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PALM BEACH COUNTY 
BOARD C>F COUNTY COMMISSIONERS 

AGENDA ITEM SUMMARY 

Meeting Date: May 1, 2018 [x] Consent [ ] Regular 

Department: 
Submitted By: 
Submitted For: 

[ ] Ordinance 

Palm Beach County Sheriff's Office 
Palm Beach County Sheriff's Office 

I. EXECUTIVE BRIEF 

[ ] Public Hearing 

Motion and Title: Staff recommends motion to: A) Accept on behalf of the Palm Beach County 
Sheriff's Office, a Federally-Funded Subgrant Agreement for a FY18 State Homeland Security Grant in 
the amount of $23,776, for the period of March 22, 2018 through August 15, 2018; and B} Approve a 
budget amendment in the amount of $23,776 in the Sheriff's Grant Fund. 

Summary: On March 22, 2018, the Palm Beach County Sheriff's Office (PBSO) received a FY18 State 
Homeland Security Grant award from the State of Florida, Division of Emergency Management. These 
funds will be used to upgrade the State Emergency Deployable Interoperable Communication System 
(EDICS)/Emergency Deployable Wide Area Remote Data System (EDWARDS). There is no match 
associated with this award. Countywide (LDC) 

Background and Justification: The State Homeland Security Grant Program (SHSP) supports the 
implementation of the State Homeland Security Strategy to address the identified planning, equipment, 
training, and exercise rieeds for acts of terrorism. In addition, SHSP supports the implementation of the 
National Preparedness Goal, the National Incident Management System, and the National Response 
Plan. The Catalog of Federal Domestic Assistance (CFDA) Number for this program is 97 .067 and the 
Contract number is 18-DS-T9-11-16-02-361. · 

Attachments: 

1. Budget Amendment 
2. Federally-Funded Subg 

------------------------ ----------------------------------------------------------------------- -----------------------------------------------

RECOMMENDED BY: '-\- l3' C.0\g 
DEPA DATE 

APPROVED BY: __ C};-=//=----+-··-¼--~-_::-_::-_::-_::-~_.,__/~ _______ ,t..._l-_1-_o_-_1_-r" ___ _ 
COUNDDMINISTRA TbR DATE 



II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2018 2019 2020 2021 2022 
Capital Expenditures $23,776 
Operating Costs 0 

External Revenues ($23,776) 
Program Income 
(County) 
In-Kind Match (County) 0 

Net Fiscal Impact 0 

# Additional FTE 
Positions 0 

(Cumulative) 

Is Item Included in Current Budget: YES NO X 
Does this item include the use of federal funds: Yes X No 

Budget Account No.: Fund 1152 Agency _1_6_0 __ Org 2334 Object 3129 

Reporting Category ---

B. Recommended Sources of Funds / Summary of Fiscal Impact: 
The FY18 State Homeland Security Grant Program is funded by the State of Florida, Department of 
Emergency Management. There is no match associated with this award. 

FY18 State Homeland Security Grant 
Total Program Budget 

Ill 

$23,776 
$23,776 

REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Administration Comments: 

8. 

C. Other Department Review: 

Departm_ent Director 

This summary is not to be used as a basis for payment. 



18- O<ol5 

Use this form to provide budget for items not anticipated in the budget. 

ACCT.NUMBER ACCOUNT NAME 
Revenues 

State Homeland Security Grant Program- EDICS FY18 
160-2334-342.~ S"tAte Grant- Other Public Safety 

TOTAL REVENUES 

Expenditures 

State Homeland Security Grant Program- EDICS FY18 
160-2334-9498 Transfer to Sheriffs Fund 1902 

TOTAL EXPENDITURES 

Palm Beach County Sheriff's Office 

INITIATING DEPARTMENT/DIVISION 

Administration/Budget Department Approval 

OFMB Department - Posted 

ORIGINAL 
BUDGET 

0 

5,879,786 

0 

BOARD OF COUNTY COMMISSIONERS 
PALM BEACH COUNTY, FLORIDA 

BUDGET AMENDMENT 

FUND 1152 - Sheriff's Grants Fund 

CURRENT 
BUDGET INCREASE DECREASE 

0 23,776 0 

$8,066,227 $23,776 $0 

0 23,776 0 

$8,066,227 $23,776 $0 

Date 

Page 1 of 1 

s~r:=x o4-1i1i•, 2.0~ 
B& RV 04 ft3f «o~4o I 

ADJUSTED EXPENDED/ REMAINING 
BALANCE BUDGET ENCUMBERED 

23,776 

8,090,003 

23,776 

8,090,003 

By Board of County Commissioners 
At Meeting of May 1, 2018 

Deputy Clerk to the 
Board of County Commissioners 



Contract Number: 18-DS-T9-11-16-02- 3t ( 

FEDERAll y .. flJNDEID SUB-AWARD AND GRANT AGREEMENT 

2 C.F.R. §200.92 states that a "sub-award may be provided through any form of legal agreement, including an 

agreement that the pass-through entity considers a ctmtract." 

As defined by 2 C.F.R. §200.74., •Lpa~;s-through entity" means "a non-Federal entity that provides a sub-award to 

a sub-recipient to carry out part of a Federal program." 

As defined by 2 C.F .R. §200.93, "Sub~Recipient" means ''a non-Federal entity that receives a sub-award from a 

pass-through entity to carry out part of a Federal program." 

As defined by 2 C.F.R. §200.38, "Federal award" means "Federal financial assistance that a non-Federal entity 

receives directly from a Federal awarding agency or indirectly from a pass-through entity." 

As defined by 2 C.F.R. §200.92, "sub-award" means "an award provided by a pass~through entity to a sub

recipient for the sub-recipient to carry out part of a Federal award received by the pass-through entity." 

The following information is provided pursuant to 2 C.F.R. §200.331(a)(1): 

Sub-Recipient's name: 

Sub-Recipient's unique entity identifier (DUNS): 

Federal Award Identification Number (FAIN): 

Federal Award Date: 

SubMaward Period of Performance Start and End Date: 

Amount of Federal Funds Obligated by this Agreement: 

Total Amount of Federal Funds Obligated to the Sub-Recipient 

by the pass-through entity to include this Agreement: 

Total Arriount of the Federal Award committed to the Sub-Recipient 

by t~e pass-through entity: 

Federal award project description (see FFATA): 

Name of Federal awarding agency: 

Name of pass-through entity: 

Contact information for the pass-through entity: 

Catalog of Federal Domestic Assistance (CFDA) Number and Name: 

1 

Palm Beach County Sheriff Office 

~ e:- 2to - 1 'l~ I 
EMW M2015-SS~00083-S01 

. 09/02/1015 

Date of Execution - 8/15/2018 

$23,776.00 

l D r-1 £? ~ 

1st S""~ f1 S-, ~ 
See Article I. Agreement Articles: 

EMW-2015-88-00083 

Department of Homeland Security 

Federal Emergency Management 

Agency 

Flori,?a Division of Emergency 

Management 

2555 Shumard Oak Blvd, 

Tallahassee, FL 32399-2100 

97.067/Homeland Security Grant 



Whether the award is R&D: 

Indirect cost rate for the Federal award: 

2 

Program 

No (N/A) 

32.78% 



THIS AGREEMENT is entered into by the State of Florida, Division of Emergency Management, 

with headquarters in TaHahassee, Florida (hereinafter referred to as the "Division"), and Palm Beach 

County Sheriff Office (hereinafter referred to as the "Sub-Recipient"). 

For the purposes of this Agreement, th~ Division serves as the pass-through entity for a Federal 

award, and the Sub-Recipient serves as the recipient of a sub-award. 

THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING REPRESENTATIONS: 

A. The Sub-Recipient represents that it is fully qualified and eligible to receive these grant funds 

to provide the services identified herein; 

B. The State of Florida received these grant funds from the Federal government, and the 

Division has the authority to subgrant these funds to the Sub-Recipient upon the terms and conditions 

outlined below; and, 

C. The Division has statutory authority to disburse the funds under this Agreement. 

THEREFORE, the Division and the Sub-Recipient agree to the following: 

(1) APPLICATION OF STATE LAW TO THIS AGREEMENT 

2 C.F .R. §200.302 provides: "Each state must expend and account for the Federal award 

in accordance with state laws and procedures for expending and accounting for the state's own funds." 

Therefore, section 215.971, Florida Statutes, entitled "Agreements funded with federal or state 

assistance", applies to this Agreement. 

(2) LAWS, RULES, REGULATIONS AND POLIC[ES 

a. The Sub•Recipient's performance under this Agreement is subject to 2 C.F.R. Part 

200, entitled 11 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 

Awards." 

b. As required by Section 215.971 (1 ), F!oripa Statutes, this Agreement includes: 

i. A provision specifying a scope of work that clearly establishes the tasks that 

the Sub-Recipient is required to perform. 

ii. A provision dividing the agreement into quantifiable units of deliverables that 

must be received and accepted in writing by the Division before payment. Each deliverable must be 

directly related to the scope o.f work and specify the required minimum level of service to be performed 

and the criteria for evaluating the successful completion of each deliverable. 

iii. A provision specifying the financial consequences that apply if the Sub-

Recipient fails to perform the minimum level of service required by the agreement. 

iv. A provision specifying that the Sub-Recipient may expend funds only for 

aHowable costs resulting from obligations incurred during the specified agreement period. 

v. A provision specifying that any balance of unoblfgated funds which has been 

advanced or paid must be refunded to the Division. 
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vi. A provision specifying that any funds paid in excess of the amount to which 

the Sub-Recipient is entitled under the terms.and conditions of the agreement must be refunded to the 

Division. 

c. In addition to the foregoing, the Sub.:.Reciplent and the Division shall be governed by 

fill applicable State and Federal laws, rules and regulations. including those identified in Attachment C. 

Any express reference in this Agreement to a particular statute, rule, or regulation in no way implies that 

no other statute, rule, or regulation applies. 

(3) CONTACT 

a. In accordance with section 215.971 (2), Florida- Statutes, the Division's Grant 

Manager shall be responsible for enforcing performance of this Agreement's terms and conditions and 

shall serve as the Division's liaison with the Sub-Recipient. As part of his/her duties, the Grant Manager 

for the Division shall: 

payment. 

i. Monitor and document Sub-Recipient performance; and, 

ii. Review and document all deliverables for which the Sub-Recipient requests 

b. The Division1s Grant Manager for this Agreement is: 

Linda Mcwhorter 

2555 Shumard Oak Blvd 

Tallahassee, FL 32399-2100 

Telephone: (850) 815-4301 

Fax:(850) 488-6240 

Email:linda.mcwhorter@em.myflorida.com 

c. The nam_e and address of the Representative of the Sub-Recipient responsible for 

the administration of this Agreement is: 

---::r~<-k C, ~ft JL 
'11,,'"Lf: kW"\ c h,b flc ;\ {l 
W ..e1t- P,J yY\ 'bt:lic "' FL '7'1 Lt o c; 

Telephone: (.rGt) ,R-P... ~'2 ft"-] 

Fax: C .f' 61 ' C t rr -3 ' 9 I 
Email:~.o-rO)__-

d. In the event that different representatives or address~ are designated by either party 

after execution of this Agreement, notice of the name1 title and address of the new representative will be 

provided to the other party. 
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(4) TERMS AND CONDITIONS 

This Agreement contains all the terms and conditions agreed upon by the parties. 

(5) EXECUTION 

This Agreement may be executed in any number of counterparts, any one of which may 

be taken as an original. 

(6) MODIFfCATION 

Either party may request modification of the provisions of this Agreement. Changes 

which are agreed upon shall be valid only when in writing, signed by each of the parties, and attached to 

the original of this Agreement. 

(7) SCOPE OF WORK. 

The Sub-Recipient shall perform the work in accordance with the Budg~t and Scope of 

Work, Attachment A and B of this Agreement. 

(8) PERIOD OF AGREEMENT. 

This Agreement shall begin upon execution by both parties and shall end on August 15, 

2018, unless terminated earlier in accordance with the provisions of Paragraph (17} of this Agreement. 

