
PALM BEACH COUNTY 
BOARD OF COUNTY COMMISSIONERS 

AGENDA ITEM SUMMARY 

Meeting Date: June 21, 2016 

Department 

( X) Consent 
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Agenda Item: 3L3 

( ) Regular 
( ) Public Hearing 

Submitted By: 
Submitted For: 

Environmental Resources Management 
Environmental Resources Management 

I. EXECUTIVE BRIEF 

Motion and Title: Staff recommends motion to: 

A) approve Contract No. GC896 with the Florida Department of Environmental Protection (FDEP) for the Petroleum Restoration Program for a term of July 1, 2016, through June 30, 2021; and 

B) authorize the County Administrator, or her designee, to sign all future time extensions, task assignments, certifications, and other forms associated with the contract, and necessary minor amendments that do not significantly change the scope of work, or terms and conditions of the contract. 

Summary: Under Contract No. GC896, the County will continue to perform contamination cleanup activities on behalf of FDEP and administer the Petroleum Restoration Program through the Department of Environmental Resources Management for the 5 year period of July 1, 2016, through June 30, 2021. This Contract includes provisions for additional compensation based on terms of the contract. However, this Contract itself authorizes no work or compensation. Instead, on an annual basis, FDEP will issue task assignments to the County for specific job tasks necessary to carry out cleanup services at the local level. The Contract does not include an early termination provision without cause for the County. No financial impact to the County is anticipated as FDEP will be reimbursing the County for each task assignment performed by the County. Countywide (AH) 

Background and Justification: Palm Beach County has provided contamination cleanup services for the FDEP under a series of contracts since 1988. The program is currently known as the Petroleum Restoration Program. The program involves site management, technical review services, and enforcement of state petroleum contamination cleanup regulations for sites in the County contaminated by discharges of petroleum products. The County's responsibilities include site management, development of a Scope of Work, review of technical documents, and evaluation of contractors, owner communication and other technical documentation. 
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II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 

Capital Expenditures 

Operating Costs 

External Revenues 

2016 

Program Income (County) __ _ 

In-Kind Match (County) 

NET FISCAL IMPACT 

# ADDITIONAL FTE 
POSITIONS (Cumulative) __ 

Is Item Included in Current Budget? 

2017 

Yes 

2018 2019 

No ---
Budget Account No.: Fund _ Department_ Unit __ Object __ 

Program ____ _ 

B. Recommended Sources of Funds/Summary of Fiscal Impact: 
FDEP contract GC896 
No fiscal impact until a task Assignment is issued. 

C. Department Fiscal Review: /g Jfta~ 

Ill. REVIEW COMMENTS 

A. OFMB Fiscal and /or Contract Dev. and Control Comments: 
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8. Legal Sufficiency: 
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Assistant Countf/Attorney 

C. Other Department Review: 
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ATTACHMENT 1 

DEP Contract No. GC896 

CONTRACT BET\VEEN THE STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

PETROLEUM RESTORATION PROGRAM (PRP) 
AND 

PALM BEACH COUNTY BOARD OF COUNTY COMMISSIONERS 

THIS CONTRACT is entered into between the FLORIDA DEPARTMENT OF 
ENVIRONMENTAL PRO-,' ECTION ("Department") , whose address is 3900 Commonwealth 
Boulevard, Tallahassee. Flo1ida 32399-3000 and Palm Beach County Board of County 
Commissioners whose address is 2300 N. Jo!.'. Road, West Palm Beach, FL 3341 l("Local 
Program") , a Local Government, to provide petroleum contamination cleanup site management 
ac tiviti es on behalf of the Department. 

NOW, THEREFORE, the parties agree as follows: 

SERVICES AND PERFORMANCE 

1. SERVICES. Department hereby retains, and Local Program agrees to provide 
petroleum contamination cleanup site management activities on behalf of the Department in 
accordance with Attachment A, Scope of Work (the ··Scope .. ) and all exhibits and Attachments 
named and incorporated herein by reference. Local Program has been determined to be a vendor 
to Department under this Contract. For purposes of the Contract, additional definitions and 
terms are desc1ibed in Attachment B, Contract Definitions, incorporated herein. 

2. STANDARD OF CARE FOR PERFORMANCE. 
A. Local Program shall perform as an independent contractor and not as an employee 

of Department. 

B. Local Program shall perform the services in a proper and satisfactory manner as 
detern1ined by Department. Any and all such equipment. products or material s necessary to 
perform these services, or requirements as further stated herein. shall be supplied by Local 
Program . 

C. Local Program shall provide competent, suitably qualified personnel. 

D. Local Program shall perform the services in a manner consistent with that level of 
care and skill ordinarily exercised by other contractors perfonning the same or s imilar services 
under similar circumstances at the time performed. 

E. Local Program ·s petroleum contamination cleanup site management 
responsibilities include, but are not limited to, the fo llowing: 

l. Ensuring personnel understand the work to be performed on sites to which 
they are assigned; 
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2. Ensuring personnel know the management chain, adhere to Local Program and 
Department policies, and exhibit profess ional conduct to perform in the best interest of the 
Department; 

3. Ensuring personnel adhere to applicable laws, regulations, and Contract 
conditions governing Local Program performance and relationships with the Department; 

4. Assessing personnel performance and providing feedback to Local Program 
personnel to improve overall task pcrfonnance; and 

5. Ensuring high quality results are achieved through task pcrfonnancc. 

F. The Depariment shall notify the Local Program of any performance deficiency of 
any specific Local Program employee. The Department will provide the Local Program sixty 
(60) calendar days to work with the poorly performing employee to correct the perfonnance 
deficiencies. However, the Depatiment may require replacement of any Local Program 
personnel for cause, and at the Department"s discretion for reasons including, but not limited to, 
quality of work, technical qualifications, conduct or to meet other requirements established by 
the Depaiiment. Failure by the Local Program to remed y its employec·s performance deficiency 
may result in application of other remedies as provided in paragraph 15 and 16 of this Contract. 

3. WORK. 
A. Local Program shall provide the services (--Work .. ) specified in the Scope. 

Department shall authorize all Work assignments by Task Assignment Notification Form or Task 
Assignment Change Order Form (attached hereto and made a part hereof as Attachments C and 
D, respectively) for the products and services to be provided under this Contract. 

B. No Work may be pc:rformcd under this Contract, until a Task Assignment 
Notification Form or Task Assignment Change Order Form as been fully executed hy both 
Department and Local Program. 

C. A Task Assignment Notification Form must be executed by the Departm ent and 
the Local Program prior to July I of each year. Before any Task Assignment is considered by 
the Dcparimcnt for a new fi scal year, Local Program must have sa ti sfacto ril y performed in the 
prior year and timely submitted to the Depaiiment the documents requested in the Scope to 
create a Task Assignment for the next year. 

D. In the event services arc required that arc within the general description of 
serv ices, but are not specificall y set out in the Scope, Deparimcnt and Local Program reserve the 
right to negotiate the Work assignments covering perfonnance of those required services. 

E. There is no minimum amount of Work guaranteed as a result of this Contract. 
Any and all Work assigned will he at the sole discretion of Department. 

F. Depariment shall not authori ze any Work, and may suspend or terminate for cause 
any Work assigned to Local Program under this or any other contract if and in the event that 
Depariment and Local Progr::1111 ( or any of its at1iliates or authorized subcontractors) are adverse 
in any litigation, administrative proceeding or alternative dispute resolution, until such adverse 
relationship is reso lved either by agreement or by final non-appeal able order of a couri. 
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4. TERM OF CONTRACT. 
A. Initial Term. Contract shall begin on July I, 2016 and remains in effect until June 

30, 2021, inclusive. No Work assignment may extend beyond the expiration date of the Contract 
or any Contract Amendment. 

B. Renewal tenn . This Contract may be renewed, in writing, on the same tenns and 
conditions as the original Contract and any amendments thereto, for a period no greater than the 
initial tem1, or three (3) years, whichever is longer. All renewals are contingent upon satisfactory 
perfonnance by Local Program .. Renewals may be for the entire period or in increments. 

5. COMPENSATION. 
A. As consideration for the services satisfactorily perfonned by the Local Program 

under the terms of this Contract, the Department shall pay the Local Program on a combination 
fixed price and cost reimbursement basis as defined in the executed Task Assignment. 

B. The Local Program ·s performance will be assessed monthly and retainage shall be 
withheld per the executed Task Assignment. 

C. Local Program will be eligible for performance incentives, to be paid on a 
monthly basis, as specified in the executed Task Assignment. 

LOCAL PROGRAM SHALL NOT BE COMPENSATED FOR SERVICES PERFORMED 
PRIOR TO EXECUTION OF THIS CONTRACT. NOR FOR SERVICES THAT EXCEED 
THE FUNDING AMOUNT SPECIFIED IN THE EXECUTED TASK ASSIGNMENTS OR IN 
ANY AMENDMENTS TO THIS CONTRACT. 

6. ANNUAL APPROPRIATION. Department's performance and obligation to pay under 
this Contract is contingent upon an annual appropriation by the Florida Legislature. 
Authorization for continuation and completion of Work and payment associated therewith may 
be rescinded with proper notice at the discretion of Department if state or federal appropriations 
are reduced or eliminated. 

7. PHYSICAL ACCESS AND INSPECTION. As applicable, Department personnel shall 
be given access to and may observe and inspect Work being perfonned under this Contract, 
including by any of the following methods: 

A. Local Program shall provide access to any location or site on which Local 
Program is perfonning Work. or storing or staging equipment. materials or documents ; 

B. Local Program shall permit inspection of any facility, equipment, practices, or 
operations required in perfonnance of any Work; and. 

C. Local Program shall allow and facilitate sampling and monitoring of any 
substances, soils, materials or parameters at any location reasonable or necessary to assure 
compliance with any Work or legal requirements. 
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8. PAYMENT METHOD. 
A. Local Program shall submit monthly invoices and status reports as specified in 

paragraph E of the Scope. 

B. All invoices submitted must be sufficient detail for a proper pre-audit and 
post-audit review 

C. Each monthly invoice, including appropriate supporting documentation as 
required below, shall be submitted via email to the following: 

Florida Department of Environmental Protection 
Petroleum Restoration Program 
Attn: Rose Driber 
Email address: Rosc.Driber~L)dep.state .tl .us 

D. The Local Program shal l submit electronically the monthly proposed invoice 

within seven (7) business days of the last day of the preceding month, including Attachments H 
through K, per the Scope. Local Program shall include the Monthly Status Report with the 
invoice (Attachment L). 

E. Department must approve the final dcliverable(s) before Local Program may 
submit final invoice and any forms. 

F. The June invoice shall be received no later than the first business week of July. 

Invoices received later than the date specified above, are subject to the availability of funding 

provided under the Contract at the time the invoice is submitted. If funding supporting the 

Contract has been revetied, the Depatiment shall not be obligated to pay the Local Program for 
the late invoicc(s) . 

9. INVOICING REQUIREMENTS FOR COST REIMBURSEMENT CONTRACTS. 
The State of Florida Depatiment of Financial Services (DFS) requires detailed suppo1iing 

documentation of all costs that will be paid on a cost reimbursement basis (see paragraphs 9.A. 

and 9.B.). Local Program shall comply with the minimum Contract Payment Requirements 

(attached hereto and made a part thereof as Attachment E). The Local Program must obtain 
written approval from the Depatiment, and a Task Assignment Notification Fonn or Task 

Assignment Change Order Form must be executed by both parties, in advance, before purchasing 

computer equipment and vehicles. Any such purchase shall be competitively procured. Invoices 
shall be accompanied by supporting documentation and other requirements as follow s: 

A. Computer Equipment (Capital Outlay S 1,000 or more in value) - Reimbursement for 

the purchase of non-expendable computer equipment costing $1,000 or more is 

authorized, if agreed to in an executed Task Assignment. Copies of invoices or 

receipts to document charges must be provided. This provision only includes 
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computer monitor and tower or laptop and excludes ancillary or similar equipment 
such as printers, copiers, scanners, notepads, and phones of any kind . 

Upon satisfactory completion of the Contract, the Local Program may retain 
ownership of the computer equipment purchased under this Contract. The following 
tenns shall apply during the term of thi s Contract: 

I. The Local Program shall have use of the computer equipment for the authorized 
purposes of the contractual an-angement as long as the required work is being 
performed. 

2. The Local Program is responsible for the implementation of adequate 
maintenance procedures to keep the computer equipment in good operating 
condition. 

3. The Local Program is responsible for any loss, damage, or theft of, and any loss, 
damage or injury caused by the use ot~ computer equipment purchased with state 
fund s and held in Local Program ·s possess ion for use in a contractual 
aii-angement with the Depm1ment. 

B. Vehicles - The Local Program is authorized to purchase a vehicle(s) for use in 
perforn1ing the services described in the Scope. The Local Program must obtain 
written approval in advance from the Department, and vehicle(s) must be included in 
an executed Task Assignment. The Local Pro!:,rram shall competitively procure the 
vehicle(s). 

I . The Local Program shall have title to and use of the vchicle(s) by its authorized 
employees only, for the authorized purposes of this Contract as long as the 
required work is being satisfactorily perfonned. In the event that this Contract is 
terminated for any reason, or use of the vehicle(s) is no longer needed, title of the 
vehicle shall be transferred to the Department. 

2. The Local Program is responsible for maintaining the vehiclc(s) in accordance 
with the manufacturer required maintenance schedule and procedures to keep the 
vehicle in good operating condition. Maintenance records and files for the 
vehicle must be retained and are subject to inspection by the Department. 

3 . The Local Program is responsible for purchasing and maintaining a cu1Tent State 
of Florida tag and regi stration for all vehicles purchased under thi s Contract. 

10. TRAVEL. Travel costs are included in the fixed cost amount of thi s Contract. 

l l. CHANGE ORDERS AND AMENDMENTS. Depa11ment may at any time. by w1itten 
order designated to be a Change Order, make any change in the Work within the general scope of 
this Contract (e.g .. specifications, time, method or manner of perfornrnnce, requirements, etc.). All 
Change Orders arc subject to the mutual a!:,rreement of both parties as evidenced in w1iting. Any 
change which causes an increase or decrease in Contractor·s cost or time shall require an 
appropriate adjustment and modification by Amendment to this Contract. Following execution of 
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this Contract, any future Amendments or Change Orders may be executed by Department 
representative with appropriate delegated authority. 

12. PROMPT PAYMENT. 
A. Depa1tmcnt's Contract Manager shall have five (5) business days, unless a greater 

period is specified herein, to inspect and approve an invoice. Department shall submit a request 
for payment to DFS within twenty (20) business days: and DFS shall issue a wanant within ten 
( I 0) business days thereafter. Days are calculated from the latter of the date the invoice is 
received or services received, inspected, and approved. Invoice payment requirements do not 
start until a proper and correct invoice has been received . Invoices which have to be returned to 
Local Program for co1Tcction(s) will result in an uncompensated delay in payment. A Vendor 
Ombudsman has been established within DFS who may be contacted if Local Program is 
experiencing problems in obtaining timely payment(s) from a State agency. The Vendor 
Ombudsman may be contacted at 850-413-5516, per Section 215.422, Florida Statutes. 

B. If a wanant in payment of an invoice is not issued within forty (40) business days 
after receipt of a conect invoice and receipt, inspection, and approval of the goods and services, 
Depa1tment shall pay Local Program interest at a rate as established by Section 55.03( I), Florida 
Statutes, on the unpaid balance of the invoice. Interest payments of less than $ I will not be 
issued unless Local Program requests such payment. The interest rate for each calendar year for 
which the ten11 of this Contract is in effect can be obtained from DFS" Vendor Ombudsman at 
the telephone numbers provided above, or Depa1tmcnt's Procurements Section at 850-245-2361, 
per Section 215.422, Florida Statutes. 

PARTY REPRESENTATIVES 

13. NOTICE. All notices and written communication between the patties shall be sent by 
electronic mail. U.S. Mail, a courier delivery service, or delivered in person . otices shall be 
cons idered delivered when reflected by an electronic mail read receipt, a courier service delivery 
receipt , other mail service delivery receipt. or when receipt is acknowledged by recipient. 

14. IDENTIFICATION OF CONTRACT MANAGERS. All matters shall be directed 
to the Contract Managers for appropriate action or disposition. Any changes to the Contract 
Manager infonnation identified below must be noticed, in writing, to the other paity within ten 
( I 0) calendar days of the change. Department and Local Program Contract Managers and contact 
information is provided below: 

REMA! DER OF PAGE INTENTIO NALLY LEFT BLANK 
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Local Program 
Palm Beach County Board of County 

Commi ssioners 
2300 N. Jog Road 
West Palm Beach, FL 334 11 
Attn: Robert Robbins 

Phone: 561-233-2400 
Email : rrobbins@ pbcgov.org 

Department 
Department of Environmental Protection 
Petroleum Restoration Program 
2600 Blair Stone Road , MS# 4540 
Tallahassee, Florida 32399-2400 
Attn: Rose Driber 
Phone: 850-245-889 1 
Emai I: rose.driber@dep. state. fl .us 

Alternate: Robert Perlowski 
Phone: 850-245-8917 
Emai I: Robert. perlowski@dep.state. fl . us 

Alternate: Susan Fields 
Phone: 850-245-8828 
Email: Susan.fields@dep.state.tl.us 

CONSEQUENCES FOR FAILURE TO PERFORM 

15. FINANCIAL CONSEQUENCES FOR UNSATISFACTORY PERFORMANCE. 
A. No payment will be made for deliverables deemed unsatisfactory by Department. 

ln the event that a deliverable is deemed unsatisfactory by Department, regardless of whether 
retainage has been released Local Program shall perfonn or re-perform the services needed for 
submittal of a sati sfactory deliverable, at no additional cost to Department, within thirty (30) 
calendar days of being notified of the unsati sfactory deliverable. 

B. If a satisfactory deliverable is not submitted on time, Department may, in its sole 
discretion: l) request from Local Program agreement to a reduction in the amount payable; 2 
suspend all Work until satisfactory performance is achieved, or 3) tenninate the Contract for 
failure to perfonn . 

16. CORRECTIVE ACTION PLAN. In addition to the provisions in the executed Task 
Assignment Notification Fonn or Task Assignment Change Order Fonn, in the event that 
deliverables are unsatisfactory or are not submitted within the specified tim efrarne, Department 
Contract Manager may, by letter specifying the failure of perfonnance under the Contract, 
request that a proposed Corrective Action Plan (CAP) be submitted by Local Program to 
Depaiiment. All C APs must be able to be implemented and perfonned in no more than sixty 
(60) calendar days. 

