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I. EXECUTIVE BRIEF 

Motion and Title: Staff recommends motion to approve: 

A) Contract for Provision of Services with CareerSource Palm Beach County, Inc. 
(CareerSource) for the period May 22, 2017, through September 30, 2017, in an amount 
not to exceed $50,000 to facilitate training and paid internships; and 

B) budget transfer of $50,000 in the General Fund from the Head Start Match 
reallocation (Unit 1451) for new evidence-based/promising programming to fund the cost 
associated with this Contract. 

Summary: This Contract will allow CareerSource to facilitate several training 
opportunities, as well as paid internships for up to 39 out-of-school and not working 
youth/young adults, also known as disconnected youth, ages 17-24. Each of the 
programs will be conducted over a five-week period. At the completion of each program, 
applicable certificates will be awarded and stipends issued. One of the three programs 
is to coordinate a summer hospitality training program at the Lake Worth campus of Palm 
Beach State College (College). This program will serve up to 25 participants and include 
both job shadowing at local hotels and hospitality training. Another program will 
coordinate a Microsoft Office skills training program at the Belle Glade campus of the 
College. This training will serve up to seven participants, who can also earn a stipend for 
each of the three modules offered - Word, Excel and PowerPoint. The third program will 
be to conduct a summer internship training program with local business in the Glades 
area. Up to seven participants will earn an internship with a stipend at participating 
various Glades area businesses. The internship will be 40 hours per week. Countywide 
(HH) 

Background and Justification: The summer hospitality program's approach is to 
deliver hospitality training, which includes: 16 hours of job shadowing/networking at local 
hotels, training on seven elements of providing exemplary customer service in the 
hospitality field, become familiar with duties of a guestroom attendant and become 
familiar with the food and beverage division and its operations, and job shadowing 
experience to create a resume, prepare for interviews to be ready for employment within 
hospitality industry. The participants at the Belle Glade campus who successfully 
complete the Microsoft training can earn separate Microsoft Specialist Certificates: Word, 
Excel and PowerPoint; with an accompanying stipend for each completion. Youth will 
also receive support services to facilitate their attendance such as bus passes/gas cards. 
The participants of the Glades internship program will earn a stipend while completing 
five weeks (40 hours/week) of training in the various businesses. 

Attachments: 
1. Contract 
2. Budget Transfer 

Recommended by: -~~ 
/Depa 8nt6irector 

S-Y-/7 
Date 



II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2017 2018 2019 2020 2021 

Capital Expenditures 

Operating Costs $50,000 

External Revenue 

Program Income (County) 

In-Kind Match (County) 

NET FISCAL IMPACT $50,000 

No. ADDITIONAL FTE 
POSITIONS (Cumulative) 

Is Item Included in Current Budget? Yes No X 

Budget Account Exp No: 
Fund 0001 Dept 154 Unit 1501 Obj 3401 
Rev No: 
Fund Dept Unit Obj 

8. Recommended Sources of Funds/Summary of Fiscal Impact: 

The fiscal impact associated with this contract shall be funded by existing 2017 ad 
valorem, which will be transferred from the new evidence-based/promising 
programming unit (Unit 1451). 

Departmental Fiscal Review: __ l_h;......uoa..,u"'-"'~"-'-w ___ '/4 ....... '/4_Vc;.a...:;-...... ~~~~ ....... ,.....,✓uF-&·· 4-"-~-"""'------

Ill. REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Dev. and Control Comme 

&s:i~ s\s\n 
oFMBs-r- ~1~ r-.1< ~51s 

8. 

C. Other Department Review: 

Department Director 

This summary is not to be used as a basis for payment. 



CONTRACT FOR PROVISION OF SERVICES 

This Contract is made as of the ____ day of ___ __,,, 2017, by and between Palm Beach 
County, a Political Subdivision of the State of Florida, by and through its Board of Commissioners, 
hereinafter referred to as the COUNTY, and CareerSource Palm Beach County, Inc., a not for profit 
corporation, authorized to do business in the State of Florida, hereinafter referred to as the AGENCY, 
whose Federal I.D. is 65-0709274. 

In consideration of the mutual promises contained herein, the COUNTY and the AGENCY agree as 
follows: 

ARTICLE 1 - SERVICES 

The AGENCY'S responsibility under this Contract is to provide professional/consultation services to 
facilitate summer hospitality training, job skills training and provide paid internships, as more 
specifically set forth in the Scope of Work detailed in Exhibits A, B, and C. 

The COUNTY'S representative/liaison during the performance of this Contract shall be Geeta Loach­
Jacobson, Director of Outreach and Community Programming (telephone no. 561-242-5702). 

The AGENCY'S representative/liaison during the performance of this Contract shall be Steve·Craig, 
President and Chief Executive Officer (telephone no. 561-340-1060). 

ARTICLE 2 .. SCHEDULE 

The AGENCY shall commence services on May 22, 2017, and complete all services by September 
30, 2017. 

Reports and other items shall be delivered or completed in accordance with the detailed schedule set 
forth in Exhibits A, B, and C. 

ARTICLE 3 - PAYMENTS TO AGENCY 

A. The total amount to be paid by the COUNTY under this Contract for all services and materials 
shall not exceed a total contract amount of Fifty Thousand Dollars ($50,000). The AGENCY 
shall notify the COUNTY's representative in writing when 90% of the "not to exceed amount" 
has been reached. The AGENCY will bill the COUNTY on a monthly basis, or as otherwise 
provided, at the amounts set forth in Exhibit D for services rendered toward the completion of 
the Scope of Work. Where incremental billings for partially completed items are permitted, the 
total billings shall not exceed the estimated percentage of completion as of the billing date. 

B. AGENCY may exercise an option to reclassify up to I 0% of the program/contract amount 
($5,000) between programs provided there is not an increase in the total amount. Any 
modification in excess of this amount requires approval by COUNTY .. 

