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PALM BEACH COUNTY 
BOARD OF COUNTY COMMISSIONERS 
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--------------------------------------------------------------------------------------------------------------------------------------------
Meeting Date: August 15, 2017 [ X] Consent 

Department 
Submitted By: 
Submitted For: 

[ ] Workshop 

Community Services 
Community Action Program 

[ ] Regular 
[ ] Public Hearing 

--------------------------------------------------------------------~-----------------------------------------------------------------------
I. EXECUTIVE BRIEF 

Motion and Title: Staff recommends motion to: 

A) ratify the signature of the Mayor on the Federal Fiscal Year (FFY) 2017 Federally Funded 
Subgrant Agreement No. 17EA-0F-10-60-01-023 with the State of Florida Department of 
Economic Opportunity, for the period April 1, 2017, through March 31, 2018, in an amount not to 
exceed $2,968,638, for the Low Income Home Energy Assistance Program (LIHEAP); 

8) delegate to the County Administrator, or designee, signatory authority on amendments, 
additional exhibits, service coordination and referral documents, and any other necessary 
documents related to LIHEAP requirements; and 

C) approve Budget Amendment of $1,394,452 in the LIHEAP fund to align the grant award to 
the budget. 

Summary: LIHEAP funds of $2,968,638 will enable the Palm Beach County Community Action 
Program (CAP) to provide assistance to approximately 7,000 low-income households with 
energy bills and crisis assistance to prevent service disconnection and to restore utility services. 
The emergency signature process was utilized because there was insufficient time to submit this 
application through the regular agenda process. County funds are not required. (Community 
Action Program) Countywide (HH) 

Background and Justification: LIHEAP has been administered by CAP since 1992. The FFY 
2017 LIHEAP Subgrant Agreement will continue to ensure that assistance is provided to low­
income families to prevent energy service disconnection. 

Attachments: 
1. FFY 2017 Federally Funded Subgrant Agreement No. 17EA-0F-10-60-01-023 with Walkthrough 
Memo 
2. Budget Amendment 
-------------------------------------------~---------------------~--------------------------------------------------------------------------

Recommended By/J __ a';~A ___ U __ A:;1__,_------------------
repartment Director Date 

Approved By: 



II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2017 

Capital Expenditures 

Operating Costs 1,484,319 

External Revenue (1,484,319) 

Program Income 

In-Kind Match (County) 

NET FISCAL IMPACT 0 

# ADDITIONAL FTE 
POSITIONS (Cumulative) 

Is Item Included In Current Budget? Yes 
Budget Account No.: 

2018 2019 

1,484,319 

(1,484,319) 

0 

X No --

2020 2021 

Fund 1009 Dept 145 Unit 1462 Object Var. Program Code Var. Program Period GY17 

B. Recommended Sources of Funds/Summary of Fiscal Impact: 
Funding source is the State of Florida Department of Economic Opportunity. 

C. Departmental Fiscal Review: ~ ~· 
Julie Dowe, Di(ofFinanceand Support Services 

Ill. REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Development and Control Comments: 

B. Legal Sufficiency: 

C. Other Department Review: 

Department Director 

This summary is not to be used as a basis for payment. 
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West Palm Beach, FL 33401 
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II 

Palm Beach County 
Board of County 
Commissioners 

Paulette Burdick, Mayor 

Melissa McKinlay, Vice Mayor 

Hal R. Valeche 

Dave Kerner 

Steven L. Abrams 

Mary Lou Berger 

Mack Bernard 

County Administrator 

VerdeniaC. Baker 

Palm Beach County 

COMMUNITY 
SERVICES 

"An Equal Opportunity 
Affirmative Action Employer" 

TO: 

THRU: 

THRU: 

FROM: 

DATE: 

RE: 

MEMORANDUM 

Paulette Burdick, Mayor 
Board of County Commissioners 

Verdenia~i~,/)/~inist-t-4r I;@. · 
Board of C 7{~~LVJ. 

Nancy L. olton, Assistant County Administratq . 
Board of County Commissioners 

James Green, Director ~{ ,1 J\ \Jv~ 
Community Services Department ,~ , V'" ~ 

June 27, 2017 

FFY 2017 Federally Funded Subgrant Agreement No. 17EA-0F-10-60-01-023 
Low-Income Home Energy Assistance Program 

Pursuant to Section 3 09 of the Administrative Code, your signature is needed on the approval of the 
FFY 2017 Federally Funded Subgrant Agreement No. l 7EA-0F-10-60-0l-023 Low-Income Home 
Energy Assistance Program (LIHEAP) with the Florida Department of Economic Opportunity 
(DEO), for the period April 1, 2017, through March 31, 2018 (12 months), in an amount not to exceed 
$2,968,638. The fimds will be used to provide energy payment assistance to low-income clients 
residing in Palm Beach County. During Grant Year 2015-2016, the Palm Beach County Community 
Action Program (CAP) used its LIHEAP funds to prevent, or restore electricity services to over 7,000 
families. 

The grant is approximately $169,013 less from Grant Year .2016-2017. 

The DEO changed their agreement approval and signature process. The DEO sent an agreement 
template for the Community Action Advisory Board (CAAB) to review and approve prior to sending 
the final version of the agreement for signature. The final Subgrant Agreement was received with 
instructions to secure Memorandum of Understandings (MOU) with required partners prior to 
execution. 

CAP has worked closely with Centro Campesino Farmworker, Inc. and the City of Lake Worth 
Utilities to secure service collaboration agreements, as required by the grant. On April 4, 2017, 
signatory authority was delegated to the County Administrator, or designee for service collaboration 
agreements and any other necessary documents related to LIHEAP. The MOUs are currently being 
routed through the walkthrough process. The executed MOUs will be included in the packet. 

The emergency signature process is being utilized for the Subgrant Agreement in order to return it to 
the DEO as soon as possible. No County Match funds are required. 

Staff will submit this item at the next available BCC Commission meeting to ratify the Mayor's 
signature. If additional information is needed, please contact Natalie Diaz Rodriguez at (561)355-
4208. 

Approved by: 

( 

Attachments: FFY2017 Federally Funded Subgrant Agreement No. 17EA-0F-10-60-0l-023 



CFDA Number: 93.568 

STATE OF FLORIDA 

DEPARTMENT OF ECONOMIC OPPORTUNITY 
FFY 2017 FEDERALLY FUNDED SUBGRANT AGREEMENT 

LOW-INCOME HOME ENERGY ASSISTANCE PROGRAM (LIHEAP) 

Agreement Number: 17EA-0F-10-60-01 -023 

THIS AGREEMENT is entered into between the State of Florida, Department of Economic Opportunity, with 

headquarters in Tallahassee, Floridcl, hereinafter referred to as "DEO," and Palm Be~ch County, Florida, hereinafter 

referred to as "Subrecipient" (each individually a "Party" and collectively "the P~rties"). 

THIS AGREEMENT IS ENTERED INTO BASED QN THE FOLLOWING REPRESENTATIONS: 

A. The U.S. Department of Health and Human Services· (HHS) administers the UHEAP program at the Federal level, 

and distributes UHEAP block grant funds to the States. The State of Florida has received these grant funds from HHS. 

B. DEO is the LIHEAP grantee, Recipient, pass-through entity for the St.ate of Florida, designated by HHS to receive 

funds annually for program purposes. DEO is authorized to distribute LIHEAP funds to the Subrecipient so that 

Subrecipient may provide ho.me energy assistance benefits to eligible households. 

C. Subrecipient is qualified and eligible to receive these grant funds in order to provide the services identified 

herein. 

THEREFORE, DEO and Subrecipient agree to the following: 

(lf SCOPE OF WORK 
:,•: ........ ,-•• ~.. ,::;::,7;.•.~-••:::.. ••• .... 

Subrecipient shall perform the work i.n accordance with Attachment A to this Agreement· 

(2) .. l~_c;Q.R_P.ORAIION OEJAWS, . .R.ULES:rJ~EG.U.LAIIQNS .. AND e.OUCIES 

Subrecipient and DEO shall be governed by all applicable State and. Federal laws, rules and .regulations, 

including, but not limited to, those identified in Attachment B. 

(3) :P_~Rl(J.D Ot~§B:_E~M,.fJfJ;., 
This Agreement period will begin on April 1, 2017, and will end on March 31, 2018, unless terminated earlier 

in accordance with the provisions of Paragraph (13) of this Agreement. 

(4) MODlflCATION OF AGREEMENT 
,.•-••• ,·.· .. r.!..;.!.ll!I<: Utt.1u•,•11.y1. f" ,,,,""S .. , .• ::.::~~~" ,.._ r. ~ ~, .... , ..:•, 

(a) Either Party may request modification of the provisions of this Agreement. 

(b) Modifications to this Agreement must be in writing, on DEO-approved forms, as applicable, and duly 

signed by the Parties. 

(5) AUDITS.AND. RECORDS 
... .... ,... • .!..·.:..--:::.:..~: ~: :.:...:.;:.;.., •••• ~ ... :':~":.::! ""'.:.!f P:li:r;.,, f ~ 

(a) Subrecipient's performance under this Agreeme.nt is subject to the applicable requirements published 

in the "Uniform Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards, 45 Code of 

Federal Regulations (C.F.R.} Part 75, hereinafter referred to as the "Wniform Guidance." lf this Agreement is made with 
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a commercial (for-profit) organization on a cost-reimbursement basis, Subrecipient wrll be subject to the Federal 

Acquisition Regulations System particularly 48 C.F.R. § 31.2. 

(b) Subrecipient shall reta.in all records pertaining to this Agreement, regardless of the form of the record 

(e.g., paper, film, recording, ·electronic), ihcluding, t>ut not limited to, financial records, supporting qocuments, 

statistical records, and any other documents (hereinafter referred to as "Records") for a period of five (S) .State fiscal 

years after all reporting· requirements are satisfied and final paytnehts have bee·h received, or if an audit has been 
b,i• · 

initiated and audit findings have not been resolved at the end of this five-year period, the Records must be retained 

until resol'ution of the audit find·ings through liti~ation or otherwise. Subredpient shall cooperate with DEO to facilitate· 

the duplication and transfer of such Records upo.n request of DEO. The five-year period may also be extended for the 

following re~sons: 

(i) If anylitiga,tibn or claim is started before the five-year period expires, and extends beyond the five­

year period, the Records mu.st be retained until all litigation and claims involving the Records have been resolved. 

(ii) · Records for the disposition of non-expendable personal. property valued at five thousand dollars 

and zero cents· ($5,000.00) or more at the time it is acq~ired must be r~tained for five (5) years after final disposition. 

(iii) Records relating to real property acq.uiredmust be retained for five (5) years after the closing on 

the transfer of title. 

(iv) Any additional Federal requirements, particularly those identified in Attachment A of this 

Agreement. 

(c) Sub recipient shall maintain all records for all subcontractors to be paid from. funds provided under this 

Agreement, including documentation of all program costs, in a form sufficient to determine compliance with the 

requjrements and objectives of Attachment J to this Agreement as well as all other applicable laws and regulat.ions. 

td) Subrecipient shall give access to any of Subrecipient's records to representatives of DEO, the Chief 

Financial Officer of the State of Florida, the Auditor General of the State of Florida, the Florida Office of Program Policy 

Analysis and Government Accountability or representatives of the Federal government and their duly authorized 

representatives for the purposes of conducting audits, examinations, investigations, or making excerpts or 

transcriptions. 

(e) Subrecipient may, per Rule 18-24.003(9)(a), Florida Administrative Code, and 45 C.F.R. § 75.363 allow 

its public records to be stored through electronic recordkeeping systems as substitutes for the original or paper copy. 

(f) Subrecipient shall maintain books, records, and documents in accordance with generally accepted 

accounting principles and practices which sufficiently and properly reflect all expenditures of funds provided by DEO 

under this Agreement. 

(g) Records pertaining to this Agreement must be available at reasonable times for inspection, review, or 

audit by State personnel and other persons authorized by DEO. "Reasonable 11 means normal business hours of 8:00 

a.m. to 5:00 p.m., local time, Monday through Friday. 
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(h) If Subrecipient's expenditures of State financial assistance and/or Federal awards durin~ its applicable 

fiscal yea,r{s) require itto conduct an aqdit in accorqanc~ with Exhibit 1 to this Agreement, such c1.udit will comply with 

all applicable requirements of E;(hibit 1 to this Agreement, section 215.97, F.S., and the Uniform Guidance as applicable, 

and Subrecipient shall ensure that all related party transactions are disclosed to the auditor. 

(.i) StJbre.cipjent shall include the aforementioned audit and record-keeping requirements in all 

subcontracts and assignments. 

(j) Subrecipient shall have ea<;:h required audit completed by an independert certified public a.ccountant 

(IPA), either a certified public accountant or a public accountant licensed under chapter 473, F.S., and ensure that all 

related party transactions are disclosed to the auditor. For the IPNs audit to be sufficient, it must state that Subrecipient 

complied with the applicab,le provi.sions .noted in Exhibit 1 to this Agreement. 

(k) The reporting: packages for required audits must be timely submitted in accordance With the 

requirements of Exhibit 1, Audit Requirements, of this Agre~ment and .the appliGable laws, rules and r.egulations 

referenced therein. The requirements of 45 C.F.R. § 75.512, Report Submission, are applicable to aud.jts of Federal. 

awards conducted in accordance with Subparagraph (S}(h) above. 

{I) If an audit, monitoring visit, or other documentation or verifiable informaJion shows that all or any 

portion of the fi,mds disbursed were not spent in accordance with the conditions of this Agreement or applicable 

regulations, Subrecipient shall .be held liable for reimbursement to DEO. Such reimbursement shall be sent to DEO, by 

Subrecipient, within thirty {30) calendar days after DEO has notified Subredpient of such non-compliance. 

(m) Within sixty {60) c?lendar days of the dose of Subrecipient's fiscal year, on an annual basis, 

Subrecipient shall electronically submit a completed Audit Compliance Certification (a version of this certification is 

attached hereto as Exhibit 2, Audit Compliance Certification, of this Agreement) to audit@deo.myflorida.co1i1. 

Subrecipient's timely submittal of one completed Audit Compliance Certification for each applicable fiscal year will 

fulfill this reqt:Jirement within all agreements {e.g., contracts, grants, memorandums of understanding, memorandums 

of agreement, economic incentive award agreements, etc.) between DEO and Subreclpient. 

(n) Subrecipient shall 

(i) maintain all fl:lnds·provided under this Agreement in a separate bank account; or 

(ii) Subrecipient's accounting system shall have sufficient internal controls to separately track the 

expenditure of all funds from this Agreement. There shall be no commingling offunds provided under this Agreement, 

with any other funds, projects, or programs; "commingling" of funds is distinguishable from /(blending" of funds 

specifically allowed by law. DEO may, in its sole discretion, disallow costs made with commingled funds and require 

reimbursement for such costs as described herein above, in subparagraph (5)(1). 

( 6) .IN·EQRMAitO,N :RELEASE-.AN.D_f?.U.BllLRECORDS.RBG)UlREMENTS·,: 
..... ~-.... : ............ . : ;: .. _,. .... '!:~ IA, • .J.,,! .. ._ :.-~:~._!•.:.· .. , !.!..-........ _,._ •• ._._ •.•. • ,.,._ ••• ._~ •• ~._ .... .::.-:: ... ,_,,.._ ..... ..::::::. ... "!.-:._ -... ~_, .. , .... , ..... , .... -:::-.· .... -...... , ..... _:, 

(~) In addition to Subrecipient'·s responsibility to directly respond to each request it receives for records 

made or received by Subrecipient in conjunction with this Agreement and to provide the applicable public records in 
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response to such request, Subrecip'ient shall notify DEO of the receipt and content of such request by sending an e-mail 

to PRRequest@tjeo.myflorid.a.com Within one (1) .business day from receipt of such request. 

(b) Subrecipient shall keep and maintain public records required by DEO to perform Subrecipient's 

responsibilities hereunder. Subrecipient shall, upon request from DEC's custodian of public records, provide DEO with 

a copy of the requested records or allow the records to be inspected or copied wjthin a reasonable time at a cost that 

does not exceed the cost-provided by chapter 119, F.S. 1 or as otherwise provided by law. Subreciprent shall allow public 

access to all documents, papers, letters or other materials made or received by Subrecipi.ent in conjunction with this 

Agreement, unless the records are exempt from section 24(a) of Article I of the State Constitution and section 119.07(1}, · 

F.S. For records mad~ or received by Subrecipient in conjunction with this Agreement, Subrecipient shall respond to 

requests to inspect or copy such records in accorda.nce with.chapter 119, F.S. For all such requests. for records that are 

public records, as public records are defined in section 119.011, F.S., Subr.ecipient shall be responsi-bl.e for providing 

such publk records per the cost structure provided.in chapter 119, F.S., and in accordance with all other requirements 

of chapter 119, F.S., or as otherwise provided by law. 

(c) This Agreement may be terhlinated by DEO for refusal by Subreclpient to comply with Florida's public 

records laws or to allow public access to any public record made or received by Subrecipient in conjunction with this 

Agreement. 

(d) If, for purposes of this Agreement, Subrecipient is a "contractor'' as defined in section 119.0701(1)(a), 

F.S. ("Subrecipient-contractor''), Subrecipient-contractor shall transfer to DEO, at no cost to DEO, all public records 

upon completion1 including termination, of this Agreement, or k~ep and maintain public r~cords required by DEO to 

perform the service. lfSubrecipient~contractortransfe.rs all pubJic records to the public agency upon completion of the 

Agreern.ent, Subrecipient.:contractor shall destroy- any duplicate public rec~rds that are exempt or confidential and 

exempt from public records disclosure requirements. If Sul:>recipient-contractor keeps and maintains public records 

upon completion of th~ Agreehlent, Subrecipient-contractor shall meet al;I applicable requirements for retaining public 

records. All records stored electronically must be provided to DEO, upon request from DEC's custodian of public 

records, in a format that is compatible with the information technology systems of DEO. 

(e) If DEO does not possess a record requested through a public records request, DEO shall notify 

Subrecipient-contractor of the request as soon as practicabfe, and Subrecipient-contractor must provide the records 

to DEO or.allow the records to be inspected or copied within a reasonable time. If Subrecipient-contractor does not 

comply with DEO's request for records, DEO shall enforce the provisions set forth in this Agreement. A Subrecipient­

c0ntractor who fails to provide public records to DEO within· a reasonable time may be subject to penalties u.nder 

section 119.10, F.S. 

(f) Subrecipient shall notify DEO verbally within 24 chronological hours and in writing within 72 

chronological hours if any data in Subrecipient's possession related to this Agreement is subpoenaed or improperly 

used, copied, or removed (except in the ordinary course of business) by anyone except an authorized representative 
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of DEO. Subrecipient shall cooperate with DEO,. in taking all steps as DEO deems advisable, to prevent misuse, regain 

possession, or otherwise protect the State's rights and the data subject's privacy. 

(g} Subrecipient acknowledges that DEO is subject to the provisions of chapter 119, F.S., relating to public 

records and that reports, invoices, and other documents Subrecipient submits to DEO under.this Agreement constitute 

public records under Florida Statutes. Subrecipient shall cooperate with DEO regarding DEO1s efforts to comply with 

the requirements of c~apter 119, F.S. 

(h) If Sub recipient submits records to DEO that are confidential and exempt from public disclosure as trade 

secrets or'proprietary confidential business information, such records should be identified as such by Subrecipient prior 

· to submittal to DEO. Failure to identify the legal basis for each exemption from the requirements of chc3pter 119, F.S., 

prior to sub.mittal of the record to DEO serves as Subrecipient's waiver 'of a daim of exemption. Subrecipient shall 

ensure that public records that are exempt or confidential and exempt from public records disclosure requirements are 

not disclosed except as authorized by law for the duration of the Agreement term and following completion of the 

Agreement if Subrecipient does not transfer the records to DE.d ·upon completion, including termination, of the 

Agreement. 

