Agenda Item #: 3 A /24

PALM BEACH COUNTY ‘ §
BOARD OF COUNTY COMMISSIONERS

AGENDA ITEM SUMMARY

MEETING DATE: 7/11/17 [X] Consent [ ] Regular

[ ] Ordinance [ ] Public Hearing
Department:  Equal Opportunity

Submitted By: Equal Opportunity

I. EXECUTIVE BRIEF

Motion and Title: Staff recommends motion to approve:

A) an Amendment of Solicitation/Modification of Contract (Contract No. EEC45015C0047P00002) with the U. S. Equal
Employment Opportunity Commission (EEOC) in the total amount of $74,600 as payment for processing and resolving
employment discrimination complaints;

B) an Award/Contract (Contract No. EECEE14PA1413 8) with the EEOC in the total amount of $800 as payment for travel
expenses to attend EEOC training;

C) an Amendment of Solicitation/Modification of Contract No. EECEE14PA 14138 with the EEOC in the amount of $1,000
as payment for travel expenses to attend EEQC training; and

D) a net downward Budget Amendment of $3,600 in the General Fund to adjust the budget to the actual contract.

Summary: Execution of the documents are required so that OEO can receive payment for processing and resolving
complaints of employment discrimination pursuant to the Worksharing Agreement with the EEOC and payment for travel
expenses to attend required EEOC training. Contract No. EEC45015C0047P00002 is for FY 2016-2017 and is in the amount
of $74,600 ($70,000 for charge processing; $2,100 for intake services; $1,500 for attendance at EEOC sponsored annual
training and $1,000 for Fair Employment Practices Agencies engagement funding). Contract No. EECEE14PA1413 8, in
the amount of $1,800, is payment for travel expenses to attend EEOC training for FY 2016-2017. No County funds are

required. Countywide (DO)

Background and Policy Issues: On August 15, 1995, the BCC enacted an ordinance prohibiting discrimination in
employment, granting OEO investigative and enforcement authority, and authorizing OEO to become a referral agency for
the Federal Government. In each subsequent fiscal year, the BCC has approved Charge Resolution Contracts between the
OEO and EEOC. Execution of these contracts are necessary in order for OEO to receive payment for the processing and
investigation of employment discrimination complaints that are filed under Federal Employment Discrimination statutes
and Palm Beach County’s Equal Employment Ordinance and payment for travel expenses to attend EEOC training to
facilitate the successful completion of the contracts.

Contract No. EEC45015 C0047P00002, is retroactive to October 1, 2016. EEOC distributed the FY 2016-2017 contracts to
state and local agencies via letter dated June 6, 2017. Expedited approval is needed to meet national contract award deadlines
as established by EEOC. Pursuant to the instructions in the EEOC transmittal letter, OEO has requested an extension to the
deadline for submission of the signed contracts.

Contract No. EECEE14PA14138, was modified to add $1,000 for additional travel expenses as the original contract
allocation of $800 was insufficient, making the total contract allocation $1,800.

Attachments:

EEOC Transmittal Letter .

EEOC Amendment of Solicitation/Modification of Contract (EEC45015C0047P00002)

OEO Letter to EEOC re: Extension of Submission Deadline

. BEOC Award/Contract (Contract No. EECEE14PA1413 8

EEOC Amendment of Solicitation/Modification of Contract (Contract No. EECEE14PA14138)
Budget Amendment

() .
Recommended by: / me/ [ (_p /? AR L0 [ ?

Department Directp?\J ) Date \J
Approved by: J/ WW r;zD M}{h '7} 3// 9

Assistant Colnty Xdministrator Daté /

OB W




IL_FISCAL IMPACT ANALYSIS

A. Five Year Summary of Fiscal Impact:

Fiscal Years 2017 2018 2019 2020 2021
Capital Expenditures
Operating Costs (3,600)
External Revenues +3,600
Program Income (County)
In-Kind Match (County)

NET FISCAL IMPACT -0- -0- -0- -0- -0-

# ADDITIONAL FTE
POSITIONS (Cumulative) __ 0 _0_ _0_ _0_ 0
Is Item Included in Current Budget? Yes  x  No
Budget Account No.:  Fund Department Unit Object
Program Category

B. Recommended Sources of Funds/Summary of Fiscal Impact:

No Ad Valorem dollars are involved in this item. These funds are to be paid to the County by the United States
Equal Employment Opportunity Commission.

C. Departmental Fiscal Review:

LI _REVIEW COMMENTS:

A. OFMB Fiscal and/or Contract Dev. and Control Comments:

Q@Q/L@H; M/H N (%»ér
MB &1 (é'[ 2o i{\}b “Contract whatmn

M‘t Count} Attorney

C. Other Department Review:

Department Director

THIS SUMMARY IS NOT TO BE USED AS A BASIS FOR PAYMENT.
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U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION
Washington, D.C. 20507

JUN 06 2017

Office of the Chief Finaneial Officer

Palm Beach County Office of Equal Opportunity
Atin: Pamela Guerrier, Director

301 North Olive Ave, 1oth Floor

West Palm Beach, FL 33401

RE: Contract No. EEC45015C0047P00G02
Dear Ms. Guerrier:

Enclosed is a copy of the Standard Form (SF) 30 of the entire contract modification and
all attachments.

In order to expedite the execution of this modification, please return two (2)
signed copies of the SF 30 only within ten (10) days from receipt of this letter to
the following address: :

Equal Employment Opportunity Commission
Acquisition Services Division

131 M Street, NE, 4" Floor

Washington, DC 20507

Attn: Anthony R. Price, Contracting Officer

It is essential that you adhere to the timely submission of the fully executed copies of
the signed SF 30. Any request for extension should be made via telephone or in
writing

The single modification document with all attachments is for your records.

Upon execution by the Government, one (1) fully executed copy of the modification will
be returned to you for your files. '

If you have any questions, please call me on (2042) 663-4218.

Sincerety,”

‘Anthony R. Price, Contracting Officer
Acquisition Services Divisicon

Enclosure(s)



AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT 1 CONTRACTID CODE

PAGE QF PAGES

i 2
2. AMENDMENT/MODIFICATION NO, 3, E-FFECTWE DATE 4 REQUISITION/PURCHASE REQ NO 5. PROIECTNO  (ifopplicable)
EEC45015C0047P00002 FP170123
6. 1SSUED BY CODE 4531 7. ADMINISTERED 68Y  (Ifatherthan ftem 6} CODE I 65
EEQC QCFQ ASD EEQOC Miami District £ ¢e
131 1:1 Street, MN.E,, 4th Floor Miami Tower, 100 SE Str 15
Washington, DBC 20507 Miami, FL 33131
8. NAME AND ADORESS OF CONﬁfAC‘T OR {No., street, county, State ond ZiP Cote) (X) SA AMENDMENT OF SOLICIATION NO.
COUNTY OF, PALM BERCH
BALM BEACH COUNTY OFFICE OF EQUAL QPPORTUNITY [
301 N QLIVE AVE FRNT WEST TEL
PALM BEACH, FL 33401 SB DATED  (SEEITEM 11)

104, [ ‘1T JF CONTRACT/ORDER NO,

EEC4 © 5000 7

CODE "r,00078470481 FACILITY CODE

IX 108, DATED  (SEE ITEM 13)

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

D The above numbered solicitation Is amended as set forth in tem 14 The hour and date specified for recelpt of Offers E] 5 extended,

Qffers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the foliowing methods:

D Is not extended,

{a)By completing items 8 and 15, and returning copies of the amendment; (b} By acknowledging receipt of shis amendment on each capy of the offer submitted;
or {c} By separate letter or telegram which includes a reference to the solicitation and amendment aumbers, FAILURE OF YOUR ACKNOWLEDGMENT TO BE RECEIVED AT HE PLACE
DESIGNATED FOR THE RECEIRT OF OFFERS PRIOR TG THE HOUR AND DATE SPECIFIED MAY RESULT INREIECTION QF YOUR OFFER  fby virtue of this amendment your des re to change an offer

alreagy submitted, such change may be made by telegram or letier, provjded each telmgram or letter makes reference to the solicitation and this
amen&’ment, nd fs Teceived | gnor % the openiné%o& and date spegﬁecj ¢ ©

12, ACCOUNTING AND ARPROPIRATION DATA fif requrred)
See Schedule

13. THIS ITEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS,
IT MODIFIES THE CONTRACT/ORDER NO, AS DESCRIBED INITEM 14.