C. Invoices received from the AGENCY pursuant to this Contract will be reviewed and approved 
by the COUN1Y's representative, to verify that services have been rendered in conformity 
with the Contract. Approved invoices will then be sent to the Finance Department for payment. 
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D. 

Invoices will nonnally be paid within thirty (30) days following the COUNTY representative's 
approval. 

Final Invoice: In order for both parties herein to close their books and records, the AGENCY 
will clearly state t!final invoicen on the AGENCY'S final/last billing to the COUNTY. This 
shall constitute AGENCY'S certification that all services have been properly performed and 
all charges and costs have been invoiced to Palm Beach County. Any other charges not 
properly included on this final invoice are waived by the AGENCY. 

ARTICLE 4 - TRUTH-IN-NEGOTIATION CERTIFICATE 

Signature of this Contract by the AGENCY shall also act as the execution of a truth-in ... negotiation 
certificate certifying that the wage rates, over-head charges, and other costs used to determine the 
compensation provided for in this Contract are accurate, complete and current as of the date of the 
Contract and no higher than those charged the AGENCY'S most favored customer for the same or 
substantially similar service. 

The said rates and costs shall be adjusted to exclude any significant sums should the COUNTY 
detetmine that the rates and costs were increased due to inaccurate~ incomplete or noncurrent wage 
rates or due to inaccurate representations of fees paid to outside consultants. The COUNTY shall 
exercise its rights under this Article 4 within three (3) years following final payment 

ARTICLE 5 - TERMINATION 

This Contract may be terminated by the AGENCY upon sixty (60) dayst prior written notice to the 
COUNTY's representative in the event of substantial failure by the COUNTY to perform in 
accordance with the terms of this Contract through no fault of the AGENCY. It may also be 
terminated, in whole or in part, by the COUNTY, with or without cause, immediately upon written 
notice to the AGENCY. Unless the AGENCY is in breach of this Contract, the AGENCY shall be 
paid for services rendered to the COUNTY'S satisfaction through the date of termination. After receipt 
of a Tennination Notice and except as otherwise directed by the COUNTY the AGENCY shall: 

A. Stop work on the date and to the extent specified. 

B. Tenninate and settle all orders and subcontracts relating to the performance of the 
terminated work. 

C. Transfer all work in process, completed work, and other materials related to the 
terminated work to the COUNTY. 

D. Continue and complete all parts of the work that have not been terminated. 

ARTICLE 6 - PERSONNEL 

The AGENCY represents that it has, or will secure at its own expense, all necessary personnel required 
to perform the .services under this Contract. Such personnel shall not be employees of or have any 
contractual relationship with the COUNTY. 
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All of the services required hereinunder shall be performed by the AGENCY or under its supervision, 
and all personnel engaged in performing the services shall be fully qualified and, if required, 
authorized or permitted under state and local law to perform such services. 

Any changes or substitutions in the AGENCY'S key personnel; as may be listed in Exhibits A, B, and 
C must be made known to the COUNTY'S representative and written approval must be granted by the 
COUNTY's representative before said change or substitution can become effective. 

The AGENCY warrants that all services shall be performed by skilled and competent personnel to the 
highest professional standards in the field. 

All of the AGENCY'S personnel (and all Subcontractors), while on County premises, will comply 
with all COUNTY requirements governing conduct, safety and security. 

ARTICLE 7 - SUBCONTRACTING 

The COUNTY reserves the right to accept the use of a subcontractor or to reject the selection of a 
particular subcontractor and to inspect all facilities of any subcontractors in order to make a 
determination as to the capability of the subcontractor to perform properly under this Contract. The 
AGENCY is encouraged to seek additional small business enterprises for participation in 
subcontracting opportunities. If the AGENCY uses any subcontractors on this project the following 
provisions of this Article shall apply: 

If a subcontractor fails to perform or make progress, as required by this Contract, and it is necessary 
to replace the ~ubcontractor to complete the work in a timely fashion, the AGENCY shall promptly 
do so, subject to acceptance of the new subcontractor by the COUNTY. 

The Palm Beach County Board of County Commissioners has established a minimum goal for SBE 
participation of 15% on all County solicitations. 

The AGENCY agrees to abide by all provisions of the Palm Beach County Code establishing the SBE 
Program, as amended, and understands that failure to comply with any of the requirements will be 
considered a breach of contract. 

The AGENCY understands that each SBE firm utilized on this Contract must be certified by Palm 
Beach County in order to be counted toward the SBE participation goal. 

The AGENCY shall provide the COUNTY with a copy of the AGENCY's contract with any SBE 
subcontractor or any other related documentation upon request. 

The AGENCY understands the requirements to comply with the tasks and proportionate dollar 
amounts throughout the term of this Contract as it relates to the use of SBE firms. 

The AGENCY will only be permitted to replace a certified SBE subcontractor who is unwilling or 
unable to perform. Such substitutions must be done with another certified SBE in order to maintain 
the SBE percentages established in :this Contract. Requests for substitutions of SBE's must be 
submitted to the COUNTY' s representative and to the Office of Small Business Assistance. 
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The AGENCY shall be required to submit to the COUNTY Schedule 1 (Participation ofSBE-M/WBE 
Contractors) and Schedule 2 (Letter of Intent) to further indicate the specific participation anticipated, 
where applicable. 

The AGENCY agrees to maintain all relevant records and information necessary to document 
compliance with the Palm Beach County Code and will allow the COUNTY to inspect such records. 

ARTICLE 8 - FEDERAL AND STATE TAX 

The COUNTY is exempt from payment of Florida State Sales and Use Taxes. The COUNTY will 
sign an exemption certificate submitted by the AGENCY. The AGENCY shall not be exempted from 
paying sales tax to its suppliers for materials used to fulfill contractual obligations with the COUNTY, 
nor is the AGENCY authorized to use the COUNTY'S Tax Exemption Number in securing such 
materials. 