Consistent with the definition of"period of performance" contained in 2 C.F.R. §200.77, the term "period 

of agreement" refers to the time during which the Sub-Recipient "may incur new obligations to carry out 

· the work authorized under" this Agreement. In accordance with 2 C.F.R. §200.309, the Sub-Recip[ent 

may receive reimbursement under this Agreement only for nallowable costs incurred during the period of 

performance." In accordance with section 215.971 (1 )(d), Florida Statutes, the Sub-Recipient may expend 

funds authorized by this Agreement 11only for allowable costs resulting from obligations incurred during" 

the period of agreement. 

(9) FUNDING 

a. This is a cost-reimbursement Agreement, subject to the availability of funds. 

b. The State of Florida's performance and obligation to pay under this Agreement is 

contingent upon an annual appropriation by the Legislature, and subject to any modification in 

accordance with either Chapter 216. Florida Statutes! or the Florida Constitution. 

c. The Division will reimburse the Sub-Recipient only for allowable costs incurred by the 

Sub-Recipient in the suc.cessful completion of each deliverable. The maximum reimbursement amount 

for each deliverable is outlined in Attachment A ~nd B of this Agreement ("Budget and Scope of Work"). 

The maximum reimbursement amount for the entirety of this Agreement is $23,776.00 

d. As required by 2 C.F .R. §200.41 S(a), any request for payment under this Agreement 

must include a certification, signed by an official who is authorized to legally bind the Sub-Recipient, 

which reads as follows: "By.signing this report, I certify to the best of my knowledge and belief that the 

report is true, complete, and accurate, and the expenditures, disbursements and cash receipts are for the 

purposes and objectives set forth in the terms and conditions of the Federal award. I am aware that any 
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false, fictitious, or fraudulent information, or the omission of any material fact1 may subject me to criminal, 

civil or administrative penalties for fraud, false statements, false claims or othetwise. {U.S. Code Title 18, 

Section 1001 and Title 31, Sections 3729-3730 and 3801-3812)." 

e. The Division will review any request for reimbursement by comparing the 

documentation provided by the Sub-Recipient against a performance measure, outlined in Attachments A 

and B, that clearly delineates: 

i. The required minimum acceptable level of service to be performed; and, 

ii. The criteria for evaluating the successful completion of each deliverable; 

f. The performance measure required by section 215.971(1)(b}, Florida Statutes, 

remains consistent with the requirementfor a "performance goal", which is defined in 2 C.F.R. §200.76 as 

"a target level of performance expressed as a tangible, measurable objective, against which actual 

achievement can be compared. 11 It also remains consistent with the requirement; contained in 2 C.F.R. 

§200.3011 that the Division and the Sub-Recipient "relate financial data to performance accomplishments 

of the Federal award." 

g. If authorized by the Federal Awarding Agency, then the Division will reimburse the 

Sub-Recipient for overtime expenses in accordance with 2 C.F.R. §200.430 C'Compensation-personal 

services") and 2 C.F.R. §200.431 ("Compensation-fringe benefits"). If the Sub,-Recipient seeks 

reimbursement for overtime expenses for periods when no work is performed due to vacation, holiday, 

illness, failure of the employer to provide sufficient work, or other similar cause (see 29 U .S.C. 

§207(e)(2)), then the Division will treat the expense as a fringe benefit. 2 C.F.R. §200.431 (a} defines 

fringe benefits as 11allowances and services provided by employers to their employees as compensation in 

addition to regular salaries and wages." Fringe benefits are allowable under this Agreement as long as 

tne benefits are reasonable and are required by law, Sub-Recipient-employee agreement, or an 

established policy of the Sub-Recipient. 2 C.F.R. §200.431(b) provides that the cost of fringe benefits in 

the form of regular compensation paid to employees during periods of authorized absences from the job, 

such as for annual leave, family-related leave, sick leave, holidays, court leave, military leave, 

administrative leave, and other similar benefits, are allowable if all of the following criteria are met: 

i. They are provided under established written leave policies; 

ii. The costs are equitably allocated to all related activities. including Federal 

awards; and, 

iii. The accounting basis (cash or accrual) selected for costing each type of 

leave is consistently followed by the non-Federal entity or specified grouping of employees. 

h. If authorized by the· Federal Awarding Agency, then the Division will reimburse the 

Sub-Recipient for travel expenses in :accordance with 2 C.F.R. §200.474. As required by the Reference 

Guide for State Expenditures, reimbursement for travel must be in accordance with section 112.061, 

Florida Statutes, which includes submission of the claim on the approved state travel voucher. Jf the Sub-
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Recipient seeks reimbursement for travel costs that exceed the amounts stated in section 112.061{6)(b), 

Florida Statutes ($6 for breakfast $11 for lunch, and $19 for dinner), then the Sub-Recipient must provide 

documentation that: 

i. The costs .~re reasonable and do not exceed charges normally allowed by 

the Sub-Recipient in its regular operations as a result of the Sub-Recipient's written travel policy; and, 

ii. Participation of the individual in the travel is necessary to the Federal award. 

i. The Division's grant manager; as required by section 215.971(2)(c), Florida Statutes, 

shall reconcile and verify all funds received against a[l funds expended during the grant agreement period 

and produce. a final reconciliation report. The final report must identify any funds paid in excess of the 

expenditures incurred by the Sub-Recipient. 

j. As defined by 2 C.F.R. §200.53, the term "improper payment" means or includes: 

i. Any payment that should.not have been made or that was made in an 

incorrect amount (including overpayments and underpayments) under statutory, contractual, 

administrative, or other legally applicab,e requirements; and, 

ii. Any payment to an ineligible party, any payment for an ineligible good or 

service, any duplicate paymentt any payment for a good or service not received ( except for such 

payments where authorized by law), any payment that does not account for credit for applicable 

· discounts1 and any payment where insufficient or lack of documentation prevents a reviewer from 

discerning whether a payment was proper. 

(10)RECORDS · 

a. As required by 2 C.F.R. §200.336, the Federal awarding agency, Inspectors General, 

the Comptroller General of the United States, and the Division, or any of their authorized representatives, 

shall enjoy the right of access to any documents, papers, or other records of the Sub-Recipient which are 

pertinent to the Federal awardl in order to make audits, examinations, excerpts, and transcripts. The right 

of access also includes timely and reasonable access to the Sub-Recipient's personnel for the purpose of 

interview and discussion related to such documents. Finally, the right of access is not limited to the 

required retention period but lasts as long as the records are retained. 

b. As required by 2 C.F.R. §200.331(a)(5}, the DiVision, the Chief Inspector General of 

the State of Florida, the Florida Auditor General, or any of their authorized representatives, shall enjoy the 

right of access to any documents, financial statements, papers, or other records of the Sub-Recipient 

.which are pertinent to this Agreement, in order to make audits, examinations, excerpts, and transcripts. 

The right of access also includes timely and reasonable access to the Sub-Recipient's personnel for the 

purpose of interview and discussion related to such documents. 

c. As required by 2 C.F.R. §200.333, the Sub-Recipient shall retain sufficient records to 

show its compliance with the terms of this Agreement, as well as the compliance of all subcontractors or 

consultants paid from funds under this Agreement, for a period of three (3) years from the date of 
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submission of the final expenditure report. The following are the only exceptions to the three (3) year 

requirement: 

L If any litigation, claim, or audit is started before the expiration of the three {3) 

year period, then the records must be retained until all·litigation, claims, or audit findings involving the 

records have been resolved and final action taken. 

ii. When the Division or the Sub-Recipient is notified in writing by the Federal 

awarding agency, cognizant agency for audit, oversight agency for audit, cognizant agency for indirect 

costs, or pass-through entity to extend the retention period. 

iii. Records for real property and equipment acquired with Federal funds must 

be retained for 3 years·after final dispos·ition. 

iv. When records are transferred to or maintained by the Federal awarding 

agency or pass~through entity, the thn3E~ (3) year retention requirement is not applicable to the Sub

Recipient. 

v. Records for program income transactions after the period of performance. In 

some cases, recipients must report program income after the period of performance. Where there is such 

a requirement, the retention period for the records pertaining to the earning of the program income starts 

from the end of the non-Federal entity's fiscal year in which the program income is earned. 

vi. Indirect cost rate proposals and cost allocations plans. This paragraph 

applies to the following types of documents and their supporting records: indirect cost rate computations 

or proposals, cost allocation plans, and any similar accounting computations of the rate at which a 

particular group of costs is chargeable (such as computer usage chargeback rates or composite fringe 

qenefit rates). 

d. In accordance with 2 C.F.R. §200.334, the Federal awarding agency must request 

transfer of certain records to its custody from the Division or the Sub-Recipient when it determines that 

the records possess long-term retention value. 

e. In accordance with 2 C.F.R. §200.3351 the Division must always provide or accept 

paper versions of Agreement information to and from the Sub-Recipient upon request. If paper copies 

are submitted! then the Division must not require more than an original and two (2) copies. When original 

records are electronic and cannot be altered, there is no need to create and retain paper copies. When 

original records are paper, electronic versions may be substituted through the use of duplication or other 

forms of electronic media provided that they are subject to periodic quality control reviews, provide 

reasonable safeguards against alteration, and remain readable. 

f. As required by 2 C.F.R. §200.303, the Sub-Recipient shall take reasonable measures 

to safeguard protected personally identifiable information and other information the Federal awarding 

agency or the Division designates as sensitive or the Sub-Recipient consid€:rs sensitive consistent with 

applicable Federal, state, local, and tribal laws regarding privacy and obligations of confidentiality. 
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g. Florida's Government in the Sunshine Law (Section 286.011, F[orida Statutes) 

provides the citizens of Florida with a right of access to governmental proceedings and mandates three, 

basic requirements: (1) meetings of public boards or commissions must be open to the public; (2) 

reasonable notice of such meetings must be given; and, (3) minutes of the meetings must be taken and 

promptly recorded. The mere receipt of public funds by a private entity, standing alone, is insufficient to 

bring that entity within the ambit of the open government requirements. However, the Government in the 

Sunshine Law applies to private entities that provide services to governmental agencies and that act on 

behalf of those agencies in the agencies' performance of their public duties. If a public agency delegates 

the performance of its public purpose to a private entityr then, to the extent that private entity is 

performing that public purpose, the Governm~nt in the Sunshine Law applies. For example, if a volunteer 

fire department provides firefighting services to a governmental entity and uses facilities and equipment 

purchased with public funds1 then the Government in the Sunshine Law applies to board of directors for 

that volunteer fire department. Thus, to the extent that the Government in the Sunshine Law applies to 

the Sub-Recipient based upon the funds provided under this Agreement, the meetings of the Sub~ 

Recipient's governing board or the meetings of any subcommittee making recommendations to the 

governing board may be subject to open government requirements. These meetings shall b~ publicly 

noticed, open to the public, and the minutes of all the meetings shall be public records, available to the 

public in accordance with Chapter 119, Florida Statutes. 

· h. Florida's Public Records Law provides a right of access to the records of the state 

and local governments as well as to private entities acting on ~heir behalf. Unless specifically exempted 

from disclosure by the Legislature, all materials made or received by a governmental agency (or a private 

entity acting on behalf of such an agency) in conjunction with official business which are used to· 

perpetuate1 communicate, or formalize knowledge qualify as public records subject to public inspection. 

The mere receipt of public funds by a private entity, standing alone, is insufficient to bring that entity 

within the ambit of the public record requirements. However, when a public entity delegates a public 

functi.on to a private entity1 the recordE, generated by the private entity's performance of that duty become 

pu_blic records. Thus, the nature and scope of the services provided by a private entity determine whether 

that entity is acting on behalf of a public agency and is therefore subject to the requirements of Florida1s 

Public Records Law. 

i. The Sub-Recipient shall maintain all records for the Sub-Recipient and for all 

subcontractors or consultants to be paid from funds provided under this Agreement, including 

documentation of all program costs, ire a form sufficient to determine compliance with the requirements 

and objectives of the Budget and Scope of Work - Attachment A and B - and all other applicable laws and 

regulations. 
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(11)AUDffS 

a. The Sub-Recipient shall comply with the audit requirements contained in 2 C.F.R. 

