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Community Services and Public Safety 
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Public Hearing 

--------------------------------------------------------------------------------------------------------------------------------------------
I. EXECUTIVE BRIEF 

Motion and Title: Staff recommends motion to: 

A) approve Host Agency Agreement with AARP Foundation Senior Community Service 
Employment Agency (AARP), for the period July 1, 2016 through June 30, 2017, to place 
seniors with work assignments based on their skills, experience, knowledge and abilities; 
and 

B) delegate to the County Administrator, or her designee, signatory authority on 
amendments, succeeding contracts, and any other necessary documents related to AARP 
requirements. 

Summary: This agreement will facilitate the utilization of seniors in work assignments 
within the Community Services Department and Public Safety Department. Seniors will be 
given an opportunity to gain meaningful work experience as well as be compensated 
through AARP for the hours they work per week. Seniors will be matched with work 
assignments based on their skills, experience, knowledge and abilities. There is no cost to 
the County to participate in the program. (CSD) Countywide (HH) 

Background and Justification: AARP has received grants to operate the Senior 
Community Service Employment Program (SCSEP), which is for unemployed seniors age 
55 and over whose annual incomes are at 125% of the poverty level or below. Seniors 
apply to participate at the local SCSEP office where they are placed in a training position 
with a community agency. This agreement allows AARP to assign seniors to work 
experiences within the County for up to twenty (20) hours of on-the-job training a week. 

Attachments: Host Agency Agreement 
----------------------------------------------------------------------------------------------------------------------------------------
Recommended By:t_0 ..... @ _____ ~ _____________ (/_~_A_~-----

/J' Department Director Date 

'tit/26 Approved By: 
Assistant Cfinty Adm-mistrator ' Date 



11. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2016 2017 2018 2019 2020 
Capital Expenditures 

Operating Costs 

External Revenue 

Program Income (County) 

In-Kind Match (County) 

NET FISCAL IMPACT -0-

No. ADDITIONAL FTE 
POSITIONS (Cumulative) 

Is Item Included In Current Budget? Yes__ No __ 
Budget Account No.: 
Fund __ Dept __ Unit __ Object __ Program Code __ Program Period __ 

B. 

C. 

Recommended Sources of Funds/Summary of Fiscal Impact: 
No Fiscal Impact 

Departmental Fiscal Review: ___ ~_/ ______________ _ 
Taruna Malhotra, Assistant Department Director 

Ill. REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Development and Control Comments: 

B. Legal Sufficiency: 

C. Other Department Review: 

Department Director 

This summary is not to be used as a basis for payment. 



FOUNDATION HOST AGENCY AGREEMENT 

This agreement is made on this _______ day of _______ ,. 2016 by and between Palm Beach County, a 
Political Subdivision of the State of Florida, by and through its Board of County Commissioners, hereinafter referred to as 
Host Agency, and the American Association of Retired Persons (AARP) Foundation Senior Community Service 
Employment Agency (SCSEP), a non-profit corporation authorized to do business in the State of Florida, hereinafter 
referred to as AARP. 
In consideration of the mutual promises contained herein, the HOST AGENCY and AARP Foundation agree as follows: 

The Host Agency, an equal employment opportunity employer, requests the services of enrollees from the AARP 
Foundation SCSEP. This Agreement is effective from July 1, 2016 to June 30, 2017. 

This agency is: 

D A Non-Profit Organization. D Compensated with federal funds 
Tax exempt under the Internal Revenue code 501 ( c )(3) 

X A Public Organization. • Not compensated with federal funds 

To ensure our host agency partners understand their important role in the daily lives of our participants and their 
responsibilities in supporting each participants quest for an unsubsidized job, we ask that each host agency 
supervisor clearly understand and support the following requirements that are part of each participant's 
agreement with our program: 

(1) The purpose of the SC SEP is for a participant to provide community service while they actively pursue unsubsidized 
employment off of the program. When an individual enrolls and/or gets a job off the program they may lose their public 
benefits. These benefits may include, but are not limited to: Public Housing, Food Stamps, Supplemental Security Income 
(SSI)/ Social Security Disability (SSD), and Medicaid. 

(2) Participants are asked to cooperate with the Project Director and Employment Specialists by: 
Accepting referrals and interviews for employment outside the program; 
Conducting an ongoing search for unsubsidized employment as specified in their Individualized Education Program (IBP) 
and as directed by the Project Director and/or project site staff; 
Accepting regular transfers to other host agency assignments as necessary to further their training and work experience; 
Maintaining registration with the State Employment Service and/or One Stop Center; 
Attending job search training, job clubs, participant meetings, etc., when offered by the Project Office, and to engage in 
continuing unsubsidized job search activities . 