The AGENCY shall be responsible for payment of its own and its share of its employees' payroll, 
payroll taxes, and benefits with respect to this contract. 

ARTICLE 9 - AVAILABILITY OF FUNDS 

The COUNTY'S performance and obligation to pay under this contract for subsequent fiscal years are 
contingent upon annual appropriations for its purpose by the Board of County Commissioners. 

ARTICLE IO-INSURANCE 

AGENCY shall, at its sole expense, agree to maintain in full force and effect at all times during the 
life of this Contract, insurance coverages and limits (including endorsements), as described herein. 
AGENCY shall agree to provide the COUNTY with at least ten (10) day prior notice of any 
cancellation, non-renewal or material change to the insurance coverages. The requirements contained 
herein, as well as COUNTY'S review or acceptance of insurance maintained by AGENCY are not 
intended to and shall not in any manner limit or qualify the liabilities and obligations assumed by 
AGENCY under this Contract. 

A. Commercial General Liability - AGENCY shall maintain Commercial General Liability at a 
limit of liability not less than $500,000 Each Occurrence. Coverage shall not contain any 
endorsement( s) excluding nor limiting Premises/Operations, Personal Injury, 
Product/Completed Operations, Contractual Liability, Severability of Interests or Cross 
Liability. Coverage shall be provided on a primary basis and shall include Sexual 
Abuse/Molestation Coverage at a sub limit of not less than $250,000. 

B. Business Automobile Liability ... AGENCY shall maintain Business Automobile Liability at 
a limit of liability not less than $500,000 Each Accident for all owned, non-owned and hired 
automobiles. In the ~vent AGENCY doesn't own any automobiles, the Business Auto Liability 
requirement shall be amended allowing AGENCY to agree to maintain only Hired & Non-. 
Owned Auto Liability. This amended requirement may be satisfied by way of endorsement to• 
the Commercial General Liability, or separate Business Auto coverage form. AGENCY shall 
provide this coverage on a primary basis. 
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c* Worke.r'-:s. Co.muensatfon.: Ins.uran¢e. ·.&. Employers Liability ... .AGENCY· sha1l ·ma:hitain. 
Wotke.r~'s Com;pensa:d~m· &. 'Employers .Lt~btiity 'ih a.~co.rdance •with FlP.rida:: S.tatu,t~··Chaptet 
440'.. AGENCY-·shall provide·.this :eoverage:.•on ai:prlmary,,basis. 

D., Additional 1nsu·r.ed:--A<1.El\tCY,shal~ :endots1;.d4e CO.t}.NTY·as a:tl Aqditional 'Iqsw.;e~:f:With-a. 
C(:l '2026\ Additional Insured, - D.:esignate.d .. Person .. ,or O.i:,g~ization .endorsement,; or Jts­
equfvalent;,:to tp;e ·Gommet.cfat Gei;ie,f:~t t;j~b:ilitY\ :n,e, Add.ltl•l)iil :.lhsttred, el)d6r$e1)1ent:sh~ll 
·read'FPalm:B·each :County Board,ofCounty·Commissioners~·aJ?oHti-cal',8ubd-iv.isio:nof.the:.State.­
of· Riorfda,. it$ Officers, Ert1plp'yees -and: Ag~ts,. ;, A:G:BNCY shall ptov.ltfo,. :the- Achiitk,ual 
.In$ut¢d e11(lqr$~tn.ent~, cqvera:g~ t'>n a. ptiiti~Y baS,1$.~ 

E. 'Waiver ot'.Snbro,gatfon _ .. ..AG;BN.CY hereby :warves: ,any- '~p:d,a.llri.ghts::•f :suJir,0.gation ~g~iitst. 
-the: .Courify\)ts .officers_, ·.employees,,amlagents: for:each required--pcilic;y~,When required :by-·the· 
it1$.iJt~r1 ot·s1iouid a_poHcy, conditfon not_.per.niit:an lrtS.ured to eriter,•.into/a preloss,agreem~rtt:to · 
wa1ve'subrq,g~tion witbpµfa;n :.ett(lQrsQm~nt to :the p,ol.l~y;; them .. AGENC.-¥ ·sJ-r~Jl,_agree,-to:tt9tify· 
th~:::insuter-,and:teqµesfthe,,poli.qy,: be.:eridor-sed with a· ·Waiver ,of Transfer of.rights·,.0f Recover.y 
.Ag:?.i11$.t,:Other~, ot·its':.eqµiYal¢nt:~:thi.$: Waiv.¢t o.f':Subtog~tipn t·equfremcr,tt shalh1ot ;;ipply .to 
any po liqy/which ·Speciilcallyprphibits. such. :an e11dorser.ri~n.t.orwhi,ch:yrjiqs 'OOVerag~ '.$h-.ouW 
. .AQENC.¥::ente.r:faio.-such an-~gr¢e.m~nt 6n a..:r,;r.e!"loss basts. 

·F. Certificates,_of.lnsurance- Prior-to execution .. ofthisrContract_~.,AGEN.CY·sha:11--·provide initial. 
··evid.~tt~e1 tp · the COONTY':S:t¢pr~s~n.t4t.fv~; . .-:at th~ ,acJdte.s.~,- bef,o~~ .a ·sJgi,ie.d :C.e.rtific~te.(s)-: of 
Insurance. evidencfug;: that, all typ~s ~n.:4 -ap1,oqnts,: ·of 'fusura;n9e. -¢overa;g~s, r~qµJre·q: 'b,y this 
''t3olitra.ct.liave. be.ert>obtafoed .. ,artd'. are fo.,fult :fotc.e and effect. 