(i) IF SUBRECIPIENT-CONTRACTOR HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE SUBRECIPIENT-CONTRACTOR'S 

DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, CONTACT THE 

CUSTODIAN OF PUBLIC RECORDS .by . telephone at 850-245-7140, via e-mail at 

PRRequest@~eo.myflorida.com, or by mail at Department of Economk Opportunity, Public 

Records Coordinator, 107 East Madison Street, Caldwell Building, Tallahassee, Florida · 

32399-4128. 

(j) To the extent allowable by law, Subrecipient shall be fully liable for the actions of its agents, employees, 

partners, subrecipients, contractors, and subcontractors and shall fully indemnify, defend, and hold harmless the State 

and DEO, and their officers, agents, and employees, from suits, actions, damages, and costs of every name and 

description, including attorneys' fees, arising from or relating to public record requests or public record law violation(s}, 

alleged to be caused in whole or in part by Subrecipient, its agents, employees, partners, subrecipients, contractors, or 

subcontractors1 provided, however, that Subrecipient does not inci~mnify for that portion of any costs or damages 

proximately. caused by the negligent actor omission of the State or DEO. DEO, in its sole discretion, has the right, bt.Jt 

not the obligation, to enforce this indemnification provision. 

(k) DEO does not endorse any Subrecipient, commodity, or service. No pul;Jlic disclosure or news release 

pertaining to this Agreement shall be made without the prior written approval of DEO. Subrecipient is prohibited from 

Page 5 



using Agreement information, or DEO customers in sales brochures or other promotions, including press releases, 

unless prior written approval is obtained from DEO. 

(7) .iEMf?.1.0:'lMENI.ELIGIBLITY VERIFICATION 
;-..... ~ ........ - .. •-"·" ",~"'.:! ·.ur.:::r.r.::ir.,m:r .. - .. .:J.~·. , ..... ; •• . - ,,.in11;;::;;;;: ..... ;::::·, .. ,.•··.·•··"· ,._,.,_.,,·::: 

(a) Executive Order 11-116, signed May 27, 2011, by the Governor of Florida, requires DEO's subgrant · 

agreements in excess of nominal value, if applicable, to expressly require Subrecipient to: 

(i) Utilize the U.S. Department of Homeland Security's E-Verify system to verify the employment 

eligibility of all new employees hired by Subrecipient during this Agreement term; and 

(ii) lnclude.-in all subcontracts under this Ag·reement, the requirement that subcontractors pe.rforming 

work or providing services pursuant to this Agreem~nt utilize the E-Verify system to verify the employment eligibility 

of all new empl'oyees hired by the subcontractor during the term of the subcontract. 

(b) E-Verify is an Internet-based system that allows an employer; using information reported on an 

employee's Form 1-91 Employment Eligibility Verification, to determine the eligibility of aU new employees hired to work 

in the United States after the effective date of the required Memorandum of Understanding (MOU); the ·responsibilities 

and elections of Federal contractors, however, may vary, as stated in Article 11.D.1.c. of the MOU. There is no charge to 

employers to use E-Verify. The Department of Homeland Security's E-Verify system can be found at: 

http://www.dhs.gov/files/programs/gc_l185221678l50.shtm. 

{c) If Subrecipient does npt have an E-Verify MOU in effect, Subrecipient shall enroll in the E-Verify system 

prior to hiring any new employee after the effective date of this Agreement. 

(8) .REe.Q,RIS, 

Subredpient shall provide DEO with all required reports as set forth in Attachment C to this Agreement. 

(a} If all required reports and copies are not sent to DEO, or are not completed in a manner aq::eptable to 

DEO, DEO may withhold further payments until such reports are completed or DEO may take other action as stated in 

Paragraph (12) of this Agreement. "Acceptable to DEO,1' means that the reports were completed in accordance with 

the Attachments of this Agreement. 

(b} Subrecipient shall provide additional program updates, reports, and information as may .be required 

by DEO. 

(9) MON.ITOJUNG.. 

(a) Subrecipient shall monitor its performance under this Agreement, as well as that of its subcontractors 

and/or consultants who are paid from funds provided under this Agreement. 

(b) In addition to reviews of audits conducted in accordance with Paragraph (5) above, monitoring 

procedures may include, but are not limited to, on-site visits by DEO staff, limited scope audits, and other procedures. 

(c) Subredpient, and all subcontractors, shall comply with the most recent LIHEAP Program Monitoring 

Field Manual provided by DEO and cooperate with any monitoring procedures/proces·ses deemed appropriate by DEO. 
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In the event that DEO determines that a limited_scope review of Subrecipient is appropriate, Subrecipient shall comply 

with any additional instructions provid~d by DEO regarding such review. 

(d) Subrecipient shall corn.ply and cooperate with any inspections, reviews, investigations or audits 

deemed necessary by the Florida Chief Financial Officer or Auditor General. 

(e) DEO will monito-r the performance and financial management by Subrecip'ient throughout the 

Agreement term to ensure time~y completion of all t9sks. 

{10) INDEMNIFICATION;JNDEPENDENT CONTRACTOR STATUS 
,;•::':<;•,"--;:;;,-•" • •• ,...,. .. '. ;;iT:~-- 1,--::::,:,: •, •• "', •~· ••: .",.~ ,.J".!l.". ".:::'.:;" · ,.," • :; .. • . ,.._, ,......, --~ .. -~.. ----· .• , - ... , .... _,._,._,_..__) • l i • I • · I "., .,,, ~}: 

{a) Unless Subrecipient is a state agency or subdivision, as defined in section 768.28(2), F.S., Subrecipient 

is fully liable-for the actions of its agents, em;ployees, partners, or subcontractors and shall fully indemnify, defend, and 

hold harmless the State and DEO, and their officers, agents, and employees, from suits, actions, damages1 ancJ cost~ of 

every name and description, indµding attorneys'. fees, arising from or relating to personal injury and damage to real or 

personal tangible property alleged to be caused in whole or in part by Subrecipient, its agents, employees, partners, or 

subcontractors, provided, however., tt.lat Subrecipient has-no affirmative duty to indemnify for that portion of any loss 

or damages proximately caused by the negHgeAt act or omission of the State or DEO. 

Any Subrecipient which is a State agency or subdivision, as defined in section 768.28(2), F.S., shall be fully 

responsible for its negligent or tortious acts or omissions which result in claims or suits against DEO, and shall be liable 

for any damages proximately caused by its acts or omissions to the extent set forth in section 768.28, F.S. Nothing 

herein is intended to serve as a waiver of sov.ereign immunity by any Subrecipient to which sovereign immunity applies. 

Nothing herein may be construed as consent by a State agency or subdivision of the State of Florida to be sued by third 

parties in any matt~r arising out of any contract. 

(b) For purposes of this Agreement, Subrecipient is an independent wntractor and is not an employee or 

agent of DEO. DEO shall neither have nor exercise any control or direction over the methods by which Subrecipient 

shall perform its work and functions other than as provided herein. Nothing in this Agreement is intended to or may be 

deemed to constitute a partnership or joint venture between the Parties. Subrecipient shall not represent to others 

that, as Subrecipient, it has the authority to bind DEO unless specifically authorized to do so. Subrecipient shall act as 

hecessary to ensure th~t each subcontractor is deemed to be an independent contractor and will not be considered or 

permitted to be an agent, servant, joint venturer, or partner of DEO or the State of Florida. DEO shall not be responsible 

for withholding taxes with respect to Subrecipient's compensation hereunder. Subreclpient shall have no daim against 

DEO for vacation pay, sick leave, retirement benefits., social security, workers' compensation, health or disability 

benefits~ reemployment assistance benefits, or e.mployee benefits of any kind. Subrecipient ~hall ensure that its 

employees, subcontractors, and other agents receive benefits and necessary insurance (health, workers' 

compensation, reemployment assistance benefits) from an employer other than the State of Florida. Subrecipient, at 

all times during the Agreement, must com_ply with the reporting and reemployment assistance contribution payment 

requirements of chapter 443, F.S. 
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{11) DEFAULT,, 

If any of the following events occur ("Events of D~fault 11
), DEO shc1II hav.e the right to terminate further 

payment of funds under this Agreement, and DEO may exercise any of its remedies set forth in Paragraph (12) of this 

Agreement. However, DEO may make payments or partial payments after any Events of Default without waiving the 

right to exercise such remedies and without becomin_g liable to make any further payment: 

(a) If any wa'rr<;1nty or repre-sentation made by Subrecipient in this Agre~ment, or any previous agreement 

with DEO is, or becomes, false or mislea_ding in any respect, or if Subrecipient fails to keep or perform any of the 

obligations, terms or covenants in this Agreement or any previous agreement with DEO and has not cured them in 

timely fash_ion, or is unable or unwilling to meet its obligations under this Agreement; 

{b) If material adverse changes occur in the financial condition of Subrecipient at any time. during-the term 

of this Agreement, and Subrecipient fails to cure this adverse change within thirty (30) calendar days from the date 

written notice is sent by DEO; 

(c} If any reports required by this Agreement have not been submitted to DEO or have been submitted 

with incorrect, incomplete, or .insufficie·nt information; or 

(d) If Subrecipient has failed to perform arid com-plete in timely fashion any of its obligations under this 

Agreement. 

(12) ::~-~~-§°-'~~~S. 
If an Event of Default occurs and DEO provides written notice to Subrecipient, DEO may exercise any one 

or more of the following remedies, either concurrently or consecutively: 

(a) Terminate this Agreement, if Subrecipient has not cured the default within thirty (30) calendar days of 

receipt of written notice of an Event of Default; 

(b) Begin an ~ppropriate legal or equitable action to enforce performance of this Agreement; 

(c) Withhold or suspend payment of all, or any part of, a request for payment; 

(d) Exercise any corrective or remedial actions, to include but not be limited to: 

(i) Request additional information from Subrecipient to determine the reasons for or the extent of 

non-compliance or lack of performance, 

(ii) Issue a written warning to advise that more serious measures may be taken if the situation is not 

corrected, 

(iii) Advise Subrecipient to suspend, discontinue, or refrain from incurring costs for any.activities in 

question, or 

(iv) Require Subrecipient to reimburse DEO for the amount of costs incurred for any items determined 

to be ineligible; and 

(e) Exercise any other rights or remedies which may be otherwise available under law, 
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~ursuing any of the above remedies will not limit any of DEO's other remedies, either in this Agreement, 

or provided at law or in equity. If DEO w~ives any right or remedy in this Agreement, or f~ils to insist on strict 

performance by Subrecipient; it will not affect, extend or waive any other right or remedy of DEO or affect the later 

exe.rcise of the same right or remedy by DEO for any other default by Subrecipient. 

(13) JERMINAIION .. 

(a) DEO may terminate this Agreement for cause with three (3) calendar days written notice. Cause 

includes, but is not limited to: an Event of Default as set forth in Paragraph {ll) of this Agreement, misuse of fUnds, 

fraud, lack of compl.iance with applicable rules, laws a.nd re~ul~tions, failure to perform in a timely manner, failure to 

cure an Event of Default within thirty (30) calendar days from receipt of the notice, or refusal by Subrecipient to permit 

public access to any document, paper, letter, or other material $Ubject to disclosure under chapter 119, F.S., as 

amended. The rights and remedies of DEO in this clause are in addition to any other rights and remedies provided by 

law or under this Agreement. Subrecipient shal-1 not be entitled to recover a".f1y cancellation charges. 

(b) DEO may terminate this Ag_reement for convenience or when it determines, in its sole discretion, that 

continuing this Agreement would not produce beneficial r~s4lts in line with the further expendJture of. funds, by 

providing Subrecipient with thirty (30) calendar days written notice. Subrecipient shall not furnish any product after it 

receives the notice of termination, except as necessary to complete the continued portion of this Agreement, if 

authorized in writing. Subrecipient shall not be entitled to recover any cancellation charges. 

(c) The Parties may terminate this Agreement for their mutual convenience through a written 

amendment. The amendment shall stc1te the effective dat~ of the termination c;1nd the procedures for proper closeout 

of thi~ Agreement. 

(d) If DEO issues a notice of Evet:1t of Default, Sub recipient shalt stop incurring new o~ligat_ions upon receipt 

of the notice. If DEO determines that Subrecipient has cured the Event of Default within the thirty-day cure perio.d, 

DEO will provide notice to Subrecipient that it may resume incurring new obligations. Costs incurred for new obligations 

after receipt of a notice of Event of Default and until receipt of notice that it may resume incurring new obligations will 

be disallowed. If this Agreement is terminated by DEO because of Subrecipient's breach, such termination shall not 

relieve Subrecipient of liability under this Agreement. DEO may, to the extent authorized by law, withhold payments 

to Subrecipient for the purpose of set-off until the exact amount of damages due DEO from Subrecipient is determined. 

(14) NOTICE AND CONTACT 
,.J;.•~•;;;)1,j;j, .. ~;-.. "..:tm •~ • • '• • ,. :::.....,-·:::.,w.,~• .... , ··r:'7'1H 

(a) All notices provided by Subrecipient under or pursuant to this Agreement shall be in writing to DEO's 

Grant Manager and delivered by standard mail or electronic mail using the contact information- provided in 

Subparagraph 14(b) below. 

(b) The name and address of DEO's Grant Manager for this Agreement is: 

Amy Harrison, Grant Manager 
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Department of Economic Opportunity 

Division of Community Development 

Bureau of Community Assistance 

107 EastMadison Street, MSC 400 

Tallahassee, Florida 32399-4120 

Email: amy.harrison@deo.myflorida.com 

Phone:850-717-8459 

(c) The name and address of Subrecipient's Representative responsible for the administration of this 

Agreement is stated in Attachme·nt I of this Agreement. 

(d) If different representatives or addresses are designated by either Party after execution of this 

Agreement, notice of the name, title and adcfress of the new representative will be provided as stated in Subparagraph 

(14)(,a), above. 

( 1s) su~_cq NTR~qs 

(a} Subrecipient shall not subcontract a.ny of the work required under this Agreement prior to receivtng 

DEO's confirmation that the proposed subcontract imposes the following requirements on subcontractor: 

(i) Subcontra.ctor is bound by the terms of this Agreement, and each subcontract shall specifically 

include the requirements set forth in Paragraphs (6) and (7) of this Agreement. 

(ii) Subcontractor is bound by all applicable State and Federal laws and regulations; 

{iii) Subcontractor shall indemnify and hold DEO and Subrecipient harmless against all cl.aims of 

whatever nature arising out of the subcontractor's performance of work under this Agreement, to the extent allowed 

by law; and 

(iv) Subcontractor shall disclose to Subrecipient and DEO if it is on the Convicted Vendor Ust identified 

in section 287.133(2)., F.S., or the Discriminatory Vendor List identified in section 287.134(2), F.S. 

(b) For each subcontract, Subrecipient shall provide a written statement to DEO as to whether that 

subcontractor is a certified minority business, as defined in section 287.0943, F.S .. 

(c) In addition, prior to entering into a contract with any subcontractor to be paid with funds under this 

Agreement, Subrecipient shall submit to DEO the completed Attachment G to this Agreement. 

(16) .ENTIRETY AND INTEGRATION 
'-':.un:•,•nm111.:W1·!'' H:' • · '•' • .1:Y:L•;:-;:•-:,•;t L,1 ..,,-;~~~~ ~: r:h,:.i , ~- . . • .. . ;-;~ 

This Agreement and the Attachments and Exhibits attached hereto constitute the complete and exclusive 

statement of conditions of the Agreement and supersedes and replaces any and all prior negotiations, understandings, 

and agreements, whether oral or written, between the Parties with respect thereto. Except as expressly provided in 

this Agreement, no term, condition, usage of trade, course of dealing or performance, understanding of agreement 

purporting to modify, vary, explain or supplement the provisions of this Agreement shall be effective or binding upon 

the Parties unless agreed to in writing. 
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{ 17) AUACH ME~JS~A~p~.:~~.~,! .. B IT~_ 

(a} All attachments and exhibits to this Agreement are incorporated as if set out fully herein. 

(b) In the event of any inconsistencies or conflict between the language of this Agreement and the 

attachments, the language of the attachments shall control, but only to the extent of the conflict or inconsistency. 

(c) This Agreement has the following attachments and exhibits: 

Exhibit 1- Audit Requirements 

Exhibit 1-A- Funding Sources 

Exhibit 2 -Audit Compliance Certification 

Attachment A - Scope of Work 

Attachment B - Program Statutes and Regulations 

Attachment C - Re.ports 

Attachment D - Property Management and Procurement 

Attachment E - Statement of Assurances 

Attachment F - Warranties and Representations 

Attc1chment G - Certification Regarding Debarment 

Attachment H - Trafficking Victims Protection Act of2000 

Attachment I - Subrecipient Information 

Attachment J- Budget Summary and Workplan 

Attpchment K - Justification of Advance 

( 1s) Fu No INGlto Ns1 DERATI0 N 
;,~.·•"r.m-:-:"' ,,_:;: ..... • ~ , .......... l.t, •.: •~•-~:;:•~--~.... , tt,.,. .. , •• ""."':'"~, •• - , ,C. 

(a) This is .a cost-reimbursement agreement. DEO awards Subrecipient two million nine hundred sixty­

eight thousand.six hundred thirty-eight dollars and zero cents ($2,968,638.00), subject to the terms and conditions of 

this Agreement, availability of funds and appropriate budget authority; however, Subrecipient may incur costs and 

submit for reimbursement in an amount not to exceed two million three hundred fifteen thousand five hundred thirty­

eight dollars and zero cents ($2,315,538.00}, until notified in writing by DEO to Subrecipient's contact person identified 

in Attachment I. Upon receipt of such notification, Subrecipient may incur costs and submit for reim~ursement up to 

the amount set forth in the notification, subject to the terms of this Agreement. These notices may contain more 

specific instructions regarding the expenditure of funds and additional terms and conditions tied to the specific award. 

(b) Subrecipient is subject to the following forms, as submitted to and approved by DEO: LIHEAP Program 

·Budget Detail and LIHEAP Multi-County Distribution. These forms must be completed prior to the ex,ecution of this 

Agreement and must be in keeping with Attachment J and the other provisions of this Agreement. Any changes to these 

forms are only valid upon review and written approval by the DEO Grant Manager identified in Paragraph (14), and 

must be approved at leastthirty (30) calendar days prior to implementation. Requested changes to these forms must 

be submitted in writing to DEO on DEG-approved forms. 
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(c) Any advance payment under this Agreement is subject to.section 216.181(16), F.S. The amount which 

. may be advanced may not exceed the expected cash needs of Subrecipient within the first three (3) months of the term 

of this Agreement. Any advance payment is also subject to the Uniform Guidance and the Cash Management 

Improvement Act of 1990. If an advance payment is requested, the budget data on which the request is based and a 

justification statement shall be included in this Agreement as Attachment K. Attachment K will specify the amount of 

advance payment needed and provide an explanation of the necessity for and proposed use of these funds. 

{d) Subrecipient shall expend an amount e.qual to or greater'th~n the amount of the initial advance within 

the first three (3) months of the term of this Agrnement. If Subredpient has not expended an amount at least equal to 

the initial advance by the end of the first three (3) months of the term of this Agreement, Subrecipient shall submit q 

written explanation to DEO. 

(e) After any initial advance, payments will be made on a cost-reimbursement basis .. 

(f) IHhe necessary funds are not available to fund this Agreement as a result of action by the United States 

Congress, the Federal Office of Management and Budget, the State Chief Financial Officer, or under Subparagra·ph 

(20){f) of this Agreement, all obligations on the part of DEO to make any further payment of funds-shall terminate, and 

Subrecipient shall submit its closeout report within thirty (30) calendar days of receiving notic·e from DEO. 

(g) Subrecipient and its subcontractors may only expend funding under this Agreement for allowable costs 

resulting from obligations incurred during the Agreement period. 

(h) Subrecipient shall refund to DEO any balance of unobligated funds which has been advanced or paid 

to Subrecipient. 

(i) Subrecipient shall refund to DEO all funds paid in excess of the amount to which Subrecipient or its 

subcontractors are entitled under the terms and conditions of this Agreement. 

