threats layered integrated approach in collaboration with local a

within local communities along the coast; and intercepting those who |

Nation’s coastline through

d state law enforcement
agencies, and Border Patrol. Specifically, grant funds will pay for overtime

to reinforce our presence
ave illegally crossed our

borders through highway interdiction and crime suppression operations. There is no match

requirement associated with this award. No additional
funds are required. Countywide. (DC)

Background and Justification: Operation Stonegarden funds are intende
and coordination among local, tribal, territorial, State, and Federal law e
joint mission to secure the United States borders along routes of ingress fre
include travel corridors in States bordering Mexico and Canada, as well as
international water borders. The Catalog of Federal Domestic Assistance
program is 97.067 and the contract number is 16-DS-U8-11-60-23-371.

Attachments:

1. Budget Amendment

positions are needed and no additional County

2d to enhance cooperation
nforcement agencies in a
bm international borders to
States and territories with
> (CFDA) Number for this

2. Federally Funded Subgrant/Xgreement !
3. Letter of Execution \
RECOMMENDED BY: 497,//// Lf/sﬁi//Q
DEPA(WENT DIRECTOR DATE |

Veflektn

COUNTY ADMINISTRATOR

APPROVED BY: lzj}aﬁ\v :

[




. FISCAL IMPACT ANALYSIS

A. Five Year Summary of Fiscal Impact:
Fiscal Years ' 2016 2017 - 2018 - 201? 2020
Capital Expenditures $0
Operating Costs $150,000
External Revenues ($150,000)
Program Income
(County)
In-Kind Match (County) 0
Net Fiscal Impact 0

# Additional FTE
Positions 0
(Cumulative)

Is Item Included in Current Budget: YES NO X

Budget Account No.: Fund 1152 Agency 160 Org 2296 Object 3129

Reporting Category

B. Recommended Sources of Funds / Summary of Fiscal Impact: |

Operation Stonegarden FY15 is funded by the Florida Division of Emergency Management through
the FY 2015 Homeland Security Grant Program. There is no match reqmr{ ment associated with this
award. No additional positions are needed and no additional County funds are required.

Operation Stonegarden FY15 $150,000 i
Total Program Budget $150,000

11 REVIEW COMMENTS

A. OFMB Fiscal and/or Contract Administration Comments:

ﬁlﬂf/‘/\,\/7‘77‘~/\~~ (‘lawc 4 /Lﬂmj 21/
Fj’s" 7%"' OFKIB Cantr t AGministration \

B.  Legal Sufficiency: &
0 e s

Assustan un Attorney

C. Other Department Review:

Department Director

This summary is not to be used as a basis for payment.
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PALM BEACH COUNTY, FLORIDA _ v w -
BUDGET AMENDMENT QJL@Q\{ ©5u5 Wo ¥ ?H
BLLK oSl w 1340

FUND 1152 - Sheriff's Grants Fund

Use this form to provide budget for items not anticipated in the budget.

ORIGINAL CURRENT ADJUSTED EXPENDED/ REMAINING
ACCT.NUMBER ACCOUNT NAME BUDGET BUDGET INCREASE DECREASE BUDGET ENCUMBEREL BALANCE
Revenues
Operation Stonegarden FY15
160-2296-3129 Federal Grant - Other Public Safety 0 0 150,000 0 150,000
TOTAL REVENUES : [ 1,540,026 $4,850,682 $150,000 $0 5,000,682
Expenditures
Operation Stonegarden FY15 :
160-2296-9498 Transfer to Sheriff's Fund 1902 0 0 150,000 0 150,000
ped
TOTAL EXPENDITURES [ 1,540,026 $4,850,682 $150,000 $0 5,000,682
Signatures Date By Board of County Commissioners
Palm Beach County Sheriff's Office At Meeting of May 17, 2016
INITIATING DEPARTMENT/DIVISION T~ (/[LQ / / é

, /%«.\ /éﬁ/\' ] / Deputy Clerk to the
Administration/Budget Department Approval v S S/4//¢ Board of County Commissioners

OFMB Department - Posted

Attachment # /




Contract Number: 16-DS-U8-10-60-23- 3 7/_

FEDERALLY-FUNDED SUBAWARD AND GRANT AGREEMENT

2 C.F.R. §200.92 states that a "subaward may be provided through any form of legal agreement,
including an agreement that the pass~through entity considers a contract”

As defined-by 2 C.F.R. §200.74, “pass-through entity” means “a non-Federal entity that provides a
subaward to a Sub-Recipient to carry out part of a Federal program.”

As defined by 2 C.F.R. §200.93, "Sub-Recipient” means "a non-Federal entity that receives a
subaward from a pass-through entity to carry out part of a Federal program.*

As defined by 2 C.F.R. §200.38, “Federal award" means “Federal financial assistance that a non-
Federal entity receives directly from a Federal awarding agency or indirectly from a pass-through entity.”

As defined by 2 C.F.R. §200.92, "subaward” means "an award provided by a pass-through entity to a
Sub-Reciplent for the Sub-Recipient to carry out part of a Federal award received by the pass-through
entity.”

The following information is provided pursuant to 2 C.F.R. §200.331 (a)(1):

Sub-Recipient's name: Palm Cou e

Sub-Recipient's unique entity identifier (DUNS); 18-2£0-992 |

Federal Award Identification Number (FAIN): EMW-2015-SS-00083-S01

Federal Award Date: 9/1/2015

Subaward Period of Performance Start and End Date; Date of Execution — 08/31/2017

Armount of Federal Funds Obligated by this Agreement: $150.000.00

Toial Amount of Federal Funds Obligated to the Sub-Recipient: 226 M, 35Y

Total Amount of the Federal Award: $1,150,084.00

Federal award project description (see FFATA); See Article I, Agreement

cles: - 083

Name of Federal awarding agency: Degt. of Homeland Securlty/FEMA

Name of pass-through entity: EL Div. of Emergency Managemant

Contact information for the Pass-through entity: 2665 Shumard QakBivd,
Tallahassee, FI 32399-2100

CFDA Number and Name: 87067 Homeland Security Grant

Attachment # (;2




Program

Whether the award is Research & Development: i No (N/A)
Indirect cost rate for the Federal award: 32.78%

THIS AGREEMENT is entered into by the State of Florida, Division of Emergency Management,
with headquarters in Tallahassee, Flarida (hereinafter referred to as the “Division"), and Palm Beach

County Sheriff's Office, (hereinafter referred fo as the "Sub-Recipient").

Far the purposes of this Agreement, the Division serves as the pass-through entity for a Federal
award, and the Sub-Recipient serves as the recipient of a subaward.

THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING REPRESENTATIONS:

A. The Sub-Recipient represents that it is fully qualified and eligible to receive these grant funds
to firovide the services identified herein;

B. The State of Florida received these grant funds from the Federal government, and the
Division has the authority to subgrant these funds to the Sub-Recipient upon the terms and conditions
outlined below; and,

C. The Division has statutory authority to disburse the funds under this Agreement.

THEREFORE, the Division and the Sub-Recipient agree to the following:

(1) APPLICATION OF STATE LAW TO THIS AGREEMENT

2 C.F.R. §200.302 provides: “Each state must expend and account for the Federal
award in accordance with state laws and procedures for expending and accounting for the state's own
funds.” Therefore, section 215.971, Florida Statutes, entitied ‘Agreements funded with federal or state
assistance”, shall apply to this Agreement.

(2) LAWS, RULES, REGULATIONS AND POLICIES

a. The Sub-Reciplent's performance under this Agreement is subject to 2 C.F.R. Part
200, entitled “Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards.”

b. As required by Saction 215.971(1), Florida Statutes, this Agreement includes:

i. A provision specifying a scope of work that clearly sstablishes the tasks that
the Sub-Recipient Is required to perform.

ii. A provision dividing the agreement into quantifiable units of deliverables that
must be received and accepted in'writing by the Division before payment. Each deliverable must be -
directly related to the scope of work and specify the required minimum leve! of service to be performed
and the criteria for evaluating the successful completion of each deliverable.

il.  Aprovision specifying the financial.consequences that apply if the Sub-
Recipient fails to perform the minimum level of service required by the agreement.
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iv. A provision specifying that the Sub-Recipient may expend funds cnly for
allowable costs resuiting from obligations incurred during the specified agreemant period.

V. A provision specifying that any balance of unobligated funds which has been
advanced or paid must be refunded to the Division.

vi. . A provision specifying that any funds paid in excess of the amount to which
the Sub-Recipient is entitied under the terms and conditions of the agreement must be refunded to the
Division.

¢. In addition to the foregoing, fi&g: Sub-Recipient and the Division shall be governed by

all applicable State and Federal laws, rules and regutations, including those identified in Attachment D.
{3) CONTACT .

a. 'In accordance with section 215.971(2), Florida Statutes, the following Division
employee shall serve as the grant manager fog this agreement, shall be responsible for enforcing
performance of this Agreement’s terms and conditions, and shall serve as the Division's liaison with the
Sub-Recipient:

—Caralyn L. Coleman MSW
25655 Shumard Qak Boulevard
Tallahassee, FL. 32399
Telephone: (850)413-9974
Fax: (850) 022-8689
Email:Carolyn coleman@em.mvflorida.com

Téiép&me:

Email;__
b. The name and address of the Representative df the Sub-Recipient responsible for
the administration of this Agreement is:
Sanek 14 Grrpdt Mara
8 Gun Clubond 7
(estfadn Beacly FL 33406
Telephone:_( 56/ ] @Ef =325 1
Fax_((S61) @9@/?6 9|

Email:_ ¢, éi i’g .3“010/03/




¢. In the event that different representatives or addresses are designated by either party
after execution of this Agreement, notice of the name, title and address of the new representative will be
provided to the other party.

{4) TERMS AND CONDITIONS ,
This Agreement contains all the terms and conditions agreed upon by"the parties.
(6) EXECUTION

This Agreement may be executed in any number of counterparts, any one of which may
be'taken as an original;

(6) MODIFICATION

Either party may request modification of the provisions of this Agreement. -Changes
which are agreed upon shall be valid only when in writing, signed by each of the parties, and attached to
the original of this Agreement.

(7) SCOPE OF WORK.

The Sub-Reciplent shall perform the work in accordance with the Attachment A, Budget

and Attachment B, Scope of Work of this Agreement.
(8) PERIOD OF AGREEMENT.

This Agreement shall begin upon execution by both parties and shall end on 08/31/2017,
untess terminated earlier in accordance with the provisions of Paragraph (17) of this Agreement.
Ccensistent with the definition of “period of performance” contained in 2 C.F.R. §200.77, the term “period
of agreement” refers to the time during which the Sub-Recipient “may incur new obligations to carry out
the work authorized under” this Agreement. |n accordance with 2 C.F.R. §200.309, the Sub-Recipient
may receive reimbursement under this Agreement only for “allowable costs incurred during the period of
performance.” In accordance with section 215.971(1)(d), Florida Statutes, the Sub-Recipient may expend
funds authorized by this Agreement “only for allowable costs resulting from obligations incurred during”
the period of agreement.

{9) FUNDING

a. This is a cost-relmbursement Agreement, subject ta the availability of funds.

b. The State of Florida's performance ard obligation to pay under this Agreement is
contingent upon an annual appropriation by the Legislature, and subject to any modification in
accordance with either Chapter 216, Florida Statutes, or the Florida Constitution.

