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L. EXECUTIVE BRIEF

Motion and Title: STAFF RECOMMENDS MOTION TO APPROVE: Annual Agreement with
Palm Beach County Sports Commission, Inc. (the “PBCSC”) for the provision of services under the
County’s Tourist Development Plan during the period October 1, 2017 through September 30, 2022
an amount not to exceed of $1,681,200 in contractual services and $2,665,482 in indirect cost,
grants and reserves for a total of $4,3 46,682 retroactive to October 1, 2017.

Summary: The Agreement provides for the PBCSC to provide tourism marketing services
under the County’s Tourist Development Plan for a five-year period, from October 1, 2017
through September 30, 2022. The new Agreement replaces the current contract (R-2012-1321).
The new Agreement updates for Fiscal Year 2018 Exhibit “A” — Annual Budget, Exhibit “E” —
Performance Measures to apply in fiscal year 2018. Exhibit “G” — Salary Structure, and Exhibit
“H” - Organizational Chart on ranges and a new position. The new Agreement adds a new
Exhibit “L”- Purchasing Policy which replaces the purchasing guidelines in the body of the
Agreement. The new Agreement inserts language on Public Records, Advertising, Recruiting and
Job Information along with Public Meeting Notice to the Agreement. The administrative process
for an Operations Funding procedure, including all reporting requirements has been added to this
Agreement. In addition, indirect cost, grants and reserves of $2,665,482 are included for a total
budget of $4,346,682. These exhibit changes have been reviewed and approved by the TDC
Finance Committee and TDC Board. (TDC) Countywide (DW)

Background and Justification: Under the current Agreement, the PBCSC develops and
implements an Annual Marketing Plan, promotes and assists with various sporting events and
administers the Category “G” TDC grants. All expenditures by the PBCSC under the contract
must be made in accordance with an Operating Budget included as Exhibit “A” to the contract,
from funds appropriated annually by the County. The new Agreement is for an additional five
years, through Sept 30, 2022. The new Agreement adopts a new Exhibit “A” (Annual Budget),
updates Exhibit “E” (Performance Measures) to apply during Fiscal Year 2018. Exhibit “G
(Salary Structure) updates a new position of deputy director, position titles and brings salary
ranges to industry practices. In addition, Exhibit “H” (Organization Chart) reflects an update to
the organization with the new deputy director. The new Agreement includes a new Exhibit “1.”-
(Purchasing Policy) which conforms to the county purchasing guidelines. Public Records,
advertising of jobs and public meeting notice have been added to the new Agreement to comply
with State laws and County policy. In addition, a monthly cash advance procedure is added to the

contract for reimbursement of operational expenses by the Clerk and Comptroller’s Office.
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IL. FISCAL IMPACT ANALYSIS

A. Five Year Summary of Fiscal Impact:

Fiscal Years 2018 2019% 2020%  2021*  2022*
Capital Expenditures
Operating Costs $1,681,200 $1,740,042 $1,800,943 $1,863,976 $1,929,216
External Revenues
Program Income (County) -—mme s L SR SR R
In-Kind Match (County) —— . ___
$1,681,200 $1,740,042 $1,800,943 $1,863,976 $1,929,216
NET FISCAL IMPACT
' # ADDITIONAL FTE
POSITIONS (Cumulative) - 0- | S 0---- 0~ 0~
Is Item Included In Proposed Budget? Yes_ X No.
Budget Account No.: Fund 1457 Dept 710 Unit 7331 Object _3401
Reporting Category
B. Recommended Sources of Funds/Summary of Flscal Impact:

The Sports Commission receives 8.16% of the 2%, 3™ 5% and 6% cent of the local option

bed tax.

collections of 3.5%.

* 2019 thru 2022 estimated Fiscal Im?s are based upon historical average bed tax

. Department Fiscal Review:

III. REVIEW COMMENTS

A. OFMB Fiscal and/or Contract Administration Comments:
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Approved as to form and Legal Sufficiency:

/X%//lo W3

Mlstan ounty Att rneﬁf‘ a3

C. Approved as to Terms and Conditions:

Department Director

This summary is not to be used as a basis for payment.

HASPORTS BUDGET FY201 B\Sports agenda item 10-3-17 for FY18 contract.doc
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and

PALM BEACH COUNTY SPORTS COMMISSION, INC.
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AGREEMENT BETWEEN PALM BEACH COUNTY
ON BEHALF OF THE TOURIST DEVELOPMENT CGOUNCIL AND
PALM BEACH COUNTY SPORTS COMMISSION, INC.

THIS AGREEMENT dated , by and between Palm Beach
County, a political subdivision of the State of Florida, acting by and through its Board
of County Commissioners, (hereinafter referred to as the "COUNTY") and PALM
BEACH COUNTY SPORTS COMMISSION, INC.,, a Florida nof-for-profit corporation,
whose Federal .D. number is 85-0641013, (hereinafter referred to as "PBCSG").

WHEREAS, legal authority for the Palm Beach County Tourist Development
Council (hereinafter referred to as the “TDC") is found under Section 125.0104,
Florida Statutes, khown as “The Local Option Tourlst Development Act’, the COUNTY
has by Ordinance 95-30, as amended, established the TDC; has levied and imposed
a tourist development tax; and has established a Tourist Development Plan for the
use of the funds derived from the tax. As an appointed Advisory Board, the TDC is
bound by State and Gounty laws, ordinances, and procedures governing the TDC
members and their activities, as well as procedures for reviewing expenditures of
tourist development tax revenues. The TDC is responsible for advising the COUNTY
on the implementation of the Tourist Development Plan on matters related fo tourism
sales, marketing, advertising, fourism grants, and convention center sales in order fo
help increase ovetrall visitation and lodging facility occupancy in accordance with State
and County laws, regulations and procedures and within budgetary limitations
inposed by the Tourist Development Tax Revenues. The TDC shall also approve
and make recommendations for all contracted Agencies Annual Marketing Plans and
Budgets to ensure conformity with the Toutist Development Councill Strategic Plan
and the provisions of Section 125.0104, Florida Statutes; and

WHEREAS, a portion of the Tourist Development Tax revenues are resetved to
be used to atfract, stimulate, and promote sports events and activities in Palm
Beach County to further increase tourism and hotel occupancy, to develop
programs and promote atfractions that increase the number of visitors and visitor's
stays In the COUNTY, and to promote Palm Beach County nationally and
internationally (hereinafter referred to as Category "G" funds); and

WHEREAS, the parties have previously enfered into agreements whereby the
Palm Beach County Sports Commission, inc., (hereby referred to as PBCSC), an
independent contractor, furnished the professional services necessary to assist the
COUNTY in carrying out projecis of the Tourist Development Plan; and




WHEREAS, the parties desire to continue the services as set forth herein,

NOW, THEREFORE, in consideration of the above and the mutual covenants
contained herein, the parties agree as follows:

1. Functions and Services. PBCSC shall assist the COUNTY in promoting and
attracting sporting events to Palm Beach County and seive as a clearinghouse for
the sports industry, in furtherance of the objectives of Category "G" objectives of
the existing Tourist Development Plan, by performing the following functions and
setvices, all being subject to the overall direction and guidance of the TDC,
through the Executive Director of the TDC:

A. Annual Business and Marketing ?Ian’ {("Business Plan™.

In cooperation with the Executive Director of the TDC, and with persons providing
confractual services for the COUNTY'S Tourist Development Plan under this
Agreement, and with other interested parties, PBCSC shall develop a specific
and detalled annual Business Plan for accomplishing the purposes of Categary
"G" of the Tourist Development Plan, which are to promote and market Palm
Beach County through a varisty of programs including, but not limited fo, The
Lou Groza Collegiate Place Kicker Award, the Kids Fitness Festival of the Palm .
Beaches, and the Palm Beach County Sports Hall of Fame, PBCSC will present
such annual Business Plan to the TDC for its review, modification and adoption, and,
if adopted, PBCSC will implement such Plan as provided in subparagraphs B through
K of this paragraph. The PBCSC's Executive Director shall patticipate jointly with the
other TDC-funded agencies in marketing coordination mestings called from fime to
time by the Executive Director of the TDC.

B. Coordinator for Sports Touristm.

PBCSC shall serve as the coordinator for sports tourism for TDC-funded agencies
for any spott, sports group, franchise, company or individual who is interested in Palm
Beach County as it relates fo sports. All TDC funded agencies shall coordinate all
sports related inquiries with the PBCS8C for further action.

C. Data Base Management.

In cooperation with the Executive Director of the TDC, PBCSC shall compile and
maintain g list of prospeciive sporting events and cotresponding governing bodies.
This list of events and agencies will be solicited throughout the year by the PBCSC.

D. Event Soljcitation.

PBCSC shall solicit or bid on a sporting event or activity, using TDC Category "G"
funds, at any time throughout the year. Any contract written with the sporfing event
or activily using Category "G" funds shall be subject to approval by the TDC and -




BGC. PBCSC will serve as Coniract Administrator.

E.

(i) Trade Shows,

PBGSC shall provide for adequate staffing and coordination, including
booth development and construction, for trade shows, including but not

- limited to those described in the annual Business Plan.

(i) Site Visits.
PBCSC shall initiate and obtain adequate sponsorship, attendancs,
staffing, and coordination of site visits/familiarization tours of Palm Beach

County for sporis representatives and event organizers who may
consider holding their events in Palm Beach County.

(i) Event Bidding.

PBCSC will research and submit . documeniation to approptiate
organizations to host an event in Palm Beach County. The information
shall include the plan the PBCSC would ufilize fo host the event
including the allocation of human, financial and/or physical resources.
PBCSC may alsa form partnerships with other entities in bidding on
events to be held in the COUNTY. In the event PBCSC is required to
submit a Bid/Rights Fee prior to the event, the County may reimburse
PBCSC for such fee, provided the appropriate support documentation
is provided to COUNTY and as long as the expense is within the approved
budget,

(iv) Business Development.

PBCSC shall be reimbursed for certain expenses perfaining to business
development opportunities relating to sporis events and activities that
are ptojected fo produce increased room nights and fourism activity,
upon the submission of appropriate documentation and as long as it is
within the approved budget. Funds in the business development line item
may be used for activities associated with marketing Palm Beach County
including financial costs associated with submission of bids, meetings,
receptions andfor other sports related activities with prospective clients
that are projected to increase room nights and tfourism activity mesting
other stated performance measures.

Event Servicing.

in the event it is successful in aftracting a sporting event {o Palm Beach County,
PBCSC may assist in its operation or be responsible for total operation of said event,
In all cases, PBCSC shall agcept total liability for coordination of evenis, and
. under no circumstances, shall COUNTY be held liable for any condition not stated in
the contract with said organization.




() Grant Administration.

In accordance with the guidelines, policies, and procedures adopted
hereunder, or as otherwise provided by the TDC, PBCSC shall solicit,
receive, and review applications for grants from eveni organizers who
desire to hold sporting events or other special projects relating to sports In
Palm Beach County that increase tourism. The Executive Director of the
TDC shall serve as a voting member of the grants panel, PBCSC shall
make recommendations to the TDC and the CQUNTY for approval, or
non-approval, of such applications. The COUNTY shall enter into
contracts with applicants for the implementation of such grants. PBCSC
shall setve as confract administrator with respect to such grants, PBCSC
shail be allowed to subtmit a request for Category “G” funds fo host or
produce events.

(i) Partherships.

PBCSC may form partnerships with event owners and local community
representatives such as fadiliies/venue owners, sporfs clubs,
municipalities, parks and recreation departments, and other businesses
wherever possible to carty out operations hecessary to host events
successfully. Operations may include markseting services, media,
volunteers, information technology, faclilities, accommeodations, logistical
items, medical and securify provision and other areas of event
operations.

F. Event Analysis.

PBCSC shall direct the grantee to obtain verification of room nights from participating
hotels or other establishments subject to the Tourist Development Tax, This
information shall be included in the reimbursement report. From this information, the
PBCSC will maintain economic impact figures. PBCSC will work with the
hotelflodging industry to accurately report all sports-related room nights.

G. County Marketing.

(i} Coliateral Materials and Website Development.

PBGSC shall arrange for the design and production of television
commercials, advertisements, other related media and other collateral
materials, including brochures and other printed materials: bid
presentations; and other sports promotion activities as provided in this
Agreement and the annual Business Plan. PBCSC may also utilize
collateral material from other TDC-funded agencies. The PBCSC will at all
times employ the latest internet based marketing, information systems,
and social media marketing as it can reasonably afford.
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(i) Promotional lfems,

PBCSC may purchase and distribute promotional items as needed.

{iiy Brand Compliance,

Agencies will ufilize the Tourism Brand Identity as approved by the Board
of County Commissioners for all advertising procured by the PBCSC for
marketing and promotion of Palm Beach County which are reimhursed
from budgets provided from bed tax funds. These guidelines may be
adjusted during this Agreement with input from the TDC funded agencies
and their respective creative Agencies of Record with final approval of the
TOC Execufive Director, Core requirements of the brand applications in
print, digital, video, and other markefing channels as agproved by the TDC
Board will be required as a condition for TDC funding support.