(19) .REPAYMENTS 

(a) All refunds or repayments.to be made to DEO under this Agreement are to be made payable to the 

order of "Department of Economic Opportunity" and mailed directly to DEO at the following address: 

Department of Economic Opportunity 

Division of Community Development 

Bureau of Community Assistance 

107 East Madison Street, MSC 400 

Tallahassee, Florida 32399-4120 . 

In accordance with section 215.34(2}, F.S., if a check, or other draft, is returned to DEO for coJlection, 

Subrecipient shall pay to DEO a service fee of fifteen dollars and zero cents ($15.00) or five percent (5%) of the face 

amount of the returned check or draft, whichever is greater. 

(b) If Subrecipient's non-compliance with any provision of this Agreement results in additional cost or 

monetary loss to DEO or the State of Florida, DEO may recoup that cost or loss from monies owed to Subrecipient 
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under. this Agreement or any other Agreement between Subrecipient and any State entity. In the event that the 

discovery of this cost or loss arises when no monies are available under this Agreement or any other Agreement 

between Subrecipient and any State entity, Subrecipient will repay such cost or loss in full to DEO within thirty (30) 

days of the date of notice of the amount owed, unless DEO agrees, in writing, to an alternative timeframe. 

(20) -:M.AriDAJED.CONDIIlONS AND QIHEE.t.LAWS. 

(a) The validity of this Agreement is subject to the truth and accuracy of all the information, 

representations, and materials submitted, or provided, by Subrecipient in this Agreement, in any later submission or 

response to a DEO request, or in any submission or response to fulfill_the requirements of this Agreement. All of said 

information, representations, and materials are incorporated by reference. The inaccuracy of the submissions or any 

mater_ial changes may, at the option of DEO, and within thirty (30) calendar days written notice to Subrecipient, cause 

the termination of this Agreement and the rel~ase of DEO from .. all its obligations under this Agreement. 

(b) This Agreement is executed a'nd entered into in the State of Florida and shall be construed, performed, 

and enforced in all respects in accordance with the laws, rules, and. regulations of the State of Florida. Each Party shall 

perform its obligations herein in accordance with the terms and conditions of this Agreement. Without limiting the 

provisions of Paragraph (H), Default, the exclusive venue of any legal or equitable action that arises out of or relates 

to this Agreement shall be the appropriate State court in Leon County, Florida; in any such action, the Parties waive 

any right to jury trial. 

(c) Any power of approval or disapproval granted tQ DEO under the terms of this Agreement shall survive 

the tefm of this Agreement. 

(d) This Agreement may be executed in any number of counterparts each of which shall be an original and 

all of which shall constitute but one and the same ·instrument .. 

(e) Subrecipient shall comply with the Americans With Disabilities Act (Public Law 101-336, 42 U.S.C. § 

12101, et seq'.), and the Florida Civil Rights and Fair Housing Acts (sections 760.01 .:- 760.37, F.S.), which prohibit 

discrimination by public and private entities on the basis of disability in employment, public accommodations, 

transportation, State and local government services, and telecommunications. 

(f} The State of Florida's performance and obligation to pay under this Agreement is contingent upon an 

annual appropriation by the Leg_islature and is subject to any modification in accordance with chapter 216, F.S., or the 

Florida Constitution. 

(g) All bills for fees or other compensation for services or expenses shall be submitted in detail sufficient 

for a proper pre-audit and post-audit thereof. 

(h} Any bills for travel expehses shall be submitted in accordance with section 112-.061f F.S. 

(i) If Subrecipient is allowed to temporarily invest any advances of funds under this Agreement, any 

interest income shall be returned to DEO. 
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(j) Subrecipient is subject to Florida's Government in the Sunshine law (section 286.011; F.S.) with respect 

to the meetings of Subrecipient's gov.eming board to discuss, receive recommendations, or take action required 

pursuant to this Agreement; or the meetings of any subcommittee making recommendations to the governing board 

regarding matters pursuant to this Agreement. All of these meetings shall be publicly noticed, open to the public, and 

the minutes of all the meetings shall be public records, available to the public in accordance with chapter 119, F.S. 

(k) All unmanufactured and manufactured articles, materials, and supplies which are acquired for public 

use under this Agreement fl1USt have be.en produced in the United States as required under 41 u'.S.C. § 8302, unless it 

would not be in the p1.1blic i11terest or unreasonaqle in cost. 

(I) DEO shall ensure compliance with section 11.062, F.S., and section 216.347, F.S. The use offunds under 

this Agreement for the purpose of lobbying the Florida Legislature, the judicial branch, or any 5.tate agency is prohibited 

. pursuant to section 216.347, F.S. Subrecipient shall not, in connection.with this or any other agreement with the State, 

directly or indirectly: 

(i) offer, confer, or agree to confer any pecuniary benefit on anyone as consideration for any State 
·1 . 

officer or employee's decision, qpinion, recommendation, vote, other exercise of discretion, or violation of a known 

legal duty; or 

(ii) offer, give, or agree to give to anyone any gratuity for the benefit of, or at the direction or request 

of,·any State officer or employee. For purposes of clause (ii), "gratuity11 means any payment of more than nominal 

monetary value in the form of cash, travel, entertainment, gifts, meals, lodging, loans, subscriptions, advances, deposits 

of money, services, employment, or contracts of any kinds. Upon request of DEO's Inspector General, or other 

authorized State official, Subrecipient shall provide any type of information the Inspector Gen~ral deems relevant to 

Subrecipient's integrity or responsibjlity. Such information may include, but is not limited to, Subrecipient's bus·iness 

or financial records, document~, or files of any type or form that refer to or relate to this Agreement. Subrecipient shall 

retain such records for the longer of: 

1. five (5} years after the expiration of this Agreement; or 

2. the period required by the General Records Schedules maintained by the Florida Department 

of State qVailable at: https://dlis.dos.stateJl.us/recordsmgmt/gen_records_schedules.cfm. 

(m) Subrecipient shall reimburse the State for the reasonable costs of investigation incurred by the 

Inspector General or other authorized State official for investigations of Subrecipient's compliance with the terms of 

this or any other agreement between Subrecipient and the State which results in the suspension or debarment of 

Subrecipient. Such costs shall include, but shall not be limited to: salaries of investigators, including overtime; travel 

and lodging expenses; and expert witness and documentary fees. Subrecipient shall not be responsible for any costs of 

investigations that do not result in Subrecipient's suspension or debarment. 

(n) Public Entity Crime: Pursuant to section 287.133(2)(a), F.S., a person or affiliate who has been placed 

qn the Convicted Vendor List following a conviction for a p~blic entity crime may not submit a bid1 proposal, or reply 
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on a contract to provide any goods or services to a public entity; may not submit a bid, proposal, or reply on a contract 

with a public entity for the construction or repair of a public building or public work; may not submit bids, proposals, 

or replies.on leases of real property to a public entity; may not be awarded or perform work as a contractor, supplier, 

subcontractor or con.sultant under a contract with any public entity and may not transact business with any public 

entity in exce~s of the threshold amount provided in section 287.017, F.S., for Category Two for a period of thirty-six 

(36) months from the date of being placed on the convicted vendor list. Subrecipient affirms that it is aware of the 

provisions of section 287.133{2)(a), F.S., and that at no time has Subredpient been convicted of a Public Entity Crime. 

Subrecipient shall not violate such law and any conviction during the term of this Agreement may result in the 

termination of this Agreement in accordance with section 287.133{4), F.S. 

(o) Advertising: Subject to chapter 119, F.S., Subrecipient shall not publicly disseminate any information 

concerning this Agreement without prior written approval from DEO, including, but not limited to mentioning this 

Agreement in a press release or other promotional material, identifying DEO or the State as a reference, or otherwise 

linking Subrecipient's name and either a description of this Agreement or the name of DEO or the State in any material 

published, either in print or electronicafly, to any·entity that is not a Party to this Agreement, except potential or actual 

authorized distributors, dealers, resellers, or service representatives. 

(p) Sponsorship: As required by section 286.25, F.S., if Subrecipient is a nongovernmental organization 

which sponsors a program financed wholly or in part by State funds, including any funds obtained through this 

Agreement, it shall, in publicizing, advertising, or describing the sponsorship of the program, state: 11Sponsored by 

[Subrecipient's name] and the State of Florida, Department of Economic Opportunity." If the sponsorship reference is 

in written material, the words "State of Florida, Department of Economic Opportunity" must appear in the same size 

letters or type as the name of the organization. 

(q) Mandatory Disclosure Requirements: 

(i) Conflict of Interest: This Agreement is subject to chapter 112, F.S., 45 C.F.R. § 75.112, and 45 C.F.R. 

§ 75.113 Subrecipient shall disclose the. name of any officer, director, employee, or other agent who is also an employee 

of the State. Subrecipient shall also disclose the name of any State employee who owns, directly or Indirectly, more 

_than a five percent {5%) interest in Subrecipient or its affiliates. 

(ii) Convicted Vendors: Subrecipient shall disclose to DEO if it is on the Convicted Vendor List. A person 

or affiliate placed on the Convicted Vendor List following a conviction for a Public Entity Crime is prohibited from doing 

any of the activities listed in Subparagraph {20){n) above for a period of 36 months from the date of being placed on 

the Convicted Vendor List. 

(iii) Vendors on Scrutinized Compijnies Lists: If this Agreement is in the amount of one million dollars 

and zero cents ($1,000,000.00) or more, in executing this Agreement, Subrecipient certifies that it is not listed on either 

the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran 

Petroleum Energy Sector List, created pursuant to section 215.473, F.S. 
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L Pursuant to section 287.135(5), F.S., DEO may immediately terminate this Agreement for cause 

if Subrecipient is found to have submitted a .false certific~tion or if Subrecipient is placed on the Scrutinized Companies 

with Activities ln Sudan list or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List during 

the term of this Agreement. 

2. If DEO determines that Subrecipient has submitted a false certification, DEO shall provide 

written notice to Subrecipient. Unless Subrecipient demonstrates in writing, within 90} days of receipt of the notice, 

that DEO's determination of false certification was made in error, DEO shall bring a civil action against Subrecipient. If 

DEO's determination is upheld, the Subrecipient will be liable for a civil penalty equal to the greater of two million 

dollars and zero cents ($2,000,000.00) or twice the amount of this Agreement, and Subrecipient will be ineligible to bid 

on any contract with an agency or local governmental entity for three (3) years after the date of DEO's c;letermination 

of false certification by Subrecipient. 

3. In the event that Federal law ceases to authorize the states to adopt _and. enforce the 

contracting prohibition identified herein,. this provision shall be null and void. 

(iv) Discriminatory Vendors·: Subrecipient affirms that it is aware of the provisions of section 

287.134{2)(a), F.S., and that at no time has Subrecipient been placed on the Discriminatory Vendor List. Subrecipient 

shall not violate such law during the term of this Agreement. Subrecipient shall disclose to DEO if it appears on the 

Discriminatory Vendor List. An entity or affiliate placed on the Discriminatory Vendor list pursuant to section 287.134,.. 

F.S., may not: 

1. Submit a bid on a contract to provide any goods or services to a public entity; 

2. Submit a bid-on a contract with a public entity for the construction or repair of a public building 

or public work; 

3. Submit bids on leases of real property to a puplic entity; or 

4. Be awarded or perform work as a contractor, supplier} sub-contractor,. or consultant under a 

contract with any public entity; or transact business With any public entity. 

(r) Abuse, Neglect, and Exploitation Incident Repo.rting; l·n compljance with sections 39.201 and 415.1034, 

F.S., an employee of Subrecipient who knows or has reasonable cause to suspect that a child, aged person, or disabled 

adult is or has been abused, neglected, or exploited shall immediately report such knowledge or suspicion to the Florida 

Abuse Hotline by calling 1-800-96ABUSE, or via the web reporting option at http://www.dcf.state.fl.us/abuse/report/, 

or via fax at 1-800-914-0004. 

(21) f:EpERAb RE~:LJIREMENTS e.ERT~INU~G TO LOBBYING7' 

(a) Federal grant funds provided under this Agreement may not be used by any Subrecipient or 

Subcontractor to support lobbying activities to influence proposed or pending Federal legislation or appropriations. 

This prohibition is related to the use of Federal grant funds and not intended to affect an individual's right or that of 
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any organization, to petition Congress, or any other level of Government, through the use of other resources (See 45 

C.F.R. Part 93). 

(b) Subrecipient certifies, QY the authorized representative's signature to this Agreement, that to the best 

of its knowledge and belief, no Federal appropriateq funds have been paid or will be paid, by or on behalf of 

Subrecipient, to any person for infll)encing or attempting to influence an officer or employee of any Federal agency, a 

Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 

the awarding of any Federal contra.ct, the making of any Federal grant, the making of any Federal loan, the entering 

into of any cooperative agreement, and the extension, continuation, renewal, amendment or modification of any 

federal contract, grant, loan or cooperative agreement. 

(c) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or empl.oye~ of any Federal agency, a member of Congress, an officer 

or employee of Congress, or' an employee of a member of Congress in connection with this Fede~al contract, grant, 

loan or cooperative agreement, Subrecipient shall complete and submit Standard Form-LLL, 11 Disclosure Form to Report 

Lobbying. 11 

{d) Subrecipient shall comply with the requirements o.f 31 U.S.C. § 1352, and require all subcontractors of 

subawards (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) to 

comply with 31 U.S.C. § 1352. In addition, Subrecipient shall ensure that all subawards contain the certification set 

forth in Subparagraph {2l){b} above and the content of Subparagraph (21){c) above. Subrecipient shall require that all 

Subcontractors provide such certifications and, when applicable, submit the completed Disclosure Form to Report 

Lobbying. This certification is a material representation of fact upon which reliance was placed when this transaction 

was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction. 

Any person who makes an expenditure prohibited by Subparagraph {21)(b) or fails to file or amend the declaration 

required by Subparagraph (21)(c) shall be subject to a civil penalty of not less than ten thousand dollars and zero cents 

· ($10,000.00) and not more than one hundred thousand dollars and zero cents ($100,000.00) for each such expenditure 

and such failure. 

(22) COPYRl:GHT,.P..t.\IENT.Ar.-JD_.IRADEMA.RK 

Any, and all, patent ri.ghts accruing under or in connection with the performance of this Agreement an=: 

hereby reserved to the State of Florida. Any and all copyrights accruing under or in connection with the performance 

of this Agreement are hereby transferred by Subrecipient to the State of Florida. 

(a) l.f Subrecipient has a pre-existing patent or copyright~ Subrecipient shall retain all rights and 

entitlements to that pre-existing patent or copyright unless this Agreement provides otherwise. 

{b) If any discovery or invention is developed in the course of or as a result of work or services performed 

under this Agreement, or in any way connected with it, Subrecipient shall refer the discovery or invention to DEO for a 

determination whether the State of Florida will seek patent protection in its name. Any patent rights accruing under or 
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in connection with the performance of this Agreement are reserved to the State of Florida. If any books, manuals, films, 

or other copyrightable material are produced, S~brecipient sha-11 not_ify DEO. Any copyrights accruing under or in 

connection with the performance under this Agreement are transferred by Stibrecipient to the State of Florida. 

(c) Within thirty (3'0) days of execution of this Agreement, Subredpient shall disclose all intellectual 

properties relating to the performance of this Agreement which he or she knows or should know could give rise to a 

patent or copyrlght. Subrecipient shall retain all rights and entitlements to any pre-existing intellectual property which 

is so disclosed. Failure to disclose will indicate that no such property exists. DEO shall then, under Paragraph (b), have 

the right to all patents and copyrights. which accrue during performance of this Agreement. 

(23) ,J~~f±LAUTHORIZAJI.ON. 

(a) Subrecipient certifies that it has the legal. authority to receive the funds under this Agreement and that 

its governing body has authorized the execution and acceptance of this Agreement. Subrecipient also certifies that the 

undersigned person has the authority to legally execute and bind Subrecipie.nt to the terms of this Agreement. 

(b) Prior to execution of this Agreement, Subrecipient shall disclose all prior or on-going civil or criminal 

litigation, investigations, arbitration or administrative. proceedi-ngs (Proceedings) involving Subrecipient (and each 

subcontractor) in a written statement to DEO's Grant Manager. Thereafter, Subredpient has a continuing duty to 

promptly disclose all Proceedings upon occurrence. This duty of disclosure.applies to Subrecipient's or subcontractor's 

officers and directors when any Proceeding relates to the officer or director1 s business or financial activities. Details of 

settlements that are prevented from disclosure by the terms of the settlement may be annotated as such. 

(24) .ASSURANCES 

Subrecipient shall comply with any Statement of Assurances incorporated as Attachment E. 

(25) _P~.~£~AS.LNG.: 

{a) Prison Rehabilitative Industries and Diversified Enterprises, Inc. (PRIDE}: In accordance with section 

946.515(6), F.S., if a product or service required for the performance of this Agreement is certified by or is available 

from PRIDE and has been approved in accordance with section 946.515(2}, F.S., the following statement applies: 

IT IS EXPRESSLY UNDERSTOOD AND AGREED THAT ANY ARTICLES WHICH ARE THE SUBJECT OF, OR 

REQUIRED TO CARRY OUT, THIS CONTRACT SHALL BE PURCHASED FROM THE CORPORATION 

IDENTIFIED UNDER CHAPTER 946, F.S., IN THE SAME MANNER AND UNDER THE SAME PROCEDURES 

SET FORTH IN SECTION 946.515(2) AND (4), F.S.; AND FOR PURPOSES OF THIS CONTRACT THE 

PERSON, FIRM, OR OTHER BUSINESS ENTITY CARRYING OUT THE PROVISIONS OF THIS CONTRACT 

SHALL BE DEEMED TO BE SUBSTITUTED FOR THIS AGENCY INSOFAR AS DEALINGS WITH SUCH 

CORPORATION ARE CONCERNED. 

The above clause is not applicable to subcontractors unless otherwise required by law. Additional information about 

PRIDE and the products it offers is available at http://www.pride-enterprises.org. 
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(b) Products Available from the Blind or Other Handicapped (RESPECT): In accordance with section 

413.036(3}, F.S:1 if a product or service required for the per;formance of this Agreement is on the procurement list 

established pursuant to section 413.035(2), F.S., the follo.wing statement applies: 

IT IS EXPRESSLY UNDERSTOOD AND AGREED THAT. ANY ARTICLES THAT ARE THE SUBJECT OF, OR 

REQUIRED TO CARRY OUT, THIS CONTRACT SHALL BE PURCHASED FROM A NONPROFIT AGENCY FOR 

THE BLIND OR FOR THE SEVERELY HANDICAPPED THAT IS QUALIFIED PURSUANT TO CHAPTER 413, 

FLORIDA STATUTES, IN THE SAME MANNER AND UNDER THE SAME PROCEDURES SET FORTH IN 

SECTION 413.036(1) AND (2), FLORIDA STATUTES; AND FOR PURPOSES OF THIS CONTRACT THE 

PERSON, FIRM, OR OTHER BUSINESS ENTITY CARBYING OUT THE PROVISIONS OF THIS CONTRACT 

SHALL BE DEEMED TO BE SUBSTITUTED FOR THE STATE AGENCY INSOFAR AS DEALINGS WITH SUCH 

QUALIFIED NONPROFIT AGENCYARE CONCERNED. 

Additional information about the designated nonprofit agency and the products it offers is available at 

http://www.respectofflorida.org. 

(c) Subrecipient shall procure any recycled products or materials which are the subject of or are required 

to carry out this Agreement in accordance with section 403.7065, FS 

(26) SEVERABILITY 
.',.1•rnu;, •,1;:...~ .. u1, ,._..,..,, 

If any provision, in whole or in part, of this Agreement is held to be void or unenforceable by a court of 

competent jurisdiction, that provision shall be enforced only to the extent that it is not in violation of law or is not 

otherwise unenforceable, and all other provisions remain in full force and effect. 

The remainder of this page is intentionally left blank. 
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STA TE OF FLORIDA 

DEPARTMENT OF ECONOMIC OPPORTUNITY 

FEDERAll Y FUNDED SUBGRANT AGREEMIENT 

SIGNATURE PAGE 

IN WITNESS WHEREOF, the Parties have duly executed and delivered this Agreement as of the date set forth 

below. 

