
Agenda Item #: 

PALM BEACH COUNTY 
BOARD OF COUNTY COlVIMISSIONERS 

AGENDA ITEM SUMMARY 

MEETINGDATE: 7/11/17 

Department: Equal Opportunity 

Submitted By: Equal Opportunity 

[X] Consent 

[ ] Ordinance 

[] Regular 

[ ] Public Hearing 

I. EXECUTIVE BRIEF 

Motion and Title: Staff recommends motion to approve: 
A) an Amendment of Solicitation/Modification of Contract (Contract No. EEC45015C0047P00002) with the U. S. Equal Employment Opportunity C01mnission (EEOC) in the total amount of $74,600 as payment for processing and resolving employment discrimination complaints; 

B) an Award/Contract (Contract No. EECEE14PA14138) with the EEOC in the total amount of $800 as payment for travel expenses to attend EEOC training; 

C) an Amendment of Solicitation/Modification of Contract No. EECEE14PA14138 with the EEOC in the amount of$1,000 as payment for travel expenses to attend EEOC training; and 

D) a net downward Budget Amendment of $3,600 in the General Fund to adjust the budget to the actual contract. 

Summary: Execution of the documents are required so that OEO can receive payment for processing and resolving complaints of employment discrimination pursuant to the W orksharing Agreement with the EEOC and payment for travel expenses to attend required EEOC training. Contract No. EEC45015C0047P00002 is for FY 2016-2017 and is in the amount of $74,600 ($70,000 for charge processing; $2,100 for intake services; $1,500 for attendance at EEOC sponsored annual training and $1,000 for Fair Employment Practices Agencies engagement funding). Contract No. EECEE14PA14138, in the amount of $1,800, is payment for travel expenses to attend EEOC training for FY 2016-2017. No County funds are required. Countywide (DO) 

Background and Policy Issues: On August 15, 1995, the BCC enacted an ordinance prohibiting discrimination in employment, granting OEO investigative and enforcement authority, and authorizing OEO to become a referral agency for the Federal Government. In each subsequent fiscal year, the BCC has approved Charge Resolution Contracts between the OEO and EEOC. Execution of these contracts are necessary in order for OEO to receive payment for the processing and investigation of employment discrimination complaints that are filed under Federal Employment Discrimination statutes and Palm Beach County's Equal Employment Ordinance and payment for travel expenses to attend EEOC training to facilitate the successful completion of the contracts. 

Contract No. EEC45015C0047P00002, is retroactive to October 1, 2016. EEOC distributed the FY 2016-2017 contracts to state and local agencies via letter dated June 6, 2017. Expedited approval is needed to meet national contract award deadlines as established by EEOC. Pursuant to the instructions in the EEOC transmittal letter, OEO has requested an extension to the deadline for submission of the signed contracts. 

Contract No. EECEE14PA14138, was modified to add $1,000 for additional travel expenses as the original contract allocation of $800 was insufficient, making the total contract allocation $1,800. 

Attachments: 
1. EEOC Transmittal Letter 
2. EEOC Amendment of Solicitation/Modification of Contract (EEC45015 C004 7P00002) 
3. OEO Letter to EEOC re: Extension of Submission Deadline 
4. EEOC Award/Contract (Contract No. EECEE14PA14138) 
5. EEOC Amendment of Solicitation/Modification of Contract (Contract No. EECEE14PA14138) 6. Budget Amendment 



II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2017 
Capital Expenditures 
Operating Costs (3,600) 
External Revenues +3,600 
Program Income (County) __ 
In-Kind Match (County) 

NET FISCAL IMPACT -0-

# ADDITIONAL FTE 

2018 2019 2020 2021 

-0- -0- -0-

I 

-0-

POSITIONS (Cumulative) _O_ _O _ _ o __ o __ o_ 

Is Item Included in Current Budget? Y es_x_ No ___ _ 
Budget Account No.: Fund ___ Department ___ Unit ___ Object __ _ 

Program Category __ _ 

B. Recommended Sources of Funds/Summary of Fiscal Impact: 

No Ad Valorem dollars are involved in this item. These funds are to be paid to the County by the United States 
Equal Employment Opportunity C01mnission. 

C. Departmental Fiscal Review: 

III. REVIEW COMMENTS: 

A. OFMB Fiscal and/or Contract Dev. and Control Comments: 

C. Other Department Review: 

Department Director 

THIS SUMMARY IS NOT TO BE USED AS A BASIS FOR PAYMENT. 

2 



Attachment #1 
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U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION 
Washington, D.C. 20.507 

Office of the Chief Financial Officer 
JUN O 6 2017 

Palm Beach County• Office of Equal Opportunity 
Attn: Pamela Guerrier, Director 
301 North Olive Ave, 1 oth Floor 
West Palm Beach. FL 33401 

RE: Contract No. EEC45015C0047P00002 

Dear Ms. Guerrier: 

Enclosed is a copy of the Standard Form (SF) 30 o.f the entire contract modification and 
alf attachments. 

In order to expedite the exec.ution of this modification, please return two (2) 
signed copies of the SF 30 o.n-ly within ten (10) days from receipt of this letter to 
the followi:ng addres$:· 

Equal Employment Opportunity Commission 
Acqu:isitio:n Services Division 
131 M Street, NE,. 4 th Floor 
Washlngto.n., DC 2·q.507 
Attn: Anthony R. Price, Contracting Offi.cer 

It is. essential that you adhere to the timely submission of the fully executed copies of 
the signed SF 30. Any request for extension sho.uld be made via te·lephone or in 
writing 

The sing:le modification document with all attachments is for your records. 

Upon execution by the Government, one ( 1) fully executed copy of the. modifi:cafion will 
be returned to you for your files. 

If yo.u have any questions, please caH me on (202) 663-4218. 

Enclosure(s) 

Anthony R. ·Price, Contracting Officer 
Acquisiti:on Services Division 



AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT 11 CONTRACTID CODE IMGE OF PAGES 

1 I 2 
2, AMENDMENT/MODIFICATION NO. 3, EFFECTIVE DAT!i 4 REQUISITION/PURCHASE REQ NO I 5. PROJECT NO (if applicabla} 

EEC4501SC0047P00002 FF170123 

6. JSSUt:D BY CODE 4531 7. ADMINISTERED SY (ff other than Item 6) COOE I i;.s 

EEOC OCFO ASO EEOC Miami District f ce 
131 M S~reet, N.E., 4th Floor Miami Tower, 100 SE Str 15 
Washington, DC 20507 Miam1, FL 33131 

$. NAME ANO ADDRESS OF CONTRACTOR (Na.,street, counry, StateondZIP Cede) ~ 9A AMENDMENT Of SOLICIATION NO. 

COUNTY OF; PALM BEACH 

[C l?ALM BEACH COUNTY OFFICE OF EQUAL OPPORTUNITY 
301 N OLIVE AVE FRNT WEST 96 DA TEO (SEE ITEM l 1} 
PALM BEACH, FL 33401 

10.A, I T 1F CONTRACT/ORDER NO, 

ax EEC4 0 5COO 7 

1013, DATED (Sl:I= ITEM 13) 

cooe·Loco1a4704a1 /FACILITY CODE 

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS 

0 The above numbered scllcitatioru Is amended as set forth In Item 14 The hour and dale $pecified for receipt of Offers O s extended, 0 ls not extended, 

Offers must acknowledge receipt of thls amendment prior to the hour and date specified In the solicitation or as amended, by one of the following methods: 

(a)By complet!ni Items 8 and 15, and returninc copies of the amendment; (b) By ecknowledglng receipt of this amendment on each copy of the offer submltted; 

or (c) By separate letter or telearam which includes a re~ the solicitation and amendment numbers. FAIi.URE OF YOUR ACKNOWLEOGMENt TO BE RECEIVED AT HE PLACE 
DESIGNATED FOR THE RECEIPT OF OHERS PRIOR TO THE HOUR ANO DATE SPECIFIED MAY RESULTIN REJECTION OF YOUR OFFER f byvirtut? ofthls amendment your des re to chanee an offer 
.ilreadv submitt«:,d, s1,1ch .chang~ mav be made .bv telegramdor leUer, P.rpvided each telegram or letter makes reference to the ~olicltaOon and this 
arnen«ment, anu ,s rece111e<1 prior to tiie openmg hOU1 an Clate specmed 

12. ACCOUNT!NG ANO APPROPIRATION DATA 

See Schedule 
{If rer1tmetJ} 

13. THIS ITEM ONLY APPLIES TO MODlFICATION OF CONTRACTS/ORDERS. 
IT MODlflESTHE CONTRACT/ORDER NO. AS DESCRIBED IN tTEM 14. 