¢. The Sub-Recipient shall be reimbursed:for allowable costs incurred in the successful
completion of each deliverable. The maximum reimbuirsement amountfor each deliverable is outlined in
Attachment A and B of this Agréement (“Budget and Scope of Work™). The maximum reimbursement
amount for the entirety of this Agreement is $150.000.00.
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d. The Division will review any request for reimbursement by comparing the
documentation provided by the Sub-Recipient against a performance measure, outlined in Attachment B,
Scope of Work that clearly defineates:
i.  The required minimum acceptable level of service to be performed; and,
i.  The criteria for evaluating the successful completion of each deliverable.
e. The performance measure required by section 215. 871(1)b), Florida Statutes,
remains consistent with the requirement for a “performance goal’, which is defined in 2 C.F.R, §200.76 as
"a target level of performance expressed as a tangible, measurable objective, against which actual
achievement can be compared.” It also remains consistent with the requirement, contained in 2 C.F.R.
§200.301, that the Division and the Sub-Recipient “relate financial data to performance accomplishments
of the Federal award.”
f.  If authorized by the Federal Awarding Agency, then the Division will reimburse the
Sub-Recipient for overtime expenses-in accordance with 2 C.F.R. §200.430 (*Compensation—personal
services”) and 2 C.F.R. §200.431 (“Compensation—fringe benefits”). If the Sub-Recipient seeks
reiinbursement for overtime expenses for periods when no work is performed due to vacation, holiday,
ylllnafs', failure of the employer to provide sufficient waork, or other similar. cause (see 29 U.S.C.
§207(e)(2)), then the Division will treat the expense as a fringe benefit. 2 C.F.R. §200.431(a) defines
fringe benefits as “allowances and services provided by employers 1 their employees a$ compensation in
addition fo regular salaries and wages.” Fringe benefits are allowable under this Agreement as long as
the benefits are reasonable and are required by law, Sub-Recipient-employee agresment, or an
established palicy of the Sub-Recipient. 2 C.F.R. §200.431 (b) provides that the cost of fringe benefits in
the form of regular compensation paid to employees during periods of authorized absences from the job,
such as for an‘nuél leave, family-related leave, sick leave, holidays, court leave, military leave,
administrative leave, and other similar benefits, are allowable If all of the following criteria are met:
i.  They are provided under established written leave policies;
ii.  The costs are equitably allocated to all related activities, including Federal
awards; and,
ii.  The accounting basis (cash or accrual) selected for costing each type of
leave is consrstently followed by the non-Federal entity or specified grouping of employees.
g. If authorized by the Federal Awarding Agency, then the Division will reimburse the
Sub-Recipient for travel expenses in accordance with 2 C.F.R. §200.474. If the Sub-Recipient seeks
reimbursement for travel costs that sxceed the amounts stated in section 112.061 (8)(b), Florida Statutes
(96 for breakfast, $11 for lunch, and $19 for dinner), then the Sub-Recipient must provide documentation
that:
i The costs are reasonable and do not exceed charges normailly allowed by
the Sub-Recipient in its regular operations as a result of the Sub-Recipient's written travel. policy; and,
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ii.  Participation of the individual in the travel is necessary to the Federal award.

h. The Division’s grant manager, as required by section 215.871(2)(c), Florida Statutes,
shall reconcile and verify all funds received against all funds expended during the grant agreement period
and produce a final reconciliation report. The final report must identify.any funds paid in excess of the
axpenditures Incurred by the Sub-Recipient.

i As defined by 2 C.F.R. §200.53, the term "improper payment’ means or includes:

i. ‘Any payment thatshould not have been made or that was made in an
ingorrect amount (including overpayments and underpayments) under statutory, contractual,
administrative, or other legally applicable requirements; and,

’ ii.  Anypayment to an ineligible party, any payment for an ineligible good or
sepvice, any duplicate payment, any payment for a goed or service not received (except for such
payments where authorized by law), any payment that does not account for credit for applicable
discounts, and any payment where insufficient or lack of documentation prevents a reviewer from
discerning whether a payment was proper.

_{10)RECORDS :

a. Asrequired by 2 C.F.R. §200.336, the Federal awarding agency, tnspectors General,
the Compitroller General of the United States, and the Division, or any of their authorized representatives,
shall enjoy the right of access to any doecuments, papers, or other records of the Sub-Recipient which are
pertinent to the Federal award, in order to make audits, examinations, excerpts, and transcripts. The right
of access also includes timely and reasonable access to the Sub-Recipient’s personnel for the purpose of
interview and discussion related to such documents. Finally, the right of access is not limited to the
required retention period but lasts as long as the records are retained.,

b. As required by 2 C.F.R. §200.331(a)(5), the Division, the Chief Inspector General of
the State of Florida, the Florida Auditor General, or any of their authorized representatives, shall enjoy thfa
right of sccess to any documents, financial statements, papérs, or other fecords of the Sub-Recipient
which are pertinent to this Agreement, in order to make audits, examinations, excerpts, and transcripts.
The right of access also includes timely and reasonable access to the Sub-Recipient's personnel for the
purpose of interview and discussion related to such documents.

¢. Asrequired by 2 C.F.R. §200.333, the Sub-Recipient shall retain sufficient records to
show its compliance with the terms of this Agreement, as well as the compliance of all subcontractors or
consultants paid from funds under this Agreement, for a period of three (3) years from the date of
submission of the final expenditure report. The following are the only exceptions to the three (3) year
raquirement: .
i.  Ifany litigation, claim, or audit is started before the expiration of the three (3)
year period, then the records must be retained until all litigation, claims, or audit findings involving the
records have been resolved and final action taken.




li.  When the Division or the Sub-Recipient is notified in writing by the Federal
awarding agency, cognizant agency for audit, oversight agency for audit, cognizant agency for indirect
costs, or pass-through entity to extend the retention period,

ii. Records for real property and equipment acquired with Federal funds must
be retained for 3 years after final disposition.

iv.  When records are transferred to or maintained by the Federal awarding
agency or pass-through entity, the three (3) year retention requirement is not applicable to the Sub-
Reclpient.

v.  Records for program income transactions after the period of performance. In
some cases recipients must report program income after the period of performance. Where there is such
a requirement, the retention period for the records pertaining to the earning of the program income starts
from the end of the non-Federal entity's fiscal year in which the program income is earned,

vi. Indirect cost rate\’groposals and cost allocations plans. This paragraph
applies to the following types of documents al;d their supporting records: indirect cost rate computations
or proposals, cost allocation plans, and any similar accounting computations of the rate at which a
particular group of costs is chargeable {(such as computer usage chargeback rates or composite fringe
benefit rates).

d. Inaccordance with 2 C.F.R. §200.334, the Federal awarding agency must request
transfer of certain records to its custody from the Division or the Sub-Recipient when it determines that
the records possess long-term retention value..

e. Inaccordance with 2 C.F.R. §200.335, the Division must always provide or accept
paper versions of Agreement information to and from the Sub-Recipient upon request. if paper copies
are submitted, then the Division must not require more than an original and two copies. When original
records are electronic and cannot be altered, there is no need to create and retain paper copies. When
original records are paper, alectronic versions may be substituted through the use of duplication or other
forms of electronic media provided that they are subject to periodic quality control reviews, provide
reasonable safeguards against alteration, and remain readable.

f. Asrequired by 2 C.F.R. §200.3(53, the Sub-Recipient shall take reasonable measures
to safeguard protected personally identifiable information and other information the Federal awarding

.agency or the Division designates as sensitive or the Sub-Recipient considers sensitive consistent with

applicable Federal, state, local, and tribal laws regarding privacy and obligations of confidentiality.

g. Florida's Government in the Sunshine Law (Section 286.011, Florida Statutes)
provides the citizens of Florida with a right of access to governmental proceedings and mandates three,
basic requirements: (1) meetings of public boards or commissions must be open to the public; (2)
reasonable notice of such meetings must be given; and, (3} minutes of the meetings must be taken and
promptly recorded. The mere receipt of public funds by a private entity, standing alone, is insufficient to
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bring that entity within the ambit of the open govemment requirements. However, the Government in the
Sunshine Law applies to private entities that provide services to governmental agencies and that act on
behalf of those agencies in the agencies' performance of their public duties. If a public agency delegates
the performance of its public purpose to a private entity, then, to the extent that private entity is
perfarming that public purpose, the Government in the Sunshine Law applies. For example, if a volunteer
fire department provides firefighting services to a governmental entity and uses facilities and equipment
purchased with public funds, then the Government in the Sunshine Law applies to board of directors for
that volunteer fire department. Thus, 1o the extent that the Governmerit'in the Sunshine Law applles to
the Reciplent based upon the funds provided under this Agreement, the meetings of the Recipient's
governing board or the meetings of any subcommittee making recommendations to the governing board
may be subject to apen government requirements. These meetings shall be publicly noticed, open to the
public, and the minutes of all the meetings shall be public records, available to the public in accordance
with Chapter 118, Florlda Statutes.

h. Florida's Public Records Law pravides a right of access to the records of the state
and local governments as well as to private antities acting on their behalf. Unless specifically exempted
from disclosure by the Legislature, all materials made or received by a governmental agency (or & private
entity acting on behalf of such an agency) in conjunction with official business which are used fo
perpstuate, communicate, or formalize knowledge qualify as public records subject to public inspection.
The mere receipt of public funds by a private entity, standing alone, is insufficient to bring that entity
within the ambit of the public record requirements. However, when a public entity delegates a public
function to a private entity, the records generated by the private entity'’s performance of that duty become
public records. Thus, the nature and scope of the services provided by a private entity determine whether
that entity is acting on behalf of a public agency and Is therefore subject to the requirements of Florida's
Public Records Law.

L. The Sub-Recipient shall maintain all records for the Sub-Recipient and for all
subgontractors or consultants to be paid from funds provided under this Agreement, including
documentation of all. program costs, In a form stfficient to determine compliance with the requirements
and objectives of the Budget and Scope of Work - Attachment A and B - and all other applicable laws and
regulations.

(11)AUDITS

a. The Sub-Recipient shall comply with the audit requirements contained in2 C.F.R.
Part 200, Subpart F.

b. Inaccounting for the receipt and expenditure of funds under this Agreement, the
Sud-Reciplent shall follow Generally Accepted Accounting Principles ("GAAP®). As defined by 2 C.F.R.
§200.49, GAAP “has the meaning specified in accounting standards issued by the Government
Accounting Standards Board {(GASB) and the Financial Accounting Standards Board (FASB).”
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¢.  When conducting an aucit of the Sub-Recipient’s performance under this Agreement,
the Division shall use Generally Accepted Gavernment Auditing Standards (“GAGAS”). As defined by 2
C.F.R. §200.50, GAGAS, “also known as the Yellow Book, means generally accepted government
auditing standards issued by the Comptroller General of the United States, which are applicable to
financial audits.”

d. Ifan audit shows that all or any portion of the funds disbursed were not spent in
accordance with the conditions of this Agreement, the Sub-Recipient shall be held liable for
reimbursement to the DivisTon of 3li funds not spent in accordance with these applicable regulations and
Agreement provisions within thirty (30) days after the Division has notified the Sub-Reciplent of such non-
compliance.

a. The Sub-Reciplent shali have all audits completed by an independent auditor, which
is defined in section 216.97(2)(g); Florida Statutes, as “an independent certified public accountant
licensed under chapter 473." The independent audifor shall state that the audit complied with the
applicable provisions noted above. The audit must be received by the Division no tater than nine months
from the end of the Sub-Recipient's fiscal year. '

~f. The Sub-Recipient shall send copies of reporting packages for audits conducted in
accordance with 2 C.F.R. Part 200, by or on behalf of the Sub-Recipient, to the Division at the following
address:
DEMSingle Audit@em.myflorida,com
OR
Office of the Inspector General
2555 Shumard Oak Boulevard
Tallahassee, Florida 32398-2100

g. The Sub-Recipient shall send the Single Audit reporting package and Farm SF-SAC
to the Federal Audit Clearinghouse by submission online at:

http:/fharvester.census.gov/fac/collect/ddeindex. html

h. The Sub-Recipient shall send any management letter issued by the auditor to the
Division at the following address:

DEMSingle_Audit@em.myflorida.com
OR
Office of the Inspector General

2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
{(12)REPORTS
a. Consistent with 2 C.F.R. §200.328,; the Sub-Recipient shall provide the Division with
quarterly reports and a close-out report. These reports shall include the current status and progress by
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the Sub-Recipient and all subcontractors in completing the work described in the Scope of Work and the
expenditure of funds under this Agreemsnt, in addition to any other information requested by the Division.