'PalmiBeach. County-¥otith Services Department 
't~m;ny ~~ F.i.eld.$~ Dtte.ct•t 
.so::S':f, Military Trail;,; Sµite 2.03 
West Palm Beach~ FL .3:341.5: 

.Durin.g-thetenn. oflhfa·.Contracti and prior. fo eacfr,sµb~equenp.--.r~n~w.a_l th~re9,t .. ,i\h~·:A(lE;NC.tf 
s&.aii ptO:Y:id~ ev,1d¢rice; tel insura.n.¢.e, Tracktng:··s,e.'tvi¢es!> Inc'. ·.(ITS:).,at.,pbc@instra.cking.co:nt· or· 
fax. (?..62} 4.;3,s: .. z99,_~ ··whi¢.4. i$.-Pf}:111,l He,~¢ltOo.urrt)f's,, ltl$:litanpe -~anttgemenct !$JSt¢ItJ;~_ pnQt' tQ 
:tlie, ,expitarlon ,date;: ,o,f each .and. e,rery insurance, required herein. :Said:. Certificate(s} of' 
Ih$utanc~ .shall, 'to th~ e.xtent allow.able: hy the, irtsUtet~ ificlude, ·,a minimum ·thirty (SO) :day 
,endeav:or to· nq.tify due: to car>,9ella~fon.(lo: d~y~ 1f.or.11-q1;1~paym~~t.'·9.f'premiu:m) •O.t nQthtenewal 
.o.fcoV¢tage. 

,eert.iffot,,te.s shall include, a pr.6ject-: description,r ,and shall :include: .the, following. as the 
C~rf~ff~teJloldet:; 

Palm ·B.each,Counzy· --1 

:clo-.fo$.~tance Ti7ac.ldng::S~tvice$, foe. (tTS) 
p:~o.~.:Bo.x. 2PiL.70- ... . . 
Long Beach~- CA 908 .. 0:1 

. Ci. .Umbrella·. or·'Excess 'Liability.~, :If"necessary, ~(J.EN_CY:· :ni@;y s.atj~:fy·,th~ .mhtitnum lim{t$ 
requb.:¢4. ·a,bov.e, f.or. :C:foimtn.etcfaJ ·Ge.n,¢ral Liability, .Business .Auto. Lia:bilify:f :and Bmployer"s 
tiapility· c<;rv~rag,~, ut1der: Uinbr¢lla-o;r ·:exces·$ tfahliity. the .. trmbtella. •t:13xcess.' Llabilityi-shatl 
·have an Aggregate limit not less. than. the highest ·'•Each: {)ccurrence1' limit for · either· 
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Commercial ,General Liability, Business Auto Liability, or Employer's Liability. The 
COUNTY shall be specifically endorsed as an "Additional Insured" on the Umbrella or Excess 
Liability, unless the Certificate of Insurance notes the Umbrella or Excess Liability provides 
coverage on a "Follow-Form" basis. 

H. Right to Review - COUNTY, by and through its Risk Management Department, in 
cooperation with the contracting/monitoring department, reserves the right to review, modify, 
reject or accept any required policies of insurance, including limits, coverages, or 
endorsements, herein from time to time throughout the term of this Contract. COUNTY 
reserves the right, but not the obligation, to review and reject any insurer providing coverage 
because of its poor financial condition or failure to operate legally. 

ARTICLE 11 - INDEMNIFICATION 

AGENCY shall protect, defend, reimburse, indemnify and hold COUNTY, its agents, employees and 
elected officers harmless from and against all claims, liability, expense, loss, cost, damages or causes 
of action of every kind or character, including attorney's fees and costs, whether at trial or appellate 
levels or otherwise, arising during and as a result of their performance of the terms of this Contract or 
due to the acts or omissions of AGENCY. 

ARTICLE 12 - SUCCESSORS AND ASSIGNS 

The COUNTY and the AGENCY each binds itself and its partners, successors, executors, 
administrators and assigns to the other party and to the partners, successors, executors, administrators 
and assigns of such other party, in respect to all covenants of this Contract. Except as above, neither 
the COUNTY nor the AGENCY shall assign, sublet, convey or transfer its interest in this Contract 
without the prior written consent of the other. 

ARTICLE 13 - REMEDIES 

This Contract shall be governed by the laws of the State of Florida. Any legal action necessary to 
enforce the Contract will be held in a court of competent jurisdiction located in Palm Beach County, 
Florida. No remedy herein conferred upon any party is intended to be exclusive of any other remedy, 
and each and every such remedy shall be cumulative and shall be in addition to every other remedy 
given hereunder or now or hereafter existing at law or in equity, by statute or otherwise. No single or 
partial exercise by any party of any right, power, or remedy hereunder shall preclude any other or 
further exercise thereof. 

No provision of this Contract is intended to, or shall be construed to, create any third party beneficiary 
or to provide any rights to any person or entity not a party to this Contract, including but not limited 
to any citizen or employees of the COUNTY and/or AGENCY. 

ARTICLE 14 .. CONFLICT OF INTEREST 

The AGENCY represents that it presently has no interest and shall acquire no interest, either direct or 
indirect, which would conflict in any manner with the performance of services required hereunder, as 
provided for in Chapter 112, Part III, Florida Statutes~ and the Palm Beach County Code of Ethics. 
The AGENCY further represents that no person having any such conflict of interest shall be employed 
for said performance of services. 
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The AGENCY shall promptly notify the COUNTY's representative, in writing, by·certified mail, of 
all potential conflicts of interest of any prospective business association, interest or other circumstance 
which may influence or appear to influence the AGENCY'S judgment or quality of services being 
provided hereunder. Such writtentnotification shall identify the prospective business association, 
interest or circumstance, the nature of work that the AGENCY may undertake and request an opinion 
of the COUNTY as to whether the association, interest or circumstance would, in the opinion of the 
COUNTY, constitute a conflict of interest if entered into by the AGENCY. The COUNTY agrees to 
notify the AGENCY of its opinion by certified mail within thirty (30) days of receipt of notification 
by the AGENCY. If, in the opinion of the COUNTY, the prospective business association, interest or 
circumstance would not constitute a conflict of interest by the AGENCY, the COUNTY shall so state 
in the notification and the AGENCY shall, at its option, enter into said association, interest or 
circumstance and it shall be deemed not in conflict of interest with respect to services provided to the 
COUNTY by the AGENCY under the terms of this Contract. 