SUBRECIPIENT 

Palm Beach County. Florida 
(Legal Name of Subrecipient} 

~ i ... f,"'<J 12 1 ,, /' 
, ,. I I ' ., 

By: .Je:1~ "i-_)UJlti,£:L_ 
(Signature) 

Paulette Burdick, Mayor 

(Print/Type Name and Title Here) 

Date: ~_7_/_7_/__,; 7:...--_ . 
59-6000785 
Federal Identification Number 

078470481 
DUNS Number 

17EA-0F-10-60-01-023 
Agreement Number 

Attest: 
Sharon R. Bock 
Clerk and Comptroller 
By: ________ _ 

Deputy Clerk 

Approved As To Terms 
And C911ditions 
By: . ! \ 0v \J_,V\-( 

, DepartmenJ-Director 

STATE OF FLORIDA 
DEPARTMENT OF ECONOMIC OPPORTUNITY 

By: __________ _ 

Julie Dennis, Director 
Division of Community Development 

Date: ___________ _ 

Approved as to form and legal 
sufficiency, subject only to full and 

proper execution by the Parties. 

Office of the General Counsel 
Department of Economic Opportunity 

By:-------------

Approved Date: _______ _ 

Page 20 



FFY 2017 LIHEAP AGREEMENT 
EXHIBIT 1 

,·f!.~,~l!,~,~~lJ,~~~~~~!~:, 

The administration of resources awarded by DEO to Subrecipient (hereinafter on this Exhibit 1 referred to as 

(/Recipient"} may be subject to audits and/or monitoring by DEO as described in this section. 

MONITORING. 

In addition to reviews of audits conducted in accordance with 0MB Circular A-133 and Section 215.97, F.S., as revised 

(see "AUDITS" below), monitoring procedures may include, but not be limited to, on-site visits by DEO staff, limited 

scope audits as defined by 0MB Circular A-133, as revised, and/or other procedures. By entering into this agreement, 

Recipient agrees to comply and cooperate with any monitoring procedures/processes deemed appropriate by DEO. In 

the event DEO determines that a limited scope audit of Recipient is appropriate, Recipient agrees to comply with any 

additional instructions provided by DEO staff to Recipient regarding such audit. Recipient further agrees to comply and 

cooperate with any inspections, reviews, investigations, or audits deemed necessary by the Chief Financial Officer (CFO) 

or Auditor General. 

AUDITS 

PART I: FEDERALLY FUNDED 
This part is applicable if Recipient is a State or local government or a non-profit organization as defined in 0MB Circular 

A-133, as revised. 

1. In the event that Recipient expends $300,000 {$500,000 for fiscal years ending after December 31 .. 2003} or more 

in Federal awards in its fiscal year, Recipient must have a single or program-specific audit conducted in accordance 

with the provisions of 0MB Circular A-133, as revised. EXHIBIT 1-A to this agreement indicates Federal resources 

awarded through DEO by this agreement. In determining the Federal awards expended in its fiscal year, Recipient 

shall consider all sources of Federal awards, including Federal resources received from DEO. The determination of 

amounts of Federal awards expended should be in accordance with the guidelines established by 0MB Circular A-

1331 as revised. An audit of Recipient conducted by the Auditor General in accordance with the provisions of 0MB 

Circular A-133, as revised, will meet the requirements of this part. 

2. In connection with the audit requirements addressed in Part I, paragraph 1, Recipient shall fulfill the requirements 

relative to auditee responsibilities as provided in Subpart C of 0MB Circular A-133,, as revised. 

3. If Recipient expends less than $300,000 ($500,000 for fiscal years ending after December 31, 2003) in Federal 

awards in its fiscal year, an audit conducted in accordance with the provisions of 0MB Circular A-133, as revised, is 

not required. In the event that Recipient expends less than $300,000 ($500,000 for fiscal years ending after 
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December 31, 2003) in Federal awards in its fiscal year and elects to have an audit conducted in accordance with 

the provisions of 0MB Circular A-133, as revised, the cost of the audit ~{ust-·be paid from non-Federal resources 

(i.e., the cost of such an audit must be paid from Recipient resources obtained from other than Federal entities). 

4. Title 45 C.F.R. Part 75 supersedes and consolidates the requirements of 0MB (;irculars A-21, A-87, A-110, A-122, A-

89, A-102-and A-133 and is effective for Federal awards or increments of awards issued on or after December 26, 

2014. Please refer to 45 C.F.R. Part 75 for revised definitions, reporting requirements and auditing thresholds 

referenced in this Attachment and Agreement accordingly. 

PART II: STATE FUNDED 
This part is applicable if Recipient is a non-state entity as defined by Section 215.97(2), F.S. 

1. In the event that Recipient expends a total amount of state financial assistance equal to or in excess of $500,000 

in any f.iscal year of such recipient (for fiscal years ending September 30, 2004 or thereafter), Recipient must have 

a State single or project-specific audit for such fiscal year in accordance with Section 215.97, F.S.; applicable rules 

of the Department of Financial Services; and Chapters 10.550 (local governmental entities) or 10.650 (nonprofit 

and for-profit organlzatio_ns), Rules of the Auditor General. EXHIBIT 1-A to this agreement indicates state financial 

assistance awarded through DEO by this agreement. In determining the state financial assistance expended in its 

fiscal year, Recipient shall consider all sources of state financial assistance, including state financial assistance 

received from DEO, other state agencies, and other non-state entities. State financial assistance does not include 

Federal direct or pass-through awards and resources received by a non-state entity for Federal program matching 

requirements. 

2. In connection with the audit requirements addressed in Part II, paragraph 1, Recipient shall ensure that the audit 

complies with the requirements of section 215.97(8), F.S. This includes submission of a financial reporting package 

as defined by section 215.97(2), F.S., and Chapters 10.550 (local governmental entities) or 10.650 {nonprofit and 

for-profit organizationsL Rules of the Auditor General. 

3. If Recipient expends less than $500,000 in state financial assistance in its fiscal year (for fiscal years ending 

September 30, 2004 or thereafter), an audit conducted in accordance with the provisions of section 215.97, F.S., is 

not required. In the event that Recipient expends less than $500,000 in state financial assistance in its fiscal year 

and elects to have an audit conducted in accordance with the provisions of section 215.97, F.S., the cost of the 

audit must be paid from the non-state entity's resources {Le., the cost of such an audit must be paid from 

Recipient's resources obtained from other than State entities). 



4. Additional information regarding the Florida Single Audit Act can be found at: 

http://www.myflorida.com/audgen/pages/flsaa.htm. 

PART Ill: OTHER AUDIT REQUIREMENTS 

N/A 

PART IV: REPORT SUBMISSION 

1. Copies of reporting packages for audits conducted in accordance with 0MB Circular A-133, as revised, and required 

by Part I of this Exhibit shall be submitted, when required by Section .320 (d), 0MB Circular A-133, as revised, by 

or on behalf of Recipient directly to each of the following at the address indicated: 

A. DEO at each of the following addresses: 

Electronic copies (preferred): Audit@deo.myflorida.com· 

or 

Paper (hard copy): 

Department Economic Opportunity 

MSC# 130, Caldwell Building 

107 East Madison Street 

Tallahassee, FL 32399-4126 

B. The Federal Audit Clearinghouse designated in 0MB Circular A-133, as revised (the number of copies required 

by Sections .320 (d)(1) and (2), 0MB Circular A-133, as revised, should be submitted to the Federal Audit 

Clearinghouse) at the following address: 

Federal Audit Clearinghouse 

Bureau of the Census 

1201 East 10th Stree~ 

Jeffersonville, IN 47132 

C. Other Federal agencies and pass-through entities in accordance with Sections .320 {e) and (f), 0MB Circular A-

133, as revised. 

2. Pursuant to Section .320 (f), 0MB Circular A-1331 as revised, Recipient shall submit a copy of the reporting package 

described in Section .320(c), 0MB Circular A-133, as revised and any management letter issued by the auditor, to 

DEO at each of the following addresses: 
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Electronic copies (preferred): Audit@deo.myflorida.com 

or 

Paper (hard copy}: 

Department Economic Opportunity 

MSC# 130, Caldwell Building 

107 East Madison Street 

Tallahassee, FL 32399-4126 

3. Copies offinancial reporting packages required by PART II of this Exhibit shall be submitted by or on behalf of 

Recipient directly to each of the following: 

A. DEO at each of the following addresses: 

Electronic copies (preferred): Audit@deo.myflorida.com 

or 

Paper (hard copy): 

Department Economic Opportunity 

MSC# 130, Caldwell Building 

107 East Madison Street 

Tallahassee, FL 32399-4126 

B. The Auditor General's Office at the following address: 

Auditor General 

Local Government Audits/342 

Claude Pepper Building, Room 401 

111 West Madison Street 

Tallahassee, FL 32399-1450 

Email Address: flaudgen_localgovt@aud.state.fl.us 

4~ Copies of reports or the management letter required by Part Ill of this Exhibit shall be submitted by or on behalfof 

Recipient directly to: 

A. DEO at each of the following addresses: 

N/A 
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FFY 2017 LIHEAPAGREEMENT 
EXHIBIT 1~A ... --

FUNDING SOURCES 

FEDERAL RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST OF THE FOLLOWING: 

Recipient's DUNS Registered Name: 

Recipient's DUNS Number: 

Federal Award Identification Number: 

Federal Award Date: 

Subaward Period of Performance Start and End Date: 

Federal award project description, as required to be 
responsive to the Federal Funding Accountability and 
Transparency Act {FFATA): 

Federal Awarding Agency: 

Pass-Through Entity: 

Contact Information for Awarding Official of Pass­
Through Entity: 

Catalog of Federal Domestic Assistance Number: 

Catalog of Federal Domestic Assistance Title: 

Research and Development: 

Indirect Cost Rate: 

Palm Beach, County of 

078470481 

G-1701FLUEA; subsequent releases-TSO 

October 25, 2016; subsequent relea_ses-TBD 

April 1,, 2017 through March 31, 2018 

Home energy-assistance to low income households 

U.S. Department of Health and Human Services 

Florida Department of Economic Opportunity 

Contact: Julie Dennis, 850-717-8450 

93,568 

Low-Income Home Energy Assistance Program · 
(formula grant) 

No 

N/A 

COMPLIANCE REQUIREMENTS APPLICABLE TO THE FEDERAL RESOURCES AWARDED PURSUANT TO THIS 

AGREEMENT ARE AS FOLLOWS: 

Federal Program: 

L Recipient shall use the LIHEAP funds to provide energy assistance benefits to eligible households 
with low income. These funds will be expended in accordance with applicable law and the terms of 
this Agreement, including, but not limited to attachments1 applicable federal cost principles and 
regulations, and the FFY 2017 LIHEAP State Plan. 

2. Recipient shall comply with all applicable U.S. Department of Health and Human Services laws, 
including, but not limited to, title 42 U.S.C. chapter 106, and all applicable regulations as set forth 
in title 45 C.F.R. part 75 and part 96. 

STATE RESOURCES.AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST OF THE FOLLOWING: 
- •:•-'•:•:• ·," 1 • • '•; ·,:::r·::::_,..,, ,w;, ' • •- " · • ·, · • ~• ;-· __ ; • '.' -~ '_',-:_';:.''''' ·•• •,..,,~.!'- .'; • - • - - --; • - ·.- -•·• ' •'' •·•·• ::•. •·. ••:::.,;';..;;•-:.--:-:-;•,-.".":-:-:-:",. "":';<;";:. '': •· •, "'' • • • , • • :·:• - • ' ,.,,.,,,:," • •--,"'.. 

N/A 

MATCHING RESOURCES FOR FEDERAL PROGRAMS: . ..... ·-

Federal Program: N/A 

Page 26 



.SUBJECT TO SECTION_ ~~~-9?.rFLORIDA STATUTES: 

State Project: N/ A 

COMPLIANCE REQUIREMENTS APPLICABLE TO STATE RESOURCES AWARDED PURSUANT TO THIS AGREEMENT ARE 
AS FOLLOWS: 

N/A 

NOTE: Title 45 C.F.R. 75.352 and section 215.97(5), Florida Statutes, require that the information about Federal 
Programs and State Projects included in Exhibit 1 be provided to the Recipient. 

The remainder of this page is intentionally left blank. 
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FFY 2017 UHEAP AGREEMENT 

EXHIBIT2 
~! ------~---,~---------------------------~ 

Audit Compliance Certification 

Email a copy of this form within 60 days of the end of each fiscal year in which this grant was open to 
audit@deo.my/lorida.eom. 

Subrecipient: County of Palm Beach 

FEIN: 59-6000785 I Subrecipient's Fiscal FY 2017 
Year: 

I 
Contact's Name: Paulette Burdick, Mayor I Contact's Phone: (561) 355- 2202 

Contact's Email: PBurdick@pbcgov.org 
·------------------------------------------; 

1. Did Subrecipient expend state financial assistance, during its fiscal year, that it received under any 

agreement (e.g., contract, grant, memorandum of agreement, memorandum of understanding, 

economic incentive award agreement, etc.) between the Subrecipient and the Department of 

Economic Opportunity (DEO)? D Yes D No 

If the above answer is yes, answer the following before proceeding to item 2. 

Did Subrecipient expend $750,000 or more of state financial assistance {from DEO and all other 

sources of state financial assistance combined) during its fiscal year? 0 Yes D No 

If yes, the Subrecipient certifies that it will timely comply with all applicable state single or 
project-specific audit requirements of section 215.97, Florida Statutes, and the applicable rules of 
the Department of Financial Services and the Auditor General. 

2. Did the Subrecipient expend federal awards during its fiscal year that it received under any 

agreement (e.g., contract, grant, memorandum of agreement, memorandum of understanding, 

economic incentive award agreement, etc.) between the Subrecipient and DEO? D Yes D No 

If the above answer is yes, also answer the following before proceeding to execution of this 

certification: 

Did the Subrecipient expend $750,000 or more in federal awards (from DEO and all other sources of 

federal awards combined) during its fiscal year? D Yes D No 

If yes, the Subrecipient certifies that it will timely comply with all applicable single or program­

specific audit requirements of title 2 C.F.R. part 200, subpart F, as revised. 

-,----------------~-----------------------; 

By signing below, I certify, on behalf of the Subrecipient, that the above representations for items 1 
l and 2 are true and correct. _,_,_, _________________________________ --/ 

: J \ / ;' . /1 
·';f-.. . •1/ - lL, \ -'~J.J /! ..::--~ 

_J_()L,L,r.jJ r1 lC, -, i i ,e./J c1(..,.u1
,~ 

Signature of Authorized Representative Date 

Paulette Burdick Mayor 

Printed Name of Authorized Representative Title of Authorized Representative 
~---------------•'-••-···--------------------~ 

Approved As To Form 
And Lykal,.-Su_ffi ffi<cie1:1c 
By: ~(;S 

Senior Assistant Cou 

Attest: 
Sharon R. Bock 
Clerk and Comptroller 

By:----------
Deputy Clerk Page 28 



FFV 2017 UHEAP AGREEMENT 
ATTACHMENT A 

.. SCOPE OF WORK 

Subrecipient shall comply with, and if applicable, shall ensure all subcontractors' compliance with, the following 

requirements: 

A. PAYMENT AND DELIVERABLES 

Subrecipient shall be reimbursed monthly for expenditures reported on its Monthly Financial Status Report, as 

described in Attachment C for successful completion of the Deliverable, as solely determined by DEO. 

· (1) Deliverable: Direct Client Services and Hours of Operation 

a. Subrecipient shall provide services to a minimum of one household per month in accordance with the 

LIHEAP Annual Workplan, and section D. and section E. of this Attachment A to this Agreement and shall have 

its main administrative office(s) open for business, with the entrance door open to the public, and at least one 

employee on site, on Mo.ndaythrough Friday, and from.8:0O ... -AMJo 5:00 PM. This operating hours requirement 

does not apply to Subrecipient's outreach locations (Minimum Level of Service}. 

b. Subrecipient shall submit a revenue and expense statement supporting costs in sufficient detail to evidence 

such costs were allowable, reasonable, allocable and necessary to serve eligible clients. 

c. Subrecipient shall each month submit a Monthly Financial Status Report as described in Attachment C. 

B. FINANCIALC:ONSEQUE~~E~ 

(1) Failure to successfully complete the Minimum Level of Service for the above Deliverable, as determined by DEO 

in its sole discretion, will result in nonpayment. DEO shall not reimburse any expenditures associated with the 

Deliverable not accepted by DEO as successfully completed; however, this does not preclude Subrecipient from 

receiving payment for such expenditures upon successful completion of the Deliverable. 

(2) The Financial Consequences identified in this Agreement do not preclude Subrecipient from being subject to 

aDebarment and Suspension" as prescribed by DEO. When a Subrecipient fails to comply with the terms of this 

Agreement, a temporary suspension of funding for enforcement purposes may be instituted. 

C. . DEFINITIONS 

(1) "Administrative Expense1
' -Those costs for general administration and coordination of the program, including 

direct and indirect costs. This includes the salaries, fringe, rent, utilities, travel, etc. associated with financial 

and administrative management of the program. 

(2) "Applicant" -A person or persons who has submitted or requested an application for services. 

(3) "Application Date" - The date the application is completed (whether by self or with assistance), signed by the 

Applicant, and verified by Subrecipient's staff. This date shall not be changed. 

(4) "Application Receipt" -The date an Applicant first submits an application for assistance. 

(5) "Client" -An Applicant, household or customer whose appli~ation for assistance has been approved. 
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(6} "Crisis Assistance11 
- Assistance provided to an Applicant with no access to, or in danger of losing access to, 

' -- . • - - ;, ........ . 

needed home energy. Subrecipient may provide up to two (2} Crisis Assistance benefits per year. 

a. A maximum of one (1) summer Crisis Assistance benefit may be applied to a Client's account during the 

cooling season, April to September. 

b. A maximum of one (1) winter Crisis Assistance benefit may be applied to a Client's account during the 

heating season, October to March. 

c. May be used to pre-pay home energy usage. 

(7) "Eligible Actions" - All applications for Crisis Assistance must be acted upon by Subrecipient with an Eligible 

Action taken to mediate the crisis within eighteen (18) hours of Application Receipt. Eligible Actions include: 

a. Approval of application; 

b. Denial of application pending further information; 

c. Denial of application because Applicant is deemed ineligible; 

d. Contact utility vendor to halt power disconnection or interruption in services; or 

e. Written referral to, along with providing Applicant assistance in contacting, another agency if LIHEAP funding 

is not available or the Applicant is ineligible. 

(8) "Home Energy Assistance" - Assistance provided to an Applicant to reduce the Applicant's overall home 

energy burden. Subrecipient must provide at least one {1) Home Energy Assistance benefit per calendar year. 

a. A Client may not receive more than one (1) Home Energy Assistance benefit per calendar year. 

b. The benefit is not contingent upon current or past due amounts, and can be used as a direct credit to the 

Client's account. 

c. May be used to pre-pay home energy usage up to the amount the Client is eligible to receive. 

d. Must follow the current benefit payment matrix provided by DEO. 

(9) "Home Energy Crisisn - shall be defined as no access or being in immediate danger of losing access to needed 

home energy because of any of the following: 

a. The Applicant's home cooling or heating energy source has been cut off; 

b. The Applicant has been notified that the energy source for cooling or heating is going to be cut off; 

c. The Applicant has received a notice indicating the energy source is delinquent or past due; 

d. The Applicant is unable to get delivery of fuel for heating, is out of fuel for heating, or is in danger of being 

out of fuel for heating; 

e. The Applicant has a bill for which the due date has lap~ed; or 

f. The Applicant has other problems with lack of cooling or heating in the home, such as needing to pay a 

deposit, needing a repair or purchase of heating or cooling equipment, or needing interim emergency 

measures to avoid further crisis. 
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(10) "Outreach Expenses" -costs·incurred in delivering llHEAP services that are not purely administrative in nature. 