' b. Quarterly reports are due to the Division no later than thirty (30) days after the end of
each guarter of the program year and.shall be sent each-quarter until submission of the-administrative
close-out report. The ending dates for each-Guarter of the program year are March 31, June 30,
September 30 and December 31.

¢. The close-out report is due sixty (60) days after termination of this Agreement or sixty
(80) days affer completion of the actiViffés contained in this Agreement, whichever first acours. All
cleseout raports shall be due no later than August 31, 2018, regardiess of time extensions or other
exeaptional circumstances.

d. If all required reports and copies are not sent to the Division or are not completed in a
manner acceptable to the Division, then the Division may withhold further payments until they are
campleted or may take other action as stated in Paragraph (16) REMEDIES. “Acceptable to the
Division” means that the work product was completed in accordance with the Budget and Scope of Work.

e. The Sub-Recipient shall provide additional program updates or information that may
be required by the Division.

f.  The'Sub-Recipient shall provide additional reports and information identified in
Attachment B (Scope of Work).

{13)MONITORING.

a. The Sub-Recipient shall monitor its performance under this Agreement, as well as
that of its subcontractors and/or consultants who are paid from funds provided under this Agreement, to
ensure that time schedules are being met, the Schedule of Deliverables and Scope of Work are being
accomplished within the specified time periods, and other performance goals are being achieved. A
review shall be done for each function or activity in Attachment A to this Agreement, and reported in the
quarierly raport.

b. In addition fo reviews of audits, monitoring procedures may include, but not be limited
to, on-site visits by Division staff, limited scope audits, and/or other procedures. The Sub-Recipient
agrees ta comply and cooperate with any monitoring procedures/processes deemed appropriate by the
Division. In the event that thé Division determines that a limited scope audit of the Sub-Recipient is
appropriate, the Sub-Recipient agrees to comply with any additional instructions provided by the Division
to the Sub-Recipient regarding such audit. The Sub-Recipient further agrees to comply and cooperate
with any inspections, reviews, investigations or audits deemed necessary by the Florida Chief Financial
Officer or Auditor General. In addition, the Division will monitor the performance and financial
management by the Sub-Reciplent throughout the contract term to ensure timely completion of all tasks.

(14)LIABILITY
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a. Unless Sub-Recipient is a State agency or subdivision, as defined in section
768.28(2), Florida Statutes, the Sub-Recipient is solely responsibie to parties it deals with In carrying out
the terms of this Agreement; as authorized by section 768.28(18), Florida Statutes, Sub-Recipient shall
held the Division harmless against all claims of whatever nature by third parties arising from the work
performance under this Agreement. For purposes of this Agreement, Sub-Recipient agrees that it is not
an employee or agent of the Division, but Is an independent contractor.

b. As required by section 768.28(19), Florida Statutes, any Sub-Recipient which is a
state &gency-or subdivision, as defined in‘seotior 768.28(2),:Flerida Statutes, Sgress to be fully
responsible for its negligent or tortious acts or omissions which result in claims or suits against the
Division, and agrees to be liable for any damages proximately caused by the acts or omissions to the
extent set forth in Section 768.28, Florida Statutes. Nothing herein is intended to serve as a waiver of
sovereign immunity by any Sub-Recipieint to which sovereign imimunity applles Nothing herein shall be
canstrued as consent by a state agency or ‘subdivision of the State of Florida to be sued by third parties in
any matter arising out of any contract.

(15)DEFAULT.

f any of the fol!owlng events accur ("Events of Default"), all obligations on the part of the
Division to make further payment of funds shall terminate and the Division has the option to exercise any
of its remedies set forth in Paragraph (16); however, the Division may make payments or partial payments
after any Events of Default without waiving the right to exercise such remedies, and without becoming
liable to make any further payment:

a. If any warranty or representation made by the Sub-Recipient in this Agreement or
any previous agreemernt with the Division is or becomes false or misleading in any respect, or if the Sub-
Recipient fails to keep ar perform any of the obligations, terms or covenants in this Agreement or any
previous agreement with the Division and has not cured them in timely fashion, or is unable or unwilling to
meet its obligations under this Agreement;

b. If material adverse changes occur in the financial condition of the Sub-Recipient at
any time during the term of this Agraement, and the Sub-Recipient fails to cure this adverse change
within thirty days from the date written notice is sent by the Division;

¢. I any reports required by this Agreement have not been submitted to the Division or
have been submitted with incorrect, incemplete or insufficlent information: or,

d. If the Sub-Recipient has failed to perform and complete on time any of its obligations
under this Agreement.

{16)REMEDIES.

if an Event of Default occurs, then the Division shall, after thirty calendar days written
notice to the Sub-Recipient and upon the:Sub-Recipient's faiture to cure within those thirty days, exercise
any ons or more of the following remedies, either concurrently or consecutively:
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a. Terminate this Agreement, provided that the Sub-Recipient is given at least thirty (30)
days prior written notice of the termination. The notice shall be effective when placed in the United
States, first class mail, postage prepaid, by registered or certified mail-return receipt requested, fo the
address in paragraph (3) herein; |

b. Begin an appropriate legal or equitable action to enforce performance of this
Agreement;

c. Withhold or suspend payment of all or any part of a request for payment;

d. Require that the Sub-Recipient refund 1o the Division any monies used for ineligible
purposes under the laws, rules and regulations governing the use of these funds.

o. Exercisé any corrective or remedial actions, to include but not be limited to:

i.  request additional information from the Sub-Recipient to determine the

reasons for or the extant of non-compliance or lack of performance,

iIl. Issue a written warning to advise that more serious measures may be taken if
the situation is not corrected,

ii. advise the Sub-Recipient to suspend, discontinue or refrain from incurring
costs for any activities in question or

iv.  require the Sub-Recipient fo reimburse the Division for the amount of costs
incurred for any items determined to be ineligibla;

f. Exercise any other rights or remedies which may be available under law.

Pursuing any of the above remedies will not stop the Division from pursuing any other
remedies in this Agreement or provided at law or in equity. if the Division waives any right or remedy in
this Agreement or falls o insist on strict performance by the Sub-Recipient, it will not affect, extend or
waive any other right or remedy of the Division, or affect the later-exercise of the same right or remedy by
the Division for any other default by the Sub-Recipient.

{17)TERMINATION. A

a. ' The Division may terminate this Agreement for cause after thirty days written notice.
Cause can include misuse of funds, fraud, lack-of compliance with applicable rules, laws and regulations,
failure to perform on time, and refusal by the Sub-Recipient to permit public access to any decument,
paper, letter, or other matterial subject to disclosure under Chapter 119, Florida Statutes, as amended. !

b. The Division may terminate this Agreement for convenience or when it defermines, in j
its sole discretion, that continuing the Agreement would not produce beneficial results in line with the _
further expenditure of funds, by providing the Sub-Recipient with thirty calendar days prior written notice.

c. The parties may agree to terminate this Agreement for their mutual convenlence
through a written amendmaent of this Agreement. The amendment will state the effective date of the
termination and the prdcedures for proper closeout of the Agreement.
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d. Inthe event that this Agreement is terminated, the Sub-Recipient will not incur new
obiigations for the terminated portion of the Agreement after the Sub-Recipient has received the
notification of termination. The Sub-Recipient will cancel as many outstanding obligations as possible.
Costs incurred after receipt of the termination notice will be disallowed. The Sub-Recipient shall not be
relieved of liability to the Division because of any breach of Agreement by the Sub-Recipient. The -
Division may, to the extent authorized by law, withhold payments to the Sub-Recipient for the purpose of
set-off until the exact amount of damages due the Division from the Sub-Recipient is determined.

(18)SUBCONTRACTS .

If the Sub-Recipient subcontracts any of the work required under this Agreement, a copy
of the unsigned subcontract must be forwarded to the Division for review and approval before it is
executed by the Sub-Recipient. The Sub-Recipient agrees to include in the subcontract that (i} the
sulicontractor is bound by the terms of this Agreement, (ii) the subcontractor is bound by alf applicable
state and federal laws and regulations, and (iif) the subcontractor shall hold the Division and Sub-
Recipient harmless against all claims of whatever nature arising out of the subcontractor's performance of
work under this Agreement, to the extent allowed and required by faw. The Sub-Recipient shall
document in the quarterly report the subcontractor’s progress in perfoming its work under this
Agreement. For each subcontract, the Sub-Recipient shall provide a written statement to the Division as
to whether that subcaontractor is a minority business enterprise, as defined in Section 288.703, Florida
Statutes.

