
Agendalte i No.JU,-,/ 
PALM BEACH COUNTY 

BOARD OF COUNTY COMMI.SSIONERS 
AGENDA ITEM SUMMARY 

Meeting Date: May 17, 2016 [x] Consent 

Department: 
Submitted By: 
Submitted For: 

[ ] Ordinance 

Palm Beach County Sheriff's Office 
Palm Beach County Sheriff's Office 

t EXECUTIVE BRIEF 

[ ] R~gular 
I 

[ ] P1 blic Hearing 

Motion and Title: Staff recommends motion to: (A) Accept, on behalf f the Palm Beach County 
Sheriff's Office a Florida Division of Emergency Management Federally Fujnded Subgrant Agreement 
for· a FY 2015 State Homeland Security Grant Program award for Ope~ation Stonegarden, in the 
amount of $150,000 for the period of March 23, 2016 through August, 31,j 2017; and (8) Approve a 
budget amendment of $150,000 in the Sheriff's Grants fund. · I 

I Summary: On April 5, 2016, the Palm Beach County Sheriff's Office (PBSO) received a FY 2015 
Homeland Security Grant Program award for Operation Stonegarden. Fun~s provided will be used to 
enhance the United States Border Patrol's (U.S.B.P) mission to secure the! Nation's coastline through 
an all-threats layered integrated approach in collaboration with local arrd state law enforcement 
agencies, and Border Patrol. Specifically, grant funds will pay -for overtim~ to reinforce our presence 
within local communities along the coast; and intercepting those who l0ave illegally crossed our 
borders through highway interdiction and crime suppression operati9ns. There is no match 
requirement associated with this award. No additional positions are needed and no additional County 
funds are required. Countywide. (DC) 

Background and Justification: Operation Stonegarden funds are intendJd to enhance cooperation 
and coordination among local, tribal, territorial, State, and Federal law dnforcement agencies in a 
joint mission to secure the United States borders along routes of ingress trbm international borders to 
include travel corridors in States bordering Mexico and Canada, as well as\ States and territories with 
international water borders. The Catalog of Federal Domestic Assistanc~ (CFDA) Number for this 
program is 97.067 and the contract number is 16-DS-UB-11-60-23-371. I 

I 
Attachments: i 

I 

i 

1. Budget Amendment I 
2. Federally Funded Subgran I 

'I 
3. Letter of Execution 

--------------------------------------------------

APPROVED BY: £et)~~ 
V 

______________________________ J ______________ _ 
------------------------------7---------------

l 

COUNTY ADMINISTRATOR 



H. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fisca! Years 
Capital Expenditures 
Operating Costs 

External Revenues 
Program Income 
(County) 
In-Kind Match (County) 

Net Fiscal Impact 

# Additional FTE 
Positions 

(Cumulative) 

2016 
$0 

$150,000 

($·150,000) 

0 

0 

0 

Is Item Included in Current Budget: YES 

2017 

Budget Account No.: Fund 1152 Agency _1_6_0 __ Org 

Reporting Category 

2018 201 ·2020 

NO 

2296 

X I 

ObjL 3129 

I 
I 
I 
I 

B. Recommended Sources of Funds / Summary of Fiscal Impact: J 

Operation Stonegarden FY15 is funded by the Florida Division of EmergJency Management through 
the FY 2015 Homeland Security Grant Program.· There is no match requirbment associated with this 
award. No additional positions are needed and no additional County funds are required. 

Operation Stonegarden FY15 
Total Program Budget 

m 

$1501000 
$150,000 

REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Administration Comments: 

8. 

C. Other Department Review: 

Department Director 

m~nistration 
I 

·~ 

This summary is not to be used as a basis for pay ent. 



16- O?C/Cf 

Use this form to provide budget for items not anticipated in the budget. 

ACCT.NUMBER ACCOUNT NAME 
Revenues 

Operation Stonegarden FY15 
160-2296-3129 Federal Grant - Other Public Safety 

TOTAL REVENUES I 

Expenditures 

Operation Stonegarden FY15 
160-2296-9498 Transfer to Sheriffs Fund 1902 

TOTAL EXPENDITURES I 

Palm Beach County Sheriff's Office 

INITIATING DEPARTMENT/DIVISION 

Administration/Budget Department Approval 

OFMB Department - Posted 

ORIGINAL 
BUDGET 

0 

1,540,026 

0 

1,540,026 

Signatures 

BOARD OF COUNTY COMMISSIONERS 
PALM BEACH COUNTY, FLORIDA 

BUDGET AMENDMENT 

FUND 1152 - Sheriff's Grants Fund 

CURRENT 
BUDGET INCREASE DECREASE 

0 150,000 0 

$4,850,682 $150,000 $0 

0 150,000 0 
/7 

$4,850,682 $150,000 $0 

i' 

I 

Date 

Page 1 of 1 

(?,GQ. ✓ ~51~s \\1} * La 1 ½ 
o~c)( o~S l\? w f34c, 

ADJUSTED EXPENDED/ 
BUDGET ENCUMBEREC 

150,000 

5,000,682 

150,000 

5,000,682 

REMAINING 
BALANCE 

By Board of County Commissioners 
At Meeting of . May 17, 2016 

Deputy Clerk to the 
Board of County Commissioners 

I Attachment# _____ _ 



Contract Number: 16:PS::V8::1D-eQ-23- 3 7L 

FEDERALLY-FUNDED SUBAWARD AND GRANT AGREEMENT 

2 C.F.R. §200,92 states that a •subaward may be provided through any form of legal agreement, 
incll.idlng an·agreement that the pase-.qircug/:1 entity considers a contract• 

As defined-by 2 C.F.R. §200.74, •pass-through entity" means •a non-Federal entity that provides a 
subaward to a Sub-Recipient to carry out part of a Federal program: 

As defined by 2 C.F.R. §200.93, •sub-Recipient" means •a non-Federal entity that receives a 
subaward from a pass-through entity to carry out part of a Federal program.• 

As defined by 2 C.F.R. §200.38, •Federal award" means "Federal financial assistance that a non­
Federal entity receives directly from a ·Federal awarding agency or indirectly from a pass-through entity.• 

As defined by 2 C.F .R. §200.92, •subawanf' means •aa, award provided by a pass-through entity to a 
SUb-Reoiplent for the Sub-Recipient to carry out part of a Federal award received by the pass-through 
entity.• 

The following information Is provided pursuant to 2 C.F.R. §200.331(a)(1): 
Sub-Recipient's name: 

Suo-Reciplent'a unique entity identifier (DUNS); 

Federal Award Identification Number (FAIN): 

Federal Award Date: 

Subaward Period of Performance Start and End Date: 

Amount of Federal Funds Obligated by this Agreement: 
To~ Amount of Federal Funds .Obligated to the Sub-Recipient 
Total Amount of the Federal Award: 

Federal award project description (see FFATA): 

Name of Federal awarding agency: 

Name of pass-through entity. 

Contact information for the Pass-through entit).: 

CFDA Number and Name: 

1 

Palm Beach County Sheriff's Office 
I &"-'2.f:0- 912. I 
EMW-2015::SS:Q0083-S01 
911/2015 

Date of Execution - 08/31/2017 

$150,000,00 
j~J*€~..£:{__ 
$1, 150.084,00 
see Article l. Agreement 
Artldes! EMW-2015-SS-00083 
Dept of t1omttamt SecuFl1YlfEMA 
FL Qiv. gt Emergency Manaaem81JS 
. 2565 Shumard Oak 81yd. 

TaHahapee, FL 32399-2100 

97.Q67 t:tomeffmd Seourlty Grant 

Attachment# - ------



Program 

Wliether the award is Research & Development: No (N/A} 
Indirect cost rate for the Federal award: 32.78% 

THIS AGREEMENT is entered Into-by the State of Florida, Division of Emergency Management, 
wKti headquarters in Tallahassee, Florida (hereinafter referred to as the "Division''), and Palm Beach 
County Sheriffs .©ffice, (hereinafter referred to as the "Sub-~eciplent'). 

For the purposes of this Agreement, the Division serves as th~ pass-througttentity for a Federal 
award, and the Sub-Recipient serves as the recipient of a subaward. 

THIS AGREEMENT IS ENTERED INTO BJ\SED ON.THE FOLLOWING REPRESENTATIONS: 
A The,Sutf.Reciplent represents that It Is fully quallfied and eligible to receive these grant funds 

to;~~de1the ·seMoes identified herein; ,, .. 
B. The State of Florida received these grant fundsfrom the Federal government, and the 

DMsion"has the authority to subgrant these funds to the Sub-Recipient upon the terms and conditions 
eutllned below; 1and, 

C. The Division has statutory authority to disburse the funds under this Agreement. 
THEREFORE, the Division and the Sub-Recipient agree to the following: 
(1) APPLICATION OF STATE LAW TO THIS AGREEMENT 

2 C.F.R. §200.302 provtdes: "Each state must expend and accountfor the Federal 
award in accordance with state laws and procedures for ex~nding and accounting for the state's own 
func:19. • Therefore, section 215.971, Florida Statutes, entitled "Agreements funded With federal or state 
assistanceM, shall apply to this Agreement 

(2) LAWS, RULES, REGULATIONS AND POLICIES 

a. TbeSub-Reclplenfs performance under tbis Agreement is subject-to 2 C.F.R. Part 
200, entitled "Uniform Administrative Requirements, Cost f?rinciples, and-Au.dit Requirements for Eederal 
Awards.• 

b. As requlr:ed by Section 215.971 (1), ~ride Statutes, this Agreement Includes: 
i. A provision, specifying a,scope of work that clearly establishes the tasks that 

the Sub-Recipient Is required to perfonn. 

ii. A provision dividing the agreement into quantifiable units of deliverables that 
must be received and accepted ln,,wrltlng by the OiviSlon before pa~ent. Each-deliverable must0be · 

directly related to the sco~ of workandspeclfy the Fequired minimum level of service.to be ~rformed 
and the criteria for evaluating the successful completion of each deliverable. 

iii . A-provision specifying theJiAanclal;co~equences,that apply iftttte)S1:Jb-, 
Recipient faUs to perform the minimum level of service required by the agreement. 

2 



iv. A provision specifying that the Sub-Recipient may expert.~ funds only fot 

allowable costs resulting from obligations incurred during the sp~ifi~ agr~~ment ~~l'iaj. 
v. A provision specifying that any balanc:EI of unobJig~ted funds which has bi:!$n 

advanced or paid must be refunded to the Div,~lon. 

vi. . A provision spec.tfying that any funds paid in excess of the amount to which 

the Sub-Recipient Is entitled under the tenns and conditions of the agreement must :be refunded to the 

Division. 

c. In addition to,the foregoing, ~Sub-Recipient and the Division shall be governed by 

all applicable State and Federal laws, rules and regµtatlons, including those identified in Attachment D. 

(3) CONTACT 

a. · In accordance with section 215.971 (2), Florida S1atutes, the following Division 

employee shall serve as the grant manager f~ this agreement, shall be responsible for enforcing 

performance of this Agreement's terms and conditions, and shall serve as the Division's liaison with the 

Sub-Recipient: 

Carolyn L. Coleman ·MSW 

2555 Shumard Oak Boulevard 

Tallahassee.FL 32399 
Telephone: {850}413-9974 

Fax: (850) 922-8689 

Emaif:Carolyn.coleman@em.myfloridacom 

Telephone: .. 

Fax: ...... .. .. 1. .• 

Email:_-------,, 
b. The name and, address of the Representative of the Sub-Recipient responsible for 

the administration of lhls Agreement Is: 

~Me.\-- C : J Wr /Vl M-'l"_J r 
"3'1.-1. 8- G ~ 61 ..,._1 (lo II J_ 
C:Jn\:- (16 \IX\ B<"c.li

1 
fL '3'3'1 o ~ 

Telephone: [56J) a&:f'-7,'2...)'r 
Fax: ($6,) C ~f-1' "( ( 
Email: C..: J3 4- f b.s~~~ Of""J-

3 



,,_. 

c. In the eyEint that gjffereot rep~en~ves or addr~s @,.. qesigr,ate<;f by either party 

after execution of this Agreement, nQtice of the name, title and address of the new representatiVe will be 

provided to the other party. 

(4) TERMS AND CONDITIONS 

This Agreement contains all the terms and conditions agreed upon by the pa~. 

(5) EXECUTION 

This Agreement may be execJJted In any number of counterparts, any one. of which may 

'6Ef1taken as an or7giriafi 

(6) MODlEJ.CAJ;IQN 
Ei~.party may request mqdifieation of the proyisions of this Agreement. Changes 

which.are agreed upon shall be valid only when in writing, signed by each of the parties, and attached to 

the original of this Agr~m@nt. 

(7) SCOPE OF WORK. 

The Sub-Reclplentshall perform the work In accordance with the Attachment A, Budget 

and Attachment B, Seo~ ofWQfi( of this Agre'}rQ~t. 

(8) PERIOD OF AGREEMENT. 

This Agreement shall begin upon execution by both P!3rties and shall end on 0&131/2017, 

u~ss terminated earlier in accordance with the provisions of P~~ph (17) of thi$ Agreement. 
Consistent with the definition of"period of perfonnance" contained rn 2 C.F.R. §200.77, ttie tenn "period 

of agreement" refers to the time during which the Sub-Recipient "may incur new ob!!gations to carry out 

the work authorized under" this Agreement. In accordance with 2 C.F .R. §200.309, the Su~Re<:iRient 

may receive reimbursement under this Agreement only for "allowable costs incurred during the periOd of 
performance." In accordance with section 215.971(1)(d), Florida Statutes, the Sub-Recipient may expend 

funds authorized by this Agreement "only for allowable costs resulting from obligations incurred during• 

the period of agreement. 

(9) FUNDING 

a. This Is a cost~relmbursement Agreement, sub,~to the availability .of funds. 

b. The S~e of''Florida's performance aria ob~ion to pay under this Agreement is 

contingent upon an annual i:iRen>Priatiorl by the L~lslature, and'subject to any modification in 

acoordance with either Ctt~pter 216, FfoHda Statott1~. or the Ftbn1ia Gonstltotlon. 

c. The Sub-Recipient shall be reimbursec:Mor allowable costs incurred in the suooessful 

completion of each deliverable. The maximum reimbursement amount for each deliverable is outlined in 

Attachment A and 8 of this Agreement ("Budget and Scope olWorkj. The maximum reimbursement 

amount for the entirety of this Agreement is $150,000.00. 