CHECI< ONE A THIS CHANGE ORDER IS ISSUED PURSUANHO (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARIE MAO~ IN THE CONTRACT ORDER 
NO IN ITEM 10A 

THE ABOVE NUMB ERE C NT ACT/ORDER S MOOIF1ED TO REFLECTTHE AOMlNISIBATIVE CHANGES such as changes In paying of flee 
appropr afion d,,re et ET FORTH N TEM 14, PURSUANT TO THE AUTHORITY OF FAR 43 l03{b) 

TH S SUPPLEMENTAL AGREEMENT IS ENTERE'O INTO PURSUANT TO AUTHORITY OF 

X 
D 01 o i ica 

E. IMPORTANT: 

14 DESCR ION Of AM 

MOD!FICATlON CON 

SUMMARY OF CHAN 

Section t 1 52 217 

IC 10 

EEC4 

EI.ERCISE PT 

PU SU NT TO 
THE GOVERNMEN 
PERI O F TW 

SEE TTACHM 

i . 

o ion to Extend the Term of the Contract 

5COOIJ7P00002 

2 

C Sil j 

0 52 217-.9 ENTITLED OPTION '1'0 EXTEND THE TERM OF THE CONTRACT" 1 

E ERCISSS OPTION YEAR 2 TO EXTEND CONTAACT PERFORMANCE fOR A 
(12) MONTHS COMMENCING ON OCTOBER 1, 2016 THROUGH SEPTEMBER 30, 2017. 
0 1 FOR DETAILS) 

Except as p ovided here n, a terms and condit ns f the document refere e(l tem 9A or 10A, as heretofore changed, remains unchanaed and o fu I force and effect. 

lSA NAME NO TITLE OF SIGNER (Typeorp 'nt 16A. NAME AND TITLE OF CONTRACT NG Off tR (Type or prinl) 

Pri e, Anth ny 

ntra t1ng fh 

office. 

158 CONTRACTOR/OFFEROR 15C DATE SIGNED 16B UNITED STATES OF AMER CA 16C DATE SIGNED 

ls1gnctr.Jre o7 per~on aut'Fiorted f s7gnJ 

NSN 7540 l 1S2 807 
Previouse ltionunusab e 

r,roved as to terms and conditions 

1-ana,~ 
Pamela Guerrier Director, OEO 

(5ignawru oj 'c:omractm 'e>l}1 er) 

STANDARD FORM 30 {ftEV 10-.83) 
Pres ibed by GSA FAR (48 CFR) S3 243 

Approved as to Form and Legal Sufficiency 

David Ottey, Chief Assistant County Attorney 



Summary of Ghanges 

Mo.dification Changes 

Effective as of the date of thlis Modification No. EEC45015C0047, is revised as follows: 

EEC4 so 1 sco.o47 roooo2 
Page 2 of2 

1. Line Number 0008: OPTION YEAR 2 - Title Vl'fs ADEA. ADA, AND GINA CHARGE RESOLUTIONS: 

Action: Each Charge must have been fifed since October 1, 2012, (or since October 11 2011, for each charge where a 

determvnation o.f reasonable cause is issued and the charge is proce.ssed through hearings and/or IItlgation} and resolved 

in accordance with a charge resolution plan if applicable. 
Period of Performance: 10/01/2016 - 09/30/2017 
Uni1t of Measure and Quantity: 100 ea 
Uniit Price: $700.00 
Contract Type~ Firm Fixed Price 
Charge Account 201710100B1717D-l10SLPPSIFPS.LPjNAj251010j999996l9999jSLGRjNAINAl,NA 
Funded Value: $701000.00 

2. Line Number 0009: OPTION YEAR 2 - Title Vll1 ADEA, ADAr AND GlNA INTAKE SERVlGES 
Action~ Provide Intake Services for chargest with affidavits) filed during the period October 1., 2015 to September 30, 
2016. Period of Performance~ 10/01/2016 -09/3.0/2017 
Unit of Measure and Quantity: 30 ea 
Unit Price: $70.00 
Charge Account 2017!0100B1717D-J10SLPPSjFPSLPINAlt251010ll999996!'99.S9jSUNTKlNAINAJNA 
Funded Value: $2,100.00 

3. Line Number 0010: OPTlON YEAR 2- FY 2017 EEOC/FEPA TRAINING CONFERENCE: 
Extende.d Description: Training to facilitate successfu.l completion of contract, whJch must include attendance at.EEOC .. 
Sponsored Annual Conference. 
Period of Performance: 10/01/2016 .... 09130/2017 
Unit of Measure and Quantity: 1 ea 
Unit Price: $1 1500.00 
ChargeAccount 2017\0100B1616Dl10SLPPS!FPSLPINAl2·51010j,999996j.9999jSLTRNG.jNAINAINA 
Funded Value: $1 1500.00 

4. Line Number 0015; OPTION YEAR 2 ~ FY 2017 FEPA ENGAGEMENT FUNDLNG: 
Action: Submission of an acceptable written proposal detailing a joint EEOC/FEPA enforc.ement, outreach/ or training 
activity in support of a Strateg·ic Enforcement Plan or District Complement Pl·an. 
Period of Performance: 10/0112'016 ~ 0.9/30/2.017 
Unit of Measure and Quantity: 1 ea 
Unit Price: $1 looo.o.o . 
Charge Account: 201710100Bi717Dl10SLPPS,iFPSLPjNA\25101 0j999996{9999·JSLJOU.TlNA}NAINA 
Funded Value: $1,000.00 

Reference Re.quisition No.: FP170i23 

5. As a result of this modification1 th.e grand total for the contract is in.creased by $74,$00 from $'148,000 to $222,600, 

6. Except as stated above, all other terms and conditions remain unchanged. 



ATTACHMENT NO~ I 

In addition, listed be.I.ow are the revised S~ctions of the contract: 

Section C = DESCRIPTIONS AND SPECIFICATIONS 

Section II, Paragraph B of the Statement of Wo.rk ~ The fast sentence is revised to read as 
follows: · 

From: Upon execution~ the Worksharing Agreement dated 10/29/2015., is incorporated 
by refere·n.ce into this contract. 

To: Upon execution~ the Worksharing Agreement dated 10/13/2·016, is incorporated 
by reference into this c·ontract. 

Section II, Paragraph E of the Statement of Work is ,revis.ed to read as foHows: 

From; It is understood and expressly agreed to by both parties to this contract that all 
provisions of the EEOC's Contracting Principles for State and Local FE.PA for 
Fiscal Year 2'016 are incorporated in their entirety into this contract. 

To: It is understood and expressly agreed to by both parties to this contract that aH 
provisions of the E.EOC's Contracting Principles for State and Local FEPA for 
Fiscal Year 2017 are incorporated in their entirety into this con.tract. 

Section m, Paragraph B of the Statement of Work is revised to read as foU.ows.: 

From: All charges su1:,mitted for credit under this con.tract shall be completed by the 
Contractor between October 1, 2'015 and'Sep~embe.r 30, 2016 as follows: 

To: AII charges submitted for credit under this contract shall be completed by the 
Contractor between Octobc.r 11 2016 and September 30~ ~0171;1s·fo.Uows: 

Se.ction F - DELIVERIES OR .PERFORMANCE 

F.I PERIOD OF PERFORMANCE 

Paragraph F .1 A is revised to read as follows: 

From: A. 

To: A. 

The period of perfo.rmanc.e under this contrac.t shall be from Octo,be-r 1, 
2'015 through September 30, 2016, with two one ... year options to ex~end 
the tenn of the contract. (See Se.etion 1, 52.217 ... 9 aopti•on to Extend the 
Term of the Contract"). . 

The period ofperfo.rman.ce under this contract shall be from October 11 
2·016 through Sep.tem.bcr 30., 2017. 

Page 1 of 5 



ATTACHMENT NO. l 

F .. 2 TIME OF DELIVERY/DELIVERABLES 

F.2.A.1 -The last sentence isrevised to read as follows: 

From: A determination not to award contract credit made may be reversed under the 
procedures set forth in Section IH.B.5.a. of the FY 2016 Contracting Principles. 

To: A detennination not to award co.ntract credit made may be reversed under the 
procedures set fo:rth in Section Ill.B..5.a. of the FY 2017 Contracting Principles. 

Paragraph F.2.A 2 is revised to read as follows: 

From: Enter basic charge data into the IMS or successor system within five business 
days of the Cpntractots receipt of each charge as set forth in Section III..B,5.a of 
the FY 2016 Contracting Princ-iples in order to be eligible to re.ceive contract 
c:red:it. 

To: Enter basic charge data into the IMS or successor system within five business 
days of the Co.ntractoris receipt of each charge as set forth in Section ULB..5.a of 
the 'FY 2017 Contract~ng Principles in order to be eligible t~ rec.eive contract 
credit, 

Paragraph F.2.A.3 is revised to read as follows: 

From: Provide EEOC ·with a: Hs.t of final actions within a time frame agreed upon by the 
COR and the Contractor~·but usually no later than 3-0 calendar days after the 
resolution of each charge to meet the requirement of Section IU. B.2 of the FY 
2016 Contracting P~ii'l:ciples. The Contract.or must ensure the timely and accurate 
e·ntry of data into the IMS or $UCcessor system. The COR will generate charge 
data lists and reports through. the IMS or successor system to verify that th.is 
requirement is being m~t througho:ut the term of thi.s c.ontract. 