{19)ATTACHMENTS

a. Allattachments to this Agreement are incorporated as if set out fully.

b. In the event of any inconsistencies or conflict between the language of this
Agreement and the attachments, the language of the attachments shall control, but only to the extent of
the coenflict or inconsistency.

c. This Agreament has the following attachments:

i.  Exhibit 1 - Funding Sources

i.  Attachment A - Budget

ii. Aftachment B - Scope of Work

iv.  Aftachment C - Deliverables and Performance

v.  Attachment D - Program Statutes and Regulations

vi.  Attachment E - Justification of Advance Payment
vii.  Attachment F — Warranties and Representations
viil.  Attachment G — Certification Regarding Debarment

ix.  Attachment H — Staternent of Assurances

x.  Aftachment | - Reimbursement Checklist

xi.  Attachment J— Monitoring Guidelines
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xii.  Attachment K — Environmental Planning & Historic Preservation Guidelines
xii.  Attachment L — Mandatory Contract Provisions
{20)PAYMENTS

a. Any advance payment under this Agreement is subject to 2 C.F.R. §200.305 and, as
applicable, section 216.,181(16), Florida Statues. All advances are required to be held in an interest-
bearing account. i an advance payment is requested, the budget data on which the request is based and
a justification statement shall be Iincluded in this Agreement ag Attachment E. Attachment E will specify
the amount of advance payment needsd'and provide an expianaflon ofthe necessity for and"proposed
use of these funds. No advance shall be accepted for progessing if a reimbursement has been paid prior
to the submittal of a request for advanced payment.

b. After the initial advance, if any, payment shall be made on a reimbursement basis as
needed. The Sub-Recipient agrees to expend funds in accordance with the Budget and Scope of Work,
Attachment A and B of this Agreement.

c. Invoices shalf be submitted at least quarterly and shall include the supporting
documentation for all costs of the project or services. Invoices shall be accompanied by a statement
signed and dated by an authorized representative of the Sub-Recipient certifying that “all disbursements
made In accordance with conditions of the Division agreement and payment is due and has not been
previously requested for these amounts.” The supporting documentation must comply with the
documentation requirements contained in 2 C.F.R. Part 200. The final invoice shall be submitted within
forty-five (45) days after the expiration date of the agreement or forty-five (45) days after completion of
activities contained in this Agreement, whichever ocours first. An explanation of any circumstances
prohibiting the submittal of quarterly invoices shall be submitted to the Division contract manager as part
of the Sub-Recipient's quarterly reporting as referenced in Paragraph 7 of this Agreement. All invoices
shall be due no later than August 16, 2016, regardiess of time extensions or other exceptional
circumstances,

d. If the necessary funds are not avallable to fund this Agreement as a result of action
by the United States Cangress, the federal Office of Management and Budgeting, the State Chief
Financlaf Officer or under subparagraph (9)b. of this Agreement, all obligations on the part of the Division

‘1o make any further payment of funds shall terminate, and the Sub-Recipient shall submit its closeout
report within thirty days of receiving notice from the Division.
(21)REPAYMENTS

a. All refunds or repayments cue to the Division under this Agreement are to be made
payable to the order of “Divisian of Emergency Management’, and mailed directly to the following
address: |

Division of Emergency Management
Cashier
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2555 Shumard Oak Boulevard N

Tallahassee FL 32399-2100

b. Inaccordance with Section 215.34(2), Florid Stafutes, if a check or other draft is
refurned to the Division for collection, Sub-Recipient shall pay the Division a service fee of $15.00 or 5%.
of the face amount of the returned check or draft, whichever is greater.

(22)MANDATED CONDITIONS

a. The validity of this Agreement is subject fo the truth and accuracy of all the
information, representations, and materials submitted‘or provided by the Sub-Recipient'in this Agreement;
in any later submission or response to a Division request, or in any submission or response to fulfill the
requirements of this Agreement. All of said information, representations, and materials are incorporated
by reference. The inaccuracy of the submissions or any material changes shall, st the option of the
Division and with thirty days written notice to the Sub-Recipient, causs the termination of this Agreement
and the release of the Division from all its obligations to the Sub-Recipient.

b. This Agreement shall be construed under the laws of the State of Florida, and venue
far any actions arising out of this Agreement shall be in the Circuit Court of Leon County. [f any provision
of this Agreement is in conflict with any applicable statute or rule, or is unenfarceable, then the provision
shall be null and void to the extent of the conffict, and shall be severable, but shall not invalidate any other
provision of this Agreement.

it v G ANY powerof approval-er disapprova%gran%e& to-the Division-under-the-terms-of this -~
Agreement shall survive the term of this Agreement.
, d. The Sub-Recipient agrees to comply with the Americans With Disabilities Act (Public
Law 101-336, 42 U.S.C. Section 12101 et seq.), which prohibits discrimination by public and private
eniities on the basis of disability in employment, public accommodations, transportation, State and local
gavernment services, “and telacommunications.

e. Those who have been pleced on the gonvicted vendor list following a conviction for a
public entity crime or on the discriminatory vendor list may not submit a bid on a contract to provide any
goods or services to a public entity, may not submit a bid on a contract with a public entity for the
construction or repair of a public building or public werk, may not submit bids on leases of real property to
a public entity, may not be awarded or performawork as a contractor, supplier, subcontractor, or
consultant under a contract with a public entity, and may not transact business with any public entity in
excess of $25,000.00 for a period of 36 months from the date of being placed on the convicted vendor list
or on the discriminatory vendor list. ™

f. Any Sub-Recipient which is not a local government or state agency, and which
receives funds under this Agreement from thefederal government, certifies, to the best of its knowledge
and belief, that it and its principals:

b s
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iz Are not presently debarred, suspended, proposed for debarment, deciared
ingligible, or voluntarily excluded from covered transactions by a federal department or agency;

i. Have not, within a five-year period preceding this: proposal been convicted.of
or had a civil judgment rendered against them:for fraud or a criminal offense in connection with obtaining,
attempting to-obtain, or performing a public (federal, stats or local) transaction or contract under public
trensaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, or receiving stolen property;

ii. ‘Are not presently indicted or otherwise criminally or civilly charged by a
governmental entity (federal, state or local) with commission of any offenses enumerated in paragraph
19{(g)2. of this certification; and,

iv.  Have not within a five-year period preceding this Agreement had one or more
public transactions (federal, state or local) terminated for cause or default.

g. If the Sub-Reciplent is unable to certify to any of the statements in this certification,
then the Sub-Recipient shall attach an expfanation to this Agreement. -

h. In addition, the Sub-Reciplent shall send to the Division (by email or by
facsimile transmission) the completed “Certification Regarding Debarment, Suspension,
Ineligibility And Voluntary Exclusion” {Attachment G) for each intended subcontractor which Sub-
Recipient plans to fund under this Agreement. The form must be recelved by the Division before
the Sub-Recipient enters into a contract with any subcontractor.

i.  The Division reserves the right to unilateraily cancel this Agreement if the Sub-
Recipient refuses to allow public access to all documents, papers, letters or other material subject to the
provisions of Chapter 119, Florida Statutes, which the Sub-Recipient created or received under this
Agreament.

j- I the Sub-Recipient is allowsd to témporarily invest any advances of funds under this
Agreement, any interest income shall either be returned to the Division or be applied against the
Division's obligation to pay the contract amount.

k. The State of Florida will not intentionally award publicly-funded contracts to any
contractar who knowingly employs unauthorized alien workers, constituting a vilation of the employment
previsions contained in 8 U.S.C. Section 1324a{e) [Section 274A(e) of the Immigration and Nationality Act
("INA")]. The Division shall consider the employment by any contractor of unauthorized aliens a viplation
of Section 274A(e) of the INA. Such violation by the Sub-Reciplent of the employment provisions
contained in Section 274A(e) of the INA shall be grounds for unilateral cancellétion of this Agreement by
the Division.

I All unmanufactured and manufactured articles, materials and supplies which are
accuired for public use under this Agreement must have been produced in the United States as required
under 41 U.S.C. 10a, unless it would not be in the public interest or unreasonable in cost.
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(23)LOBBYING PROHIBITION
a. 2 C.F.R. §200.450 prohibits reimbursement for costs associated with certain lobbying

activities.

- b. Nofunds or other resources received from the Division under this Agreement may be
used directly or indirectly to influence legislation or any other official action by the Florida Legislature or
any state agency.

¢. The Sub-Recipient certifies, by its signatura to this Agreement, that to the best of his
:orher knowledge and belief

i.  No Federal appropriated funds have been paid or will be paid, by or.on

behalf of the Sub-Reciplent, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or-employee of Congress, or an employee of
a Member of Congress in connection with the awarding of any Federal contract, the making of any
Federal grant, the making.of any Federal loan, the.entering into. of any cooperative agreement, and the
extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan or
caoperative agreement.

ii. Wanyfunds other than Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting 1o influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
eonnection with this Federal contract, grant, loan or cooperative agreement, the Sub-Recipient shall
complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities.”

il.  The Sub-Recipient shall require that this certification be included in the
award documents for all subawards (including subconiracts, subgrants, and contracts under grants,
loans, and cooperative agreements) and that all Sub-Recipients shall certify and disclose.

iv. This certification is a material representation of fact upon which reliance was
placed when this transaction was made or entered into. Submission of this certffication is a prerequisite
for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person
who fails to file the required certification shail be subject to a civil penalty of riot less than $10,000 and not
more than $100,000 for each such failure.

{24)COPYRIGHT, PATENT AND TRADEMARK
ANY AND ALL PATENT RIGHTS ACCRUING UNDER OR IN CONNECTION WITH
THE PERFORMANCE OF THIS AGREEMENT ARE HEREBY RESERVED TO THE STATE OF
FLORIDA. ANY AND ALL COPYRIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE
PERFORMANCE OF THIS AGREEMENT ARE HEREBY TRANSFERRED BY THE SUB-RECIPIENT
TO THE STATE OF FLORIDA.
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a. If the Sub-Recipient has a pre-existing patent or copyright, the Sub-Recipient shall
retain all rights and entittements to that pre-existing patent or copyright unless the Agreement provides
otherwise.

b. If any discovery or invention is developed In the course of or as a result of work or
services performed under this Agreement, or in any way connected with it, the Sub-Reclpient shalf refer
the discovery or invention to the Division for a determination whether the State of Florida will seek patent
protection in its name. Any patent rights accruing under or In connection with the performance of this
‘Agreementare reserved tothe State of Florida. If any books, manuals, fiims, or other copyrightabie
material are produced, the S’ub—R’eciHient shall notify the Division. Any copyrights accruing under or in
connection with the performance under this Agreement are transferred by the Sub—Redpiém to the State
of Florida.

c. Within thirty (30) days of execution of this Agreement, the Sub-Recipient shall
disclose all intellectual properties relating to the performance of this Agréértiént which he or she knows or
should know could give rise to a patent or copyright. The Sub-Recipient shall retain all rights and
entitiements to any pre-existing intellectual property which is disclosed. Failure to disclose will indicate
thét no such property exists. The Division shall then, under Paragraph {b), have the right to all patents
and copyrights which accrue during performance of the Agreement.

(25)LEGAL AUTHORIZATION.

The Sub-Recipient certifles that it has the legal authority to recsive the funds under this
Agreement and that its governing body has authorized the execution and-acceptance of this Agreement.
Tha Sub-Recipient also certifies that the undersigned person has the authority to legally execute and bind
Sub-Recipient to the terms of this Agreement.

{26)ASSURANCES.

‘The Sub-Recipient shall comply with any Statement of Assurances incorporated as

Attachment H.
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IN WITNESS WHEREOQF, the parties hersto have axecuted this Agreement.

SUB-RECIPIENT: P, CH COUNTY SHERIFF’S OFFICE

By: sl :
Name and '!"me:wq ' C\f (’%('AJJ ")ALJ } Sl\on f{"

Date;
Fpe__ S {—£0007789

Include a copy of the designation of authority for the signatory, if applicable.

STATE OF FLORIDA
DIVISION OF EMERGENCY MANAGEMENT

By: M é{//
P {
Name and Title:

ouw___ QL BJE
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EXHIBIT -1

THE FOLLOWING FEDERAL RESOURCES ARE AWARDED TO THE SUB-RECIPIENT UNDER THIS
AGREEMENT: '

Federal Program
Federal agency: U.S. Department of Homeland Security, Federal Emergency Management
Catafog of Federal Domestic Assistance Title and number: 97.067
Award amount: $ 150,000.00

THE FOLLOWING COMPLIANCE REQUIREMENTS APPLY TO THE FEDERAL RESOURCES AWARDED UNDER
THIS AGREEMENT:

Chapter 215, 252, 473 Florida Statutes

Rule Chapters 27P=8, 27P+11 and 27P~19. Florida Administrative Code

2 CFR Part 200

Federal Program:

List applicable compliance requirements as follows:

1. First applicable compliance requirement (s.g., what activities/senices/purposes the fedaral resources must
be used for): 2
Sub-recipient Is to use funding to perform eligible activities as identifled FY2015 Department of
Homeland Security Notice of Funding Opportunity (NOFQ).