Part 200, Subpart F. 

b .. In accounting for the receipt and expenditure of funds under this Agreement, the 

Sub-Recipient shall follow Generally Accepted Accounting Prihciples C1GAAP"). As defined by 2 C.F .R. 

§200.49, GAAP "has the meaning specified in accounting standards issued by the Government 

Accounting Standards Board (GASB) and the Financial Accounting Standards Board (FASB).'!.. 

c. When conducting an audit of the Sub-Recipient's performance under this Agreement, 

the Division shall use Generally Accept~~d Government Auditing Standards ("GAGAS"). As defined by ·2 

C.F.R. §200.50, GAGAS. "also known as the Yellow Book, means generally accepted government 

auditing standards issued by the Comptro!ler General of the United States, which are applicable to 

financial audits." 

d. If an audit shows that all or any portion of the funds disbursed were not spent in 

accordance with the conditions of this Agreement, the Sub-Recipient shall be held liable for 

reimbursement to the Division of all funds not spent in accordance with these applicable regulations and 

Agreement provisions within thirty days after the Division has notified the Sub-Recipient of such non

compliance. 

e. The Sub-Recipient shall have al.I audits completed by an independent auditor, which 

is defined in section 215.97(2)(h), Florida Statutes, as 11an independent certified public accountant 

licensed under chapter 473." The independent auditor shall state that the audit complied with the 

applicable provisions noted above. The audit must be received by the Division no later than nine months 

from the end of the Sub-Recipient's fiscal year. 

f. The Sub-Recipient shall send copies of reporting packages for audits conducted in 

accordance with 2 C.F.R. Part 200, by or on behalf of the Sub-Recipient1 to the Division at the following 

address: 

DEMSingle Audit@em.myflorida.com 

OR 

Office of the Inspector General 

2555 Shumard Oak Boulevard 

Tallahassee, Florida 32399-2100 

g. The Sub-Recipient shall send the Single Audit reporting package and Form SF-SAC 

to the Federal Audit Clearinghouse by submission online at: 

http://harvester.census.gov/fac/collect/ddeindex.html 

h. The Sub-Recipient shall send any management letter issued by the auditor to the 

Division at the following address: 

DEMSingle Audit@em.mvflorlda.com . 
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Office of the l~;ectJGeneral 

2555 Shumard Oak st1evard 

· Taflahassee, Florida 32.~99--2100 

(12}REPORTS I 

a. Consistent with 2 C.F.R. §200.328, the Sub-Recipient shall provide the Division with 

quarterly reports and a close-out report. These reports shall include the current status and progress by 

the Sub-Recipient and all subcontractors in completing the lork described i~ the Scope of Work and the 

expenditure of funds under this Agreement, in addition to an~ other information requested by the Division. 

b. Quarterly reports are due to the Divisio~ no later than thirty (30} days after the end of 

each quarter .of the program year and shall be sent each. qurl rter until submission of the administrative 

close-out report. The ending dates for each quarter of the p ogram year are March 31, June 30, 

September 30 and December 31. · 
' 

' 

c. The close-out report is due sixty (60) dal s after termination of this Agreement or sixty 

(60) days after completion of the activities contained in this tgreement, whichever first occurs. 

d. If all required reports and copies are not sent to.the Division or are not completed in a 

manner acceptable to the Division, then the Division may wi~hhold further payments until they are 

completed or may take other action a~ stated in Paragraph (r6) REMEDIES. "Acceptable to the 

Division" means that the work product was completed in accprdance with the Budget and Scope of Work. 

e. The Sub~Recipient shall provide additiomal program updates or information that may 

be required by the Division. 

(13)MONITORING. 

a. The Sub~Recipient shall monitor its performance under this Agreement, as well as 

that of Its subcontractors and/or consultants who are paid fr~m funds provided under this Agreement, to 

ensure that time schedules are being met, the Schedule of Deliverables and Scope of Work are being 

accomplished within the specified time periods, and other pf ormance goals are being achieved. A 

review shall be done for each function or activity in Attachment B to this Agreement, and reported in the 

quarterly report. I 

b. In addition to reviews of audits, monitori g procedures may include, but not be limited 

to; on-site visits by Division staff, limited scope audits, and/o other procedures. The SQb-Recipient 

agrees to comply and cooperate with any monitoring proced res/processes deemed appropriate by the· 

Division. In the event that the Division determines that a Iim ted scope audit of the Sub-Recipient is 

appropriate, the Sub-Recipient agrees to comply with any a ditional instructions provided by the Division 

to the Sub-Recipient regarding such audit. The Sub:..Recipie
1

nt further agrees to comply and cooperate 

with any inspections, reviews) investigations. or audits deem· d necessary by the Florida Chief Financial 

11 



Officer or Auditor General, In addition, the Division will monitor the performance and financial 

management by the Sub-Recipient throughout the contract term to ensure timely completion of all tasks. 

(14)LIABILITY 

a. Unless Sub-Recipient is a State agency or subdivision, as defined in section 

768.28(2), Florida Statutes, the Sub-Recipient is solely responsible to parties it deals with in carrying out 

the terms of this Agreement; as authorized by section 768.28(19), Florida Statutes, Sub-Recipient shall 

hold the Division harmless against all claims of whatever nature by third parties arising from the work 

performance under this Agreement. Frn· purposes of this Agreement, Sub-Recipient agrees that it is not 

an employee or agent of the Division. but is an independent contractor. 

b. As required by section 768.28(19), Florida Statutes, any Sub-Recipient which is a 

state agency or subdivision, as defined in section 768.28(2), Florida Statutes, agrees to be fully_ 

responsible for its negligent or tortious acts or omissions which result in claims or suits against the 

Division, and agrees to be liable for any. damages proximately caused by the acts or omissions to the 

extent set forth in Section 768.28i Florida Statutes. Nothing herein is intended to serve as a waiver of 

sovereign immunity by any Sub-Recipient to which sovereign immunity applies. Nothing herein shall be 

construed as consent by a state agency or subdivision of the State of Florida to be sued by third parties in 

any matter arising out of any contract. 

(15)DEFAULT. 

If any of the following events occur ("Events of Default"), all obligations on the part of the 

Division to make further payment of funds shall terminate and the Division has the option to exercise any 

of its remedies set forth in Paragraph (16);· however, the Division may make payments or partial payme·nts 

after any Events of Default without waiving the right to exercise such remedies, and without becoming 

liable to make any further payment: 

a. If any warranty or representation made by the Sub-Recipient in this Agreement or 

any previous agreement with the Division is or becomes false or misleading in any respect, or if the Sub

Recipient fails to keep or perform any of the obligations, terms or covenants in this Agreement or any 

previous agreement with the Division and has not cured them in timely fashion, or is unable or unwilling to 

meet its obligations under this Agreement; 

. b. if material adverse changes occur in the financial condition of the Sub-Recipient at 

any time during the term of this Agreement, and the Sub-Recipient fails to cure this adverse change 

within thirty (30) days from the date written notice is sent by the Division; 

c. If any reports required by this Agreement have not been submitted to the Division or 

have been submitted with incorrect, incomplete or insufficient information; orl 

d. If the Sub-Recipient has failed to perform and complete on time any of its obligations 

under this Agreement. 

e. 
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(16}REMEDIES. 

If an Event of Default occurs, then the Division shall, after thirty (30) calendar days 

written notice 10 the Sub-Recipient and upon the Sub-Recipient's failure to cure within those thirty (30) 

days, exercise any one or more of the following remedies, either concurrently or consecutively: 

a. Terminate this Agreement, provided that the Sub-Recipient is given at least thirty (30) 

days prior written notice of the termination. The notice shall be effective when placed in the United 

States, first class mail, postage prepaid, by registered or certified mail-return receipt requested, to the 

address in paragraph (3) herein; 

b. Begin an appropriate legal or equitable action to enforce performance of this 

Agreement; 

c. Withhold or suspend payment of all or any part of a request for payment; 

d. Require that the Sub-Recipient refund to the Division any monies used for ineligible 

purposes under the laws, rules and regulations governing the use of.these funds. 

e. Exercise any corrective or remedial actions 1 to include but not be limited to: 

i. Request additional information from the Sub-Recipient to determine the 

reasons for or the extent of non-compliance or rack of performance, 

ii. Issue a written warning to advise that more serious measures may be taken 

if the situation is not corrected, 

iii. Advise the Sub-Recipient to suspend, discontinue or refrain from incurring 

costs for any activities in question or 

iv. Require the Sub-Recipient to reimburse the Division for the amount of costs 

incurred for any items determined to be ineligible; 

f. Exercise any other rights or remedies which may be available under law. 

Pursuing any of the above remedies will not stop the Division from pursuing any other 

remedies in this Agreement or provided at law or in equity. If the Division waives any right or remedy in 

this Agreement or fails to insist on strict performance by the Sub-Recipient, it will not affect extend or 

waive any other right or remedy of the Division, or affect the later exercise of the same right or remedy by 

the Division for any other default by the Sub-Recipient. 

{17)TERMINATION. 

a. The Division may terminate this Agreement for cause after thirty (30) days written 

notice. Cause can include misuse of funds, fraud, lack of compliance with applicable rules, laws and 

regulations, failure to perform on time, and refusal by the Sub-Recipient to permit public ·access to any 

document, paper, letter, or other material subject to disclosure under Chapter 119, Florida Statutes, as 

amended. 

b. The Division may terminate this Agreement for convenience or when it determines, in 

its sole discretion, that continuing the Agreement would not produce beneficial results in line with the 
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further expenditure of funds, by providing the Sub-Recipient with thirty (30) calendar days prior written 

notice. 

c. The parties may agree to terminate this Agreement for their mutual convenience 

through a written amendment of this Agreement The amendment will state the effective date of the 

termination and the procedures for proper closeout of the Agreement. 

d. In the event that this Agreement is terminated! the Sub~Recipient will not incur new 

obligations for the terminated portion of the Agreement after the Sub-Recipient has received the 

notrrlcation of termination. The Sub-R:ecipient will cancel as many outstanding obligations as possible. 

Costs incurred after receipt of the termination notice will be disallowed. The Sub-Recipient shall not be 

relieved of liability to the Division because of any breach of Agreement by the Sub-Recipient. The 

Division may, to the extent authorized by lawJ withhold payments to the Sub-Recipient for the purpose of 

set-off until the exact amount of damages due the Division from the Sub-Recipient is determined. 

(18)PROCUREMENT 

a. The Sub-Recipient shall ensure that any procurement involving funds authorized by 

the Agreement complies with all applicable federal and state laws and regulations, to include 2 C.F.R. 

§200.318 through 200.326 as well as Appendix II to 2 C.F.R. Part 200 (entitled "Contract Provisions for 

Non-Federal Entity Contracts Under Federal Awards'l 

b. As required by 2 C.F.R. §200.318(b), the Sub-Recipient shall "maintain records 

sufficient to detail the history of procurement. These records will include, but are not necessarily limited 

to the following: rationale for the method of procurement, selection of contract type, contractor selection 

or rejection, and the basis for the contract price." 

c. As required by 2 C.F.R. §200.318(i), the Sub-Recipient shall "matntain oversight to 

ensure that contractors perform in accordance with the terms, conditions, and specifications of their 

contracts or purchase orders." In order to demonstrate compliance with this requirement, the Sub

Recipient shall document, in its quarterly report to the Division, the pr<?gress of any and all subcontractors 

performing work under this Agreement. 

d. Except for procurements by micro-purchases pursuant to 2 C.F.R. §200.320(a) or 

procurements by small purcha~e procedures pursuant to 2 C.F.R. §200.320(b), if the Sub-Recipient 

chooses to subcontract any of the work required under this Agreement, then the Sub-Recipient shall 

forward to the Division a copy of any soticitation (whether competitive or nonwcompetitive) at least fifteen 

(15) days prior to the publication or communication of the solicitation. The Division shall review the 

solicitation and provide comments, if any, to the Sub-Recipient within three (3) business days. Consistent 

with 2 C.F.R. §200,324, the Division will review the solicitation for compliance with the procurement 

standards outlined in 2 C.F.R. §200.318 throu_gh 200.326 as well as Appendix II to 2 C.F.R. Part 200. 