H. Contributions of Goods and Services. Sponsorships and Memberships.

PBCGSC shall obtain and coordinate, as necessary to perform the duties and
setvices set forth in this Agreement, for the benefit of the COUNTY'S Tourist
Development Plan, confributions of privately owned goods and services, including
but not limited to the providing or furnishing of faciiity usage, meals, receptions,
trangportation, lodging, admissions, beverages, sponsorships and membership fees.
Estimates of these contributions and fees shall be submitted to the Executive
Directar of the TDC annually in the business plan.

{, Personnel,

PBCSC shall employ, subject fo the avallability of funds aflocated for such purpose
and as set forth herein in the Attached Exhibit "A" (Budget), "B" (Employee Moving
Expense Reimbursement Policy, "F" (Salary Policy), "G" (Salary Structure) "H"
(Organization Chart) and "J" (Car Allowance Policy), sufficient staff and support
personnel {o perform, on behalf of PBCSC, the duties and services required in this
Agreement. The provisions of Exhibit "F" (Salary Policy), Exhibit "G" (Salary
Structure) and Exhibit "H" {(Organization Chart) shall remain in full force and effect
until the County's budget process at which time the Salary Policy, Salary Structure
and Organization Chart shall be established as part of the PBCSC's policies and
procedures after approval by the TDC and the County Administrator or his/her
designee, Any changes to the Salary Policy, Salary Structure and/or Crganization
Chart during the year shall be made only upon approval of the TDC and the
County Administrator or histher designee. PBCSC personnel shall be officed in the
same building as the County's TDC offices.




J, Performance Measures.

The PBCSC shall provide semi-annual reports in March and September to the
Executive Director of the TDC on attainment of the performance measures,
" attached hereto and incorporated herein as Exhibit "E", which petformance
measures the PBCSC agrees to make all good falth efforts to achieve or provide
written justification acceptable to the TDC as to why any performance measure
within Exhibit "E" is not achieved, The PBCSC Executive Director will mest annuaily
with the Executive Director of the TBC prior to the TDC approval of the PBCSC's
annhual contract amendment to determine any adjustments fo the petformance
measurements and goals subject to the PBCSG Board of Directors approval,

K. Reporting.

PBCSC shall provide certain reports to the TDC, through the TDC's Execufive
Director, on a regular basis. These reporis shall consist of (1) monthly report
which shall consist of a summary of the duties which have been performed
pursuant to the Agreement, {(2) semi-annual reporis relating to performance
measures as specified in Section 1, Paragraph J ; and Exhibit "E"; (2b) semi-anniual
reports relating to the enforcement of the PBCSC's Conflict of Interest Policy
(Exhibit 1) in a form and as detailed as required by the TDC; (3} any other reporis as
rnay be reguested by the TDC's Execgutive Director that relate to the duties and
responsibilities of PBCSC under this Agreement.

2. Qualifications and Performance of Contractors.

Any personnel ot entities with which PBCSC enters into contracts for services
pursuant fo this Agreement shall be specifically expetienced in, and qualified for, the
provision of such services. As contract adminisfrafor, PBCSC shall develop
evaiuation criteria, monitor and evaluate the performance of ali such contractors.
PBGSC shall provide fo the Executive Director of the TDC a semi-annual report
summarizing the resulis of such monitoring and evaluation, ahd shall fake
reasonable measures o assure the confinued satisfactory performance of ail such
contractors. Should PBCSC, after faking such reasonable measures, determine that
such contractor who has coniracted with PBCSC has falled fo petform in
accordance with its contract, PBCSC shall terminate such contract. PBCSC shall
continuously keep the Executive Director of the TDC fully informed as to all activities
of PBCSC so as to enable the Execufive Director to effectively provide overall
direction and guidance for the COUNTY’S Tourist Development Plan as established
by the TDC and the County. The TDC's Executive Director shall be nofified of all
meetings of the Board of Directors, and the exescutive committee as well as all
commitiees and subcommittees of the PBCSC whose functions are in any way related
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to the expenditure of COUNTY or Tourisi Development Tax funds., The TDC’s
Executive Director shall be provided an opportunity to be heard at said meetings, as
well as with minutes of the meetings.

3.  Compensation and Method of Payment,

Costs incurred by PBCSC in performing the duties and providing the goods and
services described in this Agreement will be paid by the COUNTY solely from
Tourist Development Tax revenues designated for Category "G" of the Tourist
Development Plan. Payments to PBCSC shall be consistent with the annual
Business Plan adopted by the TDC, and shall be made only for expenditures which
are specifically authorized by the COUNTY. Authorization by the COUNTY of (1) &
ine-itern in the COUNTY budget with reference to a provision of this Agresment,
and (2) contracts entered into by the COUNTY with third parties and (3) the
PBCSC annual budget as set forth in the attached Exhibit "A", attached hereto
and made a part hereof as it may be amended by the COUNTY from time to
time, shall constitute, as between the COUNTY and PBCSC, authorization of the
expenditures provided for therein. Payments by the COUNTY shall be made to
PBGSC in accordance with the fiscal procedures of the COUNTY as payment for
associated authorized expenditures or provision of goods or services, upon
submission of invoices by PBCSC {o the Executive Director of the TDC, and a
determination by the Executive Director of the TDC or histher designee, that
the invoiced payments are cafled for (1) by a Gounty-approved budget line-item
under this Agreement; or {2) by a contract entered into by the COUNTY hereunder;
or {3} by the PBCSC annual budget as set forth in the atitached Exhibit "A" to this
Agreement, and that the goods or services covered by such invoice have been
provided or performed in accordance thetewith. Each invoice submitted by
PBCSC shall include a reference fo ifs previous authorization, shall be itemized in
sufficient detail for audit thereof, and shall be supported by copies of corresponding
vendor invoices. .

It is mutually agreed that PBCSC shall review and submit to the COUNTY invoices
received in good order, and that the COUNTY shall pay to PBCSC amounis properly
payable under this Agreement and supported by receipted invoices submitted by
FBCSC. Any travel and entertainment expenses incurred by PBCSC may be
reimbursed, in net amounts only, to PBCSC by the COUNTY only upon the written
approval of the Executive Director of the TDC or his designee, and within the
limitations Imposed by law upon COUNTY. Moreover, COUNTY shall not pay
. PBCSC or any third party on any invoice of PBCSC, unless and until the Clerk and
Comptroller's Office pre-audiis payment invoices in accordance with [aw, and
subject to the conditions, if any, attached fo said approval,

PBGSC shall be pald forits actual costs not to exceed the total amount for the various
items, and up fo the maximum amounts budgeted therefore, as set forth in the
PBCSC annual budget, included ih the Exhibit "A", The amounts applicable to the
various line ftems of Exhibit "A" can, subject o the maximum tofal amount, be
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increased or decreased by up to 10% at the discretion of PBCSC; adjustments in
excess of 10% of any line itern must be authorized by the Executive Director of the
TDC. Under no circumstances shall the adjusted amount exceed or cause the total to
exceed the total amount of the annual budget.

In the event PBCSC engcounters unanticipated necessary expenses in performing
services to be provided by PBCSC under this Agreement, PBCSC may request said
expenses to be included on an amended Exhibit "A" for reimbursement by COUNTY
and COUNTY shall consider, but shall not be obligated to grant, said request.

4. Operations /Funding Adreement.

A.  Definitlons
The following terms shall have the meanings specified when used in this Agreement,

Operating Expenses: Any and all expenses and expenditures of every kind and nafure
incurred, directly or indirectly by PBCSC in managing, operating, promoting and
marketing including, without limitation: payroll, benefits, relocation costs; operating
supplies; advertising; technology, dues, subscriptions and membership; printing and
stationary costs, postage and freight costs; equipment and rental costs; cost of office
supplies; telephone and telecommunication charges; travel and entertainment
expenses; audit and legal expenses ; insurance coverages.

Operating Fiscal Year: The period of time beginning on the first day of October and
ending on the 30th day of the month of September.

Canital or Proprigtary Rights Any data, equipment or materials furnished by COUNTY
to the PBCSC and any such data, equipment or materials that may be acquired for
COUNTY by the PBCSC to be used by the PBCSC shall remain the property of
COUNTY, and when o longer needed for the performance of this Agreement, shall be
returned to COUNTY. Furthermore, the COUNTY shall own all data and other
electranic files generated by the PBCSC through the use of either COUNTY’s or
PBCSC’s data processing programs and software in operating the PBCSC. Property
rights will not acerue to the PRCSC,

Ownership of and fitle to all inteliectual property rights of whatsoever value, including
but not limited fo logos and trademarks, held in the COUNTY's name, shall remain in
the name of the COUNTY.
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B. Fiscal Responsibility

PBCSC shall perform the following services:

1)

Z)

3)

4)

6)

Prepare an Annual Operating Plan, which PBCSC shall submit to
COUNTY, in accordance with an established COUNTY schedule for
approval by the TDC and COUNTY.,

Hire, supervise and direct all of the PBCSC's emplovees and personnel
unless defined specifically in this Agreement.

Maintain detailed, accurate and complete financial and other records of all its
public activities under this Agreement in accordance with GAAP and any
additional COUNTY requirements as. they relate to the PBCSC, provided
they are consistent with the terms of the Agreement. The COUNTY shall
have access {o such records.

Submit a written financlal report to the TDC Execufive Director at least
monthly, or as otherwise agreed to between the parties, no later than the
close of the following month concerning its activities in the operation of the
PBCSC. Such report shall, among other things, set forth receipts from all
sources, expenditures and such other and further information as the TDC
Executive Director may require or request.

PBCSC shall keep and maintain, throughout the Term of this Agreement at
its offices, separate and independent bocks of accounts and records for
public funds, The Public Fund Accounts review may be required by the
TDC Executive Director or COUNTY and shall be maintained, In accordance
with GAAP. Said books, ledgers, journals, accounts, and records shall
contain all entries reflecting the business operations of the PBCSC under
this Agreement using public dollars, All of the foregoing records shall be
retained and available for such period of time as provided herein unless
otherwise approved by the COUNTY.

The COUNTY, at all times, throughout the term of the Agreement and for
up to three (3} years following expiration, shall have the right to audit and
examine during PBCSC's ordinary business hours, ali such records and
books of accounts relating to PBCSC’s operation, provided that PBCSC
shatl not be required fo retain such books of accounts and records for
more than three (3) years after the end of the final year of this Agreement.
PBCSC shall arrange for the books of accounts and recotds to be brought
to a location cohvenient o the auditors for the COUNTY in order for the
COUNTY to eonduct the audits and inspections. Failure of the PBCSC to
keep record of and provide the information to COUNTY as set forth herein
shall be considered a default under the terms of this Agreement. All Funds
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advanced shall revert to the County upon any defaulf or fermination of this
Agreament.

7) The PBCSC shall provide to the TDC Executive Director and COUNTY,
within thirty (30) days after the end of each month, a reconciliation for the
Agency Operating account, which account shall be subject to audit by the
TDC Representative or GOUNTY during PBCSC's ordinary business hours,
Once approved by the TDC Executive Director or designee, this
recongcifiation will be provided to the Cletk’s Office.

8) The PBGSC shall render, within thirty (30) days after the end of each month,
financial reports for the PBCSC including reports for public funds including a
balance sheet, aging report on accounts receivable, and statement of
revenues and expenditures (budget to actual) for the current month and year
to date in accordance with GAAP. In addifion, the PBCSC shall
immediately, upon request by COUNTY, provide information contained with
any of the provided reports,

9) The PBCSC shall meet with the TDC Executive Director quartetly to answer
questions relating to the operations and the financial reports. Furthermore, a
private auditing firm acceptable to the COUNTY, where such determination
of acceptablility to be made in the COUNTY's sole and absoclute discretion,
shall audit the accounts and records as kept by the PBCSC and provide the
COUNTY with a certified audit report annually prior to March 1% of the fiscal
year, together with a management letter, Appropriate funds shall be set
aside in the annual operating budget to pay for such certified audit report, At
the option of COUNTY and at its expense, additional audits may be
performed.

10)TDC Executive Dirsctor may request additional financial or statistical reports
with respect to the PBCSC’s operations for use of all public funds, and the
PBCSC shall promptly provide the same. COUNTY's requests for such
additional reports shall be reasanable with respect to timing and frequency. |
Any and all reasonable costs for such reports, which have been approved by
the TDC Executive Director shall be included as an operating expense in the
PBCSC budget, '

C. Operating Budgel/Expendable Budget Supplies/Funds
Availability Procedure for Handling Income and Expenses

1) Orerating Budget. Each year, in accordance with the COUNTY’s schedule,
the PBCSC shall prepare and present a line item budget for the PBCSC
which budget shall follow and comply with the existing COUNTY budget
process or such other procedures which COUNTY may require.
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2)

4)

Additionally, the budget shall include but not be limited to the following
detalled projections, presented on a monthly and annual basis:

Qverating Expenses;

Administrative and general expenses;
Marketing, advertising, and promotion expenses;
Exhibitor services:

Payroll and Personnel costs included in the annual operating budget which
may include training programs, sales incentive bonuses and other fringe
benefits of the type customarily provided by PBCSC to employees in
accordance with written policies of company-wide applications in effect at
the time of expenditure.