2. | Second applicable compliance requirement (e.g., eligibility requirements for Sub-Recipients of the
resources: ’
Sub-recipient is subject to all administrative and financial requirements as set forth In this
Agreement or will not ba in compliant with the terms of the Agreement.

NOTE: 2 C.F.R. Part 200, and Section 215.97(5)(a), Florida Statutes, require that the information about Federal
Programs and Stafe Projects included in Exhibit 1 be provided to the Sub-reciplent.
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ATTACHMENT A
‘PROPOSED PROGRAM BUDGET

Below is a.general budget which outfines, eligible categories-and their allocation under this award. The
Sub-recipient is fo utilize the “Proposed Program Budget" as a guids for completing the “Budget Detail
Worksheet' below.

Equipment List (AEL) is a list of appr lipment types allowed under FEMA’s preparedness grant
programs. The infended audlence of thi ool 18 emergency.managers, first responders, and other
homeland security professionals. The list cansists of 21 equipment categories divided into sub-categories,
tertiary categories, and then individual equipment items, The AEL can be found at

htt://beta fema.gov/authorized-equitment-list.

The Equipment category will require Authorized quipmentList_(AEL) reference number. The Authorized

The transfer of funds between the categories listed in-the“Proposed Program Budget" is permitted.
However, the transfer of funds betweenIss rohibited.
e T Y o S S i R S T

o g s

FY 2015 State Homeland 1 $150,000.00
| Security Grant Program —
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BUDGET DETAIL WORKSHEET

The Sub-recipient is required. o prav!de a complated budgat detall worksheet, to the Division, which accounts for the
total award as described fn & “Prof ied Program Budgef™.

the.execution of this agreement, contact the

Operational Overtime. Operational ove macnat; assoclated with law . Lf _
enforcement activitles, in support of border law en reerant agencies 2
for Increased border secuity enhancemen 2000 -4 s : U‘o/ooo )

additional current part time | ) tpemnnd‘salaﬂas in-order
to bring them to  tenporary f J

| Travel, Per Diem, and Lodg ated
with.the deplownmﬂradep O for

Part Time Personnal. FY 201 ey funds may be used to pay

up to six. (6) month daploym
Southwest Border locations

Vehlcle and Equipment Rentals

Vehicle/Equipment Malntenance

Fuel Cost and/o rlllhdgo Relmbursemant




L et




TOTAL EXPENDITURES
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ATTACHMENT B
SCOPE OF WORK

Funding is provided to perform eligible activities as identified in the Domestic Homeland Security -
Federal Emergency Management Agency Nationat Preparedness Directorate Fiscal Year 2014 State
Homeland Security Grant Program (SHSGP), consistent with the Department of Homeland Security State
Strategy, Operation Stonegarden. OPSG funds are intended to enhance cooperation and coordination
among local, tribal, territortal, State, and Federal law enforcement agencles in a joint mission to secure
the United States borders along routes on ingress from international borders to include travel coordinators
in States bordering Mexico and Canada, as well as States and territories with international water borders.

All gperational plans must be prepared in cooperation and coordination with Federsl, State, local, tribal,
and territorial partners. The recipient must coardinate with the CBP/BP Sector Headquarters with
geographic responsibility for the recipient's location and submit an Operations Order (OpOrder) with an
embedded budget far approval by the appropriate Sector Headquarters and forwarded to- Headquarters,
Office of Border Patrol, Washington, D.C., for approval before funding is released,

> KPR, et - BV

v } o4 .' PEE
IS WP SN SR FUC

L. Categorles and Eligible Activities
FY2014 allowable costs for this agreement are for the Operations and Equipment Categories.
Allowable costs have been listed in the “Budget Detail Worksheet” Attachment A, '

A. Allowable Operations activitlas include:

¢ Operational Overtime. OPSG funds may be used for operational overtime costs associated
with law enforcement activities, in support of border law enforcement agencies for increased
border security enhancement. At the request of a grant recipient, the FEMA Administrator
may waive the 50 percent (50%) personnel cap. Waiver decisions are at the discretion of the
FEMA Administrator and will be considered on a case-by-case basis. A formal OPSG
personnel waiver request should:

= Be requested on official letterhead, include a written justification, and be signed
by the localjurisdiction;

s Include a budget and method of calculation of personnel costs both In
percentage of the grant award and in total dollar amount. To avoid supplanting
issues, the request must also Include a three-year staffing history for the
raquesting entity;

# Include an approved Operations Order from the CBPBP Sector office which
supports the local jurisdiction’s written justification;

# Becoordinated with the CBP Sector, SAA, and OBP: and

+  Be forwarded electronically by CBP to FEMA.

¢ Overtime and Backflll Guidance
Overtime — These expenses are limited to the additional costs which result from
personnet working over and above 40 hours of weekly work time as a direct result of their
performance of FEMA-approved activities specified in this guidance. Overtime associated
with any other activity is not eligible.
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Backfill-related Overtime — Also called “Overtime as Backfill” these expenses are limited to
overtime costs which result from personnel who are working avertime (as identified above) to
perform the duties of other personnel who are temporarily assigned to FEMA-approved
-activities outside their core responsibilities. Neither overtime nor backfill expenses are the
resuit of an increase of FTE employees.

= Part Time Personnel. OPSG funds may be used to pay additional current part tme law’
enforcement personnel salaries in arder to bring them to temporary full time status.

¢ Travel, Per Diem, and Lodging. Travel and per diem include costs associated with the
deployment/redeployment of personnel to border areas and for fravel associated with law
enforcement entities assisting other local jurisdictions in law enforcement activities. In
addition, costs to support up to six month deployment of law enforcement personnel to critical
Southwest Border locations to support operational activities {travel costs must be in
accordance with applicable travel regulations).

* Vehicle and Equipment Rentais.

» Vehicle/Equipment Maintenance. -

& Fuel Cost and/or Mileage Relmbursement. There is no cap for reimbursement of
 operational activities. .

e Activate Reserve State, local, Tribal, and territorial law enforcement personnel.
Supporting a request to the Governor to activate, deploy, or redeploy specialized National Guard
Units/Package and/or elements of State law enforcement to increase or augment specialized/technical
law enforcement elements operational activities.

Backfill. Costs associated with backfill for personnel supporting operational activities.

o Law Enforcement Readiness. Use of OPSG funds may be used to increase operational,
material, and technological readiness of State, local, Tribal, and territorial law enforcement
agencies,

Supplemental OPSG Guidance *
OPSG provides funding to designated localities to enhance cooperation and coordination
between Federal, State, local, Tribal, and territorial law enforcement agencies in a joint mission to
secure the United States borders along routes of ingress from international borders to include
travel corridors in States bordering Mexico and Canada, as well as States and territories with
International water borders.

OPSG is intended to support United States border States and territories in accomplishing the
following objectives:

#, Increase capability to prevent, protect against, and respond to border security issues;
¢ Encourage local operational ohjectives and capabiliies to enhance National and State
Homeland Security Strategies (such as the Federal Secure Borders Initiative and United

States CBP/ BP sirategies);

s Increase coordination and collaboration among Federal, Stats, {ocal, Tribal, and territorial
law enforcement agencies;

» Continue the distinct capability erihancements required for border security and border
protection;

¢ Provide intelligence-based operations through CBP/BP Sector Level experts to ensure
safety and operationsl oversight of Federal, State, local, Tribal, and territorial law
enforcement agencles participating in OPSG operational activities;
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* Support a request to the Governor to activate, deploy, or redeploy specialized National
Guard Units/Packages and/or elements of State law enforcement to increase or augment
specializedftechnical law enforcement elements operational activities; and

+ Continue to increase operational, material and technological readiness of State, local,
Tribal, and territorial law enfarcement agencies.

OPSG funds must be used to increase operational capabilities of Federal, State, local, Tribal, and
territorial law enforcement, promating a layered, coordinated approach to law enforcement within

United States border States and territories. )

»- Federal, State, Local, Tribal, and Territorial OPSG Integrated:Planning Team (IPT). It
is recommended that Federal, State, local, Tribal, and territorial partners establish and
maintain an OPSG IPT with representation from all participating law enforcement
agencies, co-chaired by representatives from CBR/BP, the SAA, and participating law
enforcement agencies’ OPSG program representatives.

Coordination Requirements

Al operational plans should be crafted in cooperation and coordination among Federal, State,
local, Tribal, and territorial partners. Consideration wili be. given to applications that-are
coordinated across multiple jurisdictions, All applicants must coordinate with the CBP/BP Sectar
Headquarters with geographic responsibility for the applicant's location in developing and
submiiting an Operations Order with-an embedded budget to the SAA.

After awards are announced, prospective grant recipients will re-scope the draft Operations Order
and resubmit as a final Qperations Order with-an embedded budget, based on actual dollar
amounts.to be awarded. Final Operations Orders will be approved by the appropriate Sector
Headquarters and forwarded to Headquarters, Office of Barder Patrol, Washington, D.C., before
funding is released. :

Grantees may not begin operations, obligate, or expend any funds until the final Operations Order
and embedded budget-has been approved by FEMA GPD and CBP/BP Headquarters and any
existing special-conditions and/or restrictions are removed. OPSG sctivities are expected to
maximize HSGP strategic planning efforts and integration with State, Tribal, territory, Urban Area,
and local Homeland Security Strategies.

Maintenance-and Sustainment (SHSP, UASI, and OPSG)

The use-of FEMA preparedness grantfunds for maintenance coniracits, warranties, repair or
replacement costs, upgrades, and user fees are allowable, as described in FEMA Policy FP 205-
402-125-1 (mtp;//www.fema.gov/)nedia-tfbram{asseta/documentsfa2474) under all active and
future grant awards, unless otherwise noted. With the exception of maintenance plans purchased
‘incidental to:the original purchase of the equipment, the period covered bya maintenance or
warranty plan:must not.axceed the period of performance of the specific grant funds used to
purchase the plan or warranty.

Grant funds are intended to.support the Goal by funding projects that build and sustain the core
capabiiities necessary to prevent, protect against, mitigate the effects of, respond to, and recaver
from those threats that pose the greatest risk fo the security of the Nation. In order to provide
grantees the ability to meet this objactive, the policy set forth in GPD's IB 379 (Guidance to State
Administrative Agencies to Expedite the Expenditure of Certain DHS/FEMA Grant Funding}
 allows for the expansion of eligible maintenance and sustainmerit costs which must be in 1) direct
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support of existing capabilities; (2) must be an otherwise allowable expenditure under the
applicable grant program; {3) be tied to one of the core capabliities in the five mission areas
contained within the Goal, and (4) shareable through the Emergency Management Assistance
Compact. Addltionally, eligible costs must also be in support of equipment, fraining, and critical
resources that have previously been.purchased.with either Federal grant or any other source of
funding other than DHS/FEMA preparedness grant program dollars,

B. Equipment Acquisition

The 21 aliowable prevention, protection, mitigation, response, and recovery equipment categories and
equipment siandards for HSGP are listed on the wab-based version of the Authorized Equipment List (AEL)
on the Lessons Leamed Information Syster at http://beta fema.goviz uipment-list. Unless
otherwise stated, equipment must meet-all mandatory regulatory and/or DHS-adopted standards
to be sligible for purchase using these funds. In addition, agencies will be responsible for
obtaining and maintaining all necessary certifications and licenses for the requested equipment.