CHECKONE  |A THIS CHANGE ORDER IS ISSUED PURSUANT TQ (Spectfy outhority)  THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT ORDER

NO INITEM 10A

appropr oliondate et ETFORTH N TEM 14, PURSUANT TO THE AUTHORITY OF FAR 43 103(b)

8  THE ABOVE NUMBERE C NT ACT/ORDER S MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES such os changes In poying office

[2I)| i o ifco i
Section I, 52 217 0 ion to Extend the Term of the Contract

D € THS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF

E, IMPORTANT; i i office.
14 DESCR  TON OF AM c 0 csuf i
MODIFICATION CON EEC4  5C0047P00002
SUMMARY OF CHAN EAERCISE PT 2
PU SU NT TO s 52 217-9 ENTITLED OPTION T0 EXTEND THE TERM OF THE CONTRACT",
THE GOVERNMEN E ERCISES OPTION YEAR 2 TO EXTEND CONTRACT PERFORMANCE FOR A
PERI D P TW {12) MONTHS COMMENCING ON OCTOBER 1, 2016 THROUGH SEPTEMBER 30, 2017.
SEE TTACHM 0 1 FOR DETAILS)

Except as p ovided here n, 3 terms and condis s fthe document refere ed  tem 9A or 104, a5 heretofore changed, remains ynchanged and p ful force and effect.

15A NAME ND TITLE OF SIGNER {Typeorp ‘nt 16A. NAME AND TITLE OF CONTRACT NG OFF ER {Typeorprint)

Pri e, Anth ny
ntra ting f£fa

158 CONTRACTOR/OFFERCR 15C DATE SIGNED 168 UNITED STATES OF AVER CA 16C DATE SIGNED
(Signature of personouthor2edt signf (signature of Contractin Offi er)
NSN 7540 1152 BO7 STANDARDFORM30  (rev 10-83)
Freviouse itionunusab ¢ Pres ibed by G5A FAR (48 CFR) 53 243
proved as to terms and conditions Approved as to Form and Legal Sufficiency

\

il

Pamela Guerrier Director, OEOQ David Ottey, Chief Assistant County Attorney



EEC45015C0847P00002
Page 2of2

Summary of Changes

Modification Changes

Effective as of the date of this Modification No. EEC45015C0047, is revised as follows:

1. Line Number 0008; OPTION YEAR 2 - Title VI, ADEA, ADA, AND GINA CHARGE RESOLUTIONS:

Action: Each Charge must have baen filed since October 1, 2012, (or since Oclober 1, 2011, for each charge where a
determination of reasonable cause is issued and the charge is processed through hearings and/or litigation} and rasolved
in accordance with a charge resolution plan If applicable.

Period of Performance: 10/01/2016 ~ 09/30/2017

Unit of Measura and Quaniity: 100 ea

Unit Price: $700.00

Contract Type: Firm Fixed Price

Charge Account: 2017|0100B1717D]108LPPS|FPSLP|NA|251010/999896|2999|SLCRINAINAINA

Funded Value: $70,000.00

2. Line Number 0009: OPTION YEAR 2 - Tifle Vil, ADEA, ADA, AND GINA INTAKE SERVICES

Action: Provide Intake Services for charges, with affidavits, filed during the period October 1, 2016 to September 30,
2018. Period of Performance: 10/01/2016 ~ 09/30/2017

Unit of Measure and Quantity: 30 ea

Unit Price: $70.00

Charge Account. 2017010081717D10SLPPS|FPSLRINAI251010[999286(9909| SLINTKINAINAINA

Funded Value: $2,100.00

3. Line Number 0010; OPTION YEAR 2 - FY 2017 EEQC/FEPA TRAINING CONFERENCE:

Extended Description: Training to facilitate successful completion of contract, which must include aftendance atEEQC «
Sponsored Annual Conference.

Period of Performance; 10/01/2016 ~ 08/30/2017

Unit of Measurs and Quantity: 1 ea

Unit Price: $1,800.00

Charge Account: 2017}01008161 6D|10SLPPS|FPSLP|NA[251010|399996|9999|SLTRNG|NA|NA[NA

Funded Value: $1,500.00

4. Line Number 0015: OPTION YEAR 2 - FY 2017 FEPA ENGAGEMENT FUNDING:

Action: Submission of an acceptable written propossl detailing a joint EEOC/FEPA enforcement, outreach, or training
activity in support of a Strategic Enforcement Plan or District Complement Plan.

Period of Performance; 10/01/2016 ~ 09/30/2017

Unit of Measure and Quantity: 1 ea

Unit Price; $1,000.04 v .

Charge Account; 2017[010081717D|10SLPPSIFPSLP|NA|251010(929996]9999|SLJOUT|NAINAINA

Funded Value: $1,000.00

Referance Requisition No,: FP170123
5. As a result of this modification, the grand total for the contract is increased by $74,600 from $148,000 to $222,600.

6. Except as stated above, all other terms and conditions remain unchanged.



ATTACHMENT NG, 1

in addition, listed below are the revised Sections of the contraet:

Section C — DESCRIPTIONS AND SPECIFICATIONS

Section II, Paragraph B of the Statement of Work ~ The last sentence is fevised to read as
follows:

From: Upon execution, the Worksharing Agreement dated_10/29/2015, is incorporated
by reference into this contract. ‘

Te:  Upon execution, the Worksharing Agreement dated_10/13/2016, is incorporated
by reference into this contract,

Section II, Paragraph E of the Statement of Work is revised to read as follows:

From: It is understood and expressly agreed to by both parties to this contract that all
provisions of the EEOC's Contracting Principles for State and Local FEPA for
Fiscal Year 2016 are incorporated in their entirety into this contract,

To:  Itis understood and expressly agreed to by bath parties to this contract that all
provisions of the EEQC's Contracting Principles for State and Local FEPA for
Fiscal Year 2017 are incorporated in their entirety into this contract.

Section 11, Paragraph B of the Statement of Work is revised to read as follows:

From: All charges submitted for credit under this contract shall be completed by the
~ Coniractor between October 1, 2015 and September 30, 2016 as follows:

To:  All charges submitted for credit under this contract shall be completed by the
Contractor between October 1, 2016 and September 30, 2017 as follows:

Section F - DELIVERIES OR PERFORMANCE

F.1  PERIOD OF PERFORMANCE
Paragraph F.1 A is revised to read as follows:
From: A. The peried of performance under this contract shall be from October 1,
2915 through September 30, 2016, with two one-year options to extend
the term of the contract. (See Section 1, 52.217-9 "Option to Extend the
Term of the Contract™).

To: Al The period of performance under this contract shall be from Qetober 1
2016 through September 30, 2017. :

Pagelof §
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ATTACHMENT MNG. 1

TIME GF DELIVERY/DELIVERABLES

F.2.A.1 - The last sentence is revised to read as follows:

From: A determination not to award contract credit made may be reversed under the

To;

procedures set forth in Section I11.B.5.a. of the FY 2016 Contracting Principles.

A determination not to award contract credit made may be reversed under the
procedures set forth in Section ITLB.5.a. of the FY 2017 Coniracting Principles.

Paragraph F2.A 2 s revised to read as follows:

From: Enter basic charge data into the IMS or successor system within five business

To:

days of the Contractor's receipt of each charge as set forth in Section IILB.5.a of
the FY 2016 Coniracting Principles in order to be eligible to receive contract
credit,

Enter basic charge data into the IMS or successor system within five business
days of the Contractor's receipt of each charge as set forth in Section [11.B.5.a of
the ¥Y 2017 Contracting Principles in order to be eligible to receive contract
credit, .

Paragraph F.2.A.3 is revised to read as follows:

From: Provide EEQC with & list of final actions within a time frame agreed upon by the

To;

COR and the Confractor, but usually no later than 30 calendar days after the
resolution of each charge to meet the requirement of Section III, B.2 of the FY
2016 Contracting Principles. The Contractor must ensure the timely and accurate
entry of data into the IMS or successor system, The COR will generate charge
data lists and reports through the IMS or successor system to verify that this
requirement is being met throughout the term of this contract.