Presence Required. The PBCSC shall ensure that its representatives are
present at all necessary meetings of the budget approval process required
by the TDC. The annual operating budget for the PBCSC is subject to the
prior approval of the COUNTY after recommendation by the TDC Board,

Funds Availabllity,. COUNTY shall make available fo the PBCSC at contract
commencement, funds necessary to pay all budgeted items of expense for
the operation, maintenance, supervision, and management of the PBCSC,
To the extent the PBCSC is unable to perform under this Agreement due to

the fact that required budgeted funds are not made available by COUNTY,

PBCSC shall not be considered in breach of this Agreement nor shalf such
failure to perform for lack of funds be considered an event of default.

PBCSC Operating Account. Prior to the Commencement Confract Date, the
COUNTY will advance one (1) month of personnel costs and forty-five (45)
days of budgeted operating expenses for deposit into the Agency Operating
Account in order to fund operations of the PBCSC. The PBCSC shall use
funds in the Agency Operating Account to pay operating expenses of the
PBCSC allowed by Florida Statute Section 125.0104 and County Ordinance
95-30 as amended. The PBCSC shall submit to the COUNTY requests for
reimbursement of expenses paid from the Agency Operating Account, in
accordance with COUNTY requirements and as further detailed in Section 4
D. of this Agreement. All such accounts must be maintained in Palm Beach
County and be available for review and audit upon COUNTY’s request.
Operating Expenses shall be paid from the Agency Operating Account
based on COUNTY approved budgets and the approval of the TDRC
Executive Ditector as outlined in Section 4D,
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5) Cash Control.  The cash control for PBCSG operations shall he
accomplished through a combination of rigid accounting procedures and
internal audit tests of submitted expense reimbursements requested from
public dollars.

D. Reimbursement Process and Documentation

1} Budget (Exhibit A)

a) PBCSG’'s Annual Budget as set forth in the attached Exhibit “A”, shall

constitute, as between the COUNTY and PBCSC, authorization of the
expenditures provided for therein, provided that such expenditures are
made in accordance with this Agreement.

Each invoice and check payable fo the vendor will be submitted by
PBCSC with the itemized detail for audit thereof, and shall be
supported by copies of the corresponding vendor invoices and proof of
payment, canceled check, receipt and performance of the goods or
sefvices invoiced.

Prior fo disbursement of the Check or Electronic Funds Transfer (EFT)
to the Vendor, the TDC Executive Director or his/her designee will
audit and initial the original check or EFT prior to disbursement from
the Agency Operating Account.

The PBCSC shall be paid for these actual costs by submitting an
Operating Expense Invoice to the COUNTY with all appropriate
documentation as required by the Clerk & Compftroller. Each invoice
will provide a check register detailing the vendor payment, the ledger
account number and account name of the expense distribution,
subtotaled by expense category and totaling to the requested invoice
reimbursement.

PBCSC shall be reimbursed for Payroll and this must be processed as
a separate Payroll Expense Invoice after each pay period, with payroli
disbursement registers provided inciuding proof of payment as the
supporting documentation, '

Each individual reimbursement request will include a reimbursement
checklist completed by the initiator., The expense and payrall invoice
will include a reimbursement checklist from the PBCSC approved by
the Director of Finanhce/Sr. Finance Manager, This reimbutrsement
request will be approved by the TDC Executive Director or histher
designee, prior to the submission to the Clerk & Comptrolier for
reimbursement,  If checklists are not included or completed and
approved, the payment request will be returned to the PBCSC,

The PBCSC will be encouraged fo implement Automated Clearing
House (ACH) for reimbursements from the Clerk & Comptroller directly
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to the PBCSC Agency Operating account when available from the
Clerk's Office.

h) At the close of the fiscal year, these submissions will be treated in
accordance with fiscal year-end procedures. Reimbursements will be
processed up to 45 days after the end of the fiscal year. Submissions
after 45 days will be applied to the subsequent fiscal year.

2) Trave| & Entertainment Reimbursement Reguests

a) Presently, reimbursement for travel and enterfainment is submitted
using non-electronic paper travel reimbursement forms with supporting
documentation,

b) Al travel and entertainment reimbursement requests shall be
submitted within sixty (60) days after the expenses are incurred. Any
expenses after 60 days of travel may be reimbursed by the COUNTY
ohly upon the express written approval of the TDC Executive Director
or his/her designee and within the limitations Imposed by law upon the
COUNTY.

¢) The TDC Executive Director encaurages PBCSC and the Clerk &
Comptroller to implerment electronic travel reimbursement for all travel
and entertainment expenses. Maintaining the audit and review process
prior to the distribution from the PBCSC's operating account will
continue to be the highest priority.

d) All disbursements of travel and entertainment expenses, whether
payments to the credit card company or to the employee, must be -
submitted to the TDC Executive Director or his/her designse for
approval prior to distribution to the agency operating account. Post
approval Is authorized if late fees could be triggered.

e) Travel reimbursements made after sixty (60) days are the responsibility
of the PBCSC to determine if taxable fo the employee,

3) Non-Travel & Enterfainment Operating Expense Reimbursement Requests

a)  The reimbursement for operating expenses where vendors are only
willing to accept payment via credit card (examples of these would-be
Google AdWords, Facebook paid advertising) must be separated and
submitted on Non-Travel Reimbursement Requests forms,

b) Al disbursements of operating expenses by payments {o the
company, credit card company or to the employee credit card must be
submitted to the TDC Executive Director or histher designee for approval
prior to distribution from the public funds account.
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4) Credit Card Statements used for Travel or Operating Expense Reimbursement

a) All statements should contain the cardholder’s name.

b) Inthe event g personal credit card is used, a partial statement will
be accepted as long as the specific charge for which payment is
requested can be verified,

5) Revenue Offset for Programs and Events
Any expenses incurred for a revenue generaling program or event, where

tourist development tax may be requesied fo fund all or g portion of the
program or even, if dollars are generated from sponsorships or admissions,
then the reimbursement request for the cost of the program or event must
contain documentation showing all sponsorships and/or admissions revenue
received, offsefting the expense prior to reimbursement. The COUNTY will
only reimburse the cost of the program or event after the application of all
revenues and the COUNTY will only reimburse the Net Amount. When a
COUNTY Direct Grant is awarded to PBCSC to perform as the Grantee, and
the PBCSC is acting as the event servicing manhager of the program or event
on behalf of a recognized governing body, this process will not apply,

8) Budget Transfers

Budget fransfers and budget line itern management will occur between the
PBCSC and TDC Administration. Spending for Personal, Marketing and
Promotion and General and Administrative are monitored using program
budgets by categories and are reviewed with the TDC Board quarterly, During
the annual budgeting process, all agencies are required fo detail any
variances at the line item budget detail which -are 10% or highet than the
previous year Budget.

5, Purchasing Guidelines.

In order to provide the services set forth herein, PBCSC may enter into contracts with
various firms or individuals to assist PBCSC in its petformance of the activities ot
functions described in this Agreement, subject to the purchasing guidelines and
requirements set forth in herein; provided that the funds necessary to perform such
duties, activities or functions are included in the budgeted amounts set forth in Exhibit
"A". The term of any such contract shall not extend beyond the expiration of earlier
termination of this Agreement or any renewal thereof, and all such confracts shall
expressly so provide, No such confract or agreement shall obligate the COUNTY in
any manner to any third-party.

PBCSC may enter info contracts with groups or individuals for various goods or
setvices needed to assist it in the performance of the activities or functions specified
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in this Agreement, in accordance with the purchasing guidelines and requirements set
forth in Exhibit L.

6. Govermance.

PBCSC shall work with COUNTY to maintain a balanced relationship at the board and
committee levels of governmental oversight. Each county commissioner will have one
(1) appointee to the PBCSC Board of Directors for a total of seven (7) appointees,
Appointees will be required to reside in Palm Beach County. Overall number of
board members shallbe 17.

7. Policies and Procedures,

A.

Personnel.

() Executive Director - PBCSC shall hire and appoint an Executive
Director who shall be an employee of PBCSC, and who shall have the day
to day responsibility for the performance of the duties and obligations of
PBCSC. The Executive Director shall fully cooperate and work with the
Executive Director of the TDC to ensure that the activities of PBCSC
and the contractors provided for herein are in conformance with the
annual Business Plan adopted by the TDC, The Executive Director of
the TDC and the County Administrator or histher designee shall
participafe in the Interview process for the PBCSC's selection of an
Executive Director. The activities of the Execufive Director of the TDC
and the Executive Director of PBCSC shall be coordinated so as fo be
complementary and to minimize duplication of effort. The activities of the
Executive Director (on behalf of PBCSC) shall be of a daily operational
and marketing nature, while the activities of the TDC's Executive Director
(on behalf of COUNTY} shall be administrative in nature.

(i) The car allowance provided to the Executive Director of the PBCSC
which is funded from revenues derived from the Tourist Development Tax
shall be in conformity with the COUNTY'S policy on car allowances for
department heads, attached hereto as Exhibit "J".

(i) Staff of the PBCSC, PBCSC shall make good faith efforts to attract
the hest available emplovees by advertising in selected daily hewspapers
of general circulation, web sites andf/or other appropriate {trade
publications. The salaries provided by PBCSC to its employees shall be
in accordance with the provisions of Section 1 (I} of this agreement.

{iv) PBCSC may offer its employees a simplified employee pension
plan. Confributions to such plan shall not exceed seven (7%) percent
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of the employees’ actual salaries. PBCSC shall incorporate the
provisions of such plan into the policies and procedures of the
PBCSCG, and shall notify COUNTY of any proposed revision fo the
plan prior to implementation.

B. Guidelines and Policies and Procedures.

PBCSC shall submit to the TDC for its approval of guidelines, and financial
policies and procedures which, upon approval by the COUNTY, shall further
govern PBCSC in its petformance of the duties and services contemplated by this
Agreement. The guidelines and financial policies and procedures shall be reviewed at
least annually to determine if they are appropriate and accomplishing their intended
purposes. Revisions may be made wheh deemed necessary by the pariies.

PBCSC shall, in the petformance of its dulles and responsibilities required under
this Agreement, adhere to and act in conformity with the policies set forth In the
following exhibits:

Exhibit A FY 2018 Budget
Exhibit B Employees' Moving Expense Reimbursement Pohcy
Exhibit C Travel & Entertainment Policy
Exhibit D  Non-Discrimination Policy
Exhibit E  Performance Measures for FY '17
Exhibit F Salary Policy
Exhibit G Salary Structure .
Exhibit H  Organization Chart
Exhibit | Conflict of Interest Policy
. Exhibit J Car Allowance Policy
Exhibit K Reserved
Exhibit . Purchasing Policy

of Third Party Contracts.

All contracts for professional and consulting services entered into by PBCSC under
this Agreement shall be in wiiting and shall state that PBCSC is an independent
service contractor of CQUNTY and does not have the authority to enter info any
contract on COUNTY'S behalf or to bind COUNTY to any such coniract and shall
furthet state, unless consented to by COUNTY, that COUNTY shall not be liable for
any services rendersd or goods delivered under said coniracts regardiess of the
receipt by COUNTY of any benefits thereunder.

D. Services and Goads Provision Contract Modification,

PBCSC shall not enter into, nor madify, any contract for services or goods entered

20




into by PBCSC In performing under this Agreement unless any such contract or
meodification is first approved by the Executive Director of the TDC.

E. Approvals, Adoptions, Consents or Accepiances.

Any approvals, adoptions, consents or acceptances of COUNTY required by this
Agreement shall require the prior written approval, adoption, consent or
acceptance of the Board of County Commissioners of Palm Beach County or their
designee and shall as a condition precedent to said approval, adoption, consent or
acceptance of the Board of County Commissioners of Palm Beach County require
action by the TDC in accordance with Ordinance No. 95-30, as amended, and
Resolution R-83-944. The Executive Director shall place all items to be considered by
the TDC on the meetling agenda thereof and shall make his recommendation to the
TDC on any item.

F. Furniture and Equipment.

All furniture or equipment acquired by PBCSC which was or will be paid for by or
reimbursed from Tourist Development Tax funds shall be purchased in accordance
with the COUNTY'S purchasing procedures and guidelines and shall be subject to the
tagging and inventory requirements of Chapter 274, Florida Statutes, and applicable
property control procedures of the COUNTY. Said furniture and equipment shall be
and remain the property of COUNTY. PBCSC shall use the fumiture and equipment
in a careful and prudent manner and shall maintain it in good repair and condition,
ordinary wear and tear excepted.

G. Auditing Confract,

The PBCSC's contract with an independent auditor shall be for an iniffal term of three
(3) years with twe (2) two-year renewal options at the discrétion of the PBCSC.
PBCEC’s current independent auditor may compete in the bid process with the
understanding that, if selected for a new contract the current independent auditor will
provide a new engagement partner for the confract. PBCSC will rebid the contract for
an independent audit service no less frequently than every 7 years.