Grant-funds may be used for the procurement of medical countermeasures: Procurement of
medical countermeasures must be conducted in collaboration with State/eity/local health
departments who-administer Federal funds from HHS:for this purpase. Procurement must have a
sound threat based Justification with an aim to reduce the consequences of mass casualty
incidents during the first crucial hours of'a respanse. Prior to procuring pharmaceuticals, grantees
must have in place an inventory:management plan-to avoid large periodic variations in supplies.
due to coinciding purchase and expiration:dates. Grantees are ancouraged to enter into rotational
procurement agreements with vendors and distributors. Purchases of pharmaceuticals must
include a budget for the disposal of expired drugs within each fiscal year's the period of
performance for HSGP. The cost of disposal cannot be carried over to another FEMA grant or
grant period.

The equipment, goods, and supplies (“the eligible equipment”) purchased with funds
provided under this agreement are for the purposes:specified in “Flarida’s Domestic Security
Strategy”. Equipment:purchased with:these funds will be utilized in the svent of
emergencies; including, but not limited to, terrorism-related hazards. The sub-recipient shall
place the equipment throughout the State of Florida.in such a manner that, in the event of an
emergency, the equipment.can be deployed on the scene of the emergency or be available
for use at.a fixed location within two (2) hours of a.requestfor said deployment. The Florida
Division of Emergency Management (FDEM) must approve any purchases of equipment not
itemized in a project's approved budget in advance of the purchase.

The sub-recipient will, In accordance with the statewide mutual aid agreement or other
emergency response. purpose as specified.in the "Florida Domestic Security Strategy,”
ensure that all equipment purchased with these funds is used to respond to any and all
incidents within its. regional response area as applicable for so long as this Agreement
remains in effect. Prior to requesting a response, the FDEM will take prudent and
appropriate action to determine that the level or intensity of the incident is such that the
specialized equipment and resources are necessary to mitigate the outcome of the incident.

The sub-recipient shall notify the FDEM Office: of Domestic Preparedness at 2565 Shumard
Oak Bivd., Tallahassee, Florida 32390 one year in advance of the expiration of the
equipment's posted shelf-life or normal life expectancy or when it has been expended, The
sub-recipient shall notify the FDEM immediately if the equipment is destroyed, lost, or stolen.

The sub-recipient shall not fransfer, rent, sell, lease, alienate, donate, mortgage, encumber
or otherwise dispose of the eligible equipment without the prior written consent of the FDEM.
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Unallowable Costs

OPSG unallowable costs include costs associated with staffing and general IT computing
equipment and hardware, such as personal computers, faxes, copy machines, modems,
efc. OPSG is not intended as a hiring program. Therefore, applying funds foward hiring
full-ime‘or. permanent'swormn public safety officers is unaliowabla. OPSG funding shall not.
be used to supplant inherent routine patrols and law enforcement operations or activities
not directly related to providing enhanced coordination between local and Federal law
enforcement agencies. Finally, construction and/or renovation costs are prohibited under
OPSG. Applicants:should refer to IB 358 or contact their FEMA Headquarters Program
Analyst at (800) 368-6498 for guidance and clarification.

Per FEMA policy, the purchase of weapons and weapons accessories is not allowed with
HSGP funds.

Construction and Renovation
Construction and/or renovation costs are prohibited under OPSG.
Procurement

All procurement transactions will be conducted in a manner providing full and open
competition and shall comply with the standards articulated in:

2 GF.R, Part 200;
» Chapter 287, Florida Statues; and,
¢ any local procurement policy.

The Division shall pre-approve all scopes of work for projects funded under this agreement.
Additionally, the sub-sub-recipient shall not execute a piggy-back contract unless the Division
has approved the scope of work contairied in the. original contract that forms the basis for the
piggy-back contract. Also, in'order to receive reimbursenient from the Division, the'sub-sub-
recipient must provide the Division'with a suspension and debarment form for each vendor
that performed work under the agreement, Furthermore, if requested by the Division, the sub-
sub-recipient shall provide copies of solicitation documents including responses and
justification of vendor selection.

Piggy-backing

The practice of procurement by one agency using the agreement of another agency is called
piggybacking. The ability to'piggyback-onto an existing contract is not unlimited. The
existing contract must contain language or-other legal:authority authorizing third parties to
make purchases from the contract with the vendor's consent. The terms and conditions of
the new contract, including the:scope of work, must be:substantially the same as thosa of the
existing contract. The piggyback contract may notexceed the-existing contract in scope or
volume of goods or services. An agency may not use the preexisting contract merely as a
“basis to begin negotiations" for a broader or materially different contract.

Reporting Requirements
1. Quarterly Programmatic Reporting:
The Quarterly Programmatic Report is.due within: thirty (30) days after the end of the

reporting periods (March 31, June 30, September 30 and December 31) for the life of this
contract,
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'& I a repori(s) is delingiient, future financial reimbursements will be withheld unti
the Sub-recipient's reporting is current.

s [fareport goes two (2) consecutive quarters without Sub-recipient reflecting any
activity and/or no expenditures will likely result in termination of the agreement.

Programmatic Reporting Schedule

Reporting Perlod Report due to FDEM no fator than
January 1 through March 31 April 30
Aprif1 through June 30 July 30
July 1 through September 30 October 30
October 1 through December 31 ‘ January 30

2. Reimbursement Requests:
A request for reimbursement may be sent to your grant manager for review and
approval at any time during.the contract period. Reimbursements must be
requested within ninety (90) calendar days of expenditure of funds, and quarterly
ata minimum. Failure to-submit request for reimbursement within ninety (90)
calendar days.of expenditure.shall result in denial of reimburgement. This is
separate from the final claim which is due no later than forty-five (45) days after
termination of the agreement or completion of project activity. The Sub-recipient
should include the category's corresponding line item (or issue) number in the
“Detail of Claims® form. This number can be found in the “Proposed Program
Budget®. A line item number is to be included for every dollar amount listed-in
the “Detail.of Claims” form, For equipment items, the AEL must be listed on the
"Detail of Claims” form

3. Close-out Programmatic Reporting:
The Close-out Report is due to the Florida Division of Emergency Management
no later than sixty (60) calendar days after the agreement Is either completed or

the agreement has expired.
H. Programmatic Point of Contact
Contractual Point of Contact Programmatic Point of Contact
Carolyn L. Coleman MSW. "‘Owen Roach
FDEM: FDEM
2555 Shumard Oak Blvd. 2555 Shumard Oak Bivd.
Tallahassee, FL 32399-2100 Tallahassee, FL 32398-2100
(850) 413-0074 {850) 410-1589
carolyn.coleman@em.myflorida.com owsen.roach@em.myflorida.com

L Contractual Responsibilities

¢+ The FDEM shall determine eligibility of projects and approve changes in scope of work.
e The FDEM shall administer the fiancial processes.
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DELIVERABLES AND PERFORMANCE

Operation Stonegarden Program (OPSG): OPSG funds are intended to enhance
cooperation and coordination among local, tribal, territorial, State, and Federal law
enforcement agencies in a joint mission to secure the United States borders along
routes on ingress from international borders to include travel coordinators in States
bordering Mexico'and Canada, as well as States and territories with internationak water
berders.

Organization Dellverable: Subject to the funding limitations of this Agreement, the
Division shall reimburse the Sub-recipient for the actual eligible costs for Personnel,
Intelligence Analysts, Overtime and Operaticnal Overtime.

Equipment Dellverable: Subject to the funding limitations of this Agresment, the
Division shall reimburse the Sub-recipient for the actual cost of purchasing an item
identified in the approved project funding template and budget of this agresment and
listed on the DHS Authorized Equipment List (AEL). For the purposes of this
Agresment, any item listed on the AEL qualifies as an authorized item. The 21
allowable prevention, protection, mitigation, response, and recovery equipment
categories and equipment standards for HSGP are listed on the web-based version of
the Authorized Equipment List (AEL) on the Lessons Leamed Information System at
http://beta.fema.gov/authorized-equipment-list. In addition, agencies will be responsible
for obtaining and maintaining all necessary certifications and licenses for the requested
equipment, '

Minimum Performance: Costs for allowable items will be reimbursed if incurred
and completed within the period of performance, in accordance with the Scope of

Work, Attachment A of this agreement.
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ATTACHMENT D
PROGRAM STATUTES AND REGULATIONS

1) Age Discrimination Act of 1975 42 U.S.C. § 6101 et seq.

2) Americans with Disabilities Act of 1990 42 U.S.C. § 1210112213

3) Chapter 473, Elorida Statutes

4) Chapter 215, Florida Statutes

5) “Chapter 252, Florida Statute:

6) Title VI of the Civil Rights Act of 1964 42 U.S.C. § 2000 et seq.

7) Title VIl of the Civil Rights Acts of 1968 42 U.S.C. § 3601 et seq.

8) Copyright notice 17 U.S.C. §§ 401 or 402

9) Assurances, Administrative Requirements and Cost Principles 2 C.F.R. Part 200

10)Debarment and Suspension Executive Orders 12549 and 12689

11)Drug Free Workplace Act of 1988 41 U.S.C. § 701 et seq,

12)Duplication of Benefits 2 C.F.R. Part 200, Subpart E

13)Energy Policy and Conservation Act 42 U.S.C. §6201

14)False Claims Act and Program Fraud Civil Remedies 31 U.S.C. § 3729 also 38
U.S.C. §3801-3812

15)Fly America Act of 1974 49 U.S.C. § 41102 also 49 U.S.C. § 40118

16)Hotel and Motel Fire Safety Act of 1990 15 U.S.C. § 2225a

17)Lobbying Prohibitions 31 U.S.C. § 1352

18)Patents and Intellectual Property Rights 35 U.S,C. § 200 et seq.

18)Procurement of Recovered Materlals section 6002 of Solid Waste Disposal Act

20)Terrorist Financing Executive Order 13224

- 21)Title IX of the:Education Amendments of 1972 (Equal Opportunity in Education Act)

20 U.8.C. § 1681 et seq.

22)Trafficking Victims Protection Act of 2000 22 U.S.C.§ 7104

23)Rehabilitation Act of 1973 Section 504, 29 U.S.C. § 794

24)USA Patriot Act of 2001 18 U.S.C. § 175-172¢

25)Whistleblower Protection Act 10 U.S.C. § 2409, 41US.C. 4712, and 10 US.C. §
2324, 41 U.S.C. § § 4304 and 4310

26)53 Federal Register 8034

27)Rule Chapters 27P-6, 27P-11, and 27P-19, Florida Administrative Code
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ATTACHMENT E

JUSTIFICATION OF ADVANCE PAYMENT

SUB-RECIPIENT:

If you are requesting an advance, Indlcate same by checking the box balow.

[ ]ADVANCE REQUESTED

Advance payment of $

operate the program mthout this advance.