To: Provide EEOC with a list o.f final actions within a ti.me frame agreed upon by the 
COR and the Contractor, but usually no later than 30 calendar days.after the 
resplutio-n of each charge. to meet the requirement ofSectio.11 I.II. B+Z oft.he FY 
2017 Contracti.ng.PriQciples.. The Contractor must ensure the·timely and ac·c.u.rate 
entry of data into _the IMS or successor system. The COR will generate charge 
data lists and reports through the IMS o.r successor system to verify that this 
requirement is being met throughout the tenn of this contra?t 

Paragr~ph F .2.B.4 is revise9 to read a~ follows: 

' 
' From: The Contractor .must make timely and accurate submission to the EEOC of EEOC 

Form 322 and EE.QC Form 472. All repo.rts covering the first three quarters of 
the FY 2016 contract mu·st be received by the EEOC prior to September 30,.2·016. 

Pa{Je 2 of 5 



ATTACHMENT NO. l 
To: The Contractor must make timely and accurate submissfon to the EEOC o.f EEOC 

Fo.rm 322 and EEOC Form 472. All reports covering the first three quarters of 
the FY 2.017 contract must be re.ceived by the EEOC prior to September 30, 2017. 

Paragraph F.2.C is incorporated as follows: 

C. Proposal ·ror FY 2017 FEPA E.n.gagc.ment 

From: The Contractor must submit to the Contracting Officer Representative pri.or to 
Sc.ptembcr 30!t 2016, a written proposal detailing ajoint enforcement,joint · 
outreac:h or joint training activity with the EEOC Dis.trict Office which (l) · 
identifies and supports a specific priority contained in either EEOC~ s Strategic 
Enforcement Plan or the District Office~s Complement Plan, (2) contains 
sufficient details and· a certification that the FEP A is willing and ab.le to perform 
the actions it proposes to perfonn, and (3) which the EEOC finds to be feasible 
and acceptable. 

To: The Contractor must submit to tht;'! Contracting Officer Represe.ntative prior to 
Se.ptembe:r 30, 2.017, a written proposal detailing a Joint enforcement; Joint · 
outreach o.r Joint training activity with the EEOC District Office which (1) 
identifies a:nd supports a specific priority contained in either EEOC's Strategic 
Enforcement Plan or the District Office~s Complement Plan, (2) contains 
sufficient details and a certification that the FEP A is wiIIi.ng and ab.le to perform 
the actions it pro.posed to perfom1, and (3) which the EEOC finds-to be feasible 
and acceptable. 

Section G=CONTRACT AD-MINISTRATION DATA 

Replace Section 0..1 with the foUowing: 

G.1 CONTRACT ADMINISTRATION DATA 

A. Contracting Officer: S.ee Block 20A of SF 26 

B. Inspection and Acceptance: See Section E of the Schedule 

C. Accounting and Appropriation Data: See Accounting Line Accounting.and 
Appropriations Data 

D. Contracting Offi.ccr's Reprcs.cntative.: Ina DePaz, State and Local Coordinator 
Miami Distri.ct Offke 
Tele.phone: (305) 808-1752 

E. Paying Office: See Block 12 of SF~26 

Page 3 of 5 



F. Program Director: 

G.5 PAYMENT SCHEDULE 

Michael J. Dougherty, Director 
State and Local Programs 
Office of Field Programs 
131 M St~eet, N.E.~ Fifth Floor 
Washington, DC 20507 
Telephone: (202) 663-4801 

Paragraph G . .5 is revised to read as follows! 

ATTACHMENT N0.1 

From: Upon contract ex~cution, an adva11:ce payment invoic.e not to exceed fifty (50) 
perc.ent of the number .of charge resolutions stated in th.e c.ontrad; submitted 
by the Contractor. Subsequent payments will be based on the Contractor's actual 
production of accepted charge resolutions. The contractor can submit invokes 
for actual ·production on a quarterly bas.is (April 11, July 11, and October 11; 
2016). No-payment will be made 1:1nt.U the contract and subsequent 
modifications, if any, are returned, properly executed, to the Equal Employment 
Opportunity Commission, Acquisition Services Divisiot1, 131 M Street, N.E., 4th 

Floor, Washington, D.C. 20507. · 

To: Upon contract execution, an advance payment invoice not to exceed fifty (50) 
percent of the number of charge rcsolutfo.ns stated in th.e co.ntra.ct, submitted 
by the Contractor. Subsequent payments will be based on the Contractor's act.u~l 
production of accepted charge_ resoltitions. · The contractor can submit invoices · 
for actual prod.ucti-on on a quarterly basis. No payment will be made until the 
contract and subsequent modifications, if any, are returned, properly executed, to 
the Equal Employment Opportunity Commission, Acquisition Services Division, 
131 M Street, N.E.,4H~ Floor, Washington, D.C. 20507. 

Section H ..... SPECIALCONTRACT ~OUIREMENTS 

Paragraph H.1.A.4 is revised to read as foU.ows: 

From: Pursuant to Paragraph 5(b) of the EEOC Memorandum of Understanding with the 
Office of Federal Contract Compliance Programs (OFCCP\ information · 
compiled by OFCCP and provided to the EEOC may be provided to an FEP 
Agency (i.e. the Contractor) upon its request It is further understoo.d and agre.ed 
that the Contractor will not disdose to the public any such information withb-ilt 
first requesting and obtaining the express written approval of the Director of 
OFCGP. 

To~ Pursuant to Paragraph 4(b) of the EEOC Memorandum of Understanding with the 
Office of Federal Co.ntrac.t CompHance Programs (OFCCP)., information 
compiled by O FCCP and provided to the EEOC may be provided to an FEP 
Agency (i.e. the Contractor) upon it~ reques~. rt.is further understood and agreed 
that the Contractor wiU not dis.close to the p.ubHc any such information without 

P~ge.4 of :S · 



ATTACHMENT NO. 1 

first requesting and obtaining the express written approval of the Director of 
OFCCP. 

Paragraph H. 10 is incorporated as follows; 

H.10 FEPA ENGAGEME~T FUNDING 

From: To be eligible to invoice for the funding; in the amount of $1 ~000~ the Contractor 
must submit to the Contracting Officer Representative prior to-September 30, 
2016, a written proposal detailing a Joint enforcement, joint outreach or joint 
training activity with the EEOC District Offic.e which (1) identifies and supports a 
specific pri-0rity contained in either EEOC' s Strategic Enforcement Plan o-r the 
District Office)s Complement Plan1 (2) contains sufficient details and a 
certification that the FEP A is willing and able to perfonn the actions it p.ropo-ses 
to ~e:rform, and (3) which the EEOC finds to be feasible and acceptable. 

To: To be eHgib.ie to invoice for the funding, in the amount of $1,00.0~ the Contractor 
must submit to the Contracting Officer Representative prior to September 30, 
2017, a \.Yritten proposal detailing a joint enforcement, joint outreach or joint 
training activity wi_th the EEOC District Office which (1) identifies and supports a 
specific priority contained in either EEOC~ s Strategic Enforcement Plan or the 
District Office's Complement Plan, (2) contains sufficient details and a 
certification that the FEPA is willing and ahle• to perform the actions it proposes 
to p~rform) and (3) which the EEOC finds to be feasible and a.cceptabi.e. 

Section J ~ LIST OF ATTACHMENTS 

Section J is revised to incorpo.rate Attachments C and Das follows~ ' 

From: Attachment C - Federal Register Notice., Dated April 261 2.006 and July 30,, 2002 

To: Attachment C - Federal Regi.sterNoti-ce, Dated November l 7~ 2016 

Attachment E ... Worksharing Agreement fo.r FY 2017 - 1 Pa-gc 
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FY 2017 EXTENSION OF WORKSHA.R:tNG AGBEEMENT 

Inasmuch as there have been no substantive changes in the processes1 
pro.cedures, statutes, policies or regulations that would adversely 
affect or substantially alter the work sha.rin.g arrangement • between the 
Miami District Office and the Palm Beach County Office of Equal 
Oppor_tunity, or that would affect the processing of charges filed 
under the pertinent Federal, state or local st.atutes t the partie.s 
agree to extend the current work sharing ag?='eernent that wa.s executed 
on May 18, 2015 through the FY 2017 Charge Resolution Contract Option 
Period, from October 1, 2016 through Sept~mber 30, 2017. The ag.encies 
agree to work together in furtherance of the provisions of EEOC's 
2012-2016 Strategic Plan and the 2013 FEPA Engagement Plan, when 
assessing the alloc.ation of charges under this agreement and to 
cooperate in compliance and enforcement efforts as well as trainingr 
outreach and technical assistance efforts encompassed by the Plans~ 
By e:Kecuting this e:,{tension, the parties agre.e to abide by the 
confidentiality provisions of GINA as well as the other statutes cited 
in the agreement. This agreement, as well as t.he a.ttendant 
wcrksharing ].)-.,greement may be reopened and amended by mutual consent of 
the par ti e.s . 

dA~e~ 
Verde.nia C. Baker, County Administrator 
Palm Beach County 
FEPA: Palm Beath County Office o.f Equal Opportunity 

Pamela Guerrier 
Dir,ector, Office of EquaJ Opportunity 

q /11t/LJJD1b 
Date 



. .a:~u~nu J.\.egis~er I vo1, B1, No. 222/Thursday, November 17. 201.6/Notiues 
• • 

• • ... \ 
.. "l: ••• , ,, .. 1 ! • •• ·,.., 

For the Commiaaion, 
Jenny R. Yangt 

nal.lassery to assist in connection with EEOmt efforts to :respond to the 
suspe.cted or confirmed hr.each or to pravent1 minimiZ!lt or r.erlla.dy auch har.m. 

ba:i:gaining agtaeinentat and petitions to revoka or :mtidi.fv .a:ub-poe.nas. c. Records gatheretf and genetat1;;1.d by EEOC in tha course of its investigation 

Ohair, 

EEOC Systsrb.B ofllstords 
Universal Routine Uaea. 