Consistent with 2 C.F.R. §200.318(k), the Division will not substitute its judgment for that of the Sub

Recipierit. While the Sub-Recipient does not need the approval of the Division in order to publish a 
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competitive solicitation, this review may allow the Division to identify deficiencies in the vendor 

requirements or in the commodity or service specifications. The Division's review and comments shall not 

constitute an approval of the solicitation. Regardless of the Division's review, the Sub~Recipient remains 

bound by all applicable laws, regulations, and agreement terms. If during its review the Division identifies 

any deficiencies, then the Division shall communicate those deficiencies to the Sub-Recipient as quickly · 

as possible within the three (3) busine:ss day window outlined above. If the Sub-Recipient publishes a 

competitive solicitation after receiving comments from the Division that the soficitation is deficient, then 

the Division may: 

i. T erminat,a this Agreement in accordance with the provisions outlined in 

paragraph· 1 7 above; and, 

ii. Refuse to reimburse the Sub-Recipient for any costs associated with that 

solicitation. 

e. Except for procurements by micro-purchases pursuant to 2 C.F.R. §200.320(a) or 

procurements by small purchase procedures pursuant to 2 C.F.R. §200.320(b), if the Sub-Recipient 

chooses to subcontract any of the work required under this Agreement, then the Sub-Recipient shall 

forward to the Division a copy of any contemplated contract prior to contract execution. The Division shall 

review the unexecuted contract and provide comments, if any, to the Sub-Recipient within three (3) 

business days. Consistent with 2 C.F.R. §200.324, the Division will review the unexecuted contract for 

compliance with the procurement standards outlined in 2 C.F.R. §200.318 through 200.326 as well as 

Appendix ll to 2 C.F.R. Part 200. Consistent with 2 C.F.R §200.318(k), the Division will not substitute its 

judgment for that of the Sub-Recipient. While the Sub-Recipient does not need the approval of the 

Division in order to execute a subcontract, this review may allow the Division to identify deficiencies in the 

terms and conditions of the subcontract as well as deficiencies in the procurement process that led to the 

subcontract. The Division's review and comm·ents shall not constitute an approval of the subcontract. 

Regardless of the Division's. review, the Sub-Recipient remains bound by all applicable laws, regulations, 

and agreement terms. If during its review the Division identifies any deficienciesl then the Division shall 

communicate those deficiencies to the Sub-Recipient as quickly as possible within the three (3) business 

day window outlined above. If the Sub-Recipient executes a subcontract after receiving a.communication 

from the Division that the subcontract is non-compliant, then the Division may: 

i. Terminate this Agreement in accordance with the provisions outlined in 

paragraph 17 above; and, 

ii. Refuse to reimburse the Sub-Recipient for any costs associated with that 

subcontract. 

f. The Sub-Recipient agrees to include in the subcontract that (i) the subcontractor is 

bound by the terms of this Agreement, (ii) the subcontractor is bound by all applicable state and federal 

laws and regulations, and (iii) the subcontractor shall hold the Dfvision and Sub-Recipient harmless 
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against all claims of whatever nature arising out of the subcontractor's performance of work under this 

Agreement, to the extent allowed and required by law. 

g. As required by 2 C.F.R. §200.318(c)(1}, the Sub-Recipient shall "maintain written 

standards of conduct covering conflicts of interest and governing the actions of its employees .engaged in 

the selection, award and administration of contracts.J' 

h. As required by 2 C.F.R. §200.319(a). the Sub-Recipient shall conduct any 

procurement under this agreement "in a manner providing full and open competition!' Accordingly. the 

Sub-Recipient shall not: 

i. Place unreasonable requirements ·on firms in order for them to qualify to do 

business; 

ii. Require unnecessary experience or excessive bonding; 

iii. Use noncompetitive pricing practices b_etween firms or between affiliated 

companies; 

iv. Execute noncompetitive contracts to consultants that are on retainer 

contracts; 

v. Authorize, condone, or ignore organizational conflicts of interest; 

vi. Specify onfy a brand name product without allowing vendors to offer an 

equivalent; 

vii. Specify a brand name product instead of describing the performance, 

specifications, or other relevant requirements. that pertain to the commodity or service solicited by the 

procurement; 

viii. Engage in any arbitrary action during the procurement process; or, 

ix. Allow a vendor to bid on a contract if that bidder was involved with 

developing or drafting the specifications, requirements, statement of work, invitation to bid, or request for 

proposals. 

i. 11Except in those cases where applicable Federal statutes expressly mandate or 

encourage)' otherwise, the Sub-Recipient, as required by 2 C.F.R. §200.319(b), shall not use a. 

geographic preference when procuring commodities or services under this Agreement. 

j. The Sub-Recipient shall conduct any procurement involving invitations to bid (i.e. 

sealed bids) in accordance with 2 C.F.R. §200.320{c) as well as section 287.057(1)(a), Florida Statutes. 

k. The Sub-Recipient shall conduct any procurement involving requests for proposals 

(i.e. competitive proposals) in accordance with 2 C.F.R. §200.320(d) as well as section 287.057(1)(b), 

Florida Statutes. 

I. For each subconti-act, the Sub-Recipient shall provide a written statement to the 

Division as to whether that subcontractor is a minority business enterprise, as defined in Section 288. 703, 

Florida Statutes. Additionally, the Sub-Recipient shall comply with the requirements of 2 C.F.R. §200.321 
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{"Contracting with small and minority businesses, women's business enterprisesl and labor surplus area 

firms"). 

(19)ATTACHMENTS 

a. All attachments to this Agreement are incorporated as if set out fully. 

b. In the event of any inconsistencies or conflict between the language of this 

Agreement and the attachments, the language of the attachments shall control, but only to the extent of 

the conflict or inconsistency. 

c. This Agreement has the following attachments: 

i. Exhibit 1 .. Funding Sources 

ii. Attachment A - Budget 

iii. Attachment B-Scope of Work 

iv. Attachment C - Deliverables and Performance 

v. Attachment D- Program Statutes and Regulations 

vi. Attachment E - Justification of Advance Payment 

vii. Attachment F -Warranties and Representations 

viiL Attachment G - Certification Regarding Debarment 

ix. Attachment. H - Statement of Assurances 

x. Attachment I - Mandatory Contract Provisions 

xi. Attachment J - Reimbursement Checklist 

xii. Attachment K - EHP Guidelines 

xiii. Attachment L - Monitoring Guidelines 

(20)PAYMENTS 

a .. Any advance payment under this Agreement is subject to 2 C.F.R. §200.305 and, as 

applicablel section 216.181(16), Florida Statues. All advances are required to be held in an interest

bearing account. If an advance payment is requested, the budget data on which the request is based and 

a justification statement shall be included in this Agreement as Attachment E. Attachment E will specify 

the amount of advance payment needed and provide an explanation of the necessity for and proposed 

use of these funds. No advance shall be accepted for processing if a reimbursement has been paid prior 

to the submittal of a request for advanced payment. After the initial advance, if any, payment shall be 

made on a reimbursement basis as needed. 

b. lnvoices shall be submitted at least quarterly and shall incf ude the supporting 

documentation for all costs of the projHc.t or services. The final invoice shall be submitted within sixty (60) 

days after the expiration date of the agreement. An explanation of any circumstances prohibiting the 

submittal of quarterly invoices shall be submitted to the Division grant manager as part of the Sub

Recipient's quarterly reporting as referenced in Paragraph 7 of this Agreement. 
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c. If the necessary funds. are not available to fund this Agreement as a result of action 

by the United States Congress, the federal Office of Management and Budgeting, the State Chief 

Financial Officer or· under subparagraph (9)b, of this Agreement, all obligations on the part of the Division 

to make any further payment of funds shall terminate, and the Sub-Recipient stiall submit its closeout 

report within thirty days of receiving notice from the Division. 

(21 )REPAYMENTS 

a. All refunds or repayments due to the Division under this Agreement are to be made 

payable to the order of "Division of Emergency Management", and mailed directly to the following 

address: 

Division of Emergency Management 

Cashier 

2555 Shumard Oak Boulevard 

Tallahassee FL 32399-2100 

b. In accordance with Section 215.34(2), Florid Statutes, if a check or other draft is 

returned to the Division for collection, Sub-Recipient shall pay the Division a service fee of $15.00 or 5% 

of the face amount of the returned ch~ck or draft, whichever is greater. 

(22)MANDATED CONDITIONS 

a. The validity of this Agreement is subject to the truth and accuracy of all the 

information, representations, and materials submitted or provided by the Sub-Recipient in this Agreement, 

in any later submission or response to a Division request, or in any submission or response to fulfill the 

requirements of this Agreement All of said information, representations, and materials are incorporated 

by reference. The inaccuracy of the submissions or any material changes shall, at the option of the 

Division and with thirty (30) days written notice to the Sub-Recipient, cause the termination of this 

Agreement and the release of the Division from all its obligations to the Sub-Recipient. 

b. This Agreement sh:all be construed under the laws of the State of Florida, and venue 

for any actions arising out of this Agreement shall be fn the Circuit Court of Leon County. If any provision 

of this Agreement is in conflict with any applicable statute or rule1 or is unenforceable, then the provision 

shall be null and void to the extent of the conflict, and shall be severable, but shall not invalidate any other 

provision of this Agreement. 

c. Any power of approval or disapproval granted to the Division under the terms of this 

Agreement shall survive the term of this Agreement. 

. d. The Sub-Recipient agrees to com ply wit_h the Amerfcans with Disabilities Act (Public 

Law 101-336, 42 U.S.C. Section 12101 et seq.), which prohibits discrimination by public and private 

entities on the basis of disability in employment, public accommodations, transportation, State· and local 

government services, and telecommunit:;ations. 
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e. Those who have ')een placed on the convicted vendor list following a conviction for a 

public entity crime or on the discriminatory vendor list may not submit a bid on a contract to provide any 

goods or services to a public entity, may not submit a bid on a contract with a public entity for the 

construction or repair of a public building or public work1 may not submit bids on leases of real property to 

a public entity, may ·not be awarded or perform work as a contractor, supplier, subcontractor! or 

consultant under a contract with a public entity> and may not transact business with any public entity in 

excess of $25,000.00 for a period of thirty-six (36) months from the date of being placed on the convicted 

. vendor list or on the discriminatory vendor list. 

f. Any Sub-Recipient which is not a local government or state agency, and which 

receives funds under this Agreement from the federal government, certifies, to the best of its knowledge 

and belief, that it and its principals: 

i. Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from covered transactions by a federal department or agency; 

ii. Have not, within a five (5) year period preceding this proposal been convicted 

of or had a civil judgment rendered against them for fraud or a criminal offense in connection with 

obtaining, attempting to obtain, or performing a public (federal, state or local) transaction or contract 

under public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 

theft, forgery, bribery, falsification or di~struction of records; making false statements, or receiving stolen 

property; 

iii. Are not presently indicted or otherwise criminally or civilly charged by a 

governmental entity (federal, state or local) with commission of any offenses enumerated in paragraph 

19(g)2. of this certification; and, 

iv. Have not within a five (5) year period preceding this Agreement had one or 

more P.ublic transactions (federal, state or local) terminated for cause or default. 

g. If the Sub-Recipient is unable to certify to any of the statements in this certification, 

then the Sub-Recipient shall attach an i~xplanation to this Agreement. 

h. Dn .addition, the Sub-Recipient shan send to the Division (by email or by 

facsimi~e transmission) the completed "Certificatuon Regarding !Debarment, S1Uspe111sio01, 

Ineligibility And Volrnrntary !Exclusion" (Attachment G) for each intended! subcontractor which Sub .. 