A. A CAP shall be submitted within ten ( l 0) calendar days of the date of the letter 
request from Depa1iment. The CA P shall be sent to Department Contract Manager for review 
and approval. Within ten ( I 0) calendar days of receipt of a CAP, Depa1iment shall notify Local 
Program in writing whether the CAP proposed has been accepted. If the CAP is not accepted, 
Local Program shall have ten ( I 0) calendar clays from receipt of Department letter rejecting the 
proposa l to submit a revi sed proposed CAP. Failure to obtain Department approval of a CAP as 
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specified above shall result in Depa11menf s termination of the Contract for cause as authorized 
in the Contract. 

B. Upon Department's notice of' acceptance of a proposed CAP. Local Program shall 
have ten (10) calendar days, or longer if specified in the approved CAP, to commence 
implementation of the accepted plan. Acceptance of the proposed CAP by Department does not 
relieve Local Program of any of its obligations under the Contract. In the event the CAP fails to 
coITect or eliminate performance deficiencies by Local Program , Department shall retain the 
right to require additional or further remedial steps, or to tenninate the Contract for failure to 
perform. No actions approved by Depar1ment or steps taken by Local Program shall estop 
Department from s ubsequently asser1ing any deficiencies in performance. Local Program shall 
continue to implement the CAP until all deficiencies are conected. Repo11s on the progress of the 
CAP will be made to Department as requested by Depai1ment Contract Manager. 

C. Failure to respond to a Department request for a CAP shall result in suspension or 
termination of the Contract. 

17. LIQUIDATED DAMAGES. No liquidated damages will be assessed. 

18. RETAINAGE. Retainage will be withheld and released as specified in the executed 
Task Assignment Notification Form or Task Assignment Change Order Fo1111 . 

LIABILITY 

19. I SURANCE. To the extent required by law, the Local Program will secure and 
maintain insurance coverages in the amounts and categories spccitied below, during the life of 
this Contract. The Local Program shall provide documentation of any pri vate insurance or self-
insurance. as may be applicable to governmental entities. to the Department' s Contract Manager 
p1ior to performance of any work pursuant to this Contract. The Local Program shall secure and 
maintain Workers' Compensation Insurance for all of its employees connected with the work of 
this project and, in case any work is subcontracted, the Local Program shall require the 
s ubcontractor similarly to provide Workers' Compensation Insurance for all of its employees 
unless such employees are covered by the protection afforded by the Local Program. Any 
self-insurance program or insurance coverage shall comply full y with the Florida Workers' 
Compensation law. ln case any class of employees engaged in hazardous work under thi s 
Contract is not protected under Workers' Compensation statutes, the Local Program shall 
provide, and cause each subcontractor to provide, adequate insurance satisfactory to the 
Depar1ment, for the protection of its employees not otherwise protected. 

A. The Local Program shall secure and maintain Commercial General Liability 
insurance including bodily injury and property damage. The minimum limits of liability 
shall be $200,000 each individual' s cbim and $300,000 each occurrence. This 
insurance will provide coverage for all claims that may arise from the services and/or 
operations completed under this Contract. Such ins urance shall include the State of 
Florida, the Dcpaiiment, and the State of Florida Board of Trustees of the Internal 
Improvement Trust Fund, as Additional Insureds for the entire length of the Contract. 
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B. The Local Program shall secure and maintain , Commercial Automobile 
Liability insurance for all claims which may arise from the services and/or operations 

under this Contract. Such insurance shall include the State of Florida, the Department, 
and the State of Florida Board of Trustees of the Internal Improvement Trust Fund, as 
Additional Insureds for the entire length of the Contract. The minimum limits of 
liability shall be as follows: 

S300,000 

S300,000 

Automobile Liability Combined Single Limit for Company-Owned 
Vehicles, if applicable 

Hired and Non-Owned Automobile Liability Coverage 

C. If any work proceeds over or adjacent to water, the Local Program shall secure 
and maintain, as applicable, any other type of required insurance, including but not 
limited to Jones Act Longshoreman·s and Harbormaster·s. or the inclusion of any 
applicable 1ider to worker's compensation insurance. and any necessary watercraft 
insurance, with limits of not less than $300,000 each. In addition, the Questions 
concerning required coverage should be directed to the U.S. Department of Labor 
(http ://www.dol.gov/owcp/dlhwc/lscontac.htm) or to the parties· insurance carriers. 

D. All insurance policies shall be with insurers licensed or eligible to do business 
in the State of Florida. The Local Program ·s cun-ent certificate of insurance shall 
contain a provision that the insurance will not be canceled for any reason except after 
thirty (30) calendar days· written notice (with the exception of non-payment of premium 
which requires a I 0-calendar-day notice) to the Department's Procurement 
Administrator. In addition, the Local Program shall include these requirements in any 
sub grant or subcontract issued for the performance of the work specified in the Scope. 

E. If the Local Program is a Florida governmental entity that is self-funded for 
liability insurance, this paragraph 19.E. supersedes 19.A. through D. , above: 

Local Program warrants and represents that it is self-funded for liability 
insurance, appropriate and allowable under Florida law, and that such self
insurance offers protection applicable to the Local Program· s officers, 
employees, servants and agents while acting within the scope of their 
employment with the Local Program . 

20. INDEMNIFICATION. Local Program and Depa1iment shall each be solely 
responsible for the negligent or \vrongful acts of its respective employees and agents acting 
within the scope of their employment. Fu1iher, each party shall bear its own costs of every name 
and description. including attorneys· fee s. arising from or relating to personal injury and damage 
to real or personal tangible prope1iy alleged to be caused in whole or in part by its employees and 
agents acting within the scope of their employment. However. nothing contained herein shall 
constitute a waiver by Local Program or Department of its sovereign immunity or waiver or 
modification of Section 768.28, Florida Statutes. 
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THIRD PARTIES 

21. NONASSIGNABILITY. Local Program sha ll not sell , ass ign o r transfer any of its 
ri ghts, duties or obli gatio ns under thi s Contract (its Rights and Duties), without the prior written 
consent of Depat1m ent. Local Program shall remain liable for performance of its Rights and 
Duti es, regardless of any assignment to or assumption by any third party, notwithstanding any 
approval thereof by Depa11ment. However, Department may ex pressly re lease Local Program 
from any and a ll Rights and Duties through a novatio n accompan ying an approved assignment. 
Depat1ment may ass ign Department' s Rights and Duties. but shall give prior written notice of its 
intent to do so to Local Program. The foregoing notwi thstanding, Local Program hereby assigns 
to the State any and a ll claims it has with respect to the Contract under the antitrust laws of the 
United States and the State. 

22. SUBCONTRACTING. Local Program shall not subcontract any work under this 
Contract. 

23. THIRD PARTY BENEFICIARIES. This Contract is neither intended nor sha ll it be 
construed to grant any rights, privileges or interest in any third party without the mutual written 
agreement of the parti es hereto. 

SUSPENSION AND TERMINATION 

24. SUSPENSION. 
A. Department may order Local Program in writing to suspend, delay or interrupt all 

or any part of the Work for failure to perform, o r as otherwise specified herein , such peri od of 
time as Depat1m ent may determine to be appropriate fr)r any of the fo llowing reasons: 

i. Local Program fa il s to timely and properl y co tTect deficiencies in or 
perfo rm s unsati sfactory work ; 

ii . Local Program ·s insurer o r surety not ifi es Department th at any of its 
required insurance or bonds has lapsed or will lapse, and Local Program fails to prov ide 
replacement ins urance or bonds acceptable to Depa11ment before the insurance or bond 
cancell at ion or termination date; 

111. Local Program mate ri a ll y v io lates safety laws or other constraints; 

iv. Department determines that there is a threat to the public health, safety or 
welfare th at necess itates such suspen sio n; or 

v. For the convenience of Depa11ment. 

B. If the perfonnance of all or any pa11 of the Work is suspended, delayed or 
interrupted fo r an unreasonable period o f time by an act of Departm ent in administration o f the 
Work. or by Department" s failure to ac t within a reaso nable time to review· or approve an 
invoice, Department shall provide an equitabl e extension of th e time allowed to complete the 
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Work and modify the Scope accordingly. However, no adjustment shall be made under this 
clause for any suspension, delay or interruption if and to the extent that: 

i. Performance would have been suspended, delayed or interrupted by any 
other cause, including the fault or negligence of Local Program; or 

ii . Equitable adjustment is provided for (or excluded) under any other 
provi sion of this Contract. 

C. Local Program shall not be compensated for Work performed subsequent to a 
notice of suspension by Department. 

25. TERMINATION. 
A. Either party t may terminate thi s Contract at any time for cause, in the event of the 

failure of the other party to fulfill any of its obligations including those obligations outlined in 
paragraph 2 and 3 of this Contract. Prior to termination, a paiiy shall provide thi1iy (30) calendar 
days \Vritten notice of its intent to tem1inate for cause, including the reasons for such, and shall 
provide the other pa1iy an oppo1iunity to consult regarding the reason(s) for tem1ination. Local 
Program may be afforded the possibility of curing any default at the sole discretion of the 
Depa1imcnt. 

B. The Department may terminate this Contract without cause and for its 
convenience by giving sixty (60) calendar days written notice to Local Program. Tennination 
for convenience shall not entitl e either party to any indirect, special or resulting damages, lost 
profits, costs or penalties, and Local Program shall be entitled only to recover those amounts 
earned by it for authorized deliverables completed up to the date of termination (or as may be 
agreed to in writing by Depa1iment for completion of all or any portion of the Work in process) . 

GENERAL CONDITIONS 

26. PUBLIC RECORDS. 
A. Local Program shall keep and maintain public records required by Department in 

order to perform the services under this Contract. 

B. Upon request from the Department"s custodian of public records. Local Program 
shall provide the Department with a copy of the requested records or allow the records to be 
inspected or copied within a reasonable time at a cost that does not exceed the cost provided in 
Chapter 1 19, Florida Statutes, or as otherwise provided by law. 

C. Local Program shall ensure that all public records that arc exempt or confidential 
and exempt from public records disclosure requirements are not disclosed except as authorized 
by law for the duration of the Contract tem1 and following completion of the Contract if the 
Local Program docs not transfer the records to the Department. 

D. Upon completion of the Contract, Local Program shall transfer, at no cost to 
Department, all public records in possession of Local Program or keep and maintain public 
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records required by the Department to perfo rm the servi ces under thi s Contract . If the Local 
Program transfers a ll public records to the Depa1iment upon completi on of the Contract, Local 
Program shall destroy any duplicate public records that are exempt o r confidenti a l and exempt 
from public di sclosure requirements. If the Local Program keeps and maintains p ublic records 
upon completion of the Contract, the Local Program shall meet all applicable requirements fo r 
retaining public records . Local Program shall keep a dupli cate of all acco unting records required 
to be kept pursuant to paragraph 34 of thi s Contract. All reco rds that are stored electroni call y 
must be prov ided to Department, upon request from the Department" s c ustodi an of public 
records, in a fo rm at that is accessibl e by and compatible with the info rm ati on technology 
systems of Department. 

E. This Contract may be unil aterall y canceled by Department fo r Local Program ·s 
fa ilure o r refu sal to compl y with any of the fo regoing prov isions o r to e ither provide to the 
Depa1i ment upon request, or to allow inspection and copying o t~ all documents, papers, letters, 
or other materi al made or received by Local Program in conjuncti on w ith thi s Contract, unless 
the reco rds are claimed and determined to be exempt from Section 24(a) of Article I of the State 
Constitution and Section 11 9.07( I), Flo rid a Statutes. If Local Program fail s to prov ide the 
public reco rds to the Depaiiment within a reasonable time, the Local Program may be subj ect to 
penalti es un der s. 11 9. 10, F.S . 

F. IF THE LOCAL PROGRAM HAS QUESTIONS REGARDING 
THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
LOCAL PROGRAM'S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF 
PUBLIC RECORDS, which for this Contract is SUSAN FIELDS at (850) 245-
8828, susan.fields@dep.state.fl.us , or Department of Environmental 
Protection, 2600 Blairstone Rd., Mail Station 4540, Tallahassee, FL 32399-
2400 

27. PRISON REHABILITATIVE INDUSTRIES AND DIVERSIFIED ENTERPRISES, 
INC. (P.R.I.D.E.) If avail able, Loca l Program agrees that any a1iicles whi ch are the subject 
ot~ or required to caITy out , this Contract shall be purchased from P.R.l.D. E. as specified in 
Chapter 946, Flo1ida Statutes, in the same manner and under the same procedures set fo 11h in 
Section 946.5 15(2) and (4), Flo rida Statu tes: and fo r purposes of thi s Contract the person, firm o r 
o ther business entity carrying out the provisions o f this Contract shall be deemed to he 
su bstituted fo r thi s agency insofa r as dealings wi th P.R.l.D.E. a rc concerned . 

The "Corporati on identifi ed" is (P.R.l.D .E.) which may be contacted at: 

P. R.l.D .E. 
12425 28th Street, No11h 
St. Petersburg. Flo rida 33 7 16-1 826 
To ll Free: 1-800-643 -8459 
Website : http ://www. pride-cntcrpri ses .o rg/ 

DEP Contract i\ o. GC896, Page 12 of20 



28. RESPECT OF FLORIDA. If available, Local Program agrees that any a1iicles that arc 
the subject ot: or required to can-y out, this Contract shall be purchased from a nonprofit agency 
for the blind or for the severely handicapped that is qualified pursuant to Chapter 413, Florida 

. Statutes, in the same manner and under the same procedures set fo1ih in Section 413 .036( I) and 
(2), Florida Statutes; and for purposes of this Contract the person, finn , or other business entity 
caITying out the provisions of this Contract shall be deemed to be substituted for the state agency 
insofar as dealing with such qualified nonprofit agency is concerned. 

The "nonprofit agency .. identified is RESPECT or Florida which may be contacted at: 

RESPECT of Florida. 
2475 Apalachee Parkway, Suite 205 
Tallahassee, Florida 32301-4946 
(850) 487-1471 
W cbsi te : www .respectofflorida.org 

29. NON-SOLICITATION. Local Program covenants and wamrnts that it has not 
employed or retained any company or person, other than a bona fide employee working solely 
for Local Program to solicit or secure this Contract and that it has not paid or agreed to pay any 
person, company, corporation, individual, or firm, other than a bona fide employee working 
solely for Local Program any fee, commission, percentage, gift or other consideration contingent 
upon or resulting from the award or making of this Contract. 

30. LOBBYING PROHIBITIONS. In accordance with Section 216.347, F.S ., the Local 
Program is hereby prohibited from using funds provided by thi s Contract for the purposes of 
lobbying the Legislature, the judicial branch or a state agency. Further, in accordance with 
Section 11.062, F.S., no state funds, exclusi\'e of salaries, travel expenses, and per diem, 
appropriated to, or otherwise available for use by, any executive, judicial, or quasi-judicial 
department shall be used by any state employee or other person for lobbying purposes. 

3 l. CONFLICT OF INTEREST. Local Program covenants and wall'ants that it presently 
has no interest and shall not acquire any interest, which would conflict in any manner or degree 
vvith its performance of this Contract or the Services required hereunder. This provision does not 
apply to Local Program-owned or other public prope1iies which are eligible for participation in 
any of the state-funded petroleum cleanup programs. 

32. FORCE MAJE URE. Local Program shall not be responsible for delay resulting from its 
failure to perfonn if neither the fault nor the negligence of Local Program or its employees, 
subcontractors or agents cont1ibuted to the delay and the delay is due directly to acts of God, wars, 
acts of public enemies, strikes, fires. floods, hunicanes, or other similar cause wholly beyond Local 
Program·s control. or for any of the l<xegoing that affect subcontractors or suppliers ifno alternate 
source of supply is available to Local Program . In case of any delay Local Pro.gram believes is 
excusable, Local Prograrn shall notify Department in w1iting of the delay or potential delay and 
describe the cause of the delay either (I) within five (5) calendar days after the cause that creates or 
will create the delay first arose, if Local Program could reasonably foresee that a delay could occur 
as a result, or (2) if delay is not reasonably foreseeable, within ten ( I 0) calendar days after the date 
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Local Program first had reason to believe that a delay could result. THE FOREGOING SHALL 
CONSTITUTE LOCAL PROGRAM'S SOLE REMEDY OR EXCUSE WITH RESPECT 
TO DELAY. Providing notice in strict accordance with this paragraph is a condition precedent to 
such remedy. No claim for damages, other than for an extension of time, shall be asserted by 
Local Program against Depa11rnent. Local Program shall not be entitled to an increase in th e price 
or payment of any kind from Depa11mcnt for direct, indirect, consequential , impact or other costs, 
expenses or damages, including but not limited to costs of acceleration or inefficiency, arising 
because of delay, di sruption, interference, or hindrance from any cause whatsoever. If 
performance is suspended or delayed , in whole or in part, due to any of the causes described in this 
paragraph, after the causes have ceased to exist Local Program shall perfonn at no increased cost, 
unl ess Depa11ment detennines, in its sole discretion, that the delay will significantly impair the 
value of the Contract to the State or to Depar1ment, in which case Depar1ment may (I) accept 

· allocated perforniance or deli veries from Local Program , provided that Local Program grants 
preferential treatment to Depar1ment with respect to products subjected to allocation, or (2) 
purchase from other sources (without recourse to and by Local Program for the related costs and 
expenses) to replace all or par1 of the products that are the subj ect of the del ay, which purchases 
may be deducted from the Contract quantity, or (3) tenninatc the Contract in whole or in pa11. 

33. FORUM SELECTION, SEVERABILITY, AND CHOICE OF LAW. This Contract 
has been delivered in the State of Florida and shall be construed in accordance with substantive 
and procedural laws of Florida. Wherever poss ible, each provision of thi s Contract shall be 
interpreted in such manner as to be effective and valid under applicable law, but if any provision 
of this Contract shall be prohibited or invalid under applicable law, such provision shall be 
ineffective to the extent of such prohibition or invalidity, without invalidating the remainder of 
s uch provision or the remaining provi sions of thi s Contract . Any action in connection with this 
Contract shall be brought in a cou1i of competent jurisdiction located in Leon County, Florida. 

34. RECORD KEEPING AND AUDIT. 
A. Local Program shall maintain books, records and documents directly pe11inent to 

performance under this Contract in accordance with United States generally accepted 
accounting principles (US GAAP) consistentl y applied . Department, the State, or their 
authori zed representatives shall have access to such records for audit purposes during the 
tenn of thi s Contract and for five (5) years following Contract completion or te1mination. 
In the event any work is subcontracted, Local Program shall s imilarly require each 
subcontractor to maintain and allow access to such records for audit purposes. 