. is requested. Balance of

| payments will be made on a reimbursement basis. These funds are
needed to pay staff, award benefits to clients, duplicate forms and
purchase start-up supplies and equipment. We would not-be able to

If you are ruquestlng an advance, complete the following chart and line item justification below.

y——-—m

BUDGETCATEGORYIUNE ITEMS. [~ 20__20__ Anticipated Expenditures for First Three Months (0
{list applicable line itemns) I days) of Funding Agreement

For example '

ADMINISTRATIVE COSTS

(Include Secondary Administration.} o
PROGRAM EXPENSES

TOTAL EXPENSES ‘ T :

_E_W_(For each line item, provide a detalled justification explaining the nead for the
cash advance. The juatification must include supporting documentation that clearly shows the advance will

" be expended within the first.ninety (30) days of the Funding Agreament tarm Supporting documentation
should inclide quotes for purchases, délivery timelines, salary and sxpunse projections, eto. to provide the
Division reasonable and necessary support that the advance will be expended within the first ninaty (90)
days of the Funding Agreement term. Any advance funds not expended within the first ninety (30) days of
the contract term shall be retumed to the Division Cashier, 2555 Shumard Oak Boulevard, Tallahasses,
Florida 32398, within thirty (30) days of receipt, along with any interest earnad on the advance)
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ATTACHMENT F
WARRANTIES AND REPRESENTATIONS

cial ent
The Sub-Recipient’s financial management system must comply with 2 C.F.R. §200.302.

-Procurements,

Any procurement undertaken with funds authorized by this Agreement must comply with the
requirements of 2 C.F.R. §200, Part D—Post Federal Award Requirements—Procurement Standards (2
C.F.R. §§200.317 through 200.326).

conaucet.

The Sub-recipient shall maintain written standards of conduct governing the performance of its
employees engaged in the award and administration of contracts. No employee, officer, or agent shall
participate In the selection, award, or administration of a contract supported by public grant funds if a real
or apparent conflict of interest would be invoived. Such a conflict would arise when the employse, officer,
or agent, any member of his or her immediate family, his or her partner, or an organization which employs
or s about fo employ any of the parties indicai‘éd, has a financial or other interest in the firm selected for
an award. The officers, employees, and agents of the Sub-recipient shall neither solicit nor accept
gratuities, favors, or anything of monetary value from contractors or parties to subcantracts. The
standards of conduct shall provide for disciplinary actions to be applied for violations of the standards by
officers, smployees, or agents of the Sub-recipient.

Business Hours

The Sub-recipient shall have its offices open for business, with the entrance door open to the public, and
at least one employee on site, from: _ f’ A <, s f. 1o

e

Licensing and Permitting

All subcontractors or employees hired by the Sub-recipient shall have all current licensas and permits
required for all of the particular work for which they are hired by the Sub-recipient.

34



_ATTAGHNENT G

Subegntrantor Covered Transactions

(1}  The prospective subcontractor of the Sub-recipient, , , certifies,
by submission of this document, that neither it nor its principals is presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by any Federal department or agency.

(2) Where the Sub-reciplent’s subcontractor is unable to certify to the above statement, the
prospective subcontractor shall attackan explanation to this form.

SUBCONTRACTOR: .
o i
By e : -
Signature ~ Sub-Recipient's Name
Name and Title FDEM Contract Number
Street Address

City, State, Zip

Dale
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ATTACHMENT H

STATEMENT OF ASSURANCES

Alf sub-recipients must acknowledge and agree to comply with applicable provisions governing DHS
access to records, accounts, dacuments, information, facilities, and staff.

1. Sub-recipient will acknowledge their use of federal funding when issuing statements, press releases,
and requests for proposals, bid invitatlons, and other documents describing projects or programs funded
In whole or in part with Federal funds.

2. Sub-recipient mute ensure that project activities carried outside the United States are coordinated as
necessary with appropriate government authorities and that appropriate licenses, permits or approvals
are obtained.

3. Sub-recipient will comply with the minimum wage and maximum hour's pravisions of the Federal Fair
Labor Standards Act, .

4. Sub-recipient will establish safeguards-to prohibit employees from using their positions for a purpose
that is or gives the-appearance of being motivated by a desire for private gain for themselves or others,
patticularly those with whom they have family, business, or other ties.

5. Sub-recipient will give the State Administrative Agency, DHS or through any authorized representative,
aceess to and the right to examine and copy records, accounts, and books, papers, or documents related
to the grant.

6. Sub-recipient who recsives awards made under programs that provide emergency communications
equipment and iis related activities must comply with SAFECOM Guidance for Emergency
Communications Grants, Including provisions on technical standards that ensure and enhance
interoperable communications.

7. Sub-recipient will ensure that the facilties. under.its ownership, lease ar supervision which shall be
utilized In the accomplishment of the project are not listed on the Environmental Protection Agency's
(EPA) list of Violating Facillties and that it will notify the Federal grantor agency of the receipt of any
communication from the Director of the EPA Office of Federal Activities indicating that a facility to be used
in the project is under consideration for listing by the EPA.

8. Sub-recipient must cooperate with any compliance review or com pliant investigation conducted by
DHS.

9. Sub-recipient must submit timely, complete, and accurate reports to the FDEM and maintain
appropriate backup documentation to support reports. Sub-recipients should also comply with all other
speclal reporting, data collection and evaluation requirements, as prescribes by law or detailed in

program guidance.

10. 1, during the past three years, the sub-reciplent has been accused of d iscrimination on the grounds of
race, color, national origin (including fimited English proficiency), sex, age, disability, religion, or familial
status, the sub-recipient must provide a list of all such proceedings, pending or completed, including
ouicome and coples of settlement agreements to FDEM for forwarding to the DHS awarding office and
the DHS Component.

11. In the event a Federal or State court or Federal or State administrative agency makes a finding of
discrimination after a due process hearing on fhe Grounds of race, color, religion, national origin, sex, ar
disability. against a sub-recipient of funds, the sub-recipient will forward a copy of the finding to the Office
for Civil Rights, Office of Justice Programs.
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3.

ATTACHMENT §
REIMBURSEMENT CHECKLIST

. Does the amount billad by consultant add up correctly?

- Has all appropriate documentation to denote hours worked been properly

signed?

Have copies of all planning materials and work product (e.g. meeting documents,
copies of plans) been included? (Note - If a mesting was heid by sub-recipient or

contractor/consultant of sub-recipient, an agenda and signup sheet with meeting -

date must be included).

Has the invoice from consultant/contractor been included? (Note — grant
agreement must be referenced on the invoics.)

Has proof of payment been included?
Canceled check

o Electronic Funds Transfer (EFT) Confirmation

Credit Card Statement & payment to credit card company for that
statement

Has Attachment G (found within Agreement with FDEM) been completed for this
contractor/consultant and included in the reimbursement package?

Has proof of purchase methodology been included (Form 5 Procurement)?
Sole Source (approved by FDEM for purchases exceeding $25,000)
State Contract (page showing contract #, price list)
Competitive bid results (e.g. Quotewire, bid tabulation page)

Is the course DHS approved?

Is there a course or catalog number? If not, has FDEM approved the non-DHS
training?

Have Sign-In Sheets, Rosters and Agenda been provided?
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EXERCISE;
] 2
] 3

. If billing for overtime and/or backfill, has documentation baen provided that lists

attendee names, department, # of hours spent at training, hourly rate and total

amount paid to each attendee?

e Have documentation from entity’s financial system been provided as

proof attendees were paid? .
For backfill, has a clear delineationfcross reference been provided

showing who was backfilling who?

. Have the names on the signvin sheets been cross-referenced with the names-of

the individuals for whom training reimbursement costs are being sought?

- Has any expenditures occurred in support of the training such as printing costs,

costs  related to administering the fraining, planning, scheduling, faciiities,
materials and supplies, reproduction of materials, and equipment? [f so, receipts
and proof of payment must be stibmitted.

| Canceled check

Electronic Funds Transfer (EFT) Confirmation

oo Credit Card Statement & payment to credit card company for that
“statement

"+ Has proof of purchase methodology been included (Form 5 Procurement)?

Sole Source (approved by FDEM for purchases exceeding $25,000)
State Contract (page showing contract #, price list)
wzzz:  Competitive bid results (e.g. Quotewire, bid tabulation page)

Has documentation been provided on the purpose/objectives of the exercise?
. Situation Manual
e Exercise Plan

. If exercise has bean conducted are the following included:

After-action report
Sign-in sheets
—0_Agenda

. Rosters

. If billing for overlime and backfill, has a spreadsheet been provided that lists

attendee names, department, # of hours spent at exerciss, hourly rate and total

paid to each attendee? v
Have documentation from entity's financial system been provided to

prove attendees were paid?

For backfil, has a clear delineation/cross reference been provided

showing who was backfilling who?
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4. Have the names on the sign-in sheets been cross-referenced with the names of
the individuals for whom exercise reimbursement costs are being sought?

5. Have any expenditures occurred on supplies (e.g., copying paper, gloves, tape,
efc) in support of the exercise? If so, receipts and proof of payment must be
included.
wsea—— CaNCeled check

Electronic Funds Transfer {EFT) Confirmation
__Credit Card Statement & payment to credit card company for that

statement.

6. Has .any expenditures occurred on rental of space/locations for exercises
planning and conduct, exercise signs, badges, etc.? K 0, receipts and proof of
payment must be inciuded.

— Canceled check \;
e El6Cronic Funds Transfer (EFT) Confirmation

Credit Card Statement & payment to credit card company for that
statement

7. Has proof of purchase methodology been included {Form 5 Procurement)?
sz Sole Source (approved by FDEM for purchases exceeding $25,000)
= State Contract (page showing. contract # price list)

" Competitive bid resuits (e.g. Quotewire, bid tabulafion page)

EQUIPM,
I l 1. Have all invoices been included?

0O 00O

O O

2. Has an AEL # been identified for each purchase?

3. If service/warranty expenses are listed, are they only for the performance period
of the grant?

4. Has proof of payment been included?
, Canceled check

Electronic Funds-Transfer (EFT) Confirmation
" Credit Card Statement & payment to credit card company for that
statement

5. I EHP form needed, has a copy of the approval DHS been included?

6. Has proof of purchase methodology been included (Form & Procurement)?

. Sole Source (approved by FDEM for purchases exceeding $25,000)
State Contract (page showing coritract #, price list) 1
s Competitive bid resuits (e.g. Quotewire, bid tabulation page) 4
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VEL/CONFE| ~

1 1.

Have all receipts been turned in, itemized and do the dates on the receipts match
trave| dates?
Airplane receipts
Proof of mileage {Google or Yahoo map printout or mileage log)
... Tolland/or Parking receipts ’
iinn, HOtE] receipts (is there a zero balance?)
waee  Car rental recelpts
. Registration fee receipts

= Note: Make sure that meals paid for by conference are not included in

per diem amount

[]1 2. Iftravel is a conference has the conference agenda been included?
(] 3. Has proof of payment to traveler been included?
Canceled check ,
Electronic Funds Transfer (EFT) Confirmation
Credit Card Statement & payment to credit card company for that
statement
Copy of paycheck if reimbursed through payrol|
MATCHING FUNDS )
] 1. Contributions are from Non Federal funding sources identified?
(] 2. Contributions are from cash or in-kind contributions which may include training
investments.
3. Contributions are not from salary, overtime or other operational costs unrelated

to training.

SALARY POSITIONS

1.

2

Has a signed timesheet by employee and supervisor included?

Has proof for time worked by the employee been included? s time period
summary included?

Statement of Eamings

Copy of Payroll Chack

«smrra. PAYTOll Register

icusse . Time and Effort Log (Form 6)

__ For fusion center analyst, have the ceriification documents been
provided.to the SAA to determine compliarice with training and experience
standards?
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ORGANIZATION

L]

1.