4 
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d. The Division wiH review any request for relm.blJrsement by comp~ring the 
doc.umentation provided by the Sub-Recipient against a performance m~sure, <>utlined in Attachment B, 
Scope of Work that clearly delineates: 

i. The required minimum acceptable level of service to be performed; and, 
ii. The criteria for evaluating the successful completion of each deliverable. 

e. The performance measure required by section 215.971(1)(b), Florlda Statutes, 
remains consistent wtth the requirement for a "performance goal", which is defined in 2 C.F.R. §200. 76 as 
"a targei levE!I of performance expressed as a tangible, measurable objective, against which actuar: 
achievement can be compared: It also remains consistent with the requirement, contained in 2 C.F.R. 
§200.301, that the Division and the Sub-Recipient "relate financial data to performance accomplishments 
of the Federal award." 

f. If authorized by the Federal Awarding Agency, then the Division will reimburse the 
Sub-Recipient for overtime expenses-In accordance with 2 C.F.R; §200.430 ("Compen~atlbn-personal 
services") and 2 C.F.R. §200.431 rcompensation-frlnge benefit(). lf'ttle Sµt}.~p~r:it ~k~ 
re!_jJ,oers~ment to, overtime expenses for periods when no work is performed due to v~cation, hgliday, 
Illness, falure of ffie employer to provide sufficient work, or other sim[ftlt. cause (see 29 U.S.C. 
§207(e)(2)), then the Division will treat the expense as a fringe bep 2 C.F.R. §~.4~1(ij)detl~ 
fringe benefits as "allowances and services provided by employers-n, their employees as compensation in 
add-i~qn to regu!,ar salaries and wages.• Fringe benefits are allowable under this Agreement as long as 
the benefrts are reasonable and are required by law, Sub-Recipieht-employee ~r~ment, or an 
establishe<!_ P.911cy. of the Sllb-Reciplent. 2 C.F.R. §200.431 (b) provides that the~ of fringe ~~ntfits, in 
the form rA regular compensation paid to employees during periods of authorized absences from the Job, • ,. :I. • • " " _:.~ , .... ,.._ 

• ····: 

such~ for annual leave, family-related leave, sick leave, holidays, court leave, military leave, 
admlriis~lve leave, and other similar benefits, are allowa~le If all of the·followlrig criteria are met: 

i. They are provided under established written leave policies; 
Ii. The costs are equitably allocated to all related activities, including Federal 

awards; and, 

ill. The accounting basis ( cash or accrual) selected for costing each type of 
leave is consistently followed by the non-Federal entity or specified grouping of employees. 

g. If authorized by the Federal Awarding Agency, then the Division will reimburse the 
Sub-Recipientfor travel expenses in accordance with 2 C.F.R. §200.474. If the Sub-Recipient seeks 
reimbursement for travel costs that exceed the amounts stated in section 112.061 (6)(b), Florida Statutes 
{$6 for breakfast, $11 for lunch, and $19 for dinner), then the Sub-Recipient must provide documentation 
that: 

I. The costs are reasonable and do not exceed charges normally allowed by 
the Sub-Recipient in its regular operations as a result of the Sub-Recipient's written travel policy; and, 

5 
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ii. Participation of the individual in the travel is neces~ry to the 'Federal award. 
h. The Division's grant manager, as required by section 215.~71 (2)(<;}, Flor.icl!:l $tiituttl~, 

shall reconcile .an.d verify all funds re~i.ved ;:igainlrt all funcjs ~pendec;f during the grant agr~ment ~ .rlod 
and produce a fiQal reconc;lliation report. The final report i;nµst ider;rtlfy,.aJlY funds pijid in excess of the 
expenditures Incurred by the Sub-Recipient. 

I. As defined by 2 C.F.R. §200.53, the term "Improper payment" means or in~luctes: 

I. Any payroent that~hould not have bee11 m~de or tllat was made in an 
irwrreci amount (including overpayments and underpayments) under stawtory, contractual, 
administrative, or othe~ legally appllca()le requirements; and, 

ii. ~Y payment to an in~!,!glble party, any payment for an ineligible good or 
setyice, any duplicate payment. any payment for a good or service not received (exoept for such 
payments .where authorized by law), any ~yment ttlat does nQt account for credit for applicable 
discounts, and any paymianf where insufficient or lack of do~umentatlon preven~ a reviewer from 
discerning whether a payment was proper. 

(10}RECOROS 

a. As required by 2 C.F.R. §200.336, the Federal awardir,g ~gency, Inspectors General, 
the ComptroUer General oMhe United $tates, and the. Division, or any elf their authorized representatives, 
shall enjoy the right of aa:ess to any documents, P!lp&rs, or other records of the Sub-Recipient which are 
pertinent to the Federal award, in order.to make audits, examinations, excerpts, and transcripts. The right 
of access.also includes timely and reasonable access to the Sub-Recipient's personnel for the purpose of 
interview and discussion related to such documents. Ffnally, the ngtit of aroess Is not limited to the 
required retention periud but lasts as long as the records are retained. 

b. As required by 2 C.F .R. §200.331 (a)(5), the Division, the Chief Inspector General of 
the State of. Florida, the Florida ~~ltor General, or any of their authorized rt)presentatives, shall enjoy l~? 
light of access to any documents, flnancfal statements, papers, or other records of the Sub-Recipient . ,·" 

which are pertinent to this Agreement, in order to make audits, examinations, excerpts, and transcripts. 
The Si9ht of access also Includes timely and reasonable access to the Sub-Reclpienfs personnel for the 
purpose of Interview ana discussion related to such documents. 

c. As required by 2 C.F .R. §200.333, the Sub-Recipient shall retain sufficient records to 
show its compliance with the terms of this Agreement, as well as the compliance of all subcontractors or 
con~ultants paid from funds under thi~ Agreement, for a period of .tt!!a (3) years from the date of 
submission of th~ final expenditure report. The following are the only exceptions to the three (3) year 

requirement: 

i. If ahy litiQatlon, claim, or audit Is started before the expiration of the three (3} 
year period, then the records miJst'"be•retalned until all litigation, claims. or audit fmdlngs Involving the 
reco~s ha~ been resolved and final action taken. 

6 



ii. When the Division or the Sub,.Recipient is notified in writing by the Federal 

awarding agency, cognizant agency for audit, oversight agency for audit, cognizant agency for indirect 

costs, or pass-through entity to extend the retention period. 

iii. · Records for real property and equipment acquired with Federal funds must 

be retained for 3 years after final disposition. 

iv. When records are transferred to or maintained by the Federal awarding 

agency or pass-:through entity, the three (3) year retent~n requirement is not applicable to the Sub-­

Recipient. 

v. Records for program income transactions after the period of performance. In 

some cases recipients must report program Income after the period of performance. Where there is such 

a requirement, the retention period for the records pertaining to the earning of 1he program income starts 

from the end of the non-Federal entity's ~seal year In which the program income is earned. 

vt. Indirect cost rate .Rroposals and cost allocations plans. This paragraph .,.. 
applies to the following types of documents and their supporting records: indirect cost rate computations 

or proposals, cost allocation plans, and any similar accounting computations of the rate at which a 

particular group of costs is chargeable (such as computer usage chargeback rates or composite fringe 

benefit rates). 

d. In accordance with 2 C.F.R. §200.334, the Federal awarding agency must request 

transfer of certain records 1o its custody from the Division or the Sub-Recipient when it detennines that 

the records possess long-term retention value., .. 

e. In accordance with 2 C.F.R. §200.335, the DiVlston must,always provide or accept 

paper versions of Agreement Information to a~ from the Sub-Recipient upon request If paper copies 

are submitted, then the Division must not require more than an original and two copies. When original 

records are electronic and cannot be altered, tt,ere is no need to crea~e a11d ~l!tain i:mPEM," copies. When 

original records are paper, electronic versions may be substituted through the use of dl;!plication or other 

forms of electronic media provided that they are subject to periodic quality control revi~ws. proVide 

reasonable safeguards against alteration, and remain readable. 

f. As required by 2 C.F.R. §200.303, the Sub-R~ipi~nt shajJ take reaso~ble m~sures 

to safeguard protected personally identifiable information and other information th.e Fl!lderal awarding 

agency or the Division designates as sensitive or the Sub-Recipient CQnslders sensitive oonsistentwith 

applicable Federal, state, local, and tribal laws regarding privacy and obliga,Uons of confi~~l')tiajity. 

g. Florida's Govemmentin the Suoshinelaw (SQ.CUon 286.Q11, Florida Sta~utes) 

provides the citizens of Florida with a right of access to governmental proceedings ·and mandates three, 

basic requirements: (1) meetings of public boards or commissions rnust be open to the public; (2) 

reasonable notlce of such meetings must be given; and, (3} minutes qt ttle meeUn.gs•must be taken and 
promptly recorded. The mere receipt of pJJblie funds by a private entity, standing alone, is insufficient to 

7 
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bl'.ing that entity within the ambit of the open govemment requirements. However, the Government in the 

Sunshine Law applies to private entitles 1hat provide services to governmental agencies and that act on 

behalf of those agencies In the agencies' performance of their public duties. If a public agency delegates 

the performance of its public purpose to a private entity, then, to 1he extent that private entity is 

performing that public purpose, the Government in the Sunshine Law applies. For example, if a volunteer 

fire department provides firefighting services to a governmental entity and uses facilities and equipment 

purchased with public funds, then the Government in the Sunst,jne Law applies to board of directors for 

that volunteer ~ffre ffepartment. Thus, to the extenf'thcit the Governmentfo lhe ·sunsfifne:Law appiles to 
the Recipient based upon the funds provided ~mder this Agreement, the meetings of the Recipient's 

governing board or the meetings of any subcommittee making recommendations to the governing board 

may be subject to open government req1,lir~ts. These meetings shall be publicly noticed, open to the 

public, and the minutes of aH the meetings shall be public records, available to the public in accordance 

with Chapter 119, Florida Statutes. 

h. Florida's Public Records Law provides a right of access to the records of the state 

end !Q®I gqv,rnments as well a~~ private entitles aqting on their behalf. Unless specifically exempted 

fr9m di~closu_re by the Legislature, alf mate.l'@ls mac:fe or re<:eiyed by a governmental agency (or a private 

entity acting on behalf of such an agt:,ncy) in conjunction with official business which are used to 

perpEMUate, communicate, or formalize knowledge quallfy as public records subject to public inspection. 

The mere receipt of public fu11ds t)y apriv$ emijty, s~nding alone, is insufficient to bring that entity 

within the am~ of the public record requirements. However, when a public entity delegates a public 

function to a private entity, tt,e records ge~rat~ by tf:te private entity's performance of that duty become 

public records. Thus, the nai~r~ ~J1Q ~p"e of th~ ~rvi~ provided bya private entity determine whether 

that entity Is acting on behalf of a public ~gency and Is therefore subject to the requirements of Florida's 

Public Records Law . 

. I. The S1.1t>-Rec1pie,nt shall 111alntaln all records for lhe Sub-Recipient and for all 

su~1;1tractors Qr cons,ul~(lts to _be pal~ fro,m fur.ids pro,~IQ~d 4nder this Agreement, Including 

docyq!!)h1;¢ioh of all,progi:,am costs, in a form sillTiclent to def!,rmine compliance with the requirements 

a,11# ,Q!>j~~.QftfYt iydgetand SQ9~ ofW9rk ~Attachment/\ and B - and all other applicable laws and 

lligulatlons. 

(11)AUDITS 

a. The Sub-Recipient shall comply with the audit requirements contained in 2 C.F .R. 

~ 200, Su_bpart F. 

b. In accounting for tho receipt and expenditure of funds und,!3r this Agreement, t~ 

S!-:Jb-Reciplent shall follow GeneralfyAccepted Accounting Principles ("GAAP"): As defined by 2 C.F.R. 

§200.49, GAAP "has the m~ing s~!@.,p in atx:9Untfng st~nd~i'ds ~';led by ttie Government 

Accounting Standards Board (GASB) and the,.~inancial Accounting S1andari:ls Board (FASB)." 
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c. When conducting an: audit of the Sub-Recipient's performance under this Agreement, 

the Division shall use Generally Accepted Go-iernmentAudlting Standards ("GAGAS"), As defined by 2 

C.F.R. §200.50, GAGAS, "also known as the Yellow;Book, means,generally accepted government 

audltlng,standardsdssued by the Comptroller General of the United States, which are applicable to 

financial audits." 

d. If an audit shows lhat all or any portion oft~ funds disbursed were not spent in 

accordance with the conditions of this Agreement, the Sub-Recipient shall be held liable for 

reimbursement to Hie Di-Stsi"on &t~li ffin<f ~ not spent'fn accord'ancewith these appllcabie regufations and 

Agreement provtslons within thirty (30) days after the Division has notified the Sub-Recipient of such non­

compliance. 

e. The Sub-Recipient shall have all audit$ comple,tffl;t by an independent auditqr, which 

is defined In section 215;.Q7(2)(g); Florida Statut8$, as ~an lndepen~nt c.ertified public accountant 

licensed under chapter 413. • The Independent auqltotsh~I state that the audit compiled with the 
applicable provisions not~ above. Jhe.audit mus~ be received by the Division no tater than nine months 

frO£O the end of the Su~R~ipienfs ~I year. 

f. The sub-Recipient· sljall senc:t CQpies of reporting packages for audits conducted in 

accordance with 2 C.F. R. Part 200, by Qr on behalf Qf the Sub-Recipient, to the Division at the following 

address: 

DEMSingle Audit@em.myflorlda.com 

QB 

Office of the Inspector Gene~! 