ARTICLE 15 - EXCUSABLE DELAYS 

The AGENCY shall not be considered in default by reason of any failure in performance if such failure 
arises out of causes reasonably beyond the control of the AGENCY or its subcontractors and without 
their fault or negligence. Such causes include, but are not limited to, acts of God, force majeure, 
natural or public health emergencies, labor disputes, freight embargoes, and abnormally severe and 
unusual weather conditions. 

Upon the AGENCY'S request, the COUNTY shall consider the facts and-extent of any failure to 
perform the work and, if the AGENCY'S failure to perform was without it or its subcontractors fault 
or negligence, the Contract Schedule and/or any other affected provision of this Contract shall be 
revised accordingly, subject to the COUNTYrS rights to change, terminate, or stop any or all of the 
work at any time. 

ARTICLE 16 - ARREARS 

The AGENCY shall not pledge the COUNTY'S credit or make it a guarantor of payment or surety for 
any contract, debt, obligation, judgment, lien, or any form of indebtedness. The AGENCY further 
warrants and represents that it has no obligation or indebtedness that would impair its ability to fulfill 
the terms of this Contract. 

ARTICLE 17 .. DISCLOSURE AND OWNERSHIP OF DOCUMENTS 

The AGENCY shall deliver to the COUNTY's representative for approval and acceptance, and before 
being eligible for final payment of any amounts due, all documents and materials prepared by and for 
the COUNTY under this Contract. 

To the extent allowed by Chapter 119, Florida Statutes, all written and oral information not in the 
public domain or not previously known, and all information and data obtained, developed, or supplied 
by the COUNTY or at its expense will be kept confidential by the AGENCY and will not be disclosed 
to any other.party, directly or indirectly, without the COUNTY'S prior written consent unless required 
by a lawful ·court order. All drawings, maps, sketch~s, programs, data base, reports and other data 
developed, or purchased, under this Contract for or at the COUNTY'S expense shall be and remain the 
COUNTY'S property and may be reproduced and reused at the discretion of the COUNTY. 
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All covenants, agreements, representations and warranties made herein, or otheiwise made in writing 
by any party pursuant hereto, including but not limited to any representations made herein relating to 
disclosure or ownership of documents, shall survive the execution and delivery of this Contract and 
the consummation of the transactions contemplated hereby. 

Notwithstanding any other provision in this Contract, all documents, records, reports and any other 
materials produced hereunder shall be subject to disclosure, inspection and audit, pursuant to the Palm 
Beach County Office of the Inspector General, Palm Beach County Code, Sections 2-421 - 2-440, as 
amended. 

ARTICLE 18 - INDEPENDENT CONTRACTOR RELATIONSHIP 

The AGENCY is, and shall be, in the performance of all work services and activities under this 
Contract, an Independent Contractor, and not an employee, agent, or servant of the COUNTY. AH 
persons engaged in any of the work or services performed pursuant to this Contract shall at all times, 
and in all places, be subject to the AGENCY'S sole direction, supervision, and control. The AGENCY 
shall exercise control over the means and manner in which it and its employees perfonn the work, and 
in all respects the AGENCY'S relationship and the relationship ofits employees to the COUNTY shall 
be that of an Independent Contractor and not as employees or agents of the COUNTY. 

The AGENCY does not have the power or authority to bind the COUNTY in any promise, agreement 
or representation. 

ARTICLE 19 - CONTINGENT FEES 

The AGENCY warrants that it has not employed or retained any company or person, other than a bona 
fide employee working solely for the AGENCY to solicit or secure this Contract and that it has not 
paid or agreed to pay any persop.1' company, corporation, individual, or firm, other than a bona fide 
employee working solely for the AGENCY, any fee, commission, percentage, gift, or any other 
consideration contingent upon or resulting from the award or making of this Contract. 

ARTICLE 20 -ACCESS AND AUDITS 

The AGENCY shall maintain adequate records to justify all charges, expenses, and costs incurred in 
estimating and performing the work for at least three (3) years after completion or termination of this 
Contract. The COUNTY shall have access to such books, records, and documents as required in this 
section for the purpose of inspection or audit during normal business hours, at the AGENCYrs place 
of business. 

Palm Beach County has established the Office of the Inspector General in Palm Beach County Code, 
Section 2-421 - 2-440, as may be amended. The Inspector General's authority includes but is not 
limited to the power to review past, present and proposed County contracts,. transactions, accounts and 
records, to require the production of records, and to audit, investigate, monitor, and inspect the 
activities of the AGENCY, its officers, agents, employees, and lobbyists in order to ensure compliance 
with contract requirements and detect corruption and fraud. 
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Failure to cooperate with the Inspector General or interfering with or impeding any investigation shall 
be in violation of Palm Beach County Code~ Sc;,ction z ... 421 .. 2-440, and punished pursuant to Section 
125.69, Florida Statutes, in the same manner as a second degree misdemeanor. 

ARTICLE 21 .. NONDISCRIMINATION : 

The AGENCY warrants and represents that all ofits employees are treated equally during employment 
without regard to race, color, religion, disability, sex, age:, national origin, ancestry, marital status, 
familial status, sexual orientation, gender identity and expression, or genetic information. 

AGENCY has submitted to COUNTY a copy of its non-discrimination policy which is consistent with 
the above paragraph, as contained in Resolution R-2014-1421, as amended, or in the alternative, if the 
AGENCY does not have a written non-discrimination policy or one that conforms to the COUNTY's 
policy, it has acknowledged through a signed statement provided to COUNTY that AGENCY will 
conform to the COUNTY's non-discrimination policy as provided in R-2014-1421, as amended. 

ARTICLE 22 -AUTHORITY TO PRACTICE 

The AGENCY hereby represents and warrants that it has and will continue to maintain all licenses 
and approvals required to conduct its business, and that it will at all times conduct its business activities 
in a reputable manner. Proof of such licenses and approvals shall be submitted to the COUNTY's 
representative upon request. 