If billing -for overtime and backfill, has a spreadsheet been provided that lists
attendee names, department, # of hours spent-at exercise, hourly rate and total
paid to each attendee?

i Have documentation from entity’s financial system been provided to
prove attendees were paid?

wsee  For backflll, has. a clear delineation/cross reference been provided
showing who was backfilling who?.

R ALL REIMBURSEMENTS - THE FINAL CHECH
] 1. Have all relevant forms been completed and included with each request for

L]

O 00

O O

L]

reimbursement?

Have the costs incurred been charged to the appropriate POETE category?

Does the total on all Forms submitted match?

Has Reimbursement Form been signed by the Grant Manager and Financial
Officer?

Has the reimbursement package been entered into sub-sub-recipients
records/spreadsheet?

Have the quantity and unit cost been notated on Reimbursement Budget
Breakdown?

If this purchase was made via Sole Source, have you included the approved Sole
Source documentation andjustification?

Do all of your vendors have a current W-9 {Tax Payer Identification) on file?

Please note;: FDEM reserves the right to update this checklist throughout the life of the grant to
ensure compliance with applicable federal and state rules and regulations.
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ATTACHMENT J
MONITORING GUIDELINES

Florida has enhancéd state and local capability and capacity to prevent, prepare and
respond to terrorist threats since 1999 through various funding sources including federal
grant funds. The Florida Division of Emergency Management (FDEM) has a responsibifity
to track and monitor the status of grant activity and items purchased to ensure compliance
with applicable SHSGP grant guidance and statutory regulations. The monitoring process
is designed to assess a sub-recipient agency's compliance with applicable state and

federal guidelines.

- Monitoring is accomplished utilizing various methods ineluding desk monitoring and on-site
visits. There are two primary areas reviewed during monitoring activities - financiafl and
programmatic monitoring. Financial monitoring is the review of records associated with
the purchase and dispositian of property, projects and contracts. Programmatic
monitoring is the observation of equipment purchased, protocols and ather associated
records. Various leveis of financial and programmatic review may be accomplished during
this process.

Desk monitoring is the raview of projects, financial activity and technical assistance
between FDEM and the applicant via e-mail and telephone. On-Site Monitoring are actual
visits to the sub-recipient agencies by a Division representative who examines records,
procedures and squipment.

Frequency of annual monitoring activity:

Each year the FDEM will conduct menitoring for up to 50% of their sub-grantees. Itis
important to note that although a given grant has been closed, it is still subject to either
desk or on-site monitoring for a three (3) year period following closure.

Areas that will be examined include;

Management and administrative procedures;
Grant folder maintenance;
Equipment accountability and sub-hand receipt procedures;

42




Program for obsolescence;
Status of equipment purchases;

Status of training for purchased equipment;

Status and number of response trainings conducted to include number trained;
Status and number of exercises;

Status of planning activity;

Anticipated projected completion;

Difficulties encountered in completing projects;
Agency NIMS/ICS eompliance documentation:
Equal Employment Opportunity (EEO Status);
Procurement Policy

FDEM may request additional monitoring/information if the activity, or lack there of,
generates questions from the region, the sponsoring agency or FDEM leadership. The
method of gathering this information will be determined on a case-by-case basis.

Desk monitoring is an on-going process. Sub-recipients will be required to participate in
desk top monitoring on an annual basis and as determined by the FDEM. This contact will
provide an opportunity to identify the need for technical assistance (TA) and/or a site visit if
the FDEM determines that a sub-recipient is having difficuity completing their project.

As difiiculties/deficiencies are identified, the respective region or sponsoring agency will be
notified by the program office via email. Information will include the grant sub-recipient

~ gency name, year and project description and the nature of the issue in question. Many
of the issues that arise may be resolved at the regional ar sponsoring agency level.

Issues that require further TA will be referred to the FDEM for assistance. Examples of TA
inctude but are not limited to:

-GEquipment selection or available vendors
#Eligibifty: of tems or services

‘discipline
WRecord Keeping
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‘%Reporting Requirements
~#Documentation in support of a Request for Reimbursement

On-Site Monitoring will be conducted by the FDEM or designated personnel. On-site
Monitaring visits will be scheduled in advance with the sub-recipient agency POC
designated in the grant agreement.

The FDEM will also conduct coordinated financial and grant file monitoring. These
monitoring visits will be coordinated with the capability review visits, Subject matter
experts from other agencies within the region or state may be called upon to assist in the
form of a peer review as needed.

All findings related to the capability review will be documented and maintained within the
FDEM.

On-site Monitoring Protocol

On-site Monitoring Visits wili begin with those grantees that are currently spending or have
completed spending for that federal fiscal year (FFY). Site visits may be combined wheni
geographically convenlent. There is a financial and programmatic on-site monitoring
checklist to assist In the completion of all required tasks.

Site Visit Preparation

A letter will be sent to the sub-recipient agenc} Point of Contact (POC) outlining the date,
time and purpose of the site visit before the planned arrival date.

The appointment should be confirmed with the grantee in writing (email is acceptable) and
documented in the grantee folder.

The physical location of any aquipment located at an alternate site should be confirmed
with a representative from that location and the address should be documented in the
grantee folder before the site visit.




Ite Monitoring Visit
Once FDEM personnel have arrived at the site, an orientation conference will be conducted.
During this time, the purpose of the site visit and the items FDEM intends to examine will be
identified, K financial monitoring visit will be conducted, they will then explain their objectives and
will proceed to perform the financial review.

FDEM personnel wifl review all files and supporting documentation. Onge the supporting
documentation has beén reviewed, a tour/visuallspot inspection of equipment will be conducted.

Each item should be visually inspected whenever possible. Bigger items (computers, response
vehicles, efc.) should have an asset decal {information/serial number) placed in a prominent

location on each plece of equipment as per sub-recipient agency requirements. The serial number
should correspond with the appropriate receipt to-confirm purchase. Photographs should be taken

of the equipment (large capital expenditures In excess of $1,000. per item).

If an Item is not available (being used during time of the site visit), the appropriate documentation
must be provided to account for thst paiticular piece of equipment. Once the taurfvisual/spot
inspection of equipment has been completed, the FDEM personnel will then conduct an exit
conference with the grantee to review the findings.

Other programmatic issues can be discussed at this time, such as missing quarterly reports,
payment voucher/reimbursement, equipment, questions, etc.

Post Monitorin 1t

FDEM personnel will review the on-site monitoring review worksheets and backup documentation
as a team and discuss the events of the on-site monitoring. .

Within 30 calendar days of the site visit, a manitoring report will be generated and sent to the
grantee explaining any issues and corrective actions required or recommendations. Should no
Issues or findings be identified, a monfitoring report to that effect will be generated and sent to the
grantee. The grantee will submit a Corractive Action Plan within a timeframe as determined by the
FDEM. Noncompliance on behalf of sub-grantess is resolved by management under the terms of
the Sub grant Agreement.

The On-Site Monitoring Worksheets, the monitoring report and all back up documentation will then
be included in the grantee's file.
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ATTACHMEMT K

EHP GUIDELINES
ENVIRONMENTAL PLANNING & HISTORIC PRESERVATION (EHP)
. COMPLIANCE GUIDELINES -

Theiollowing types of projects are to be submitted to FEMA for compllance review under Federal environmental planning and
historic preservation {EHP) taws and requirements prior to Iniiation of the project:
*  New Construction, instaftation and’ Renovation, including but not limited to:
o Emergency Operation Centers
o Security Guard facilities
o Equipment bulldings (such as those accompanying communication towers)
o Waterside Structures (such as dockiouses, plers, efc.)
¢  Placing a repeater and/or other equipment on an exsting tower
+  Renovation of and modification to buildings znd structures that are 50 years old or older

*  Any other construction or renovation efforts that change or expand the footprint of a faciity or structure including security
enhancements to Improve parimeter sacurity

*  Physical Securtty Enhancements, including but not fimited to:
o Lighting
o Fencing
o  Closed-circult television (CCTV) systems
o Motion detection systems -
o  Bamiers, doors, gates and related sscurity enhancements

In addition, the erection of communications towers that are included In.a jurisdiction’s interoperable communications plan is allowed,

subject to all applicable laws, regulations, and licensing provisions, Commurication tower projects must be submitted to FEMA for
EHP review.

EHP DETERMINATION PROCESS

I Submit the Final Screening Memo to the SAA for roview prior fo funds being expended.

1. The SAA will review and notify the sub-reciplent of its dedision. The grantee shauld incorporale sufficient time and

resources info the project planning process to accommodate EHP requirements,
APPROVAL PROCESS TO FEMA

L Prepare a formal written Scope of Work with details outlined in the attached EHP Compliance Requirements, page 2.

17— The Final Screening Memo should be atfzched to all project information sent to the Grant Programs Directorate (GPD) for
an EHP regulatory compliance review.

I, Complete the attached National Environmental Policy Act {NEPA) Compliance checklist

Iv. Prepare maps indicating the location(s) of proposed project (Guidance provided)

V. Take photographs of the location(s) of proposed, project (Guidance provided)

vi. Farward all documents.to the SAA. All documents ars then forwarded to GPD electronically via the Centralized
Scheduling and infomation Desk (CSID) at askesid@dhs, gov.

Vi CSID will send an email confirning receipt of the project description.

VI FEMA Program Analyst sends notification to SAA when review is complete. SAA notifies sub-recipient ¢f FEMA's final
decision.

' THE PROJECT MAY BEGIN ONCE FINAL FEMA APPROVAL IS RECEIVED. Grantes should incorporate sufficient ime

and:resources info the project planning process to accommodate EHP requiramants. Grantees must recelve written
approval from FEMA priar to the use of grant funds for project implementation.
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MANDATORY CONTRACT PROVISIONS

Provisions as described in Appendix Il to Part
200:
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STATE OF FLORIDA

DIVISION OF EMERGENCY MANAGEMENT

RICK SCOTT BRYAN W. KOON
Governor Director

April 05, 2016

Ms. Janet Cid, Grant Manager
Palm Beach County Sheriff's Office
3228 Gun Club Road

West Palm Beach, FL 33406

Certified Mail-Return Receipt Requested
RE: Agreement Number OPSG 16-DS-U8-11-60-23-371
Dear Ms. Cid:

Enclosed is your fully executed agreement between the Palm Beach County
Sheriff's Office and the Florida Division of Emergency Management executed March 23,
2016. Under section (3) (b), Contact, of this Agreement, you have been identified as the
recipient’s representative responsible for the administration of this agreement. Therefore, it
is your responsibility to thoroughly read, understand and oversee the compliance of all the
conditions within this agreement.

Attached is the complete package of forms identified in Section (12) (a) through (). It
is very important that these reports be fully completed and remitted within the time frames
specified under Section (12). Failure to supply this information in a timely manner can
cause non-compliance of this Agreement or a delay in processing your reimbursement
requests.

If you have any questions in this regard, please contact Carolyn Coleman at
(850) 413- 9974 or by e-mail: carolyn.coleman@em.myflorida.com

@yerely,

inda McWhorter
Preparedness Bureau Chief

LM/clc

Enclosures

DIVISION HEADQUARTERS Tel: 850-413-9969 » Fax: 850-488-1016 STATE LOGISTICS RESPONSE CENTER
2555 Shumard Oak Boulevard www.FloridaDisaster.org 2702 Directors Row
Tallahassee, FL 32399-2100 Oriando, FL 32809-58631
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