Recipient plans to fund under this Agreement. The foirm must be received by the DMsnon before 

the Sub-Recipient enters into a contract with any subcontractor. 

i. The Division reserves the right to unilateral!y cancel this Agreement if the Sub

Recipient refuses to allow public acceHs to all documents, papers, letters or other material subject to the 

provisions of Chapter 119, Florida Sta~utes, which the Sub-Recipient created or received under this 

Agreement. 
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j. If the Sub-Recipient is allowed to temporarily invest any advances of funds under this 

Agreement, any interest income shall either be returned to the Division or be applied against the 

Division1s obligation to pay the contract amount. 

k. The State of Florida will_ not intentionally award publicly--funded contracts to any -
contractor who knowingly employs unauthorized alien workers, constituting a violation of the employment 

provisions contained in 8 U.S.C. Section 1324a(e) [Section 274A(e) of the Immigration and Nationality Act 

("INA")]. The Division shall consider the employment by any contractor of unauthorized aliens a violation 

of Section 27 4A{ e} of the INA. Such violation by the Sub-Recipient of the employment provisions 

contained in Section 274A(e) of the lf\lA shall be grounds for unilateral cancellation of this Agreement by 

the Division. 

I. All unmanufactured and manufactured articles, materials and supplies which are 

acquired for public use under this Agreement must have been produced in the United States as required 

under 41 U.S.C. 10a, unless it would not be in the public interest or unreasonable in cost. 

(23)LOBBYING PROHIBITION 

a. 2 C.F.R. §200.450 prohibits reimbursement for costs associated with certain lobbying 

activities. 

b. Section 216.347, Florida Statutes, prohibits ••any disbursement of grants and aids 

appropriations pursuant to a contract or grant to any person or organization unless the terms of the grant 

or contract prohibit the expenditure of funds for the purpose of lobbying the Legislature, the judicial 

branch, or a state agency." 

c. No funds or other resources received from the Division under this Agreement may be 

used directly or indirectly to influence .'.egislation or any other official action by the Florida Legislature or 

any state agency. 

d. The Sub-Recipient certifies, by its signature to this Agreement! that to the best of his 

or her knowledge and belief: 

· i. No-Federal appropriated funds have been paid or will be paid, by or on 

behalf of the Sub-Recipient, to any person for influencing or attempting to influence an officer or 

· employee of any agency, a Member of Congress, an officer or employee of Congress1 or an employee of 

a Member of Congress in connection with the awarding of any Federal contract, the making of any 

Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 

extension1 continuation, renewal, amendment or modification of aily Federal contract, grant, loan or 

cooperative agreement 

ii. If any funds other than Federal appropriated funds have been paid or will be 

paid to any person for influencing or attompting to influence an officer or emptoyee of any agency, a 

Member of Congress! an officer or employee of Congress, or an employee of a Member of Congress in 
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connection with this Federal contract, grant, loan or cooperative agreement, the Sub-Recipient shall 

complete and submit Standard Form-LLL, ''Disclosure of Lobbying Activities." 

iii. The Sub-l~ecipient shall require that this certification be included in the 

award documents for all sub-awards (including subcontracts, sub-grants, and contracts under grants1 

loans, and co~perative agreements) and that all Sub-Recipients shall certify and disclose. 

iv. This certification is a material representation of fact upon which reliance was 

placed when th.is transaction was made or entered into. Submission of this certification is a prerequisite 

for making or entering into this transaction imposed by Section 1352, T1tle 31, U.S. Gode. Any person 

who fails to file the required certificatjon shall be subject to a civil penalty of not less than $10 1000 and not 

more than $100,000 for each such failure. 

(24)COPYRIGHT, PATENT AND TRADEMARK 

EXCIEPT AS !PROVIDED BELOW, ANY AND ALL PATIENT RIGHTS ACCRUING 

UNDER OR IN CONNECTION WITH THIE PIERfORMANCIE OF THIS AGRIEIEMENT ARE HEIR.EBY 

RESERVED TO THE STATE OF FLORIDA; AIND, ANY AND All COPYIRDGHTS ACCRUIING UNDER 

OR IN CONINECTIONWITH THE PEHFORMANICE OF THIS AGREEMENT AIRIE HEREBY 

TRANSFERRED BY THE sus.:.RECIPIENT TO THIE STATE OF FLORIDA. 

a. If the Sub-Recipient has a pre-existing patent or copyright, the Sub-Recipient shall 

retain all rights and entitlements to that pre-existing patent or copyright unless the Agreement provides 

otherwise. 

b. If any discovery or invention is developed in the course of or as a result of work or 

services performed under this Agreement, or in any way connected with it the Sub-Recipient shall refer 

the discovery or invention to the Division for a determination whether the State of Florida will seek patent 

protection in its name. Any patent rights accruing under or in connection with the performance of this 

Agreement are reserved to the State of Florida. If any books1 manuals, films, or other copyrightable 

material are produced, the Sub-Recipi•ent shall notify the Division. Any copyrights accruing under or in 

connection with the performance under this Agreement are transferred by the SubMRecipient to the State 

of Florida. 

c. Within thirty (30} days of execution of this Agreement, the Sub-Recipient shall 

disclose all intellectual properties relating.to the performance of this Agreement which he or she knows or· 

should know could give rise to a patent or copyright. The Sub-Recipient shall retain all rights and 

entitlements to any pre-existing intellectual property which is disclosed. Failure to disclose will indicate 

that no such property exists. The DiviHion shall then, under Paragraph (b), have the right to all patents 

and copyrights which accrue during performance of the Agreement. 

d. If the Sub-Recipient qualifies as a state university under Florida law, then, pursuant 

to section 1004.23, Florida Statutes, any invention conceived exclusively by the employees of the Sub

Recipient shall become the sole property of the Sub-Recipient In the case of joint inventions, that is 
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inventions made jointly by one or more employees of both parties hereto, each party shall have an equal, 

undivided interest in and to such joint inventions. The Division shall retain a .perpetual, irrevocable, fully

paid) nonexclusive license1 for its use and the use of its contractors of any resulting patented, copyrighted 

or trademarked work products, developed solely by the Sub-Recipient, under this Agreement, for Florida . 

government purposes. 

(25)LEGAL AUTHORIZATIO~. 

The Sub-Recipient certifies that it has the legal authority to receive the funds under this 

Agreement and that its governing body has authorized the execution and acceptance of this Agreement 

The Sub-Recipient also certifies that the undersigned person has the authority to legally execute and bind 

Sub-Recipient to the terms of this Agreement. 

(26)EQUAL OPPORTUN!TY EMPLOYMENT 

a. In accordance with 41 C.F .R. §60-1.4(b ), the Sub-Recipient hereby agrees that it will 

incorporate or cause to be incorporated into any contract'for construction work, or modification thereof, as 

defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60, which is paid for in whole or in 

part with funds obtained from the Federal· Government or borrowed on the credit of the Federal 

Government pursuant to a grant, contract, loan insurance, or guarantee, or undertaken pursuant to any 

Federal program involving such grant, contract, loan, insurance, or guarantee, the following equal 

opportunity clause: 

During the performance of this contract1 the contractor agrees as follows: 

i. The contractor will not discriminate against any employee or 

applicant for employment because of race, color, religion, sex, or 

national origin. The contractor will take affirmative action to ensure that 

applicants are employed, and that employees are treated during 

employment without regard to their race, color, religion, sex, or national 

origin. Such action shall include, but not be limited to the following: 

employment, upgrading, demotion, or transfer; recruitment or recruitment 

advertising; layoff or termination; rates of pay or other forms of 

compensation; and selection for training, including apprenticeship. The 

contractor agrees to post in conspicuous places, available to employees 

and applicants for employment, notices to be provided setting forth the 

provisions of this nondiscrimination clause. 

ii. The contractor will, in all solicitations or advertisements for 

employees placed by or on behalf of the contractor, state that all 

qualified applicants will receive·considerations for employment without 

regard to race, color. religion, sex, or national origin. 

22 



iii. The contractor will send to each labor union or representative of 

workers with which he has a collective bargaining agreement or other 

contract or understanding, a notice to be provided advising the said {abor 

union or workers' representatives of the contractor's commitments under 

this section, and shall post copies of the notice in conspicuous places 

available to employees,and applicants for employment. 

iv. The contractor will comply with all provisions of Executive Order 

11246 of September 24, 1965, and of the rules1 regulations, and relevant 

orders of the Secretary of Labor. 

v. The contractor will furnish all information and reports required by 

Executive Order 11246 of September 24, 1965, and by rules, 

regulations, and orders of the Secretary of Labor, or pursuant thereto, 

and will permit access to his books, records, and accounts by the 

administering agency and the Secretary of Labor for purposes of 

investigation to ascertain compliance with such rules, regulations, and 

orders. 

vi. In the event of the contractor's noncompliance with the 

nondiscrimination clauses of this contract or with any of the said rules, 

regulations, or orders, this contract may be canceled, terminated, or 

suspended in whole or in part and the contractor may be .declared 

ineligible for further Government contracts or federally assisted 

construction contracts in accordance with procedures authorized in 

Executive Order 11246 of September 24, 1965, and such other sanctlons 

may be imposed and remedies invoked as provided in Executive Order 

11246 of September 24, 1965, or by rule, regulation, or order of the 

Secretary of Laborl or as otherwise provided by law. 

vii. The contractor will include the portion of the sentence 

immediately preceding paragraph ( 1) and the provisions of paragraphs 

(1) through (7) in every subcontract or purchase order unless exempted 

by rules, regulations, or orders of the Secretary of Labor issued pursuant 

to section 204 of Executive Order 11246 of September 24, 1965, so that 

such provisions will be binding upon each subcontractor or vendor. The 
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contractor will take such action with respect to any subcontract or 

purchase order as the administering agency may direct as a means of 

enforcing such provis1ons, including sanctions for noncompliance: 

provided, however, that in the event a contractor becomes involved in, or 

is threatened with, liti~~ation with a subcontractor or vendor as a result of 

such direction by the administering agency the contractor may request 

the United States to enter into such litigation to protect the interests of 

the United States. 

b. The Sub-Recipient further agrees that it will be bound by the above equal opportunity 

clause with respect to its own employment practices when it participates in federally assisted construction 

work: provided, that if the applicant so participating is a State or local government, the above equal 

opportunity clause is not applicable to any agency, instrumentality or subdivision of such government 

which does not participate in work on or under the contract. 

c. The Sub-Recipient agrees that it will assist and cooperate actively with the 

administering agency and the Secretary of Labor in obtaining the compliance of contractors and 

subcontractors with the equal opportunity clause and the rules, regulations, and relevant orders of the 

Secretary of Labor, that it will furnish the administering agency and the Secretary of Labor such 

information as they may require for the supervision of such compliance, and that it will otherwise assist 

the administering agency in the discharoe of the agency's primary responsibility for securing compliance. 

d. The Sub-Recipient further agrees that it will refrain from entering into any contract or 

contract modification subject to Executive Order 11246 of September 241 1965, with a contractor 

debarred from, or who has not demonstrated eligibiHty for, Government contracts and faderatly· assisted 

construction contracts pursuant to the Executive order and will carry out such sanctions and penalties for 

violation of the equal opportunity clause as may be imposed upon contractors and subcontractors by the 

administering agency or the Secretary of Labor pursuant to Part If, Subpart D of the Executive order. In 

addition, the Sub-Recipient agrees that if it fails or refuses to comply with these undertakings, the 

administering ag~ncy may take any or all of the following actions: cancel, terminate, or suspend in whole 

or in part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to· 

the Sub-Recipient under the program with r.espect to which the failure or refund occurred until satisfactory 

assurance of future compliance has been received from such Sub-Recipient; and refer the case to the 

Department of Justice for appropriate legal proceedings. 

(27)COPELAND ANTI-KICKBACK ACT 

The Sub-Recipient hereby agrees that, unless exempt under Federal law, it will 

incorporate or cause to be incorporated into any contract for construction work, or modification thereof, 

the following clause: 
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i. Contractor. The contractor shall comply with 18 U.S;C. § 874, 

40 U.S.C. § 3145, and :the requirements of 29 C.F.R. pt 3 as may be 

applicable, which are incorporated by reference into this contract. 

ii. Subcontracts. The contractor or subcontractor shall insert in any 

subcontracts the clau-sE~ above and such other clauses as the FEMA may 

by appropriate instructions require, and also a clause requiring the 

subcontractors to include these clauses in any lower tier subcontracts. 