2555 Shumard Oak Boulev.wr;f 

Tallahassee, Florida 32399-2100 

g. The Sub-Recipient shall send the Single Audit reporting packclge. and Farm Sf-SAC 

to the Federal A\JCiit Clearinghouse by submission online at: 

http://harvester.census.gov/fac/collect/ddeindex.html 

h. The Sub-Recipient shall send any management letter issued by the auditor to the 

Di'ifsion at the following address: 

DEMSingle Audlt@em.myfforida.com 

QB 
· Office of the Inspector G~~ral 

2555 Shumard Oak Boutevard 

Tallahassee, Florida 32399-2100 
t, 

(12)REPORTS 

a. Consistent with 2 C,F .R. §~J>:Q.32J}; the Su.b-Recipient shall provide the Division with 
quart~rly reports ~nd a 0l9s&-Qut report. These reports shall include the current status and progress by 
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the Sub-Recipient and all subcontractors in completing the work. described In the Scope of Work and the 
ex~enditure of funds under this Agreement, In addition to any other Information requested by the,Divislon. 

b. Quar;terly reports are due to the Division no later than thirty(30) days after the end,of 
each quarter of the program year;,.and,shall be,sent each:quarter until submission of the administrative 
close-out report. The endiAg dates for each,quarter of the program year are March 31, June .. 30, 
SElptember 30 and December 31. 

c. The close--out report is due sixty (60) days after termination of this Agreement or sixty 
(60} &ays after complettbn of the actMrtf~ contafned ·in'ihfs .ixgreemenl, wntbiever:ftrst occurs. All 

clc,seout reports shall be due no later than August 31, 2018, regardless of time extensions or other 

~~ptional circumstances. 

d. If all required reports al)d cople.s are not sent to the Division or are not completed in a 
manner acceptable to th«:3 Division, then .t_he Division may withhold further payments until they are 
CQmpleted or may take other action as stated in Paragraph (16) REMEDIES. "Acceptable to the 
DMsion" means that the work product was completed in accordance with the Budget and Scope of Work. 

e. The Sub-Recipient shall provide additional program updates or Information that may 
be required by the Dhfision. 

f. The 1.Sub-Reciplent s_haJI provide addJtionai reports and information Identified in 
·1 

Attachment B (Scope of Work). 

(13)MONITORING. 

a. The Sub-Recipient shall monitor Its performance under this Agreement; as well as 
that of its subcontractors and/or consultants who are paid from funds provided under this Agreement, to 
ensure that time schedules are being met, _the Schedule of Deliverables and Scope of Work are being 
accomplished within the specified time periods, and other performance goals are being achieved. A 
review shall be done for each function or activity in Attachment A to this Agreement, and reported in the 

quarterly report. 

b. In addi1ion to reviews of audits, monitoring procedures may include, but not be limited 
to, on-site via~ by Dtyislon staff, limited scope audits, and/or other prooedures. The Sub-Recipient 
agr~s to ~omRIY ~!'Id cooperate with ~ny monitoring prooedures/prooesses deemed appropriate by the 
Division. In the ey~nt that the Division determines that a limited scope audit of the Sub-Recipient is 
appropriate, the ~l,!,b-Reclpient agrees to comply with any addltlonal Instructions provided by the Division 
to th~ Syb-Re,9.!pjE:lht regarding such audit. The Sub-Recipient further agrees to comply and cooperate 
with apy in11p~115, reviews, investigations or audits deemed necessary by the Florida Chief Financial 
~ or Auditor ~eneral. In edditlon, the Division will monitor the performance _and financial 
mar-ia,{;jemerit by ttie Sub-Recipient throughout the contract term to ensure timely completion of all tasl(s. 

( 14)LIAQll;.ITY 
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a. Unless Sub-Recipient is a State agency or subdivision, as defined in section 
768.28(2), Florida Statutes, the Sub-Recipient is solely responsible to parties it deals With lh cartying out 
the tenns of this Agreement; as authoriZed by,section 768.28(19), Florida Statutes, Sub-Reci1?ient shall 
hold the Division hannless against all claims of whatever nature by third parties arising from the work 
perfonnance under this Agreement. For purposes of this Agreement; Sub--Reclpient agrees that it is not 
al'}employee or agent of the Division, but Is an Independent eontractor. 

b. As required by section 768.28(19), Florida Statutes, any Sul:>-Rooipient which is a 
state :~or subdivision, as defined in!-SdOl'f 768.28(2)/ Flf:irlda Statutes,t ~ to be fully 
responsible for its negligent or tortfous Elcis or omissions which result in claims or suits against the 
Olv.lsion, and agrees to be liable for any damages proximately caused by the acts or omissions to the 
extent set forth In Section 768.28, Florida Statutes. Nothing herein is intended to serve as a waiver of 
sovereign Immunity by any Sub-Recipient to which soverelQn immunity applies. Nothing herein shall be 
construed as consent by cf~tate agency or·sot)dr"'forn>fthe State of Florida to ·be sue'd'by third parties In 
any matter arising out of any contract. 

(15)DEFAULT. 

If any of th$ follQWlng events occur ("Events of Default"), all obligations on the part of the ~,. 
Division to make further payment of funds shall terminate and the Division has the option to exercise any 
of Its remedies set forth in Paragraph (16); however, the Division may make payments or partial payments 
after any Events of Default without waiving the r.ight to exercise such remedies, and without becoming 
liable to make any further payment 

a. If any warranty or representation made by the Sut,;;Recipieot in this Agreement or 
any previous agreement with the Division is or becomes false or misleading in any respect, or if the Sub­
Recipient fails to keep or perform any of the obligations, terms or co>1enants tn this Agreement or any 
previous agreement with the Division and has not cured them in timely fashion, or is unable or unwiUing to 
meet its obligations under this Agreement; 

b. If material adverse changes occur in the financial condition of the Sub-Recipient at 
any time during the term of this Agreement, and the Sub-Recipient falls to cure this adverse change 
within thirty days from the date written notice is sent by the Division; 

c. H any reports required by this Agreement have not been submitted to the Division or 
have been submitted with lncon-ect, incomplete or insufficient Information; or, 

d. If the Sub-Recipient has failed to perfonn and complete on time any of its obligations 
under this Agreement. 

(16)REMEDIES. 

If an EventofDefault occurs, ·1tlen the Division shall, after thirty calendar days written 
notice to the Sub-Recipient and upon the;Sub~Reclpi.enfs .failure to cure within those thirty days, exercise 
any one or more of the following remedies, either concurrently or consecutively: 

11 



a Terminate.this Agreement, provided that the Sub-Recipient is given at least thirty (30) 

days Pfior written notice of the termination. The notice shall be effective when placed in the United 

States, first o!ass maU, postage prepaid, by registered or certified mail-return receipt requested, to the 

addres.s in paragraph (3) herein; 

b. Begin an appropriate legal or equitable action to enforce performance of this 

Agreement; 

c. Withhold or suspend payment of all or any part or a request for payment; 

,i Require·ihaftne Sub-Reclp,ent'relund to the OMsion any manres used for ineligible 

purposes under the laws, rules and regulations governing the use of these funds. 

e. £:xercise any corrective or remedial actions, to include but not be limited to: 

l. request additional infQrmation frc>_t'TI the Sub-Recipient to determine the 

reason_s for or the extent of non-compliance or lack of performance, 

11. l~ue a wrjtt~n warning to advise that more serious measures may be taken if 

the situation Is not corrected, 

iii. advise the Sub-Recipient to suspend, discontinue or refrain from incurring 

costs for any activities In question or 

iv. require the Sub-Recipient to reimburse the DMslon for the amount of costs 

incurred for any Items determined to be ineligible; 

f. Exercise any other rights or remedies which may be available under law. 

Pursuing any of the above remedies will not stop 1he Division from purs1,ling any other 

remtKII~ in this Agreement or provided at la~or in equity. If the Qivls!()n waives~ right or remegy in 

this Ag~ment or f~Q!i to insist on strict performance by the Sub-Reclplen,t. it Vr!'.!!I no~ affect, ~xte~ or 

waive any othet right or remedy of the Division, or affect the later-exercise Of the same right or rem~dy by 

the Division for any other default by the Sub-Recipient. 

{17)TERMINATION. 

a. The Dlvl~ion may terminate this ~teem'ent for cause after thirty days written notice. 

Cause can include misuse of funds, fraud, lack•of compliance with applicable rules, laws and regulations, 

failure to perform on time, and refusal by the Sub-Reci.Plent to permit AUblic access to any docum,.nt, 

paper, letter, or other material subj~ to disclosure uhder Chapter 119, Florida statutes, as amended. 

b. The Divlsi9n may'termlnate this Agreem'elit for convenience or when It def ermines, in 

its sole discretion, that contlnui~ the Agreement would not produce beneficial results in line with the 
further expenditure of funds, by provlalng the Sub.Recipient with thirty calendar days prior written notice. 

c. The ~artles may agree to terminate this Agreernentfor their mutual convenience 

through a written·am'endment ofthis Agreement. The amendment will state the.effective date of the 

termination and the pn:icedures fot prof)efcloseout of the Agreement 

12 



d. In the event that this Agreement is terminated, the Sub-Recipient will not incur new 

obligations for the tenninated portion of the Agreement after the Sub-Recipient has received the 

notification of termination. The Sub--Recipient wot cancel as many outstanding obligations as possible. 

Costs incurred after receipt of the termination notice will be disallowed. The Sub-RecipJent shalt not be 

relieved of liabffity to the Division because of any breach of Agreement by the Sub-Recipient. The . 

Division may, to the extent authorized by law, withhold pa}fflents to Vie Sub-Recipient for the purpose of 

set~ff until the exact amount of damages due the Division from the Sub-Recipient is determined. 

(18)SUBCONTRACTS 

If the Sub-Recipient suboontraots any of the work required under thl~ Agreement, a copy 

of the unsigned subcontract must be forwarded to the Division for review and approval before it is 

executed by the Sub-Recipient. The Sub-Recipient agrees to inc!Lfqe in the s4b.9«?f'!traCt that (I) the 

sub'contraotor is bound by the terms of this Agreement, (ii} the subcontractor is bound by all ;ppl,i~ble 

state and federal laws and regulations, and (ill) the subcontractor shall hold the 0lvlslon and Sub­

Recipient hannless against all claims of whatever nature arising out of the suoooritractor's performance of 

work under this Agreement, to the extent allowed and required by l~w. The Sub-Reclpi~nt shall' 

document in the quarterly report the subcontractor's progress in perfonn1ng its work under this 

Agreement. For each subcontract, the Sub-Recipient shall provlde a written s~t~ent to the Divi~ion as 

to whether that subcontractor is a minority business enterprise, as defined In Section 288.703, Florida 

Statutes. 

(19)ATTACHMENTS 

a. All attachments to this Agreement are incorporated as if set out fully. 

b. In the event of any Inconsistencies or conflict between the l;mguage of this 

Agreement and the attachments, the language of the attachments shall control, but only to the extent of 

the conflict or Inconsistency. 

c. This Agreement has the following attachments: 

i. Exhibit 1 - Funding Sources 

Ii. Attachment A - Budget 

iii. Attachment B - Scope of Work 

iv. Attachment C - Deliverables and Performance 

v. Attachment D - Program Statutes and Regulations 

vi. Attachment E - Justification of Advance Payment 

vii. Attachment F - Warranties and Representations 

viii. Attachment G - Certification Regarding Debarment 

ix. Attachment H - Statement of Assurances 

x. Attachment I - Reimbursement Cheoklist 

xi. Attachment J - Monitoring Guidelines 
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xii. Attachment K- Environmental Planning & Historic Preservation Guidelines 
xiii. Attachment L - Mandatory C~ntract Provisions 

(20}PA YMENTS 

a. Any advance payment under this Agreement is subject to 2 C.F.R. §200.305 and, as 
applicable, section 216.181(16), Florida Statues. All advances are required to be held in an interest­
bearing account. tf an advance payment is requested, the budget data on which the request is based and 
a justification statement shall be Included In this Agreement as Attachment E. Attachment E will specify 
the amount of advance paymer'it need'e<f~nif provfde an explamiubn oflhe necessity for and·proposed 
use of these funds. No advance shall be accepted for processing if a reimbursement has been paid prior 
to the submittal of a request for advanced payment. 

b. After the Initial advance, if any, payment shall be made on a reimbursement basis as 
needed. The Sub-Recipient agrees to expend funds In accordance with the Budget and Scope of Work, 
Attachment A and B of this Agreement. 

c. Invoices shall be submitted at least quarterly and shall include the supporting 
documentation for all costs of the project or services. Invoices shall be accompanied by a statement 
signed and dated by an authorized representative of the Sub--Recipient certifying that "all disbursements 
made In accordance with conditions of the Division agreement and payment ·is due and has not been 
previously requested for these amounts."_ The supporting documentation must comply with the 
documentation requirements contafned in 2 C.F.R Part 200. The final invoice shall be submitted within 
forty-five {45) days after the expiration date of the agreement or forty--flve (45) days after completion of 
activitjes contained in this Agreement, whichever occurs first. An explanation of any circumstances 
prohibiting the submittal of quarterly invoices shall be submitted to the Division contract manager as part 
ofihe Sub-Recipient's quarter1y reporting as referenced in Paragraph 7 of this Agreement All invoices 
shall be due no later than August 16, 2016, regardless of time extensions or other exceptional 
circumstances. 

d. If the n~~s.aiy tun~s are nqt ay~!l~ble !9 f!,lnd this Agre,emevt as a re~ult of actjon 
by the Unit~ ~~tes Congress, the f~ral Office of ~ ,an~g~ment and E3u~~pg. the State Chief 
Fltfl91~t ~r (?f 4nq~ ~Ub.P,~ragrae!l (9)b • . gf th,~ Agl]!~ment, ajJ obli9apc;ms on the part of•~ D!vlslon 
1D malce any furth~r. paym~nt of fun(ts s~II tarmirnMe, a¥ the Sub-Recipient shall submit its closeout 
report within tntrty da~ of receivirtg n~J~ from the Oivision. 

(21)REPAYMENTS 

a. Alt refunds or repayments due to the Division under this Agreement are to be made 
payable to the order of "Division of Emergency Management', and mailed directly to the following 
address: . 