8 . The Local Program understands its duty, pursuant to Section 20.055(5), F.S., to cooperate 
with the Department' s Inspector General in any investigation. audit. inspection. review. 
or hearing. T he Local Program will comply with this duty and ensure th at its 
subcontracts issued und er thi s Contract, if any, impose this requirement, in \\Ti ting. on its 
subcontractors . 

35. OWNERSHIP OF DOCUMENTS. All plans, specifications, maps, computer files, 
databases and/or reports prepared or obtained under thi s Contract, as well as data collected 
toge ther with summari es and cha11s deri ved therefrom, shall be considered works made for hire 
and shall be and become the prope11y o f Department upon completion or te1111ination of thi s 
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Contract, without restriction or limitation on their use, and shall be made available upon request 
to Depai1ment at any time during the performance of such services and/or upon completion or 
tennination of thi s Contract. Upon delivery to Depa11ment of said document(s), Depa1iment 
shall become the custodian thereof in accordance with Chapter 119, Florida Statutes. Local 
Program shall not copyright any material and products or patent any invention developed under 
thi s Contract. 

36. NON-W AIYER OF RIGHTS. No delay or failure to exercise any right, power or 
remedy accruing to either paiiy upon breach or default by the other paiiy under this Contract, 
shall impair any such right, power or remedy of either party; nor shall such delay or failure be 
construed as a waiver of any such breach or default , or any similar breach or default thereafter. 

37. TAX EXEMPTION. Local Program recognizes that Department is an agency of the 
State of Florida, which by vi1iue of its sovereignty is not required to pay any taxes on the 
services or goods purchased under the terms of thi s Contract. Department docs not pay Federal 
excise or sales taxes on direct purchases of tangible personal property. Department will not pay 
for any personal propctiy taxes levied on Local Program or for any taxes levied on employees· 
wages. 

38. DISQUALIFICATION. 
A. The employment of unauthori zed aliens by any Local Program/vendor is 

considered a violation of Section 274A(e) of the Immigration and Nationality Act. If Local 
Program knowingly employs unauthorized aliens, such violation shall be cause for unilateral 
cancellation of thi s Contract. Local Program shall be responsible for including thi s provision in 
all subcontracts with private organizations issued as a result of this Contract. 

B. Local Program is required to use the U.S. Department of Homeland Security"s E-
Verify system to verify the employment eligibility of all employees used by Local Program 
under this Contract, pursuant to State of Florida Executive Order No.: 11-116. Also, Local 
Program shall include in related subcontracts, if authorized under thi s Contract, a requirement 
that subcontractors perfom1ing work or providing services pursuant to this Contract utilize the E
Verify system to verify employment eligibility of all employees used by the subcontractor for the 
perfomrnnce of the Work. 

39. PUBLIC ENTITY CRIMES. A person or affiliate (as defined in Section 287.133, 
Florida Statutes) who has been placed on the convicted vendor list following a conviction for a 
public entity c1ime may not perform work as a Local Program , supplier, subcontractor, or 
consultant under a contract with any public entity, and may not transact business with any public 
entity in excess of the threshold amount for Category Two (as defined in Section 287.017, 
Florida Statutes), for a period of 36 months from the date of being placed on the convicted 
vendor list, pursuant to Section 287.133, Florida Statutes. Local Program certifies that neither it 
nor any affiliate has been placed on such convicted vendor li st, and shall notify Department 
within five (5) calendar days of its, or any of its affiliate·s, placement thereon. 
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40. NONDISCRIMINATION. 
A. Local Program ce1iifies that no person, on the grounds of race, creed, color, 

religion, national origin , age, gender, or disability, shall be excluded from participation in; he 
denied the proceeds or benefits of; or be otherwise subjected to discrimination in perfonnance of 
this Contract. 

B. Local Program certifies that neither it nor any affiliate is or has been placed on the 
discriminatory vendor list. An entity or affiliate who has been placed on the discriminatory 
vendor list may not submit a bid on a contract to provide goods or services to a public entity, 
may not submit a bid on a contract with a public entity for the construction or repair of a public 
building or public work, may not submit bids on leases of real prope1iy to a public entity, may 
not award or perfonn work as a Local Program , supplier, subcontractor or consultant under 
contract with any public entity, and may not transact business with any public entity. The Florida 
Depaiiment of Management Services r·DMS .. ) is responsible for maintaining the discriminatory 
vendor list and posts the list on its website. Questions regarding the discriminatory vendor list 
may be directed to the Florida Depa1iment of Management Services, Office of Supplier Diversity 
at 850-487-0915. 

C. Local Program shall comply with the Americans with Disabilities Act. 

41. COMPLIANCE WITH APPLICABLE LA \V. Local Program shall comply with all 
applicable federal, state and local rules and regulations in providing services to Department 
under this Contract including, but not limited to, local health and safety rules and regulations. 
This provision shall be included in all subcontracts issued as a result of this Contract. 

42. GOVERNMENTAL RESTR1CTIONS. If Local Program believes that any 
governmental restrictions require alteration of the material, quality, workmanship or pcrfonnance 
of the products offered under this Contract, then Local Program shall immediately notify 
Department so in writing, identifying the speci fie restriction and alteration . Department reserves 
the right and the complete discretion to accept any such alteration or to cancel the Contract at no 
fu1ihcr expense to Depa1imcnt. Local Program ·s failure to timely notify the Depaiiment of its 
assetied belief shall constitute a waiver of such claim. 

43. MODIFICATIONS REQUIRED BY LA \-V. Depa1iment reserves the right to revise 
this Contract to include additional language required by Federal agency(ies) or other sources 
awarding funding to Department in support of this Contract, if applicable, and to include changes 
required by Florida Administrative Code rule changes. 

44. ATTORNEY'S FEES. In the event of any legal action to enforce the terms of this 
Contract. each party shall bear its ov,n attorney's lees and costs. 

45. ORDER OF PRECEDENCE. In the event of a conflict in terms between any of the 
components of thi s Contract, the order of precedence for resolving such conflict shall be as 
follows ( I being the highest precedence): 

l. Body of this Contract; 
' Scope; 
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3. All other attachments to this Contract; and 
4 . Documents, agreements and exhibits incorporated herein by reference 

46. INTERPRETATION OF CONTRACT. 
A. Where appropriate: the singular includes the plural and vice versa; references to 

statutes or regulations include all statutory or regulatory provisions consolidating, amending or 
replacing the statute or regulation referred to; unless otherwise indicated references to Rules are 
to the adopted rules in the Florida Administrative Code; the words "including," "includes" and 
"include" shall be deemed to be followed by the words "without limitation"; unless otherwise 
indicated references to sections, appendices or schedules are to this Contract; words such as 
"herein," "hereof' and "hereunder" shall refer to the entire document in which they are contained 
and not to any particular provision or section; words not otherwise defined which have well
known technical or construction industry meanings, are used in accordance with such recognized 
meanings; references to Persons include their respective permitted successors and assigns and, in 
the case of Governmental Persons, Persons succeeding to their respective functions and 
capacities; and words of any gender used herein shall include each other gender where 
appropriate. 

B. Local Program acknowledges and agrees that it has independently reviewed this 
Contract with legal counsel , and that it has the requisite experience and sophistication to 
understand, interpret and agree to the particular language of the tenns. Accordingly, if an 
ambiguity in ( or dispute regarding the interpretation of) this Contract shall arise, the Contract 
shall not be interpreted or construed against Department, and, instead, other rules of 
interpretation and construction shall be used . 

47. HEADINGS. The headings contained herein are for convenience only, do not constitute 
a part of this Contract and shall not be deemed to limit or affect any of the provisions hereof. 

48. EXECUTION IN COUNTERPARTS. This Contract may be executed in two or more 
counterparts, each of which together shall be deemed an original, but all of which together shall 
constitute one and the same instrument. In the event that any s ignature is delivered by facsimile 
transmission or by e-mail delivery of a ".pelf' fo1111at data file, such signature shall create a valid 
and binding obligation of the paiiy executing ( or on whose behalf such signature is executed) 
with the same force and effect as if such facsimile or ".pdt" signature page were an original 
thereof. 

49. REMEDIES. All rights and remedies provided in this Contract are cumulative and not 
exclusive of any other rights or remedies that may be available to Department, whether provided 
by law, equity, statute, in any other agreement between the parties or otherwise. Depaiiment 
shall be entitled to injunctive and other equitable relict~ including, but not limited to, specific 
perfonnance, to prevent a breach, continued breach or threatened breach of thi s Contract. No 
remedy or election hereunder shall be deemed exclusive. A failure to exercise or a delay in 
exercising, on the paii of Department, any right remedy, power or privilege hereunder shall not 
operate as a waiver thereof; nor shall any single or pa1iial exercise of any right, remedy, power 
or privilege hereunder preclude any other or further exercise thereof or the exercise of any other 
right, remedy, power or privilege. 
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50. \VARRANTY OF ABILITY TO PERFORM. Local Program warrants that, to the best 
of its knowledge, there is no pending or threatened action, proceeding, or investigation, or any 
other legal or financial condition, that would in any way prohibit, restrain, or diminish Local 
Program ·s ability to sati s fy its Contract obligations. Local Program warrants that neither it nor 
any affiliate is currently on the convicted vendor list maintained pursuant to section 287. 133 of 
the Florida Statutes, or on any similar list maintained by any other state or the federal 
government. Local Program shall immediately notify Department in writing if its ability to 
perfonn is compromised in any manner during the tem1 of this Contract. 

51. WARRANTY OF AUTHORITY. Each person signing this Contract warrants that he or 
she is duly authorized to do so and to bind the respective pat1y to this Contract. 

52. INTEGRATION. This Contract contains all the terms and conditions agreed upon by 
the pa11ies, which tenns and conditions shall govern all transactions between Department and 
Local Program. Any alterations, variations, changes, modifications or waivers of provisions of 
this Contract shall only be valid when they have been reduced to writing, duly signed by each of 
the pa11ies hereto, and attached to the original of this Contract, unless otherwise provided herein . 
No oral agreements or representations shall be valid or binding upon Department or Local 
Program. No alteration or modification of the Contract terms, including substitution of product, 
shall be valid or binding against Department. Local Program may not unilaterally modify the 
tenn s of thi s Contract by affixing additional terms to product upon delivery (e.g., attachment or 
inclusion of standard preprinted forms. product literature. --shrink wrap .. terms accompanying or 
affixed to a product, whether written or electronic) or by incorporating such tenns onto Local 
Program ·s order or fi scal form s or other documents fornarded by Local Program for payment. 
Department's acceptance of product or processing of documentation on forms furnished by Local 
Program for approval or payment shall not constitute acceptance of the proposed modification to 
tenns and conditions. 

REMAINDER OF PAGE INTENTIO ALLY LEFT BLANK 
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IN WITNESS WHEREOF, the parties have caused this Contract to be duly executed, the 
day and year last written below. 

PALM BEACH COUNTY BOARD OF 
COUNTY COMMISSIONERS 

By: ______________ _ 
Mary Lou Berger, Mayor 

Date: 
--------------

FEID No. 59-6000785 

ATTEST: 
SHARON R. BOCK 
CLERK AND COMPTROLLER 

By: ______________ _ 
Deputy Clerk 

Approved as to fonn and legal sufficiency: 

By: ______________ _ 
Assistant County Attorney 

Approved as to terms and conditions: 

By~~ 
Robert Robbins, Director 
Department of Environmental Resources 

Management 

FLORIDA DEPARTMENT OF 
ENVIRONMENTAL PROTECTION 

By: ______________ _ 
Secretary or designee 

Date: 
--------------

DEP Contracts Administrator 

Approved as to form and legality: 

D EP Attorney 

List of attachments/exhibits included as part of this Contract: 

Specify Letter/ 

IYP.L Number 

Attachment A 
Attachment A-I 
Attachment B 
Attachment C 

Description 

Scope of Work (9 pages) 
Supplemental Scope of Work: Enforcement Procedures (3 pages) 
Contract Definitions (4 pages) 
Task Assignment Notification Fonn ( I page) 
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Attachment 

Attachment 
Attachment 
Attachment 
Attachment 
Attachment 
Attachment 
Attachment 
Attachment 
Attachment 

Attachment 
Attachment 
Attachment 
Attachment 
Attachment 
Attachment 
Attachment 
Attachment 
Attachment 
Attachment 

····- ·--·· ------------ - - ---------

D Task Assignment Change Order Form ( I page) 

E Contract Payment Requirements ( I page) 
F Property Reporting Form ( 1 page) 
G Instructions for Monthly Invoice (2 pages) 
H Monthly Invoice ( I page) 

Monthly Invoice Summary Sheet ( I page) 
J Monthly Invoice Site Repo11 (5 pages) 
K Monthly Invoice Employee Report ( I page) 
L Monthly Status Repo11 ( I page) 

M County Employees Req uesting Access to Waste Applications 
(STCM/OCULUS) Fonn (2 pages) 

N Communication Plan Guidance (2 pages) 
0 Owner/RP Communication Log ( I page) 

P Quarterly Field Visits and O&M Inspections ( I page) 
Q Site Visit Form (2 pages) 
R O&M Inspection Form (3 pages) 

S Non Program Site Management Procedures (2 pages) 
T Administrative Performance Procedures and Criteria (2 pages) 

U MFMP Delegation Instructio ns and Memo (2 pages) 
V Guidance Documents (4 pages) 
W Task Assignment Calculation Spreadsheet ( I page) 
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ATTACHMENT A 

SCOPE OF WORK 

The Florida Department of Environmental Protection (Department) has designated Palm Beach 
County Board of County Commissioners as a Local Program to provide petroleum 
contamination site cleanup management services on behalf of the Department in the Petroleum 
Restoration Program (PRP). 

A. Local Program Responsibilities 

1. Local Program Reporting Requirements: 

a. The Local Program is required to have site managers assigned to all active sites 
assigned to the Local Program by the Department in Storage Tank and 
Petroleum Contamination Monitoring (STCM) database, for both eligible and 
ineligible sites in Palm Beach County. 

Monthly Documentation Requirement: The Local Program will list the site 
manager for each source property the Local Program is assigned on the Monthly 
Invoice Site Report (Attachment J). 

b. The Local Program shall hire, train and retain a sufficient number of qualified 
staff to satisfactorily complete all the responsibilities included in this Contract. 
The Local Program shall provide their staffing information required in Paragraph 
H.2-5. On-going training shall be provided regarding State law, Department rules 
and guidance and PRP operating procedures . 

Annual Documentation Requirement: By March 1st of each year, the Local 
Program shall provide information required in Paragraph H. 

c. The Local Program shall provide sufficient technical and support staff to properly 
manage the assigned sites . Such staff shall include, at a minimum, one 
professional engineer (P.E.) registered in the State of Florida and one 
professional geologist (P.G.) registered in the State of Florida . 

Monthly Documentation Requirement: The Local Program shall provide the 
name of each P.E. and P.G . assigned to the contract per Paragraph H. The 
Department shall be notified by the Local Program when personnel leave, what 
vacancies remain open , and of any new hires in the Monthly Status Report 
(Attachment L) . 

d. No site manager shall be assigned more than fifty (50) petroleum cleanup source 
properties . Full time P.E. 's and P.G.'s whose primary job is to review technical 
reports shall be assigned no more than twenty-five (25) petroleum cleanup 
source properties in their capacity as a PRP site manager. For a P.E. or P.G. 
that is dedicated to PRP less than full time, the number of source properties that 
P.E. or P.G. can manage in their capacity as a site manager shall be prorated to 
between zero (0) and twenty-five (25) source properties . The Local Program can 
request higher workloads on a case-by-case basis . 
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Monthly Documentation Requirement: The Local Program will report the 
number of source properties assigned per site manager in the Monthly Status 
Report (Attachment L) . 

e. The Local Program will generate and submit Attachment M to the Department's 
County Contact to initiate and terminate user profiles for online Department 
Waste Applications such as STCM and OCULUS applications within five (5) 
business days of a site manager starting or leaving employment. 

Monthly Documentation Requirement: The Local Program will report staffing 
changes in the Monthly Status Report (Attachment L). 

f. The Local Program shall ensure that contact is made with the owner of source 
property and/or responsibly party (O/RP) per Department Communication Plan 
guidance (Attachment N). Document any communication using an Owner/RP 
Communication Log within two (2) business days of communication (Attachment 
0). Correctly insert O/RP Communication Log into OCULUS within thirty (30) 
calendar days of contact. 

Monthly Documentation Requirement: The Local Program will correctly insert 
O/RP communication documentation into OCULUS within thirty (30) calendar 
days of contact. Local Program will report O/RP communication as activity on 
Monthly Invoice Site Report (Attachment J). 

g. Field Visits and Operation and Maintenance (O&M) Inspections 

i. The Local Program shall perform field visits and O&M inspections as 
necessary, but at least one field visit per fiscal year per assigned source 
property. Source properties that have a remediation system in O&M shall 
have quarterly O&M inspections. An O&M inspection will count as a field 
visit for purposes of annual field visit requirement. If a source property is 
assigned within the last two (2) months of the fiscal year, then a field visit 
or O&M inspection will not be required for that fiscal year. Additionally, if a 
site will receive a site rehabilitation completion Order (SRCO) or if a low
score assessment (LSA) will be generally characterized for risk within the 
first two months of the fiscal year, a field visit or O&M inspection will not 
be required. 

Quarterly Documentation Requirement: Local Program will submit a 
list of source properties that were visited or inspected each quarter 
(January 1- March 31, April 1 - June 30 , July 1 - September 30, and 
October 1 - December 31) on the Quarterly Field Visits and O&M 
Inspections Report (Attachment P) within thirty (30) calendar days of the 
end of the quarter. 

ii . The Local Program shall ensure that all field visits and O&M inspections 
are performed by qualified individuals who have successfully completed 
the health and safety training required to meet OSHA standards in 
accordance with 29 CFR 1910.120. 
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Annual Documentation Requirement: As requested in Paragraph H, 
the Local Program shall list OSHA certification , and dates valid for each 
employee, and also provide OSHA certificates to the Department for 
inspection upon request . 

iii . Copies of complete field visit or O&M inspection reports (Attachment Q 
and R) must be prepared within five (5) business days of the field visit or 
O&M inspection and correctly inserted into OCULUS within thirty (30) 
business days of the field visit or O&M inspection. 