The prime contractor shall be responsible for the compliance by any 

subcontractor or lower tier subcontractor with all of these contract 

clauses. 

iii. . Breach. A br1:1t~ch of the contract clauses above may be grounds 

for termination of the contract, and for debarment as a contractor and 

subcontractor as provided in 29 C.F.R. § 5.12. 

{28)CONTRACT WORK HOURS AND SAFETY STANDARDS 

If the Sub-Recipient, with the funds authorized by this Agreement, enters into a contract 

that exceeds $100,000 and involves thE~ employment of mechanics or laborers, then any such contract 

must include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department 

of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be required 

to compute the wages of every mecha_nic and laborer on the basis of a standard work week of 40 hours. 

Work in excsss of the standnrd work vmek is permissible provided that the worker is compensated at a 

rate of not less than one and a half times the basic rate of pay for all hours worked in excess of 40 hours 

in the work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and provide 

that no laborer or mechanic must be reqt1ired to work in surroundings or under working conditions which 

are unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of supplies 

or materials or articles ordinarily available on the open market, or contracts for transportation. 

(29)CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT 

(f the Sub-Recipient, ,~lth the funds authorized by this Agreement enters into a contract 

that exceeds $150,000, then any such contract must include th€ following provision: 

Contractor agrees to eomply with all applicable standards, orders or 

regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401"7671q) 

and the Federal Water Pollution Control Act as amended (33 U.S.C. 

1251-1387), and will report violations to FEMA and the Regional Office of 

the Environmental Protection Agency (EPA). 
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(30)SUSPENSION AND DEBARMENT 

If the Sub-Recipient, with the funds authorized by this Agreement, enters into a contract, 

then any such contract must include the following provisions: 

i. This contract is a covered transaction for purposes of 2 C.F.R. 

pt. 180 and 2 C.F.R. pt. 3000. As such the contractor is required to 

verify that none of the contractor, its principals ( defined at 2 C.F. R. § 

180.995), or its affiliates (defined at 2 C.F.R. § 180.905) are excluded 

(defined at2 C.F.R. § 180.940) or.disqualified (defined at 2 C.F.R. § 

'.180.935). 

ii. The contractor must comply with 2 C.F.R. pt 180, subpart C and 

2 C.F.R. pt. 3000, subpart C and must include a requirement to comply 

with these regulations in any lower tier covered transaction it enters into. 

iii. This certification is a material representation of fact relied upon 

by the Division. If it is later determined that the contractor did not comply 

with 2 C.F.R. pt. 18O~ s1Jbpart C and 2 C.F.R. pt 3000, subpart C, in 

addition to remedies available to the Division, the Federal Government 

may pursue available mmedies, including but not limited to suspension 

and/or debarment. 

iv. The bidder or proposer agrees to comply with the requirements 

of 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C while this 

offer is valid and throughout the period of any contract that may arise 

from this offer. The bidder or proposer further agrees to include a 

provision requiring such compliance in its lower tier covered transactions. 

(31 )BYRD ANTI-LOBBYING AMENDMENT 

If the Sub-Recipient, with the funds authorized by this Agreement, enters into a contract, 

. then any such contract must include the following clause: 

Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended). 

Contractors who apply or bid for an award of $100,000 or more shall file 

the required certification. Each tier certifies to the tier above that it wi!I 

not and has not used Federal appropriated funds to pay any person or 

organization for influencing or attempting to influence an officer or 

employee of any agency> a member of Congress, officer or employee of 

Congress, or an employee of a member of Congress in connection with 
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obtaining any Federal contract, grant, or any other award covered by 31 

U.S.C. § 1352. Each tier shall also disclose any lobbying With non

Federal funds that takes place in connection with obtaining any Federal 

award. Such disclosures are foiwarded from tier to tier up to the 

recipient 

(32)CONTRACTING WITH SMALL AND MINORITY BUSINESSES, WOMEN'S BUSINESS 

ENTERPRISES. AND LABOR SURPLUS AREA FIRMS 

a. If the Sub-Recipient, with the funds authorized by this Agreement, seeks to procure 

goods or services, then, in accordance with 2 C.F.R. §200.321, the Sub-Recipient shall take the following 

affirmative steps to assure that minority businesses, women's business enterprises, and labor surplus . 

area firms are used whenever possible: 

i. Placing qualified small and minority businesses and women's business 

enterprises on solicitation I ists; 

ii. Assuring that small and minority businesses, and women's business 

enterprises are solicited whenever·they are potential sources; 

iii. Dividing total requireme_nts, when economically feasible. into smaller tasks or 

quantities to permit maximum participation by small and minority businesses, and women's business 

enterprises; 

iv. Establishing delivery schedules, where the requirement permits, which 

encourage participation by small and m~nority businesses, and women's business enterprises; 

v. Using the services and assistance, as appropriate, of such organizations as 

the Small Business Administration and the Minority Business Development Agency of the Department of 

Commerce; and 

vi. Requiring the prime contractor, if subcontracts are to be let, to take the 

affirmative steps listed in paragraphs (a) through (e) of this section. 

b. The requirement outlined in subparagraph a. abov~, sometimes referred to as 

usocioeconomic contracting," does not impose an obligation to set aside either the solicitation or award of 

· a contract to these types of firms. Rather, the requirement only imposes an obligation to carry out and 

document the six affirmative steps identified above. 

c. The 11socioeconomi-c contracting" requirement outlines the affirmative steps that the 

Sub-Recipient must take; the requirements do not preclude the Sub-Recipient from undertaking additional 

steps to involve small and minority businesses and ·women's business enterprises. 

d. The requirement to divide total requirements, when economically feasible, into 

smaller tasks or quantities to permit maximum participation by small and minority businesses; and 

women's business enterprises, does not authorize the Sub-Recipient to break a single project down into 
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smaller components in order to circumvent the micro-purchase or small purchase thresholds so as to 

utilize streamlined acquisition procedures (e.g. ''project splitting"). 

(33)ASSURANCES. 

The Sub-Recipient shall comply with any Statement of Assurances incorporated as 

Attachment H. 
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IN WITNESS WHEREOF, th parti{3s hereto have executed this Agreement. 

Name and Title: f.~ t. t. f!>/~j h "'(...J l. s~~/: (;. P-
j 

Date:._· ~3"'----0..l___.7_,___/-"--'-{ fr_, _ 

FID# fo/- 600 0 riK'Z 

Include a copy ofthe designation of authority for the signatory, if applicable. 

st ATE Of FLORDDA 

DIVISION OF EMERGENCY MANAGEMENT 

By: 

Name and Tlr lchael Kennett, Deputy Director 

Date:. ____ ;2_::2-_~_~_~_-_l_:S_._· __ 
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IEXHIIBIT-1 

THE FOLLOWING FEDERAL RESOURCES ARE AWARDED TO THE SUB-RECIPIENT UNDER THIS 

AGREEMENT: 

NOTE: If the resources awarded to the Sub-Recipient ere from more than one Federal program1 provide 

the same information shown below for each Federal program and show total Federal resources awarded. 

Federal Program 

Federal agency U.S. Department of Homeland Security, Federal Emergency Management 

Catalog of Federal Domestic A8sistance title and number: 97.067 

Award amount $23,776.00 

THE FOLLOWING COMPLIANCE REQUIREMENTS APPLY TO THE FEDERAL RESOURCES 

AWARDED UNDER THIS AGREEMENT: 

NOTE: If the resources awarded to the Sub-Recipient represent more than one Federal program, list 

applicable compliance requirements for each Federal program in the same manner as shown below. 

Federal Program: 

Ust applicable compliance requ;rements as follows: 

1. First applicable compliance requirement: Sub-recipient is to use funding to perform eligible 

activities as identified FY2015 Department of Homeland Security Notice of Funding Opportunity. 

2. Second applicable compliance requirement: Sub-recipient is subject to all administrative and 

financial requirements as set forth in this Agreement or will not be in compliant with the terms of 

the Agreement. 

3. Third applicable requirement: Sub-Recipient must comply with specific laws, ru!es1 or regulations 

that pertain to how the awarded resources must be used or how eligibility determinations are to 

be made. 

NOTE; 2 C.F.R. Part 200, and Section 215.97(5}{a), Florida Statutes, require that the information about Federal Programs and State 
Projects included in Exhibit 1 be provided to the Sub-recipient. 
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ATTACHMENT A 

PROPOSED PROGRAM BUDGEl' 

Below is a genera( budget which outUnes ·eligible categories and their allocation under 
this award. The Sub-recipient is to utilize the ''Proposed Program Budget11 as a guide 
for completing the HBudget Detail Worksheef' below. 

The Equipment category wifl require Authorized Equipment List (AEL) reference 
number. The Authorized Equipment List (AEL) is a list of approved equip.ment types 
allowed under FEMA's preparedness grant programs. The intended audience of this 
toot is emergency managers, first.responders, and other homeland security 
professionals. The list consists of 21 equipment categories divided into sub-categories1 
tertiary categories, and then individual equipment items. The AEL can be found at 
http://www.fema.gov/authorized-eguipment-list. 

FY 2015 - State 
Homeland Se.curity 

Grant Program 

Palm Beach 
CouD11ty Sheriff 

Of!i<;e 

Issue 17 - Equipment 

, 4 t lf,'""1 '"~.~~~!),WINI~~ {I ~ I~ 'lltl'il.~ WI ~ft ft/l1Yt1 ' l'4 t If Jt'f JI NI jd4'ililh"""""2L f. ( a7' • .t' •1w~ 

·1 Amount . , 
. .Alh)Qa,ted ..... ,_ 

$23,776.00 

iT~(.i~~t~it:\::Y::~?'i<·::i!,:''.:'i'.~'.:\:;:.;:J~/:.::: ... ';.:'. ' '' ··:' 
__ --', ....... ....__ ... ...,....,_.__-~- ·.: •-'-• -.... ', I"''-- , • .. ,,..,__..,, ___ .,,.,_.,=,• ,_,.,. -~~~~--•·-----~~- '-... ,-...,,.__ ... .,.' __ _'',:__.,-~- - ••~••+'- ·.·,' '.~ -~ •. ~-~-•-•-



BUDGET DETAIL WORKSHEET 

The Sub-recipient ls required to provid1~ a completed budget detail worksheet, to the Division, which 
accounts for the total award as described-in the "Proposed Program Budget". 

If any changes needed to "Budget Detail Worksheef', g3fter the execution of this agreement, contact the 
grant manager listed in this agreement via email or letter. 

. .... ,_.,. _______ --
Eligible Equipment Acquisition Costs 
The tabt~ below highflt)hts the·anowable eqolpment categories for this 
award, A comprehensive listir,g of the$e allowable equipment 
categories, and specific equipment eligibte under each category, ~re Quantity Unit Cost Total Cost listed on the web-based ve<.sion of the Authorlzed Equipment list {AEL) 
al httR:l/www,fema,gov/authorized-eg{!li2ment-Jist 

Personal protective equipmerit 

Explosive devioe mitigation and remediation equipment 

CBRNE operitiooaf search and rescue equipment 

Information 1eoh~ology 
j_.......,.......,,.._.\o&f 

_,. ___ , 
Cyberseourity enMncement equipment 

tnteroperable communications equipment 
21 GN-00-INST lnstaltation 
06CP-03~1COM Intercom 

I JzJtt7C )ti Jj ,~7 f) ,~ 21GN-00-SHIP Shipping 
06CC~02-DSAD Device, Data Service Access 
06CP~01-Base Radio, Base 
06CP-01-HFRQ Radio, High Frequency (HF) Single 
Sideboard 
06CP ... 01 .. MOBL Radio, Mo bite 
06CP ... 01 -PORT Radio, Portable 
06CP-01-REPT Repeaters 
06CP-02-BRDG Equipment, Bridging/Patching/Gateway 
06CP-03-BAMP Amplifiers} Bi~directional 
06CP-.03•MWAV Radio, Microwave Link 
06CP~03-NRSC Cable; NonRadiaHon-Shieided 
Transmission 
21-GN~0O-MAlN Maintenance 
04HW-01-1NHW Hardware, Computer. Integrated 

i-,,.. ..... - ....... ~ ..... .., .. 
_.,. .... _,.,.,,,. ..... _,_ ·-- _..,,,..__,., .. ,,......,_._,..~-•-•-~- ----•-r.,..,,,,_,,-_,_.,....,,..,-....., .. , 

Detection Equipment 

·oeconiamlnatl<.m Equipment 
.. ,. ............. .... .... ,, ...................... .. ........ .. ............................. 