ARTICLE 23 .. SEVERABILITY 

If any term or provision of this Contract, or the application thereof to any person or circumstances 
shall, to any extent, be held invalid or unenforceable, the remainder of this Contract, or the application 
of such terms or provision, to persons or circumstances other than those as to which it is held invalid 
or unenforceable, shall not be affected, and every other term and provision of this Contract shall be 
deemed valid and enforceable to the extent permitted by law. 

ARTICLE 24 - PUBLIC ENTITY CRIMES 

As provided in F.S. 287.132-133, by entering into this contract or performing any work in furtherance 
hereof: the AGENCY certifies that it, its affiliates, suppliers, subcontractors and consultants who will 
perform hereunder, have not been placed on the convicted vendor list maintained by the State of 
Florida Department of Management Services within the 36 months immediately preceding the date 
hereof. This notice is required by F.S. 287.133(3)(a). 

ARTICLE 25 .. MODIFICATIONS OF WORK 

The COUNTY reserves the right to make changes in Scope of Work, including alterations, reductions 
therein or additions thereto. Upon receipt by the AGENCY! of the COUNTY'S notification of a 
contemplated change, the AGENCY shall, in writing: (1) provide a detailed estimate for the increase 
or decrease in cost due to the contemplated change, (2) notify the COUNTY of any estimated change 
in the completion date, and (3) advise the COUNTY if the contemplated change shall affect the 
AGENCY'S ability to meet the completion dates or schedules of this Contract. 
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If the COUNTY so instructs in writing, the AGENCY shall suspend work on that portion of the Scope 
of Work affected by a contemplated change, pending the COUNTY'S decision to proceed with the 
change. 

If the COUNTY elects to make the change, the COUNTY shall initiate a Contract Amendment and 
the AGENCY shall not commence work on any such change until such written amendment is signed 
by the AGENCY and approved and executed on behalf of Palm Beach County. 

ARTICLE 26 - NOTICE 

All notices required in this Contract shall be sent by certified mail, return receipt requested, hand 
delivery or other delivery service requiring signed acceptance. If sent to the COUNTY, notices shall 
be addressed to: 

Palm Beach County Youth Services Department 
Attn: Tammy K. Fields, Director 
50 S. Military Trail, Suite 203 
West Palm Beach, FL 33415 

With copy to: 

Palm Beach County Attorney's Office 
301 North Olive Ave. 
West Palm Beach, FL 33401 

If sent to the AGENCY, notices shall be addressed to: 

CareerSource Palm Beach County, Inc. 
Attn: Steve Craig, President/Chief Executive Officer 
3400 Belvedere Road 
West Palm Beach, FL 33406 

ARTICLE 27 - ENTIRETY OF CONTRACTUAL AGREEMENT 

The COUNTY and the AGENCY agree that this Contract sets forth the entire agreement between the 
parties, and that there are no promises or understandings other than those stated herein. None of the 
provisions, terms and conditions contained in this Contract may be added to, modified, superseded or 
otherwise altered, except by written instrument executed by the parties hereto in accordance with 
Article 25- Modifications of Work. 

ARTICLE 28 - CRIMINAL IDSTORY RECORDS CHECK 

If AGENCY'S employees or subcontractors are required under this contract to enter a "critical 
facility," as identified in Resolution R-2003-1274, the AGENCY shall comply with the provisions of 
Chapter 2, Article IX of the Palm Beach County Code ("Criminal History Records Check" section). 
The AGENCY acknowledges and agrees that all employees and subcontractors who are to enter a 
"critical facility" will be subject to a fingerprint based criminal history records check. Although 
COUNTY agrees to pay for all applicable FDLE/FBI fees required for criminal history record checks, 
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the AGENCY shall be solely responsible for the financial, schedule, and staffing implications 
associated in complying with this section of the Palm Beach County Code. 

ARTICLE 29 .. REGULATIONS; LICENSING REQUIREMENTS 

The AGENCY shall comply with all laws, ordinances and regulations applicable to the services 
contemplated herein, to include those applicable to conflict of interest and collusion. AGENCY is 
presumed to be familiar with all federal, state and local laws, ordinances, codes and regulations that 
may in any way affect the services offered. 

ARTICLE 30 - PUBLIC RECORDS 

Notwithstanding anything contained herein~ as provided under Section ll9.0701, F.S., if the 
AGENCY: (i) provides a service; and (ii) acts on behalf of the County as provided under Section 
119.011(2) F.S., the AGENCY shall comply with the requirements of Section 119.0701, Florida 
Statutes, as it may be amended from time to time. The AGENCY is specifically required to: 

A. Keep and maintain public records required by the County to perform services as 
provided under this Contract. 

B. Upon request from the County's Custodian of Public Records, provide the County with 
a copy of the requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119 or as 
otherwise provided by law. The AGENCY further agrees that all fees1' charges and 
expenses shall be determined in accordance with Palm Beach County PPM CW--F--002, 
Fees Associated with Public Records Requests, as it may be amended or replaced from 
time to time. 

C. Ensure that public records that are exempt:, or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for the 
duration of the contract term and following completion of the Contract, if the AGENCY 
does not transfer the records to the public agency. 

D. Upon completion of the Contract the AGENCY shall transfer, at no cost to the County, 
all public records in possession of the AGENCY unless notified by County's 
representative/liaison, on behalf of the County's Custodian of Public Records, to keep 
and maintain public records required by the County to perform the service. If the 
AGENCY transfers all public records to the County upon completion of the Contract, 
the AGENCY shall destroy any duplicate public records that are exempt, or 
confidential and exempt from public records disclosure requirements. If the AGENCY 
keeps and maintains public records upon completion of the Contract, the AGENCY 
shall meet all applicable requirements for retaining public records. All records stored 
electronically by the AGENCY must be provided to County, upon request of the 

, County's Custodian of Public Records, in a format that is compatible with the 
information technology systems of County, at no cost to County. 