. Note: These activities may cause the participant to miss some hours at their host agency assignment. 

(3) The Senior Conimunity Service Employment Program (SCSEP) is a short-term, work-training program to prepare 
participants for unsubsidized employment off of the program. The program is not an entitlement, nor is it designed to 
provide income maintenance. SCSEP participants are considered to be in training status, preparing to accept unsubsidized 
employment. They, and you as the host agency supervisor, must understand and accept that training with the host agency 
is a short-term training opportunity, NOT a job, and that participants are NOT employees of either the AARP Foundation 
or the host agency to which they are temporarily assigned. 

(4) Host Agency understands that AARP Foundation SCSEP does not conduct background checks or drug screenings on 
Program participants. Host Agencies may conduct background checks and drug screenings in their sole and exclusive 
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FOUNDATION HOST AGENCY AGREEMENT 
discretion and in accordance with applicable law. The AARP Foundation SCSEP is not financially or otherwise 
responsible for any costs, expenses or claims associated with background checks or drug screenings. 

(5) Host agencies must not use participants as substitutes for permanent employees in their agency. Federal regulations 
prohibit this violation of "maintenance of effort." Host agencies must not substitute federal dollars for local dollars. 
Participants are additions to, not substitutes for, regular agency staff. 

( 6) To become and remain a Host Agency, the Host Agency agrees to have a fax machine in good working condition in 
order to both receive and send participant Time Attendance Reports from and to the Project Site office or designated fax 
number. "Good working order" includes insuring that the document output settings are correct so that the fax is 
readable-not overly dark or overly light. Without good fax copies, AARP Foundation SCSEP cannot scan timesheets. If 
AARP Foundation SCSEP is consistently unable to scan your timesheets, AARP Foundation SCSEP participants cannot 
be paid and would potentially have to be transferred to a host agency where fax machines work properly. 

(7) Host agencies agree to give serious consideration for any permanent job openings in the agency to qualified assigned 
participants. This Host Agency agrees to provide supervision, training, and a safe work site for each assigned participant. 
The Host Agency also agrees to the provisions outlined in the Participant - Host Agency Handbook provided by the 
program as a condition of participation in the Senior Community Service Employment Program. 

(8) The Department of Labor (DoL) now requires a survey of randomly selected Host Agencies. This survey is generally 
done in January. If selected please complete the survey as it influences continued DoL funding for this grant. The DoL 
will make three attempts to get a completed survey from you. While the survey may have up to 20 questions, answering 
any five completes the survey for DoL purposes and prevents these follow-ups. 

(9) Insurance and Safety for SCSEP Participants: AARP Foundation SCSEP will be responsible for providing workers' 
compensation insurance for all Participants, in accordance with state law. The Host Agency is responsible for maintaining 
a safe working environment for SCSEP Participants during their normal course of duties; and to insure that proper 
equipment, procedures, and safe practices are used in conformance with state law. AARP Foundation has the right to 
coordinate safety inspections with the Host Agency to insure that work procedures, equipment and practices are used to 
protect the safety of SCSEP Participants. If the Host Agency, fails to adhere to reasonable safe working practices, AARP 
Foundation SCSEP has the right to terminate the contract for cause and for the protection of SCSEP Participants. 

Five key safety issues that the Host Agency must keep in mind at all times: 
• No lifting over20 pounds 
• No step stools orladders 
• Participants may not drive their personal vehicle while conducting Host Agency business. 
• No open-toed or high heel shoes 
<i Enrollees are always supervised 

(10) AARP Foundation SCSEP is a federally funded program and as such, is required by federal regulations to maintain 
documentation (timesheets) to substantiate the expenditure of federal funds for wages. It is understood and agreed that 
AARP Foundation SCSEP shall pay the wages of participants assigned to the host agency. The host agency agrees to 
verify, sign and return completed timesheets to AARP Foundation SCSEP for processing. Federal regulations also require 
that timesheets be signed by the individual participant and by a responsible supervisory official having first-hand 

knowledge of the hours worked by the participant. AARP Foundation SCSEP recognizes that assigned supervisors change 
and may not always be available to sign participant timesheets. Therefore, to ensure compliance with federal regulations, 
in lieu of providing the names and signatures of authorized supervisors, by signing this Host Agency Agreement, the 
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FOUNDATION HOST AGENCY AGREEMENT 
authorized agency representative agrees to ensure that the participant signs his/her timesheet and that a responsible 
supervisory official of the agency certifies that the reported information on the timesheet is correct. 

(11) The host agency supervisor will be listed on the Time Attendance Report. If there are changes to a participant's 
supervisor, the Project Office must be notified so that the Project Site Office can update the information in our databases. 