Division of Emergency Management 

Cashier 
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2555 Shumard Oak Boulevard 

Tallahassee FL 32399-2100 

b. In accordance with Section 215.34(2), Florid Statutes, if a check or other draft is 

returned to the Division for collection, Sub-Recipient shall pay the Division a service fee of $15.00 or5% 
of the face amount of the returned check or draft, whichever is g~ater, 

(22)MANDATEO CONDITIONS 

a. The validity of ttt_is Agreement is subject to the truth and accuracy of all ttie 
informatron, rapr8$entatlons, and mat.erlals submifted1)r pr-ovidecfby the Sub-Recipient;ti, ffifs "'9reement;' 
In any l;;;iter su.bmiS&ic:m or response to a Division request, or in any submiss(on or response to fulfill the 

r~ulrements ~i this Ag~m!mt All of $&Id inf'orm~tion, l'Elp~~e~!iorys, and mat~rials are incorporated 

by referen~. The inaccu~ of the Si!Pmlss~ns o,r any material changes shall; ~ the option of th~ 
Division and with thirty days written nob'<?e to ffle Su~Recipient, cause the terll)lnatlon of this Agreement 

and the release of the O~ston from ail.! ~ ~Ha@~Qns.Jo 'tbe ~~fi..Recipient. 

b. This Agreement shall b.e construed under the laws of the state of Florida, and venue 
for any ac~9hs ~1~[19 <?.~l of fl'.!is Agreerpent shart be In the Circuit Court of Leon County. If any provision 
of this Agrooment is lh 090fli(?l With any ap~i~~Je statu.te or rule, or is unenforQ&able, then the provision 
shall be null and void to the extent of the cor.tffrct, and shall be $8Verable, but shall not Invalidate any other 
proviston of this Agreement. 

... ~; •• ;;:.,·-·; -e:~.:..Any• power-,of aef)revaJ.cr di~rov~ tc-the 0ivision-tioder1he-tenns-of 1hls- ·· · 
Agreement shall survive the 1erm of this ~reement. 

. d. Tne Sub-Recipient a!liees to conJP.JYwlth th~ Americans With Dl!!JbiUt!es Act (Public 
Law 101-336, 42 U.S.C. Section 12101 ~. which prohloits dis~ln~~ori by PY.~licand private 
entities on the basis of disability in employment, public aocornmodations, transportation, State and local 

1,1_ • • ' 

government services, and tefecommuriicatiotis. 

e. · Those who have been placed on the cql'iv-lc:tedvendor list folloWing a conviction for a 
public entity crime or on the qlfr:;Ji_~f!lm9IY Yef.!lor list m~ not submit a bid on a oontract to provide any 
goods or services to a public entity, may not submit a bid on a contract with a public entity for the 
construotlon or repair of a publlc building or JjtJblic work, may not submit bids on leases of real PfQ~rt.y to 
a public entity, may not be awarded or peifo"'l~ as a contractor, supplier, suooorttractor, or 
consultant under a contract with a public emlty, and may not transact business with any public entity in 
excess of $25,000.00 for a peribd of 36 mont~ from -the date of being placed on the convlcted vendor l}st 
or on the dl&criminatory vendor list. " 

f. Any Sub-Recipient which,-, not a local government or state agency, and whlch 
receives funds unde~•this AQfe8ment from the;~ral government, certifies, to the t:iest of Its knoWledge 
and belief, that It and its principals: 
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J;;. Are not presently'debarred, suspended, proposed for debarment. declared 

ineligible, or voluntarily excluded from covered transactions by a federal department or agency; 

ii. Have not, within a five-year period preceding this"proposal,beenconvicted,of 

or had a civil judgment rendered against them-Jor fraud or a criminal offense in ,1connection with obtain!ng, 

attempting to,obtai1J, or performing a public (federal, state or local) transaction or contract under public 

transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, 

bribery,. falsification er destruction of records, maklng false statements, or receiving stolen property; 

iil. 'Are not presently indicted or otherwise crimlnally or civilly charged by a 

gm,ernmental entity (federal, state or local) with commission of any offenses enumerated In paragraph 

19{g)2. of this certification; and, 

Iv. Have not within a five-year period preceding this Agreement had one or more 

public transactions (federal, state,or local) termillat$d for C8U$8 or default. 

g. . If the Sub-Recipient Is unable to certify to any of the statements In this certification, 

then the Sub-Recipient sh1lll attach an explanation to this Agreement. 

h. In a~dltlop, the $,ub~R~lplent e~II ~end to the Division (by email or by 

facsfmlle transmissloot~t «;,omp'-Jt4 11C~~•~QO Rq@rdlng Debannent, Suspension, 
lnellgibUHy And Voluntary Ex,clual~•• (Attach"'ent,G)for uch Intended subcontractor which Sut,. 

Recipient plans to fund und,r this Agreemen~ Ttle form must be received by the Division before 

the Sub-Recipient ent.05 lnt.o a contrcact with any subc;c,ntractor. 

i. The Division reserves the right tp unllateraAy cancel this Agreement if the Sub­

Recipient refuses to allgw puQlic a~ to ;:ill dOCVrnQnts, ~pers, letters or other material subject to the 

provisions of Chapter 119, Fk>ric,t~ ~t~s. whiqh t~e ~ub-~~ipient created or reoeived under this 

Agreement. 

j . If the Sub-Recipier:it is allowed to temporarily invest any advances of funds under this 

A~eement, any interest Income shall either be returned to the Division or be applied against the 

Division's obligation to pay the.contract amount. 

k. The State of Florida will not intentionally award publicly,,fur19~d cpQtr~ts to any 

contractor who knowingly employs unauthorized alien workers, ~nsJ!!uting a viol.~tlon oft~ e,nployment 

provisions contained in 8 U.S.C. Section 1324a(e) [Section 274A(e} of the lmrn.igratlon and Nc\ltfonallty,, Aet 

("INA")J. The Division shall consider the employment by any contractor of Uflc!Uth~d aliens a V!9liJlQOn 
of Section 274A(e) ofthe,INA. Such violation DY the Sub~Reciplent,oftl')_e emJlloym,~

1
provisic;,,n~ 

contained in Section 274A(e) of the INA shall be grounds for unUfi~.r@I c;a11~IJatiQr of this ~ment by 

the Division. 

I. All unmanufactured and manufactured articles, maierials and supplies which are 

acquired for public use under this Agreement must have been produei!d in the United States as required 

under 41 U.S.C. 1 Oa, unless lt would not be in the public interest or unreasonable in ·cost. 
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(23)LOBBYING PROHIBITION 

a. 2 C.F.R. §200.450 prohibits reimbursement for costs associated with certain lobbying 

activities. 

b. No funds or other resources received from the Division under this Agreement may be 

used directly or indirectly to Influence legislation or any other official action by the Florida Legislature or 

any state agency. 

c. The Sub-Recipient certifies, b,y its signature to this Agreement, that to the best of his 

or~ knowledge and,bellef: 

i. No Federal appropriated funds have been paid or will be paid, by or .on 

behalf of the Sub-Recipient, to any person forlnfluencing or attempting to Influence an officer or 

employee ofany agency, a Member of Cong~,. an~ or employee of Congress; or an employee of 

a Member of C!:ongress In connection with the~warding qf any Federal contract, the making of any 

Federal grant, the making,of any Federal loan, the,enterlng Into.of any cooperative agl"8$f1lent, and the 

extension, continuation, renewal, amendm~nt QI' modffication of any Federal contract, grant, loan or 

cooperative agreement 

ii. If any funds other than F~deral appropriated ful'.ldS have been paid Qr will be 

paid to any person for influencing or attempting to influence an officer or empJo~e of aoy age11Cy, a 

Member of Congress, an officer or employee of Congress. or an employee of a Member of Congress in 

connection with this Federal contract, grant, loan or cooperative agreement. tne Sub-Recipient shall 

complete and submit Standard Fonn-LLL, "Disclosure of Lobbying Activities." 

m. The Sub-Recipient shall require that this certification· be included _In the. 

award documents for all subawards (including subcontracts, subgrants, and contracts under grants, 

loans, and oooperative agreements) and that all Sub-Recipients shall certify and disclose. 

Iv. This certification tS a material representation of fact.upon which reliance was 

placed when this transaction was made or entered Into. Submission of this certfflcation is a prerequisite 

for making· or entering· into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person 

who fails to file the required certification shall be subject to a clvU penalty of riot l~s th~n $10,0® Qrtd not 

more than $100,000 for each $UCh failure. 

{24)COPYRlGHT, PATENT AND TRADEMARK 
ANY AND ALL PATENT RIGHTS ACCRUING UNDER OR IN CONNECTION WITH 

THE PERFORMANCE OF THIS AGREEMENT ARE HEREBY RESERVED TO THE STATE OF 

FLORIDA. ANY AND ~L COPYRIGHT$ ACCRUING UNDER OR IN CONNECTION WITH THE 

PERFORMANCE OF THIS AGREEMENT ARE HEREBY TRANSFERRED BY THE SUB-RECIPIENT 

TO THE STATE OF FLORIDA. 
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a. If the Sub-Recipient has a pre--existing patent or copyright, the Sub-Recipient shall 

retain all rights and entitlements to that pre--exlsting patent or copyright unless the Agreement provides 

otherwise. 

b. If any discovery or invention is developed In: the CQlJrse <;>f' or as a result of work or 

services perfonned under thi$ Agreement, or In any way connet;~.d with it, the f=>up-Reg!pi~nt shaff ~f~r 

tlie discovery or inve.ntion to the Division for a dtlt~rr1ir1~on whtlther the State of Florida will seek patent 

protection in its name. Any patent rights accruing under or In oonnt:1Ction WiUl. tnJ ~rm~ce of thlt 

'Agreement-are reserve(f:to 'the Stat~ ~l'orlda. If any boqks, manuals, film~, or other copyrightable 
:,d .. 

material are produced, the Sub-Recipient $hall notify t~ Diyiijion. Any copyrights accruin~ ur\oer or in 

connection with the performance under this Agreemerltare transferred bythe Sub~Reclpiem to the State 

of Ftprida. 

c. Withi_n thirty {30) days of e~on ofthis Agree!llent, the S~ti-Recipfent shall 

disclose all inteltectu.al properties rel$tihg to the performance of tttis Agrfeffient wtilch he or she !<hows or 

shoMJ.d knaw could give rls~ ~ @ P.§d~rjt or copyrl~t. T~e Sob-Recij)fent shall retain all rights arid 

entitlem_ents to any pre-existing int~llectu,,al propi,rty which i~ d1~~- Failure to discld!e will indicme 

1het no su~h property ~lsts. The Division shall then, unoet Paragraph (b), have the right to all patents 

and copyrights which a®tYQ dur\ng ~rfgrrn~c::e of the Agreement. 

(25)LEGAL AUTHORlzt\TION. 

The Sub-Recipient certifies that it has the legal authority to receive the furi9s under this 

Agreement and that.its governing body has authorized the execution and acceptance of this Agreement. 

The Sub-Recipient also certifies that the undersigned person has the authority to legally exetute and bind 

Su~ecipient to the terms of this Agreement. 

(26)ASSURANCES. 

The Sub-Recipient shall comply with any Statem~r•t of A~surahces incorporated as 

Attachment H. 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement. 

SUB-RECIPIENT: P 

By:. ___ ~-,,H-:~--:::.,,,c-_~---r--r---

Name and Title: ,. W S'h N; ff-
Date:. ____________ _ 

FID#. L'fr-&,_0 0 0:] ~~ 
Include a copy of the designation of authority for the signatory, if applicable. 

STATE OF FLORIDA 

DMSION OF EMERGENCY MANAGEMENT 

By:~~; 
~I 

Name and Title: _________ _ 

Dme:_-.,.2,_/v-B_·..,_/t6_' __ _ 
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EXHIBIT-1 

THE FOLLOWING FEDE-RAL RESOURCES ARE AWARDED TO THE SUB-RECIPIENT UNDER THIS 
AGREEMENT: 

Federal Program 

Federal agency: U.S. Department of Homeland Security, Federal Emergency Management 
Catalog of Federal Domestic Assistance Title and nuniber: ~ 
Award amount: $ __ 150==.a.OO=O=.OO==------------,,, ....... -....-"""""'.,.,..,...,,.,,,,,........,.,.,...,,... 

. ···- ' ..•. ·-. ::. .,. ~-----·. ·. ·--· . ,· ,-. --- ._ .. ,;..ry.· . , 

Tl-ii= FOLLOWING COMPLIANCE REQUIREMENJS APPLY TO THE FEDERAL RESOURCES AWARDED UNDER 
T~~ AGREEMENT: 

Chapter 215, 252,473 Florida Statutes 

Rule Chapters 27P=6, 27P•11 and 27P•1-9. Flori. Al,imlnls\{allve Code 

2 CFRPart.200 

Federal Program: 

Ust applic8ble complience rsqulremenl.8 as foltows: 

1. Fi1'3l appHcable compDance requirement (e.g., what activitiel1/services/purp0ffS the federat resources ml.1$l 
be used for): 

Sub-Jeclpiel'lt Is to use funding to perform ellglble activities as Identified FY2015 Department of 
Home!and ~rfty Notice of Funding Opportunity {NOFO). 

2. Second applicable comp/lance requirement (e.g., e/lglblllty requirements for Sub-Recipients of the 
teSOIIIC9S: 

Sub-recipient Is subject to au administrative and financial requirements u set forth In thia 
Agreement or wlll not be In compliant with the terms of the Agreement. 

NOTE: 2 C.F.R. Part 200, and Section 216.97(5)(a), Florida Statutes, require that the information about Federal 
Programs an,I State Projects included In Exhibit 1 be provided to the Sub-reciplenl 
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ATTACHMENT A 

:-PROPOSED ·11flOGRAM·BUDGET 

Betow~is a,general buQg~t"!fhlc,h q.9'"•1.~igj,9le·~ ~~s;•a~ their allocation under this award. The 
Sub-recipient is to utilize the MProposed Program Bd6gef'tas a guide for completing the "Budget Detail 
W~rksheet" below. · " 

Tl\& E,;.9µiptrleJ1t ~~ggty Will .r~4h! ~u!~~ .~ytp91ent•bl~~ ,(~EL) .referen~ number. The Authorized 
Equipmentt ist: (AEL) is a ll&fdf~~p'NNed1equf~ent~8$ anoweaurider r;eMA's,preparedn8$8 grant 
programs: The intende:d'aucilEtfl.98'~ tfiis1tooflsre.merg~hcy,imanagers, first responders, and other 
homeland security pro(elsi@ ls. The Ustcc,nsists of'21 ~uipment categories divided into sub-categories, tertiary cat,,v,ories anaT.t. ffen!inoi. yf(fdaJ114inu . ent items. The!AEL ean be found at ' -.;, t ~-:,: ltllll. "'') !"-•~-- ..... , ' h ://beta fem ; Uth . . ,, ll ' . 