~ EEOC-1 Age. Diacrlmination in Employm,ant Act, Equal Pay Aot, and Section 304 of the Government Employee Rights Act Discrimination 
CeseFllaa. 

b. To another Federal agency or Feder.al entity when imormatlon from. this system of r~cor.cls 1,2 reasonably nacesaru:y to assist tha recipient agancy or e!Ltity in (1} respcmding,to a 
suapsoted c:ii: confitnted bt~aoh or (2) preventing. minimizing, or remedying the risk ofhw:m to individuals, the agency (including its information syatams, programs. and operations}, or tha Federal governmant. 

. an.di in complaints filed under section 304 of tha Government Employ.eea Rights Act of 1991. dm-ing tha hea:clng1 aur.:h aa lattera of referral to atate fair eµ;iployment JY.l:aotic:es agenoiea, · corraspcnb.dat\ca with a.tat.a fair . 
EEOe-.2 Ati:ornsy Rafomu List, EEOC-a Title vrt. Amarlca.ns with Dis.abilities Act. and Genetic information Nondiscrimination Act EEOC--4 Biographical Files. 

amploy.tn.ent ptacticaa aganoles, witnaal:i statemanta, inVMtigat•r's notes, mvastigativs plan; ?ep •rt of initial and exit i-ntarviewJ mva~gator's 11nelysea of svidanca and charge~ ITTJ,bpaanas~ • EE00-5 Correspondence and 
Communications, 

EEOQ...a Freedorq of Information Aot and Privacy Act Records 
EEOC-7 Emplo.yae Pay and Leave Racordl:1-. 
EBDC-8 Employee Travel and 

' 
SYS'l'EM e:.!AMI.:: 

'decisions snci lettsrs of d.atemtination, cangiliation aSfaa:ntehm. 
cotraapb:ridancre and any addi;tional etlidanoe ga:l:hered durltig tlte oou.:rme of the i.uvastigation. 

1:{elmbu:rsetnant Records, 
EEOC-9 Cla:im.s Collection. Records. EEOC-10 Gr.iavance llecords. EEOC-11 Adverse Actions Aga-inst 

Aga D!sctl:mination in Emplo9tr1ent Act, E.qual Pay. Act, an.d Section 304 or the Goverrun.snt Employee Rights Act Disorlntlnatlon Gas& Filas. 
SYSYSM LOCA'nom • 

AUtHORrrf Fdfl MA1tlrt1'$A~CE cti:: TH~ avstaM: s u,s.c. ao1~ z.g·u,s.c. 201:h z11. a.as. 
62€h 42 U.S.C .• 200.0~100; 44 U.Etc. · :n.011 2 u.s .. c. 1220. · 

Nonpraferenae Eligibles in the Exceptad Sarvlca Recorda · EEOCM-fa Telephone Call Detail Records, 
EEOC-13 Employaa Identification Cards, 

Field Office whera the ohsrga or co1J:!.pl!iint of cl.iacrlmi.nation was filed (see Appetu:llx A). Record.a of 
complaints filed under aeation 321 of . th.a Govamment Employees Rights Act of 1991 a.ta located in the Offioa of Fetla.ral Operatio11a 131 M Strae.t NE,, Washington, DC 20507. after a. haru:ing 

EEO~l.4 Reserved 
. EEOC-.1.5 I:uternal Harasam.ant Investigation Files. 

· has b.ean requested • 
EEOC-16 Office of Insp.ectm: General !nveatiga.tivs Files. 
EEOC-17 Defensive Litigation. Files. EEOC-18 Reasonable 

Accommodation Records. 
EEOC-19 Revolving Fund 

Registrations. 
EEOC-20 R.ESOL VE P.rog,.,1:µn 

Records. 
EEOC-21 Emergency Managam~ut Raco:r.ds. . 
EEOC-22 EEOC Peraonnal Sacrurlty Rec.:ordB. 
EEOC/QOVT-1 Equal Employment Opportunit-y in the Fep.eral Government Complaint and Appeal Records, 
Universal Routine Uses: The 

following rou.tine uses of tha records apply to an.d are inco,:poratad by 
reference into aecrh system of records published below: 

a, To appropriate agencies, enlitiesp and per.\l'ans when: (1) EEOC suspects or has ccmfir.ma.d that there haa bean a breach of ilia aystem of reco;ds; (2) EEOC has: determined that as a result of the suspected or cqnfumed breach th1arra is a risk of harm to individuals, the 
agency (including its information 
systems, programs~ and operations), or the Federal government; and (3) tha disclomrra made to such agencies., 
entitles a and parsons iS" reasonably 

CA'.fl:GORfl:S QF iND)VIOUAls oov.1:nan ~v TI-IE srts:r~M! . 
Parsons other than federal amployaes and applicants who file cha.rgea or complain.ts with. EEOC alleging that an employe:i:, ttmploymarit agency or labor organization has vicilatad the Aga 

Oiscrlmlnatton in Employment Act of 1967 or the Equal Pay Act of 1963, oti who file complaints under secti.on 304 o.f the Government Employees Rigb.:ta Act of 1991, 

CPiTSGOftlES OF filEOORi::JS lN 'rHE SYSTI!MJ 
This eystem contains the reoo:rda compiled dttting the i:nvElatigation of age and ecrualpay discrimination. cases and during the investigation and hearing o.f complain~ filed under s.amion ;304 of' the Government Employees Rights Act oi 1991. Thase re.cords include! 
a. Dornnnents submitted by charging party or complainant such aa ahm:g.a of discrimination, p~raonal intei:viaw statament1 and. correspondence, 

· b. Docume~fa submittap. by employer suoh as statement of posftion. 
corr¢spondence_, st~temants of 
wimes~as.t .docµmantro:y evidence such as p.e1·so~al files, :i:ecords of earnings, employee benefit plans • .sanfotlty listi jo'b U:tlas and da.acrlptiousi applicant data, organizational cha:cta. collactiva 

PU~Mse: 
This sys~n:i. 'is ~ahttam·ed f o:c the purpose of ab.foroing the prohibition$ agaf.nat employment discrimination c:ontalned in th.a Age Disc:r:bnhratlon in Ernploytnsnt Act. tha Equal Pay Act and sactlon.ao4 of the Govtlmrnattt Eta.ployaaa Rights Act of 19.91. 

ROU't1Nl: uses OF n'iscom:is MA.IU!IUN~tl IN THE SVSTI:Mi lNCU.illtNil CAT.eGORl5$ ·0f useas AN.C TH= PURPOSES OF swiH usi:s: • 

Tha!la iacoids and information in fua.sa tectmds may be used: ., a. To discksse pertinent iufoxm..atlon to . a federal, state, or local agency Ol' third party aa may be appropriate a:re •· necessary to parlhrm the Conm:neskrn's '· funutlons under the Age Disr:rdm:inatlon in Employment Act, Equal Pay Aata or saqijon S-OL! of the Govemtrmnt 
Employee Rtghta Act of 19,91. 

b. To disclose infomiation t1ontained in.these racor.ds.to state arid local agencies administering state Ol" loc:al fair employr;_ia.nt practices laws., 
c. To disclose iton .. confitlantia1 and non-privileged information .from closed ADEA/WA case files (a file is clcs1ad when the Commisslon has termin·s.tad its investigation and has decided not to me) to tha employer where a 1awauit has been filed agaimrt the employer involving that infotmationi ta other em:ployaaa of tha same eml)loyar who have bean nati:fi.ad by ilia Conmi.ission of their right unda-r 2.9 U fs,c. Z-16 to file a lawsuit on th.a~ own behalf, and theb: re1:p:asant11threa, a. To provide information to .e. cangras.ai.onal offlua from ilia recor.d of 

&Il in.dhr.idual in response to an. inquiry from the oongrei:mional. office ma.de at the raq.uest tif a pe:ct;y to ~a charge, 
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e. To discloae partin~nt informattcm to 

the ap]roprlate fed.eralJ state, or local 
agency responsible for inveati.ga.ting, 
proseouting1 enforcing, or hnplemanting 

Re't'E~TION AND O.ISPOSAL: 

All pr.iva.ta ~actor chirrge filea not 
designated. for permanent retention will 
ba retained for three yija:DS following tha 
fiscal yew:' in which they wera cioaed. 
(For example. if a cha:rga waa closed on 
March 31, 2014. in FY 20.14.t the tlttae,. 
year retantlon period would beg.in en 
October 1, 2:014, which is the first day 

SYSTEM LOCATION: 

a statutat :rule, regula:tion-i or order, 
where the. EEOC becomes aware of an 
indication of a violation er potential 
violation of civil or ar.itninal law or 
regulation. 