H.  Legal Services Contract.

In the event the PBCSC shall contract for legal services, such contract will be re-
bid at least every five (5) years to obtain competitive pricing.

1, Travel Authorization,

The PBCSC staff fravel will be approved in advance by the Executive Director, The
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Executive Director's travel must be approved in advance by the Executive
Committse and Sports Commission Board at a regularly scheduled board meeting, If
this is not possible due to a conflict of dates, the President may approve such travel
and will inform the Board at their next regularly scheduled meeting.

8. Independent Contractor.

PBCSC is and shall be in the performance of all work, services and activities
under this Agreement an independent coniractor and not an agent of the
COUNTY. The officers, employees, and agents of PBCSC shall not be considered
to be officers, employees, or agents of the COUNTY. All persons engaged In any of
the work or services performed pursuant to this Agreement shall at all times, and in
all places, be subject fo PBCSC's sole direction, supervision and control. PBCSC
shall exercise control over the means and mahner in which it and its employees
perform the work, and in all respects PBCSC's relationship and the relationship of its
employees to the COUNTY shaill be that of an independent contractor and not as
officers, employees, or agents of the COUNTY.

9. Non-Discrimination,.

During the performance of this Agreement, PBCSC agrees as follows:

A.  Applicants and Employees. PBCSC will not discriminate against any
employee or applicant for employment upon the grounds of race, religion, color,
national origin, sex, marital status, familial status, ancestry, sexual orientation,
gender identity and expression or genetic information, age, handicap or disability, with
respect to, but not limited fo, the following: employment, upgrading, demotion or
transfer; recruifment or recruitment advertising; layoff or termination; rates of pay or
other forms of compensation; and selection for training, including internship.

Prior to execution of & contract with the COUNTY, the PBCSG shall submit a
copy of its non-discrimination policy, which shall be consistent with the non-
discriminatlon requirements as set forth in Resolufion R-2014-1421, as may be
amended. In the event that the PBCSC does not have a written non-discrimination
paolicy, the PBCSC shall sign and submit to the COUNTY, a statement affirming that
its non-discrimination policy conforms fo the commitments set forth hers,

B. Ethnic / Racial Report. PBCSC will provide to the TDC an annual repott
which will then be submitted to the BCC at its request on the ethnic/racial
composition of the PBCSC's staff. Such report shall be based upan a survey in
which each employee’s participation is voluntary, and the categories of white, black,
Asian, Hispanic, Native American, and "other",

C. Sewvice Contractors. PBCSC will not discriminate against any

contractor, subcontractor, potential contractor or participant hereunder, upon any of
the above prohibited grounds.
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10. Certificate of Conduct,

PBCSC hereby certifies that it will not attempt in any manner to improperly
influence any specifications, or be unlawfully restrictive regarding purchase of
services or commodities by the COUNTY.

11, Certificate of Authority and No Conflict.

PBCSC hereby cettifies that it Is legally entitied fo enter into this Agreement with the
COUNTY, and that it is not and will nhot be violafing either directly or indirectly any
conflict of interest statute or any other applicable staiute by the performance of
this Agreement.

12. Audit Reqguirements/ Availabilify of Records,

A. Independent Auditor.

During the term of this Agreement and subject to the provisions of Section 6 (G),
PBCSC will annhually hire an independent auditing firm fo audit their accounis. PBCSC
agrees an independent auditor shall have access fo, and the right to examine,
any pertinent books, documents, papers and records of the PBCSC including
computer generated mail, documents and files. The result of this independent audit
will be submitted to the TDC. PBCSC shall maintain and preserve records, books,
documents, papers and financial information pertaining to work performed under this
Agreement.

PBCSC agrees that the COUNTY, or any of its duly authorized representatives, until
the expiration of three (3) years after final payment under this Agreement or until the
expiration of three (3) years after the termination of this Agreement, whichever
occurs last, shall have access to, and the right to examine, any pertinent books,
documents, papers, and records of PBCSC. In the event that such audit is in
progress at the expiration of the aforementioned three (3) year petiod, access to and
the rightto examine will continue until completion of such audit.

B. Availabilify of Records.

PBCSC shall maintain and preserve records, books, documents, papers, charges,
expensas and costs and financial information pertaining fo work performed under this
Agreement, PBCSC agrees that the COUNTY, or any of its duly authorized
representatives, unfil the expiration of three (3) years after final payment under this
Agreement or until the expiration of three (8) years after the termination of this
Agreement, whichever occurs fast, shall have access to, and the right to examine, any
pettinent books, documents, papers, and records of PBCSC. In the event that such
audit is in progress at the expiration of the aforementioned three (3) year period,
acecess 1o and the right to examine will continue until completion of such audit,
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During the term of this Agreement, COUNTY is hereby granted the power fo
designate any or all records of PBUSC, as public records under Chapter 119, Florida
Statutes, by resolution of the Board of County Commissioners, making such
designation, regardiess of whether said records are presently deemed public racords

by law.

Notwithstanding anything contained herein, as provided under Section 119.0701, F.S.,
if the PBCSC: (i) provides a service; and (i} acts on behalf of the COUNTY as
provided under Section 119.011(2) F.S., the PBCSC shali comply with the
requirements of Section 119.0701, Florida Statutes, as it may be amended from time
1o time, The PBCSC is specifically required fo:

()

(i)

(if)

Keep and maintain public records required by the COUNTY fo
perform services as provided under this Agreement,

Upon request from the COUNTY’s Custodian of Public Records,
provide the COUNTY with a copy of the requested records or allow
the records to be inspected or copied within a reasonable time at a
cost that does not exceed the cost provided in Chapter 119 or as
otherwise provided by law. The PBCSC further agrees that all fees,
charges and expenses shall be determined in accordance with
Palm Beach County PPM CW-F-002, Fees Associated with Public
Records Requests, as it may be amended or replaced from time fo
time.

Ensute that public records that are exempt, or confidential and
exempt from public records disclosure requirements are not
disclosed except as authorized by law for the duration of the
Agreement term and following completion of the Agreement, if the
PBCSC does not transfer the records to the public agency.

(iv) Upon completion of the Agreement, the PBCSC shall fransfer, at no

cosi to the COUNTY, all public records in possession of the PBCSC
unless notified by COUNTY's representative/liaison, on behalf of the
COUNTY’s Custodian of Public Records, fo keep and maintain
public records required by the COUNTY to perform the service. If
the PBCSC ftransfers all public records to the COUNTY upon
completion of the Agreement, the PBCSC shall desiroy any
duplicate public records that are exempf, or confidential and exempt
from public records disclosure requirements. If the PBCSC keeps
and maintains public records upon completion of the Agreement, the
PBCSC shall meet all applicable requirements for retaining public
records, All records stored electronically by the PBCSC must be
provided to COUNTY, upon request of the COUNTY's Custodian of
Public Records, in a format that is compatible with the information
technology systems of COUNTY, at no cost to COUNTY.
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Failure of the PBCSC to comply with the requirements of this article shall be a
material breach of this Agreement. COUNTY shall have the right to exercise any and all
remedies available to I, including but not limited fo, the right to terminate for cause,
PBCSC acknowledges that it has familiarized Hself with the requirements of Chapter
119, F.8,, and other requirements of state law applicable fo public records not
specifically set forth herein.

IF THE PBCSC HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER
118, FLORIDA STATUTES, TO THE PBCSC'S DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THIS AGREEMENT, PLEASE CONTACT THE
CUETODIAN OF PUBLIC RECORDS AT RECORDS REQUEST, PALM BEACH
COUNTY PUBLIC AFFAIRS DEPARTMENT, 301 N. OLIVE AVENUE, WEST PALM
BEACH, FL 33401, BY E-MAIL AT RECORDSREQUEST@PBCGQOV.ORG OR BY
TELEPHONE AT 561-355-6680.

C. Audit Committee.

The PBCSC President shall establish an Audit committee comprised of at least five
(6) members of the PBCSC Board of Directors. The Treasurer shall serve as the
Chairman of the Audit Committee. Members of the Audit Committee will serve no mare
than three (3) consecutive years; a minimum of fwo (2) members will rotate off the
commitiee and be replaced by twa (2) new members each year, New members of
the Audit Cornmittee shall be appointed whenever a vacancy occurs in committee
membership. Members of the Audit committee will annually review the Audit Report,
Management Lefter and staff response to the Management Letter. The Audit
committee will report to the PBCSC on its findings. The Auditor and the President of
the Sports Commission or his/her Board designee shall present the audit report
including the management letter to the TDC's Finance Committee. Upon review by
the Finance Commitiee and the County's Internal Auditor, the Audit shall be
presented fo the Tourist Development Council. In the event the Finance Commitiee
determines that any matters relating to its review of the Audit requires consideration of
the TDC, the PBCSC Auditor and Board President or the Board desighee shall be
required fo attend the TDC meeting at which the Audit wilt be considered,

D, Finance Committee.

The Finance Committee shall be responsible for assuring the financial solvency of the
PBCSC and for reviewing and reporting on its financial condition .to the PBCSC
Board, The Committee shall work with other established commitiees to create
annual financial goals and budgets. Members of the Committee shall be appointed
by the President from among the membership. Reports submitfed to the TDC shall
include, but not be limited to, recommendations on the budget, financial issues, and
changes in fiscal operation,
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13, Findings Proprietary.,

Any  reports, information or data  given to, prepared or assembled for or by
PBCSC under this Agreement which the COUNTY requests be kept as propristary
shall not he made available fo any individual or organization without the prior
wiitten approval of the COUNTY. No matetial produced in whole or in part
hereunder shall be subject to copyright in the United States or In any other
sountry by any party other than by the COUNTY or by PBCSC under conditions
specified herein. The COUNTY shall have the unresfricted authority to publish,
disclose, distribute, and otherwise use any reports, data, or other materials prepared
under this Agreement,

14. Intellectual Property.

All logos, slogans, trademarks, trade names, written copy, layout, production
materials, formulas, recipes, and other intellectual property utilizing any TDC logo or
slogan created by or on behalf of PBCSC under this Agreement or ofherwise under
Category "G" of the COUNTY'S Tourist Development Plan shall be the property of
COUNTY and PBCSC hereby assigns to COQUNTY any and all rights PBCSC has or
may acquire in such intellectual property. COUNTY hereby grants a nonexclusive
license to PBCSC for the use of such intellectual property during the term of this
Agreement for the purpose of canrying out PBCSC’s duties under this Agreement;
provided, that such use shall be subject to the terms of this Agreement including
required approvals by COUNTY, and provided further that any and ali revenues derived
from such use by PBCSC shall be applied solely to the performance of PBCSC's duties
under this Agreement in accordance with its terms, and any such revenue not so
applied shall be remitted by PBCSC fo COUNTY. PBCSC shall take no action
inconsistent with COUNTY'S rights in such intellectual property, and will take
reasonable actions, including registration of trademarks and trade names, as
necessary and appropriate to protect the COUNTY'S rights in such property, The
PBCSC is authorized and directed to include the COUNTY's name, logo and the
current members of the Board of the County Cormmission in any publications of the
PBCSC for distribution such as its newsletters, annual reports and similar publications
as feasible and appropriate.

186, Prohibition of Assignment.

PBCSC shall not assign, sublet, convey or transfer in whole or in part its inferest in
this Agreement, without the prior written consent of the COUNTY.

16. Conflict of Interest.

Neither PBCSC, nor its officers, directors, agents or employees shall acquire any
interest, either directly or indirectly, which would conflict in any manner with the
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dutles, obligations or the petformance of services provided for in this Agreement. The
PBCSC shall have in place and shall comply with a comprehensive conflict of
interest policy for its members, which is aftached hereto and made a part hereof as,
EXHIBIT"L." The Palm Beach County Sports Cammission acknowledges that it will
comply with the Palm Beach County Code of Ethics, Ordinance No¢,2008-051 as
amended,

17. Authority to Praciics,

The PBCSC hersby represents and warrants that it has and will confinue to
maintain alt license and approvals required to conduct ifs business. Proof of such
license and approvals shall be submitted to COUNTY upon request,

Furthermore, the PBCSC shall conduct its business activities in a responsible
manner and comply with any and all applicable laws, ordinances, sfatutes or
regulations,

18. Insurance.

PBCSC shall not commence work under this Agreement until it has obtained

the types of insurance required in this paragraph and such insurance- has been
approved by the COUNTY. ,

A. Certificate of Insurance,

All insurance policies shall be issued by companies authorized to do business
under the laws of the State of Florida. PBCSC shall furnish Certificates of
Insurance to the COUNTY prior to the commencement of operations, The certificates
shall clearly indicate that PBCSC has obtained insurance of the type, amount,
and classification as required for strict compliance with this paragraph and fo the
extent allowable by the insurer, that no material change or canceliation of the
insurance shall be effective without ten (10) days prior written notice to the COUNTY,
Compliance with the foregeing requirements shall not relieve PBCSC of its liability
and obligations under this Agreement,

B. Comprehensive General Liability Insurance.

PBCSC shall maintain during the life of this Agreement and any renewal thereof,
comprehensive general liability insurance, including contractual liability insurance, in
an amount no less than $1,000,000 per occurrence to protect PBCSC from claims for
damages for bodily and personal injury, including death, as well as from claims for
property damage which may arise from any operations by PBCSC or by anyone
directly employed by or contracting with PBCSC.