Provide EEOC with a list of final actions within a time frame agreed upon by the
COR and the Contractor, but usually no later than 30 calendar days afier the
resolution of each charge to meet the requirement of Section III. B.2 of the FY
2017 Contracting Principles. The Contractor must ensure the timely and accurate
entry of data into the IMS or successor system. The COR will gererate charge
data lists and reports through the IMS or suceessor system to verify that this
requirement is being met throughout the term of this contract.

Paragraph F.2.B.4 is revised to read as follows:

From: The Contractor must make timely and accurate submission to the EEOC of EEOC

Form 322 and EEQC Form 472. All reports covering the first three quarters of
the FY 2016 contract must be received by the EEQC prior to September 30, 2016,

. Pag_e?:@f 5



ATTACHMENT MO, 1

To:  The Contractor must make timely and accurate submission to the EEOC of EEQC
Form 322 and EEOC Form 472. All repotts covering the first three quarters of
the FY 2017 contract must be received by the EEQC prior 1o September 30, 2017,

Paragraph F.2.C is incorporated as follows:
C. Propesal for FY 2017 FEPA Engagement

From: The Coniractor must submit to the Contracting Officer Representative prior to
September 30, 2016, a written proposal detailing a joint enforcement, joint
outreach or joint training activity with the EEOC District Office which (1) -
identifies and supports a specific priority contained in either EEOC’s Strategic -
Enforcement Plan or the District Office’s Complement Plan, (2) contains
sufficient details and a certification that the FEPA is willing and able to perform
the actions it proposes to perform, and (3) which the EEOC finds to be feasible
and acceptable,

To:  The Contractor must submit to the Contracting Officer Representative prior to
September 30, 2017, a written proposal detailing a joint enforcement, joint
outreach or joint training activity with the EEOC District Office which (1)
identifies and suppoerts a specific priority contained in either EEOC’s Strategic
Enforeement Plan or the District Office’s Complement Plan, (2) contains
sufficient details and a certification that the FEPA is willing and able 1o perform
the actions it proposed to perform, and (3) which the EEOC finds to be feasible
and acceptable. '

Section G~ CONTRACT ADMINISTRATION DATA
Replace Section G.1 with the following:
G.1  CONTRACT ADMINISTRATION DATA
A, Contracting Officer: See Bloek 20A of 8F 26
B, Inspection and Acceptance: See Section E of the Schedule |

C. Accounting and Appropriation Data: See Accounting Line Accounting and
Appropriations Data

B. Centracting Officer's Representative: Ina DePaz, State and Local Coordinator
Miami District Office '
Telephone: (305) 808-1752

E. Paying Office: See Block 12 of SF-26

' Page Jof 5



ATTACHMENT NO. 1

¥. Program Director: Michael J. Dougherty, Director

State and Local Programs
Office of Field Programs

131 M Street, N.E., Fifth Floor
Washington, DC 20507
Telephorie: (202) 663-4801

G5  PAYMENT SCHEDULE

Paragraph (.5 is revised to read as follows:

From: Upon contract execution, an advance payment invoice not to exceed fifty (50)

To:

percent of the number of charge resolutions stated in the contract, submitted
by the Contractor. Subsequent payments will be based on the Contractor's actual
production of accepted charge resolutions. The contractor can submit invoices
for actual production on a quarterly basis (April 11, July 11, and Qctober 11,
2016}, No payment will be made until the contract and subsequent
modifications, if any, are returned, properly executed, 1o the Equal Empﬂayment
Opportunity Commission, Acquisition Services Division, 131 M Street, N.E., 4™
Floor, Washington, D.C. 20507,

Upon contract execution, an advance payment invoice not to exceed fifty (50)
percent of the number of charge resolutions stated in the contract, submitted
by the Contractor, Subsequent payments will be based on the Contractor’s actual
production of accepted charge resolutions.” The contractor can submit invoices
for actual production on a quarterly basis. No payment will be made until the
contract and subsequent modifications, if any, are returned, properly executed, to
the Equal Employmen‘t Opportunity Commission, Acquisition Services Division,
131 M Street, N.E., 4™ Floor, Washington, D.C. 20507,

Section H ~ SPECIALCONTRACT REQUIREMENTS

Paragraph H.1.A.4 is revised to read as follows:

From: Pursuant o Paragraph 5(b) of the EEOC Memorandum of Understanding with the

T

Office of Federal Contract Compliance Programs (OFCCP), information
compiled by OFCCP and provided to the EEQC may be provided to an FEP
Agency (i.e. the Contractor) upon its request. It is further understood and agreed
ihat the Contractor will not disclose to the public any such information without
first requesting and obtaining the express written appraval of the Director of
OFCCP.

Pursuant to Paragraph 4(b) of the EEOC Memorandum of Understanding wﬁh the
Office of Federal Contract Compliance Programs (OFCCP), information
compiled by OFCCP and provided to the EEOC may be provided to an FEP
Agency (i.e. the Contractor) upon its requést. It is further understood and agreed
that the Contractor will net disclose to the public any such information without

Pagedof 5 -



ATTACHMENT NO. 1

first requesting and obtaining the express written approval of the Director of
OFCCP.

Paragraph H.10 is incorporated as follows;
.10 FEPA ENGAGEMENT FUNDING

From: To be eligible to invoice for the funding, in the amount of $1,000, the Contractor
must submit to the Contracting Officer Representative prior to September 39,
2016, a written proposal detailing a joint enforcement, joint outreach or joint
training activity with the EEOC District Office which (1) identifies and supporis a
specific priority contained in either EEOC’s Strategic Enforcement Plan or the
District Office’s Complement Plan, (2) contains sufficient details and a
certification that the FEPA is willing and able to perform the actions it proposes
to perform, and (3) which the EEOC finds to be feasible and acceptable.

To:  To be eligible to invoice for the funding, in the amount of $1,000, the Contractor
must subrmit to the Contracting Officer Representative prior to September 30,
2417, & written proposal detailing a joint enforcement, joint outreach or joint
training activity with the EEQC District Office which (1) identifies and supports a
specific priority contained in either EEQC’s Strategic Enforcement Plan or the
District Office’s Complement Plan, (2) contains sufficient details and a
certification that the FEPA is willing and able to perform the actions it proposes
to perform, and (3) which the EEOC finds to be feasible and acceptable.

Section ] - LIST OF ATTACHMENTS

Section J is revised to incorporate Attachments C and D as follows:
From: Attachment C - Federal Register Notice, Dated April 26, 2006 and July 30, 2002
To:  Attachment C - Federal Register Notice, Dated November 17, 2016

Attachment E - Worksharing Agreement for FY 2017 - 1 Page

Page50f §



Attachment &

FY 2017 EXTENSION OF WORKSHARING AGREEMENT

Inasmuch as there have been no substantive changes in the processes,
procedures, statutes, policies or regulations that would adversely
affect or substantially alter the work sharing arrangement  between the
Miami District Office and the Palm Beach County Office of Egual
Gpporpunity, or that would affect the processing of charges filed
under the pertinent Federal, state or local statutes, the parties
agree Lo extend the current work sharing agreement that was executed
on May 18, 2015 through thé FY 2017 Charge Resolution Contract Option
Period, from October 1, 2016 througﬁ September 30, 2017. The agencies
agree to work together in furtherance of the provisions of EREQC's
2012-2016 strategic Plan and the 2013 FEPA Engagement Plan, when
assessing the allocation of charges under this agreement and to
ccoperate in compliance and enforcement efforts as well as training,
outreach and technical assistance efforts encompassed by the Plans,

By executing this extension, the parties agree to abide by the
confidentiality provisions of GINA as well as the other statutes cited
in the agreement. This agreement, as well as the attendant
Worksharing Agreement may be reopened and amended by mutual consent of
the parties.