-~ ·-
.. 1--,--~----J l ---l---·-·--·-
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_, ..... ,. ______ ,_ ... "· Medical supplies --... -·--~ 
I I 

'" 
Power equipment 

I I 
C8RNE reference m~ieriafs ... _,,, ........ 

I I I 

l 
CBRNE incident respon$e vehicles 

l I h•,_,.,.,,,,.,4'.._",_ ... , 

Terrori1:,m lncideot-prevention equipment 
·-·--· .. --p··--... --..... --· 

1 I 
PhySi<"'.<tl security en_oancement eqUipment --

j I -
Inspection and Screening &ystems 

I I 
Antmaf and Plants 

~ 

l I 
~- ,_ ...... 

CBRNE Prevent11:,n and Response watijrcraft 

I I -
CSRNE Aviation EqUipment 

·~---·--- I I ------···· ...... _ ... L_ 
CBRNE fogistlcal support equipment 

I I 
Intervention equipment 

I I 
Other authom:ed equipment costs {include any oonst,uotlon or renovation costs in this category; Written approval must be 
oro\lided bv FEMA l'Jrior to the use of anv funds for construction or renovation) 

I I 
TOT AL EQU!IPMIENT IEXPIEN[MTURIES $ 2'7v.'1f)b 

'--
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ATT ACIHIMENT B 

SCOl?E OF WORK 

Sub-recipients must comply with all the requirements in 2 C.F.R. Part 200 (Uniform Administrative 
Requirements, Cost Principles. and Audit Requirements for Federal Awards). 

Funding is provided to perform eligible activities as identified in the Domestic Homeland Security
Federal Emergency Management Agency National Preparedness Directorate Fiscal Year 2015 Homeland 
Security Grant Program (HSGP), consistent with the Department of Homeland Security State Strategy. 
Eligible activities are outlined in the Scope of Work for each category below: 

I. Issue and Project DescriptnoL1 

Issue 117 - EDICS/EDWARDS Upgrades: To upgrade the State Emergency 
Deployable Interoperable Commun1oca1i:nons Systems (ED~CS)/ Emergell'llcy 
Deployable Wide Area Remote !Data Systems (EDWARDS) 1U1nots to a 
functoona~ status wntlh cuirren1t teclrmok,,goes .. 

II. Categories and! Eligib~e Acltivities 

FY2015 allowable costs are divided into the following categories: IEqunpmeITTlt is the allowable 
category for this agreement. Each category's allowable costs are listed in the 1'Budget Detail 
Worksheet" above. 

In order to ensure the availability and functionality of the EDI CS/EDWARDS units as statewide 
assets, by receiving these funds the recipient shall; for the period of performance of this 
agreement, and the entire operating life of the units and equipment: 

1. Maintain the EDICS/EDWARDS units and equipment in a manner that allows for 
deployment within thre1e (3) hours of any request within Florida. 

2. Train and have available adequate personnel to maintain, deploy, and operate the 
EDICS/EDWARDS units and equipment in a manner that allows for deployment within 
three (3) hours of any request within Florida. 

o Training shall include required attendance at any planning meetings or trainings 
as defined by the Division. The Division shall provide timely notice and will 
reimburse the travelers for any travel expenses (at the state approved rates) for 
any mandatory in-person meeting or training. 

3. Upon notification by the Division, and in accordance with the Florida Statewide Mutual 
Aid Agreement (SMAA), the Florida Domestic Security Strategic Plan, and any other 
authorized in-state mutual aid agreements that the custodian is a signatory to, respond to 
all incidents within Florida with the necessary EDICS/EDWARDS units, equipment and 
appropriately trained personnel (at least 2) to fully operate the unit and equipment for up 
to 24 hours/day for 14 dayst or as specified in the request. 

o If the recipient will be responding under the auspices of the SMAA, the custodian 
shall, in a timely mannerJ provide the necessary documentation as outlined in the 
SMAA, including, but not limited to: 

• Estimate travel expenses (includes accommodations and meals) 
DI Equipment rates (Day rates for the equipment) 
DI Commodities (Expendable items) 
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11 Other expenses (necessary items to fulfill the mission) 
11 Personnel expenses (Hourly rate and overtime rate to include fringe 

benefits) 

o If the recipient will be responding under the auspices of an alternative mutual aid 
agreement similar information will likely be required. 

4. Upon request by the Division; make available all training recordsJ personnel records, 
maintenance records, grant and procurement records, equipment, and personnel 
necessary for the Division to determine compliance with the terms of this Agreement and 
the ongoing operability and availability of the EDI CS/EDWARDS units and equipment for 
deployment. 

.. 5. No later than August 15, 2018, obtainJ procure, install, and have operationally available 
all of the upgrades to the EDI CS/EDWARDS units funded through this Agreement. 

A. Equipment Acquisition 

The 21 allowable prevEmtion, protection, mitigation, response, and recovery equipment 
categories and equipment standards for HSGP are listed on the web-based version of the 
Authorized Equipment List (AEL) on http://www.fema.gov/authorized-equipment-list. 
Unless otherwise stated, equipment must meet all mandatory regulatory and/or OHS
adopted standards to be eligible for purchase using these funds. In addition, agencies will 
be responsible for obtaining and maintaining all necessary certifications and licenses for 
the requested equipment. 

Grant funds may be used for the procurement of medical countermeasures. Procurement 
of medical countermeasures must be conducted in collaboration with State/city/local 
health departments who administer Federal funds from HHS for this purpose. 
Procurement must have a sound threat based justification with an aim to reduce the 
consequences of mass casualty incidents during the first crucial hours of a response. 
Prior to procuring pharmaceuticals, grantees must have in place an inventory 
management plan to avoid large periodic variations in supplies due to coinciding 
purchase and expiration dates. Grantees are encouraged to enter into rotational 
procurement agreements with vendors and distributors. Purchases of pharmaceuticals 
must include a budget for the disposal of expired drugs within each fiscal year's the 
period of performance for HSGP. The cost of disposal cannot be carried over to another 
FEMA grant or grant period. 

The equipment, goods, and supplies ("the eligible equipment") purchased with funds 
provided under this agreement are for the purposes specified in "Florida's Domestic 
Security Strategy". Equipment purchased with these funds will be utilized in the 
event of emergencies, rncludjng, but not limited to, terrorism-related hazards. The 
sub-recipient shall place the equipment throughout the State of Florida in such a 
manner that, in the event of an emergency, the equipment can be deployed on the 
scene of the emergency or be available for use at a fixed location within two (2) 
hours of a request for said deployment. The Florida Division of Emergency 
Management (FDEM) must approve any purchases of equipment not itemized in a 
project's approved bud1~et in advance of the purchase. 

The sub-recipient will I in accordance with the statewide mutual aid agreement or 
other emergency response purpose as specified in the "Florida Domestic Security 
Strategy," ensure that all equipment purchased with these funds is used to respond 
to any and all incidents within its regional response area as applicable for so long as 
this Agreement remains in effect. Prior to requesting a response, the FDEM will 
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take prudent and appropriate action to determine that the level or intensity of the 
incident is such that the specialized equipment and resources are necessary to 
mitigate the outcome of the incident. 

The sub-recipient shall notify the FDEM Office of Domestic Preparedness at 2555 
Shumard Oak Blvd., Tallahassee, Florida 32399 one year in advance of the 
expiration of the equipment's posted shelf-life or normal life expectancy or when it 
has been expended. The sub-recipient shall notify the FDEM immediately if the 
equipment is destroyed, lost, or stolen. 

The sub-recipient shall not transfer, rent, sell, lease, alienate, donate, mortgage) 
encumber or otherwise dispose of the eligible equipment without the prior written 
consent of the FDEM. 

B. 1Procuremen1t 

All procurement transactions will be conducted in a manner providing full and open 
competition and shall comply with the standards articulated in: 

0 2 C.F.R. Part 200; 
• Chapter 287, Florida Statues; and, 
• any local procurement policy. 

To the extent that one standard is more stringent than another, the sub-sub-recipient must 
follow the more stringent standard. For example, if a State statute imposes a stricter 
· requirement than a Federal regulation, then the sub-sub-recipient must adhere to the 
requirements of the State statute. 

The Division shall pre-approve all scopes of work for projects funded under this agreement. 
Additionally, the sub-sub-recipient shall not execute a piggy-back contract unless the Division 
has approved the scope of work contained in the original contract that forms the basis for the 
piggy-back contract. Also, in order to receive reimbursement from the Division, the sub-sub
recipient must provide the Division with a suspension and debarment form for each vendor 
that performed work under the agreement. Furthermore) if requested by the Division, the sub
sub-recipient shall provide copies of solicitation documents including responses and 
justification of vendor sele·ction. 

C. Piggy .. backing 

The practice of procurement by one agency using the agreement of another agency is called 
piggybacking. The ability to piggyback onto an existing contract is not unlimited. The 
existing contract must contain language or other legal authority authorizing third parties to 
make purchases from the contract with the vendor1s consent. The terms and conditions of 
the new contract, including the scope of work, must be substantially the same as those of the 
existing contract. The piggyback contract may not exceed the existing contract in scope or 
volume of goods or services. An agency may not use the preexisting contract merely as a 
"basis to begin negotiations" for a broader or materially different contract. 

Section 215.971, Florida i;tatutes 
Statutory changes enacted by the Legislature impose additional requirements on grant and 
sub-sub-recipient agreements funded with Federal or State financial assistance. In pertinent 
part, Section 215.97(1) states: 
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e An agency agreement that provides state financial assistance to a sub
recipient or sub--sub-recipient, as those terms are defined ins. 215.97, or that 
provides feperal financial assistance to a sub-sub-recipient, as defined by 
applicable United States Office of Management and Budget circulars, must 
include all of the following: 

• A provision specifying a scope of work that clearly establishes the 
tasks that the sub-recipient or sub-sub-recipient is required to 
perform. 

• A provision dividing the agreement into quantifiable units of 
deliverables that must be received and accepted in writing by the 
agency before payment. Each deliverable must be directly related to 
the scope of work and specify the required minimum level of service 
to be performed and the criteria for evaluating the successful 
completion of each deliverable. 

• A provision specifying the financial consequences that apply if the 
sub-recipient or sub-sub-recipient fails to perform the minimum level 
of service requirnd by the agreement. The provision can be excluded 
from the agreement only if-financial consequences. are prohibited by 
the federal agency awarding the grant. Funds refunded to a state 
agency from a sub-recipient or sub-sub-recipient for failure to 
perform as required under the agreement may be expended only in 
direct support of the program from which ~he agreement originated. 

e A provision specifying that a sub-recipient or sub-sub-recipient of 
feder.al or state financial assistance may expend funds only for 
allowable costs resulting from obligations incurred during the 
specified agreement period.· 

o A provision specffying that any balance of unobligated funds which 
has been advanced or paid must be refunded to the state agency. 

e A provision specify•ing that any funds paid in excess of the amount to 
which the sub-recipient or sub-sub-recipient is entitled under the 
terms and conditions of the agreement must be refunded to the state 
agency. 

• Any additional information required pursuant to s. 215.97. 

D. Overtime andl Backfill 

The entire amount of o,v19rtime costs, including payments related to backfilling personnel, 
which are the direct r.esult of time spent on the design, development, and conduct of 
exercises are allowable expenses. These costs are allowed only to the extent the payment 
for such services is in accordance with the policies of the State or unit(s) of local 
government and has the ·approval of the State or the awarding agency, whichever is 
applicable. In no case is dual compensation allowable. That is, an employee of a unit of 
government may not mceive compensation from their unit or agency of government AND 
from an award for a single period of time (e.g., 1 :00 p.m. to 5:00 p.m.), even though such 
work may benefit both activities. Requests for overtime or backfill must be reduced by the 
number of hours of leave taken in the pay period. For the purposes of thi~ agreement, 
leave and pay period are defined according to the Fair Labor Standards Act (FLSA). 
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failure to comply 
Failure to comply with any of the provisions outlined above shall result in disallowance of 
reimbursement for expenditures. 