Monthly Documentation Requirement: The Local Program will 
correctly insert field visit and O&M inspection reports in OCULUS and will 
report field visits and O&M inspections in the Monthly Invoice 
(Attachment J). 

h. If the Local Program shall oversee Non-Program Sites in accordance with 
Attachment S. Any Non-Program Site where the property owner and other 
responsible parties are not cooperating to clean-up the site in a timely manner 
shall be referred to the Department and District enforcement, unless the Local 
Program has a "Supplemental Scope of Work: Enforcement Procedures" 
(Attachment A-1 ), hereinafter referred to as Enforcement SOW. Any files 
including OCULUS files for Non-Program Sites that are being referred to the 
Department and the appropriate District for enforcement shall be organized and 
complete and contain documentation as prescribed by the applicable District. 

Monthly Documentation Requirement: All available information correctly 
inserted into OCULUS and correctly referred to the Department and appropriate 
District Office (if the Local Program does not have an Enforcement SOW) within 
the timeframes as outlined in Attachment T. Referrals to Enforcement shall be 
reported in the Monthly Invoice Site Report (Attachment J). 

i. If the Local Program does have an Enforcement SOW, then the Local Program 
shall oversee Non-Program Sites in accordance with Attachment A-1 and 
Attachment S. 

Monthly Documentation Requirement: All correspondence required in 
Attachment A-1 and S must be correctly inserted into OCULUS, and required 
data entry into STCM must be completed and reflect compliance with turnaround 
times specified in Attachment T. Activity for Non-Program Sites shall be 
reported in the Monthly Invoice Site Report (Attachment J) per the Monthly 
Invoice Instructions (Attachment G). 

j. The Local Program is responsible for ensuring that site managers review; provide 
comments for correction , improvement or additional work; and approve when 
appropriate , all reports , plans, and proposals submitted by the agency term 
contractor (ATC) or other qualified contractor (collectively referred to as 
CONSUL TANT) using the most current version of all forms, form letters, Orders, 
templates and workbooks prescribed by the Department within the timeframes 
specified in Attachment T. 
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Monthly Documentation Requirement: The Local Program will report all 
deliverable reviews and their turnaround times in the Monthly Invoice Site Report 
(Attachment J). 

k. The Local Program is responsible for ensuring that site managers negotiate 
requests for change (RFCs) with the CONSULTANT, and submit to the 
Department for processing . 80% of RFCs must be submitted to the Department 
for processing within five (5) business days of receiving a correctly completed , 
signed RFC form, per the turnaround times specified in Attachment T. 

Monthly Documentation Requirement: The Local Program will report all 
change orders for time extensions and cost adjustments , and their turnaround 
times in the Monthly Invoice Site Report (Attachment J). 

I. The Local Program is responsible for accurate updating of the STCM database. 
Local Program shall update the status of reports in STCM within 15 calendar 
days of receipt , review, or date extension . 

Monthly Documentation Requirement: The Local Program will enter 
deliverable reviews into STCM and report them on the Monthly Invoice Site 
Report (Attachment J). 

m. Correspondence and reports from the public , the Department, CONSULTANTS, 
and O/RPs, and responses generated by the Local Program will be correctly 
inserted into OCULUS within thirty (30) calendar days of receipt or generation . 

Monthly Documentation Requirement: The Local Program will correctly insert 
reports and responses into OCULUS. The Local Program will report appl icable 
documents inserted into OCULUS in the Monthly Invoice Site Report 
(Attachment J). 

2. Site Management Responsibilities 

The Local Program shall perform petroleum contamination site cleanup management and 
oversight services to bring a site assigned to Local Program by the Department to a cleanup 
end point authorized pursuant to Chapter 62-780 , F.A.C. and Section 376.3071 , F.S.) within 
the most timely and cost efficient manner possible . Such management shall be in 
accordance with all State laws, Department rules and guidance (Attachment V), and PRP 
operating procedures. Petroleum contaminated sites within the counties covered by this 
Contract will be assigned to the Local Program by the Department. The Local Program will 
manage each assigned site for the duration of the site cleanup unless the site must be 
referred to the Department or the appropriate District or the Department decides to remove 
the site from the Local Program. The Local Program 's personnel shall adhere to the same 
standards of professional conduct as required of State and Department employees . The 
Local Program will be responsible for performing all aspects of site management, including 
but not limited to , the following : 

a. Research site history using all available resources including , but not limited 
to , OCULUS Department Contamination Locator Map (CLM), Department 

DEP Contract No. GC896, Attachment A, Page 4 of 9 



Institutional Controls Registry (ICR) , STCM , and county property appraiser's 
office information. 

b. The site manager shall contact O/RP per Communication Plan guidance. 
Document any communication using the Owner/RP Communication Log 
(Attachment 0) within two (2) business days of the conversation . Correctly 
insert all documentation of O/RP contact into OCULUS within thirty (30) 
calendar days of such contact. 

&- Develop SOWs using most recent version of the Department SOW template 
and schedule of pay items (SPls) in STCM and submit to Department for 
processing per Department guidance. 

d . Negotiate and prepare task assignments for the CONSULTANTS as 
necessary and submit task assignment package to Department for 
processing in MyFloridaMarketPlace (MFMP). 

e . Approve purchase requests (PRs) and RFCs in MFMP within two (2) 
business days of submittal into MFMP by the Purchase Requisition/Change 
Order (PR/CO) Creator. The Department may modify the point at which the 
approval is required , but will notify Local Program of any change in the MFMP 
approval process . 

f. Negotiate RFCs with the CONSULTANTS and submit to Department for 
processing . 80% of RFC must be submitted to Department for processing 
within five (5) business days of request by the CONSUL TANT. The 
remaining 20% accounts for situations in which extended review or additional 
changes are necessary, but must be submitted to Department for processing 
within ten (10) business days of request by the CONSULTANT (Attachment 
T) . 

g. Negotiate and prepare Field Requests for Change (FRFC) i with the 
CONSUL TANT and submit to the Department for cost center administrator 
(CCA) approval within two (2) hours of CONSULTANT request. Once CCA 
approves and signs the FRFC, the FRFC is returned to the CONSUL TANT, 
and forwarded to the Department for further processing per Department 
guidance. 

h. Obtain P.E. or P.G. technical approval/certification when necessary or 
appropriate. 

i. Review, provide comments for correction , improvement or additional work , 
and approve when appropriate all reports, plans , proposals submitted by the 
CONSUL TANT using most current version of all forms , form letters, Orders , 
templates and workbooks prescribed by the Department, within the 
timeframes specified in Attachment T. 

J. Approve any invoices generated as a result of an issuance of a Deliverable 
Review letter in MFMP within one (1) business day of submittal into MFMP by 
the Department's finance and accounting staff. 

k. Complete contractor performance evaluations per Department rule and 
guidance and correctly insert into OCULUS within thirty (30) calendar days of 
final invoice certification by the site manager. 

3. Additional Responsibilities 

The following responsibilities will be completed by the Local Program as needed . 
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a. All paper reports from the public, the Department, and CONSULTANTS must be 
time stamped with the date received . 

b. The Local Program Team Leader must inform their assigned Department's 
County Contact when they are going to be out of the office for one (1) business 
day or more for planned absences . All Local Program staff must use automatic 
reply on emails and create a voice mail message with details of an absence 
when they are out of the office one (1) business day or more for planned 
absences . 

c. Ensure delegation of MFMP approval authority per Department guidance at least 
one (1) business day in advance for planned absences of one (1) business day 
or more and as soon as possible for unplanned absences of one (1) business 
day or more. Delegation is fully completed once a delegation memo (Attachment 
U) has been submitted to and authorized by the Department's Team Leader, 
returned to delegatee, and request for delegation in MFMP has been approved 
by the Department's Team Leader. 

d. The Local Program shall be responsible for establishing and maintaining all 
computer hardware, software , and access necessary for performing the duties 
under this Contract, and establishing and maintaining its own server for 
connection to Department's network . The Local Program shall strictly adhere to 
all electronic security requirements as currently required and may be imposed by 
the Department and all conditions as referenced in Florida Administrative Code 
Rule 7 4-2 (https://www.flrules.org/gateway/ChapterHome.asp?Chapter=7 4-2 ). 

e. The Department reserves the right to provide partial or full delegation of CCA 
approval. If the Local Program is given delegation, the Local Program shall 
designate a central point of contact for this delegation . 

f . The Department may assign other site management related activities to the Local 
Program on an as-needed basis as mutually agreed upon. The Local Program 
shall perform special technical evaluations , assist the Department with certain 
administrative tasks, or prepare and submit reports based upon the needs of the 
Department and the availability and expertise of the Local Program. 

g. The Local Program is also responsible for performing all duties incidental to 
accomplishing the above. Incidental activities include, but are not limited to , 
maintaining good communication with the CONSULTANTS, Department's 
County Contacts, Department staff, and O/RPs. 

h. The Local Program shall provide assistance to the public , and timely respond to 
the Department's requests related to processing public records requests per 
Department guidance and statutory requirements . See Paragraph 26 of the 
Contract. 
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i. The Local Program shall provide at least one staff member at Department 
scheduled meetings and all scheduled teleconferences with the Department. 

B. Reporting Summary 

1. On a monthly basis the following documentation shall be provided : 
a. Monthly Invoice Summary Form, Attachment I 
b. Monthly Invoice Site Report Table, Attachment J 
c. Monthly Invoice Employee Report, Attachment K 
d. Monthly Status Report, Attachment L 

2. In addition to monthly documentation , the following documentation shall be provided on a 
quarterly basis : 

a. Quarterly Field Visits and O&M Inspections Report (Attachment P) 

3. In addition to monthly and quarterly documentation, the following documentation shall be 
provided on an annual basis on March 1st: 

a. A list of all sites and sub-phases 
b. A list of staff identified by name and position , salary and fringe benefits and 

overhead . Indicate any current vacancies and the anticipated title, salary and 
fringe benefits and overhead 

c. Assigned staff qualifications (degree, years of experience, license and current 
certifications), or required qualifications per job posting for any vacancies. 

d. Assigned staff duties outlined related to fulfilling the Contract. 
e. Number of source properties assigned to each staff. 

C. Deliverables 

Local Program will perform all activities as specified in Paragraph A, above . Documentation of 
these activities shall be provided as specified in Paragraph B above. 

D. Compensation, Performance Measures, and Financial Consequences 

Compensation amounts, Performance Measures, and Financial Consequences shall be 
specified in each executed Task Assignment Notification Form or Task Assignment Change 
Order Form. 

E. Monthly Invoice and Status Report 

The Local Program will prepare and submit a monthly invoice (Attachments H through K) and 
Monthly Status Report (Attachment L) . This monthly invoice and status report should be 
submitted at the same time per Paragraph 8 of the Contract. 

F. Final Deliverable/Invoice Reconciliation 

The final monthly status report submitted for each fiscal year shall reflect the total number of 
source properties worked on (by highest level of effort as determined at the beginning of the 
task assignment or when initially assigned to the Local Program , if assignment is after the task 
assignment is executed). If the Local Program 's total number of source properties (by highest 
level of effort as determined at the beginning of the task assignment or when initially assigned to 
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the Local Program, if assignment is after the task assignment is executed) is less than the 
number assigned, the level of effort cost associated with the source properties not worked on 
shall be returned to the Department within sixty (60) calendar days of the Department's request 
for return of funds. 

G. Separate Tracking System 

The Local Program is required to have a separate tracking system based on the fiscal year (July 
1 - June 30) for PRP cleanup expenditures, or a methodology for tracking PRP cleanup 
expenditures , which clearly shows incurred costs, encumbrances and balances so that the 
Department's Office of Inspector General (OIG) and PRP reviews can be accomplished 
efficiently. The tracking system shall include, at a minimum: 

1. Assigned staff identified by name and position ; 
2. Itemized Employee Payroll Report for all assigned staff; 
3. Report of all travel related expenses; 
4. Inventory report of all equipment purchased for fulfillment of the Contract including 

costs or estimates and the assumptions made in developing those estimates; 
5. Itemized report of all vehicle use and expenditures ; 
6. Incurred miscellaneous expenses; and 
7. Report of monetary balances , if applicable 

H. Annual Task Assignment 

If the Local Program wants to continue this Contract they must provide the following information 
to the Department by March 1st of the previous fiscal year (i.e., the March 1st that is three 
months before the next fiscal year's task assignment): 

1. A list of eligible sites and a list of Non-Program and voluntary sites in each of the 
following sub phases (a.-j. below) will be used to develop the Monthly Site Management 
Rate Calculation Spreadsheet (Attachment W) (Note: if there is a source property with 
more than one active discharge that is managed by the Local Program, the source 
property should be listed under the category for the site with the highest level of effort.) 
Only one sub phase per source property can be listed. Note that for Non-Program Sites, 
phase and sub phase may not be available in STCM and judgment should be used in 
listing the most appropriate sub phase based on current and previous site activities. For 
sites in RA phase, STCM may not be the best indicator of sub phase and judgment 
should be used in listing the most appropriate sub phase based on current, previous and 
anticipated SOW. For LSAs, list active , assigned LSA sites only. Any additional LSA 
sites will be added to the task assignment by the Department. 

a. Site Assessment (SA) 

b. Remedial Action Plan (RAP) 

c. Remedial Action Construction (RAC) 

d. Operation and Maintenance (O&M) 

e. Source Removal (SR) 

f. Post Active Remediation Monitoring (PARM) 
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g. Natural Attenuation Monitoring (NAM) 

h. Long Term Natural Attenuation Monitoring (L TNAM) 

i. Well Abandonment for Site Closure (WASC) 

j . Low Score Assessment (LSA) 

2. Staff assigned to perform work under this Contract identified by name and position , 
salary and fringe benefits and overhead. Indicate any current vacancies and the 
anticipated title , salary and fringe benefits and overhead. 

3. Assigned staff qualifications (degree , years of experience, license and current 
certifications) , or required qualifications per job posting for any vacancies. 

4. Ass igned staff duties outlined related to fulfilling the Contract. 

5. Number of source properties assigned to each staff. 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 
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Attachment A-1 

Supplemental Scope of \York: Enforcement Procedures 

SCOPE OF WORK 

The Local Program shall provide the following services: 

I. The Local Program shall perform Petroleum Contamination Site Cleanup enforcement for 
all sites that are not progressing in accordance with the timeframes established in Chapter 
62-780. F.A .C.. in Palm Beach County. These actions include: initiation and completion 
of administrative and judicial enforcement actions as lead party: preparing, delivering. 
and executing enforcement documents including Warning letters, Consent Orders, 
Notices of Violation, and Final Orders, taking lead responsibility in the discovery 
process: detem1ining appropriate judicial remedies, including civil penalties, injunctive 
relief, and assessment of damages; performing post-judgment enforcement activities. 

7 The Local Program must perform Petroleum Contamination Site Cleanup enforcement 
under its own ordinances. Therefore, the Local Program must have and maintain local 
ordinances adopting Chapters 62-780 and 62-777, F.A.C. , and penalty authority 
equivalent to that set forth in Sections 403 . 141 and 403.161, Fla. Stat., as their own local 
ordinances during the term of this Agreement. Failure to maintain such requirements 
shall result in the unilateral tennination of this Agreement by the Department. 

3. The Local Program must maintain the administrative organization, stafC and financial 
and other resources to effectively administer the requirements of this Scope of Work 
(SOW) by the Depariment. 

4. It is hereby understood and agreed that all references in this SOW to Florida Statutes 
(Fla. Stat.). the Florida Administrative Code (F.A.C.). and guidance documents shall be 
for the laws. rules and guidance documents in effect at the time work is performed. 

5. Either party may te1111inate the provisions of the SOW at their own convenience. Neither 
party may tenninate the provisions in this SOW without 30 calendar days· written notice. 
Upon tern1ination , only the tem1s of this SOW shall be tenninated unless specified in 
writing that the entire Agreement is being tenninated. No later than 7 days following 
termination of thi s Agreement, the Local Program shall deliver all documents related to 
active enforcement actions described in paragraph 1. above. to the Departmcnt·s 
Southeast District Office if this has not been done prior to this date. 

LOCAL PROGRAM RESPONSIBILITIES 

6. The Local Program shall submit progress reports monthly pursuant to Paragraph 8 of 
the Contract. Such reports shall include a summary li sting the status of each site's 
enforcement activities for the month. 

7. The Local Program shall maintain files on all regulated sites for inspection reports, 
noncompliance letters, warning letters. notices of violation, consent orders, final orders, 
telephone logs and written correspondence or any other related enforcement 



documentation. Site files must be kept until the s ite has been detern1ined closed. Once 
the s ite has been issued a completion order, the records co1Tectly uploaded into OCULUS 
within 30 days of th e date of the completion order. Copies may be maintained by the 
Local Program at the Local Program ·s expense. If. for any reason. the Depa11ment" s 
contractual arrangement set fo11h in the SOW (through thi s SOW or any future 
amendments) ceases, the Local Program shall ensure that all original s ite files arc 
coITectly uploaded into OCULUS within thirty (30) calendar days of the expiration, 
tennination or deletion of this SOW. 

8. The Local Program shall enter information regarding its compliance and enforcement 
activities in accordance with the provi sions of (Attachment A, Paragraph A. 12. and 
13). 

9. The Local Prog ram shall ensure that all field personnel receive the health and safety 
training required to meet OSHA standards. 

I 0. For all hearings challenging agency actions initiated under thi s SOW, the Local Program 
shall be responsible fr1r preparation for hearings, appearance at the hearings, discovery 
and the submitta l of all pleadings to the hearing officer. In addition. the Local Program is 
responsibl e for all awa rds of costs and attorney fees awarded against the Local Program 
as a result of actions taken pursuant to thi s Agreement 

11 . For purposes of this Agreement, the Local Program is not authorized to issue variances or 
waivers pursuant to Section 120.542, Fla. Stat., to issue declaratory statements pursuant 
to Section 120.565, Fla. Stat., or the County equivalent of these provis ions where th e 
affect would be to issue a variance, waiver or declaratory statements of a state law or rule 
that has been adopted by reference as a County ordinance. 

12. The Local Program shall perform all clerical and data entry activities for the above
mentioned tasks. 

DEPARTME T R ESPO SIB ILITI ES 

13. The Department shall make legal interpretations of Depa11ment rules. which shall be 
binding \Vith respect to the Local Program ·s ordinances to the extent that those 
ordinances adopt the provisions of Chapters 62-780 and 62-777, F.A.C ., as required by 
thi s SOW. 