Verdenia C. Baker, County Administrator Date -
Palm Beach County '
FEPA: Palm Beach County Office of Equal Opportunity

pdi? D

,,’; »"’(Ml\ -
Wichael 1. Farrell, Bisd
U.S. Equal Empibyment Opportunity Commission

Mram@j&ﬂxct Cffice

Ao terms

Pamela Guerrier ~—’ David R Oty Y
Diractar, Office of Equal Opportunity Chief Assistant Coun § Aftorney

d conditions
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ikl WUELEWRT/ VOL 81, Np, 222/ Thursday, November 17, 2018/Notices

For the Commission,
Tenuy R, ¥ang,
Chair,

EEQC Systems of Records

Universal Routine Uses,

BEEOC-1  Age Discrimination in
Emplayment Act, Equal Fay Act, and
Ssatton 804 of tha Government
Employee Rights Act Discrimination
Cuapg Filaa,

EEQC~2  Attorney Referral List,

EEQC-3 Titls Vi, Americans with
DHeabilities Act, and CGengtia
Information Nondiscimination Act

EBQC—4 Biographieal Filea,

EEQC-5 Corespondsnce and
Comunninicationg,

EEQC-8 Freedom of Information Ant

and Privacy Act Records
EEOC-7" Employse Pay end Leava
Records,
EEOC~8 Employes Travel and
Relmbursement Racarda,
EBQC-9  Claims Collection Records.
EEQC~10 Grisvance Records,
EEQC-11  Adverss Actions Ageinst

Nonpraference Rligibles in the Exceptad

Servige Reeords

EEOCG-12 Telephone Call Detail
Racords,
EEQC-15 Employes Identification
Cards,
EEOGC~14 Raserved
. BEDC-15  Toternal Haragsmant
Investigation Files.
BEEOC-16

Investigative Files,

EEQC-17 Dafensive Litigation Files,

EEGC-18 Reazonable
Accomumodation Records,

EEOC~19 Revalving Fund
Reglatrationg,

EEQC-20 RESOLVE Program
Reocards,

EECC-21 Emergency Managamant
Racords, .

EEQC-22  EEOC Personnal Sscurity
KRecards,

EEOC/GOVT-1  Equal Employment

Opportunity in the Fedaral Government

Camplaint and Appesl Records,

Universol Routing [ses: The
following routine uses of ths records
apply to and are incorporated by
raferencs into sach system of racards
published balow:

8, To appropriats agencies, entitiag,

and persony when: (1) EEQC suapécis op

hag confirmed that there has besn g
braach of the system of racorda; (2]

EEQC hag datermined that as g resultof
the suspected or confirmed breach thers

is a visk of harm to individuals, the
agency (including its information
systems, programs, and gperations), or
the Federal government; and (2) the
disclosure made to sugh agencies,
entities, and persons is reasonably

Office of mspector Ganeral

heceseary to asgist in connecton with
EEOC’s siforts to respond tn the
suspected or senfirmad breach or to
prevent, minimizg, ar rehedy such
harm,

b, To another Faderal agency or
Fadaral entity when information from
this systemn of racorda ig reagomalily
neceasary to asalst the recipient agency
or aritity in (1) responding loa
suspanted or confifmed brénch or (2)
preventing, mintmizing, or remadying
the risk of hesrm ta individuala, tha
agency (Including its information
Systarms, programs, sid Gperations), or
the Federa] govarnment,

SE00- '

EYSTEM RANME:

Aga Discrimination in Emp) oyment
Act, Bqual Pay Act, and Section 304 of
the Government Employes Rights Act
Discrimination Case Filgs,

SYSTEM LOCATION:

Fleld Offtce where the cherge or
complaint of disceimination was flsd
(see Appendix A), Records of
complaints filed under secton 531 of .
tha Government Employess Rights Act
of 1991 are located in the Ofics of
Fadaral Operations 131 M Stest NE.,
Washington, DG 20507, after a hearing
has been requastad, o

CATEGORIES OF INDIVIDUALS COVERED 8Y THE
SYSTEM:

Peraans ather than federal empluyeos
and applicents who fls chargas or
complaints with EEOC alleging that an
employer, employmert egenoy or lebor
orgdnization hag vidlated the Ags
EHecrimination in Employment Act of
1987 ar ths Equal Pay Act of 1983, ar
who fils complaints under seotion 504
of the Government Employses Righta
Actof1981,

CATEGOMES OF HECURDS IN THE SYSTEM

This gystem containg the ragords
compilad during the investigation of age

. and squel pay diserimination casss amgd

during the investigation and hearing of
complaints filed under sestion 304 of

the Government Employses Rights Act
of 1891, These racords include:

8 Documents submittad by charging
party or complainant such ag charge of
disorimingtion, peraonal interview
statement, and correspondance,

b, Documents submitted by employer
guckh: a3 statement of position,
coreespondence, statements of
witnesses, documentery evidence such
as parsonnet files, racords of garnings,
employas banefit plans, serdority Hst,
job titles and descriptions, appicant
dats, organizational charts, collactive

.

P

bargaining egrsements, snd petitions to
revoke or modify mubpoenas,

¢. Racords patherad and ganerated hy
EEQQ In thy coutss of itg Investization

.end, n complaints filed vnder section

304 of the Govermuent Employess
Rights Act of 1991, during tha hearing,
such at Istters of raforval o stats fair
employment prectices egenciss,
correspinidacios with atate falr )
stnployment fiactinae agencied, witneas
staterients, investigetor's notes,
lnvestigative plan, report of initial and
kit Intarview, nvestigator’s bnalyses of
avidénes snd cherga, subpodnas, -
decistons and lettérs of datermination,
corciliation agiaeiants,
cutreaporidency and any additional
evidemos gatherad during the oourse of
the Iavastigetion,

AUTHORITY FdR MAINTENANGE ©F THiE avaTew:
5 T83.C 301, 28 ,8.G, 209, 211, 623 X

. 8283 42 1.8, 40008-180; 42 T.8.C,

4101 2 0.8.G. 1220,
PURPOSE:

This systam 18 maistained fap thi
purpods of enforcing the prohibidons
agatnst amplc{ﬁmnt discrimination
contelned in the Age Discrimination in
Employment Act, the Egual Pay Actand
sootion.d04 of the Sovernment
Employass Rights Act of 1091,

HOUTINE USES OF RECOREE MAINTAINED 1N THE
SYBTEM, INGLUBING cATEAURIES OF USERS AND
THE PURPDEES OF UGy usgs:
These racords and informelion i
thesa records may he veed:
. & To disclose pertinant information to

- a fadaral, atats, or logal aganey or third
© party a3 may hg eppropriate or ”
Becessary to perform the Commiasion’s -

functlons under the Age THssrimination
in Employmant Act, Equal Pay Act, op
saction 304 of the Coveriimant
Employes Rights Act of 1987,

U, Ta disclose infosmation sontuined
in these racazds.ta stats aud local
agenctes administering stata or local fafr
employment practices laws,

c. To disclags non-confidentiel and
nox-privileged information from closed
ADEA/EPA case files (2 fila is closad
when the Commission hag terminatad
its investigation and has dectdad nat ta
sue] to tha emplayer where s lawgult
has bean filed against the amplayer
involving that informeation, to gthar
employees of the sama smlnyer who
hava been notifted by the Comumission
of thelr right under 99 1U,5.C, 216 to file
8 lawsuit on their own behalf, and theiy
rapraseniatives,

. To provide information to g
congressiona] office from the veaord of
an individual in response to an inguiry
from the congressiona), offica mads ot
the request of a perty to the charge,

‘

»
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a. To disclosa partingnt information ta
the appropriate federal, state, or logal
agency rasponsthble for investigating,
prosecuting, enforcing, ar implemsnting
a statnts, ruls, reagulation, or order,
whaers tha EEQC becomes awara of an
indicatian of & violation or potential
vielation of civil or criminal law or
regulation,

. To discloge information to another
farderal agenay, to & court, or to a party
in litigation befare a court or in an
administrative prozsading being
conduetad by a federal agency whan the
government 1s a party to the judiclal or
adminisirative pmcaédﬁ?‘