f. To disclose information to anothsr 
federal agancy .. to a court, Ol' to a party 
in lit\gation before a. court or in an 
~dmini-strative proceeding being 
conducted by a federal agency whan tha 
government is a party to the judicial or 
administrative proceeding, 

g, To cUsclos~ information to offi,aiab 
o.f state or local bar asa:ooiations or 
dim::iplinary boards or committees when 
they are investigating complaints 
against a.tto1nays in conn.aoti.on with 
their representatl9n. of a party bafora 
EEOC. 

h~ Ta disclose to a Federal agency in 
the axecutive1 legislative; !Jl' judicial 
branch of govai:nment, in rasp.onsa to itn 
request for information in connection 
with the hirlng or an employee, th.a 
isauauce of a security clsaranae, the 

. conducting of a sacu.rlty or suitability 
invssti-gation of an lndfvidual. the 
qlassifjing of jobs, or tha lawful 
statutory, adminiatrathrs. ar 

. investigative purp.ose of the agency to 
the extant that the infonnation is 
relevant and necessary to the r.equesting 
agency's decision. . 

i. To disclose information to other 
federal aganciea in accordance with 
Memorand.a of Understanding or similar 
agreements batwaan WOC &nd other 
agencies that pl'Ovida for coordin~tion, 
cooperation, and_confidentiali-ty of 
doctl!Uants in EEOC's employment 
dlaorlmination enfo.rc.ement efforts, 
POLICIES ANO PRACTICES FOR 6TOfUNG1 
FlETRl5~1N!l1 ACC5SSJNG, RETAIN!NC:11 AND 
OlSPOStNG OF RECORDS iN 11-11: SVST.f:Mt. 
STORA.GE: , 

These xecorda are maintained in file 
folders and alectronica.lly1 
ESTFUEVAEHt.r:rt: 

Thsse r.ecords are retrievable by 
charging party name, employer n.ama .• 
and charge number. 

SAF£:.C¾IJM06: 
Paper records a.ra maintained in a 

secured fll'ea to which only authorized 
personnel have access. Ac.cass to and 
uae of these r.e.cords is Umitad to those 
parsons whose official duties tequfra 
such accasa. the premises are locked 
when authorizad personnel are not on 
duty, Ac.cess to electronic records is 
Hm:itsd, through use of usemamea and 
passwords, to thosa whose official 
duties require m:::ossa, 

All District Offices (see Appendix A). 
C.ATiiGOAl~S QF INOIVIDUALS COVl:fleO av THIS 
SYS.11:M: , 

of FY 2016,) These non-psnnanentf.l.1es 
will ba ratainad for one yeiu: ih the 
EEOC flald office where the chs.rg,.e of 
disorlminaticn was filadt Aftatwaxda-, 
the non-:permanant files will ba 
transfm.ad. to tha Federal Racoxds 
Center (FRCJ, The FRC will desb)oy the 
filaa after tha tm;ae•year retention p.erlod 
is mat, Permanent flle:e will-be raWnad 
in the field office for tbre$ ye.a:t:a and 
then wansferrsd to FRC. FRC will 
tramifarthefilas to the National 
Archives and Records Administration 
(NARA) for permmant retention when 
aligibla: 

Clos.ad non•parmanent private sector 
charge files that ate tha subject of . 
Freedom of Infonnation Act (FOIA) 
requests ate l'etained for aix years after 
the FOL\ response ie p:rovida.d. '!'ha :files 
will be transfen.e.d to FRC one yaw: after 
co:m,plati:on of all actions taken under 
FOIA/P:tlvacy P,l.ct, Altsmativalyt the • 
filel:i may be included as part of the 
permanent filaa retained by the E:Eoc 
fi.sld offlcs. · 

Closed private sector charge filea that 
are tha subj.act of a Section. aa raquaat 
are retain.ad for six yeata after tha 
S.sctim1 83 response ia provided, The 
files·will be tr:ansfimad to FRC ona ye:Bl' 
aftar completion .of all actlom taken 
under FOIA. Alternatively. the files may 
be included as part of the permanent 
filea retained by the EEOC field office. 
SYSTEM MAN.AGER(S) ANO AOPRE;SS: . 

At:tom~ya who represent plaintiffs in 
employment diacrlmination Utigatian, 

CATEGOFUES OF t:(50.0ROS ~N Thi! SYS.Te~: 
This system conta:!n-a attomey.a' 

nam.es.1:iusineas addrasaea and 
teilaphona n'l.llllhers, tha nature and 
am.ount_of thai!.' civi1 rights litigation 
a,g;ietienc:a-; their state and federal bar 
adm.isaions; whether the attorneys have 
tb.a capaci!:Y and dasb:.a to handle class· 
aqtio.ns: wliethet tha attorneys cha.t'ga 
aohaultation feaa (and how ntueh}: 
whether the attorney.a will waive th.a 
consultation. f~e; the typaa of faa 
atre:nge!llants the attotn~ys will acoapt, 
and whether the attomay speaks a 
foreign language fluatttly. 
Aur1-1oa1TY Foh MAIN:r!::N.ANOe oF r11e-svm1,iu 

4;2 U1S,C, 20006-4:(gh 44 U,B .• C. a-io1. 
PURPOS!S: 

This system is maintained for the 
p:urpoaa of providing cb.axghig partt.es, 
upon thail' rsqu.est1 with infonn&tlon 
about local attomaya who rspxeaent ., 
plaintiffs in employment disc::clmination 
Ilt!g~tion. 

F!OiJ1'1NEt USES OF R¼?COF.lDS MAtNTAtNED iN 'n-15 
SVST.EM, tNOt.U.OlNQ CAttG.omas OF US~rlS ANO 111a vurn~oses oF suqH usEij-: · 

Thaa:e r.acords and information in 
these recor.da may be U:aed: 

a, To refat' charging pa:rties to 
attomeys who handle litigation of · 
employment d.ism:imination lawsuits, 

Db:e.ctor of the office in th.a field 
where the charge was filed (sas 
Appendix AJ, Dhactor 0£ the O.ffl:ca of 
Field Programs,. 131 M Stre.at NE,.~ 
Washington, DC 20507. Director of the 
O.ffica of Fedara.1 0peratlons, 131 M 
Str.eetNE •• Washirtgtoh, DC 20507 (only 
for complaints filed under section 321 
of the Government Employees Right Act 
oh991J. 

b. To provide information.Jo a 
congws.sional office from the record of 
an individual in iesporuia to .an faqulcy 
from tha oongresi:1iona:l offica maae- ~t 
the raquest of the individ:uaL 
flOWCl!:S AND PRAeTICES fORSTqAl~G, 
rl5TE!EV1Nll1 MCESSlN~; Rm"A1N!NGt ANll 
Pl$POSJNQ OF RSCOFUJS IN THJ; GYSTl:M: 
STOl'lftiGE: l 

Stored .on preps.rad format on ind.ex 
cards and ~laoo:onically. 
F!e.TRIEVAff!!.iN:• 

!ndaxad alphabetically by names of SYSTI:M f:XSMPTEO FROM Cl:RTAl~t PROVlSJONS 
Ornlli1ACT: 

This system is e:itempt under 5 U.S.C. 
· 55·za(k).(2J from subs~ctions (o)(3). (d), 
(a)(1l,.{e):(4)(G), (e)(4)(H).. {e)(4){I) and {fj 
of the Act. 

EEOC-2 

SV.STI;M NAME: 

Attorney Referral List. 

the attorneys. · · 

SAFEllUAftOSl " 
Access to this system of rac:orda is 

restricted to EEOC personnel who have· 
a. l.egith:nata use for the information.. . 
This-system is star.ad in filing ~abinets. 
Access to electronic raoQrd.a is lirnitsd, 
trn:ough use of accaas codes an.d. anb.y · 
logs. to .those whose official duties 
require acoass, 
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RaTt:~moN ANO OISPOS11U.! 
Filas ara reviewed and updated 

annually. 

SVS"f~M MANAC.HilBS ANO A2lORa$S! 
Regional Attomay at each Dis'tl.'!ct Office (gee Appendix A). 

as p.ersonnel files, tecords of ew:ninga, EEO data, employee benefit plans, 
seniority liats, job titles and 
dsscrlptionc.h applicant data. 
organizational ohartat coUectiv:a 
batgain!ng agreements, and petition to revoke or modifv aubpoenas. 

c. '.8.!:lcords gatbe.red and gene.rated by SEOC in tha couraa of its investigation 
such a.a letters to stata or local fair employm.ant p;actlce a.genotas, 
correspondenca with sta.ta fair 

that the ag!?;tievad parson. has gi-van 
~itten authorization to the parson who £Had oit his or her behalf to act as the aggtlevad per.aon•a agent for this 
purpose, !IDd thelr attorneys~ a. Employ.era and their attomeyst :provid.ad that th<3 charging patty or 
aggtlsvad parson has £.lad auit tinder . Titla Vil, th.a Americans v.rith 
D.isabilitias Ac:t, Title n of the Genetic Infurmation Nondiscrlm.ination Act of 200a, or any oombination of the thtea. 