.. . ·•~- .. .. " ... • 

-· - - - ---:..- - ·- ~~,:;..: _..,_ - .. -~ - :--"'- -
-- --- - --- ,....... ,,,___ . . - - ---~ -- ~ - . 

J~Y·2015;,;,iStale .. Homeland 
S§(;!,l(ity ~tarit:~i:afXI -
·1-!ie 27 

s1so.oottoo 

- - ------ - · ----·--· - - - - - ---

- --- - - - - - --- - --- -- ------------- -- - -

1t A.~:.1 ... !!.u:...b ~~}!/.J~_:(.!.l .l:v•,.~L¥/~_._•,'.'-.~~(';_i11- '!\. ~L"t!J1..:._!•~~.:.:.: J.~~11 1 il. :: 
• , w~~".'1 ~'l;:>'"'t.r,~, 1r,mrr.""t¢."l'l>"- .· ~.,,.,rcr~r~~'.:".';5"';'~-Qli . , ~-~ , · ~ ~ .. f: " ... ~ :_j, ~ ,\ifii__ .. ~,J •· ••• ?;.';.,.~ ..,J:f. :'.' ~., -•, 0

(::...._:_~~ &. ___ ~; __ ,,/2 .. ..:~:.,' .. _1 i !J.ii.!..ii! l'f.P.~~-- ,/::. k1 _ 11i.L."' .• X:_; ;,.,. f_~ .. i:,,_l.~_LA, · .. , iJ:~:;;Y71'!trr::-;~r1:t?'1?T'f''t~~,.; . :·,~--:. 
-···· --, "'J'i"l~ 
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BUDGET DETAIL WORKSHEET 

If any changeg neecuo ~ .made,to tha.",~u~p.. 
I • ii , " 

eet';; dOl:the,.exe<:utlon of this ag~ment, contact the :~:w#..Jla! ' ... 

Veh(cl-.'Equlpment Maintenance 
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:'J 

, lfon(!Qmpl~liltd'~ ·maectng. 
,ti,e, OJP Rnanciflt ~ - .. ·•). .. . ... .. . 

TOTAL EXPENDITURE$ ,t / .r ~ a c, o 
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AffACHMENT B 

SCOPE OF WORK 

F~ding is provided to perfonn eligible activities as identified in the D0111estJc Homeland Security­Federal Emergency Management Agency National Preparedn8$S Direch>ll;l\e Fiscal Year 2014 S~~ 
HOf'.Tleland Sea.lrity Grant Program (SHSGP), consistent with the .Qepartrnent of Homeland S~rlty State 
Strategy, Operation Stonegarden. OPSG funds are intended to enhance cooperation ~fld coordlrn11l.<>n 
among local, tribal, territorial, State, and Federal law enforcement aget1cies in a Jol(lt mission tc:> secure . 
the United su.tt,es bQ_rders along routes on ing,l'ess from lnterna,yg.nal bc,rd~ to incloo.e,travel coon;tlnators 
in States bordering Mexico and Canada, as well as States and territQries wtth International water borders. 

All operational plans must be prepared in cooperation and coordf.Q!!Jon Witb Fedtral, ~ta\~. IQ~I. tribal, and territorial partners. The recipient must coordinate with the CBPIBP Sector Heaqquarters with 
geographic responsibility for the recipient's location and submitan p~t, ~pns 9~ (9P~ l!!r) 'A,!ith an 
embedded budget for approval by the appropriate Sector Headq1.1.a,tters afl~fo~rcled to Headq~rs, Offloe of Border Patrol, Washington, D.C., for approval before fU!lQ!f19 is re(e~d. ·· · · ·---i3SIIII-·-: . · . . . , . ' .... · . ~ . . ~ . '• .. . • ' . ' . · - '" :, . ' ' . • : . . i . · · -· --

.. . 

I. Categorlea and Eligible Activities 

FY2014 allowable CQsts for this r,g~ent are for the Operations and Equipment Categories. 
Allowable costs have been listed in the ·audget Detail Worksheet" Attachment A ' ... .. ll .,,_. ... 

A. Ailowable Operations activities Include: 

• Operation!'I Qv~iti"!•· Of>S'9 tyng~ rn~Y btt u§e~ for o~tlg~l ~i.me cpsts as~t~ 
with law en!~ .rp~_pt a~,tivi~~, In !Y~ft of b,~f-(!~r l,il,W ~~nfor~ ment ~~~ fo,r inc(@&~d 
border security w,~~m~. At \t!e ~y~t of 8JJ!'!nt r~p,~nt, t.~ . FE~ Aqrln~tr.nor may waive the 5Q p~nt (~%) personnel cap. Waiver ~IQnS are at. the d1$Cret1on ofthe 
FEMA Administrator anp Will be · co11s1<iered on a case-by-<:ase basis. A formal OPSG personnel ~ .ivefreq~f sb9Uld: . .. .. ·.·. -

0~ Be reques1ed on off~!~ letterhead, Include a written justification, and be signed 
by the local;1julisdlctkm; 

~ lncl.ud~ a bu!iget ,and method of calculation of personnel oosts both In 
~rcentage of the grant award and in total dollar amount. To avoid supplanting 
Issues, the request must also li,clude a three-year staffing history . for the 
reque.!S.llgg entity; 

t.. Include an appt;0ved Operations Order frQm the CBP/BP Sector office which 
supports the local jurisdiction's written justification; 

:r ae~C®C.dinate,(1 witMne CB.P Sector, SMhar.id oaP; and 
,;,, Be forwarded electronically by CBP to FEMA. 

• Overtime and Backfill Guida~ 
Overtime- Th• ""expenses a~ limited to the additional costs which result from 
personnel WQrktng p:ver and ab.ove '° hou"',of.weekly work time as a direct result of their 
performao~ qf EEM~pprove.du~lvltles 1;1pt'cifled In this guidance. overtime assoolated 
with any other actMty is not eligible. 
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~~11-rel!t~ O,ve'll,m, -Also c;alled •Overtime as Backfill,· these expenses are limited to 
overtime costs which ~suit from personn~ who are working overtime (as identified above) to 
Pfff?rm ttie ~utl~ of o,hf!r e~n11,1 Who are l!,mporarlly assigned to FEMA--approved 
-activities outside their QOre r~1>9nslbilltfes. Nelffier overtime nor backfill expenses are the ~·µffof an · 1nc~~ of FTE ~P!<);ies:'= -- , . 

• Part Time Personnel. OPSG funds may be used to pay additional current part time law 
enforcement personnel salaries in order to bring them to temporary full time status. 

• Trav,,I, Per 01'"1'1, ~ ·Lodging. Travel a~ per diem include costs associated with ttie 
depto~ent/redeployment of personnel to border areas and for travel associated with law 
enforoement entitles assisting other local jurisdictions in law enforcement activities. · In 
additior,,, costs to support up to six month deP.JpYJTl8nt of law enforcement personnel to critical 
Southwest Border locations to support operational activities (travel costs must be in 
accordance w!th applicable travel regulations). 

• Vehlcla and Equipment. R~s. 
• VehiclafEqulpment Maintenance. • 

/, ~ Fuel Coat · affd/d't MlldQe Relmbursiment. Tl'iere is no cap for reimbursement of 
operational activities. . 

• Activate Rnarve State, local, Tribal, and territorial law enforcement personnel. 
Supporting a request to the Governor to activate, deploy, or redeploy specialized National Guard 
Units/Package and/or elements of State law enforcement to increase or aµgincnt S}?ec~cal 
law enforcement elements operational activities. 

• Backfill. Costs associated With backfill for personnel supporting operational activities. 
• Law Enforcement Readiness. Use of OPSG funds may Q& used to increase operaijonal, 

material, and technological readiness of State; local, Tribal, and territorial law enforcement 
agencies. 

Supplemental OPSG Guidance 
OPSG provides funding. to designated localities to enhance cooperation and coordihatiori 
between Federal, State, local, Tribal, and territorial law enforcement «gencies in a joint mission to 
secure the United States borders along routes of ingress from international 1>9roers to include 
travel corridors in States bordering Mexico and Canada, as well as States and territories with 
International water borders. · 

OPSG is Intended to support United States border States and territories in accomplishing the 
following objectives: · 

\t\ Increase capability to prevent, protect against, and respond to border security issues; 
• Encourage local . ope~onaLobjeotives and capabllHies to enhance National and State 

Homeland Security Strategies (such as the,Fcederal Secure Borders Initiative and United 
States CBP/ BP stra~~); 

• Increase cporgioa~gn and collaboration among Federal, State, local, Tribal, and territorial 
law enforcerrienbagertcies; 

• Continue the d~tinct qapabU!I)' enn~ni::ements required for border security ·and border 
PfQteotion; 

• Provide intelligence-based operations through CBP/BP Sector Level experts 10 ensure 
safety and o~rationaf oversight of Federal, State, local, Tribal, and territorial law enforce~-ent ageoo~ partldpatlng In OPSG operational activities; 
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• Support a request to tf'le Governor to activate, deploy, or redeploy specialized National 
Guard Units/Packages and/or elements of State law enforcement to Ina-ease or augment 
speclalized/technlca.l law &l"lforcement elements operatlonal activities; and 

• Conflnu.e to increase o~raliona1; material and technological readiness of State, local, "·" .. _,., · ·• ,,. , • 1··r•;• v,•;o..-, ,-,-: •-:r. " •"·.·C,·':-~:':".-;..',.,.~ •. -.-.· 

Tribal, and territorial law enfor<l8f11ent ag~cies. 

OPSG funds must be used to Increase operational capabilities of Federal, State, local, Tribal, and 
territorial law enforcement, promtgtng a layered, coordinated approach to law enforcement within 
United States border States 8J)d terrH~ia$ . 

... , Federal, State, Local, tribal, and Territortal OPSG lntegrated::.Planning Team OP:T). It 
Is recommended that Federal, State, local, Tribal, and territorlal partners establish and 
maintain an OPSG IPT with represen~n from all participa~ng law enf~rcement 
QgenQfes, co-chaired by repres~tativ~ frol'l"l C,ijRJBP, .the SM, and participating law 
enforcement agencies' OPSG program representatives. 

Coordination R..qulrements 
All operational plans should, be crafted In oooperattonand-eoordinatlon among Federal, State, 
local, Tribal, and terrftorlal partners. Consideration will be given to applications thatare 
coordinated across multiple jurisdictions. All applicants must coordinate with the CBP/BP Sector 
Headquarters.wilti geographic .responslbility~for the applicant's location in developing and 
submitting an 0peratlons Orderwith,an embedded budget.to the SM. 

After awards,are announced, prospective grant recipients will re,.scope the draft Operations Order 
and resubmit as a final Operations Order wlthtan embedded budget, based on actc:ial dollar 
amounts.to be awarded. Final Operations Orders will be approved by the appropriate Sector 
Headquarters and forwarded .to Headquarters, Office of Border Patrol, Washington, D.C., before 
funding is released. · 

Grantees may not begin operations. obligate; or expend any funds until the final Operations Order 
and embedded budQ!t;;has been approv,ed tiy,.FEMA G~D and CBf?JBP Headquarters andany 
existing speciahcondltlons and/or restrictions-tare removed. ORSG activitkis are ~xpeoted to 
maxlmizeHSGRstrategic planning efforts and integration with State, Tribal, territory, Uit,an Area, 
and local Homeland Security Strategies. 

Maintenance,and Su9taln~(S1;1Se, UASI, and OffS~) 
The use:,ofiFE~ preparednes.s grant,funds for maintenance contracts, warranties, repair or 
replacement,costs, .upgrades, and user fees are all~blei as d~.cribed in F.EMA e.olicy FP 205., 
402~112&::1 (http:I/Www,fe11,1a.govlmedls-llbrary/.a8$Sts/dopumant$la2474) un.der ~II aqtlve and 
future grant awards, unless otherwise noted. With the e,,c;oeption of ma.lntenanoe plans purchased 
·lnciderntal it8>tthe ,original purchase of the,equipment,,the period oover~ by,a maintenancEH>r 
warra.nty planir:nust not.,exceed .the period of perfQITJlaOQ8 of the tipecif 10 gr$nt funds used to 
purchase.the· plan or warranty. 

Grant :funds are intended to~.support the G0,at by funding proj~cts th~ build and sustain the core 
capabHltle& necessary to prevent,· protect against, mitigate the effects of, respt>nd to, and recover 
from thos~ th~!S tnat P<>.Se t~ g~vt risk fo the security of the Nation. In or~r to provide 
grante.es the ability to meetthis objective, the· policy set forth in <3PD'a 1B 319 (Guiq~J)~ to ~te 
Administrative Ageneles to Expedite the Expenditure of Certain DHS/FEMA Grant Funding) 

· allows for the expansion of eligible maintenance and sustalnmerit costs which must be in 1) direct 
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support of existing capabllltles; (2) must be an otherwise,allowable expenditure under the 
applicable grant program; (3) be tied to one of the core capabilities in the five misslon areas 
contained within the Goal, and (:4) shareable,through the Emergency Mi,nagement Assistance 
Compact. Addltlonally, ellglbleoosts must also be rn support of equipment; training, and critJcal · 
resources that have previously been,purchased,,with either Federal grant or any other source of 
funding other than DHSIFEMA preparedness grant program dollars. 