This may include staff expenses such as salaries, fringe, rent, utilities, travel, etc. for those employees 

performing outreach and intake, costs for advertising, costs for application supplies and storage of client files. 

(11) "Reasonable Promptness" - Means within fifteen (15} working days of Application Receipt. 

D. SCOPE OF WORK 

(1) Subrecipient will administer the LIHEAP Program in accordance with inform~tion and directives provided in 

DEO-issued Information Memorandum notifications1 DEO-issued policy directives (if any), and this Agreement. 

(2} Subrecipient shall conduct outreach activities designed to ensure that eligible households, especially 

households with elderly or disabled individuals, young children, and those with the highest home energy 

burden are made aware of the assistance available under this Agreement. 

(3) Subrecipient shall assist each Applicant in securing help through other community resources when LIHEAP 

funds are not available or are insufficient to meet the emergency home energy needs of an Applicant. 

(4) Subrecipient shall maintain the following written policies: 

a. A written policy that outlines its procedure and requirements for conducting home visits to home-bound 

Applicants> especially the elderly or disabled, for completion of the program application or el.igibility 

determination when other assistance is not adequate. 

b. A written policy to secure Applicants' social security numbers in order to protect their identity. At a 

minimum, this policy shall address the handling of both paper and electronic records and files. Subrecipient 

shall, in collecting Applicants' social security numbers, use the Notice Regarding Collection of Social 

Security Numbers. The Notice shalt be signed by the Applicant and mai.ntained in the Client file. 

c. A written policy to assure that all energy vendors to which energy assistance payments are made comply 

with the requirements of Paragraph G of this Attachment A. 

d. A written policy on how to document and verify that an Applicant meets the definition of a Home Energy 

Crisis and is eligible for Crisis Assistance. 

e. A written policy to ensure that LIHEAP funds are appropriately budgeted and expended to sufficiently 

allow for energy assistance benefits in both the heating and cooling seasons. 

f. Awritten policy for determining Applicant's eligibility for receiving benefits under the LIHEAP program. 

g. A written appeals and complaint policy that provides an opportunity for a fair administrative hearing to 

Applicants or Clients whose applications for assistance are denied or whose applications are not acted upon 

with Reasonable Promptness. Subrecipient shall post its appeal and complaint policy in a prominent place 

within Subrecipient's office viewable by all Applicants and Clients. 

{S) Subrecipient shall, within fifteen (15} working days of the Application Date, furnish a written Notice of Denial 

and Appeals for each Applicant denied assistance. At a minimum1 the written Notice. of Denial and Appeals 

shafl contain: 
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a. Name of Applicant; 

b. Date of Application; 

c. Type of benefit sought; 

d. Reason(s} for denial; 

e. Statement on Subrecipient1s benefit limits, if applicable; 

f. Stat~ment of appeals process; 

g. Explanation of the circumstances under which the Applicant may reapply; 

h. Explanation of the information or documentation needed for the Applicant to reapply; 

i. Name, phone number, and address applicable to the appeal process; and 

j. Number of days the Applicant has to file the appeal. 

(6) At a minimum, Subrecipient'.s appeals process must provide an opportunity for an Applicant or Client to file a 

written appeal or complaint with Subrecipient's Program Supervisor within ten (10) working days of receipt of 

the written Notice of Denial and Appeal: 

a. Upon receipt of a validly filed appeal or complaint, Subrecipient shall respond in writing within ten (10) 

working days. 

b. The Applicant or Client may appeal Subrecipient's first response by filing its objections to the response 

with Subrecipient's Director, Executive Director or Board Chair, as applicable, within five (5) working days 

. of receipt of the first response. 

c. Upon receipt of a validly filed objection to the first response1 Subrecipient shall respond in writing within 

ten (10) working days, and the response must clearly state the final outcome of the appeal, that the 

decision is final, and, if applicable, the circumstances under which the Applicant or Client may re-apply for 

services. 

(7) Subrecipient shall make payments to energy vendors on behalf of eligible Applicants with the 11 highest home 

energy needs and lowest household income, 11 which will be determined by taking into account both the energy 

burden and the unique situation of such Applicants that results from having members of vulnerable 

populations, including very young children, the disabled, and frail older individuals. 

(8} Subrecipient shall enter into a Memorandum of Understanding {MOU) with all Weatherization Assistance 

Programs (WAP) in its service area. The MOU will detail cooperative efforts and shall describe the actions that 

will be taken by both parties to assure coordination, partnership, and referrals. The Subrecipient shall review 

and renew the MOU at least every five years. Subrecipient, in coordination with the local WAP agency, shall 

develop a system by which LIHEAP Clients who have received more than three (3) LIHEAP benefits in the last 

eighteen {18) months and who are homeowners, are referred to the WAP provider. Subrecipient shall maintain 

records sufficient to document referrals. 
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(9) Subrecipient shall enter into an MOU with service area Emergency Home Energy Assistance for the Elderly 

Program (EHEAP) providers. The MOU will ensure coordination of services., avoid duplication of assistance, 

and increase the quality of services provided to elderly participants. The Subrecipient shall review and renew 

the MOU at least every five (5) years. The MOU will detail how LIHEAP and EHEAP records (for households 

with elderly members} will be checked to avoid duplicate Crisis Assistance payments during the same season. 

Subrecipient shall maintain records sufficient to document coordination. 

(10) Subredpients serving multi-county areas shall provide DEO with a description of how direct client assistance 

funds will be allocated among the counties. The allocation methodology must be based at least in part on the 

150% of poverty population within each of the counties served. This information must be reported in 

Subrecipient's Multi-County Fund Distribution Form. 

(11) Subrecipient shall agree to treat owners and renters equitably under the Agreement. 

(12) Subrecipient shall not charge Applicants a fee or accept donatio.ns from an Applicant to provide LIHEAP 

benefits. Subrecipient shall post the following statements in a prominent place visible to all Applicants and 

Clients: ,✓No money~ cash or checks7 will be reqLJested or accepted from Applicants or Clients for LIHEAP services 

of any kind. If an employee asks for money., report this to the agency Executive Director or Department Head." 

{13) Subrecipient shall have a physical location and operate during hours available to Applicants and in accordance 

with the days and times as d·escribed in Attachment F, Warranties and Representations. 

(14) Subrecipient shall refund to DEO, with non-federal funds, all funds incorrectly paid on behalf of Clients that 

cannot be collected from the Client. 

{15) Subrecipient shall have appropriate staff attend training sessions scheduled by DEO to cover LIHEAP policies 

and procedures. 

(16) Subrecipient shall furnish training for all staff members assigned responsibilities within the program. 

(17) Subrecipient shall be in a position to accept applications after execution of this Agreement and adequate 

funding is provided. Subrecipient shall continue taking applications until this Agreement expires or funds are 

exhausted, whichever comes first. 

(18) Subrecipient shall comply with the Federal Financial Accountability and Transparency Act (FFATA). This 

includes securing a Dun and Bradstreet Numbering System (DUNS) number {www.dnb.com) and maintaining 

an active and current profile in the Central Contractor Registration (CCR) (www.ccr.gov). 

(19) Subrecipient shall publish and publicize its local outreach office telephone number, as well as the days and 

times the outreach office is open. If applicable for the area served, Subrecipient shall have a toll-free telephone 

number. 
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E. CLIENT SERVICES AND BENEFITS. 

(1) Subrecipient shall provide LIHEAP Home Energy Assistance benefits based on the state-provided LIHEAP 

Payment Matrix. The benefit amount is based on the household's income level as compared to the National 

Poverty Guidelines. 

(2) The following maximum benefits will be available to eligible Applicants: 

a. One (1) non-crisis Home Energy Benefit per twelve (12) month period; 

b. Ohe (1) summer energy-related Crisis Assistance benefit between April 1 and September 30 each year; 

and 

c. One (1) winter energy-related Crisis Assistance benefit between October 1 and March 31 each year. 

(3) Based on local need for LIHEAP services anq other non-LIHEAP energy assistance resources in its service area, 

Subrecipient may limit Crisis Assistance benefits to less than those stated in Paragraph E.(2) of this Attachment 

A, but not less tha.n one (1) Crisis Assistance benefit per year. 

(4) Subrecipient shall determine the correct amount of each Crisis Assistance benefit based on the minimum 

necessary to resolve the crisis, but not more than the maximum set by DEO. The maximum crisis benefit is 

$600.00 per Applicant per season. 

(5) When the Applicant is in a crisis situation (life threatening or non-life threatening), Subrecipient shall take one 

or more Eligible Actions that will resolve the emergency situation within eighteen {18) hours of Application 

Receipt for a Crisis Assistance benefit and document the Client file with which Eligible Action was used. 

(6) For all approved applications, Subrecipient shall make payments to vendors on behalf of approved 

Applicants no more than forty-five (45) calendar days from the Application Date. 

(7) Subrecipient shall, within fifteen (15) working days of the Application Date, furnish in writing to each a pp.roved 

Applicant a Notice of Approval and Appeals which includes: 

a. Type and amount of assistance; 

b. Name of the energy vendor to be paid on the Client's behalf; 

c. The next date when the Client will be eligible to apply for further assistance; and 

d. Subrecipient's Appeal policy. 

(8) For Crisis Assistance Applicants, Subrecipient shall compare LIHEAP records and EHEAP records for 

households with elderly members to avoid duplicate Crisis Assistance payments during the same eligibility 

period, and maintain documentation sufficient to ensure compliance with this requirement. 

(9) Applicant eligibility shall be based on the following factors: 

a. Subrecipient may only assist Applicants who are, or were, residing in its LIHEAP service area at the time 

the home energy costs were incurred, 

b. The Applicant must complete an application and return all required information and verification to 

Subrecipient or subcontractor. 
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c. The Applicant must provide a utility, or fuel, bill verifying an obligation to pay home energy costs. 

d. The Applicant must have a total gross household income of not more than 150% of the current 0MB 

federal poverty level for their household's size. 

e. To receive a Crisis. Assistance benefit, the Applicant must meet the requirements of having a verifiable 

Home Energy Crisis as this term is defined in Paragraph C.6. of this Attachment A. 

f. If the Applicant lives in government subsidized housing, Subrecipient shall determine if all or part of 

Applicant's utility costs are paid directly or indirectly by the government and then take the following 

appropriate action: 

1. Subrecipient shall not provide assistance to an Applicant if Applicant's home heating and cooling costs 

are totally included in Applicant's rent and Applicant has no obligation to pay any portion of the costs. 

2 .. EocCr.isis,{:\ssistanceOnJ~t If the Applicant receives an energy subsidy through Section 8 or a Public 

Housing Authority, then Subrecipient shall subtract the amount of the subsidy available to the 

Applicant during the period covered by the utility bill from the allowable LIHEAP crisis benefit 

calculated for the household. 

3. . For.~?:~~ .E.fl~~RM~~sistanc~:9.~1¥:· If utiiity costs are not paid directly or indirectly by a government 

entity, the Applicant is eligible for a Home Energy Assistance benefit with no deductions at the same · 

level as other Ap_plicants. 

g. The Applicant must not reside in a group living facility or a home where the cost of residency is at least 

partially paid through any foster care or residential program administered by the state. · 

h. The Applicant must not be a student living in a dormitory. 

(10) Calculation of income eligibility: 

a. Use the past 30 days earnings for all occupants of the household annualized~ or the Applicant's most 

current economic situation, whichever is lower. 

b. Reference the current year Sources of Allowable Income to determine what is and is not considered as 

allowable income. 

c. Total household income cannot exceed the 150% poverty level as set forth in the Poverty Income 

Guidelines. 

d. If an Applicant cannot document household income and does not receive food stamps, the Subrecipient 

sha II accept a signed self-declaration of income statement that adequately explains exceptional 

circumstances and gives the amount of the Applicant's income. 

e. No household may be excluded solely on the basis of income if the household income is less than 110% of 

the poverty level. 
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F.; CLIENT RECORDS 

Subrecipient shall maintain information in a file for each LIHEAP Client that includes at least the following 

information: 

(1) Client's name, address, sex, and age, and customer name on utility account (if not the Client); 

(2} Names, ages, and current identification documentation {no more than one year expired) of all household 

members; 

(3) Social Security Numbers and documentation of such numbers for all household members or the citation to the 

applicable exemption; 

(4) Signed Notice Regarding Collection of Social Security Numbers; 

(5} Income amount and method of verification for all household members; 

(6) Income documentation to support eligibility; 

(7) Signed statement of self-declaration of income, if applicable; 

(8) Signed statement of how basic living expenses, such as food, shelter, and transportation are being provided if 

the total household income is less than 50% of the current Federal Poverty Guidelines and no one in the 

household is receiving SNAP assistance; 

(9) Copies.of approval or denial letters, including appeal procedures, provided to the Client; 

(10) Documentation of disability income or physician's statement if preference or additional benefit provided due 

to a disability; 

(11) Documentation of Client's obligation to pay the energy bill for the residence in which Client resides; 

(12) Signed Authorization for Release of General and/or Confidential Information for LIHEAP Datat or notation that 

the Client did not sign the waiver; 

(13) Utility Account Number; 

(14) If LIHEAP prevented disconnection or restored an energy disrupti.on; and 

(15). A signed LIHEAP application with signatures of the Applicant, Subrecipient's representative, and 

supervisory staff. 

G. ENERGY VENDORS 

(1) Unless special circumstances exist which permit Subrecipient to make a payment in the form of a two-party 

check made payable to the Client and the energy vendor, Subrecipient shall negotiate and maintain written 

agreements (the "Vendor Agreement") with energy vendors which must at a minimum include~ 

a. The beginning and ending date of the Vendor Agreement. 

b. The name and/or title of key contact staff with both the Subrecipient and energy vendor who are 

authorized to resolve a crisis situation and make a payment commitment on behalf of a Client. 

c. A description of how Subrecipient shall make energy payments directly to the energy vendor on behalf of 

LIHEAP Clients. 
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d. Assurances from the energy vendor that no household receiving LIHEAP assistance will be treated 

adversely by the energy vendor because of such assistance under applicable provisions of state law or 

public regulatory requirements. 

e. Assurances from the energy vendor that it will not discriminate, either in the cost of goods supplied or the 

services provided, against the eligible household on whose behalf payments are made. 

f. A statement that only energy related elements of a utility bill are to be paid. No water or sewage charges 

may be paid except if required by the energy vendor to resolve the crisis and no other resources to pay 

that portion of the bill can be secured by the Client or Subrecipient.· 

g. A statement that Subrecipient may not pay for charges that result from illegal activities such as a bad 

check or meter tampering. A statement that the energy vendor is aware that those charges are the 

responsibility of the Client. 

h. A statement that the energy vendor is aware that when the benefit amount does not pay for the complete 

charges owed by a Client, the Client is responsible for paying the remaining amount owed. 

i. Details on how the energy vendor will assist Subrecipient in verifying the LIHEAP Client's account 

information and, in the case of crisis assistance, make timely commitments to resolve the crisis. A process 

should be in place to verify the current amount owed and the amount necessary to resolve the crisis 

situation. 

j. Subrecipient's commitment to make payment to the energy vendor no more than forty-five (45} calendar 

days from the Application Date. 

k. A statement that the energy vendor is aware that if LIHEAP payments made to the energy vendor cannot 

be applied to the Client's account1 the funds will be returned to Subrecipient or, with Subredpient's 

approval, applied to another eligible Client's account. 

(2) If the energy vendor will participate in the Annual Performance Measure Data Collection, the Vendor 

Agreement shall also contain: 

a. An assurance that the Subrecipient shall collect signed Authorization for Release of General and/or 

Confidential Information for LIHEAP Data from eligible Applicants who choose to allow their data to be 

collected as part of the annual performance measures and ensure the signed releases are available for 

inspection by the energy vendor. 

b. An assurance that the energy vendor is aware that as long as signed Authorizations for Release of General 

and/or Confidential Information for LIHEAP Data are collected and available, the energy vendor will 

provide the requested customer data to DEO. 

(3) The energy vendor must be in "active" status with the State of Florida: http://sunbiz.org/search.html and the 

energy vendor's name must be checked on SAMS at https://www.sam.gov. The name on the Vendor 
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Agreement must match the legal business name on the State of Florida website. Municipal providers are 

excluded from this requirement. 

(4) The Vendor Agreement must be reviewed by both parties at least every five (5) years. 

(5) The Vendor Agreement must be signed by upper level management of both Subrecipient and the energy 

vendor authorized to enter into such commitments. 

The remainder of this page is intentionally left blank. 
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FFY 2017 LIHEAPAGREEMENT 
ATTACHMENT B 

PROGRAMSr.ATUTES AND_REGULATIONS 

A. INCORP(>,RATIO,~ OF LA\1\/S,_·.RULESi,REGULATIONS AND POLICIES. 

The applkable documents governing service provision regulations are in the Low-Income Home Energy Assistance 

Act of 1981 (Title XXVI of the Omnibus Budget Reconciliation Act of 1981, Public Law 97-35)1 as amended, and the 

11Uniform Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards 45 C.F.R., Part 

75" (hereinafter referred to as the "Uniform Guidance"). If this Agreement is made with a commercial (for-profit) 

organization on- a cost-reimbursement basis, Subrecipient shall be subject to Federal Acquisition Regulations 48 

C.F.R. 31.2. Executive Order 12549, Debarment and Suspension from Eligibility for Financial Assistance (Non­

procurement) and the following Federal Department of Health and Human Services regulations codified ·in Title 45 

of the Code of Federal Regulations are also applicable under this Agreement: 

(1) Part 16- Procedures of the Departmental Grant Appeals Board; 

(2) Part 30 - Claims Collection; 

(3) Part 80 - Nondiscrimination under programs receiving Federal assistance through the Department of Health 

and Human Services, Effectuation of Title VI of the Civil. Rights Act of 1964; 

(4) Part 81- Practice and procedure for hearings under Part 80 of this Title; 

(5) Part 84 - Nondiscrimination on the basis of handicap in programs and activities receiving Federal financial 

assistance; 

(6) Part 86- Nondiscrimination on the basis of sex in education programs and activities receiving Federal financial 

assistance; 

(7) Part 87 - Equal Treatment for Faith Based Organizations; 

(8) Part 91- Nondiscrimination on the Basis of Age in programs or activities receiving Federal Financial Assistance 

from HHS; 

(9) Part 93- New restrictions on lobbying; 

(10) Part 96 - Block Grants; and • 

(11) Part 100 - Intergovernmental Review of Department of Health and Human Services Programs and activities. 

B. PROJECTS OR PROGRAMS FUNDED IN WHOLE OR PART WITH FEDERAL MONEY 
, .. ,,,,.,.,.., ....... •··• , ... •·•······-•· .. ··,, -•-•··. "'"'l'"'"'•""'""·-.:,u,,,1,·.•, .. 

As required by Section 508 of Public Law 103-333, when issuing statements, press releases, requests for 

proposals, bid solicitations and other documents describing projects or programs funded in whole or in part 

with Federal money, all Subrecipients receiving Federal funds, including but not limited to State and local 

governments and Subrecipients of Federal research grants, shall clearly state: 

(1) the percentage of the total costs of the program or project which will be financed with Federal money, 

(2) the dolJar amount of Federal funds for the project or program, and 
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C. 

(3} the percentage and dollar ar:nount of the total costs of the project or program that will be financed by 

nongovernmental sources. 

INTERESTFROM CASH ADVANCES 

Subrecipients shall invest cash advances in compliance with 45 C.F.R. § 75.305, Payment, paragraph {b)(8). 

D. PROGRAM INCOME 

Subrecipient may reapply program income for eligible program projects or objectives. The amount of program 

income and its disposition must be reported to DEO at the time of submission of the final close-out report. 

E. BONDING 

(1) .~c:.?,~~~rof!t organizations: Subrecipient shall purchase a blanket fidelity bond covering all officers, 

employees and agents of Subrecipient holding a position of trust and authorized to handle funds 

received or disbursed under this Agreement. Individual bonds apart from the blanket bond are not 

acceptable. The amount of the bond must cover each officer, employee and agent up to an amount 

equal to at least one-half of the total LIHEAP agreement amount. Subrecipient shall submit 

documentation prior to execution of this Agreement. 