NOTif!tCATION PROOeOUrti;~ 
Inquiries concerning thla system of . recor.ds should be address.ad to tha 

appropriate system manager. n is 
necessary to furnish the fellowing informatio:m (1) Full name of the individual who_ae record.a El.Te requaated; (2) mailing addxesa ta which the reply 
ahould be aant. 
~~CORtil ACCESS PrlOCriDURtsa: 

Same as above, 
CONTeSTtNQ ascoao PROC!:tlUf.l'eS: 

Same as above. 
f.UiCOftO SOURCES CATEGOFUl:St 

. employment practloe a.ganciea, wlj:nesa statamanta'i invastigator1a notaa, invastlgativ.a plan, investigator'& 
analysis of the evidcanoe and charge, raport of initial and e~t interviews$ copy of d.efarraJ,. to stet~1 subpoenas, 
tlsoiaionfl and Jatt\;¼rs qf determme.tion, arutl.ysis of defer.ml agency actlon, 
conolliation agreetnantsi 
cotTesponden~e. and my additional 
evidence gathered durlng the oom!3a of 

di To 1;):tovide information to a oongtesaianal nfflee from. the record of an individual in rasponsa to an fnquuy from the congr.eaaiomtl offl.cffi made at the request of a party to th~ charge. s. To diacloas :perlinatlt in.fonnation to the aJ?proprlata faderal. atata~ a:r local . aganolea responsible for inves:Uga.ting. proaecru.ting. enfaicing1 or implatqentlng a stat.uta., rule, ragula.tloll, or ordar.t 
whe:re :e:EOC becomes aware of an indication nf a violation or potan.tiltl v.iolatian of oivil or ~al law 0:r ragulat!.an. 

the investjga.tion, The individual on whom the record is main.tamed. AUTHORITT F~R MA!trmNANCS OF THE SVS'reM: 
5 u.s.c. ao1.; 42 u.s.o. aoooe-s, -a 

and-9; 42 U,s.c. 12111; 44 U,S.C. 3101, 
EE.OC-3 

SVSWMNAME: 
Title Vlli Americans with. Disabilities Ac:t, and Genetic Information 

Nondbctimination A\'.lt Discrimination Case Files. 

SYST!zM LOCATION: 
Field Office where the charge of 

dis.crlmination was filed (sea Appendix A), 

CATEGORll.iS OF DNt:m,10UALS COVERE:O ElY we 
SYSTEM: 

Persona, other than federal employass and applicants, who file chaxgsa 
alleging that an employer, employment age.nay, labor organization or joint labor-management apprenticeship ~o~ttee has violated Title VII of the Civil Rights Act of 1964, the Amerlc:rma with 
Disabilities Act of 1990, Title n of the Genetic Infonnation Non discrimination 
Act of 2008 (GINA), or any combination of the three. 

CA TeooftlESl OF ~EC OROS [N THE: SYSTEM: 
Thi:s system cont.a.ins racar.ds 

compiled during tha investigation of :caoe, color, religion, sex, national origin. disability J and genetic information 
discrimination cases. Th.ass r-ecords 
indu.ds: 

a. Documents submitted by charging 
party, such as a charge of 
discrimination, a :personal interview statement, medical records, and 
coITespondenca, 

b. Docmmenta submitted by employer ' su.ch as position statement. 
corraspondancat statements of 
witnesses, documentary svidencs such 

42 u.s.c. 2000££-10. ·. 
PUf.'!POSE!.: 

Thia system is main.tamed for the 
pmpoaa of enforcing the )?rohlbitions against employment discri:rninatlon contained in Title vn of th.a Civil rtighta Act of 1964: the Amerlcans with 
Disabilities Act of 1990, and Title U of tha .Gsnatfo Information 
Nondiam.im.fu.ation Act of 2008 
ROUTtNI: U&SS QF Rt;COatts MAINTAINED Hi! TI-la S~STaM, 1NCLUDJNG OATEGOfUl;S OF USSRS AND me llfJf{PQS5$ 0~ SUCH uses: 

Thaae raoorda and infoxmation in these record.a may be usadi • a. To diaclosa pertinent information to a fader.ali stata; or local agency or third 
};I arty as may ba appropriate .or 
necessary to perform the Comnrlssit;n's 
functions under Title Vil of tha CMl 
Rights Act of 19641 the Afnerl.cans v.rit:h Disabilities Act of 1990, or Title ll of the Genetic Information Nondiscrimination 
Act of 2008. 

b. To dboloae information contained in these -records to state and looal 
agencies a.dm.miaterlng etata or local fair · amp.loyi!!;ant practices laws. 

c.. To diacloaa non-confidential or 
non•privi1agad infm:matfon contained in these records te the following parsons after a notice of right to sue has been issued: · 

1. Aggdaved persona ~d. their · 
attorneys in casa files involving 
Commissloneir Charges provided that 
such parsons have baen· notified of their status as ·aggtjavad·persona; 

2. Persontt or organizations filing on behalf of an aggrieved per.son provided 

f. 'l'o disclose infonnation to another federal agency, to a court; or to a party in litigation bafora a court or in an 
adminisb:ative pwaeeding being 
conducted by a federal agency when th.a government ls a p.arty to the judici-al or adm:inistiatlv.a proeeading. 

g;> To diaclosa information to officials of dlaoipltnaxy boards o:c committs.e.a under the co.ntr.ctl of a atata or kic:a.l government when they ru:e investigating complain.ts against attorneys in 
connection with their repr.asent11tion o:f a p·~ before EEOC. 

· hi To disoloaa to a Federal agency in ths axac.utivat legislative, or judicial branch of govarnmant1 iD, response.to it.a tequest for information in connection witb. the hiring of an amployae, fha iasuanca of a secru:.dty clir,rnanoe, tha 
co:nduotfng of a aac:urlfy or suitnbillt-y investigation of an mdivldual, tb.e 
classifying of joBa, or the lawful 
statutory, adminis.trative, or 
investigative purpose of the agency to 
the mctant that the information is rslevant and nacasaa:cy to the raquest:lng agenata decision. 

i. To discloae information to other federal agencies in accordanos with.. 
Mentoranda of Understanding o.r similax a:graemenl:$ batwsen EEOC and other agencies that pr.ovide for coordination. c:oopara.tion, and canfidsntiality of 
documents in EE•c•s employment disorlmin.ation anfo.rcamant efforts. 
p.oucags AND PRACTICES fOR srorUMGt 
trtTT¼115V!NQ, ACC1:$SINO, tlITTAl»!NG, ANO 
DISPOStNll OF ai:CORDS IN TflS SYSllaM 
STOAAG\S: 

These r.ecords are maintained in .file fold~rs and elactroni.cally. 
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RETRtEVA6ILITY: Field P.r.ogrruns, 131 M Street NE,. S'iSTEM MANAC¾Eli ANO AOORESS! Washington, DO ioa.01. . Dhactor, om.ca of Communications 

These recorda are. rattlavable by ch~rgi.ng party name, employer nama1 and cha:rge nu:m.ber. svs:teMS EX~MPTISO fROM 05f1TAIN PtlOVISlONS and Legia1eilva AffairaJ Equal o~ 1111: A.OT; Employment Op.portuhi:ty Commission, SA.FEOUAROS: 

Paper records El.l'a maintained in a sec:1.XL'sd are.a ta which bnly authorized personnel have access. Access to and usei or fueae tsccn:ds is limited to those persons whose official duties raqu.u:s 

This system la exempt undf;lr 5 u.s.c. ·• i~1M
1 

Street NE. 1 Washington. DC . 5_52a(k)(2} from subsections (cj(3), {d), (e}(',-J, (a}(4l(G}1 {e:)(4){H), {a}.{4){1}. and (fj liOTI~CATION PR0CED1ntesi 

such access. The '.J?retnisas attl locked when authorl.zed personnel are not on duty, Aobess to alentronic: racorda ls • Hmitad. through use· of uaemames and '};'.!aaawords, to those wh,oae official duties :require access. 
ReieNTION A.NO OtSP-OSAt.! 

AU private sector charge files not daaignated for permanent retention 'Will be retained for three years following the flsoe.1 year in which tha.y ware ofosad, (For example., if a charga was closed on Maroh 3'11 tot4., in FY 2014., tho thteeyaar retention period would begin on October 1, 2011¼, which ts tha first day of FY 2015,) Thasa b.on-permanant files will be retained for ona yaa:iz in the ~OC field office where the charge of di scrlminatid'n was tiled, Afterwards, the 11011-};larlilanant.filea will be transferred to the Federal Records Center {FRC), The FRC will deatroy tha ~las after the thxee-year ratantion p.s:dod 1s met. Permanent files will ha retained in the fiald office for three yasxa and th.en transferred to FRC, FRC will ttansfor the files to the National 
Archives and Records Ad.ministration (NAM) for perrmansnt retention when eligible, 

Closed non-permanent private sector cha:rgs files that axe the subject of Freedom ofinformation Act (FOIA) r.equests ar.a retained for six years after tha FOlA response is p·rovidsd. The files will be transfarr.ed to FRC one yeax aft.er com:plstion of all actions taken under FOIA/Pdvacy Act. Alternatively, tha files mc1y be included a·s patt of the pennanent fiiaa retained by the EEOC field office, 
Closed ptivate aector charge fllea that are the subject of a Section 83 -raquast are rets.inad for six years after the S.ectlou as response is provided, Ths files will be transferred to FRC ans year after aam.plation of all actions taken under FOIA/Privacy Act. Alternatively 1 the files may be included aa part of the permanent files retained by the EEOC field office. 