C. Comprehensive Automobile Liability Insurance.
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PBCSC shall maintain, during the life of this Agreement and any renewal thereof,
comprehensive automobile liability insurance in the minimum amount of $4,000,000
combined single limit for bodily Injury and property damage liability to protect PBCSC
from claims for damages for bodily and personal injury, which may arise from the
ownership, use, or maintenance of owned and ngn-owned automobiles, including
rented automobiles, whether the operation of such gutomobiles be by PBCSC or by
anyone directly ot indirectly employed by PBCSC.

D. Workers' Compenisation Insurance,

PBCSC shall maintain during the life of this Agreement, or any renewal thereof,
adequate workets' compensation insurance and employers' liability insurance in at
least such amounts as are required by law for all of its employees in accordance with
Chapter 440, Florida Statutes.

E, Fidelity Bond,.

The PBGSC shall malntain in force during the life of the Agreement a Third Party
Commercial Fidelity Bond ih the amount of Five Hundred Thousand Doliars
($500,000) writter; on a blanket basis covering all officers, directors, employees and
ggents who have custody of or access o any revenues, monies, .or finances. Such
hond shall include or be endorsed to cover ‘third party” liability and include a third
party beneficlary endorsement in favor of the County.

F. Officers and Direclors.

The PBCSC shall have in force during the .life of the Agreement Directors and
Officers Insurance in an amount not less than One Million Dollars ($1,000,000),

19: Indemniftcation.

PBCSC shall indemnify, save and hold harmless the COUNTY, its officers,
employees, and agents from and against any and all claims, fiabilities, losses and/or
causes of actions which may arise from any intentional or negligent act or omission of
PBCSC, its officers, employees, and agents in the performance of setvices under this
agreement, and regardless of whether such negligent act or omission of PBCSC was
caused, occasioned or confributed o in whole or in part by the negligence of the
COUNTY or its officers, employees, servants or agents.

PRBCSC further agrees to indemnify, save, hold harmless and defend the COUNTY,
its officers, employees, and agents from and against any claim, demand or cause of
action of whatsoever kind or nature arising out of any conduct or misconduct of
PBCSC not included in the paragraph above and for which the COUNTY, its officers,
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employees, and agents are alleged fo be liable.

20. Term of Agreement.

This Agreement shall be effective unti September 30, 2022, unless sooner
terminated as provided herein. This Agresment may be extended or modified upon
mutual agreement in writing,

21. Termination.

The COUNTY or PBCSC may terminate this Agreement at any time without cause by
giving the other ninety (20) days advance written notice of such termination and
specifying the effective date thereof. If PBCSC, at any time during this Agreement, or
any renewal thereof, should be in default (l.e. a material breach) of any term,
provision or covenant of this Agreement, and shall fall to remedy such default within
thirty (30} days after written notice from COUNTY then, if such default is not cured,
COUNTY may at its option, {ferminate this Agreement by giving PBCSC written notice
of COUNTY'S election to terminate this Agreement at least ten (10) days prior to said
date of termination. In the event the Board of County Commissioners shall decide to
terminate this Agresment, PBCSC shall have an opportunity ta appear before the
Board of County Commissioners prior to the effective date of the termination of this
Agreement. '

22. Ordinance Amendment,

Nothing in this Agreement shall impair or prohibit the Board of County Commissioners
from amending Ordinance No. 85-30, as amended, as the COUNTY may from time to
time deem appropriate.

23. Performance and Cbligation to Pav.

PBCSC's performance and the COUNTY'S obligation to pay under this Agreement is
contingent upon the allocation of Tourist Development Tax funds for the purposes
and uses provided in this Agreement, the availabifity of the Tourist Development Tax
funds designated in County's Tourlst Development Flan for Category "G" uses, the
receipt of said Tourist Development Tax funds and an annual appropriation by the
COUNTY for the purposes and uses provided for in this Agreement and the attached
Exhiblit “A".

24, Public Entity Crimes.

As provided in F.5.287.132-133, by entering into this confract or performing any work
in furtherance hereof, the PBCSC certifies that it, its affiliates, suppliers,
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subcontiractors and consulfants who will perform hereunder, have not been piaced on
the convicted vendor list maintained by the State of Florida Department of
Management Services within the 36 months immediately preceding the date hereof,
This nofice is required by F.8. 287.133(3)(a).

25, Amendment.

~ This Agreement shall constiiute the entire Agreement between the parties unless

otherwise amended in writing. Any failure by COUNTY to require strict performance
by PBCSC or any waiver by the COUNTY of any provision of this Agreement shall not
be construed as a consent or walver of any other breach of the same or any other
provision, ) :

28, Notices,

All notices required by this Agreement shall be sent by certified mail, return réceipt
reguested, and if sent to the COUNTY shall be matled to:

Executive Director

Tourlst Development Couneil

2196 Southermn Boulevard, Suite 500
West Paim Beach, FL 33406

with a copy to: County Administrator
301 North Olive Avenue — 11% Floor
West Palm Beach, FL 33401

and a copy to: County Attorney
301 North Olive Avenue — Suite 601
West Palm Beach, FL 33401

and if sent to PBCSC, shall be mailed fo:

Executive Director

Palm Beach County Sports Commission, Inc.
2195 Southern Boulevard, Suite 550

West Palm Beach, FL 33406

27, Small Business Enterprise.

The PBCSC shall comply with the provisions of the Palm Beach County Small
Business Enterprise Ordinance as codified in Sections 2-80.21 through 2-871.34 (as
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amended) which sets forth the County's requirements for the Small Business
Enferprise (SBE) program, and shall utilize such provisions when seekihg bids or
proposals for vendors/contractors under this Agresment.

28.  Palm Beach County Office of the Inspector General Auditing Requirements.

Palm Beach Couniy has established the Office of the Inspecior General in Palm
Beach County Code, Section 2-421 through 2-440, as may be amended. The
Inspector General's authotity includes but is not limited to the power to review past,
present and proposed Gouniy contracts, fransactions, accounts and records, fo
require the production of records, and to audit, investigate, monitor, and inspect the
activities of the contractor, its officers, agents, employees and lobhyists in order o
ensure compilance with contract specifications and to detect waste, corruption and
fraud.

Failure to cooperate with the Inspector General or interfering with or impeding any
investigation shall be in violation of Palm Beach County Code, Section 2-241 through
2-440, and punished pursuant to Section 125.69, Florida Statutes, ih the same
manner as a second degree misdemeaanor.

29, Palm Beach County Code of Ethics.

The BCC appointees of the PBCSC shall comply with the provisions of the Palm
Beach County Code of Ethics, sections 2-441 through 2-448 (as amended from time
to time) of the County Code.

A. A ticket, pass or admission In connection with public events, appearances
or ceremonies related to official county or municipal business, if furnished by a
nonprofit sponsor organhization of such public event, or if furnished pursuant to a
confract between the event sponsor and the county or municipality as applicable
provided the sponsor organization does not employ a lobbyist, and further provided
the ticket, pass or admission is given by a representative of the sponsor organization
who is not otherwise a vendor, lobbyist, principal or employer of a lobbyist.
Notwithstanding the exception as provided in this subsection, the ticket, pass or
admission must be disclosed in accordance with the gift law reporting requirements of
subsections 2-444(f)(1) and (f)(2).

B.  Expenditures made in connection with an event sponsored by a nanprofit
organization funded in whole or in part with public funds whose primaty function is to
encourage and atfract tourism or other business opportunities for the benefit of Palm
Beach County or the municipalities as applicable, provided the sponsor organization
does not employ a lobbyist, and further provided that the invitation to the event is
made by a representative of the sponsor organization and the representative is not
otherwise a vendor, lobbyist, principal or employsr of a lobbyisi. Notwithstanding the
exception as provided in this subsection, the expenditure must be disclosed in
accordance with the gift law reporting requirements of subsections 2-444(j)(1) and

0. . |
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30. No Third Party Beneficiaries.

No provision of this Contract is intended to, or shall be construed to, create any third
party beneficiary or to provide any rights to any person or entity not a party fo this
Contract, including but not limited to any citizen or employees of the COUNTY and/for
PBCSC.

31. Advertising, Recruiting and Jobh Information.

A Job Advertising. The PBCSC shall undertake adverfising of the job
openings in Palm Beach County fo provide sufficient notice fo Palm Beach
County’s residents concerning the avallability of PBCSC'S new positions. The
advertising regarding the new jobs at PBCSC’S facility in Palm Beach County
must be countywide, include Hispanic and Minority news venues, and not limited
to a single advertisement.

B. Job Availability. The PBCSC shall coordinate with the following agency
regarding new job opportunities:

CareerSource Palm Beach County
1961 N Military Trall, Suite D
West Palm Beach, Fl. 33400

- Attention: Executive Director

Employment should reflect, to the greatest extent feasible, the racial, gender
and ethnic make-up of the comrmunity.

32 Public Meeting Notice.

PBCSC agrees to publicly notice all of its Executive and Full Board mestings and
Committee meefings on Palm Beach County’s website at least five (5) calendar days
prior to said meeting(s). Said notice(s) shall include the time and location of the
meeting(s).

REMAINDER OF PAGE BLANK INTENTIONALLY
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IN WITNESS WHEREOF, the parties have executed this Agreement on the day and year first

above written.

ATTEST:
SHARON R. BOCK

CLERK & COMPTROLLER

By:

Deputy Clerk

(SEAL)

ATTEST:

By: 4”%1/"“&% |

George Linley

4

Executive Director

[

By: & IL
g s
/ TOC Execu’civée Dirgetor

and/JConditions:

/// s

PALM BEACH COUNTY FLORIDA BY ITS
BOARD OF COUNTY COMMISSIONERS

By:
Paulette Burdick, Mayor

Palm Beach County Sports Commission, Inc.

By: ;W@
Eric Cait-
President

Approved as to form and legal sufficiency:

By:

Dawn S. Wynn
Senior Assistant County Attorney

G:\WPDATA\ENVIR\LYakovakis\Sports 5 yr. Agreement for 2017-2022 w DW and TDC changes drft8.doc
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Description
Personnel

Marketing & Pramotion

General & Administrative
Total Sports Commssion Contract

Marketing Stimutus/Incentive
County Direct
Total Sports Commission Expenses

Reserves

Total Sports Commission Available Funds

PALNV BEACH COUNTY
Palm Beach County Sports Commission

Exhibit A
FY17
FY15 FY16 FY 17 Modified FY17 Fyig

Actual Actual Budget Budget Forecast Budget
S 596,707 $ 667,035 $ 753,206 $ 753,206 $ 753,206 § 803,600
L3 182,728 § 464,364 $ 576400 $ 576400 $ 576400 § 692,760
$ 83,450 5 90,435 $ 150,600 $ 150,600 $ 150,600 § 184,840
S 862,885 $1,221,834 $1,480,206 $1,480,206 $1,480,206 $ 1,681,200
$ 166,200 $ - % - 8 -8 - 3 -
] 657,082 § 970,514 $1,126,783 $1,126,783 $1,121,508 § 1,129,497
$§ 1,686177 §$2,192,348 §2,606,989 52,606,985 $2,601,714 52,810,697
$ 1,344,480 §$1,691,376 $1,255,276 51,480,389 $1,733,521 1,535,985
$ 3,030,657 53,883,724 $3,862,265 54,087,378 $4,335,235 § 4,346,682




EXHIBIT B
MIOVING EXPENSE REIMBURSENMIENT POLICY FOR EMIPLOYEES
HIRED IN SELECTED POSITIONS

PBCSC may be reimbursed by Palm Beach County for moving expenses for employees hired for
the Executive Director position,

Employees hired for the Executive Director position may be reimbursed up to 75% of their
moving expenses but not to exceed $5,000 unless provided otherwise in a written agreement. Such
written agreement may provide for reimbursement of actual and reasonable moving expenses in an
amount not to exceed $10,000, after obtaining written estimates as provided in this Policy and approval
by the County Administrator or his/her designee.

Employees hired for such position shall submit three (3) written estimates and a paid invoice to
the Executive Director of the Tourist Development Council. Employees who have been reimbursed for
moving expenses and who for any reason terminate their employment with PBCSC within one year from
the date of employment must reimburse PBCSC the full amount of the moving expenses originally paid.
PBCSC will, in turn, reimburse Palm Beach County.

It is the PBCSC's responsibility to ensure that adequate funds are available in the budget
for moving expenses.



EXHIBITC

TRAVEL & ENTERTAINIVIENT POLICY FOR TOURISIVI PROMIOTION ACTIVITIES

Florida Statute 125.0104 governs the reimbursement of travel expenses incurred in the
course of tourism promotion for Palm Beach County. These guidelines apply to all TDC-funded
agencies including the Palm Beach County Sports Commission, and their respective subcontractors.
The statute authorizes reimbursement for “actual and reasonable” expenses.