(2) Local Goverr11:ner:1~~:Subrecipient shall purchase a fidelity bond in accordance with section 113.07, F.S. 

The fidelity bond must cover all officers, employees and agents of Subrecipient holding a position of trust 

and authorized to handle funds received or disbursed under this Agreement. Subrecipierit shall submit 

documentation prior to execution of this Agreement. 

MONITORING, 

(1) DEO shall conduct a full onsite review of Subrecipient at least once during each three-year period. 

Subrecipient· shall allow DEO to carry out monitoring, evaluation and technical assistance, and shall 

ensure the cooperation of its employees1 and of any subcontractors with whom Subrecipient contracts 

to carry out program activities. 

(2) DEO shall provide training and technical assistance, within the limits of staff time and budget availability, 

upon request by Subrecipient or determination by DEO of Subrecipient need. 

(3) DEO shall conduct follow-up reviews including prompt return visits to Subrecipients that fail to meet the 

goals, standards, and requirements established by the State and federal funding agency. 

G. OTHER PROVISIONS 

(1) Subrecipient shall budget a minimum of twenty-five percent (25%) of the total Agreement funds for 

Ho.me Energy Assistance. 

(2) Subrecipient shall budget a minimum of two percent (2%} of the total Agreement funds for Weather 

Related/Supply Shortage emergency assistance. These funds must be held in this budget line item 

category until December 15 of the program year for use in response to a possible disaster. These funds 

will only be used during state or federal emergencies declared officially by the President, the Governor, 
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or the Executive Director of DEO. In the event of an emergency being officially declared, if Subrecipient 

or DEO finds that two percent (2%) of. the Weather Related/Supply Shortage emergency assistance 

budget is not sufficient to meet the emergency, Subrecipient may draw from other budgeted line items, 

up to fifty percent (50%) of the total Agreement budget, without additional written authorization. When 

funds are distributed for a weather-related/supply shortage emergency, DEO will provide binding 

directives as to the allowable expenditures of the funds. After December 15, if no emergency has been 

declared, DEO will release the funds and Subrecipient will allocate these funds to the crisis or home 

energy budget line item. Subrecipient shall comply with these directives or agree that these funds will 

remain with DEO. 

(3) In addition to the record keeping, public records, and audit requirements contained in Sections (5) and 

(6) of this Agreement, the books, records, and documents required under this Agreement must also be 

available for copying and mechanical reproduction on or off the premises of Subrecipient. 

(4) If the U.S. Department of Health and Human Services initiates a hearing regarding the expenditure of 

funds provided under this Agreement, Subrecipient shall cooperate with, and upon DEO's written request, 

participate with DEO in the hearing. 

(5) Subrecipient shall maintain records sufficient to allow DEO to determine compliance with the 

requirements and objectives of Attachment A and all other applicable laws and regulations. 

The remainder of this page is intentionally left blank. 
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A. ANNUAL REPORTS 

FFY 2017 LIHEAP AGREEMENT 
ATTACHMENT C 

,REPORTS 

(1) _Close-out Re_p;o_~: Subrecipient shall submit the LIHEAP Close-Out Report to DEO no later than forty-five (45) 

calendar days after termination of the Agreement or forty-five (45} calendar days after completion of the 

activities contained in the Agreement, whichever occurs first. If the forty-fifth calendar day falls on a 

weekend day or holiday, the Close-Out Report will be due on the next business day. Subrecipient shall submit 

signed documents to DEO that include, at a minimum, the Close-Out Cover Sheet, the LIHEAP Final Financial 

Status Report, property inventory and accrual report, report on interest bearing accounts, a refund check for 

any unspent funds, if applicable, and a refund check for any interest earned on advances, if applicable .. 

{2): 1~.~,F.orm -~9g; Subredpients that are below the $750,000 threshold for all Federal awards in its fiscal year, 

are non-profit entities, and exempt from the Federal Single Audit Act requirements, shall submit with its 

Agreement proposal a copy of its most recent IRS Form 990. 

B. MONTHLYREPORTS: 

(1) Subrecipient shall submit to DEO the LIHEAP Monthly Financial Status Report no later than the twenty-first 

day of each month following the end of the reporting month in which funds were expended. Subrecipient 

shall submit the report regardless of whether funds were expended. DEO will make its determination 

whether to re.imburse Subrecipient's costs based on Subrecipient's successful completion of deliverables, as 

evidenced by information contained in and submitted with the Financial Status Report. Only with prior 

approval by DEO will more than one reimbursement be processed for any calendar month. The Monthly 

Financial Status Report must be submitted in DEO1 s current electronic financial management system and a 

signed copy submitted via facsimile or electronic mail by the due date. In the event the twenty-first day of 

the month falls on a weekend day or holiday, the Monthly Financial Status Report shall be due on the next 

business day. 

a. Each Monthly Financial Status Report shall contain the following information, at a minimum: 

1. all expenditures that occurred during the reporting month, 

2. the·amount of reimbursement requested, and 

3. the number of clients served. 

b.An authorized signatory shall sign, date, and attest to the veracity of each Monthly Financial Status Report. 

Subrecipient's submission of a signed and completed Monthly Financial Status Report is Subrecipient's 

acknowledgement and certification that all expenditures listed therein: are reasonable, necessary, allowable, 

and allocable; were expended in accordance with the terms and conditions of this Agreement as well as all 

applicable federal, state, and local laws, regulations and written guidance; and have been reconciled with 
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supporting documentation by Subrecipient, which is readily available to Recipient upon request . 

. c. DEO shall review each Monthly Financial Status Report ·for compliance- with the requirements as stated in 

Attachment A of this Agreement. 

(2) Sub recipient shall submit the Monthly Client Services Report via the current online client tracking and reporting 

system to DEO no later than the twenty-first day of each month following the end of the reporting month in 

which clients were served. 

C. ,MO.NITORING REPORTRESPONSES 

Subrecipient shall provide a written response to DEO for all monitoring report findings or concerns no later than 

thirty-five (35) calendar days from the date of the original monitoring report. DEO shall notify Subrecipient of the 

due date for any subsequent monitoring report responses as may be required. If the thirty-fifth day falls on a 

weekend day or holiday, the response to the original report shall be due on the next business day. Subrecipient 

may request an extension in writing for DEO's review and approval. 

D. COST ALLOCATION PLAN 

Per title 45 C.F.R. § 75.405, Subrecipient is required to have written financial management systems procedures for 

determining the reasonableness, allocability, and allowability of costs in accordance with the provisions of the cost 

principles and terms and conditions of the award. To document this, Subrecipient must submit a copy of its written 

Cost Allocation Plan to DEO with this Agreement. 

E. INDIRECT COST RATE PROPOSAL 

Subrecipients of federal awards are required to have an approved, federally recognized indirect cost rate 

negotiated between such subrecipients, and the Federal Government. If no such rate exists, then Subrecipient 

shall have either a rate negotiated with DEO (in compliance with 45 C.F.R. Part 75), or a. de minimis indirect cost 

rate as set forth in 45 C.F.R. §75.414(f). Subrecipient shall submit its current Indirect Cost Rate Proposal to DEO 

with this Agreement. If Subrecipient chooses to use the de minimis rate, Subrecipient shall make sure it is legally 

entitled to use that rate and include a statement to DEO to that effect with this executed Agreement. Subrecipient 

is not obligated to establish an indirect cost rate if Subrecipient does not charge indirect costs. 

F. OTHER REPORTS 

Upon reasonable notice, Subrecipient shall provide such additional program updates1 reports, and information as 

may be required by DEO, including supporting or source documentation for any reports identified above in this 

Attachment. 

G. SUBMISSION 

Subrecipient shall submit reports to the DEO Grant Manager as stated in Paragraph {14) of this Agreement. 



FFY 2017 LIHEAP AGREEMENT 
ATTACHMENT D 

PROPERTY MANAGEMENT ANO.PROCUREMENT 

Subrecipient shall comply., at a minimum, with property management standards for non-expendable property, as 

provided in 45 C.F.R. 75.320, Equipment, and 45 C.F.R. 75.321, Supplies, and the following provisions: 

A. All property purchased, in whole or in part, with funds from this Agreement must be listed on the property records 

of Subrecipient. Said listing must include a description of the property, a serial number or other identification 

number, the funding source of the property, who holds title, the acquisition date1 cost of the property, percentage 

of Federal participation in the cost of the property, the location, use, and condition of the property, and any 

transfer1 replacement or ultimate qisposition data including the date of disposal and sale price of the property, if 

applicable. 

B. Subrecipient must take a physical inventory of the property acquired, in whole or in part, with funds from this 

Agreement, reconcile the results of the inventory with the property records, and submit to DEO a written 

property inventory list and reconciliation report, at least once a program year. Additionally, such a list and report 

must be submitted to DEO upon DEC's request. 

C. Ownership of all property acquired, in whole or in part, with funds from this Agreement is vested in DEO upon 

completion, including termination, of the Agreement, and as such, any title to such property must be vested in 

DEO by Subrecipient upon completion, including termination, of the Agreement. If Subredpient comingles funds 

from this Agreement, all property purchased, in whole or in part, using funds from the account(s) in which any 

funds from this Agreement are placed is considered "property acquired, in whole or in part, with funds from this 

Agreement11 as described herein. 

D. Real property1 equipment1 and intangible property that are acquired or improved, in whole or in part, with funds 

from this Agreement must be held in trust with the State of Florida as the trustee for the beneficiaries of the 

LIHEAP Program. The State of Florida is entitled to record liens or other appropriate notices of record to indicate 

that person or real property have been acquired or improved with Federal funds and that use and disposition 

conditions apply to the property. 

E. Subrecipient shall comply with Section 507 of Public Law 103-333. As stated in this section, it is the sense of 

Congress that, to the extent practicable, all equipment and products purchased with funds made available in this 

Act should be American made. 



A. Interest of Certain Fe.deral Officials. 

FFV 2017 LIHEAP AGREEMENT 
ATTACHMENT E 

STATEMENTOF ASSURANCES 
-·· ···-···•·· ,, 

No member of or delegate to the Congress of the United States, and no Resident Commissioner, shall be 

admitted to any share of part of this Agreement or to any benefit to arise from the same. 

B. Interest of Members-ii Offic~r~-· or Emplov!ees of Subrecinientf Members of Losa.I Governing'0Bodyt- or Other :Public.iifficials' ,,,,., " " . ' "'··" . C '' ,. ... " ... .,, ""'"" "''" •• ' '" ' ' ,, ' 

No member, officer, or employee of Subrecipient, or its delegates or agents, no member of the governing 

body of the locality in which the program is situated1 and no other public official of such locality or localities 

who exercises any functions or responsibilities with respect to the program during his tenure or for one (1) 

year thereafter, shall have any interest, direct or indirect, in any contract or subcontract, or the proceeds 

thereof, for work to be performed in connection with the program assisted under this Agreement. 

Subrecipient shall incorporate or cause to be incorporated in all such Agreements, a provision prohibiting such 

interest pursuant to the purposes of this subsection. No board member, officer or employee will be permitted 

to receive any remuneration or gift in any amount. Board members may receive travel expenses in accordance 

with section 112.061, F.S. 

C. f:J~:I.?9_~ism 
Subrecipient shall abide by the provisions of section 112.3135, F.S., pertaining to nepotism in its performance 

under this Agreement 

D. UHEAP Assurances 

Subrecipient hereby assures and certifies as a condition of receipt of LIHEAP funds1 that it, and its 

subcontractors, shall comply with the applicable requirements of Federal and State laws, rules, 

regulations, and guidelines. As part of its acceptance and use of LIHEAP funds, Subrecipient assures and 

certifies that: 

(1) Subrecipient possesses the legal authority to administer the program as approved by Subrecipient's 

governing body, including all assurances contained herein. 

(2) Subrecipient possesses the sound controls and fund accounting procedures necessary to 

adequately safeguard the assets of DEO check the accuracy and reliability of accounting data, promote 

operating efficiency and maintain compliance with prescribed management policies of DEO. 

(3) Subrecipient will permit and cooperate with Federal and State investigations designed to evaluate 

compliance with the law._ 
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(4) Subrecipient will give DEO, the Auditor General, or any authorized representatives, complete 

access to examine all records, books, papers or documents related to all program operations of 

the grant, including those of any sub-contractor. 

(5) Subrecipient will comply with all of the provisions and practices outlined in DEO's most current 

LJHEAP Program Monitoring Field Manual. 

(6) Subrecipient will comply with non-discrimination provisions, in accordance with Florida 

Statutes; Section 677 of P.L 97-35; Titles VI an,d VII of the Civil Rights Act of 1964; and 45 C.F.R. 

Parts 84, 86 and 90. 

(7) Subrecipient will comply with section 2609 of Public Law 97-35, as amended, which prohibits use 

of LIHEAP funds for purchase or improvement of land, or the purchase, construction, or 

permanent improvement of any building or other facility. 

(8) The LIHEAP application and all its attachments, including budget data, are true and correct. 

(9) Subrecipient will prohibit any poiitical activities in accordance with Section 678F(b) of 42 USC 

9918~ as amended. 

(10) Administration of this program has been approved by Subrecipient1s governing body by official 

action, and the officer who signs it is duly authorized to sign this Agreement. 

(11) Subrecipient shall comply with Title X, Part C of Public Law 103-227, Environmental Tobacco 

Smoke, also known as the Pro-Children Act of 1994 {Act). This Act requires that smoking not be 

permitted in any portion of any indoor facility owned or leased or contracted for by an entity 

and used routinely or regularly for the provision of health, day care, education, or library services 

to children under the age of 18, if the services are funded by Federal programs either directly or 

through States or local governments. Federal programs include grants, cooperative agreements, 

loans or loan guarantees, and contracts. The law does not apply to children's services provided 

in private residences, facilities funded solely by Medicare or Medicaid funds, and portions of 

facilities used for inpatient drug and alcohol treatment. Subrecipient shall include the above 

language in any subawards which contain provisions for children's services and that all 

subcontractors shall certify compliance accordingly. Failure to comply with the provisions of this 

law may result in the imposition of a civil monetary penalty of up to $1,000 per day. 

(12) Subrecipient certifies that it will or will continue to provide a drug-free workplace as set forth by 

the regulations implementing the Drug-Free Workplace Act of 1988: 45 C.F.R. part 76, subpart F, 

S~ctions 76.630{c) and (d)(2). 



A. ,FINANCIAL MANAGEMENT. 

FFY 2017 LIHEAPAGREEMENT 
ATTACHMENT F 

WARRANTIES AND REPRESENTATIONS 
,,,-:l'••••' , ..• .,., ... ,,.,n,.,,, ":; 

Subrecipient warrants that its financial management system shall provide the following: 

(1) Accurate, current, and complete disclosure of the financial results of this project or program. 

(2) Records that identify the source and use of funds for all activities. These records shall contain 

information pertaining to grant awards, authorizations, obligations, un-obligated balances, assets, 

outlays, income, and interest. 

(3} Effective control over and accountability for all funds, property, and other assets. Subrecipient shall 

safeguard all assets and assure that they are used solely for authorized purposes. 

(4) Comparison of expenditures with budget amounts for each Request for Payment. Whenever 

appropriate, financial information shall be related to performance and unit cost data. 

{5) Written procedures for determining whether costs are allowed and reasonable under 45 C.F.R. Part 

75, and the terms and conditions of this Agreement. 

(6) Cost accounting records that are supported by backup documentation. 

B. COMPETITION 

Subrecipient warrants the following: 

(1) AU procurement transactions shall be done in a manner to provide open and free competition. 

(2). Subr:ecipient shall be alert to conflicts of inter.est as well as noncompetitive practices among 

contractors that may restrict or eliminate competition or otherwise restrain trade. In order to ensure 

excellent contractor performance and eliminate u_nfair competitive advantage1 contractors that 

develop or draft specifications, requirements, statements of work, invitations for bids and/or 

requests for proposals shall be excluded from competing for such procurements. 

(3) Awards shall be made to the bidder, or offeror, whose bid, or offer, is responsive to the solicitation 

and is most advantageous tQ Subrecipient, considering the price, quality, and other factors. 

(4) Solicitations shall clearly set forth all requirements that the bidder, or offeror, must fulfill in order 

for the bid, or offer1 to be evaluated by Subrecipient. Any and all bids or offers may be rejected 

when it is in Subrecipient1s interest to do so. 

C. CODES OF CONDUCT 

Subrecipient warrants the following: 
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(1) Subrecipient shall maintain written standards of conduct governing the performance of its employees 

engaged in the award and administration of contracts. 

(2) No employee, officer, or agent shall participate in the selection, award, or administration of a contract 

supported by public grant funds if a real or apparent conflict of interest would be involved. Such a 

conflict would arise when the employee, officer, or agent, any member of his or her immediate 

family, his or her partner, or an organization which employs or is about to employ any of the parties 

indicated .. has a financial or other interest in the firm selected for an award. 

(3) The officers, employees, and agents of Subrecipientshall neither solicit nor accept gratuities, favors, 

or anything of monetary value from contractors, or parties to subcontracts. 

{4) The standards of conduct sh.all provide for disciplinary actions to be applied for violations of the 

standards by officers, employees, or agents of Subrecipient. 

D. :BUSINESS HOURS 

Subrecipient warrants that it shall have its main administrative office{s) open for business, with the 

entrance door open to the public1 and at least one employee on site, on ~~-n,~<1y;:through Friday, and 

from 8:00/\~_to ?:OQ f>~: This provision is not applicable to Subrecipient's outreach locations. 

E. ..LICENSING AND PERMITTING 

Subrecipient warrants that all subcontractors or employees hired by Subrecipient shall have all current 

licenses and permits required for all of the particular work for which they are hired by Subrecipient. 

The remainder of this page is intentionally left blank. 
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FFY 2017 LJHEAP AGREEMENT 
ATTACHMENT G 

CERTl~ICA TION R~~~~l?,_I NG DE~~R~EN,:~':su~~~-~~~2-~~-· NELIGI Bl LITY 
:AN.D VOLUNTARY EXCLUSION 

NOTE: Prior to issuing subawards or subcontracts under this Asreement, Subrecipient shall consult the 

System for Award Management {SAM) to ensure that organizations under funding consideration are not 

ineligible. The list is available on the Web at https://www.sam.gov. 

A. If Subrecipient will not isst.Je any subawards or subcontracts under this Agreement, Subrecipient shall 

mark here that this Attachment G is Not Applicable:,: !'J/A _ 

B. If Subrecipient will issue subawards or subcontracts under this Agreement, Subrecipient shall complete 

the following information for each subcontractor: 

(1) The prospective subcontractor of Subrecipient, . ____ .. ..,.. ....................... __ .. __ .. ··..._·. -------~___,...,,..,,..,,. certifies, by 

submission of this document, that neither it nor its principals is presently debarred, suspended, · 

proposed for debarment, declared ineligible, or voluntarily excluded from participation in this 

transaction by any Federal department or agency. 

(2) Where Subrecipient's subcontractor is unable to certify to the above statement, the prospective 

subcontractor shall attach an explanation to this form. 

SUBCONTRACTOR: 

(Type Subcontractor Name) Subrecipient Name 

(Signature) 
17 EA-0F-10-60-01-023 

DEO Agreement Number 

.streeiActdress· -

citv,·state, zip 

Date 



FFY2017 LIHEAP AGREEMENT 
ATTACHMENT H 

Trafficking'Victims Protection Act of 2,000; as am~11ded\f22 U.S.~. §7104(&:Jl 
- , ·- --·. ... . (Takein from 2 cj=.R~--f fis.isf ,-- . .. ---- .. ··• . . . -·r· ' 

I. Trafficking in persons. 

a. The following provisions are applicable to a subrecipient that is a private entity: 

1. You. as Subrecipient, your employees, contractors under this subaward, and contractors' 

employees may not--

i. Engage in severe forms of trafficking in persons during the period of time that the award is 

in effect; 

ii. Pr9cure a commercial sex act during the period of time that the award is in effect; or 

iii. Use forced labor in the performance ofthe subaward. 