SYSTEM MANAGEH(S) ANO Al:ll!.lfiess: 
Director of tha office in tha field where the charge waa filed (see 

Appendix A)~ Director oi the· D.r-µce of 

of th.a Act. !nqu!rlea adncerning thb eyatem of EE'.OC-4 reco:rtls should ba add:ras.aad to tha syatem. manager. A111nqub:ies should svareM ~AMe: furnish tha full nru:na of the htdividual 13-iogtaphical Files, and tha mailing addtess to which the rsply should bij mailed. , SYS.il:M l.OCATIOm 
Office of Cot'!ltnu.nioa.tiona and aacoi=to Access ~1-1ocaouAes: Legislative Affairs, Eqi:rnl im~loyment Sama as ahova. Opportutdty Commission, ta1 M Str~et t6WremNil Riicot-1os fJROi:H:Eltltil!s: ~*' Waehingtont DC 20507. s.ama aa abpve., · 

, ;:!=~!ES OP tNDJVIDU'At..~ CbVi:R5!o 'l~V THS RE~ORll SOUFICa CATE:llOfl.lt:;Sl 
Currant and formsr Comnrlssionera, , The individual to who-m ilia record General Counsels and Comnii!:lsion p!?tr.talns. o.ffiaiala, EEOC-S 

CATEGORIES OF tlaccmos IN TH~ SYSTEM: S1ST.EM NAMei Includes for each tha nam.e. data and Consspondence and placa of birth, education., employment Conun.uttlcations. history~ and other biogi:aphical 
information, 

AUTHOttITV FOR MAtlliTeNANC5 Of THI! SYSTEM: 
44 u.s.c. 310i. 42 u,s.c. 20ll0e-4. 

S"l:S1'i'1M t.ilCATtON! 
All locatloiw listed in: appe:tu:!hc; A an.d all haadtiuartars offices:, 13.1 M Sb:aat m ... W.ett:thington, rte 20507 ~ 

fc'URPOSES: •. CATtGOrilri1S OF iNOIVIIOUt\tS ccrilEREO ~., Ttit:l. This ayatam is ruainta:inad for tha • sv.sraM: purpos.e of providing information about Chatging pa:rtiaa,"mambara of the EEOC pmoia:ls to mambera of the general public, members of Congraaa Congrasa and tht) public. and m:i.rrent and fbttner federal employees who sea'k hrlormation or fl.Otrr1N1; uses or: R~coRIJ.s MAtNT.AtNSP IN nti: attsistanca frott.t EEOC~ SY.STEM, tNCI .. U.DING CA'm'.GtfA!ES oi:::. ust:RS AN/lJ THr~ PIJFtPOSSS OF SUCH uses: OA.TSGORIES Or Rt:co·nos DN THJa SY.STEM: Thesa l'St::Ol'd, and info:rmation in a. mquirlee from ~i:lmber.1 of th.esa ra_cfD:flfJ may.be used Congtaaa, the White HO'f.J.:ss and rt. To ans-war. public and congressional men:thera of the g~n.e:ral public1 inquiries regw:dmg EEOC including cm:rent and fonner federal Conunissioners, General Ca:unsela an.d employeaa. Commission offloiala. , 1:t EEOC responses to the above inquirlaa. POUCU;S AND PRACTICl:S FO.R STORINOt 
EaTRISJ1NG, ACC.SSSING, Rt:T/4.INlNGt AMO 
OlSPO:SfMG OF R!:COtlOS IN TH'r: SljSTSM! 
STO.RAGE: 

Stored electronically. 
RetfllEVA13iUTV: 

Indexed by last name of tha 
Corrunissioner; General Counsel or Commis.aion offioial. 
SAfeCiUARIJS; 

Files ara kept fa tht;1 Office of . 
Communications and Legislative Affairs,.which is looked evartlngat weekends, and. holfdaya. 

. flaTENTION ANO lllfSP OSAt: 
Ma:intained parma.nantly. 

c. Com:E)utar tracking system 
indicating the dates inquiries are recaiv.adJ to wh..nm and when they are · assigned £or response and the dates they are answered, 
AUT.HOffrtV F'Oft MAl'NTJ:NANCS Of We SVSTf:M: 

44 u.s.c. a101; 42 u.s.c. zo:aoe--4~ 
PURPOSSf 

This s:yatam is maintairied for th.a plll'pose of responding to inquiries- from members of Congress at1d th.e public seeking information or assistance. ' 
E!OIJ'.tlNE USI:S OF R~CORO.S MAlNlAIN!:D tu nte svstf.':14 (NOt.UbtNG CATEGOFII.ES 01 USERS ANO l.Hra PlUlPOSES OF SUCH usis: 

These tecorda and information in. these :racor.ds may be used: 



Office of Equal Oppo:rtunity 

501 N. Olive Avenue, 10th Floor 

West Palm Beach, FL 3·3401 

(561) 356~4884 

Fax: (561) 355-4932 

www.pbcgov.com/equaloppprt1;.mity, 

• 
'.Paµm Beach County 

Boru.<d of County 
Commissioners 

Paulette Bui'diclt, Mayor 

Melissa McK-inlay, Vice Mayor 

Hal R. Valeche 

Dave Kerner 

Steven L. Abrams 

Mai·y Lou Berge1· 

Mack Bernard 

County Administrato:r 

Verdenia C, Baiter 

"An Equal Opportunity· 
Affirmative Action Employer" 

@printed on recycled paper 

6 June 2017 

.Attachment #3 
Page 1 of 1 

Via Email kris.mrnney@eeoc.gov and Regular Mail 

Equal Employment Opportunity Commi,ssion 

Acquisiti.on Services Divis-ion 
131 M Street, NE, 4th Floor 

Washington, DC 20507 

Attn.: Anthony R. Price, Contracting Officer 

Contract No. EEC45015C0047P00002 

Palm Be:ach ~ounty Office of Equal Opportunity 

Dear Mr. Price: 

This correspondence is to acknowledge receipt of the Contract No. 
EEC45015C0047P00002 and Standard Form (SF) 30. Pursuant to the 
instructions in your transmittal letter, it is requeste-d that the Palm Be.ach 
County Office of Equal Opportunity be granted an extension of time 
within which to submit the signed contracts. 

Pursuant to the Charte.r and Ordinances of Palm Beach County, Florida1 

all contracts must be approved by the Board of County Commissioners at 

a public meeting. We have prepared the required documents to have this 
contract approve.d by the Board of County Commissioners at the July 11, 

2017 meeting. Upon approval, the contracts will be returned to the EEOC 

via overnight express delivery. 

If you w1sh to discuss this matter, please reach me at (S.61) 255 .. z.553 or 

via e-mail at 

S~erely, 

( ' ~ ~:;p--
Pame.la Guerri-er, Director "'·-,,~. 

Cc: EEOC, Miami District Office1 State and Local Coordinator 



.AWARD/CONTRACT 1. THIS CONTRACT IS A RATED ORDER ll-1RATING PAGE 
UNDER DPAS {15 CFR 350) 11 

2. CONTRACT (Proc. Inst. ldent.J NO. 3. EFFECTIV6 DATE 
EECEE14PA14.138 0&-FEB~15 

14• Rl:UUISITION/PURCHASE REQUEST/PROJECT NO, 
NONE 

5. ISSUEO BY CODEj 6. ADMINISTERED BY (If other than !<em 5) CODE 

131 M Street, NE EEOC Miami District Office 

100 SE 2nd Street, FL 15 

WashinQton,DC 20507 Miami FL ·33131 

7. NAME AND ADDRESS OF CONTRACTOR (No., street, county, State and ZIP Cade} 8. DELIVERY 

• FOB ORIGIN • OTHER (See below) COUNTY OF, PALM BEACH 9. DISCOUNT FOR PROMPT PAYMENT 

301 NORTH OLIVE AVENUE PPAY NET30 
WEST PALM BEACH, FL 33402 

10, SUBMIT INVOICES • ITEM 
(4 copies unless other-

wise .specified/ TO THE CODE I FACILITY CODE ADDRESS SHOWN IN 11. SHIP TO/MARK FOR CODE 12. PAYMENT WILL BE MADE av CODE 
EEOC Miami District Office EEOC Fayment center, Interior Business Center 
100 SE 2nd Street, FL 15 A'I"rN: EEOC Invoice Processing Team 
Miami FL 331-31 Denver, co oao23s, us 
13. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION: 14. ACCOUNTING AND APPROPRIATION DATA 

D 10 u.s.c. 2304{c} ( ) (m 41 U.s.c. 253lc) ( ) 
20141010081414D11OS~PS,FPMIA,13BFSP00,252400,610001 199991SLJNTO. 