B. Equipment Acquisition 

The 21 aU~f:l.le p"yeniiqn, p;ote<lti9n, mitigll~on. response, and reeov.-v equipment categories and equipment 8Umd$rds;·fur HSGP arit list60 on ihit weba-baaed version of'the Autflortzed. Equiprnent List (AEL) on tt{e lE!SSOns Lea.med 1nrormat1on System at httD:tlbeta.tema,goviauthorizad-eqoment-1ist. Unless 
otherwise stated, equipment· must meet<all mandatory regulatory and/or DH&,,adopted ~tandards 
to be eligible for purchase using these funds. In addition, agencies wiltbe responsible for 
obtalnln1r and maintaining all necessary certifroatlons and licenses for the requested equipment 

Grant:ftinds may be .used for the procurement of medical countermeasures; Procurementof 
medical countermeasures must be conducted In collaboration with State/city/local health 
departm'ents wl:lo~adminlster iederaLfunds from Hl:!Stfor, thtsipurpose. Procurement,:musthave a 
sound threat based Jastlficatlon with an aim to reduce the consequences of mass casualty 
incidents durlng,,the.first crucial hours of•a response. Prior to procuring phannaceuticals, grantees 
must-,have In place an inventory1management plan•to avoid ,large periodic variations in supplies 
dueto.COfrJclding purchase and expiratton,dates. Grantees areenoouraged to .. enter iotP rQtatlonal 
procUr&ment agre&ments With vendors and distributors. Purchases of pharmaceuticals1must 
Include a budget for the disposal· of expired drugs within each fiscal year's the-period of 
pedormanoe for t!SGP. The cost of disposal cannot be carried over to another FEMA grant or 
grant period. 

The equipment. goods, and supplies ("the eligible,equipment"} p.urchased with funds 
ptovkted under this agreement are,for the purposes,specifled in "Florida's D.omestlc Security 
Strategy". Equipment-.purchased with~esa funds"wlll ~ utilized in the event of 
emergencies; ir:icluding, but not llmited,to, terrodsm:::related hazards. The sub-recipient shall 
place the equipment lhroughoutthe State of Eloridailn such a manner that, In the event of an 
emergency, · the,equipmentcan be deijl,oyed· o.n the qnQ of the em~ency or b,e1~ailat)le 
for use at;a•ftxed location within two <i)·tiours of a.crequestcfor'said depk>yrnent. The Florida. 
Division of Emergency Management ~DEM) must approve any purchases of equipment not 
itemized in a project's approved budget in advance of the purchase. 

Tshe sub-reciplent,Wil~. In accorclance,wtth,~ statewide m.utual aid agr,eme,r:rt or other 
emergency response purposei:8~. specifiedinJhe, "61Qrida Oom~tic ~rity $trategy, • 
ensure that all equipment purchased with these funds is u1ed to,;respond toJmy and all 
incidents within lts,regiOnal response area,a. appli~ble fqr so long QS,t,~j~ A~ment 
remains In effect. Prior to reques~ng,a response, tbe FOEM will take prudent al"ld 
appropriate action to. deter.mine that the level or inteoslty of tl;le incident is such that the 
specialized equipment and re~ are nece$$ary to mitigate the outcome o,f the inclcient. 

The sub-recipiEmt shall notify the l;Dl;M .. ~ ;!Jf,p ,QITlestjc E?reparedness at 2555 Shumard 
Oak"Blvd., Tallahassee, Fk>rida.32399 one y,ear in .!:ldvanoQ of .toe expltapon of th~ 
equipment's pasted shelf-life or no,mal llfe,expectancy or when it h~ ~n expended. The 
sub-recipient shall notify the FOEM imme<jlately if the equipment is d~tr<:>Y~, _lost, or stpl~. 

The sub-recipient shall not transfer, rent, sell; lease, alienate, donate, mortgage, encumber 
or otherwise-dispose of the eligible equipmeF.1t with<>,ut the prior written C(msent of the FDEM. 

28 



C. Unaltowable Costs 

OPSG unallowable cost$ include costs associated with staffing and general IT computing eqµiprpenfand hardware, such as personal com,puters, faxes, copy machines, modems, etc. dPSG is not intendedias a hiring program. Therefore, applying funds toward hiring full-time•·or: petmahenVswom pUbllc:rsafety officers,is"unallowable. QPSG,funding shan not 
be u~ed·'to supplant inherent routilile patrols and law enforcementoperatlons or activities not directly related to providing enhanced coordination between local and FederaUaw ~pforcement agencies. Finaffy, construction and/or renovation costs are prohibited under dJ:iSG. Applicants•should refer to 1B 358 or contact their FEMA Headquarters Program Analyst at (800} 368-6498 for guidance end clarification. 

Per FEMA pOlic:y, the purchase of weapons and weapons accessories is not allowed with HSGPfunds. 

D. Construction and Renovation 

Construction and/or renovation costs are prohibited under OPSG. 

E. Procurement 

All procurement transactions wftt be conducted in a manner providing full and open 
competition and1shaUcomply_with •the standards articulated in: 1 

,,., 2 C.F.R Part 200; 
• Chapte. 287, Florida Statues; and, 
• any local procurement polic.y. 

The DivisiOn shall pre-approve all .. scopes of work for projects funded under this agreement. Additionally, the sub-sub-recipient shall not exewte a plg:gy.:.back cortttact unless the Division has approved the scope of work contained in the. or!ginal contract that forms the basis for the piggy-back contract. Also, itrorderto receive retrnbUrsement.from the Division, the·suti:-sutn recipient must providfthe Dt"islon,with a•suspension and debarment.form for each vendor that performed work under the agreement. Furthermore, if requested by the Division, the sub­sub-recipient shall pro'VidErcopies of solicitation documents including responses and justification of vendor selection. · 

f:~• Piggy-backing 

The practice of procurement by one agency using the agreement of another agency is called piggybacking, The abll1ty.toiplggyback1onto an existing contract Is not unlimited. The existing contract musticontaln lang~age,,ori,other legal,,authorlty authorizing third'partles to make purchases frorirthe contract'wltl1,the vendorfi consent The tenns and1 .conditions of the new contract, including the.scope·of work, must be~ubstantially•the same as those of the existing contract. The piggyback contract may not!&Xceed thecexlstlng contract in scope,or volume of goods or services. An agency may not use the preexisting contract merely as a "basis to begin negotiations• · for a broader or materially different contract 
G. Reporting Requirements 

1. Quarterly Programmatic Reporting: 
The Quar1t1rty 13rogrammaticReportitis,due withlmthlrty (30) days.after the end of the 
reporting periods (March 31, June 30, Septemb'er 30 and December 31) for .the4ife of this contract. 
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! f i If a report(s) Is delinq~ent, future financial reimbursements will be withheld untH 
the Sub-reetpreht's reportirfg is current. 

• If a report gof!S two (2} coris!C!Jti.ve quarters without Sub-recipient reflecting any 
c1.ctivity af?:d/or no expendituf6$ Will likely result In termination of the agreement. 

Schedule 

Period R rt due to FDEM no later than 

A ril 30 

Jul 30 

October 30 

October 1 throu h OecembE!f 31 Janua 30 

2. Reimbursen,el'.lt Raq~.-.: 
A requesMor reimbursement may b~,sent to your grant mari~er for ,wiew and 
approval at any time. durlng,tt,q,_contract period. Re ... ·impuC$8·m·· ,r1s 1T1J1$1 be 
requested within nlr;,ety (90 J calendar days of ~nditure of funqs, and Ql@rtE!r:ly 
at;a minimum. Failure to submit request for 1'$imbursementwif~{n ninety (90) 
cal,fndir da~ ,qf ~~ndlb,Jre.eti~J, rfPJIHn denial gf t,it11.m.!l!!.Oltnt. This ~ 
se~te fn:)m theiflnal claim ~icl_1 i$ d1.1e no lc1.t~ than f'Qrty-fiv~ ('45) di;iys a\er 
terminatiQn of the agreemeotor completion ~!,pr~t actlvify. The Sub-recipient 
~hoµJcl i~l~qe the,categqryli ~g,;1plng line ~r.n (or i~oo) num~r in tbe. 
"Oeb!!,il of Clajms" form. This num.ber can be fr;,und in the "Pro~ Program 
Bud9~r~ A 11n,_ 1tem r.iumber I$ to be i11Ql~ecl fQr e.ver, 9oltar a.m01.i.nt i~ted. in 
the ~Detail,¢ Cl~ms• form, Fe>r equipmegtite.ms;. the A!;L mu~t ~ u,teci on the "Detail Qf Claims• form · ·· ·· · · 

3. Cloae-ou.t erqgr.unm.tfc R.eporting: 
Th~ CIQ~;Qut, ~J>2n.is dy~ tQ ttM! Flori~ D.M!iOn ()f Em_~~mcy ~()89~•:ri_~nt 
no later than sixty (~Pl cal~ndar days after the agreement Is ~ither completed or 
~ Eig~ro@rit ~ ~xp1n,c1. 

H. Progn,nm-.tic Point of Co~ 

I. Contractual ResponslblllUes 

Programmatic PQlnt of Cqn~ 

·Owen Ffoach 
F;l:>EM 
2555!Shumard Oak.Blvd. 
lallahassee1 FL 32399-;2100 
(850)410-1699 
owen.roach em.m orida.com 

• The•FDEM;shall determine ellglbilily of projects. and-approve changesln scope of work. 
• The FDEM shall administer the firian~ processes. 
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- ·------ --------------- --~ 

A'ffAORMEtff C 
Q~LIVERABL.ES AND PERFORMANCE 

Operation Stonegarden Program {OPSG); OPSG f\Jo.ds are intended to enh~nce 
cooperation and coordination among focal1 tribal, territorial, State, and Federal law 
enforcement agenci,~s In a Jo!ot mj~l9n to sec

1
ure the U.nlted S!at~.s borders along 

routes on ingress from international borders to include travel coordlnators in States 
bordering Mexico,and•€anada, -~ well as States and territories with intemationa~water 
borders. 

Organization Dellvera~IJ: Subject to the fury~Jng limi!ations of this Agreement, the 
Division shall reimburse the Sub-recipient for the"actual eligible costs for P~rsonnel, 
Intelligence Analysts, 0vertime and Operational Overtime. 

Equipment Deliverable: Subject to the funding limitations of this Agreement, the 
Division shall reimtl&4rs~ th!:l Sub-recipient for the actual cost of purchasing an item 
identified In the approved projeqt funding templcde aod budget dl thi$ agre.~ment and 
listed on the DHS Authorized Equipment List (AEL). For the purposes of this 
Agreement, any item l~ o_n tfi~ AEL gualifif;ls as an aµthoftzt1kl it~. The.21 
allowable prevention, protection, mitigation, response, and recovery equipment 
categories and equipment standards for HSGP ate listed on the web-based version of 
the Authorized Equipment List (AEb) on the L8$$0ns ~r:o_ed lnfpr,mijtjQn Systern ~t 
http://beta.fema.gov/authorized--equipment-list. In addition, agencies will be responsible 
for obtaining and maintaining all neceslafy certifi¢~tJons and lic~n~~s for the reqi;Jested 
equipment. 

Minimu.m Performance: Costs for allowable items. will be reimbursed If incurred 
and completed wtthirr IJJe p,rfqG.I q,. pijrfortgatn~, In ace<>rda,Jqt wijh the $co.~ of 
Work, AttaGhment A of tht!I agreement,. 
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ATTACHMENT D 
PROGRAM STATUTES ~ND REGULATIONS 

1) Age Discrimination 4ct .of 1975 42 U.S,C. § 6101 et seq. 
2) Americans with Disabilltles Act of 1990 42 U.S.C. § 1.2101-12213 
3) Chagter 473, Elorlda §latutes 
4) Chapter 215, F(orlda.Statutes 
5) :i.Chapter 2§2, FlOcid'@'rShlfw~s 
6) Title VI of the Civ.B Rigfits Act of 19M 42 u.s~c. § 2000 et seq. 
7) Title Vfll of the Civil Rights Acts of 1968 42 U.S.C. § 3601 et seq. 
8} Copyngt)t not!~ 17 u .. S.:_c. §,§ 401. or 4.P2 
9) AsstJrances. Administrati.ve. Requirements and Cost Principles 2 C.F.R. Part 200 
1'.0)E>ebarrneht;and Sus'peAsfon Executive; Orders 12549 and 12689 
11 )li>ru9 Free Workplace Acf. of 1988 41 U.S. G. § .. 701 et seq. 
12~Dupllcatlon of Benefits 2, C.F .R. Part 200, Subpart E 
13)£;,n4rgy PQljcy ~.rid Coq~tion Act 42 u.s.c. §,16201 
14)False ClaimsAct and Program Fraud Clvlr Remedies 31 U.S.C. § 3729 also 38 u.s.c. § 3801-3812 
15)Fly Am~t1ca·Act of 197449 U;S.C. § 41102 alao 49 U.S.C. § 40118 
j6)Hotel and Motel Fire SafetyiAct of 1990 1·5 l il.S.C. § 2225a 
17)LC?".Qying PrqhiJ>l!on:~ 31 U-~·Y· § 135,2 
18JPatents and lntetlectual Property Rights 35 u.s.c. § 200 et seq. 
19)Procurement of Recovered Materials section 6002 of Solid Waste Disposal Act 
20)Terro.fist Financing Exeputive Omer 13224 
21 )Title IX•of the•Educatlon Amendments of 1972 (Equal Opportunity in Education Act) 

· 20 u.s~c. § 1681 et,seq. 
22)Trafflcklng Victims Protection Act of 200() 22 U.S.C. § 7104 
23)Rehabilitation Act of 1973 Section 504, 29 U.S.C. § 794 
24)J!J~~ P~ttlQtAcfof200118 L!-~.c. §,175-172c 
25)Whistleblower Protection Act 10 LJ.S;;C. § 2409, 41US.C. 4712, and 10 U.S.C. § 

2324, 41 U.S.C. §§14304 and 4310 
2Q)53 Fecteral Raj~ter ~3.4 
27)Rule Chapters 27P-S, 27P-11, and 27P-19i Florida Administrative Code 
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ATTACHM'ENT E_, 

JUSTIFICATION OF ADVANCE PAYMENT 

SUB-RECIPIENT: _____________________ _ 

If you arw requeetlng an advance, Indicate ame by checking th• box below. 

[ ] ADVANCE REQUESTED 

Advance payment of$ -~---is requested. Balance of 
payments will be made on a reimbursement basis. These funds are 
needed to pay staff. award bcncfits to clients, duplicate forms and 
purchase start-vp supplies and equipment. We would not0 be able to 
operate the program without this advitnce. 

If you are requesting an advance; complete the following chart and llne Item Justification below. 
esn~MBNS§I,· . 

(llst.appllcable line itemtt) 

Forexample 

Ai>M~STM TIVE COST:$ 
(Jndilcle Secondary Admlnlstrallo&.) 