14. The Departm ent shall provide program and regulato ry guidance for th e Local Program. 
15. The Depa11mcnt shall perfo1111 a program rev iew, at least once during the term on thi s 

Agreement. The Local Program shall be notified in writing. at least fourteen ( 14) 
calendar days prior to the perforn1ance of such rev iew. The Depaiimcnt Co ntract 
Manager ma y perform additional program rev iews, as deemed necessary to insure th e 
required performance of the Local Program. 

16. The Department, at its di scretion, shall perform enforcement acti ons which would 
otherwise be perfo1111ed by the Local Program when: 

a. There is ex tensive enforcement hi sto ry by the Department for a pat1ieular s ite or 
sites where a deviation from the terms of this SOW \vould result in more efficient 
administration of the enforcement program; 



b. Where potential for appearance of a conflict of interest could be reso lved by a 
deviation from the te1111s of this SOW; 

c. In case of emergencies, such as a natural disaster; or 
d. Upo n th e mutual agreement of the Department and the Local Program. 



ATTACHMENT B 
CONTRACT DEFINITIONS 

ll1e fo llowing terms are defined below for use in this Contract: 

Agencv Term Contractor: a contractor who has been awarded an agency term contract to provide petroleum 
con tamination site response act ion sen ices by the Department. 

Competitive Procurement: When contracting for site rehabilitation acti\ities performed under the Petroleum 
Restoration Prohrram. the department shall comply with competitive procurement requirements provided in C hapter 
287. F.S .. or rule adopted or rule adopted under Section 376.3071 (6) or Section 287.0595. F.S. 

Cost Center Administrator (CCA): person delegated by the Department to authorize encumbrance of State funds 

Local Government-owned Source Property: a regulated source property o\\11ed or directly controlled by the loca l 
county gove rnment (the Local Government). 

Delegatee: User who has been delegated approval authority by another user in MFMP. 

Delegator: User who has delegated approva l authority to another u,;er in MFMP . 

Department's Countv Contact: Assigned staff at the Department who work direct ly with the Local Program 

Department's Team Leader: Team Leader of No n- ATC Contracts Team at the Department. 

Discharge: includes. but is not limited to. any spilling. leaking. seeping. pouring. misappl ying. emitting. emptying. 
releasing or dumping of petroleum or petroleum products which occurs and which affects lands and the surface and 
ground waters . 

Discharge Report Form (ORF): a fon11 adopted by Chapter 62-761. F.A.C.. which an (mner or operator is 
required to fill out. comp lete and submit to the Department when a discharge occurs. 

District: Regional office of the Department 

Eligible Petroleum Contaminated Site (Eligible Site): a site that qualifies for IPTF funding 

Facilitv Identification :'\umber (F AC ID#): a nine-digit numbering system which assigns a separate number to 
each known re gistered Petroleum Contamination Source Property. This numbering system is generated by the 
Department . 

Full Time Equivalent {FTE): employee(s) whose work hours total two thousand eighty (2080) per year. 

Ineligible Petroleum Contaminated Contract Site (Ineligible Site): see Non-p rogram definiti on. 

Inland Protection Trust Fund (IPTF): the tru st fund estab lished by the Legislature which prc1\ides all funds for 
the petroleum pre\enti on and cleans-up program established by Sec ti on 376.307 1. F.S. 

lnvoluntan Cleanup Site: a petroleum contaminated site that has an O\mer or responsible party ,vho has been 
forced to clean up their site \ia a Department or loca l prohrram en forcement action and which is an ineligible site. 

Level 1 Remedial Action Plan (RAP) : used when design of a remediation system is needed to clean up the soil 
and/or groundwater. 1l1e report is used when there is a limited area of relati vely low le\·els of contamination and an 
evaluation o f remedial alternatives is not necessary. ·111e report shall include all appropriate tables. figures. maps. 
and desih'll drawings. 1l1e report must be sih111ed and sealed by a registered P.E. 
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Level I Limited Scope Remedial Action Plan or RAP Modification: used for short tenn remediation of either a 
single event or multiple episodic events with po11able remediat ion equipment which docs not invo lve an on-s ite 
treatment process for recovered watc:r or air emissions. 1l1e use of the report is generally limited to short-term or 
ep isodic biosparging with mobile equipment or sho11-term or episodic biosparging with mob ile equipment or short
term groundwater recove ry which meets the requirements for interim source removal of Rule 62-780.300(2) where 
the site could achieve no further action or qualify for Remediation by Natural Attenuation: or modifications that 
invo lve mainl y minor system changes such as addition of a recover well/sparging well to an existing system with 
that technology. or adding a treatment process to an existing system which involves one or two items . The repo rt 
includes updated maps and design drawings. The report must be signed and sealed by a regis tered P.E. 

Level 2 RAP: used when design of a remediati on system is neetkd to clean up the: soil and/or groundwater. The 
report is used when there is a modera te to large: area of contamination and a thorough evaluation of remedial 
altematiws is necessary. 1l1e report includes all appropriate tab lc:s. figures. maps and design drawings. ll1e report 
must be s ib,ned and sea led by a registered P.E. 

Level 2 Limited Scope Remedial Action Plan or RAP Modification: used fo r a source removal of greater than 
200 cubic yards witho ut dewatering desi.1:,rr1 or geotechnical dc:sign . ll1c repo11 is also used for modifications such as 
a limited pumping event which includes on-site treatment and disposal of recovered water or short tenn intermittent 
episodic remediation \vith mobile sparging/SVE sys tem or multi-phase extraction equipment. ll1e reprn1 includes 
updated maps and design drawings . -n1e report must be sif,'11ed and sealed by a registered P.E. 

Level 3 Limited Scope Remedial Action Plan or RAP Modification: used for a soil source removal of greater 
than 200 cubic yards with dewatering desi.1:,rr1 or geotechnical design . and for large di a meter auger soil source 
remo val desi.1:,rr1 . ll1is template is also used for bioremediation or chemical oxidation RAPs. The report must 
compare the conceptual designs and cosh o f at least three bioremediation or chemical ox idat ion vendors and 
reconunend detail design of one based on cos t-effectiveness . ll1c report includes all appropriate tables, fi gures, 
maps and design dravvings. Although the specitic des ign detail s may be recommended by a vender. the consultant's 
P.E. must ce11ify that the desi.1:,rr1 is th eir 01111 respons ibility and the implementation of the desi.1:,'11 will provide a 
reasonable assurance of performing co mplete s ite rehabilitation in accordance with 62-780. F.A.C. ll1e repo rt must 
be signed and sealc:d by a registered P. E. 

Level 4 Limited Scope Remedial Action Plan or RAP l\'loditication: used for major modi tication to an existing 
n: mediation system or addition of a different c lean up techno logy to a site with an ac ti\e remediation system (i.e. 
add in-situ sparging to a site with multi-phase extraction). The repo11 includes a ll appropriate tables . figures . maps 
and desihrr1 drall'ings. -n1e repo11 is also used for soil source remova l of greater than 200 cubic yards where 
justification is required for fundin g and storage sys tem removal and 'or replacement . resurfac in g. canopy remo va l 
and rc:placement. or other site restoration expenses in which cos ts will exceed $10.000 or if dewatering and 
gcotechnica l design are included. The report must be signed and scaled by a re gis tered P. E. 

Local Program: a loca l government or state agency contracted to prmide administration o r Petroleum Cleanup Site 
Management fix ,1 pa11icular county(ics). 

Local Program Team Leader: Person mana gi ng the PRP contract at the Local Prngram. 

i\lilestone Authorization Form (l\lAF): used for performance based cleanup sites to encumber funds and make 
changes to the scope o f work. 

!\IvFloridaMarketPlace (MFl\lP) : the State or Florida cProcurement program. 

Non-Program Site: a site that has a \alid Discharge Report Form (ORF) on file . is ineligible for LPTF Funds. and 
is following Non-Prohrr·am Site Management Procedurc:s (Attachment S). 

OCULUS: an electronic document management system used by the Depai1ment to store documents 

Operation and l\Iainten:mce (O&l\l): Operation and Mainten;,ince of a petro leu m remediatio n system. 
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Om1er/Responsihle Part (O/RP): the real property O\rner. the source property O\v11er. the fac ili ty operator. or the 
discharger. or other person or entity responsible for site rehabilitation unless that entity is the Department. 

Petroleum Contaminated Site ("Site"): any conti guous land. sediment. surface water. or groundwater area upon 
or into which a discharge of petroleum or petroleum products has occurred or for wh ich eYidence ex ists that such a 
discharge has occurred . 

Petroleum Contamination Tracking Svstem (PCT): a Department database that is used to keep track of 
information regarding petroleum contaminated sites. 

Purchase Requisition (PR): A request to procure a commodity or senice. Once the requisition completes the 
appro\a l process. MFMP generates a purchase order. 

PR/CO Creator: Staff at the Department who co mpil e all the documenh requ ired for a Purchase Requisition or a 
request fo r change into one cohesive document. enters data into MFMP and works with the Site Manager to add ress 
any issues with the PR. 

Professional Engineer (PE): an indi\idual li censed to practice engint::e ring in Florida pursuant to Chapter 4 7 1. F .S . 

Professional Geologist (PG): an individual li ct::nsed to practice geo logy in Florida pursuant to Chapter 492. F.S. 

Purchase Order: Purchaser· s authorization used to fonna li ze a purchase transaction with a \'Cndor in MFMP. 

Remedial Action Plans (RAPs): sec Chapkr 62-780, F.A.C. 

Request for Change (RFC): Changes an existing purchase order. by making changes to the requi sition. 

Significant non-compliance (S:\'.C): ref~rs to the ,iolation types in the storage tank regulation sec ti on. prmides 
three le\'ds. A. B or Mi nor as fo llO\vs : 

Significan t Non-Compliance - A (SNC -- A). 
ll1ese ,iolations are considered top priority due to their potential for harm to the environment. They arc 
identified on the data entry1checklist by all capi tal letters and in bold print. 

Sih•niticant Non-Compliance - B (S NC - B). 
ll1ese violations an:: considered hi 1d1 priority due to their potential for harm. The y are identified on the data 
entry/checklist by bold print. 

Minor \iolation - (M IN). 
These \iolations are considered low pri_ority. ·n1ey are identified by regular type font on the data 
en try/checkl ist. 

Site Assessment Reports (SA.Rs): reports. which provide site specific information on the hori zontal and , ·e11ica l 
extent o f a petro lt::um contamination pl ume as required and defined by Chapter 62-780. F.A.C. 

Site Rehabilitation Completion Orders (SRCOs): an order issued by the Department whi ch declares that a 
petroleum contami nated site has allai nccl target clean-up levels as stipulated by Chapter 62-780. F.A.C. with or 
without institutional or engineeri ng contro ls . 

Source Property: a property for which discharge report(s) han~ been submilted indicating tht::rc have been one or 
more pet roleum discharge(s): identi ti ed by a nine digit --rac i I ity identi ti cat ion .. numbering system. assigned by the 
Department. 

Storage Tank Contamination Monitoring (STCl\-1): see de finition for Petroleum Contamination Trackin g 
Sys tem. 
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Voluntarv Cleanup Site: an eligible program site with a priority score below the current funding range for which 
the responsible part y is continuing site assessment and cleanup ac li \iti es at his/her own expense ( 100'¼,) . 

Warning Letter: letter issued by the Grantee to a responsib le party for a non-program site when the Site 
Rehabilitation Init iat ion (SRI) letter is not responded to within thirty (30) days or whenever 62-780 F.A.C. time 
frames fo r document submittal arc not met. 
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ATT AC HM ENT C 

TASK ASS IGNMENT NOTIFIC A TlON FORM 

DEP Agn.:enH.:111 Number: ________ _ Task Assignment /: : ____________ __ _ 

Local Prngram Name: 

Con trac t Manager: Ph one #: ___ _ 

DEP Contract Manager: Ph one #: ___ _ 

Task Dc,cript it1n: ( use addit il1Ilal page, if necessary) 

Deliverables: 

Task Assignment Type: Task Performance Period Jul y I. 2016 tl, June :10. 2017 

Fee Schedul e: Total Task Assignment Value: 

Organi ;:ation Clllk E.O . Object Clllk rvlouuk Cah:gP1)' Fisca l Year GAA Linc Item i, Buugd Rcprc,entative Appro,·a l 

DEP Contract i\ lanagcr Date 

Cost Center Acl 111 inistratm Date 

Program Admin istratll r Date 

Di , ·ision Director Date 

Deputy Secretary Date 

-- - --- ·-·-- --- - ---
Secretary Date 

Contractor Represcn tat i \ e Date 
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ATTACHMENT D 

TASK ASS IGNMENT CHANGE ORDER FORM 

FDEP Contract Number: _______ _ Task Assignment Number: _____ Change Order Number: ____ _ 

Local Program Name : 

Contractor Representative: Phone II: -------
FDEP Con tra ct Manager: Phone II: _ _ ____ _ 

Description of Change: (use add itional pages if necessa ry) 

CHANGE IN TASK AMOUNT 

ITEM 

Original task amount: 

Task amount prior to this change order: 

Net increase/ decrease in ta sk amount: 

Task amount with all change orders: 

CHANGE IN TASK TIME 

ITEM 

Origina l task due date : 

Due date prior to thi s change order: 

Net increase/decre ase in task period: 

Due date with all change orders: 

Orga nization Code E.O. Object Code Fund Special Category Fiscal Year Budget Representative Approva l 

FDEP Contract Manager Date 

Cost Center Administrator Date 

Program Administrator Date 

Division Director Date 

Depu ty Secretary Date 

Contractor Representative Date 
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ATTACHMENT E 

Contract Payment Requirements 
Florida Department of Financial Services, Reference Guide for State Expenditures 

Cost Reimbursement Contracts 

Invoices for cost re imbursement contracts must be supported by an itemized listing of expenditures by category (salary, 
travel , expenses, etc.) Supporting documentation must be provided for each amount for which reimbursement is being 
claimed indicating that the item has been paid . Check numbers may be provided in lieu of copies of actual checks. Each 
piece of documentation should clearly reflect the dates of service. Only expenditures for categories in the approved contract 
budget may be reimbursed . These expenditures must be allowable (pursuant to law) and directly related to the services 
being provided . 

Listed below are examples of types of documentation representing the min imum requirements 

( 1) Salaries: 

(2) Fringe Benefits 

(3) Travel : 

(4) Other direct costs: 

(5) In-house charges 

(6) Indirect costs 

A payroll register or similar documentation should be submitted . The payroll register should 
show gross salary charges, fringe benefits, other deductions and net pay. If an individual for 
whom reimbursement is being claimed is paid by the hour, a document reflecting the hours 
worked times the rate of pay will be acceptable. 

Fringe Benefits should be supported by invoices showing the amount paid on behalf of the 
employee (e.g., insurance premiums paid). If the contract specifically states that fringe benefits 
will be based on a specified percentage rather than the actual cost of fringe benefits , then the 
calculation for the fringe benefits amount must be shown. 

Exception : Governmental entities are not required to provide check numbers or copies 
of checks for fringe benefits . 

Reimbursement for travel must be in accordance with Section 112 061 , Florida Statutes, which 
includes submission of the claim on the approved State travel voucher or electronic means. 

Reimbursement will be made based on paid invoices/receipts . If nonexpendable property is 
purchased using State funds, the contract should include a provision for the transfer of the 
property to the State when services are terminated. Documentation must be provided to show 
compliance with Department of Management Services Rule 60A-1 .017, Florida Administrative 
Code, regarding the requirements for contracts which include services and that provide for the 
contractor to purchase tangible personal property as defined in Section 273.02, Florida Statutes, 
for subsequent transfer to the State. 

Charges which may be of an internal nature (e.g. , postage, copies, etc.) may be reimbursed on 
a usage log which shows the units times the rate being charged. The rates must be reasonable. 

If the contract specifies that indirect costs will be paid based on a specified rate, then the 
calculation should be shown. 

Contracts between state agencies may submit alternative documentation to substantiate the reimbursement request that 
may be in the form of FLAIR reports or other detailed reports. 

The Florida Department of Financial Services, Reference Guide to State Expend itures (February 2011) can be found at the 
following web address: http //www.myfloridacfo.com/aadir/reference guide/ 
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Attachment F 
PROPERTY REPORTING FORM 

CONTRACTOR: List non-expendable equipment/personal property* costing $1,000 or more purchased under the above contract. Also list all upgrades* under this contract, 
costing $1,000 or more, of property previously purchased under a DEP contract (identify the property upgraded and the applicable DEP contract on a separate sheet). 

DEP USE ONLY 
DESCRIPTION SERIAL NO./COST** LOCATION/ ADDRESS (PC) (LC) 

* Not including software. **Attach copy of invoice, bill of sale, or other documentation of purchase. 

I CONTRACTOR: I Contractor's Project Manager: I Date: 

BELOW FOR DEP USE ONLY 

DEP CONTRACT COMPLETE AND SIGN THIS SECTION AND SEND ORIGINAL DOCUMENTS WITH THE INVOICE FOR PAYMENT TO DEP 
MANAGER: FINANCE AND ACCOUNTING (MS#78); SEND COPIES TO THE DEP PROPERTY SECTION (MS#87). REFER TO DEP 

DIRECTIVE 320 FOR PROPERTY GUIDELINES. 
Organization Code: EO: Module: Grant No. Contract End Date: 

DEP Contract Manager Signature: Date: 

DEP FINANCE AND ACCOUNTING: Record above listed items as OCO, enter Voucher number below and forward a copy to DEP Property Management (MS#87). 

I Vo"chec N"mbec : ____________________ _ 

DEP PROPERTY MANAGEMENT: Assign OCO Property Control (PC) number and Location Code (LC) above . 

Page 1 of 1 
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ATTACHMENT G 

LOCAL PROGRAM MONTHLY INVOICE INSTRUCTIONS 

Every month, the Local Program shall submit an invoice detailing activities conducted in order to demonstrate execution 
of their Contract, using the electronic invoice templates provided by the Department. 

The Monthly Invoice must include the following documentation : 

I. The Monthly Invoice form (Attachment H) 
• Sections A, Band Care required to be completed . Section Dis optional. Section Eis for Department use 

only. 

II. The Monthly Invoice Summary Sheet form (Attachment I) 
• Input data into Fields A.1, A.2, A.3, B.l, B.2, C.l.a, C.l.b, C.l.c, C.2 .a, C.2 .b. and C.2.c 
• Fields A, B, C, C.1, C.2, D and Total will calculate automatically 

Ill. The Monthly Invoice Site Report Table (Attachment J) 
• Thi s table will include all assigned source properties and function as a running total. Each source 

property should be listed on the table only once. Add and delete rows as necessary to accommodate 
your county's work load . To consider a site "assigned" to your county, you must have a site manager 
assigned in STCM . 