& To disclase information to offictals
of atats or local bar sesocibtions dr

dissiplinary boards or committess when

thay are investigating complaints

sgainst attorneys in connaction with

tEhEeér represgntation of a party before
G

b, Ta disclase to & Fadaral agency in
the exacutive, legislative, or judicial
brangh of gavernment, in rasponasa to i
eeguest for information in connaction
with the hiving of en smployes, the
issuance of & securlty clesrancs, the
- conducting of & sacurity or auitability

investigation of an individual, the
glasgifying of jobs, or tha lawhal
statutory, administrative, or
- Investigetive purpose of the sgency to

the extent that the information is
relavant end nacessary to the requesting
agency's decision, ,

i, To disclogs information to other
fedaral agencies in aceordance with

Memorands of Understanding ar similar

agrecments hatwesn EEOC and other
agencies that provide for coordinstion,
cooperation, and confidentiality of
documants in EEOC’s employment
dizorimination snforement afforta,

POLICIES AND PRACTICES FUR STORING,
AETRIEVING, ACCESIING, RETAINING, AND
DISFOSING OF RECORDS IN THE SYSTEM:,

STOHAGES

These records are maintained in fila
folders and electronically, '

RETRIEVABILITY:

Thase racords are retriavable by
charging party name, employer nama,
and charga numher,

SAFEGUARDS:

Paper records are meintaingd in a
sscured area to which only snthorized
personnal have access, Adcess to and
use of these records is Hmitad to those
persons whosa offictal duttes require
such aceesa. The premises ara lockad
when authorizad personnel ars not on
duty. Access to alactronic records is
limited, through use of usernames and
pesswords, to thosa whose offinjal
dutias require ancsss,

RETENTION AND BISPOSALE

All privats gectar charge §les not
destgnated for permanent ratention will
b ratained for three years following tha
fiscal year in which they were cloged,
{For exampls, if a charga was ¢lnzed on
March 31, 2014, in FY 2014, the threag.
year ratenton perfod would begin on
October 1, 2014, which is the first day
of FY 2018.) These nan-psrmanent filas
will be ratelned for ene year i the
EEOC fald office where the chargs of
discrimination was filed, Aftarwards,
the non-permanent Hlag wil he
transferred to the Federal Recards
Centar (FRC}, The FRC will destay the
Hlea after the thrag-yaar retention period
1s mat, Permanent flles will be retainad
in tha field offite for thtay years and
then transferrad to FRC, FRC will
transfer the {iles to the Natjonal
Archives and Renords Administration
(NARA) for permenent retention when
aligible,

Closed non-parmanent privats sector
charga files that eve the subject of
Fraedom of Information Act (FOIA)
tequests a¥e rateined for gix yoors after
the FOLA, respanse is provided, Tha filss
will ba transfarred to FRC one yeer after
complation of 1l actione teken under
FOILA/Privacy Act, Alternatively, the -
files may be included ag part of the
permanent files ratained by the FEOC
fiald offica. :

Closed private sector charge files that
are the sibjact of 8 Section 83 raquest
erg rafainad for six years aftar the
Sactian B3 responas is provided, The
fileswill be transferred to FRC one year
after ompletion of all actions taken
under FOIA, Altarnetively, the Hlss may
be included as pert of the permanent
files ratiined by the EEQC field nffica.

SYSTEM HANAGER(S) AND ADDRESS;

Divector of tha office in the field
where the charpe was filed (saa
Appendix A), Divacior of the Office of
Field Frograms, 131 M Strest NE,,
Washington, DG 20507, Directar of the
Office of Fadaral Operations, 131 M
Street NE,, Washington, DG 20507 (only
for enmplaints Hled under saction 321

of the Government Employess Right Act
of 1891,

SYSTEM EXEMPTED FROM bER’E’MN PROVISIONS
OF THE ATT:

Thig system is exempt under 5 17,8.C,

- 852a(k)(2) from subsectivns (2)(3}, (d),

(&)1, (2){2)(@), ()4, (o)D) emd @
afthe Act, -

EEQC-2

SYSTEM NAME:
Attorney Referral List,

SYSTEM LOCATION:
Al District Offices (sse Appendix A),

CATEGGHIES OF INCIWVIDUALS CAYERED BY THE
SYSTEM:

Attomays who represant plaintiffy in
employment datrimination litigation,

CATEGORIES OF RECORDS WM THE SvaTai

This system contains attomeys’
namey, businsss addressas and
tdlephone numbers, the nature and
emount of thelr civil rights litigatinn
expeiience; thetr state and fadearal bar
admiselong; whather the attorneys have
tha capacity aud desirs to handls elass
actions; whether the attorneys charga
consultation fess (and how fuech);
whather the attorieys will waive the
consultation foe) tha typea of fae
errengaients te attorneys will accapt
and whether the attornay speske a
foraign language fuavtly,

AUTHORITY Fofi MAINTENANGE OF THE SYSTEM
42 T0.8.C. 2DOG5—-4fg]; 44U.8.C, 3101,

FURPOSES

This system is maintelned for the
purposs of providing charglig pasties,
upon their request, with informstion
sbout local attorneys whe mpresent
plaintiifs in employment discrimination
ltigation,

ROUTING USES OF RECORDI MAINTAINED (N THE
BYSTEM, INGLUDING CATEGORIES OF USEAS AND
THE PURPOSER OF SUCH USES: -

Theae recerds end informetion in
these records mey be veads

4, Ta rafer charging parties to
attorneys wha hendle litigation of
emiployment discrimination lawsuits,

b, To provide information o o
congressional offfcg from the record of
an individual in response to an inguivy
from the congressiondl offics rmads st
the raquest of the individusl,

POLICIES AND PRACTICES FOR STORING,
HETBIEVING, ACCESEING, RETAINNG, AN
DIBPOSING OF RECORDS IN THE SYSTEM:
STORACE: i

Storad on pregarad, forms, on Index
cards and glactzonically,

BETRIEVABILITYY :

Indexed alphabetically by names of
the attornays, i

BAFEGUARDS;

Arcass to this systam of records js
restricted to EEQC personnel who have
a légitimats use for the infomation,
This system is stored in filing cabinats,
Aocass to electronic records {s lmited,
through use of access codes and entyy -
logs, to thoss whose official duties
ratnice aceass,

81118



B1120

Fediral Register/Vol, 81, Nao, 222/ Thursday, Novembar 17, 2018/ Notices

AETENTION AND DISPOSAL:

Filag are raviswed and wpdated
annually.

SYSTEM MANAGERS AND ADDRESS:

Reglonal Attomay at aach District
Qffice (see Appendix A),

HOTIFISATION PROCEDURE:

Inquiries concerning this system of .
ragords should be addresssd o the
spprapriats system manager, It is
uacessary to fumnish the following
information: (1) Full neine of the
individual whose records ave raquested;

(2) mailing address to which the raply
should be sent,

RECORD ACCESS PROCEDURES:
Same 83 ghava,

CONTESTING RECTRAD PROCEDURES:
Same az ebava,

RECORD SOLRCE CATEGORIES!
Tha individual on whom the racord is
maintained,
EEQC-3
SYSTEM NAME:

Title VII, Amerinans with MHeebilities
Act, snd Genstie Information
Nondisorimination Act Miscrimination
Cras Files,

SYSTEM LOCATION:

Fiald Offica whers the charge of

diserimination was filed (ses Appendix
A}v

CATEGORIES OF INDIVIDUALS COVERED AY THE

&YsTEM:

- Persong, other than fadersl employaes
and applicants, wha fils chavges
alleging that an emplayar, amploymant

agency, lahor organization or joint labar-

menagement appranticeship commitive
has violated Ti’tFa VI of the Civil Rights

Act of 1864, the Americans with

Disebilities Act of 1880, Titla 11 of the

Genetic Informstion Nondiserimination

Act of 2008 (CINA), or any combination
of the three,

CATERORIES OF RECORDS IN THE SYSTEM:

Thid syatem contains records
compiled during the inveatigation of
raos, color, religion, sex, national origin,
disability, and genetic information
diecrimination cases. These records
include;

&. Documents subimitted by charging
party, such as a charge of
discriminatioxn, a personal interview
statement, medical records, and
correspondsnoe,

b, Documents submitted hy smplayer
" such 88 position statemeant,
cerrespandencs, statements of
witnesseg, documentary evidenes such

A8 personuel files, records of erningg,
EEQ dats, employes benafit plans,
seniority lsts, job titles and
descriptions, applicant data,
arganizationsl sharts, collective
bargaining agresments, end petition to
ravoke or modify subposnas,

o, Reaords gathered and generated by
EEQC in tha coursa of its investigation
suchl aj latters to aéata or lmial fair
L=dany ant practice aganates,
cor?eggggﬂan%a with state faiv