F9i,-91pt1 
PROGRAM lU(PENSES 

TOTAL EXPENSES 

days) of Funding Agreement 

U~_'7,1IPH!!~~J!fJN (For each llne Item, provide a detailed Justification explaining the need for the 
cuh advance. The Juatiflca11on must Include supporting documentation that clearly shows the advance will 
be a.xpenqe4 -'lhln the first nln~ (~) days of~ ~u~~I~ Ag~ment term. SupportlQg documentation 

' should include quotes for purch .... , delmry tlm-11riN, salary and expense projections, etc. to provide the 
Division raaaonabl• and neceasary support that the .. advance will be expended wrthln the first ninety (90) 
dl!YS of 111• Funding Agre_emient tenn. MY•~~ ~nqa notelCP_tlnded within the first ninety (90) days of 
the contract term shaHbe returned to the Dlvlsron Cohler, 2555 Shumard Oak Boulevard, Tallahassee, 
Florida 32399, wffhln thirty (30) days of receipt, along with .any inlarest earned on the advance) 
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A1TACHMENT F 
WARRANTIES AND REPRESENTATIONS 

Financial Management 

The Sub-Recipient's financial management system must comply with 2 C.F .R. §200.302. 

J?rocur0f,l":eots. 

Any procurement undertaken with funds authorized by this Agreement must compjy with the 
requirements of 2 C.F.R. §200, Part 0-Post Federal Award Requirements-Procurement Standards (2 
C.F.R. §§200.317 through 200.326). 

Codes of conduct. 

The Sub-recipient shall maintain written standards of conduct governing the performance of its 
employees engaged in the award and administration of contracts. No employee, officer, or agent shall 
participate In the .selection, award, or administration of a contract supported by public grant funds if a real 
or apparent conflict of interest would be involved. Such a conflict would arise when the employee, officer, 
or agent, any member of his or her immediate family, his or her partner, or an organization which employs 
or :fs about to employ any of the parties Indicated, has a financial or other interest in the firm selected for 
an award. The officers, employees, and agents of the Sub-recipient shall neither solicit nor accept 
gratuities, favors, or anything of monetary value from contractors or parties to subcontracts·. The 
standards of conduct shall provide for dlsciplir.ary actions to be applied for violations of the standards by 
off,cers, employees, or agents of the Sub-recipient. 

Business Hours 

The Sub-recipient shalt -have its offices open for busJness, with the entra~ door open to ttie public, and 

at least one employee on site, from: . ,fe,<1, •O(l,..- .> ,?'. ~ - '·' _ , -----~;; .. ~•"''""''"''~"-~~"~ 

Licensing and Permitting 

All subcontractors or employees hired by the· Sub-recipient ·shall h~ve all current licen88$ ~nd p(3rrnits 
required for all of the particular work for which they are hir-,d by the Sub-recipient. 
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" ,ATtACHltENT G 

----_.,,. - . --- .. .. . --.. ,. - .,,. -----· ·--~---.. -
Subcontractor Covered Transactions 

(1): The prospectfve subcontractor of the Sub-recipient, __________ _. certifies, 
by submission of this document, that neither it nor Its principals Is presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency. 

(2) Where the Sub-recipient's subcontractor Is unable to certify to the above statement, the 
prospective subcontractor shall attach:an explanation to this form. 

SUBCONTRACTOR: , 

... __ , . r .. ...-:o _ ..... ,. t _t. .. t£:??S.,. ,J. >-~- ... : ..... , .... -, .1.J .~: 

8~~1------~~~~•-~·•" \ __ .~~.: -- : .. :·:· -.--'-• , k: t. 

...... ·•~· -· .. . ... . .. _ _ .. ,~ .. · v•-..... -_,. 

Signature Sub-Recipient's Name 

NameandTltle FDEM Contract Number 

-------~~:~i!!!-~~ --~·:_::.~:~-~---R~· .. ·:_·!!t,j_·A~:!:#-:.~-~;:~.:~; ~~Ji~'@- ij1i .. :~~,~-z..9i~;-~•;:~:·:~.-~=77-i~~ ~0~r -~-~·~~~~¼ 
Street Address A.Foject Number 

City, State, Zip 

Date 
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ATTACHMENT H 
STATEMENT OF ASSURANCES 

All sub-recipients must acknowledge and agree to 09mply with applicable provisions governing OHS access to records, aocounts, documents, Information, facilities, and s1aff. 

1. Sub-reclprent will acknowledge their use of federal funding when Issuing statements, press reteases, and requests for proposals, bid Invitations, and other documents describing projects or programs funded in whole or In pat with Federal funds. 

2. Sub-recipient mute ensure that project activities carried outside the United States are coordinated as necessary with appropriate government authorities and that appropriate licenses, permits or approvals are' obtained. · 

3. SUtReclpient will comply with the minimum wage and maximum hour's provisions of the Federal Fair La!i>or Standards Act. 

4_·sut>-reeipiem;wfU eetablish safeguards1o prohibit employees from using their positions for a purpose that Is or gives the•appearance of belng<motlvated by a desire for,private gain for themselves or others, p~cularly those with Whom they have family, business, or other ties, ,, 

5. Sub-reclplentiwlll give the State Administrative Agency, DHS or through any authorized representative, access to and the right to examine and copy records, accounts, and books, papers. or documents related to the grant. · 

6. Sub-recipient who rece~ awards made under programs that provide emergency communioations equipment and Its related,activltles must comply with SAFECOM Guidance. for Emergency 
Communications Grants, Including provisions on technical standards thatensure and enhance interoperable communications. 

7. Sub-recipient wiU ensure that theJaclllties,uncler.Jts ownersblp, ~ or super;vlslon which shall be utilized In the'8CCOmpllshment~of the project,are not.listed on the,EnvironmentalRrotection AgenCV:s (EPA) list of Violating Facilities and that it will notify the Fed.e.ral grantor agency c,f the receipt of any communication 1from the Director of the ePA Office of Federal Actl111ties indicating that a facility to be used in the project Is under consideration for listing, by the EPA. 

8. Sub--reclpient must cooperate with any compliance review or compliant investigation conducted by 
DtiS. 

9. Sub-recipient must .submit timely, oomplete, and accurate reports to the FDEM and maintain a~ropriate•backup documentation to support reports . Sub-recipients should also comply with all other sl)GClal reporting, data collection and evaluation requirement$, as prescribes by law or detailed in program guidance. 

1 O. If, during Jhe. past three years, the sub-recl,lent has been accused of discrimination on the grounds of race, color, national origin (Including limited English proficiency), sex, age, disability, religion, or familial status, the:sub:reciplent must provide a 11st of all such proceedings, pending or completed, including oufcome and copies of settlement agreements to FDEM for forwarding to the OHS awarding office and the DHS Component. 

11. In the event a Federal or State court or Faj&ral or State administrative agency makes a finding of discrimination:after a due process hearing on lhe Grounds of race, color, religion, national origin, sex, or dteablllty,agalnsta s.ub-rec.ipient of funds, the sub-recipient will forward a copy of the finding to the Office for €iyll1Rights, Office,of Justice Programs. 
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ATTACHMEN:r I 
REIMBURSEMENT CHECKLIST 

PLANNING 

• 

• 

• 

• 

• 

• 

1. Does the amount billed by consultant add up correctly? 

~ : Has au appropriate documentation to denote hours worked been prC>perly 
signed? 

3. Have oopies of all planning materials and work product (e.g. meeting documents, 
copies ~f pl~ps) b~~n lnclud~d? (Note - If a meeting was held by sub-recipient or 
contractor/consultant of sub~recipient, an agenda and signup sheet with meeting 
date must be included~. 

4; Has the lnwice from consultant/contractor been included? (Note - grant 
agreement must ~ reter~~d 90 the invoice.) 

5. Has proof of payment been included? 
___ Canceled check 
___ Electronic Funds Transfer (EFT) Confirmation 
__ Credit Card Statement & payment to credit card company for that 
statement 

6. Has Attachment G (found within Agreement with FDEM) been completed for this 
contractor/consultant and included In the reimbursement package? 

7. Has PrPQf of p1;1rchll~ methodQ.logy been Included (Form 5 Procurement)? 
__ Sole Source (al).proved by FDEM for purchases exceeding $25,000) 
__ s,~te Contract :wage showing c,ontract #, price list) 
__ Compeijti~ bi~ r~.lt$ (e.g. Q4ptewire, bid tabulation page) 

Consyttanta/§ontractom1(Note: this-applies to contractors also billed under Orpanliltton_}'"' . . . . 

TM,INING 
D 1. Is the course OHS approved? 

· • 2; Is there a course or catalog number? If not, has FDEM approved the non-DHS 
training? 

D 3. Have Sign-In Sheets, Roste.rs and Agenda been provided'? 
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• 

D 

• 

• 

4. If billing for overtime and/or backfill, has documentation been provided that lists 
attendee names, department, # of hours spent at training, hourly rate and total 
amount paid to each attendee? 
,___._ Have documentation from entity's financial system been provided as proof attendees were paid.? 
___ For backfill, has a clear delineation/cross reference been provided 
showing who was backfilling who? 

5. Have the names on ths eign,iifl'·sheets been ,cross-referenced with the names·.d 
the Individuals for whom training reimbursement costs are being sought? 

6. Has any expenditl.l~s QCGµrred Jn support of the training such as printing costs, 
costs . related to adminiBtering the training, planning, scheduling, facilities, 
material$ and supplies, reproducQQn of materials, and equipment? If so, receipts 
and proof of payment must be submitted. 

€anceled check ---
------- Electronic Funds Transfer (EFT) Confirmation 
. . Credit Card Statement& payment to credit card company for that ''statement . 

7 .. :, Has proof of purchase methodology ~n included ,form 5 Pm~urement)? 
__ Sole Source (approved by FDEM for purchases exceeding $25,000) __ State Contract (page showing contract#, price lit;t) 
-~~--.,.,· Competitive bid11 results (e.g. Quotewlre, bid tabulation page) 

EXERCISE 
0 1. Has documentation been proVlded on the purpose/objectives of the exercise? 

Situation Manual """··= •. ,,. .... _, ....... -
;: r in, , Exercise Plan 

D 2. If exercise has been conducted are the. following included: 
___ After-action report 
___ $ig~-in sheets 
___ Agenda 

.. , . .. ,., r RQitefS 

D 3. If billing for overtime anq. b~qkfill, has a spreadshe-et t.,~r, PrQVld~ ~~Ji~. 
attendee name$, department. # of houcs spent at exercise, hourly rate and totai 
paid to each attendee? 
___ Have docume-ntation from entity's financial, system been provided to 
prove af,tegd~ ~ .~;~fg1-
___ For backfill, has a clear delineation/cross reference been provided 
showing who was backfilling who? 
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D 4. Have the names on the sign-in sheets been cross-referenced with the names of 
the individuals for whom exercise reimbursement costs are being sought? 

• 

• 

• 

,, ,. 
5. Have any expenditures occurred on supplies (e.g., copying paper, gloves, tape, 

etc) in sqppprt of the exercis~? If so, receipts and proof of payment must be 
included. 
____ Canceled check 
q~; w)• Electronic Funds Transfer {EFT) Confirmation 
__ Credit Card Statement & payment to credit card company for that 
statement . 

6. Has . any expenditures oqcurred ori rental of space/locations for exercises 
planning and conduct, exercise signs, badges, etc.? ff so, receipts and proof of 
payment my,t b,~ lncluaed. 
--- Ci:aAceled check . 
"* Electronic f?unds Transfer (EFT) Confinnation 
__ Cf~~:Ut Card ~temer1l'& payment to credit card company for that 
statement 

h Has proof of purchase methodology been Included (Fonn 5 Procurement)? 
., ,,"~-"', Sqle Source (approved by, FDE.M for purchEises exceeding $25,000) 

. ,,.,.....,....,._ State €ontrac.t (page showing.contract#, price list) 
''

0
~-· Competitive bid results (e.g. Quotewire, bid tabulation page) 

EQUIPMENT 
0 1. Have aU Invoices been included? 

D 2. Has an AEL # bEten identified for each purchase? 

.. • 3: If service/warranty e~nses are listed, are they only for the perform1:3nce period 
of the grant? 

• 

•!•· ,, 

-0 

4. Has proof of p1;1.ymentbeen included? 
,·•~ .@ ,~fl,QQl~d 9Q~"Cis 
. ·•eteetropi•c'Funds .. transfer {EF.T) Confirmation 
· :.£-™ •· Credit Card Statement .& payment to credit card company for that 
statement 

5. If EHP form nee.dad, h~s a copy of the approval OHS been included? 

6. Has proof of purchase m~Jbo~e>logy be:eo included (Fonn·5 Procurement)? 
__ --. Sole Source (approved by FDEM for purchases exceeding $25,000) 
__ State Cohtract (p'1lge ~howlng 9.2,ntrad #, price 11st) 
-. ··,.. Competitive bid results (e,g. Quotewlre, bid tabulation page) 
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.•. 
TRA VELICONFERef!:Ci,f . • 1. Have 'all receipts b~.en turned in, itemized and do the dates on the receipts match travel.dates? 

Ar· lane r,r i ts -- IJt . ... ~P. . 
___ Proof ofmileage,(Google ot Y.ahoo map printout or mileage log) 
~...,__ ToJJ an"d/or P~Jking r'E!Pejp~ 
-~..;.· .l:fotel receipts (is there a zero balance?) 
· ffi1'5' · 'Gar rental r~lpts 
__ Resistratlgn fee receipts 

. :-" .•. _, Ncit~: Make sure ttiat meals paid for by conference are not included in per diem amount 

D 2. If travel is a conference has the conference agenda been included? 

D 3. Has proof of payment to traveler been included? 
__ Cancel~ check 
___ Electronic Funds Transfer (EFT) Confirmation 
__ Credit Card Statement & payment to credit card company for that statement 
__ Copy of paycher::k i(l reimt:>ursed through payroll 

MATCHING FUNQI 
D 1. Contributions are from Non Federal funding sources Identified? 

• 2. Contributions are from ca.sh or in-kind contributions which may include training investments. 

3. Contributions are not from salary, overtime or other operational costs unrelated to training. 

SALARY POSITIONS 
1. Has a signed timesheet by employee and supervisor Included? 