2. We as the Federal pass-through entity may unilaterally terminate this subaward, without penalty, 

if you or a contractor that is a private entity --

i. ls determined to have violated a prohibition in paragraph a.l of this award term; or 

ii. Has an employee who is determined by the DEO official authorized to terminate the award 

to have violated a prohibition in paragraph a.1 of this award term through conduct that is 

either, 

A. Associated with performance under this award; or 

B. Imputed to you or the contractor using the standards and due process for imputing the 

conduct of an individual to an organization that are provided in 2 C.F.R. part 180, "OMB 

Guidelines to Agencies on Government-wide Debarment and Suspension 

(Nonprocurement),1' as implemented by our agency at 2 C.F.R. part 901. 

b. The following provisions are applicable to a subrecipient that is not a private entity: 

We, as the Federal pass-through entity, may unilaterally terminate this subaward, without penalty, if 

a contractor that is a private entity--

1. Is determined to have violated an applicable prohibition in paragraph a.1. of this subaward term; 

or 

2. Has an employee who is determined by DEO official authorized to terminate the subaward to 

have violated an applicable pro~ibition ln paragraph a.1. of this award term through conduct 

that is either: 

i. Associated with performance under this subaward; or 
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ii. Imputed to the contractor using the standards and due process for imputing the conduct of 

an individual to an organization that are provided in 2 C.F.R. part 180, "OMB Guidelines to 

Agencies on Governmentwide Debarment and Suspension {Nonprocurement)," as 

implemented by our agency at 2 C.F.R. part 901. 

c. The following provisions are applicable to all subrecipie.nts: 

1. You must inform us immediately of any information you receive from any source alleging a 

violation of a prohibition in paragraph a.1 of this award term. 

2. Our right to terminate unilaterally that is described in paragraph a.2 orb of this section: 

i. Implements section 106(g) of the Trafficking Victims Protection Act of 2000 (TVPAt as 

amended (22 U.S.C. 7104(g)), and 

ii. Is in addition to all other remedies for noncompliance that are available to us under this 

subaward. 

3. You must include the requirements of paragraph a.1 of this award term in any subaward you 

make to or any contract with a private entity. 

d. Definitions. For purposes of this subaward term: 

1. "Employee'' means either: 

i. An individual employed by you or a contractor who is engaged in the performance of the 

project or program under this subaward; or 

ii. Another person engaged in the performance of the project or program under this subaward 

and not compensated by you including, but not limited to, a volunteer or individual whose 

services are contributed by a third party as an in-kind contribution toward cost sharing or 

matching requirements. 

2. "Forced labor" means labor obtained by any of the following methods: the recruitment, 

harboring, transportation, provision, or obtaining of a person for labor or services, through the 

use of force, fraud, or coercion for the purpose of subjection to involuntary servitude, peonage, 

debt bondage, or slavery. 

3. "Private entity": 

i. Means any entity other than a State, local government, Indian tribe, or foreign public entity, 

as those terms are defined in 2 C.F.R. § 175.25. 

ii. Includes: 
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FFY 2017 LIHEAPAGREEMENT 
ATTACHMENT I 

SUBRECIPIENT INFORMATION 

FEDERAL FISCAL YEAR: 201, 7. 

Instructions: Complete the blanks lines below. For item ll, put an °X" in the box thatapplies to your agency. 

I. SUBRECIPIENT: .Palm Be~ch County, Florida AGREEMENT#: 17EA-0F-10-60-01-023 

II. . 0 Local Government D State Agency 

Ill. COUNTY(IES) TO BE SERVED WiTH THESE FUNDS: 

IV. GENERAL ADMINISTRATIVE INFORMATION 

a. Subrecipient County Location: Palm Beach 

b. Executive Director or Chief Administrator: Mr. James Green 

Address: ...... SlQ,.,Q~!.Yrn .. ~t.Ig~J City: Wesf Palm Beach ,FL Zip: 33401 
Telephone: . 561._:3·s·s;4?p2 . 

______ ,,...,,.,,..,_ 

Fax: _ 561-242~ZJI(L.,,, -~~-~--------=--===="-'-------=-------"';;,;,_.. 
Cell: 561-313-1146 

Mailing address if different from above . 
Ema i I: ....,.....--,.,,.,,.,....,~~~i:=!z:re=e::;:;;:n:;;.;:.1:::;:@=p=bc=g=o=v=. o=r==g:.,__..:.,..,.... ___ __,,;;. __ 

Mailing Address: ---~------------------ City:. ,, .... ,,,. ,FL Zip: ....... . 
~~=~.,;;,,,,,.,;.,.,,;,;;;;.;;...;...;,.,.;.- ,.;..._._;..;.._;.;.;...-=.:...---_.,; 

c. Chief Elected Official for Local Governments or President/Chair of the Board for Nonprofits: 
Name: ..... , J:>~ulette Burdick Title: Mayor _..,.;. .......... ........._ ........... ~__.,.,.,====---..,.,-.,-

Address*: "'--··-~o_·.·.1_· ... ___ N'-', P_ ... :_liv_-~ ...... ··A"-""v='-~=,·~·--_-$ ____ 'µ_Tt_e_ .. 1 ___ 2_0_1_.,..,.,.,.... City::.' :.w~ii P~l:m ~.~ .. ach.: .. :,:; .. ,FI Zip: . 33401 
Telephone: 561~355~2202 Fax: .~6J-355-6277 :, Em'aYi':" ............... pburdick@( phcgov·:o'rg: .. 

*Enter home or business address, telephone numbers and email other than the Recipient1s 

d. Official to Receive State Warrant: 

Name: _ Sh~r<?rJ ft l:}9<::~ . Title: _ ..... ~_ .... _ ....... _ ........ _..····:.:...;· ..;;;;;.;... ___ ..;..;"'=·'··--'='~=L __ k_~_od_C_o __ m""'p'-J_ro_l_le_r ____ ,....:.:,,,.......,. 
Address: P. 0. Box 4036 City: West Palm Beach . ,FL Zip: 3~4,01 

--'--=--c..,..,,......"'-'------~, 

e. Subrecipient Contacts: 

1. Program: Name: James Green 
.......__,, -.... -.... - .. - .. -.-... --. ----

Address: 810 Datura Street 
Telephone: .;;;;:..,.,.=-5=6.=··i_;3_ ... 5...;,;:.s_·~-4-70_2_ ... _ .. ---,-.:,; 

Cell: 56f-31~~U4§ 

Title: .. Direq9r9f.~g_r.nmunity Services Department ~~~.,,.........-~~,,_...-_...;.;.......,,.,---,,,....-'----,.,....;;--,-.-....,....--

City: ~~-~!.~ .. ~Im Beach .,. ,FL Zip: 33401 
Fax: 561-242-7336 ,_..;,;.,,;.':::::=~~----,...,.._.--=---::c--~==== 

Email: .;;...._.._.2:::;,_~::.;;_-..::.:. ... =·=··~fr~=re=··'·'e=·n=•·•1=@===p==b=cg~o=v=.o==r=g~ ..... =:::.= .... -.. =·-·:,..;.;,:·,,,,;;,;;.·:""..;.;,'''::=··"'"· ..... "·'' .... """·"=··":.;;...:;. 

2. Fiscal: Name: __ T_.~_ru_n_a_M_a_lh_o_t ..... ra __ Title: Assist~,flt Dire.ctc>r.Qf ~om,r.nun~!Y Services ..;.c_----=----------=----------==---~-~ ....... Address: 810 Datura Street ----,,.,....,..,,,=,,--- City: West Palf'D ~each ·. ,FL Zip: 33401 
Telephone: 561-355-4716 Fax: 561-355-3863 .__,..,..-'----_______ ~ 

Cell: ... --------...-
c--=-"=""""====,--------,,,,=,,.....,.,.=~c-.---.,....,.,..,==--,,--= 

Email: ~..;.;,;;,;:;;;,:::;:;:;;:,:;;;.:;;;:•···;;;,;,··~::;-···::::tm;:::· ·=a=lh=·o=t=r@==p=b=c~go=v=·=o=rg~· _____ ....;. 

f. Person(s) authorized to sign reports: 

Name: Jar.nes Green Title: __ D_i r_e ___ c::_to---.r=· 9---· f=C---°-=· cn __ m ___ u_n __ it..,;,.y_S_~"""ry-J_~<=_ .... ~-'-'.D=. e...;.;._p---a ..... .r ___ .t .. m_ .... _~-.r,-t _____ 
Name: Taruna Malhotra Title: ~ssistant Director of Community Seryic:es ------------,.,..-.,-------......... ~--
Name: Title: :.,.----------,,..,-------~...,..._,.., ---,.,--~--...,.,.,..-------. =-=·•·"·=····.,.,..·":::-:::_,,,= .... =--~ 

g. Agency's FEID Number: . SQ_-600078!? ·.....,.,._=-----.....;.;...----"c-...__,.,.....__.._ h. Agency's DUNS Number: -,.-'--P.7_8 __ 4_7_0"""'4~ __ .. 1...;.;._ ____ _ 

V. SUBRECIPIENT FISCAL YEAR: October 1 thru Septer:nber 3Q.,, .. 
Ex: October 1 Ex: September 30 
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FFY 2017 LIHEAP AGREEMENT 
ATTACHMENT J 

BUDGET SUMMARY AND WORKPLAN 

Subrecipient: _P_al_m_B-ea_c_h ____ C"-o..;;.u;;;;_n_ty"'"",_F----'lc:,=,,r=.i9=····~=---.. '-----"--------"--=.;.c_.;;;;;;;.;.;.......,......,.....;.,.._....;:." Agreement#: _,. +ZE.!.:kQF:lQ::(?9-:-Ql:-02 •. __ ,,_,,,,,, 
Instructions: Enter the appropriate figures in the bold boxes below. Use only whole dollar amounts; no cents. 

SECTION I: Budget Summary 

LiHEAP FUNDS ONLY 

WeatherRefated/SijpplyS~odai;lJ>t~~ster {Must fa~ atleast i'% ofline'"f rg"und.jm_ffnee~:eas: 
2% Minimum Calculation: i' $59,372.76 

. ·· :;rqtAfb'i.Iri,tT~L(ENfASSISTANCE,(Lines 4 + 5 + 6) ... 

SECTION II: IJYqfkplan. 

·rype of Assistance 

Summer Home Energy 

'WJnier Ho"~'e Energy 

su.mrne.rfrisis 
Winter Crisis 

WeathE!r Related/Supply Shortc3ge 

TOTAL 

Benefits to be 
Provided 

1549 
1549 
1584 

6,391. 

Estimated Cost Per 
Benefit 

$250.00 

$25,0.00 . 

$475.00 

BUDGETED AMOUNT 

$1,505,218.00 

$59,375.00 

$2,338,803.00 

.. ,_,,,,,,,, ''Esffmated . 
Expenditures** 

(Est# X Est$) 

$387,105.00 

$38?,105.00 
$752,609-~()0 

, * If less than 8.5% of Line 1 is budgeted for Adminisfrative Expenses, the Recipienfrriay increase the Outreach Expenses. The total . : 
Administrative Expenses plus the total Outreach Expenses may not exceed the sum of the original maximum allowed for each of 

·. t~_~se IJJJ~ it~rns. ........ .. , . 

J ** Esffmat~d Expenditures givf:!n in the Assist~n~e Plan must agree ,v.dth~:he corresponding vatue~,on 1.fo~s 4~7. --··-~ ,..... __ t 
' Prior written approval from DE61s Grant Manager is required for any change to any of the above line item amounts not exceeding ten 10% of 

the line item amount reduced by said change·. A change exceeding 10% of an above line item amount requires a formal written amendment to 
this Agreement, as described in Paragraph {4)(b), MOD!FlCATION OF AGREEMENT. Regardless, DEC will not reimburse costs of more than the 
total subaward amount of this Agreement (Line 1}, and in no event shall Subrecipient's total Administrative Expenses (Line 2} exceed 8.5% of the 
total subaward of this Agreement. 
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FFY 2017 LIHEAP AGREEMENT 
ATTACHMENT K 

JUSTIFICATION OF ADVANCE PAYMENT 

Subrecipient: flilLrlJJ~~ach County, Florida Agreement#: 17EA-0F-10-60-0l-023 
.:.:. ___ ., ___ ,-.·••··-···:· -···-· ·•-•·-·•··"- ,., .. , .. 

Any advance payment under this Agreement is subject to s. 216.181 (16)(a)(b), Florida Statutes and 
Paragraph (18) of this Agreement. The Subrecipient shall invest cash advances in compliance with section 
75.305(b)(8) of the 0MB Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards, and Attachment B, Section E of this Agreement. Check the applicable box below 
(check only one). 

0 NO ADVANCE REQUESTED • ~VANCE REQUESTED 

~· - .. •-
No advance payment is being 
requested. Payment will be made 

solely on a reimbursement basis. 
No additional information is 
required. 

Advance payment of is requested. 

Balance of payments will be made on a reimbursement basis. 
These funds are needed to pay staff, award benefits to clients, 
duplicate forms and purchase start-up supplies and equipment. 
We would not be able to operate the program without this 
advance. 

ltD'(ANC~ f!E{l,UEST 'fY.ORKSHEff, 
If an advance is requested> complete the .. foffowlng ·worksheet'by' .. 
filling InJhe. highlighted cells below. 

DESCRIPTION 
FY2014 FY2015 FY2016 Total - ....... ·., .. 

TOTAL SU BG RANT ALLOCATION ! ,· ·1 
' (Includes any base increases and J 

.. ..... 

' carryforward qojl<1r,~L...... . .. ··' 

,' 2 
: FIRST TWO MONTHS OF GRANT : ..... 

[EXPENDITl)RES1 ii 

i" 
' 
; ,.· 
fl,: 

i, 

3 ,, FIRST TWO MONTHS (Divide line 

ZbyJine.1) ....... · .. , ,l 
1 The expenses for the first two months in··whk:h exffeeffcHfifres were reported ne.ed tObe provided for 

the years you received a LIHEAP Agreement ..... If you.do not .. have 1:his-l.nformation, call your DEO 
grant manager and they will assist you. 

. :' 

The Subrecipient may request an amount up to the historical percent of expenditures for the first 2 
months of the agreement in which expenditures were reported OR 17% of the award, whichever is less. 

HISTORICAL E.ERCENT FOR FIRST 2 
MONTHS: 

17 % CALCULATION: 

celfb3 

LIHEAP Award 

X = 

.. LIHEAP Award ·Hisforicai·. 

X 0.17 

Percent of· 
Award 

= 

Advance 

Maximurrt ... ··· 
Advance 
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PALM BEACH COUNTY 
CERTIFICATE OF SELF INSURANCE COVERAGE 
PALM BEACH COUNTY BOARD OF COUNTY COMMISSIONERS 

tioa~~ 
Date Issued 

January 24, 2014 

INSURED: SELF INSURED ACCOUNT NO. 103 
PALM BEACH COUNTY, A POLITICAL SUBDIVISION OF THE STATE OF FLORIDA, ADMINISTERED BY: 
THE PALM BEACH COUNTY BOARD OF COUNTY COMMISSIONERS. ITS Gallagher Bassett Insurance Services, Inc. 
EMPLOYEES, AGENTS AND OFFICIALS 

This Certificate is Issued as a matter of information only and confers no rights upon the Certificate Holder. This Certificate does not amend, extend, nor alter 
h d ti fli d t e coveraees or e ense a orde bv the self•insurance plans below. 

Type of Coverage Effective Expiration Limits of Liability • in Thousands 
Date Date 

GENERAL LIABILITY Bodily Injury, 
(X) Comprehensive Property Damage 
(X) Premises/Operations Personal Injury 
(X) Products/Completed Operations Until Combined 
(X) Contractual l 1/1/90 canceled $200 per Claimant 
(X) Independent Contractors or $300 per Occurrence 
(X) Broad Form Property Dan1age revoked 
(X) Personal Injury Self-Insured in accordance with S. 768.28 F.S. 
(X) Errors & Omissions 

AUIOMOBTLE LIABILITY Bodily Injury 
(X) Any Auto Property Damage 
( ) All Owned Autos 11/1/90 Until Combined 

(Private Passenger Autos) canceled $200 per Claimant 
( ) All Owned Autos or $300 per Occurrence 

(Other than Private Passenger) revoked 
(X) Hired Autos Self-Insured in accordance with S. 768.28 F.S. 
(X) Non Owned Autos 

WORKERS CQMPENSA TION AND 1/1/99 Until WC Statutory Limits - Florida 
EMPLOYERS LIABILITY canceled or 

revoked Self-Insured in accordance with S.440 F.S. 

BLANKET DISHONESTY BOND 11/1/90 Until $25 Per Occurrence 
canceled or 

(Including faithful performance, money & revoked Self-Insured in accordance with S. 768.28 F.S. 
securities & depositors forgery) 

DES~BJPTION OF OPERA TIONS/LOCATIONS/VEHICLES/SPE~IAL/ITEMS: 
Re: All Operations of the Palm Beach County Board of County Commissioners 

CANCELLATIQN: Should any of the above described coverages be canceled before the expiration date thereof, the issuing County will 
endeavor to mail 10 days written notice to the Certificate Holder named, but failure to mail such notice shall impose no obligation or liability of 
any kind upon the County, its agents. or representatives. 

CERTIFICATE HOLDER 
Information Purposes Only 

N~l.~ 
NANCY L. BOLTON, DIRECTOR 

Risk Management Department, 100 Australian Avenue, Suite 200, W. Palm Beach, FL 33406 (561) 233-5400 
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Palm Beach County Community Action Agency 

AND 

Area Agency on Aging, Palm Beach Treasure Coast 

MEMORANDUM OF UNDERSTANDING 

This Memorandum of Understanding is made this~ day of Fe- b , 20 \b between the Palm Beach County Community Action Agency, operating as the Low Income Home Energy Assistance Program for Palm Beach County, hereinafter referred to as PBC Co.mmunity Action Agency, and the Area Agency on Aging, Palm Beach Treasure Coast, operating for Planning and Service area (PSA) 9, herein after referred to as Agency on Aging. 

1. Objective: 

a. To maintain a climate of cooperation in order to achieve maximum efficiency and effectiveness. 
b. To develop a coordinated system for referring recipients of Emergency Home Energy Assistance for the Elderly Program (EHEAP) and UHEAP program Services. 

2. Under.this Agreement, the PBC Community Action Agency agrees to the following; a. To accept referrals from the Division of Senior Services for Palm Beach County (DOSS, 810 Datura Street, Suite 300, West Palm Beach, Fl 33401; 561-355-4746-serving Hypoluxo Road north to county line) and Mae Volen Senior Center (1515 W. Palmetto Road, Boca Raton, FL 33486; 561-395-8920-serving Hypoluxo Road south to county line). b. Notify DOSS and/or MVSC when a referral cannot be served under the LIHEAP Program, so that tfiey· make other referrals on behalf of the customer. 

3. Under this Agreement, PBC Community Action Agency agrees to the following: a. Check LIHEAP records and Emergency Home Energy Assistance for the Elderly Program (EHEAP) records (for households with elderly members) to avoid duplicate crisis assistance payments during the same heating or cooling season. 

4. Termination: This Agreement may be terminated by either party upon no less than thirty {30) calendar days notice, without cause, unless a lesser time is mutually agreed upon by both parties, in writing, Said notice shall be delivered by certified mail, return receipt requested, or in person with proof of delivery. 

5. Terms of Memorandum: This Memorandum of Understanding is effective on the date of the last agency signature. The Memorandum has no expiration date. Amendment will be made as deemed necessary and agreed to by the signing parties. 

1 



In witness whereof, the parties have caused this two (2) Agreement to be executed by their undersigned 
officials as duly authorized. 