- employment practice agencles, witness

statements, investigator'a notes,
investigaiiva plan, investigetor's
analysis of the evidence and charge,
rapert of initial end exit intsrviews,
copy of defercel to stets, subpoenas,
decisiong and letters of determination,
analysis of deferral sgancy action,
conoiliation sgreements,
correspondende, and sny additional

avidance gathered during the coums of
the investigation,

AUTHORITY FOR MAINTENANGE OF THE SYSTEM:
511.8.C, 301; 42 U1.S,C, 2000e—5 =8
gnd ~-8; 42 U,5.0. 12117; 44 U.8,C, 3141,

42 U,5.C, 2000810, :

PURPOSES

This system is maintained for the
purpods of enforsing the prohibitions
against employment diserimination
contalnad in Title VIT of the Civil Rights
Aot of 1884, the Arnericeng with
THashilitios Act of 1980, and Titla 1T of
the Genetis Information
Nondiscrimination Act of 2008

ROUTING USES OF RECORTE MAINTAINED 1 THE
SYBTEM, INGLUDING CATEROFIES OF USEAS AND
THE PURPOSES OF SUGH Uses:

Thegs ragords and information in
thesg racords may bs used: .

&, To disclase pertinant infarmetion to
& faderal, stats, or local agency o ixd
party a3 may be appropriate or
necessary o perform the Commission’s
functions under Titla VII of the Civil
Rights Act of 1864, the Aimericans with
Disabilities Act of 1980, or Titls IT of tha
Genetic Infurmeation Nondiserinination

Agt of 2008,

b. Ta discloge informetion contained
in these regords to state and looal
égencies administering stats or local fair
‘employment practicas laws,

¢. To disclasa non-confidential or
non-privilged information containgd in
thess records to the followlng persong
after & notice of right to sue his been
issuad: : i

L. Aggriaved persong and their
altorneys in case files invelving
Commissloner Charges provided that
such persons have been notifled of theiy
status as-aggrieved persong;

% Persang or organtzations filing on
behalf of an aggrieved person provided

that the eggriaved person hes glvan
written suthorization to the person wha
filad on his or hier behalf to agt ag the
agprieved pereon’s agent for thig
purpose, and thefr pttomeys;

3. Employers and thetr attornsys,
provided that the charging pevty or
sgerisved tgarson hag filed suit under
Ttls VI, the Amarleans with
Disabilities Act, Titls If of the Cangtic
Infurmation Nendisorimination Act of
2008, or any combination of the thyee,

& To provide information to o
congressional offise from. the record of
an individual in responge tn e Ingy
from the congressionel offics mads at
the raguest of & party to tha chargs,

&, Ta discluae pertinent information ta
the appropriats faderal, stats, or local
agenctas reaponuthle for investigating,
proascuting, anforcing, or itnplemanting
a stetiute, rols, regulation, or ordar,
where EEOG becomet awars of an
indieation of s violation br potential
vislation of civil oy cxirming] law or
ragulation, .

. To discloge information to anather
federal agency, to g couxt, or {0 a party
In Htlgation bafore e oot ar in an
adminisirativa pracesding being
condusted by e federal agency when the
gavernment is a party ta the judictal or
admindatiative pwcaadintg.

#. To disclose information to officials
of disctplinery boards or committass
under the contral of & gtate ap lacal
gavernment when thay ere investigating
ourirplaiuts against siiorneys in
connsction with their representation of

& party befors BEOC,

gl% disclngs to a Fedarel ageney in
the exacutive, legiglative, or judiaial
branch of governmant, iz responga-to ity
tequest for information in connection
with the hiring of an smployeg, the
lsguance of u seourity clearance, the
conducting of & sgourity o suitahility
investigation of an individual, the
clasailying of jubis, or the lawful
statutory, administrative, or
Investigative purpose of the BEaney tn
the extent that the information i
ralevant and necesaary to tha requesting
agency’s dectsion.

L. To disclosa information to ether
faderal agencies in accordanas with
Memaranda of Understanding or stmilar
agroaments between EEQC and other
agencies that provide for noordination,
roecperation, and confidentiality of
documents in EEOC" employment
discrimination enforcernant sffarts,

POLICIES AND PRAGTIOES FOR STRRING,
RETRIEVING, AGCRSSING, BETAINNG, AND
DIEPOSING OF HECORDS 1N THE SYSTEM

STORAGE!

Thesa records ave maintatned in file
folders and electranically,
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AETRIEVABILITY

Thege records are retriavahle by

charging pasty nama, emplayer name,
and charges mamber,

SAFEQUARDS:

Paper recorde ara maintained in g
sacurad erea to which only authorizad
parsonnel have access, Acsass to and
usa of thage racords is limited to thogs
Dersona whose offictsl dutles require
such accass, Tha premises axe lackad
When authorlzed parsonnel are nat pn
duty. Actsss to electronic records is
Jmitad, through vee of usernarnss and
‘Pasawuords, to thovs whoss officls]
duties raquira socess,

RETENTION AND DISPOSALS

All private sector charga filea not
designated fur Dermansnt ratention will
ba retained for three years following the
fiscal year in which they were closed,
(For exenyle, if & chargs wes tlosad on
March 81,2014, in FY 2014, ths three-
yoar retention period would hegin on
Uctober 1, 2014, which is the first day
of FY 2015,) These non-permanant files
will ba ratained for ons year in the
EEQC fisld office whare the charge of
discrimination wag filed, Alfterwards,
the non-permanent filas will ba
ansfarrad to the Federal Racords
Center (FRC), ‘The FRC will daatroy the
files after the three-year retantion period
is mat, Parmanant files will be retainad
in the fiald office for thres years and
then transferred to FRC, FRC will
transfer the files ta the National
Archives and Reaords Admintstration
(NARA) for permanent retention when
allgihla,

Closed non-parmanent private sactar
chargs filag that sre the mbjfact of
Freadom of Information Act (FOLA)
requests are retained for six years after
the FOIA response is providsd, The fles
will bs transferred to FRC ana year aftar
completion of all actious taken under
FOIA/Privacy Act, Alternativaly, the
Eles may be included as pert of the
permanent files retainad by the EEOQC
field affice,

Closed privete sector charge filas that
are the subjact of a Section 83 requast
&re rsteined for six vesrs after the
Sectlon 83 response ig providsd, Tha
files will be transfarred to FRC ona year
aftar complation of all agtiong taken
under FOIA/Privacy Act, Alternatively,
the files may be included as part of the
permanent files retained by the EROG
fiald offing,

SYSTEM MANAGER{S) AND ADDRESS:

Diractor of the office in the fiald
where the charge was Hlad (see
Appendix A), Director of the Office of

‘

Washington, DC 20507,
SYSUEMS EXEMPTED FROM CERTAIN PROVISIONS
QB THE ACT:

This aystem is exempt undar & 11.8.0,
552a(k)(2) from subsestions (e(a}, {13,
{a)L, (e)(4)(CH {a)(4)ED), (a}4)T), end (f}
of the Act,

Field Programs, 131 M Stoaat NE"..

BEQC-4

SVITEN NaMe;
Biographicel Files,

SYSTEM LOGATIONS

Offica of Cormmuiioations and
Legislatlva Affaivs, Bgital Bmployment
Opportunity Commission, 137 M Straot
NE., Washington, I 20507, .

CATEUORIES OF INCIVIDWALS COVERED BY THE

JSYSTEM: ’

Current and former Comrmiggioners, .