County Tourism Promotion contractors are authorized to provide, arrange and make
expenditures for transportation, lodging, meals, and other reasonable and necessary items and
services for such persons, as determined by the head of the agency, in connection with the
petformance of promotional and other duties of the agency. However, enterfainment expenses
shall be authorized only when meeting with sporis or travel writers, representative of National
Governing Bodies (NGB's) event owners or directors, or other persons connected with the sports
or tourist industry. All travel and entertainment related expenditures in excess of $10 shall be
substantiated by paid invoices. Palm Beach County PPM CW-F-009 Travel Policy is utilized when
Florida Statute Section 125.0104 does not govern or this policy.

DOMESTIC TRAVEL (Including Florida)

Meal expenses will be deemed to be reasonable if they comply with the per diem limit by
city as shown in the most recent Business Travel News publication, which has been summarized
with CPI adjustments factored in. [f a particular city is not listed in the publication, it may be
appropriate to use the next closest city as the guide. However, some resorts are adjacent to a city
at which a per diem meal schedule may not be on par with the resort. In that case, “actual and
reasonable” meal expenses will be accepted. Any departure from the published rates will be
deemed to be excessive unless the reasonableness and necessity of the expenditure is satisfactorily
proven by the traveler in a written explanation on the expense reimbursement form.

Meal expenditures may be combined such that the daily total does not exceed the per diem
limit, provided, however, that one does not incur entertainment expenses which include a meal
during the same day, or during a day when the traveler arrives or departs from a city. The maximum
tip on any meal is 15%, NO EXCEPTIONS. Miscellaneous incidental expenses will be reimbursed
upon review and justification. Employees may make one (1) personal call home per day, excepting
unusual circumstances which must be explained and will be subject to review.

FOREIGN TRAVEL

Foreign Travel will be reimbursed at the per diem rates as listed in the “Standardized
Regulations (Government Civilians Foreign Areas)” publication that is distributed monthly. This
publication breaks down per diem into meals & incidentals (MIE), and lodging. The MIE rate is
inclusive of tips for meals and other related expenses

Foreign Exchange: Receipts for foreign exchange must be submitted so as to determinethe
rate of exchange. THE HOTEL MAY NOT BE USED TO EXCHANGE CURRENCY unless it is an
emergency. Exchange rates will be verified for reasonableness from historical data posted on the
Internet. The currency site for foreign exchange is www.oanda.com.




When traveling in several countries on the same trip, please submit an expense report for
each country along with the exchange rate in effect at the time of travel.

EXCEPTIONS FOR FOREIGN TRAVEL: Lodging may exceed the per diem listed provided there
is a valid reason as to why the accommodations exceeded the per diem limits. For example, when
the Sports Commission attends the Sport Accord Convention in Switzerland, all hotels increase their
rates significantly for this event. In such event the traveler may be authorized to pay a rate that is
above the rates published in the guide and may be reimbursed provided it is actual and reasonable
under the circumstances and Is supported with proper documentation.

AIR TRAVEL

For all air travel, the traveler shall obtain the most economical means of travel that is
reasonable under the circumstances with prior approval of the Sports Commission Executive
Director.

TIPS: All tips for porterage, taxi cabs, etc., must be detailed on the back page of the travel
reimbursement form. Tips over $10 given for porterage of large and/or numerous boxes of material
or displays, require explanations and receipts. Tips for meals are to be included in the meals
column, NOT the tips column of the expense report.

ENTERTAINMENT

Entertainment expenses are those incurred while meeting with persons connected with the
tourism industry. Such expenses shall be limited to the following amounts per person per day, as
approved by the Executive Director of the PBCSC.

Breakfast: $30.00 A maximum 20% gratuity
Lunch: $70.00 . may be added to these rates.
Dinner: $100.00

The abagve limits do not include taxes and other expenses associated with the event during
which the meal is served. Items such as invitations, entertainment, room rental, beverages served
at reception photography and special decorations are not included.

In cases where a facility has required payment for a guaranteed minimum number of
attendees, such limits shall be calculated based on the guaranteed minimum number. Fach
reimbursement shall include names and affiliations of those entertained, and the staff in
attendance. (For Sports Commission, staff may follow special procedures for exceeding the above
limits by requesting contributions from participants to offset the anticipated overage. These
procedures are very specific and require advance planning and authorization.

EXPENSE REPORTS

Requests for reimbursement for travel and entertainment expenses are to be made utilizing
the standard 2-sided Expense Report. it must be approved by the agency head. Write the proper
account code in the top right corner (example 4806-XXX Public Relations)

IMPORTANT: You must also attach a copy of the pages(s) from the Sales and Marketing
Management guide that lists the per diem for the city({s) where you have incurred meals and/or
lodging expenses as necessary.



NON-DISCRIMINATION POLICY
EXHIBIT “D”

Pursugnt to Pali Beach County Reselution R2024-1421, as may be amendad, Tt is the policy of the Board of County
Commissioners of Palm Beath County that Falm Baach County shall not conduct business with nor appropriate any
funds for any organization that pragtices discrimlnation on'the basts of vace, color, natlonal origin, religion, ancestry,
s, age, familial status, marital status, sexual drierriytion, gender identity snd expression, disahility, or genetic
information,

Sports Commission Js required 1o submlt a copy of its non-discrimination policy which shall be consistent with the
policy of Palm Beach County stated above, prior to entering Into any contract with Paim Baach County. In the event
Sports Catpmission does nof have & wiitten non-discrimination policy of oha that cenforms to Palm Beach County’s
policy, Sporis Comdsston shall be reguired to check the appllcable statement and sign below affirming i will
canform 1o Palm Beach County's polley.

Chack one:
{_} Sports Commissian hereby atknowledges that it dees not have a written non-dlscriminatinn policy
or ane that cohforms to Palm Beach Cotinty’s policy and Sports Commission hereby acknowdedges

and affivms by sigaing below that it will conform to Palm Beach County’s non-discrimnation palicy
#s provided in Palm Beach County's Resofution R<2014-1421, as may be amended.

OR

{ ifi Sports Commission hereby attaches its non-tiserimination policy which ls consistert with the poitey
of Palm Beach County.

OR
{_] Sperts Commission haraby atiaches fts non~diseriminaiion poficy which dees nat conform to the
polity of Palm Beach County; however, Sports Comimission hereby acknowledges ang affinns by
signing balow that it will dotform fo Palm Beach County's noh-discriminatian pahcy #s provided in
Palm Besch County's Resolution R20:14-142%, as may be amendad.
NOTE:
Sporis Lommission shall netify Palm Beach County lu the event it no longer maintains a written or non-wtitten non-
diserimination policy that is in conformante with Paim Beach County's polley set forth above. Falfure 1o maintsin
said non-discrimination policy shall be considéred & default of contract.

SPORTS COMMISSICN:
&

%ﬁ”fﬁ:&’i ”LM?M

Sugnatut‘s:

Caorge. W, AQE@—E
Name (ty‘;fe or prmt}

Pucostive Disestnl
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Palm Beach County Sports
Commission

The pellcles and procedurss I this manual are not intended to be
tontractaal caminitments by Palm Beach County Sports Commission,
and employees shall not construe tham as such.

The policies and procedures ars inteaded o he guides to tranggament

and are meraly desoriptive of suggested procedures tv be followed,

Pultn Beach County Sporis Commission reserves the right to revoke,
- thange ot supplement guidelines at any time without notice.

No policy is interded 45 4 guarantes of continulty of beneflts or rights.
fo permanent employment or employment for any term Is Intended oy
can he implied from any staterments Inthls manual,

Effective 7-7+18
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fnterasis i Diber Bugiaesses:

Uriless approvad In edvance by an employee's suparvisor/matiager, hefther an
eraplovee oy his or her spouse, domestic partney, or any other member of the
ermployes’s imediate family may directly or indirectly have a finghctal iterest
(whather as ab investon, lender, employes, or other setvice providey) in a
campetitor, or In @ customer of supplier IF that einployee or his of her
subordinates deal directly or indirectly with that custerer or supplier in the
course of hls or her joh with the Patm Beach County Spoits Commisslon.

Palin Beach County Sports Commission Froprietary and Other Confidentiat
Infoyrmation
The Palm Beach Cotnly Spotts Commission operates In many differsnt and
axtremaly competitive markets, Fvery emploves should be aware that in aty
’ competitive environment, proprietary information and frade secretes must be
safeguardad in ihe same way that all other Important Palm Beach County Sporis
Cormmission assats are protected. All emplayees of Palm Beach County Sports
Commission  must refrain from using or appearing o use wonfidential
information acgulfred In the couse of their work for unethical or illegal
advantage elther personally or thraugh thitd partles.

Bployment Policies:

The Palm Beach County Sperts Commission Is comunttied to fostaring a work
envirenment o which all individuals are trestad with respect and dignity. Each
fadividual should be pennitted to work in a hustness-tke stmosphers that
proototes equal employment opporiuniies and prohibits  discriminatory
practices, Including harassment. Therefore, the Palm Beach County Sports
Commission expects that all relatfonships among pemsons i the workplace will
e busihessdike and fres of unlawful biass, prejudice, and harassroent. it is the
Palm Beach County Sporis Cominission's policy fo ensure equal employment
epporiunity without discdmination or harassment on the basis of race, cresd,
tolor, rellgion, pender, hatlonal ovigine ssxul orlentation, ancesiry, age, or
vther physteal oy mentst dissbility or any other status profected by [aw,

It Is the Palm Beach Courty Sports Commission's pmlicy to comply with all
applicable wage and hour laws and! other statutes regulating the employen-
employee relationship and the workplace environment.

No Paln Beach County Sports Commilssion employee may interfere with or
retaliate against anothar etiployee who sesks to Ikvoke his or her rights under
e faws governing laber and employee refstions, [Fany employee has questions
ahout the faws or Palm Beach Coundy Sports Commilssion policles governing
fabor and employes relafions, he or she should consult the Administration
Services Deparfment, or the Executive Pivectol,

The Paby Beach County Sports Cofnmission Is sominittad 1o providing a ssfe
workplace for all employees. In additios, several laws and regulations impose
responsibility on the Paim Beuch County Sports Commission to safeguard
againgt safety and health hazards, For that resson, and to protect the safety of
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Palm Beacl County Sporis Gmmwssfm: ~ Employsg fi.’amfboak
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Art employae cannot use the Palin Beach County Sports Commnissior’s computar
facilitfes to knowipgly bredk any laws and regulations of the United Sates or any
other counity. Use of the Internet for Hegal purposes will he grounds for
termihation.

Chaln Leliars

Chalr letters or chain emall is @ message sept ko a number of people, with a
requiest thai sach racipient send coples to a Hst of new reciplents, Chain laiters
are often part of & get-rich-quick scheme, a way of sending jokes over tha
internet, or & means o spread reiigiuus or pofitice! {deag. The citculation of
chain letters utilizes & network of people 1o share a message I & grometric
progressfon, However, parfcipation i the spread of chain fetters or chan emall
s considerad an Unacceptable practice by Puim Beach Coumty Sports
Comntisston and s prohibited, f a chain latier is racelved by an employas, the
Pal Bearch County Sports Cosaisslor: prohiblis the forwerding of the email to
anyone, [ghore chain emalls and defete tham,

Faring

Employees of [Palm Beach Cotmiy Sporfs Commisslon} are allowed to use the
Paim Beach County Sports Commission fax machine/system durlng working
hours as long ag the tommutication via tha fax (both sending and recelving} Is
related to job activity. As with alf forms of communication, when faxing
Inforpation from the Palm Beach Coumty Sports Commilssion fax machine, yoy
radist hat raveal confidential and propristary Information.

Harassing, Disctiminatory, wl Defanuetary Use

Etmployees sse electronie weil for covrespondsnes that s less formal than
wrttten memoranda. Employess must talke care, hawever, not to et Informality
depenerate info Inproperuse. The Palm Beach Cotinty Sports Comnlssion does
not tolerate discriminafion of harassment based on gender, preghahcy,
childbith (or related medica) conditions), race, cotor; religion, national origlh,
anestyy, age, physlcal disabillty, mental disability, medieal condition, markal
status, sexual erigntation, famlly care or medical leave status, veteran status, or
any other status protacted by siate and federal laws. Under no ciroumstances
may employass use the Palm Beach County Sports Commission’s informatfon
technology resources o fravsmil, raceive, or store any Information that &s
diseriminatory, harassing, or defamatory In any way (&g, sexually exphcit or
racial mBsseges, joles, cartoons),

Gambling

The use of Palin Beach Caupty Sports Commission computers and natworks ta
gamble is strictly prohibited. it is Palm Beach County Sports Commlssion polisy
Is to prohibit ahsoltely any gambting on the part of s employses, Gambling
Iosses condifiuie o threat to the Palm Beach Cotnty Sporis Lomimission's
senyrity, and the practice will not be wlersted. In addition, gambling can
irtarfere with atmployee productivity smd morale,

Personal eCorraerce Transactions
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Exhibit E

Sports Commission
FY 2018 OBJECTIVES
1 Achieve 215,000 sports related room nights.
2 Submit or assist in the submission of 60 svent/activity bids.
3 Organize 35 site visits to recruit events/activities fo Palm Beach Conaty
4 Provide funding to 85 events/activities
5 Host or support 155 evenis/activities
6 Assist 13 events/activities that promote Palm Beach County as & tourist destination through national or infernational television coverage.
7 New Sporting Event Grants - 25,000 actual room nights

Actual Estimated Projected

. FY 2016 FY 2017 FY 2018 Type Obj
PERFORMANCE MEASUREMENTS

Number of suppotted sports related room nights 203,262 205,000 215,000  Demand 1
Number of submitted or assisted bids 66 55 60 Tnput 2
Number of organized site visits to recruit 31 28 35 Output 3
sporting events to PB County

Number of events provided funding 89 80 85 Demand 4
Number of events hosted or supporfed 152 150 155 Demand 5
Number of assisted events providing TV coverage/webcasting il 12 13 Qutcome 6

New Sporting Event Grants - Aciual Room Nights 33,205 21,000 25,000 Output 7



EXHIBIT F

SALARY POLICY

The salaries provided by the Palm Beach County Sports Commission (PBCSC} to its employees
shall be in conformity with the specific salary ranges set forth in its guidelines, policies, and
procedures.