2. Has proof for time worked by the employee been included? Is time period summary lnclu~? 
___ Statement of Earnings 
__ Copy of Payroll Check 
. .,,...,,....,.__ Payroll Register 
;,; , -&e--• . Tlfl'le and l;ffort Log (Form 6) 

----,- For fusion .center analyst, have the certification documents been provided. to the SAA to detetmine compliance with training a·rtd exp~rience standards? · · 
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ORGANIZATION 

• 1. If billing .for ov~rtime and backfill, has a spreadsheet been provided that lists attendee names, department,# of hours ~pent·at exercise, hourly rate and total paid to each attendee? 
,.-,.--- Have documentation from entity's financial system been provJded to prove attendees were paid? 

;-:'""~ · For backfill, has. a clear delineation/cross reference been provided Showing who was .. backfilling who? 

FOR ALL REIMBUBSEMENTS - THE FINAL CHECK O 1. Have all relevant forms been completed and included with each request for 

• 

• 

• 

• 

reimbursement? 

2. Have the CQ!!Js i_nc1;1rred been charged, to the appropriate POETE category? . 

~ 

3. Does the total on all.Forms submitted match? 

4. Has Reimbursement Form been signed by the Grant Manager and Financial 
Officer? 

5. Has the reimbursement package been entered into sub-sub-recipients records/spreadsheet? 

6. Have the quantity and unit cost been notated on Reimbursement Budget 
Breakdown? 

7. If this purchase was made l{ia Sole Source, have you included the approved Sole, Source documentation and-)ustification? 

8. Do all of your vendors have a current W-9 {Tax Payer Identification) on file? 

ptease note: FDEM reterv~ the ript 10 u~•@!J! ~JI!! t~r®gho_ut the Ufa of the~t to 
ensure compliance with at~pllq~le fe~.J~I ~nd state 1111!5 and reguJ~ions. 
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ATTACHMENT J 

MONITORING GUIDELINES 

Florida ha,s ~~liartcea state and local •bllity a~ capacity to prevent, prepare and 
respond to terro.rist threats $ince 199Q tt)rgygJl various ft,mding sources including federal 
grant funds. The Elor1da Division of Emergency Management (FDEM} has a responsibility 
to track and moryJtor th~ ~~tu~ of g~nt a~tivi~ ang) tems ,purcpased to ensure comQliance 
with applicable SHSGP gqmt guidance and statutory regulation$. The monitoring process 
is designed to assess a sub-recipient agency's compliance with applicable state and 
federal guidelines. 

, Monitoring is accomplished utilizing various methods including desk monitoring and on-site 
visits. There are two primary areas reviewed during monitoring activities - financial and 
programmatic monitoring. Financial monitoring is the review of records associated with 
the purchase and disposition of property, projects and contracts. Programmatic 
monitoring is the observation of equipment purchased, protocols and other associated 
records. Various levels of financial and programmatic review may be accomplished during 
this process. 

. Des.k monitoring Is the review of projects, financial activity and technical assistance 
between FDEM and the applicant via e--mall and telephone. On-Site Monitoring are actual 
vlsita to the $Ub-recipierit-agelieies by a Division representative who examines records, 
procedures and eq6ipmenf 

Frequency of annual monitoring activity: 
Each year the FD.EM will conduct monitoring for up to 50% of their sub-grantees. It is 
important to note that although a given grant has been closed. it is still subject to either 
desk or on-site monitoring for a. three (3) year period following clo,ure. 

Areas that will be examined inclyde: 
Management and administrative procedures; 
Grant folder maintenance; 

• Equipment accountability and sub-hand .receipt procedures; 
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Program for obsolescence; 

Status of equipment purchases; 
Status of training for purchased equipment; 
S.taJu~ !3nd number of response trainings conducted to include number trained; 
Status and number of exercises; 

Status of planning activity; 
Anticipated projected completion; 
Qffflculties encountered In completing projects; 
Agency NIMS/ICS compliance documentation; 
Eq'Clal Employment Opportunity (EEO Status); 
Procurement Policy 

FDEM may request additional monitoring/information if the activity, or lack there of, 
generates questions from the region, the sponsoring agency or FDEM leadership. The 
method of gathering this information will be determined on a case-by-case basis. 

Desk monitoring Is an on;..going process. Sub-regipients will be required to participate in 
desk top monitoring on an annual basis and as determined by the FDEM. This contact will 
provide an opportunity to identify the need for technical assistance (TA) and/or a site visit if 
the FDEM detem,,ines th~!,? ~~~cjJ)i!Qt is havi,!1Q difficulty completing their project. 

As difficulties/deficiencies are identified, the respective region or sponsoring agency will be 
notified by the program office via email. Information will ,include the grant sub-recipient 

- agency name, year and project description and the nature of the issue in question. Many 
of the Issues that arise may be resolved at the regional or sponsoring agency level. 
Issues that require further TA will be referred to the FDEM for assistance. Examples of TA 
Include but, are not limited to: 

·~IJJ,m:em selection or available vendors . t~~-

-~·~i~~~ of ltems or services 
0
.,Cq)l!J:OP&tfon'and partnership with other agencies within or outside the region or 

-'dilcjptme 
~ecord Keeping 
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-/~Reporting ij.equirements 
6Documentation in supportof a Request for Reimbursement 

On-Site Monitoring will be conducted by the FDEM or designated personnel. On-site 
Monitoring visits will be scheduled in advance with the sub-recipient agency POC 
designated in the grant agreement. 

The FDEM will also conduct coordinated financial and grant file monitoring. These 
monitoring visits will be coordinate<;! with the capabltlty review visits. Subject matter 
experts from other agencies within the region or state may be called upon to assist in the 
form of a p~r review as needed. 

All findings related to the capability review will be documented and maintained within the 
FDEM. 

On-site Monitoring Protocol 
On-site Monitoring Visits will begin with those grantees that :are currently spending ·or have 
completed spending for that federal fiscal year (FFY). Site visits may be combined when 
geographically convenient. There is a financial and programmatic on-site monitoring 
checklist to assist In the completion of all required tasks. 

Site Visit Preparation 
• A letter will be sent to the sub-recipient agency Point of Contact (POC) outlining the date, 

time and purpose of the site visit before the planned ~rrival ~~~-

The appointment sho~ld t>~ confln::ned with the grantee in writing (email Is acceptable) and 
documented In the grantee folder. 

The physical loC!;JtiQ.n of any equipment located at an altern.ate sJte should be confirmed 
with a representative from that location and the address .. should be documented fn the 
grantee folder before the site visit. 
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__ .. __ -----···-· ---·- ..... 

On-Site Monitoring Visit 

. ------- ·--· ------·-···· -----------

Once FDEM personnel have arrived at the site, an orientation conference will be.conducted. 
During this time, the purpose of the site visit and the Items FOEM intends to examine will be 

_ identified. If .financial monitoring visit wll: be conducted, they will· then explain their objectives and 
wHI proceed to perform the financial review. 

FDEM personnel Will review all flies and supporting documentation. Once the supporting 
documentation has been revle~, a tour/visuallspqt inspection of equipment will be conducted. 

Each item shouid be visually ln!!pected whenE;V~r possible. Bigger items (CQmputers, response 
vehtcles, etc.) shout~ have an ass,t decal (imorrnati9rys~rjal !).umber) placed in a prominent 
location on each pre~ of '3q~ip.m~fl~ ijS ~ SJJ~rycipleJlt ag~ncy requt~me.nts. The serial number 
should correspond with the approi:>riate receipt to·conflrm purq;iase. PhQ.tqgraphs should be taken 
of the equipment (large capital e~nditures in ex~ss of $1,000. per item). 

If an Item Is not available (beiryg used during time of the site visit), the appropriate documentation 
must be provided to account for tfiat pa~i~!II~ ~ of ~lpment. Once the tour/VisuaVspot 
inspection of equipment has been oomP!eted, the FDEM personnel will then conduct an exit 
conference with the grantee to review the findings. 

Other programmatic Issues can be discussed at this time, Sl;Jct:i as missing quarterly rep9rts, 
payment voucher/reimbursement, equipment, questions, etc. 

Post Monitoring YJslt 
FDEM personnel will review the on-site monitoring review worksheets and backup documentation 
as a team and discuss the events of the on-site monitoring. · 
Within 30 calendar days of the site visit, a monitoring report will be generated and sent to the 
grantee explaining any issues and corrective actions required or recommendations. Should no 
Issues or findings be identified, a monitoring report to that effect will be generated and sent to the 
grantee. The grantee will submit a Corrective Action Plan within a tlmeframe as determined by the 
FDEM. Noncompliance on behalf of sub-grantees is resolved by management under the terms of 
the Sub grant Agreement. 

The On-Site Monitoring Worksheets, the monitoring report and all back up documentation will then 
b& included In the grantee's file. 
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AffACMIIIIIT K 

EHP GUIDELINES 
ENVIRONMENTAL PLANNIN.G & HISTOftl.C p:RESERVATION (EHP) 

COMPLIANCE GUIDELINES · 
TIIQ)(ollowing types of proj~ ara to be submitted to FEMA br compllance review under Federal environmental planning and histi:lfic preservation (EHP) r-.ws and requlrecnents prior lo lnltlallon of the project: · • New Constructlon,'lnstanallon and Renovation: including but not limited .to: o Emergency Operation Centell'l 

o Security Guard facilltles 
o Equipment bulkflngs (such as those aocompanylng c:ammunication towers) o Waterside Structures (such as docltili>uses, plffl, etc.) 

• Plaolng a repeater and/or other equipment on an •Ung tower • Renovation of and modlllcatloo to bulldlngs and Gll'Ucturee that are 50 years old or older • Any other oonslruclllon or.renovation.efforts that Change or expand the footprint of a facility or structure Including security riancements to Improve perimeter aecurtty 
• Physical Secwtty Enhancements, lnclucjlng but not llmlted to: 

o Ughllng 
o Fencing 
o Closed-circuit television (CCTV) sy~ems 
o Motion detection systems 
0 ~ m.!!)', doors, gates and related 86durity enhancements 

In addition, the erection of communit:ations towers ·lhat a.re Included In.a Jurlldlction's,i~le CQmmunl<:atlon& plan is all_owad, subject to all applicable lc!W8, regulations, and lk:enslng piovlslons. Communication tower projects must be submitted to FEMA for EHPreview. 

EHP DETERMINATION PROCESS 

I. Submit the Final SC1'9811ing Memo to the SM f.:ir review prior ID funds belng eicpende<I. 

II. The SAA will review and notify 1hesub-reclpier.tpf Its decision. The grantee should lncorporale sufficient time and resources Into the project planning process to accommodate EHP requirements. 

APPROVAL PROCESS TO FEMA 

t Prepare a iormal written Scope of Work with details oudined in the attac:he<I ~p Complance Requirements, page 2. 
Ii. The Final Screening Memo sti0111d be attached to au project Information sent 10 the Grant Programs Direetorate (GPO) for an EHP regula1Dry.oampliantie. review. 

Iii. Completfl the attached National Enllli'onmental Polley Ad. (NEPA) Compllanoe checklist 
IV. 

v. 
VI. 

vu. 

VIII. 

IX. 

Prepare maps ind~ jng tti~ l~D(e) of proposed proJ4Mt (Guidance provided} 

T~e photographs of the 10Clltton(a) of ~fl1proJect(Gu1denoe provided) 

Forward au documenl:8 to. the SAA. Ali documents 111'8 then forwarded to GPO electronlcaly via the Centrallzed Schecj"l"!i and lrf'?fflll\~.on Desk (CSIO) at ... f&j(l)a,IIQ',!, 
CSll)W,, ~ .an.~ ca;>nfim'!lng ,~tof;,U,!!P,r,l>.i~~ption. 

FEMA Program Analyst sMc:ls notification•to SAA when reYlew Is complete. SAA notifies sut>,reclplent of FE~s final deaslon, 

THE PROJ~CT MAY BEGIN ONCE FINAL FE~APPROV.AL IS RECEIVED. Grantee should incorporate suffk:ienttime 
aridtlllSOllroiaiflnlD the project planning process to aCQOtT!modate EHP requirements. Grantees must reoelve written 
ap~I fi'om FEMA prior ltl the use of grant funds ror project lmplemenlatlon. 



AtrAc.HM.,_T L· 
MANDATORY CONTRACT PROVISIONS 

Provision. • · $ .scrJb,,d,ln Appe,hdlx :U lo Part 200: ... . 
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S T ATE- OF FLORl'DA 

DIVISt:i: ON OF EMERGENCY MANAGEMENT 
RICK SCOTT 
Governor 

April 05, 2016 

Ms. Janet Cid, Grant Manager 
Palm Beach County Sheriffs Office 
3228 Gun Club Road 
West Palm Beach, FL 33406 

Certified Mail-Return Receipt Requested 

RE: Agreement Number OPSG 16-DS•UB-11-60-23-371 

Dear Ms. Cid: 

BRYAN W. KOON 
Director 

Enclosed is your fully executed agreement between the Palm Beach County 
Sheriffs Office and the Florida Division of Emergency Management executed March 23, 
2016. Under section (3) (b), Contact, of this Agreement, you have been identified as the 
recipient's representative responsible for the administration of this agreement. Therefore, it 
is your responsibility to thoroughly read, understand and oversee the compliance of all the 
conditions within this agreement. 

Attached is the complete package of forms identified in Section (12) (a) through (f). It 
is very important that these reports be fully completed and remitted within the time frames 
specified under Section (12). Failure to supply this information in a timely manner can 
cause non-compliance of this Agreement or a delay in processing your reimbursement 
requests. 

If you have any questions in this regard, please contact Carolyn Coleman at 
(850) 413- 9974 or by e-mail : carolyn .coleman@em.myflorida.com 

LM/clc 

Enclosures 

cl' .. e ... ,,.....ly_,_ "'---9' 

~inda McWno er 
Preparedness Bureau Chief 

DIVISION HEADQUARTERS Tel : 850-413- 9969 • Fax: 850-488- 1016 STATE LOGISTICS RESPONSE CENTER 
2702 Directors Row 25 5 5 Shumard Oak Bou I eva rd www.FloridaDisaster.org 

Tallahassee , FL 32399 - 2 100 Orlando, F L 32809- 56 31 

Attachment# 3 -------