Gfsﬁmral Counasels and Comminston
D' Ht

CATEQORIES OF AECONDS IN THE SYSTEM:

neludes for sach the nama, date and
place of birth, sducation, employment
history, and other blographical
information,

AUTHOHITY FOH MMNTERANGE oF Toz BYSTEH:
44 11.8.C, 3101, 42 17,8.C. 2000e~4,

PURPOSES

This system is maintuined for the -
Burposs of providing informeation ahout
EEQC ptfinials to members of the
Congrasg snd the publie,

RUUTING USES OF RECORUS MANTAINED IN THE
SYSTEM, INCLUDING CATEQURIES OF USERs ANS
THE PURFOSES OF SUCH YsEs:

These vecords and information in
thesa records may, be sed

&, To snswer public and congreasiongl
inguiries regerding EEOC
Commizsioners, General Counasls and
Cominission ufficlals, ‘

POLISIES AND FRACTICES FDA BTORING,
BETRIEVING, ACCESSING, ABETAINING, AND
DISPRSING OF RECORDS 1Y THE aVaTEM:

STORAGE: ) '
Stored electrondcally,

RETRIEVARILITY:

Indexad by last neme of the
Commissioner, General Coungsl or
Commigaion official,

SAFEQUARDS;

Files are kapt fn the Offics of .
Communications and Legtalative .
Affairs, which is Jogked évaninga,
weekends, and holidays,

" HETENTION AND DISPOSALS

Maintsined permanently,

SYSTEM MANAGER AND ADDRESS:

Diractor, Ofes of Communications
and Legialatlve Affain, Erual

Erployment Opportuhity Commission,

131 M Strest NE., Washington, DG
20887,
NOTIFICATION FROGEDHES;

Tnguiries cincérning this gyatem of
racords should be addrassad o the
syaterh manager, Al inguirias sheuld
Tienish tha foll nama of tha individual

el the mailing addvesa to which tha
raply should by mailed,

AEGUHD AGCESS PROCEDURES:
Seme as shove,

BONTESTHA HEcokna FrotExURks:
Sami a5 shoyve,

RECORD SOURCE cATEROHIES:

Tha individusl o whom the regord
pertains,

EEOC-§

SYSTEM NakE:

Coraspondance and
Communicationa,

SUsTENM LOCATION:

All locations lated i appendix 4 and
headtuarters affiges, 131 M Street

NE., Waghington, DC 20507,
CATEGORIES OF INDIVIDUALS CAVERED BY THe
SYSTEM

Cherging pertiag, membirs of the
genetal publie, members of Cdngraas
nd current and formar fadsral

emplayaes wha sesk information gp
adaistanoe from EEOC,

GATEGDRIES OF RECORDSE It THE SYSTEMS

&. Inquirles from members of
Congress, the White Houss and
mermbers of tha general publie,
Including ewrent and former fadaral
employees,

H. BEQC responsas to the shave
inquirin,

g, Compyuter tracking system
Indieating the dates inguiries are
recetved, to whom and when they are
assignad for reeponse and the dates they
are angwerad, ‘

AUTHOHITY FOR MAINTENANGE OF THE SYSTEM:
44U.5,C, 3101; 42 U.8,C, 200084,

PURPOSES

This systeam is maintairied for the
purpuse of rasponding to inguiries from
members of Congress and the public
seeking information or ageistanca,

BOUTINE USES OF RECORES MAINTATGD [N THE
SVBTEM INCLUING CATECURIES OF USERS AND
THE PUHPOSES OF SUCH USSR -

Thesn records and information in
thesa racords may be used;

<



Attachment #3
Page 1 of 1

6 June 2017

Via Email kris.minnev@eeoc.gov and Regular Mail
Equal Employment Opportunity Commission

Office of Equal Opportunity Acquisition Services Division
301 N. Olive Avenue, 10th Floor 131 M Street, NE, 4th FIOOF
West Palm Beach, FL 33401 WaShingtDn DC 20507
’

(661) 555-4884
Fax; (561) 355-4932

wwwpbegov.comlequalopportunity Contract No. EEC45015C0047P00002
Palm Beach County Office of Equal Opportunity

Attn.: Anthony R. Price, Contracting Officer

|
Dear Mr., Price:
Palm Beach County This correspondence is to acknowledge receipt of the Contract No.
Toand of Sounty EEC45015C0047P00002 and Standard Form (SF) 30. Pursuant to the
instructions in your transmittal letter, it is requested that the Palm Beach
Paulette Burdick, Mayor County Office of Equal Opportunity be granted an extension of time
Melissa McRinlay, Vice Mayor within which to submit the signed contracts.

Hal R. Valeche s :
Pursuant to the Charter and Ordinances of Palm Beach County, Florida,

Dave Kerner all contracts must be approved by the Board of County Commissioners at

Steven L. Abrams a public meeting. We have prepared the required documents to have this
Mary Lot Berger contract approved by the Board of County Commissioners at the July 11,
Mack Bernard 2017 meeting. Upon approval, the contracts will be returned to the EEOC

via overnight express delivery.

If you wish to discuss this matter, please reach me at (561) 255-2558 ar
County Administrator via e~mail at

Verdenia C, Baker
Smcerely,

Dl

Pamela Guerrier, Dlrector

Cc:  EEOC, Miami District Office, State and Local Coordinator

“An Equal Opportunity
Affirmative Action Employer”

é%} printed on recyeled paper

e 3 o e I e 2



‘ 1. THiS CONTRACT IS A RATED ORDER RATING PAGE
AWARD/CONTRACT UNDER DFAS {15 CFR 350) B
2. CONTRACT fPrac. Inst. ldent.] NO., 3. EFFECTIVE DATE 4. REQUISITION/PURCHASE REQUEST/PROJECT NO.
. Q
EECEE14PA14138 OBFERS NONE
5. I[SSUED BY CODE] 6. ADMINISTERED BY (if other than ltem 5) CGDE |

131 M Street, NE

EROC Miami District Office
100 SE 2nd Street, FL 15

Washington,DC 20507 Miami FL 33131
7. ‘NAME AND ADDRESS OF CONTRACTOR fNo., streer, county, State and 2P Code) 8, DELIVERY
D FOB ORIGIN D QTHER (See below)
COUNTY OF , PALM BEACH 9. DISCOUNT FOR PROMPT PAYMENT
301 NORTH OLIVE AVENUE PPAY NET 30
WEST PALM BEACH, FL 33402 T — i
, (4 coples unfess other-
wise specified} TO THE
CODE {FACILITY CODE ADDRESS SHOWN IN
11. SHIP TO/MARK FOR CaDE | 12. PAYMENT WILL BE MADE BY CODE

EEOC Payment Center, Interior Business Center

’IEOEI;3 ge“gsﬂgseﬁ:%m ATTN: EEOC Invoice Processing Team
Miaml FL. 33131 Denver, CO 080235, US

13. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION:

D 10 U.S.C. 2304{c} ¢ } 41 U.8.C. 253(c) { )

14, ACCOUNTING AND APPROFRIATION DATA
2014,010081414D,108LPPS,FPMIA,13BFSP00,252400,610001,8999,SLINTO,

See Schedule on Continuation Page

15G. TOTAL AMOUNT OF CONTRACT H § $800.00
16. TABLE OF CONTENTS
) | sec. | DESCRIFTION | PacE(s) | ) [sec.] DESCRIPTION | PAGE(S)
PART | - THE SCHEDULE PART Il - CONTRACT CLAUSES
A | SOLICITATION/CONTRAGT FORM | | | coNTRACT cLAUSES |
B_| SUPPLIES OR SERVICES AND PRICES/COSTS PART 1ll - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH,
C. | DESCRIPTION/SPECS./WORK STATEMENT | J [LisT oF ATTACHMENTS |
D_| PACKAGING AND MARKING PART 1V - REPRESENTATIONS AND INSTRUCTIONS
E_| INSPECTION AND ACCEFTANCE k| REPRESENTATIONS, CERTIRCATIONS AND OTHER
F | DELIVERIES OR PERFORMANCE STATEMENTS OF OFFERORS
G _| CONTRACT ADMINISTRATION DATA L | INSTRS., CONDS., AND NOTICES TO OFFERORS
H_| SPECIAL CONTRACT REQUIREMENTS M | EVALUATION FACTORS FOR AWARD

—
CONTRACTING OFFICER WILL COM!