Salary increases, if any, will be based on merit performance and cost of living, upon prior approval
of the Executive Director of the TDC and County. Total merit and cost of living increases for all
employees, will not exceed the “pool of funds” established in the budget. The pool of funds is
generated by 5 percent of the budgeted gross salaries. Increases established by this salary policy
shall not apply to the promotion of an employee to a new job category.

The PBCSC employees will also have an opportunity for an additional annual payment based on
an incentive program. Upon achieving individual and business plan goals, amounts for incentive
program payments will be given from the annual budget, upon prior approval of the Executive
Director of the TDC and County.

Reports of all salary adjustments and incentive program payments will be submitted to the TDC
each year.



EXHIBIT G

PALM BEACH COUNTY SPORTS COMMISSION SALARY STRUCTURE

Mid-

Job Title Start Maximum
‘ : Range

Executive Director 100,000 130,000 155,000
Deputy Director 65,000 85,000 95,000
Director of Finance 65,000 75,000 85,000
Director of Sports Development 50,000 60,000 70,000
Director of Event Operations 50,000 60,000 70,000
Communications/Digital Marketing 45,000 55,000 65,000
Manager )

Events/Grants Manager 45,000 50,000 55,000
Sports Marketing/Sales Manager 40,000 45,000 50,000
Executive Administrative Assistant 35,000 42,500 - 50,000
Finance Assistant 30,000 40,000 50,000




Palm Beach County Sports Commission
Exhibit H 2018
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Exhibit |

Conflict of Interest

The Palm Beach County Sports Commission (hereinafter referred to as “the PBCSC"} its Board of Directors
(“Board”), members of the staff (“Staff”} and volunteers must value and support high standards of ethical
and accountable behavior. They each must be active, independent and free of self-dealing and act in a
manner that inspires respect for the PBCSC and enhances its prestige.

The purpose of this conflict of interest policy is to prevent the institutional or personal interests of The
PBCSC board members, officer and staff from interfering with the performance of their duties to The
PBCSC, and to ensure that there is no personal, professional, or political gain at the expense of The
PBCSC. This policy is not designed to eliminate relationships and activities that may create a duality of
interest, but to require the disclosure of any conflicts of interest and the recusal of any interested party
in a decision relating thereto.

A conflict of interest may exist when the interests or potential interests of an director, officer, or staff
member, or that person’s close relative, or any individual, group, or organization to which the person
associated The PBCSC has allegiance, may be seen as competing with the interests of The PBCSC, or may
impair such person’s independence or loyalty to The PBCSC. A conflict of interest is defined as an interest
that might affect, or might reasonably appear o affect, the judgment or conduct of any director, officer,
or staff member in a manner that is adverse to the interests of The PBCSC.

Examples
A conflict of interest may exist if a director, officer, staff member, or close relative:

e Has a business or financial interest in any third party dealing with The PBCSC. This does not
include ownership interest of less than 5 percent of outstanding securities of public corporations,

o Holds office, serves on a board, participated in management, or is employed by any third party
dealing The PBCSC, other than direct funders to The PBCSC.

s Derives remuneration or other financial gain from a transaction involving The PBCSC {other than
salary reported on a W-2 or W-9 or salary and benefits expressly authorized by the board).

e Receives gifts from any third party on the basis of his or her position with The PBCSC {other than
occasional gifts valued at no more that $(50), or if valued at more than $(50), the gift is made
available in a team space or common area for others to share —e.g., fruit baskets, boxes of candy).
All other gifts should be returned to the donor with the explanation that The PBCSC policy does
not permit the acceptance of gifis. No personal gift of money should ever be accepted.

e FEngages in any outside employment or other activity that will materially encroach on such
person’s obligations to The PBCSC; compete with The PBCSC's activities; involve any use of The
PBCSC's equipment, supplies, or facilities; or imply The PBCSC’s sponsorship or support of the
outside employment or activity



CONFLICT OF INTEREST POLICY

Use of Information .

Directors, officers, and staff shall not use information received from participation in The PBCSC affairs,
whether expressly denominated as confidential or not, for personal gain or to the detriment of The
PBCSC.

Disclosure and Recusal
Whenever any director has a conflict of interest or a perceived conflict of interest with The PBCSC, he or
she shall notify the board chair of such conflict in writing.

Whenever any staff member (paid or volunteer) has a conflict of interest or a perceived conflict of
interest with The PBCSC, he or she shall notify the chief executive of such conflict in writing.

When any conflict of interest is relevant to a matter that comes under consideration or requires action
by the board, or a board committee, the interested person shall call it to the attention of the board chair
and shall not be present during board or committee discussion or decision on the matter. However, that
person shall provide the board or applicable committee with any and all relevant information on the
particular matter.

The minutes of the meeting of the board or its committee shalt reflect that the conflict of interest was
disclosed, that the interested person was not present during discussion or decision on the matter, and
did not vote.

Dissermination
A copy of this conflict-of-interest policy shall be furnished to each director, officer, and staff member
who is presently serving this organization or who may become associated with it.

Certification

As administered by the chief executive, each director will be asked to complete a certification of
agreement with the policy and disclosure of any known conflicts of interest upon his or her election or
re-election to the board and annually thereafter. As administered by the employee in charge of human
resources, each senior staff member will be asked to complete such a certification upon his or her
employment and on an annual basis thereafter. All certifications shall be reviewed by the board as
appropriate.



CONFLICT OF INTEREST POLICY

CONFLICT CERTIFICATION FOR THE PBCSC
Board and Senior Staff

| have read and agree to abide by THE PBCSC's Conflict-of-Interest Policy. To the best of
my knowledge, | have no conflicts as described in this Policy.

Sighature Date

Name (please print}

| have read and agree to abide by The PBCSC's Conflict-of-Interest Policy. To the best of
my knowledge, | have no conflicts as described in this Policy, except those noted below
or on the attached paper.

Signature Date

Name (please print)



EXHIBITJ

CAR ALLOWANCE

TO: ALL COUNTY PERSONNEL

FROM: ROBERT WEISMAN
COUNTY ADMINISTRATOR

PREPARED BY: COUNTY ADMINISTRATION
SUBJECT: AUTO ALLOWANCE
PPM# CW-R-008

ISSUR DATYE  ESFECTIVE DATE
Septenber 16, 2011 - September 16,2001 .

PUREOSE:

To establish policies and procedurey govemning audy altowances for specified fiull thme posttions,
Board of County Conumigsion (BCC) members, and BCC stafll

UPDATES:
Future updates ¢f PEM CW-F-008 will be the responstbility of Cotnty Administration.

AUTHORITY:

1. Florida Staé&ms, Chapter 112.
2, Administeative Code, Section 303,12

POLICY:
Bligibility
i, The Board of County Commissioners may provide a salayy supplement in Heu of a 24-hour

vehicle assignment t those positions eligible for this benefit. Eligible positions nohude
posttions designated by the County Administrator, members of the Board of County
Commissioners, and County Commission Administrative Assistants.

2. Contractuel employees who seceive auto allowances will contfaue t do so under theterms of
their present contmact or as renegotiated at time of contract renewal.

®
Persons receiving the auto aflowance will not'be eligible for reimbursement for automobile
mileage, except for travel in the performance of official duties fo locations outside of Palm
Beach County. .

133
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b

Reimbursemest for out-of-county travel shall be credited for the erdire mileage of that tip in,
accordance with Section 112,061, Florida Statutes. Persons receiving the auto allowance
may be relmbursed for the reasonsdble cost of a-rental vehicle for official duty fravel to a
Jocation vatside of Palm Beach County, after showing that such rental vehivle expense is less
thar the cost of air travel fo the same focation. For all normal o dally business travel,
employess recelving the avto allowance will use their personal vebicle and not a
departmental vehicle,

This policy does notapply fo employess in an "Acting” capacity since by Hspatore is of short
term duration. The uadedlying poal of providing an auts allowance ts w allow an employee
to supply a private velicle or a long term basis to provide transportation during the County
work day without needs for County provision of such a vehicle.

HOUNE

The maximum avto aliowance for all positions is $550/menth, Cunless otherwise specified in an
employment coptract).

PROCEDURI:

1.

;«J

To receive the srtomobile allowance, the individual must be certified fo drive on County
business in accordance with PPM #CW-0-004, Vehicle Safety Prograrm. A noncompliance
with the provigions of this policy may result in suspension or cancellation of the automobile
allowance,

Prior to receiving the astomobile allowance, the tiaveler shall submit to the Clerk &
Comptroller’s Payroll Depariment a signed and completed "Palm Beach County Monthly
Mileage Vouches." The voucher shall be approved by the fraveler’s immediate supervisor
prior o submisstorn, In accordance with Floride Statute 112,061, the form "wilf show the
places and distances for an average typical month's travel on official business, and the
amound that would have been allowed under the approved rate per mile for the trave] shown
in the statement” :

Additionally, & new mileage voucher shell be approved and submitted 1o the Payrofl
Departinent anmoally, no later than September 15, Payment of car allowance will be
diseontinued affective October 1 and will not be relnstated vadil an approved voucher is
received. The Pdyroll Department will send a notification o all current auto allowance
reciplents in August rerminding them of the need to submit a new mileage voucher,

The amount paid will not be part of the employes’s base pay, and is not included in
gatoulations for pay adjustiments, The withholding of federal incorne tax and the appropriate
FICA. taxt will be deducted in accord with i€ regulations. The amount of the auto allowaice
will be Included in the FICA wagss dollar amount and, thus, will be used n the
determination of the maximum, wages subject to the FICA. tax.

CWRO0KPage T af 3



Supersession History:

1. A.Q. 55, tssued 5/16/38

. PPN CW-P-008, issded 7/7/88
3. PPME-CW-F-008, issuned 2719791
4, PPN CW-F-008, ssned 8/20/9F
5. PPM CW-F-008, issued 22/52
G, PPV CW-F-008, issued 271792
7. PPME CW-IL008, tesued 10/28/98
8. PEME CWAF003, Tosted 11/4/99
9. PRM CW.F008, issued 1173401
10, PP CW-F-008, issued 6/1/03
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Exhibit K

Reserved



EXHIBIT L
PROCUREMENT POLICY

Confracts entered into by the Agency in accordance with this Agreement shall be subject to
the following guidelines and requirements. It shall be the responsibility of Agency
Management to educate staff who make purchases as to the Agency's obligations under
this Agreement. Failure to follow these guidelines may resuit in non-reimbursement of
Agency Expenses. Procurement shall be conducted for the following categories hereof:

Awards will be made to the lowest responsive, responsible bidder or proposer whose offer is
determined to be the most advantageous fo the Agency in its performance of its dufies in
accordance with the terms of this Agreement. Evaluation of bids, offers and proposals shall
.be based upon the criteria established by the Agency and any other relevant information
obtained through the evaluation process. Such criteria may include but need not be limited fo
price. Discussions or negotiations with the most qualified vendor based upon its offer may be
conducted for the purpose of obtaining a contract which is in the best interests of the Agency
in the performance of its duties, obligations and functions as provided in this Agreement.

A. Contracts and purchases shall be made in accordance with the following procedures:

1. Lessthan $5,000. The Agency may contract to purchase goods or services less than
$5,000 by obtaining oral guotes for the goods or services. A competitive process is
encouraged and both SBE and Local Preference should be considered in making these
purchases.

2. Between $5,001 and up to $50,000. The Agency may contract to purchase goods or
sefvices between $5,001 and up to $50,000 by obtaining a minimum of three (3)
written quotations (RFQ) for each item or group of items needed. The Agency will
obtain a minimum of three (3) written quotes and provide documentation or
justification to the satisfaction of the County for any lack thereof. Requests for
guotations will be mailed, faxed, or e-mailed to all prospective bidders, as feasible.