See Schedule on Continuation Page 

15'G. TOTAL AMOUNT OF CONTRACT "1f $ $800100 16. TABLE OF CONTENTS 
CX) SEC. DESCRIPTION PAGE(S) 

PART I - THE SCHEDULE 
A SOLICITATION/CONTRACT FORM 
B SUPPLIES OR SERVICES AND PRICES/COSTS 
C DESCRIPTION/SPECS./WORK STATEMENT 
D PACKAGING AND MARKING 
E INSPECTION AND ACCEPTANCE 
F DELIVERIES OR PERFORMANCE 
G CONTRACT ADMINISTRATtON DATA 
H SPECIAL CONTRACT AEC;lUIREMENTS 

CONTRACTING OFFICER WILL COM 
17. LJ CONTRACTOR'S NEGOTIATED AGREEMENT (Contractor ls required to 
sign this document end retum copies to issuing office.) Contractor agrees to furnish and deliver alt items or perform all the services set forth or otherwise identified above and 011 any continuation sheets for the consideration stated herein. The rights and obligations of the parties to this contract shall be subject to and governed by the foflowing documents! (al this award/contract, {bl the solici~ation, it any, end {c} such provisions, representations, certifications, and !~;~!~;,';Jii;;!,,!1~ a~e attached or incorporated by reference herein, (Attachments 
19A. NAME AND TITLE OF SIGNER (Type ar print) 

19B. NAME OF CONTRACTOR 

BY 
(Signature of pef$on authorized to sign) 

AUTHORIZED FOR LOCAL REPRODUCTION Previous edition is usable 

1 SC. DATE SfGNED 

1

~roved as to terms and conditions 

+J . 
_---,"""""=---------

Pamela Gu 

(X) SEC. DESCRIPTION PAGEi$) 
PART II • CONTRACT CLAUSES 

I CONTRACT CLAUSES 
PART 111 • LIST OF DOCUMENTS, EXHIBITS ANO OTHER ATTACH, 

J LIST OF ATTACHMENTS 
PART IV· REPRESENTATIONS AND INSTRUCTIONS 

REPRESENTATIONS, CERTIFICATIONS AND OTHER K STATEMENTS OF OFFERORS 

L INSTRS., CONDS,, AND NOTICES TO OFFERORS 
M EVALUATION FACTORS FOR AWARD 

'LET£ ITEM 17 OR 18 AS APPLICABLE 
1'8. LI AWAR'D (C,mtrsctor is n.ot required to sign this document.) Your 
offer on So!lcitation Numbar , including the additions or changes made by you which add1t1on::i: or changes are set forth fn full above, is hereby accepted as to the items ltsted above andon any condition sheets. This award conaummates tho contract Which consists of the foUowing documents: {e} the Government's solit::ltatlon and your offer, and (b} this award/contract. No further contractual document ls necessary. 

20A. NAME OF CONTRACTING OFFICER 

Michael J. Farrell, Director, MDO 

20B. UNITED STATES"~/ 20C, DATE SIGNED .,.2 
9/27/2016 BY /V/,.,,,,... ,nr"/ ..... • , 

(Slunlt!Afe of Ccnfrsctlng Officer) 

STANDARD FORM 26 {REV. 12120021 
Prescribed by GSA • FAR (48 CFAJ 63.214{a) 

Approved as to Form and Legal Sufficiency 

David Ottey, Chief Assistant County Attorney 



CONTINUATION SHEET 
EECEE14PA14138 

NAME OF OFFEROR OR CONTRACT R 

COUNTY OF, PALM BEACH 

ITEM NO. SUPPLIES/SERVICES QUANTITY 

1 FEPA TRAINING (MIAMI) 

NSN 7540-01-1 52~8067 

UNr 

us 
D 

2 

-
~ UNIT PRICE AMOLNT 

$800.00 

~ 

OPTIONAL FORM 336 {4-86} 
Sponsored by GSA FAR (48 CFR) 53.110 



r · CONTRACT !D CODE rAGE -- -· ---AMENDMENT OF SOLIClTATION/MODIFICATION OF CONTRACT 11 
? AMFN11MFNT./Mnn1Ftr:ATION NO 3. EFFECTIVE DATE 4. REQUISITION/PURCHASE REO. NO. r PROJECT NO. (If applicble) 

1 09-Feb-2017 NONE 
6, ISSUEDBY CODE 7, ADMINISTERED BY (If other than Item 6} CODE I 
131 M Streets NE 

Wash!ngton,DC 20507 

8. NAME AND ADDRESS OF CONTRACTOR (No., street, county, State and ZIP Code) (X) SA, AMl;NDM5NT OF SOUCIA110N NO. -
COUNTY OF, PALM BEACH 

$8, DATED (SEE ITEM 11) 301 NORTH OLIVE AVENUE 

WEST PALM BEACH, FL 33402 
10A. MODIFICATION OF CONTRACT/ORDER NO. 

EECEE14PA14138 
1 OB. DATED {SEE ITEM 11 l 

CODE !FACILITY CODE 09-Feb-2017 
11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS 

0 The ltbove numbered ii0licitatlon rs amended as s.et forth in Item 14. The flour and date specified for receipt of Offers O is eittanded, • is not extended. 
Offers must acknowiedga receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by ona of tha following methods: 
(a)By c.omp!eting Items 8 and 15, and returning _ copies of the amendment; (bl By acknowledging receipt of this amendment on e11ch copy of the offer submitted; 
or {c} By separate letter or tel~ram which inch.ides a reference to the soltcltation and amendment numbers. FAILURE OF YOUR ACKNOWLEDGMENT TO BE RECEIVED AT THS Pl.ACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DA1.E SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFl;R. If by virtue of this amendment your desire to change an offer already submitted, such change may be mada by telegram or letter, provided each telegram or letter makes reference to tha solicitation and this amendment. and fs received prfor to the opening hour and date specified. 

12. ACCOUNTING AND APPROPlaATlON DATA (If required) 
2017,0l00Al717D,10GENMS,FPMIA,NA,252400,999996,9999,ADMN,NA,NA,NA, 

13. THIS ITEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS. IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14. 
CHECK ON!: A. THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify authority) THE CHANGES SeT FORTH IN ITEM 14 ARE MADE IN THE CONTRACT ORDER NO. IN ITEM 1 OA. 

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office, appropriation date, etc,) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43, 103(b), 
C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED lNTO PURSUANT TO AUTHORITY OF: 

·D. OTHER {Specify type of modification and authority.) 

E. IMPORT ANT: Contractor @ is not, 0 is required to sign this document and return ---- copies to the issuing office. 
14. OESCf.UPTION OF AMENDMENT/MODIFICATION {Organized by UCF section headings, including eolicitation/contract st.tbjeot matter where feasible.) 
Amended to add $1000.00 for additional travel expenses. Total allocated $1800.00 

Except as provided herein, all terms and conditions of the document referenced in Item 9A or 1 OA, as heretofore changed, remnins unotumgad and ln fut) force and effect. 1·5A. NAME AND TITLE OF SIGNER (Type or print) 18A, NAME AND TITLE OF CONTRACTING OFFICER (Type or pr.Int) 
Mfchael J. Farrell, Director, MD) 

(Signature of person authorized to sign} 

NSN 7540-01-162-8070 
Pravlooo edition unusabie . 

Approved as to terms and conditions 

Pamela Guerrier Director, OEO 

Contractin Officer 

Approved as to Form and Legal Sufficiency 

David Ottey, Chief Assistant County Attorney 



CONTINUATION SHEET 

NAME OF OF ROR C N T R 

COUNTY OF, PALM BEACH 

ITEM NO. SUPPLIES/SERVICES 

1 FEPA TRAINING 

2 FEPA TRAINING MIAMI 

NSN 7540-01-152"8067 

EECEE14PA14138 

QUANTITY UNr 

USO 

Misc 

2 

UNIT PRICE AMOUNT 

800 

1000 

OPTIONAL FORM 336 {4-86> 
Sponsored by GSA FAR (48 CFR} 53.110 



2017-

ACCOUNT NAME AND NUMBER 

Revenues 

400-4160-4900 Charges for Services-Other 

TOTAL RECEIPTS & BALANCES 

Expenditures 

400-4160-1201 
400-4160-4001 

Salaries & Wages Regular 
Travel And Per Diem 

TOTAL APPROPRIATIONS & EXPENDITURES 

Office of Financial Management & Budget 

INITIATING DEPARTMENT/DIVISION 
Administration/Budget Department Approval 

OFMB Department - Posted 

BOARD OF COUNTY COMMISSIONERS 
PALM BEACH COUNTY, FLORIDA 

BUDGET AMENDMENT 

ORIGINAL 
BUDGET 

80,000 

1,250,360,402 

188,322 
2,000 

1,250,360,402 

Fund 0001 General Fund 

CURRENT 
BUDGET 

80,000 

1,270,557,773 

188,322 
2,000 

1,270,557,773 

INCREASE 

0 

0 

0 
1,800 

1,800 

DECREASE 

3,600 

3,600 

5,400 
0 

5,400 

At tachrnen t #6 
Page 1 of 1 

BGRV 060717*453 
BGEX 060717*1390 

EXPENDED/ 
ADJUSTED ENCUMBERED 

BUDGET AS OF 05/20/16 
REMAINING 

BALANCE 

76,400 

1,270,554,173 

182,922 
3,800 

1,270,554,173 

104,246 
2,041 

78,676 
1,759 

BY BOARD OF COUNTY COMMISSIONERS 
AT MEETING OF 

Deputy Clerk to the 
Board of County Commissioners 