PLETE ITEM 17 OR 18 AS APPLICABLE

17, D CONTHACTOR'S NEGOTIATED AGREEMENT (Contractar s requfred to

sign this document and return coples to issuing office.}) Contractor
agrees to furnish and deliver 8l Tiems or perform all the services set forth or
otherwise identified above and on any continuation shaets for the conaldaration
stated herain. The rights and chligations of the parties to this contrast shall be|
subjact 16 and governad by the following ducuments: (a) this award/contyact, {b)
the solicitation, if any, and {c} such provisions, representations, certifications, and
specifications, as are attached or incorporated by reference hersin, (Artachments

18. l_l AWARD (Contractor is not required to sign this dacument.] Your

offer on Solicitation Numbar .
including the additlons or chengss made by you Which additions oF © anges are sst
forth in full above, s hareby accepted as 1o the Items listed sbove Aandon any
condition sheets. This award consummates the contract which consists of the
following documanits; (a) the Government's solicitation and your offer, and (b} this
award/eentract. No further contractual document is nNecessery.,

' 19A. NAME AND TITLE OF SIGNER (Type or print}

20A, NAME OF CONTRACTING OFFICER

Michael J. Farrell, Director, MDO

19B. NAME OF CONTRACTOR 18C. DATE SIGNED

BY

20C, DATE SIGNED
9127120186

20B. UNITED STATES &7

BY

(Signature of person authorized to sign)

/Slgn 4% of Contractifg Officer]

AUTHORIZED FOR LOCAL REPRODUCTION
Previous edition is usable

roved as to terms and conditions

STANDARD FORM 26 (REV. 12/2002)
Prescribed by GSA - FAR (48 CFR) 63.214{a)

Approved as to Form and Legal Sufficiency

Pamela aTl?rﬁer Director, OEO

David Ottey, Chief Assistant County Attorney



REFENENGE NO. OF DOCUMENT BEING CONTINUED PAGES

CONTINUATION SHEET 2
EECEE14PA14138
"NAME OF OFFERUR GR CONTRAGTOR
COUNTY OF, PALM BEACH
ITEM NO. SUPPLIES/SERVICES QUANTITY JUNIT UNIT PRICE | AMOLNT
1 FEPA TRAINING (MIAMI) us $800.00
D

NSN 7540-01-152-8087

S ———
OPTIONAL FORM 336 (4-86)
Sponsored by GSA FAR {48 CFR) §3.110



AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT |~ “ONTACT D CobE e

2 AMFNDMENT/MONDIFICATION MO 4. EFFECTIVE DATE 4. REQUISITION/PURCHASE REQ. NO. 5., PROJECT NO. {If applichle)
1 09-Feb-2017 NONE
6. ISSUED BY ) CODE 7. ADMINISTERED BY {If other than [tam 6} CODE |

131 M Street, NE

Washington,DC 20507
8. NAME AND ADDRESS OF CONTRACTOR (No., strest, county, Stata and ZIP Code) {X) {9A. AMENDMENT OF SOLICIATION NO.
COUNTY OF, PALM BEACH
' 9B, DATED [SEE ITEM 11)
301 NORTH OLIVE AVENUE :
10A. MQDIFICATION OF CONTRACT/ORDER NC.
WEST PALM BEACH, FL 33402 EECEE14PA14138
10B. DATED {SEE ITEM 11)
CODE [FACILITY CODE 09-Feb-2017
11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS
D The above numbered soficitation is amended as set forth in ftem 14. The hour and date spacified for racelpt of Offers D ig extanded, D is not axterded.

Offers must acknowladga receipt of this amsndment priar to tha hour and date specified in the solicitation or es amended, by ons of the fallowing methode:
{8)By complating Items 8 snd 15, and retuming capies of the amendment; (b} By acknowledging recaipt of this amendment on each copy of the offer submittad:

ar {c} By seperata lstter or telegram which includas a reference to the solicitation and amendmant numbers, FAILURE OF YOUR ACKNOWLEDGMENT TQ BE RECEIVED AT THE
BLACE DESIGNATED FOR THE REGEIFT OF OFFERS FRIOR TO THE HOUR AND DATE SPECIFED MAY RESULT IN REJECTION OF YOUR OFFER, If by virtua of this amendment
your desira to change an offer already submitted, such change may be made by telegram or lettar, provided each telegram or letter makes referance to the solicitation and this
amendment, and s recelved prior to the opening hour and dats specified,

12. ACCOUNTING AND APPROFIRATION DATA {IF raquied)
2Q17,0100A1717D, LOGENMS, FEMIA, NA, 252400,999996, 9999, ADMN, NA, NA, NA,

13. THIS [TEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS.
IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN [TEM T4

CHECK ONE |A. §Hl€; CHANGE ORDER IS ISSUED PURSUANT TO: (Specity authority) THE CHANGES SET FORTH TN ITENV 14 ARE MADE IN THE CONTRACT QRDER
] Q. IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINIST] RATIVE CHANGES (such a3 changes in paying uffice,
appropriation date, atc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43,1 03{b}.

€. THIS SUPFLEMENTAL AGREEMENT IS ENTERED [NTO PURSUANT T0 AUTHORITY OF:

'D. OTHER (Spscify type of medification ard authority)

E. IMPORTANT: Contractor [x] is not, [T is required ta sign this document and return copies to the issuing office.

ettt Vet o Sty e e
14. BESCRIPTION OF AMENDMENT/MODIFICATION {Qrganized by UCF saction headings, including solicitatian/contract subject matter where foasible.}
Amended to add $1000.00 for additional travel expenses, Total allocated $1800.00

Except 83 provided herein, all terms and conditions of the document referenced in Item 9A or 10A,

a3 haretofore changed, remains unchanged and in full force and affect,
TEA. NAVE AND TITLE OF SIGNER {Typs ar print)

16A, NAME AND TITLE OF CONTHACTING OFFICER [{Type ar print)
Michael J. Farrell, Diractor, MD)

Contracting Officer

16B. CONTRACTOR/OFFERGR 16C. DATE SIGNED

T6B. UNITED STATES OF T6C. DATE SIGNED
{Signature of person aUtharized to sign) t Contracting Dfficen 02/09/2017
NSN 7540-01-152-8070 . STANDARD FORM 30 (rev. 10-83
Pravious edition unusable . . Prescrlbed by GSA FAR (48 cm‘%) 53.243 '
Approved as to terms and conditions Approved as to Form and Legal Sufficiency

/

Pamela Guerrier Director, OEO David Ottey, Chief Assistant County Attorney



REFERENCE NO. OF DOCUMENT BEING CONTINUED A
CONTINUATION SHEET 2
EECEE14PA14138

NAME OF OFFERCR CON TOR

COUNTY OF, PALM BEACH

ITEM NO. SUPPLIES/SERVICES QUANTITY {UNIT UNIT PRICE AMOUNT
1 FEPA TRAINING . usp 800
2 FEPA TRAINING MIAMI Misc 1000
B
NSN 7640-01-152-8087 OPTIONAL FORM 336 {4-86)

Sponsered by GSA FAR (48 CFR} 63.110



Attachment #b

2 O 1 7 Pa ge 1 of 1
BOARD OF COUNTY COMMISSIONERS
PALM BEACH COUNTY, FLORIDA
BUDGET AMENDMENT
Fund 0001 General Fund
: BGRV 060717*453
BGEX 060717%1390
EXPENDED/
ORIGINAL CURRENT ADJUSTED ENCUMBERED REMAINING
ACCOUNT NAME AND NUMBER BUDGET BUDGET INCREASE DECREASE BUDGET AS OF 05/20/16 BALANCE
Revenues '
400-4160-4900 Charges for Services-Other 80,000 80,000 0 3,600 76,400
TOTAL RECEIPTS & BALANCES 1,250,360,402 1,270,557,773 0 3,600 1,270,554,173
Expenditures
400-4160-1201 Salaries & Wages Regular 188,322 188,322 0 5,400 182,922 104,246 78,676
400-4160-4001 Travel And Per Diem 2,000 2,000 1,800 0 3,800 2,041 1,759
TOTAL APPROPRIATIONS & EXPENDITURES 1,250,360,402 1,270,557,773 1,800 5,400 1,270,554,173
Office of Financial Management & Budget ‘ Signatures & Dates BY BOARD OF COUNTY COMMISSIONERS
(\ - AT MEETING OF
INITIATING DEPARTMENT/DIVISION UV V\QQQ %Z /{ Wi 20/ 7 -
Administration/Budget Department Approval ~ () Deputy Clerk to the

OFMB Department - Posted

Board of County Commissioners