3. Between $50,001 and up to $100,000. The Agency may coniract to purchase goods

and services between $50,001 and up to $100,000 by obtaining a minimum of three
(3) written proposals for Request for Submittal (RFS). Any bid or request for submittal
for the purchase of goods or services over $50,001 shall require the approval of the
Executive Director of the TDC prior to contract execution by the Agency. The Agency
will secure at least three (3) written submittals for each item or group of items needed
and provide documentation or justification for lack thereof. Advertisements for written
requests for proposals will be posted on the agency website under a public page
inviting requests for submittals, published no less than one time in a trade publication,
or other appropriate vehicle distributed in Palm Beach County or the locale where the



service will be provided, as appropriate. Requests for submittals will be mailed or
emailed to all prospective bidders, as feasible.

. Exceeding $100,001. Contracts for purchases exceeding $100,001 will be entered into
according to the following procedures:

a. The Agency is responsible for drafting the Request for Proposal ("RFP") or
Invitation for Bid ("IFB"} to secure heeded goods or services, and shall forward
the IFB/RFP to the Executive Director of the TDC, with copy to the Assistant
County Attorney assigned to the TDC. '

b. The Executive Director of the TDC will review and must approve the IFB/RFP to
assure that the IFB/RFP meets the applicable requirements of this Agreement.

c. The Agency is responsible for placing the advertisement and notifying
prospective bidders.

d. Responses will be evaluated by a Selection Committee composed of the
following six individuals;

Agency President or Executive Director
Executive Director of TDC

Agency Chair or designee Board member
Agency Staff member

County Administrator or Designee
TDC Board Member-

Once a committee for a specific procurement has been chosen, the committee
may convey and make a recommendation provided there is a majority of
members present.

The recommendation of the Selection Committee will be acted on by the Agency's
Executive Committee or Full Board of Directors as dictated by the Agency By-Laws.

e. Upon approval by the Agency's Executive Committee or Full Board, its
recommendation will be placed on the agenda for the next scheduled meeting of
the TDC.

f.  Upon approval by the TDC, the Executive Director of the TDC will place any
contract item exceeding $100,000 on the agenda for action by the Board of
County Commissioners. if the Agency's Board or the TDC does not approve a
recommended confiract, then the matter will be referred back to the Selection
Committee, which may select the second choice, cancel or re-advertise the RFP.
The determination of the Board of County Commissioners shall be final.



B. Vendor List. The Agency will maintain a "vendor list" of those providers of goods or
services who desire to be placed on the list. Such list shall include small business
enterprises certified by the COUNTY. The Agency will solicit bids, quotes or proposals
from responsible prospective suppliers, vendors or contractors obtained from the
Agency's or the COUNTY's vendor list, publications, catalogues, suggestions from the
TDC or its staff, previous suppliers, and the like.

C. All purchasing procedures and dollar limits will be determined by the initial term of the
contract mulfiplied by the annual contracted dollar amount and no contract will exceed
five (5) years in duration.

D. No contract or purchase shall be subdivided to avoid the purohésing guidelines and
dollar level limit requirements provided for in this Agreement.

E. Notwithstanding the requirements of Section A, the Agencies may purchase or confract
for goods and services without competitive solicitation in the following cases:

1. Sole Source Purchases. The Executive Director of the TDC may authorize the
purchase of goods or services without requests for bids, quotes or proposals when the
Agency has provided evidence in writing independent of the vendor that such good or
service is the only item that meets the need of the Agency and is available through
only one sourcs, In the event such documentation is not provided or available, proof of
appropriate advertising may be used to substantiate a sole source vendor is the only
source of goods or services or that only one item meets the need of the Agency. The
request for Sole Source Purchase must be made prior to any contract execution by the
Agency. |

2. Emergency Purchases. The Agency may purchase goods or services through direct
negotiations with the vendor, and without obtaining oral quotations, written quotations,
or written bids or proposals, in cases of emergency. For purposes of this provision:

a. "Emergency Purchase" shall mean a procurement made in response to a need
for goods or services when the delay incident to complying in the requirements
of Section A would be defrimental to the interests, health, safety or welfare of
the Agency. A State of Emergency issued for the County, series of Counties or
the entire State of Florida will constitute an Emergency Purchase.

3. Purchasing under Government Price Agreements. The Agency may procure goods and
services hereunder from vendors who provide pricing that is equal fo or better (less) than
existing price agreements with the State of Florida, Palm Beach County, the
municipaiities of Palm Beach County, the Palm Beach County School Board and other
TDC agencies or Florida fourism agencies or bureaus, provided such governmental
entity, agency or bureau utilized a competitive process and, providing that Agency



accepts the same terms and conditions specified within the originating contract; and
providing that the contractor extends the same terms and conditions of the contract to
the Agency. Contracts and purchases made under such agreements will be deemed as
lowest bidder. .

4. Bid Awards.  Awards under this paragraph will be made to the lowest responsive,
responsible bidder whose offer is determined o be the most advantageous to the
Agengy in its performance of the activities or functions provided for in this Agreement.
Evaluation of offers and proposals shall be based upon the criteria established by the
Agency and approved by the Executive Director of the TDC, and any other relevant
information obtained through the evaluation process. Such criteria may include but need
not be limited fo price. Upon the approval of the Executive Director of the TDC,
discussions or negotiations with the most qualified vendor based upon its offer may be
conducted for the purpose of obtaining a contract which is in the best interests of the
Agency in the performance of its duties, obligations and functions as provided in this
Agreement.

F. Professional and Consulting Services. All contracts for professional or consulting services
shall be evidenced by a written agreement which shall specify the services to be performed, the
time period during which such services will be performed, the amount and form or method of
compensation. (e.g., retainer, expense reimbursement, direct cost, hourly or fixed fee, stc.), the
method of cancellation or termination, remedies for non-performance, identify ownership of the
product, and contain other standard contract language. These contracts are still subject fo the
requirements of Section A. All other requirements of this Exhibit L. - shall apply to these
contracts.
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CERTIFICATE OF LIABILITY INSURANCE

PALMBEA-DS DCONRAD
DATE {(MM/DDIYYYY)

Q912212017

THIS GERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFIGATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANGE DOES NOT CONSTITUTE A GCONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUGER, AND THE CERTIFIGATE HOLDER.

IMPORTANT:

I the certificate holder is an ADDITIONAL INSURED, the nolicy(ies) must have ADDITIONAL INSURED provisions or be endorsed,
If SUBROGATION IS WAIVED, subject to the ferms and conditions of the palicy, cerfain policies may require an endarsement. A statement on
this certificate does not confer righis fo the certificate holder in fiey of such endorsement(s).

PRODUGER

Plasfridge Insurance Agency
10337 N. Military Trail

Palm Beach Gardens, FL. 33410

GoNTAGT

9, et (561) 630-4955 [ FA% vos(561) 630-4966
EMAL o palmbeachdocs@plastridge.com

INSURER(S} AFFCRBING COVERAGE NAIC #
wisurer A : Philadelphia Indemnity Ins Co. 18058
INSURED wsurer B: Technology Insurance Company
Palm Beach County Sports Commission, Inc. wsurer o : Federal Insurance Company 20281
2195 Southern Bivd,, Suite 550 INSURERD
Wast Palm Beach, FL 33406-2339% NSURER E 1
INSURERF 1
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS I8 TO CGERTIFY THAT THE POLIGIES OF INSURANGE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRAGT OR OTHER DOCGUMENT WITH RESPECT TO WHIGH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANGE AFFORDED BY THE POLICIES DESCRIBED HEREW IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

R TYPE OF INSURANGE ApDLISIEr POLICY NUREER (DOMe) | (DT LIMITS
A | X | COMMERGIAL GENERAL LIABILITY EACH OGCURRENCE N 1,000,000
| oLams-manE OCCUR X BHPK1558270-1 10/01/2017 | t0f01/2010 | BAMACETORENTED 1 100,000
| ] MED EXF (AnY one person) $ 0
B PERSONAL& ADYINJURY | 8 1,000,000
| GEN'L AGGREGATE LIMIT ARPLIES PER: GENERALAGGREGATE | ¢ 3,000,000
poucy | | HESr LOG PRODUCTS - COMPIOP AGG | § 3,006,000

OTHER: 3
A | AUTOMOBILE LIABILITY FOMBIREDSINGLELMIT | ¢ 1,000,000

ANY AUTO X PHPK1558270-1 10/04/2017 | 10/01/2018 | BoDiLY IJURY (Per persory | $

| R oy ArHEQuULED BODILY INJURY (Per zocident) | $

| X | RS onwy ARRED | BEPECERoRD MACE 3

$
AlX UMBRELLA LIAB ___)& DCGUR EAGH OCCURRENCE. $ 5r000:000

| Excres LR CLAIMS-MADE (PHUBEB8279-1 1010412017 | 10092018 | soopeante A
DED E X 1 RETENTION $ 19,000 - T { 3 5,000,000

B |WORKERS COMPENSATION PR e [

2:,’5} gggaggxgﬁgﬁ%ﬁm ﬂ | [Tvossezes2 1010412017 | 1010112018 [ 2] Laos ncomenr : 506,000
Wgﬂdﬁgwmggﬁ EL, DISEASE - EA EMPLOYEE| §00,000
BTN S SPERATIONS below [ EL. DISEASE - POLICY LIMIT | § 500,000
A |Pirectors & Officers PHSD1184677 70/0172017 [ 10/0172048 {Limit 1,000,000
C {Crime 82111718 10/0172017 | 10/01/2048 |Limit 800,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {AGORD 101, Addifional Remarks Schedute, may be attached if more space is required) .
Palim Beach Colinfy Board of Gotnty Coamisslonets are included as Additionat Insured with respects to General Liability as required by written contract

CERTIFICATE HOLDER

GANCELLATION

Palm Beach County Board of County Gommissioners
clo Glenn Jergensen

2195 Southern Blvd., Stite 500

West Palm Beach, FL 33406

SHOULD ANY OF THE ABOVE DESCRIBED POLIGIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANGE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE

A

ANORD 25 (20 AN

@ 1983205 ACORD CORPORATION. All vichia racarsad




Sports Commissicn TAL STAFE JUNE 2017 TOTAL STAFF MARCH 2017 TOTAL STAFF DECEMBER 2016 JOTAL STAFF SEPTEMBER 2016

2013 PBC Key Total Key Total Key Total 2033 PBC Key Total
Ethnicity % Ethnicty  Femala Male Staff  Ethnicity % Ethnicity  Female Male Staff  Ethnicity % Ethniclty  Femala Male Staff  Ethnicity % Ethnicity% Ethnldty  Female Male Staff _ Ethnicity %
Senior N nant 54%  [White 1 3 4 100% White 1 3 4 10036 ‘White 1 3 4 80% 54%  White 1 3 4 80%
18%  iBlack 0% Black 0% Black 1 1 20% 18%  {Black 1 1 20%
21%  Hispanic 0% Hispanic 0% Hispanic 0% 21%  |Hispanic 0%
3%  |Asian 0% Astan 0% Aslan : 0% 3% |Asian 0%
4%  |Other 0% Other 0% Other 0% 4% |Other 0%
Total 100% i 3 4 100% 1 3 4 100% 2 3 5 100% 100% 2 3 5 100%
Professional 4% White 1 3 4 100% White 1 3 4 100% White 1 1 2 40% 54%  |White 1 2 3 60%
8% |Black 0% Black 0% Black 0% 18%  [Black 0%
21%  |Hispanic 0% Hispanic a% Hispanic 2% 21% _ {Hispanic 0%
3% |Asian 0% Astan 0% Astan 0% 3% |Asian 0%
4% _ lOther 0% Other 0% Other 0% 4% |other 0%
Total | 100z 1 3 4 100% 1 3 4 100% 3 1 2 40% 100% 1 2 3 60%
Admini ive & Clerical 54%  |White 1 1 25% White 1 1 25% Whita 1 1 20% 54%  |White 1 1 20%
18%  |Black 0% Black % Black 0% 18%  [Black 0%
1% |Hispanic 0% Hispanie 0% Hispanic 0% 21%  |Hispanle 0%
3% Asian 0% Astan 0% Aslan a3 3% Aslan 0%
4% Other 0% Other 0% Other % 4% __ |Other 0%
Total 100% 1 Q 1 25% 1 o 1 25% 1 0 1 20% 100% 1 0 1 20%
Totel Agency [ 54% [white F} 3 ) 200% White | 3 65 | 9 100% [White 3 3 7 88% 54%  fwhite | 3 3 8 89%
18%  {Black [1] 0% Black . 0 0% Black 1 1 13% 18%  |Black 1 1 11%
21%  |Hispanic Q 0% Hispanle Q 0% Hispanic a 0% 21% _ |Hispanic g 0%
3% |Astan Q 0% Asian 90 0% Asian 0 0% 3% |Asian 0 0%
4%  iOther ] 0% Qther 0 0% Other 0 0% 4% __|Other 0 0%
Total 100% 3 8 p:] 100% 3 6 8 100% 4 4 8 100% 100% 4 5 9 100%