• The fields shall be completed in the categories specified as follows : 
i. Program-Eligible Sites in Funding Range : A source property that contains a sites that is eligible 

fo r state funding 

ii . Low Score Sites: B.l. Is for LSAs and B.2 is for sites not within funding range, but that are being 
worked on using state funds per a special funding code, such as Springsheds, Free Product 
Recovery Initiative, etc .) 

111. Non-program Cleanups : C.l. is for sites not eligible for state funding, and C.2 . is for sites that are 
eligible for state cleanup, but are being cleanup up by the Owner/RP voluntarily, both in funding 
range, and not within funding range . 

iv. Facility ID number: 9 digit FAC ID 
v. Site Name: Current site name according to STCM 

vi . Site Manager: Last name of site manager 
vii . Program : List eligibility of all discharges being worked on. Use " NP" for non-program discharges 

v111. Score: Highest scoring discharge 
ix. Current Phase : Current phase of discharge with highest level of effort 
x. % Level of Effort: Use the percentage of base pay per Compensation Structure . For non

program sites, enter a formula to multiply the non-program rate (.75) by the level of effort rate 
(ex: for SA = (.75)1, NAM= (.75)(.60)) 

xi. Closure : Put an "X" in the box during the month in which a Closure Order for the site is issued . 
Remove the "X" the following month . 

xii . Last Action Taken and Date : Enter the activity performed for this site for the current month . 
* *Qualifying activities are defined at the end of these instructions. Only include activity for the 
current month. 

xiii . D.R. TAT: Indicate the number of calendar days that the deliverable review referenced in the 
" Last Action Taken and Date" field took to review. Only indicate TAT for documents specified on 
the table in Attachment T. 

xiv. RFC TAT: Indicate the number of business days that the change order referenced in the "Last 
Action Taken and Date" field took to review. 

xv. TAT Met? : This is a drop-down menu field. Only "Yes" and " No" are acceptable entries. 



• Each month the following information will be updated: 
i. Indicate in bold the sites that were worked on in each month for the first time in the fiscal year. 

Only these sites will be counted on the Monthly Invoice Cover Sheet, so that the total number of 
sites worked on should equal the number of sites assigned by the end of the year. 

ii. Include the review date for all deliverable reviews sent within the month in the "Last Action 
Taken and Date" field . 

iii. If "Last Action Taken" field includes the review or processing of any of the documents listed on 
Tables 1 or 2 of Attachment T, indicate the number of days it took to review/process the 
document in the D.R. TAT and RFC TAT fields . For change orders, if revisions were required, use 
the date revisions were received rather than the date the initial request was made. 

iv. Select "Yes" or " No" from the dropdown menu in the "TAT Met" field for documents included in 
Tables 1 or 2 of Attachment T. 

v. Put the issue date and type of closure for any Closure Orders issued that month in the "Last 
Action Taken and Date" field and put an "X" in the "Closure" field (Column K). Using X's in the 
"Closure" column will allow the Cover Sheet to automatically add all closures for the month . If 
this is the first activity done at the site for the fiscal year, it will count as site activity. 

vi . Add any new sites that have been assigned that month . 
vii . Any sites that have been closed out (closures issued for all discharges) should be highlighted in 

gray and remain that way until the end of the fiscal year. 
viii . Update "Site Manager" field for any site manager changes that occurred during the month. 

ix . Update the "Current Phase" field for any sites that change phases. Sites will be paid the same 
rate for the duration of a task assignment, then each year the rates will be reevaluated with 
each new task assignment . For this reason, a change in phase does not mean that the site 
should be moved to a differe nt section on the invoice during an invoice period . 

IV. The Monthly Invoice Employee Report (Attachment K) 
• Each month, a list of all employees that have worked on Petroleum Cleanup should be listed, with the 

percentage of their time that was dedicated to Petroleum Cleanup activities. Any person who was 
dedicated to Petroleum Cleanup activities for less than 100% of their time must have a time sheet 
submitted as backup. 

**Site Activities Required to Report : 

• Change Order submitted (submitted to PRP.ChangeOrder email box) 
• Deliverable Review issued (submitted to ATC) 

• Field Inspection Form filed (in OCULUS) 
• SOW Package submitted (submitted to PRP.SiteManager email box) 
• SRCO Issued (signed by Department Program Administrator and inserted into OCULUS) 
• MAF submitted 

• Enforcement measures taken/Site referred to District for Enforcement 
• Contractor Evaluation Form filed (in OCULUS) 

• O/RP Communication Log filed (in OCULUS) 

Examples of activities not qualified as reportable on invoices: 
• Receipt of Deliverable from ATC 

• Equipment inventory 

• Responding to/Corresponding with Department about sites 



ATTACHMENT H 

LOCAL PROGRAM MONTHLY INVOICE 

A. 

Inrn ice No. D EP Agreement No. Task No. Date Period of Sen· ice 

Site Name. City. County 

B. Contractor: Bill To: 
Department of Environmental Protection 

FEID No. 
Petroleum Restoration Program 
Non-A TC Contracts Sec tion. MS 4540 

Telephone: 2600 B lair Stone Road 
Contract M anager: Tallahassee. FL 3'.?399-2400 

C. Fee Schedule Price: 

I. Monthly Base-line Level o f Effort amount . . ... ... ... .. .... Si ----- ------.., Amount of released retainage from pre\· ious month ........ $ ______ 
3. Amount earned in Premiums ....... .. . . . .... ........ . .. . ........ Si - -----
4. Amount earned for LSA POs Issued ..... . .. . . . . .... ... .. .... . $ ---------· ----- --
5. Tota l This Invoice ................. ................ ... ......... .... ...... ..... . $ - ~---·--·--

6. Amount of reta inage for fei ted Fisca l YTD .... ..... .. . . . . . . $ ·-- -- ·--
7. Amount of reta inage withhe ld Fisca l YTD . .... .... . ..... .. £ -------

D. Contractor Use: 

E. DEP Use: 
1. Date Invoice Received 
2. Date(s) Services Rendered 
3. Date Services Approved 
4. Performance Certified Satisfactory 
5. Approval 

Contract Manager Signature Date 

Cost Center Administrator Signature Date 
6. Final Invoice: YES NO 
7. If Final Invoice: 

Program Administrator Level or Higher Signature Date 

CERTIFICATION: I certify that this monthly gross sales statement is true and correct and is based upon actual 
gross receipts for the period covered and recorded in the accounting record s available for review/aud it by the 
Departmen t. 

Signature of Concessionaire Date 

Signature of Preparer Date 

Preparer Name 
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Attachment I 
Monthly Invoice Summary Form 

Local Program Name: 
Date: 
Task Assignment Number: 
Total Sites Assigned to County According to Task Assignment: ________ _ 
Invoice Period: From ______ to 
Cumulative# of Sites Reported in Previous lnvoice(s): ____________ _ 

Site Category: 

A. 

B. 

C. 

Program-Eligible Sites in Funding Range 

A.1 RAC, O&M and SR Sites 

A.2 RAP and SA Sites 

A.3 NAM , PARM , L TNAM and WA Sites 

Low Score Sites 

B.1 Low Score Assessment Sites 

B.2 Special Funding Sites 

Non-Program Cleanups 

C.1 Program-Ineligible Sites 

C.1.a. Non-program RAC, O&M and SR Sites 

C.1.b. Non-program RAP and SA Sites 

C.1.c. Non-program NAM , PARM , L TNAM and WA Sites 

C.2 Voluntary Cleanups 

C.2.a . Voluntary RAC, O&M and SR Sites 

C.2.b. Voluntary RAP and SA Sites 

D. 

C.2 .c. Voluntary NAM. PARM , LTNAM and WA Sites 

Site Rehabilitation Completion/LSSI NFA Orders 

TOTAL SITES WORKED ON IN CURRENT INVOICE: 

% of turnaround times met for Deliverable Reviews : ------

% of turnaround times met for Change Orders: 

Premium Payments : # Dollar Amount 
1) SRCOs 

2) O&M -> PARM 
3) RAP Approval Order Issued 
4) Site Assessment Completed 

Attachment I, Page 1 of 1 

Number of Sites 

0 

0 

0 

0 

0 

0 

0 

STCM % 

Oculus¾ 

Department Use Only 



Local Program Name _ _____ _ ATTACHMENT J DATE5/1/20 16 Invoice # _____ _ 
Task Assignment# _____ _ Monthly Invoice Site Report Table 

A. Program-Eligible Sites in Funding Range 

Type of Site # Facility ID Site Name Site Program(s) Score Current % Level Closure Last Action Taken and D.R. TAT RFC TAT TAT Met? No. Manaaer Phase of Effort Date 
A.1 RAC, O&M and SR Sites 

1 
2 
3 
4 

5 
A.2 RAP and SA Sites 

1 

2 
3 
4 

5 

A.3 
NAM, PARM and WA 

Sites 

1 

2 
3 
4 

5 

8 . Low Score Sites 

Type of Site # Facility ID Site Name Site Program High Current ¾Level Closure Last Action Taken and TAT(in TAT Met? No. Manaaer Score Phase of Effort Date dav..l 8.1 LSA Sites 

1 

2 
3 
4 

5 

B2. Special Funding Sites 

1 

2 
3 
4 

5 
' 

C Non-Program Cleanups 

Type of Site # Facility ID Site Name Site Program High Current % Level Closure Last Action Taken and TAT(in TAT Met? No. Manaoer Score Phase of Effort Date davs\ C.1 Program-Ineligible Sites 
C.1 .a. Non-Program RAC, 
O&M and SR Sites 
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Local Program Name _ _____ _ ATTACHMENT J DATES/1/2016 Invoice # _____ _ 
Task Assignment # _____ _ Monthly Invoice Site Report Table 

1 

2 

3 
4 

5 I C.1.b. Non-Program SA and 
RAP Sites 

1 

2 

3 
4 

5 
\ C.1 .c. Non-Program NAM, 
PARM, L TNAM and WA Sites 

1 

2 

3 
4 

5 
c2. I Voluntary Cleanups 

,C.2.a. Voluntary RAC, O&M 
and SR Sites 

1 

2 

3 
4 

5 
I C.2.b. Voluntary SA and RAP 

'"'~· 
1 

2 

3 
4 

5 I C.2.c. Voluntary NAM, PARM, 
L TNAM and WA Sites 

1 

2 

3 
4 

5 
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Local Program Name _____ _ 
Invoice# ____ _ 

Task Assignment# ____ _ 

Attachment K 
Monthly Invoice Employee Report 

Please list all employees who have worked on Petroleum Cleanup for the current month : 

*Time sheets must be attached for all employees who work on Petroleum Cleanup for less 
than 100% of their time. 

Employee Name: Percentage of Time - Petroleum : 

DATES/1/2016 



-·-. - - - ·--------------------------------------, 

Local Program Name: -------
Date: _____ _ 

Month Reporting : -------

I. 

11. 

Attachment L 

Monthly Status Report 

Please provide a monthly update on the following topics: 

A. Total Number of source properties worked on during Fiscal Year to date: 

B. Number of source properties assigned to each site manager (list by site manager, per 
Attachment A, section A.4): 

C. Number of Purchase Orders issued for Low Score Assessment sites 
a. Current Month: 

b. Fiscal Year to date: 

Please provide information as it applies: 

A. Staffing updates (per Attachment A, sections A.3, A.5) 

B. Any comments or explanations the Local Program would like to provide regarding deliverable 
reviews or change orders for which the turnaround time was not met: 

C. Any other contract-related updates the Local Program would like the Department to be aware 
of: 



COUNTY Employee Requesting access to Waste Applications 
This includes services such as; new accounts, modifications to existing accounts, and termination of an account. 

Once the form has been completed, please email it to: Waste Operations 

COUNTY EMPLOYEES REQUESTING A SWIFT, SWIFTHW, OR FIRST ACCOUNT 
We will provide the username and password, that will be needed to complete the registration process through the DEP Business Portal Waste Operations has to be notified the registration is completed before our team can complete the account creation 

First Name: * 

Employer:* 

Phone Number: * 

Title * 

Account Type: * 

!Create 

Middle 
Initial : • 

Address: * 

Extension: 

Last Name: • 

City: * 

FAX 

Zip 
Code : * 

Employee's Email Address: • 
Employee's Supervisor's Email 
address: * 

Termination for SWIFT, SWIFTHW 
and/or a FIRST users: YOU 
MUST PROVIDE THE_NEEDED 
INFORMATIQN 

• SWIFT 

• SWIFTHW 

• FIRST 

Termination for SWIFT, SWIFTHW and/or a 
FIRST users: Y.OlLJ!lU__fil_PRQVIDE_A NAME 
l..0 ASSJGN QPEN ACTIVITES TO: 

If this is a request for a termination of a supervisor that have subord inates with a SWIFT, SWIFTHW and/or a FIRST account we need to update the application(s) , please provide a name to assign as supervisor 

Need Query Roles Need Update Roles for: ***This wi ll require an exosphere and oracle 
account both of these type accounts have different 0 STCM 0 STCM (Site Manager) passwords. 

• WebPoint • WebPoint 

• COMET • COMET 

• WACS • WACS 

• FIESTA/FDM • FIESTA/FDM 

• CHAZ • CHAZ 

• CSQG • CSQG 

• PA • PA 

Second page for iSWIFT, SWIFTHW. FIRST and/or Oculus accou nts. 



Once you have received your exosphere username and password for SW IFT or FIRST accounts you must go into the Portal and reg ister, 
Once you have completed the registrat ion, you will need to notify our team by email in order for us to complete the process . 

SWIFT ACCESS 

• SW 

• HW 

• BOTH 

County(s): 

DEP District Director's Name: 

FIRST ACCOUNT NEEDED 

FIRST Account Access 

Q Read Only 

Q Inspector 

Additional Needs (FIRST) 

• 
• 
• 
• 

District 
Enforcement 
Assign 

District 
Enforcement 
Submit 

QA/QC Inspector 

Engineering 
Request 

County(s) : 

TYPE OF ACCESS( 

0 
0 
0 

Read Only 

Inspector 

Limited 
Inspector (HW 
Users Only) 

Device Access 

• 
• 
• 

Desktop 

Tough pad 

Both 

SKILL LEVEL 

Supervisor's Name: 
DEP District Solid or Hazardous 
Waste Program Manager 

Device Access 

D Desktop 

D Toughpad 

• Both 

Supervisor's Name: 

SKILL LEVEL 

• Entry 

D Experienced 

D Advanced 

District Access 
Needed for: 

DEP District Tank Manager 

Specific Facility (outside your normal county area) : 

OCULUS ACCOUNT INFORMATION : 

Primary Program Area(s) 

• Storage Tanks 

• Hazardous 
Waste 

• Solid Waste 

• Waste Cleanup 

Oculus Needs: 

• Pre-Indexing 

• Insert 

• View Only 

View rights in all 
waste program 
areas 

Q Yes 

Q No 



Overview 

Attachment N 
Petroleum Restoration Program 

Property Owner/Responsible Party Communication Plan 
February 25, 2016 

The Petroleum Restorat ion Program (PRP) has hi storically reli ed on the clean-up contractor 
community to communicate with property owners/ responsible parties (POs/RPs) on behalf of the 
Depai1ment of Environmental Protection (Depm1ment). Although the Department is ultimatel y 
responsible for administering the Inland Protection Trust Fund and the clean-up of eligible 
petroleum contaminated sites, the Contractor Designation Form process under the Preapproval 
Program (s. 376.30711 , F.S.), led the contractor community to be a primary source of program 
infomrntion to POs/RPs. 

In 2014, the Legislature fundamentally shifted the manner in which the Department administers 
the Inland Protection Trust Fund for the remediation of petroleum contaminated sites. The 
Preapproval Program was repealed, including the Contractor Designation Form process, and the 
Department was required to competitively procure clean-up contracts for s ite remediation under 
s. 287, F.S. This shift allowed the Department to take a more proactive role in all aspects of site 
remediation, including contractor selection. 

The Property Owner/Responsible Party Communication Plan provides the necessary framework 
for the Department to be the primary source of communicating all aspects of the program with 
POs/RPs. The Department continues to value the important role of the Agency Tenn 
Contractors (A TCs) and encourages strong communications between the A TCs and the POs/RPs. 

Site Access 
Communication with the PO/RP starts with the Department establishing site access. Many 
POs/RPs of low-scored sites have not had any communication with the Department since they 
first received eligibility. With the implementation of the Low-Score Assessment, they are now 
being contacted by the Depatiment to establish site access. The Site Access Plan (dated XXX) 
outlines the steps the Department is taking obtain site access, which begins with communication 
between the Department and POs/RPs. 

Site Management 
Once the access agreement is received by the Department it is processed and a site manager is 
assigned. Within 30 days of assignment, the PO/RP will be contacted by the site manager. The 
site manager is responsible for overseeing the clean-up activities of petroleum contaminated 
sites, from the preparation of scopes of work through site closure. To ensure POs/RPs are in 
communication with the Department throughout the entire process, site managers are, at a 
minimum, required to contact POs/RPs according to the following schedule: 

I . Site Assignment - Site managers must contact the PO/RP via phone and/or email within 
30 days of site assignment. Site managers must provide the PO/RP with their contact 
information and provide a general overview of the si te and the Department" s objectives in 
remediating the contamination. The site manager must inform the PO/RP that the 
Depa11ment is responsible for mitigating the potential risk of contamination associated 
with the site. C losure criteria may also be discussed at this time. If the site is subject to a 
co-payment or funding cap. this information should also be discussed . If the site is 
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Petroleum Restoration Program 
Property Owner/Responsible Party Communication Plan 

February 25, 2016 

subject to a deductible, the site manager must confirm that it has been paid, or review the 
payment plan with the PO/RP . 
Following the completion of each Purchase Order (PO) - Once the PO is complete and 
the deliverable has been received by the Depa1iment, the site managers must contact the 
PO/ RP to discuss the results of the last event and explain the next steps in site 
rehabilitation . The site manager must also complete the Contractor Performance 
Evaluation Form with the PO/RP. 

3. Pre-RAP Phase - For sites that require remedial action, the site manager must contact the 
PO/RP to discuss the remedial action options. 

4. At any point the site manager feels a conversation with the PO/ RP is necessary, then the 
site manager must contact them and record the conversation in the phone log. 