PBC Community Action Agency 

Signature 

Channell Wilkins 

Director of Community Services 

z./10/1..oJ{p 
Date 

2 

Area Agency on Aging 

Signatu 

Jaime Estremera-Fitzgerald 
Print name 

Chief Executive Officer 
Title 

2/10/2016 
Date 



Indirect Cost Plan Rate 

Schedule 



09/14/2010 13:12 2026193379 DHHS/COST ALLOCATIO~/ 

NONPROFIT RATE AGREEMENT 

EIN: 59-6000785 

ORYANI~TION: 

Palm Beach County, Florida 
P.O. Box 1989 

West Palm Beach, FL 33402-1989 

DATE: 08/31/20l0 

~he rates approv&d in tnis agreement ~~e for usa on grants, concracts and othe~ 

agito~unents wj t..h t.he P'edexal Coverrtment, sul:ljeot to the condition$ in Seetion III. 

SDCTXON X; XNt>~RECT COST RATES 

RATE Til?ES: nXED FIN2'.L PROV. (PROVISIONAL) PllED. {PREDETERMXNED) 

iEFEcTIVE PERIQP 

PAGE 02/02 

FINAL 
PROV. 

07/01/2007 

07/01/2008 

06/30/2008 

Unt.il 
Amended 

13 .36 All 

13 .36 All 

All Prog~ams 

A.l.l 1Jrog~ama 

~ 

Total direct costs excluding capital expenditures (buildings, individual items 

of eq,.,..ipment; alterations and renovation$), aub~wards and flow-through funds. 

!'~gc 1 of 3 N57040 
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09/09/2010 10:25 2026193379 DHHS/COST ALLOCATION 

ORGANIZATION: Palm Beach County, Florida 
AGREEMENT DATE: 08/31/2010 

SECTION III: GENERAL 

ii., L7MIT&I9HB· 

PAGE 04/04 

The .t:."a.tee in t:l1ie Agreement. Are sul;)ject: t.o 1my 1tat:ut.ory or a&l\inietl:&t.ive lill'lil:.&t:iOl\o And Am,ly t:.o a given ~ts\\nt:, ~ont~~ct Q~ other ~!ifXGeme"t only to the e~tcnt th~t f~nde ~re ~v~ilabl4, Acceptance ot the rate4 is subject to the following, conditiona 1 ( 1) Only coot:i incu:rcd. by the 0r9;inh:11tion "'(;Jr(! inc;:l1,1derJ J,n 1t11 j,odireQt QOSt poQl il8 finally acc-,ptedi auch costs are legal obligations or the o.rganitRl:iot\ Alld na allow~ble unde% the governing coat. print:iplc21 121 T~c a~mc co~t~ that n~ve b~~n tr~~t~d AR 1nd1rAc~ ~0~~11 are not ~i~~m~~ ~q ~1r~ct OQBte; 131 S1m1lftr typ~s or coste .hav'! been accor(lgd consistent accountil\(I tree.tm~nt; and Iii The .i.nfo1'ft\aUon provid~d by the or~'-ni;ation which wot> ueed to eotabli~h the rAteo io not l~tcr found ta be matorl~lly incomplr.t~ or 1n~ecuratA by tha F&d~~~l Gov~~n~~nr,, In ~~~h ij~tv~t~Qn~ th~ ~~t,~(a) woul4 be subj~ct co renegotiation at tl\e diacretion of the. Pedctal Gov~~~l'l\6JSt, 

-a, ACCQUNJ:ING CHBHQES· 
This Agreement Le b~ae~ on Che accounti~g ayscem purpor~e~ ~y the organi~Ation to be in effect during the hgrcement ~~~Lod, C~A~gca to the MC~h~d $£ ~ccou~tin9 £or co~b• ~hlch a££c•~ the omaunt 0£ ·~Lml,,¥r~Qm~n~ ~~~u~~An~ ~TQffi ~h~ u~r, 9£ thio Agreement require: pri0r .ppxov.a.l at th11 i1uthorizAd rAp>=AMnt;itivQ ot thl!I cognt,:•"t agenr,y, Sucti cltangee i11r,lud4, bvt ~re not limited to, ch~ngco in tho chwr~ing of~ p~rtiaul~r typA at coAt tram indire~t ~o dite~t. F~il~~~ ~o obtain Approval may rcoult in coat dio~llownncc~. 

c, Jm<eP MXSS • 
If a fixtd tAte i& in this A~ree~~nt, it i4 babed on.an e~timatc of the c0At.~ far thr. p~riod ~Qv~r~d by thf. r~t,~, Whqn the actual coses !or this period ~re decermlnea, an adjuacmenc Will be ~ae co A ~ate of a future yc~r,~l to compen~~te for t-h,- rli Ff',-r,-nrr h,. ... ..,,.,.n t-h,- '""""" u12rrl t-r,, ,.,.,-.,h1 f,.h t-hr ffvrr.i r,,t:r :1n,:i :t,;,t:u,,1 t;',;\1"1:G 

ti. 

ThA ratn~ in thi~ Agrr.r.m~nt wern ~pprovcd in ~ccarddnca with the ~uthority in OffieA Q( M~n~g~m~nt,-'lnd sudg~~ Cir.cul~r A• 12?. circnl;n·. ;md Ahnuld bA ~npUAt1 t:.n grant.A. contuctA ~nrl or.hAr ,1gJ:AAmAnt.A envArAl1 hy t:M A c:t ,.,m \Al". .ciuhjA~t. 1'.n AnY limitations 111 A above. Thi: orgl\niHtion 01ay. provJ.~e copies or Che Agr~l!rnenc to other F~<leral Agencies to $i.Ve tl1etl\ ee.1.'ly notification of the Agreement. 

~- QnWLL 
Xf. ~ny ~~d~~~A ~Qntx~c~. gr~nt or other ~9~e~ment ie rP.imbursing indirect coats by~ m~~ns oth~r than the ~pproved rate(c) in chi~ Agror.mr.nt, the o~g~n~7.~t~on s~oulQ IJ,l ~r~dit s~~~ ooete t~ the ~tf~cted progr~ms, and 121 apply the approved rate (11) to tile appropriate l>Ue t.o iclentify tne prop~~ a111ount: cf intlil.'eet eoitt!l .llllae;1blc to thmn, progr~m:.. 
9~ THE INSTITUTIO~! 

""~ 
(l>I • 

C .. 

Joseph Doucette Darryl W. Mayes 
(NAMS) 

Budget Director 
(TITLE) 

('l'l'tLE) 

September, 9, 2010 
8/31/2010 

lQP.TSl 10~0 

HKC J\SI'RBCBll1'h'l'IVD, 

(202) 401-2808 
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COMMUNITY SERVICES DEPARTMENT 

COMMUNITY ACTION PROGRAM 

COST ALLOCATION PLAN 
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Taruna Malhotra, Assistant Department Director 
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EXECUTIVE SUMMARY -
The Community Action Program (CAP) has been a division of the Palm Beach County 
Community Services Department since 197 4. The program's mission is to remove 
barriers and create opportunities for low income individuals and families that will enable 
them to become more self-sufficient. CAP provides self-sufficiency and emergency 
services to more than 20,000 individuals annually. The service categories include but are 
not limited to:· rental assistance, transportation, education, financial management 
trainings, utility assistance, case management, referrals, and linkages. 

The agency conducted a comprehensive community needs assessment. This 
assessment identified the high poverty areas throughout Palm Beach County and the 
service gaps that exist. CAP strategically placed Target Area Centers in five (5) high 
poverty areas identified in the assessment. These areas include Jupiter/Riviera Beach, 
West Palm Beach, Lake Worth, Boynton Beach/Delray Beach, and Belle Glade. There 
are fifteen (15) permanent staff and eleven (11) non permanent employees in all of the 
centers combined. 

Currently, CAP is funded by two federal grants: the Community Services Block Grant 
(CSBG) and the Low Income Home Energy Assistance Program (LIHEAP). Resolution 
R2014-0588 designates the Board of County Commissioners to be the CSBG recipient 
for Palm Beach County. The Unites States Department of Health and Human Services 
requires that recipients of the CSBG comply with the Community Opportunities, 
Accountability, and Training and Educational Services Act of 1998 as well as the Act 
which requires public entities to administer the program through a tripartite board 
composed of members representing the public, private, and low-income sectors of the 
community. By law, CSBG eligible entities are required to provide funds for. the reduction 
of poverty, revitalization of low-income communities and the empowerment of low income 
families and individuals to become more self-sufficient. 

The LIHEAP grant has been a~ministered by CAP since 1992. This grant enables CAP 
to restore or prevent disconnection of electric services for more than 10,000 households 
annually. Both the CSBG and LIHEAP grants total approximately five (5) million dollars. 
The County provides an additional $120,000 of ad valorem dollars to support other 
Community Action Program initiatives. 

CAP operates under six (6) National ROMA Goals (ROMA: Results Oriented 
Management and Accountability) that focus on helping individuals and families to become 
more self sufficient, increasing agency enhancement and collaboration and promoting 
community involvement. The Six National Goals are: 

1. Low-income people become more self sufficient 
2. The conditions in which low-income people live are improved 
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3. Low-income ·people ·own a stake in their community ···- · ~- · 
4. Partnerships among supporters and providers of services to low-income people 

are achieved 
5. Agencies increase their capacity to achieve results 

· 6. Low-income people, especially vulnerable populations, achieve their potential by 
strengthening family and other supportive systems 

In order to achieve these goals, it is necessary to have the appropriate staff and budget 
to ·carry out many functions. Therefore, a budget and cost allocation plan has been 
developed to ensure the resources necessary to meet the Si?< National Goals outlined 
above. 

OUTLINE 
The Cost Allocation Plan will outline the following: 

1. Revenue Funding Sources 
2. Purpose of Cost Allocation Plan 
3. General approach for allocating costs 
4. Budget categories 
5. Conclusion 

REVENUE FUNDING SOURCES 
The Palm Beach County Community Action Program receives funding from three 
revenue sources: 

1. Community Services Block Grant (Department of Health and Human Services 
and administered by the Florida State Department of Economic Opportunity) 

2. Low Income Home Energy Assistance Program Department of Health and 
Human Services and administered by the Florida State Department of Economic 

Opportunity) 
3. Palm Beach County local government 

PURPOSE OF COST ALLOCATION PLAN 
The purpose of the Cost Allocation Plan is to summarize, in writing, the methods and 
procedures that the agency will use to allocate costs to various programs, grants, 
contracts, and agreements. 

The Direct Allocation Method treats all costs as direct costs except general 
administration and general expenses. Direct costs are those that can be identified 
specifically with a particular contract or program. Indirect costs are those that have been 
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- -· ·--- ·- ---· - ···-• · · -rncurred··for common or joint objectives and--cannot beTeadily 'indentified with a 

particular contract or program. Only costs that are allowable, in accordance with the 
cost principles, will be allocated to programs. 

GENERAL APPROACH 
The General Approach ·allocating costs are as follows: 

1. All allowable direct costs are charged directly to programs, grants, contracts, etc. 
2. Allowable direct costs that can_be identified to more than one program are 

prorated individually as direct costs using a base most appropriate to the 
particular cost being prorated. 

3. All other allowable general and administrative costs (costs that benefit all 
programs and cannot be identified to a specific program) are allocated to 
programs, grants, etc. using a base that results in an equitable distribution. 

BUDGET CATEGORIES 
The following budget categories are used for allocating costs for the Community Action 
Program: 

1. Personnel: All employees are allocated based on time spent on each program, 
salaries, and wages are charged directly to the program for which work has been 
done. Personnel costs that benefit more than one program will be allocated 
accordingly. 

2. Fringe benefits: FICA and Worker's Compensation are allocated in the same 
manner as salaries and wages. Health insurance, dental insurance, and other 
fringe benefits are also allocated in the same manner as salaries and wages. 

3. Travel: This includes registration, hotel, airfare, per diem, and other costs related 
to trips to meetings, conferences, seminars, etc., with the purpose to enrich the 
Community Action Progra".1 through professional development. 

4. Equipment: This includes equipment requested by centers to replace worn 
furniture, computers, laptops, printers, and other office equipment. 

5. Supplies: This includes annual costs for office supplies, and operating materials. 
6. Contractual: This includes the cost of services provided by vendors providing 

trainings and other services needed to move fam'ilies toward self sufficiency. 
7. Construction: This includes costs associated with the renovation or construction 

to our center owned facilities. 
8. Other: Costs to cover expenses such as local mileage, communication services, 

utilities, telephones, insurance, motor pool rental, graphics, and promotional 
activities. 
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·-·· .. __ ----• ··· -~·-· ··· ·-·-··--·9:·--·Training·and·Technical Assistance: Training·needed·for staff and-advisory board---· ···· ... · 
development. 

1 0. Indirect costs: These are shared costs incurred by the program that are not 
readily identifiable with a particular program cost but are necessary to the overall 
operation of the organization and the performance of its programs. 

Where possible, costs are allocated directly to the program generating the cost. Costs 
that benefit more than one program will be allocated equally between the programs. 

CONCLUSION 
The choice of using the method of allocation was dependant on the priority of the 
program, which is to benefit the participants served in the Palm Beach County 
Community Action Program . 

. This Cost Allocation Plan is a guide and is subject to modifications which can affect the 
partners involved in the CAP. It is important to keep in mind that budgetary allocations 
change annually and sometimes during the current fiscal year. In the case that changes 
occur, we will need to modify the budget and costs for each program. 
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4/13/2017 

____ E ______ nttty_ 
Dashbearttiew 

Entity Registration 

II 
ISM vi ,P,64.20170330-1550 

Core Data. 

Assertions 

Reps & Certs 

POCs 

Exclusions 

Active Exclusions 

Inactive Exclusions 

Excluded Family 
Members 

View Details - Entity Overview I System for Award Management 

Username Password 

Forgot Username? Forgot Password? 

Log In 

Create an Account 

E:xpirntfon Date: 03/10/2018 

l!-"urpo.se of He9istrat:fon: Al! Awards 

Entity Overview 

Entity Registration Summary 

Name: COUNTY OF, PALM BEACH 
Doing Business As: BOARD OF COMMISSIONS 

Business Type: US Local Government 
Last Updated By: Shannon Ramsey Chessman 

Registration Status: Active 
Activation Date: 03/10/2017 
Expiration Date: 03/10/2018 

Exclusion Summary 

Active Exclusion Records? No 

Search Records 
Data !\ccess 
Gieck Status 
About 
Heip 

301 N OL.ntf AVE fRNT 

WEST PALM BEACH, f!L, 33401•4705, 

UNITED STATES 

Disclaimers 
Accesslbi!ity 
Privacy Poiicy 

FAPIJS.gov 
GSA.gov /Lt£ 
GSA.gov 
USA,gov 



List of Outreach Offices 



Administration 

West Palm Beach 

810 Datura Street 

W. P. B. Fl 33401 

Receptionist/ Angela Barco 

LAKE WORTH TAC 

1699 Wingfield St 

Lake Worth, Fl 33460 

RIVIERA BEACH TAC 

1440 M.L.K. Blvd 

Riviera Bch, Fl 33404 

JUPITER TAC 

6415 Indiantown Rd 

Jupiter, Fl 33458 

BELLEGLADE 

607 S. Main Street 

Belle Glade. Fl 33493 

REVISED -1/1/2017 

COMMUNITY ACTION PROGRAMS 
TARGET AREA CENTERS 

Name Phone 

Natalie Diaz 355-4208 

Kathrr._n Mcneal't, 355-4790 

Doris Davis 355-4706 

Main Desk/ Angela Barco 355-4792 

· Shanovia Spencer 355-4792 

Otina Cain 355-4782 

Sonia Giles 355-4291 

Elcana Dantzler 355-4791 

Gayle Love 355-9906 

355-9918 

355-4781 

Cleidy Anchelia 355-4741 

355-4295 

Sheila Thomas 694-7422 

Winston Hudson 694-5418 

Ancy Louis 694-5417 

Cheryl Crump 694-5416 

Main Phone No. 694-7467 

Kathrr._n Mcneal't, 694-7461 

Diane Peterson 694-7463 

Anita Murphy Moore 694-7464 

Linda George 694-7465 

Sheila Thomas 694-5471 

Cynthia Hatton 694-5474 

694-5472 

694-5475 

Yrinea Del Bosgue 996-0660 

. Andrea Scott 996-0660 

Zoila Rivera 996-0660 

Yolanda Addie 996-0660 

Monica Marin 996-0660 

Fax Email 

242-7287 ndiazrod@Qbcgov.org 

242-7398 kmcneal~@gbcgov.org 

242-7298 ddavis1@Qbcgov.org 

242-6898 abarco@Qbcgov.org 

ss12encer@gbcgov.org 

OCain@12bcgov.org 

242-7631 sgiles@Qbcgov.org 

242-6799 edantzle@gbcgov.org 

242-6752 glove@Qbcgov.org 

233-2217 Cancheli@pbcgov.org 

--

242-7286 sethomas@Qbcgov.org 

242-7283 wmhudson@Qbcgov.org 

242-7293 . sodums1@Qbcgov.org 

CCrumQ@Qbcgov.org 

845-4673 
242-7398 kmcneal~@gbcgov.org 

242-7285 dgeterso@gbcgov.org 

242-6799 amurghym@Qbcgov.org 

LGeorge@Qbcgov.org 

242-7286 sethomas@ gbcgov .org 

242-7281 cwhatton@12bcgov.org 

656-7478 

242-7661 ydelbosg@12bcgov.org 

233-2215 Ascott1@12bcgov.org 

242-6749 zrivera@Qbcgov.org 

242-6779 yaddie@Qbcgov.org 

Mmarinl@Qbcgov.org 



Community Action Program 
Authorized Signature Form 

Sponsor Name: Palm Beach County Board of County Commissioners 

Department: Community Services 

Community Action Program Grant 
FFY 2017 Federally Funded Subgrant Agreement LIHEAP 

Authorized Personnel, at its discretion may modify and sign documents and forms 
pertaining to the grant. 

Authorized Personnel: 

1d,ilCI'.::'.\ [_1g ({(c ~ 
Taruna Malhotra, Assistant Department Director. 

J ~es Green, Department Director 
.r I 
I_,/ 

I certify that the person(s) above are authorized to operate the program and/or sign documents, 
contracts, amendments, or any required forms pertaining to the grant. 

Authorized Representative: 

{c_<) lr _J_. 
I ~ ,L,,l,LH. l4 , 

/1 " ", 
~)Lt AcLu, c 

Paulette Burdick, Mayor 

APPROVED AS TO FORM AND 
L~f AL SUFFICIENCY • 

~c~ 
Assistant County Atto 

Date 

ATTEST: SHARON R. BOCK 
CLERK AND COMPTROLLER 

Deputy Clerk 
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Use this form to provide budget for items not anticipated in the budget. 

ACCT.NUMBER ACCOUNT NAME 

REVENUE 

145 1462 3168 Fed Grant Indirect - Human Services 
Total Revenue 

EXPENDITURE 
145 1462 3404 Temp Serv/Contracted Salaries 
145 1462 8301 Contributions for Individuals 

Total Expenditures 

COMMUNITY SERVICES 

INITIATING DEPARTMENT/DIVISION James Green 

Administration/Budget Department Approval 

OFMB Department - Posted 

BOARD OF COUNTY COMMISSIONERS 
PALM BEACH COUNTY, FLORIDA 

BUDGET AMENDMENT 

Page 1 of 1 

BGEX - 145 -06301700000000001472 
BGRV - 145 -06301700000000000460 

FUND (1009) - LOW INCOME HOME ENERGY ASSISTANCE PROGRAM 

ORIGINAL 
BUDGET 

?,13I.,651 
3,153,283 

125,000 
2,514,654 
3,153,283 

Signatures 

CURRENT 
BUDGET 

3,209,246 
3,219,812 

125,000 
2,581,183 
3,219,812 

INCREASE 

•·· ~1"~~4,452_ 
1,394,452 

30,000 
1,364,452 
1,394,452 

Date 

DECREASE 

0 

0 
0 
0 

EXPENDED/ 
ADJUSTED ENCUMBERED 

BUDGET 

..... 1,6g3j~~~··· 
4,614,264 

155,000 
3,945,635 
4,614,264 

139,736 
1,564,132 

By Board of County Commissioners 
At Meeting of August 15, 2017 

Deputy Clerk to the 

Board of County Commissioners 

REMAINING 
BALANCE 

15,264 
2,381,503 