(12) Each party to this agreement shall be liable for its own actions and negligence. Nothing stated herein shall constitute 
a waiver of sovereign immunity beyond the limits set forth at Sec. 768.28, Florida Statutes. These provisions shall not be 
construed to constitute agreement by either party to indemnify the other for such other's negligent, willful or intentional 
acts or omissions. 

(13) AARP Foundation warrants and represents that all of its employees are treated equally during employment without 
regard to race, color, religion, disability, sex, age, national origin, ancestry, marital status, familial status, sexual 
orientation, gender identity and expression, or genetic information. 

(14) This contract may be terminated, in whole or in part, by the Host Agency and AARP Foundation, with or without 
cause, immediately upon written notice to the other party. 

(15) All notices_required in this agreement shall be sent by certified mail, return receipt requested, and if sent to the 
Host Agency shall be mailed to: 

Faith Manfra, Director 
Palm Beach County Division of Senior Services 
810 Datura Street, Suite 300 
West Palm Beach, FL 33401 

and if sent to AARP shall be mailed to: 

Ted Simpkin 
AARP Foundation 
3 9 51 North Haverhill Road 
West Palm Beach, FL 33417 

THIS SP ACE INTENTIONALLY LEFT BLANK 
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FOUNDATION HOST AGENCY AGREEMENT 

IN WITNESS WHEREOF, the Board of County Commissioners of Palm Beach County, Florida have made and 
executed this agreement on behalf of the COUNTY and the duly authorized representatives of the FACILITY have 
hereunto set their hand as the day of the year above written. 

ATTEST: PALM BEACH COUNTY, FLORIDA BY ITS BOARD OF COUNTY COMMISSIONERS: 

SHARON R. BOCK, Clerk and Comptroller 

By: __________ _ 
Deputy Clerk 

WITNESS: 

By: __________ _ 
Signature 

Name (Type or Print) 

APPROVED AS TO TERMS 
AND CONDITIONS 

By: r; rM LV''t-­
cidtneh Wilkins, D 
Community Services 

APPROVED AS TO FORM AND 
LEGAL SUFFICIENCY 

By: ___________ _ 
Assistant County Attorney 

Palm Beach County Board of County Commissioners 

By:----------­
Mary Lou Berger, Mayor 

Patricia D. Shannon, SVP and CFO 
Name & Title (Type or Print) ______ _ 

Date June 16, 2016 
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Insured Summary Report Page 1 of 1 

Simple View 

Summary of Certificates 
This report displays detailed Certificate of Insurance information for a selected 
Insured. Any items shown in red are deficient. Click on the Insured Name to 
update contact informaiton. 

Friday, August 26, 2016 I Images I I Contracts 

Insured: AARP Foundatoon Sen nor Commm11nty Seirvice Insured m: 057DOSS01FY16 
Emp~oyment Agencv 

Status: Compliant 

ITS Account Number: PLC2126 

Project(s): Palm Beach County - Community Services 

Insurance Policy 

Workers Compensation/Employers 
Liability 

Expiration: 7/1/2017 

Notifications 

There were no deficiency letters issued. 

Requkedl 

WC Stat. Limits 

IPirovudled 

WC Stat. Limits 

Do you have an updated Certofncate? Click the button below to sulbmut a Certifncate. 

Certificate Submittal 

https://its.insurancetrackingservices.com/clientreports/ProblemsSpecificRpt.asp?Vendor=l ... 8/26/2016 



present shall be the act of the committee. E~h committee .JllB.Y adopt .rules for its O\\ll 

governance not inconsistent \'-ith these by-laws or \\ith rules adopted by the Board ~f Directors. 

ARTICLE VII - CORPORATE OFFICERS 

Section 1. Preside•nt. There shall be a Presidept of the AARP Foundation who shall 

report to the AARP Foundation Board of Directors. The AARP Foundation Board of Directors 

shall appoint the President. 

The President shall be responsible for the management and administration of the AARP 

Foundation. He or she shall supenise and coordinate the administrative, financial, and 

professional acthities of the Foundation. He or she shall empl~y and direct such staff and 

pro,ide direction and support to volunteers associated \\ith Foundation programs as is deemed 

necessary for the conduct of the Foundation~s business and programs, in accordance \\ith the 

policies and procedures authorized by the Board of Directors. 

The P~ident or his or her designee shall, among other duti~ notify directors of . 

meetings, pro,ide assistance to them in their activities, and render such reports or grant 

documents as may be required by either the directors of this corporation., or grantor agencies. 

Section 2. Chief Financial Officer. The AARP Foundation President shall appoint a 

Chief Financial .Officer who shall be responsible for the financial affairs of AARP Foundation. 