Communication Logs and Tracking 
Site managers must document their conversations with the POs/RPs on the attached 
communication log, which is a fillable form and will be uploaded into Oculus . 

Once the site manager has completed the comm unication log, it will be routed to the team leader 
for confinnation that it was completed. A check box is included on the fonn to confirm the team 
leader or county team leader has reviewed it. The team leader or county team leader will then 
upload the document into Oculus with a catalog of "Storage Tanks," a profile of 
··Administrative," a document type of "Meeting Related," and the document subject will reflect 
PO/RP Communication Log. On ly the communication logs inserted into OCU LUS with these 
specific criteria will be available via query for use in evaluating site managers and consultants. 

Prope1iy Owner/Responsible Party lnf(.1rmation Meeting 
A PO/RP information meeting was held on February 91

\ 2016. There were approximately 85 
individuals in attendance either in person or over the phone. The Department presented 
information about site access and the requirements for eligibility. the difference between Low 
Score Assessment and the Low Score Site Initiative. the communication improvements by the 
Depaiiment, and the new PRP Majors Facilitator Option. In order to maintain open 
communication between the Department and POs/RPs, the Department will conduct PO/ RP 
info1111ation meetings at least once a year. 

Majors Facilitator Option 
The PRP Majors Facilitator Option will assign a si ngle point of contact to POs/ RPs that have at 
least 20 s ites (referred to as --Majors"), or POs/RPs of transpo1iation or port facilities. The 
facilitator does not take the place of the assigned site manager, but will assist with resolving 
issues that may come up during cleanup and provide suppo1i to POs/ RPs on a more global bas is. 
Rebecca Marx and Grant Wi lli s arc leading this program w ith input from team leaders. 
Qualifying POs/ RPs will be sent a letter from the Department that explains the facilitator opt ion, 
and will be given the oppo1iunity to request a facilitator. POs/RP s that request a facilitator must 
provide the Depa1iment with a list of a ll eligible facil iti es before a facilitator wi ll be assigned . 
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COMMUNICATION LOG 

Site Manager: Date: 

Team Leader: Reviewed by TL [ 
Team/LP : 

---------
Fa ci Ii t y ID: PO# Completed: ---------- ----------

Address: 

Discharges: Date Score Program I.------~~-
Current Site Owner(s} /Responsible Party {RP} Information 

Current Company (if applicable) : 

Owner 
Name & Title . ·~ ,. ·-·-·· --.-· ·- ---··· 

RP Company (if applicable) : 

(if different 
than owner) Name & Title ----.. ,·-~- ··-

Attempts to Contact Owner/RP 

Current 

Owner 

RP 
(if different 
than owner) 

Date 

Date 

Email 

Email 

Person Contacted 

Person Contacted 

Phone 

Phone 

Method 

Method 

Address 

.. 
Address --..---·--•···,· 

Conversation Details 

Conversation Details 



Local Program Name: ______ _ 
Date: _ ____ _ 

Quarter Reporting: ____ _ _ _ 

Attachment P 

Quarterly Field Visit/O&M Inspection Report 

In structions: Please list each source property only once and do not include source properties that were 
listed on previous reports for th e current fiscal year. "Date" shall refer to the date of the field visit/ O&M 
inspection form in Oculus. If multiple inspections were completed during the quarter, use the date listed 
on the earliest field visit/O&M inspection form. "Inspected By" shall refer to the name of the individual 
who performed the field visit/ O&M inspection. In the Visit/ Inspection field, select either "Field Visit" or 
"O&M Inspection" from the drop-down menu. Add cells as necessary by copying the last blank row, 
moving the cursor to the right of the last cell and press the "enter" key. Then paste the last blank row 
into the new ro w. 

Facility ID - Source Property Name l Date I Inspected By: -fVisit/lnspection --1 

r-·------·-
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ATTACHMENT Q 
FIELD INSPECTION SUMMARY 

The Field Inspector's primary role is to observe . Inspectors may not authorize changes in scope of work , offer advice, or interfere in contractor work. Field Inspectors must obtain a copy of the Work Order or Task Assignment (WO or TA) for the scope of work to be observed . The field inspector will review the WO/TA prior to arrival and will have it onsite. If anyth ing is observed that requires imm ediate attention, the inspector will contact the FDEP Site Manager. Th is form is a summary of observations made during the site visit. Full detai ls are provided in the inspector's log book. A copy of the inspector's log book pages and any photographs taken for this inspecti on are attached . 

INSPECTOR / TEAM: 

!SITE IDENTIFICATION 

FAC ID: 
SITE NAME: 
ADDRESS: 
CITY: 
COUNTY: 
SCORE: 

!WORK ORDER 

WOor TA#: 

!CONSULTANT 

COMPANY NAME: 
NUMBER of REPRESENTATIVES 

ISUBCONTRACTOR(S) 

COMPANY NAME: 

!SCOPE OF WORK OBSERVED (details on following pages) 

INSPECTION DATE(S) 

DEP SITE MANAGER/ TEAM: 
CURRENT BUSINESS NAME: 

FACILITY STATUS: :- Active Fuel Dispensing 

EVENT#: 

PROJ. MANAGER 
FIELD LEAD 

,- Active. Not Fuel Dispensi ng 
,:- Closed 

NUMBER of REPRESENTATIVES: 

r- Assessment: ! MW Instal lation 

r- Remediation: r- Soil Excavati on 

r-· AS Well Install 

r-- Groundwater Sam pling 

r- Remedial Construction 

r- Inject ion Well Install 

r- Soil Boring In stallation l Soil Sampl ing 

:--- VE Well Install 

: Recovery Well Install 

: Pilot Testing: r-- In-situ AS 

,-- GW Recovery 

;- Post Remedial Monitoring: 

:- Natural Attenuation Monitoring : 

,- Other: 

,- MPE 

r·- Bio-Remediat ion 

r- Groundwater Sampling 

r-· Groundwater Sampling 

r- SVE 

r-- Bio-Vent ing 

, Soil Sampling 

r--· Soi l Sampling 

!GENERAL ISSUES (If "No" or "N/A" is selected, describe issues in Comments section.) 
Are digital photos attached to this report? 

Were BPSS guidance and Preapproval SOP procedures fo llowed? 
Did the contractor request that the inspector sign the Health & Safety Plan? 
Did the inspector make contact with the site owner or facility representative? 

Does the site map appear accurate? 

Does the area map appear current (adjacent properties)? 

I INSTRUMENTS & EQUIPMENT 

CONSUL TAN T INSTRUMENTS/EQUIPMENT USED: 

Oi l-Water Probe 
r-- Other 

Instrument cal ibration onsite observed 7 

SUBCONTRACTOR INSTRUMENTS/EQU IPMENT USED 

Instrument calibration onsite observed? 

Page 1 of 2 

OVA/PIO 
:-- Oatal ogger 

.. Y es 

Yes 

Yes 

Y E>s 

Yes 

Yes 

Yes 

Yes 

,-

-

r·- Biosparge 

f' Other: 

No 

No r-· NIA 

No 
,.-

NIA 

Na .- NIA 

No NIA 

No NI A 

' .. Multi-Meter i 

• · Turb idity Meter 

No NIA 

No NIA 

ver. 05/04104 



FIELD INSPECTION SUMMARY FORM 

!ACTIVITIES OBSERVED/ COMMENTS: 

DATE: WEATHER: 
INS PECTOR ON/OFF SITE: I 
CONTRACTOR~O~N~/O~F~F~S~l~TE=: ______ _ __ ~S~U=B~CO~N~TR~A~C~T~O~R-'--"'O~N~/O~F~F_S=l~T=E~: -----'---~ 

!ACTIVITIES OBSERVED/ COMMENTS: 
DATE: 
INSPECTOR ON/OFF SITE 
CONTRACTOR ON/OFF SITE 

!ACTIVITIES OBSERVED/ COMMENTS: 

WEATHE R: 
I 
/ SUBCONTRACTOR ON/OFF SITE: 

DATE: WEATH ER: 
INSPECTOR ON/OFF SITE: / 
CONTRACTORO::::..:...:.N~/O~F~F~S~IT~E~: ____ __:_/ ____ =S~U=BC~O~N~TR~A~C~T~O~R~O~N~/O~F~F_S~l~T=E~: -------~ 

Page 2 of 2 ver. 05/04/04 



Florida Department of Environmental Protection - Bureau of Petroleum Storage Systems - Petrol eum Cleanup Program 

PETROLEUM CLEANUP O&M INSPECTION FORM 
INSTRUCTIONS: This form documents remedial system inspections performed by the 0 &M Inspectors and is designed to be completed 
electronically. Prior to mobilization , the contractor representative shall be contacted and invited to be present during the inspection. 
Inspectors sha ll review equipment inventory record s and obtain schema tics and drawings of the si te and remedial system to aid in the 
inspection. Digital photographs with captions are required to document site conditions and any problems that are identified. Note : 
Inspectors shall not make adjustments to remedial systems and shall not turn a system on or off. Inspectors shall call the 
contractor representative and/or program site manager if a system requires immediate attention. 

S ite Name: Inspector: 
FAC ID No. : Inspection Date: Time: -------- -----

Contractor Name: Site Score 

Street Address 

City , County 

Site Manager: 

Contractor Reps on site: _________ _ 

Team/LP : 

Purpose of 
Inspection: 

Petroleum 
Site Status: 
(Fuel dispensing) 

O Routine System Inspection 

Q system Startup/ Equipment I nventory 

[}observe O&M 

O Active 

O rnactive 

[J vacant 

O&M Site 
Category 

Others on site 

Active WO or TA? O Yes 

Type of WO or TA 

• Remedial Action Initiative 

O Program Site - not subject to RA! 

• Performance Based Cleanup 

0 Non-Program 

SyStem O wood Fence []chain Link Fence • Enclosed Bldg or Trailer [J Roof or Cover 
Compound: 

Compound Secure on Arri val? O Yes [JNo Noise Level 

Note General Condition of Compound , Wells , Vaults , Trenching 

Property Inventory: 

Does Inventory 

Agree w ith 

Property 

Records? 

Comments: 

O Yes 

LJNo 

[JNot Appli cab le 

Decal# 
1 
2 1--------1 

3 
41--------1 

5 
6-------t 

Field Activities Observed (if applicable) 

Serial# 

WO# or TA# I 

Summary of Observations & Recommendations (complete this section last) 

Page 1 of 2 
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PETROLEUM CLEANUP O&M INSPECTION FORM - SYSTEM PERFORMANCE SECTION 

Electric Meter Readin KW Hours Telemetry Present 0 Yes 0 No 

Groundwater System Running on Arriva l? D Yes 0 No Hour Meter 

Design Flow-GPM~I --~ 

Recovery Method: 

Number or RWs 

IMPX 

~----' 
RW gauges located at: D Compound 

I Submersible I Centrifugal 

0 Well Vaults 

IPneum 

Primary Treatment: I Tower I Tray Stripper I Diffused Aerator I Carbon 
.----_,Carbon 

Other Treatment: !Polishing 

I Gallery 

I Chemica l T real I Oil-water Separator 
.----_,Sanitary 

I Injection Well !Surface Water !Sewer Effluent Disposal 

System Flow Rate .... l __ ___. System Totalizer ~-------' System Pressure .... l __ ___.l "H20 

(N/A f MPX) RW M or easurements = 0 auqe = (NG N G M G au ::ie a unction = auqe naccess1 e M If G 'bl ) 

Well ID# 
Flow Rate 

Totalizer 

Air Sparging-Bio Sparging Running on Arrival? D Yes 0 No 

Des ign Pressure ._! __ _.!PSI #Wells._! __ __. Design A ir Flow ._! __ _.I CFM 

ASW G auges O Compound 

Located at Flow 
[] Well Vaults 

Pressure 

H.E. Temp In/Out._! ___ .__ __ __. 

Zone or Description 

H.E. Pressure._! __ _.!PSI 

Hour Meter 

System 1 El CFM 
System 2 CFM ElPSI 

PSI 

ASWM easurements (NG N G = 0 

Well ID# 
Flow Rate (CFM) 

Pressure (PSI) 

aui e = auqe a unction M G M If = G auqe naccess1 e 'bl ) 

LJVapor Extraction System Running on Arriva l? D Yes 0 No MPX/Dual Phase'{] Yes 

Design Ai r Flow l lcFM 
Vacuum Gauges LJ Compound 

Located at: 

Design Vacuum .... I __ __.I Units #Well s ._! __ __, 

0 Well Vaults VES Well Air Flow LJ Direct Read Gauges [] Calculation 

l-=i No 

Air Flow 
System 1 c==]CFM 
System 2 c==JCFM 

Gauge Calculation Vacuum 

C=:]units 
C=:Junits 

Zone or Description Hour Meter 

• 
[1 

LJ 
• 

VES Well Measurements (NG = No Gauge M = Gauge Malfunction I = Gauqe Inaccessible) 
Well ID# 

Flow Rate (CFM) 
Vacuum 

LJ Off Gas Treatment Running on Arrival ? D Yes 0 No (for oxidizer) 

,___ __ __,I Carbon Is the Carbon currently plumbed into the system? D Yes D No # Drum s .... ! __ __. 
Thermal Oxidizer Catalytic Oxidizer Hour Meter-Oxidizer 

Did contractor demonstrate fail-safe/interlock mechanisms D Yes 0 No 0 Contractor not on site 

Comments (note condition of equipment, missing/malfunctioning components & any maintenance concerns) 

cc: Dave Turner, WRS 
Program Site Manager 
Contractor Site Manager Page 2 of 2 revised Feb 04 



ATTACHMENTS 

LOCAL PROGRAM 
NON-PROGRAM SITE MANAGEMENT PROCEDURES 

The following are procedures to be taken for management of non-program sites . In order to assure and 
validate that these procedures are consistently followed, it will be necessary for the Local Program to 
establish a tracking system of the actions taken on non-program sites and the dates those actions were 
taken . 

1. Within ten (10) days of receipt of a new Discharge Report Form (ORF), the Local Program shall 
send out a Site Assessment Report (SAR) initiation letter. 

2 Within ten (10) days following due date for Site Assessment Report (SAR) initiation confirmation 
letter, the Local Program shall send follow up letter if confirmation letter is not received . 

3. If a response to follow up letter is not received within ten (10) days of due date, the Local Program 
shall refer site to the DEP District and copy the Department for enforcement action . 

-l The Local Program shall track the due date for SAR and if SAR is not received by the due date (two 
hundred seventy (270) days after SAR initiation letter), send out warning letter within ten (10) days 
to the person(s) on the ORF. 

5. If the warning letter is not responded to within ten (10) days, the Local Program shall refer the 
non-program site to the DEP District and copy the Department for enforcement action . 

6. The Local Program shall review the, SAR within thirty (30) days of receipt, approve or issue 
comments, and record dates of receipt and comments or approval in STCM . The Local Program 
shall track due date for SAR Addendum if applicable . 

7 If applicable, the Local Program shall review the SAR Addendum within thirty (30) days of receipt . 
he Local Program shall record date of SAR Approval letter in STCM. 

8. If applicable, the Local Program shall the track the due date for Remedial Action Plan (RAP) (ninety 
(90) days after SAR approval date) and issue warning letter within ten (10) days of due date if the 
RAP is not received . 

9. The Local Program shall review the RAP within forty-five (45) days of receipt and issue comments 
or RAP Approval Order. The Local Program shall track due date for RAP Addendum if applicable . 

10. If app licable, the Local Program shall review the RAP Addendum within thirty (30) days of receipt 
and issue comments or RAP Approval Order. 

11. The Local Program shall the date of RAP Approval in STCM and track due date for system startup 
report (one hundred twenty (120) days from RAP approval date) . 

7 



12. The Local Program shall review status reports within thirty (30) days of receipt and issue comments 
or acceptance letter. The Local Program shall record dates of receipt and comments or approval in 
STCM . 

13. The Local Program shall review RAP Modification proposals within thirty {30) days of receipt and 
issue approval or comments . The Local Program shall record dates of receipt and comments or 
approval in STCM . 

1-1. The Local Program shall review post-remediation monitoring proposal within thirty {30) days of 
receipt and issue comments or approval. The Local Program shall record dates of receipt and 
comments or approval in STCM. 

15. The Local Program shall review a No Further Action Proposal or a Low-Scored Site Initiative closure 
proposal within thirty (30) days of receipt and issue comments or prepare a draft SRCO or LSSI NFA 
Order for Department review. The Local Program shall record dates of receipt and comments or 
approval in STCM. 



ATTACHMENTT 

ADMINISTRATIVE PERFORMANCE CRITERIA 

The performance criteria of the Local Program Agreement will be based on an average of performance 
metrics to include the following areas ofresponsibility related to turnaround times, STCM data entry and 
OCULUS insertion. 

1. Data entry into the STCM database and insertion of copies of all documents and relevant 
correspondence into OCULUS. 

a. A site manager name must be entered into STCM once the site is assigned to the Local 
Program by the Department. 

b. All data entry in STCM must be done within fifteen (15) calendar days of receipt of 
information, approval of a document by the Local Program, or date extension. 

c. Scanned copies of all documents and releva nt correspondence must be inserted into 
OCULUS within thirty (30) calendar days of receipt or initiation. All correspondence or 
documents pertaining to a si te need to include the Facility ID number. 

d. The Local Program shall ensure that a Facility ID number ha s been ass igned prior to 
beginning work. Monthly Invoices will not be accepted for non-registered sites. 

2. Program and Non-Program Timeliness 

a. For progra m si t es, submit a Scope of Work to the Department within thirty (30) days of 
obtaining si t e access, being assigned a si te that already has site access, or receiving a final 
invoice for a Purchase Order (PO) that has been completed or cancelled. For Non
Program sites the site manager's name must be entered in STCM and a letter sent to the 
responsi ble party req uesting compli ance with Chapter 62-780, F.A.C. , in accordance with 
Attachment S. 

b. Submit a Task Ass ignment Package to the Department within five (5) days of receiving 
notifi cation of acceptance of an offer. 

c. Prepare or Negotiate a Change Order within five (5) business days of a change order 
proposa l request. Only 20% of change ord ers requested in a month may exceed this 
establ ished turnaround time due to documented site specific issues. 

d. Approve an invoice in M FM P within one (1) business day of receiving notification that the 
accounting department has entered the invoice into MFMP. 

e. Review of del ive rables, requests for change in scope of work, and response to applicable 
parties, initiated within the timeframes established in 62-780, F.A.C. and Tables 1 and 2 
of thi s Attachment. 

f. Review of deliverables and responses to applicable parties not addressed in 62-780, 
F.A.C., shall be conducted within sixty (60) days of receipt . 