Failure of th€ AGENCY to comply with the requirements of this article shall be a material breach of 
this Contract~ County shall have the right to exercise any and all remedies available to it, including 
but not limited to, the right to tenninate for cause. AGENCY acknowledges that it h~s familiarized 

Page 11 of22 

c-' 
I 



itselfwitltthe.. t.eqµirements of .Chap.tet 'lJ.9,, RK,, and othet:requirements. of state.-.laW8iP.P.licableio. 
public records not~pecifically-set f.6r.t;h herein. · 

IF ·THE :AGENCY lIAS -QtrESTlONS: .RE.GARDING·· THE APPLlCkTION OF ·c.lJAPTER. 
119, FLORJDA,:STAT:tJTES,; :l'O TBE.AGENCY'.$.l>UTYTO.PROVIDE' PUBtJQ ta.CORDS: 
RE:LATING··TO THIS. CON.TRACT., :PLEASE CONTACT' THE ·C.USTOD,JAN OF PUBLIC 
JtE<)O.l.m$· AT J.iElU()lU).$ ~:QlJlTI$.T, ·pAtM BEi\C.'.il CQUN'f¥ )>tretIC- AFFAIRS·. 
DEPARTMEN.T.~:;301.N .. OLIVE AVENUE, :\VEST··:PALM BEACH~· FL.·33:40:1,·B¥ Jr;. .. MA(L A.T 
REC.ORDs1mouts.:r@~PBCGOV,;ORG·OR BY'TELEP:HONE.AT. 56.l-35.5\;6680~ 

{remainder of,page inte-ntionallyleft blarik) 
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lN WITNESS:WHERE.OF~ the:-Boatd ofC.o.ttnty.·Cotnmiss1one.rs:of'l?almBeach.Connty,. Florida.has.­
made -~ng;,executed'-tl;tis-:Contract'·o,n·1:,>·¢h,~1f of ~1ie· ¢0UNXY and AQENCY has-h~reupto·. s~t. its,.hancl. 
· the day amtyear":ahove ·written. 

SHARON &.-BOCK 
CLlJlU.{ AN;D --COMPTROLLER 

B,y:_: --------~__.__..,_------
Dep:ufy :Clerk. 

APPR0¥ED. . .AS TQiFORM 
AND LEGAL :;suPFICIENCY 

By:'-. --------,-----..,..--,;. 
County Attorney 

Sigpatute 

,()•:.'., •·. ·.· 

~~-✓ 

-COUNTY: 

PALl\f BEACH.COUNT¥ 
·BoARO OF:,d()UJNTY· tOMMISSlOINERS; 

Il.y;,.......;.:;. ___________ _ 

AGENCY: 

-Career.Source Palm:'Eleach.Ooun;ty~J:nc .. 
Compan~f Nam.e. 

Steve.Craig 
Typed Name 

President I CEO·· 
Tit.le 
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EXHIBIT A 

SCOPE OF WORK & SERVICE UNITS 
FY2017 CareerSource PBC Contract 

Agency Name: CareerSource Palm Beach County 

Program Name: Summer Hospitality Training 

Overview: 
The CareerSource Palm Beach County (CSPBC) team of client services professionals is dedicated to 
helping job seekers achieve career success. CSPBC full-service career centers are staffed with career 
coaches and consultants who are dedicated to serving first time young job seekers. CSPBC Youth and 
Young Adult career readiness training programs prepare youth to find employment and pursue post­
secondary education. 

Observed Need/Risk Factor(s) that will be addressed: 
Unemployed youth ages 17-24 that have a barrier, are unemployed, and not in school, lack basic soft 
skills and entry level job skills to enter the world of work. 

Services: 
CSPBC will provide a hospitality training program youth as follows: 

1. Up to 25 disconnected youth ( out-of-school and not working) ages 17-24 years old, will 
participate in five weeks of training on campus at Palm Beach State College (Lake Worth). 

2. Youth will complete 16 hours of job shadowing/networking at local hotels (Hyatt, Hilton, 
Marriott, etc.). 

3. Youth will be trained on the seven elements of providing exemplary customer service in the 
hospitality industry. 

4. Youth will learn about the position and specific duties of a Guestroom Attendant. 
5.. Youth will be trained to become familiar with the Food & Beverage Division and its operations. 
6. Youth will acquire training and job shadowing experience to create a resume, prepare for 

interviews, and refme their professional persona in preparation for employment within the 
hospitality industry. 

7. Youth will receive three nationally recognized certifications through the American Hotel and 
Lodging Association: 

a. Guest Service Gold 
b. Restaurant Server 
c. Guestroom Attendant 

8. Youth receive perfonnance based training stipends for five weeks ( up to $100 per week). 
9. Youth will receive Uniforms (polo shirts) and textbooks at no cost to their families. 
10. Youth will be eligible for paid college scholarships after program completion. 
11. Post completion, each youth will be matched with a career counselor to work with for a year 

(with the goal to gain employment or enroll in post-secondary education). 
12~ Career Counselors will conduct monthly follow-ups contacts. 
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Outcomes: 
The following outcomes will be tracked: . 

• # and % of program participants served that increased their soft skills and work readiness skills; 
• # and % of program participants that complete the hospitality training and attain three 

American Hotel and Lodging Association (AHLA) certifications. 

Final Reports Submission: 
CSPBC will submit final data reports/spreadsheets by October 15, 2017, for all program participants 
funded in this Contract. The fmal reports will contain the following information: 

• Evidence supporting all deliverables as shown on the attached Exhibit D 
• Completed Logic Model, included with this exhibit, including actual results 
• Demographic information available as shown on Exhibit E 

Clients Served Through CSPBC: 
25 participants (maximum) 
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EXHIBITB 

SCOPE OF WORK & SERVICE UNITS 
FY2017 CareerSource PBC Contract 

Agency Name: CareerSource Palm Beach County 

Program Name: Microsoft Office Skills Training 

Overview: 

The CareerSource Palm Beach County (CSPBC) team of client services professionals is dedicated to 
helpingjob seekers achieve career success. CSPBC full .. service career centers are staffed with career 
coaches and consultants who are dedicated to serving first time young job seekers. CSP BC Youth and 
Young Adult career readiness training programs prepare youth to find employment and pursue post­
secondary education. 