TURNAROUND TIMES FOR PRP DOCUMENTS 

Table 1 

Turnaround Time (Days) Report/Event 

Forensic Investigation Report 

45 
Limited Scope RAP 

Remedial Acti on Plan 

Risk Assessment Justifi cation or Report 

As-Built Drawings 

Closure Report 

Construction Drawings 

Fate & Transport Model Approval Request 

Free Product Recovery Report 

Remedial Action General Report 

Letter Report 

Limited Contamination Assessment Report 

Natural Attenuation M oni toring Plan 

Not icing Package 

NPDES Discharge Monitoring Report 

30 
0 & M Report 

Pi lot Test Plan or Report 

Post Active Remediation Monitoring Plan 

Remedial Action Plan Addendum/Response 

Remedial Action Plan Modification 

Remedial Action Start Up or Status Report 

Risk Assessmen t Report Addendum/Response 

Source Removal Report 

General Site Assess ment Report 

Site Characterization Screening Report 

Si te Rehabilitation Com pletion Report/No Fu rther Action Proposal 

SR/RAC SOW and SPI 

Templated Site Assess ment Report 

Interim Assessment Report 

Limited Contamination Asse ssment Report Addendum 

Natural Attenuation Monitoring Plan Addendum/ Response 

Natural Attenuati on Monitoring Report 

No Further Action Proposal Addendum/ Response 

Office Activities including more components than only a HASP 

PBC Ma intain Target Leve ls Report 

PBC Milestone Report 

PBC System Startup Report 
15 PBC SRC Order (15 Days of receipt of verification sampling results) 

PBC Target Levels, Al l Contaminants, All M edia 

PBC Verification Sampling Report 

Post Active Remediation Monitoring Report 

Remedial Action Interim Report 

Request for Modification of Time Frame 

SR Report Addendum/ Response to Com ments 

Si te Rehabilitation Completion Report Addendum/ Response 

Supplemental Site Assessment Report 

Well Abandonment Report 

5 
Health and Safety Plan 

Interim Deliverable for Invoicing 
• only 5% of the documents reviewed in a month may exceed these established turnaround times due to complica ted lithology or 
other documented site specific issues. 

Table 2 

Turnaround Time (Business Days) Change Order Type 

5 Change Order for Cos t Change 

2 No-cost Change Order 

'Only 20% of change orders requested in a month may exceed these estab li shed turnaround times due to documented site spec1f1c 
issues . 



Attachment U 
Delegation of Authority 

If you are going to be out of th e office for more than a day, please create a delegation memo and delega te your account in MFMP so 
work may continue in your absence. The delegation wi ll not start in MFMP until approved by an MFMP supervisor so please make 
sure you give them time to review and approve . 

Step by Step Instructions 

• Create delegation memo (send copy to delegatee and supervisor) to authorize your delegate revi ew and approve all 
invoices, purchase orders and change orders in MyFloridaMarketplace. Plea se make sure the exact date range is included 
and routed through your supervisor. 

• Login to MFMP 

• Click 'Preferences' 

• 'Delegate Authority' 

• Click on the 'Delega tee' drop down button 

• Select 'Search for More' to sea rch for and select th e perso n who is your delega te 
• Select th e Start and End dates 

• Enter a reaso n for the delegat ion (this assists supervisors when reviewing delegation requests) 
• Check notification option if you want to receive emai l notifications for items approved while you were out 
• Click 'Next' {this wi ll allow you to view the approva l flow tab for this request) 
• Click 'Next' 

• Review changes and click 'Submit' 

Cb~'ig..;i secr-1t qJe;::: er 

D~ l';!.glt'!! a 1.,': -1orit ,' 

Dele-; at on Sta·t Ja·.e: 

Dete;~t en End D3te 

Oel e;a t on Rea 50:1: 

Not :..c l: : . .:. r- · 

The delegation starts at 12:00 a.m. on the start date se lected and ends at 11:59 p.m. on the end date se lected. Select the first full 
day you are out of the office as th e start date, and th e day before you return as the end date. 

Once the delegation begins, the delegatee logs into the system and chooses who to work as (e.g., either choose him/herself or the 
person he or she is delegated to act on the behalf of). Approvals completed by a delega tee display in both the Approval Flow tab and 
th e History tab when someone approves on your behalf. 

Approving Invoices 

1. An Ariba notification should be received . 
2. Plea se review the following when approving an invoice: 

a. PO It 

b. Contractor Name 

c. Amount in the approval letter and rate sheet match the invoiced amount 
• NOTE: if any issues, plea se email accounting associate who en tered the invoice before rejecting. 

3. Attach delegation memo to the reconciliation tab . 
4. Delegate certification statement: 

I, XXXXXX XXXXXX on behalf of XXXXXX XXXXXX, certify that I am the Contract Manager and the provided 
information is true and correct; the goods and services have been satisfactorily received and payment is now due. I 
understand that the office of the State Chief Financial Officer reserves the right to require additional 
documentation and/or to conduct periodic post-audits of any agreements. 

If you have any questions, please contact Derrick Woodard (Derrick.Woodard@dep.state.fl.us or 8S0-245-7635) or Monica Brady 
( Monica.J .Brady@dep.state.fl.us or 850-245-8844). 

PRPDelegationlnstructions_02012016 



DATE: March 16, 20 16 

Florida Department of 
Environmental Protection 

MEMORANDUM 

TO: Petroleum Restoration Program , FDEP 

THROUGH: Supervisor (Susan Fields for Local Program s, Team 5 or Team 6) 

FROM: Site Manager I or Supervisor 

SUBJECT: Delegation of Authority 

Rick Scott 
Governor 

Carlos Lopez-Cantera 
Lt. Governor 

Jonathan P. Steverson 
Secretary 

Site Manager I has delegated approva l to cc11i fy the satisfactory receipt and acceptance of 
services and approval of the contractual services invoice in MyFloridaMarketplacc to Site 
Manager 2/Supervisor. The delegation wi ll be cfkctive from X to X. During that time period, 
Site Manager 2 wi ll review and app rove al l invoices, purchase orders and change orders that 
wo uld normally approved by S ite Manager 1. 

If you have any questions, please contact me at ( 123 )456-7890. 



ATTACHMENT V 

DEP GUIDANCE DOCUMENTS AND FORMS 
Remedial 
Options 

Site and RA Site 
Title References* Assess. Design Imp!. Closure 

62-713, FAC; 62-777, 
Appl icability of Soil Cleanup Target Levels at FAC; 62-782, FAC; 

1. Contaminated Sites (9/29/00) 62-785, FAC X X X X 
Approval to Construct Class V, Group 4 Injection 
Wells for Contaminated Site Rehabilitation 

2 .. (9/1 4/12) 373, FS; 62-538, FAC X X 
BPSS Enforcement of Laboratory NELAP 62-1 60, FAC; *62-770, 

3. Certification Requirements (2/15/07) FAC X X X X 
4. BPSS Field Notes Guidance (4/25/12) FD 1000 X X X X 

BPSS PCS-003 Complete Streamlined 
Assessment Procedures for Inland Protection 

5. Trust Funded Sites (9/1/01) 62-777, FAC X 
BPSS PCS-004 Soil Sampling and Sampling *62-770, 62-777, *17-

6. Methods (10/1/01) 70, FAC X X X X 
BPSS PCS-005 Groundwater Sampl ing 
Standard Operating Procedures Variances and 
Clarifications for Bureau of Petroleum Storage 

7. System Sites (5/2/05) 62-160, FAC X X X X 
BPSS PCS-006 Design, Installation, and *62-770, FAC; 62-777, 

8 Placement of Monitorinq Wel ls (5/2/05) FAC** X X X X 
BPSS-1 : Non Petroleum Contamination at 

9. Petroleum Contaminated Sites (5/1 /98) None X X X X 
BPSS -2: In Situ Sparging , Pilot Studies, Design 

10. Requirements (5/1/98) None X 
BPSS-3 Design Requirements and Procedures 

11. for NPDES Discharqes (5/1/98) None X X 
BPSS-4 Vacuum Extraction, Multi-Phase 
Extraction , Pilot Studies, Air Emissions 
Treatment and Monitoring Requirements *62-770, FAC; 62-777, 

12. (5/10/00) FAC X X 
13. BPSS-5: Record Drawings (6/4/98) *62-770, FAC X X 

BPSS-6: Modifications to Approved RAPs 
14. (5/1/98) None X X 
15. BPSS-7: Administrative Procedures (5/1/98) *62-770, FAC X X X X 

62-528, FAC; 62-520, 
BPSS-8: Effluent Disposal via Injection Well FAC; 62-550, FAC; 

16 (6/8/00) 62-777, FAC X X 
17. BPSS-9: PE Certification Requ irements (5/1/98) 471 , FS X X X X 

*62-770, FAC; 62-777, 
FAC; 62-550, FAC: 
62-528, FAC; 62-522. 

18. BPSS-10 In Situ Chemical Additives (3/11 /11) FAC X X X 
BPSS-11 : Natural Attenuation Evaluation 

19. Procedures (5/1 /98) *62-770, FAC X X X 
BPSS-12: Pilot Test Guidelines for Pre-Approval 

20. Program Sites (2/3/04) None X 



DEP GUIDANCE DOCUMENTS AND FORMS 
Remedial 
Options 

Site and RA Site 
Title References* Assess. Design lmpl. Closure 

BPSS-12A In-Situ Air Sparging Pilot Test 
21 . Guidance (9/2/03) None X 

BPSS-12B Soil Vapor Extractions Pilot Test 
22. Guidance (9/2/03) None X 

BPSS-12C: Biosparging Pilot Test Guidance 
23. (9/2/03) None X 

BPSS-12D Multi-Phase Extraction Pilot Test 
24. Guidance (9/2/03) None X 

BPSS-12E: Bioventing Pilot Test Guidance 
25. (9/2/03) None X 

BPSS-12F Groundwater Recovery Guidance 
26. (1/30/04) None X X 

Calculated SCTLs for TRPH Fractions Based on 
27. TPHCWG and MADEP Methods (4/17/05) 62-777, FAC X X X X 

Clarification of Analytical Requirements of the 
Generic Permit for Discharges from Petroleum 62-620, FAC; 62-621, 

28. Contaminated Sites (8/6/10) FAC; 403, FS X X 
DEP Quality Assurance Program Field SOPs 
(001 /01)-see 

29. www.deo.state. fl . u s/water/sas/soo/soos. him 62-160, FAC X X X X 
*62-770, FAC; 62-777, 

30. Difficult Sites Memo (5/21/03) FAC X X 
Draft Receptor Survey & Exposure Pathway 
Identification Form and required attachments 

31. (7/4/13) None X X X X 
Executive Summary of Source Removal 
Guidance for Preapproval Program (Funded) 

32. Sites (2-15-2007) 376, FS X X 
Free Product Recovery Initiative Guidance 

33. Revised (1/15/08) 376, FS X X X 
Generic Permit for Short Term Discharges from 
Petroleum Contaminated Sites, Supplemental 

34. Procedural Guidance (6/23/04) 62-621 , FAC X X 
1003.01, FS; 

Guidance and Procedures for Implementation of 376.30702, FS; *62-
the Statutory Rule Notification Requirements for 770, FAC; 62-780, 
Discovery of Contamination Beyond Property FAC; 62-782, FAC; 

35. Boundaries ( 12/21 /07) 62-785, FAC X X X X 

Guidance for Access to Railroad Properties that 
are contaminated by Petroleum Sites That Are 
Eligible for State Funded Cleanup Where the 376, FS; Title 49, Part 
Railroad Property is Not the Source of 214, Code of Federal 

36. Contamination (10/15/03) Regulations X X X X 
Guidance for Comparing Background and Site 

37 . Chemical Concentrations in Soil (January 2012) 62-780, FAC X X X X 
Guidance for Completing the Groundwater 
Sampling Log (Form FD 9000-24) for Chapter 

38. 62-770, F.A.C. *62-770, FAC X X X X 
Guidance for the Determination of Subsequently 62-761 , FAC; *62-770, 

39. Discovered Discharges at Sites with Preexisting FAC; 376, FS; X X X X 



DEP GUIDANCE DOCUMENTS AND FORMS 
Remedial 
Options 

Site and RA Site 
Title References* Assess. Desiqn lmpl. Closure 

Eligible Petroleum Discharges Pursuant to 67.30716(4) . FS 
Section 376.30716, Florida Statutes (2-15-2007) 
Guidance on Site Assessment and 
Supplemental Assessment Report Preparation 376, FS; 492, FS; *62-

40. for Petroleum Preapproval Sites (10/29/98) 770FAC X X X X 
62-777, FAC; 62-780, 
FAC; 62-782, FAC; 
62-785, FAC; *62-770, 
FAC; 5J-17, FAC; 319, 
FS; 320, FS; 321 , FS; 

Institutional Controls Procedures Guidance 322, FS; 373, FS; 376, 
41. (November 2013) FS; 403, FS X X X X 

Interim Guidance for Laboratory Analyses for 
Soil Samples for Petroleum Contamination Site 

42. Assessments (2/3/98) *62-770, FAC X X X X 
Interim Source Removal , Supplemental 

43. Guidance *62-770, FAC X X 
Investigations Near Petroleum Storage Systems 

44. (9/25/00) None X X X 
376.3071 , FS, *62-

L TNAM Procedure and Technical Guidance with 770, FAC, 62-777, 
45. Attachments (1/20/11) FAC X X 

Memorandum of Understanding with DOT 376, FS; 403, FS; 
Regarding Petroleum Cleanup and Right of Way 334, FS; 337, FS;339, 

46. (10/29/12) FS; *17-70, FAC X X X X 
Petroleum Restoration Program Closure 

47. Samplinq Guidelines for Groundwater (1/27/14) 62-780, FAC X 
Preapproval Program Backfill Quality Assurance 
Procedures for Site Undergoing Excavation 

49. (Updated 10/10/10) 62-173 FAC X X 
Preapproval Program Guidance for Technical 
and Cost Justification for Contaminated Soil 

50. Source Removal (February 2007) *62-770, FAC; 376, FS X X 

Preapproval Program Policy on Disclosure of 
Relationships between Preapproval Program 
Contractors and Subcontractors for Professional 

51. Enqineerinq and Geoloqical Services (9/30/04) None X X X X 
Priority Pollutant Volati le and Extractable 

52. Organics (8/11 /10) *62-770, FAC X X X X 
Procedures for Implementation of the Natural 
Attenuation Monitoring Provisions of Section 
376.3071 , F.S. in the Petroleum Cleanup 376, FS, *62-770, 

53. Program (1 /20/11) FAC, 62-777, FAC X X X 
Procedural and Techn ical Guidance for Site 

54. Characterization Screeninq (7 /1 /12) *62-770, FAC X X 
Professional Certification of Technical 

55. Documents (3/31 /00) 471 , FS: 472, FS X X X X 
Quality Assurance - Basic Dilution Principles 
Supplement to the BPSS Memorandum "Quality 62-160, FAC; *62-770, 

56. Assurance and Related Issues" (6/10/10) FAC X X X X 



DEP GUIDANCE DOCUMENTS AND FORMS 
Remedial 
Options 

Site and RA Site 
Title References* Assess. Design lmpl. Closure 

62-160, FAC; *62-770, 
57. Quality Assurance and Related Issues (5/14/07) FAC; 62-777, FAC X X X X 

Revised Policy on Establishment and Use of 
Milestones for Evaluating the Operation of Active 

58. Remediation Systems in the Preapproval 
Proqram ( 4/19/99) None X X 
Revised Procedures and Required 
Documentation for the Transfer of Title, 
Registration and Licensure of State-Owned 
Remediation System Trailers (Supersedes 

59. memo of same title dated 12/14/04) (2/28/05) 319, FS; 320, FS; X 
Rounding Analytical Data for Site Rehabilitation 62-302, FAC, 62-520, 

60. Completion (11 /17/11) FAC, 62-777, FAC X X X X 
Sample Site Access Agreement for State 

61. Cleanup Contractors (3/12/12) 768.28, FS X X X X 
Soil Cleanup Target Levels, Application to Site 62-777, FAC; *62-770, 

62. Rehabilitation Decisions (2/1 /11 ) FAC X X X 

SPLP Procedures for Petroleum Contaminated 
63. Sites (3/8/10) *62-770, FAC X X X X 

273, FS; Section 
10.370 Auditor 

State-Owned Tangible Personal Property Guidance; DEP 
64. Procedures an Requirements (Revised) (3/3/08) Directives 320 X 

Supplement to Milestone Policy - Time to Switch 
65. Evaluation Procedures (9/6/01) 62-777. FAC X X 

Supplemental Guidance for 62-770.300 Interim 
66. Soil Source Removal (2/15/07) *62-770, FAC X X 

Supplemental Guidance for Air Emissions 
Control from Active Remed ial Action Systems 

67. (11 /24/09) *62-770, FAC X X 
Supplemental Guidance for Application of Direct 
Exposure Soil Cleanup Target Levels for 62-780, FAC, 62-777, 

68. Subsurface Soils (12/18/14) FAC X X X X 
Use of Out-of-State Facilities for Soil Treatment, 
Disposal, or Sources of Backfill for Preapproval 

69. Proqram Sites (5/20/08) 62-713, FAC X X X X 
*All rule references include any subsequent replacement rules . Note , 62-770 and its predecessor 17-70 are now part of 62-780, 
effective 6/12/13. 
**ASTM, Standard Practice for Design and Installation of Ground Water Monitoring Wells in Aquifers (D5092-90, Reapproved 
1995) 
**ASTM, Standard Guide for Decommissioning of Ground Water Wells , Vadose Zone Monitoring Devices, Boreholes, and Other 
Devices for Environmental Activities (D5299-92) 
**ASTM, Standard Guide for Use of Hollow-Stem Augers for Geoenvironmental Exploration and the Installation of Subsurface 
Water-Quality Monitorinq Devices (D5784-95, Reapproved 2000) . 
**ASTM, Standard Guide for Installation of Direct Push Ground Water Monitorinq Wells (D6724-01) . 
**ASTM, Standard Guide for Direct Push Installation of Prepacked Screen Monitoring Wells in Unconsolidated Aquifers (D6725-
01). 
**USEPA, Environmental Investigations Standard Operating Procedure and Quality Assurance Manual, Section 6: Design and 
Installation of Monitoring Wells . November 2001 