· Observed Need/Risk Factor(s) that will be addressed: 
Unemployed youth ages 17-24 that have a barrier, are unemployed, and not in school, lack basic soft 
skills and entry level job skills to enter the world of work. 

Services: 
CSPBC will provide a Microsoft Office Skills training program as follows: 

The following services will be provided: 
1. Up to 7 disconnected youth (out-of-school and not working) ages 17-24 years old, will 

participate in five weeks of Microsoft Office Skills training on campus at Palm Beach State 
College (Belle Glade). 

2. A qualified Microsoft Instructor will provide five (5) weeks of instruction to participants. 
3. Youth will receive support services to facilitate their attendance such as bus passes and/or gas 

cards. 
4. Youth participants will earn stipends for completion of each of the 3 training modules. 
5. Youth participants who successfully complete the program will receive nationally recognized 

Microsoft Specialist Certifications in Word, Excel and PowerPoint. 
Outcomes: 
The following outcome will be tracked: 

• i # and % of participants that attain nationally recognized Microsoft Specialist Certifications 
: in Word, Excel and PowerPoint. 

Final Reports Submission: 
CSPBC will submit final data reports/spreadsheets by October 15, 2017, for all program participants 
funded in this Contract. The fmal reports will contain the following information: 

• Evidence supporting all deliverables as shown on the attached Exhibit D 
• Completed Logic Model, included with this exhibit, including actual results 
• Demographic information available as shown on the attached Exhibit E 
! 

Clients Served Through CSPBC: 
7 participants (maximum) 

Page 17 of22 



Youlh will n,cqf\-e Jiw; W,:t.:tk\ ofMitro~ofi 
Offic.:t Sl:illt lrnining couductcd by a C~1lfied 
t!i~rosoti hl~tmctor. 

LOGIC MODEL 

1' oiith wilt ~am 1bm: 11n1io1mlly r"co~uizcd Mkrosoft 1 of 7 youtli or 100% will nttt1b1 
Offi¢c Spci:inlist Certiti~atio11~ by Seplcltlbtt' ,\0, 2017, tl1cir Micro$oJt Offi¢t Sptc!nli\t 

C¢ttificillion~ •. 

Pce/Po~t Survey 'P,-ogrnm i!nrt' 
and .Mim~soft will ndmi.ui~t~•· 
C'cctiticntion. nu·wyt nud 

obrnin copy of 
0:¢11ificntion 
~i:ord., 

After co111p{i:tio11 <>f 
pt<lnndpost 
n1ri:c;-s, nud nf'tcr 
Micro\oli 
ccr1il1~ntion i~ 
i1wardcd. 



EXHIBIT C 

SCOPE OF WORK & SERVICE UNITS 
FY2017 CareerSource PBC Contract 

Agency Name: CareerSource Palm Beach County 

Program Name: Summer Internship 

Overview: 

The CareerSource Palm Beach County (CSPBC) team of client services professionals is dedicated to 
helpingjob seekers achieve career success. CSPBC full-service career centers are staffed with career 
coaches and consultants who are dedicated to serving first time young job seekers. CSPBC youth and 
young adult career readiness training programs prepare our youth to find employment and pursue post­
secondary education. 

Observed Need/Risk Factor(s) that will be addressed: 
Unemployed youth ages 17-24 that have a barrier, are unemployed, and not in school, lack basic soft 
skills and entry leveljob skills to enter the world of work 

Services: 
CSPBC will conduct a five-week Internship training program with local businesses in the Glades area 
as follows: 

1. Participating worksites will be identified and assessed. 
2.. Up to 7 disconnected youth (out .. of .. school and not working) ages 17-24 years old, will be 

trained and assigned to internships. 
3. Youth will complete 40 hours of job internship per week for five weeks. 
4. Youth will be allocated a weekly stipend. 
5. Youth progress will be evaluated and reported. 

Outcomes: 
The following outcomes will be tracked: 

• # and % of program participants served that increased their soft skills and work readiness skills; 
• # and % of youth served that increase their employability skills and ability to identify and 

develop positive work habits, attitude, and behavior for the workplace. 
• #and% of youth that complete internships 

Final Reports Submission: 
CSPBC will submit final data reports/spreadsheets by October 15, 2017, for all program participants 
funded in this Contract. The fmal reports will contain the following information: 

• Evidence supporting all deliverables as shown on the attached Exhibit D 
• Completed Logic Model, included with this exhibit, including actual results 
• Demographic information available as shown on the attached Exhibit E 

Clients Served Through CSPBC: 
7 participants (maximum) 
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EXPENDITURES 

ooot-B;q.;.t45t;;.340J.other Contractual Services 
09b1 .. 1$4~ i_Jo 1 ~MOLbth~t ·C<>ntractu~l Se.tvlcet 

TOTALS 

INI.T.l.Al'JNG UEf~TMJf;ff:r-ll>.lVISIQN 
Administ:ratfon.!Budget I)~p.artm-enl:J\ppi:oval 

OF]\IB])ep~rtm.eiit !".-fostt~- · · 

llOARn; OF. COUNT¥ COMMISSidNERS 
-PALM,B'.EACH-COUNTY; FLORIDA 

ORIGINAL 
BUDGET-

~~_526; 1:86. 
0 
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· l1043t$09 
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·o 
-S.t)~OO.O 
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50Jl0'~­
,Q 

5Q,000 

B.BEX 15.9 D424-1700dOooooo6iz:12 
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