UnaUlowable Costs (SHSP1 UASI and OPSG) 
Per FEMA policy, the purchase of weapons and weapons accessories is not allowed with 
HSGP. 

IE. Reporting Requiremernts 

1. Quarterly Programmatnc Reporting: 
The Quarterly Programmatic Report is due within thirty {30) days after the end of the 
reporting periods (Mareh 31, June 30, September 30 and December 31) for the life of this 
contract. 

• If a report(s) is delinquent, future financial reimbursements will be withheld until 
the Sub-recipient's reporting is current. 

• If a report goeH two (2) consecutive quarters without Sub-recipient reflecting any 
activity and/or no expenditures will likely result in termination of the agreement. 

Schedule 

Re ort: due to fDIEM mo !ateir than 

A ril30 

April 1 throu h June 30 Jul 31 

October 31 

October 1'throu h D,ec:ember 31 Januar 31 

2. IPr<;>grammatic Reporting-BSIR 
Biannual Strategic Implementation Report: 
After the end of each reporting period, for the life of the contract unless directed 
otherwise, the SM,. will complete the Biannual Strategic Implementation Report 
in the Grants Reporting Tool (GRT) https://www.reporting.odp.dhs.gov. The 
reporting periods are January 1-June 30 and July 1-December 31. Data entry is 
scheduled for December 1 and June 1 respectively. Future awards and 
reimbursement may be withheld if these reports are delinquent. 

3. Reimbursement Requ1ests: 
A request for reimbursement may be sent to your grant manager for review and 
approval at any time during the contract period. Reimbursements must be 
requested within ninety (90) calendar days of expenditure of funds, and quarterly 
at a minimum. Failure to submit request for reimbursement within ninety (90) 
calendars of r~xpenditure shall result in denial of reimbursement. The Sub
recipient should include the category's corresponding line item number in the 
"Detail of Claims" form. This number can be found in the "Proposed Program 
Budget". A line item number is to be included for every dollar amount listed in 
the "Detail of Claims" form. · 
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4. Close=out Programma.tfic- lReporting: 
The Close-out Report is due to the Florida Division of Emergency Management 
no later than sixty (60) calendar days after the agreement is either completed or 
the agreement. has expired. 

F. . Programmatoc Point of Contact 

Contractual Ponnt of Contact 

Grant Manager - Linda McWhorter 
FDEM 
2555 Shumard Oak Blvd. 
Tallahassee, FL 32399-2100 
(850) 815-4301 
Linda.mcwhorter em .m lorida.com 

G. Coll'lltractuaH Responsibilities 

Programmatuc Poill'llt of Contact 

Program Manager - Felicia Pinnock 
FDEM 
2555 Shumard Oak Blvd. 
Tallahassee, FL 32399-2100 
(850) 815-4343 
Felicia. innock em.m Jorida.com 

o The FDEM shall determine efigibility of projects and approve changes in scope of work. 
• The FDEM shall administer the financial processes. 
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ATTACHMENT C 
lOIEU\flER.ABllES AND PERfORMANCIE 

State Homelall'lld Security Progt·am (SHSP): SHSP supports the implementation of risk driven, 
capabilities-based State Homeland Security Strategies to address capability targets set in Urban 
Area, State, and regional Threat and Hazard Identification and Risk Assessments (TH IRAs). 
The ·capability levels are assessed in the SJate Preparedness Report (SPR) and enform 
planning, organization, equipment, training, and exercise needs to prevent, protect against, 
mitigate, respond to, and recover from acts of terrorism and other catastrophic events. 

!Equipment Delfivera.ble: Subject to the. funding limitations of this Agreement, the Division shall 
reimburse the Sub-recipient for the actual cost of purchasing an item identified in the approved 
project funding template and bud{~et of this agreement and listed on the OHS Authorized 
Equipment List (AEL). For the purposes of this Agreementf any item listed on the AEL qualifies 
as an authorized item. The 21 allowable prevention, protection, mitigation, response, and 
recovery equipment categories and equipment standards for HSGP are listed on the web-based 
version of the Authorized Equipment list (AEL) on the Lessons Learned Information System at 
http://www.fema.gov/authorized-equipment-Iist. In addition, agencies will be responsible for 
obtaining and maintaining all necessary certifications and licenses for the requested equipment. 

Costs for a~Dowalb!e utems wm be rrenmlbursed of ornc1Uined! aurnd comp~efted wntMn the period! 
of periormallllce, in accordance with tlhe Scope of Worlk, Attachme011t 18 of 11:lhns agreeme1r11t. 
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ATTACHMENT ID 

PROGRAM STATUTES AND RIEGUlAT~ONS 

1) Age Discrimination Act of 1975 42 U.S.C. § 6101 et seq. 
2) Americans with Disabilities Act of 1990 42 U.S.C. § 12101-12213 
3) Chapter 473, Florida Statutes 
4) Chapter 215, Florida Statutes 
5) Chapter 252, Florida Statutes 
6) Title VI of the Civil Rights Act of 1964 42 U.S.C. § 2000 et seq. 
7) Title VIII of the Civil Rights Acts of 1968 42 U.S.C. § 3601 et seq. 
8) Copyright notice 17 U.S.C. § 401 or 402 
9) Assurances, Administrative1 Requirements and Cost Principles 2 C.F.R. Part 200 
10)Debarment and Suspension 'Executive Orders 12549.and 12689 
11)Drug Free Workplace Act of 1988 41 U.S.C. § 701 et seq. 
12)Duplication of Benefits 2 C.F.H. Part 200, Subpart E 
13)Energy Policy and Corn~ervation Act 42 U.S.C. § 6201 
14)False Claims Act and Program Fraud Civil Remedies 31 U.S.C. § 3729 also 38 

u.s.c. § 3801-3812 . 
15)FlyAmerica Act of 1974 49 U.S.C. § 41102 a~so 49 U.S.C. § 40118 
16)Hotel and Motel Fire Safety Act of 1990 15 U.S.C. § 2225a 
17)Lobbying Prohibitions 31 U .. S.C. § 1352 
18)Patents and Intellectual Property Rights 35 U.S.C .. § 200 et seq. 
19)Procurement of Recovered Materials section 6002 of Solid Waste Disposal Act 
20)Terrorist Financing Executive Order 13224 
21 )Title IX of the Education Amendments of 1972 (Equal Opportunity in Education Act) 

20 U.S.C. § 1681 et seq. 
22)Trafficking Victims Protection Act of 2000 22 U.S.C. § 7104 
23)Rehabilitation Act of 1973 Section 504, 29 U.S.C. § 794 
24)USA Patriot Act of 2001 18 U.S.C. § 175-172c 
25)Whistleblower Protection.Act 10 U.S.C. § 2409, 41US.C. 4712, and 10 U.S.C. § 

2324, 41 U.S.C. § § 4304 and 4310 
26)53 Federal Register 8034 
27)Rule Chapters 27P-6, 27P-11, and 27p .. 19, Florida Administrative Code 
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ATTACHMENT E 

JUSTIFICATION OIF ADVANCE PAYMENT 

SUJB .. IRECDl?ll!EINT: 

If you are requesting an advance, indicate s:.aime by checlking ttltne box below. 

[ ] ADVANCE REQ11JESTED 

Advance payment of$ ______ is requested. Balance of 
payments will be made on a reimbursement basis. These funds are 
needed to pay staff, award benefits to clients, duplicate forms and 
purchase start-up supplies and equipmen.t. We would not be able to 
operate the program without this advance. 

Bf yo1U1 all'e requestfing an acllvance, compHete the lfollowirng chart all1ldl lune utem justification bellow. 
ESTDMATED EXPENSES 

BUDGET CATEGORY/Uf\lE ITEMS 2O_-20_ Anticupated Expendlitures for first lhll'ee Months (90 

(Dist applicable line items) days) of IFundirng Agreement 

for example 

ADM~INRSTRATDVIE COSTS 

(Dnclude Secorodlary Administratfio111.) 

For example 

PROGRAM EXPENSES 

TOTAL !EXPENSES 

UNE 0TlEM JUSTlfiCATION (For eaclh Une itemt provnde a detailed justifocatioin exp!aill1litng tlh!e roeed for the 

cash advance. The justification must nnclude s11..11pportnrug dlocumerotatnon tlhat clearly slhows the advance wm 
be expended within the first nirnety (90) days of the !Fu.nndling Agreement term. Supporting dlocu.nmentation 

should inclu.nde quotes for purchases, de~ivery tumelfirnes, sa0arny and expense projections, etc. to provide the 

Division reasonable and necessary support that the adlvatrncre wm lbe expended! within the furst nnnety (90) 

days of the Fundnng Agreement term. Any adlvance ftmds irnot expe.nded witlhnn the first rnnnety (90) days of 

the contract term shall be returned to the DMsion Cashier, 2555 Shumard Oalk Boulevard, TaODahassee, 
Florida 32399, within thirty (30) days of receipt, aloll'Dg with any irrnterest eamed on the advance} 
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Financial Management 

ATTACHMENT F 

WARR.ANTDIE$ AND REPRIES!ENTATDONS 

The Sub-Recipient's financial management system must comply with 2 C.F.R. §200.302. 

Procurements 

Any procurement undertaken with funds authorized by this Agreement.must comply with the 

requirements of 2 C.F .R. §200, Part D-Post Federal Award Requirements-Procurement Standards (2 

C.F.R. §200.317 through 200.326). 

Codes of conduct. 

The Sub-recipient shall maintain written standards of conduct governing the performance of its 

employees engaged in the award and administration of contracts. No employee, officer, or agent shall 

participate in the selection, award, or administration of a contract supported by public grant funds if a real 

or apparent conflict of interest would be involved. Such a conflict would arise when the employee, officer, 

or agent, any member of his or her immediate family, his or her partner, or an organization which employs 

or is about to employ any of the parties indicated,· has a financial or other interest in the firm selected for 

an award. The officers) employees, and agents of the Sub-recipient shall neither solicit nor accept 

gratuities, favors, or anything of moni9tary value from contractors or parties to subcontracts. The · 

standards of conduct shall provide for disc'iplinary actions to be applied for violations of the standards by 

officers, employees, or agents of the Sub-recipient. 

Business Hours 

The Sub-recipient shall have its offices open for business, with the entrance door open to the public, and 

at least one employee on site, from _______________________ _ 

Licensing and Permitting 

All subcontractors or employees hired by the Sub-recipient shall have all current licenses and permits 

required for all of the particular work for which they are hired by the Sub-recipient. 
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ATTACHMENT G 

Subcontractor Covered Transactiorns 

(1) The prospective subcontractor of the Sub-recipient, ___________ _, certifies, 

by submission of this document, that neither it nor its principals is presently debarred, suspended, 

proposed for debarment, declared ineligible, or voluntarily excluded from participation in this 

transaction by any Federal department or agency. 

(2) Where the Sub-recipient's subc:ontractor is unable to certify to the above statement, the 

prospective subcontractor shall attach an explanation to this form. 

SUBCONTRACTOR: 

By: __________ _ 

Signature Sub-recipient's Name 

Name and Title FDEM Contract Number 

Street Address Project Number 

City, State, Zip 

Date 
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ATTACHMENT H 

STATEMENT Of ASSURANCES 

All of the instructions, guidance, limitations, and other conditions set forth in the Notice of Funding 
Opportunity (NOFO) for this program are incorporated here by reference in the terms and conditions of 
your award. All sub-recipients must comply wi~h any such requirements set forth in the program NOFO. 

All sub-recipients who receive awards made under programs that prohibit supplanting by law must ensure 
that Federal funds do not replace (supplant) funds that have been budgeted for the same purpose 
through non-Federal sources. 

All sub-recipients must acknowledge their use of federal funding when issuing statements, press 
releases, requests for proposals, bid invitations, and other documents describing projects or programs 
funded in whole or in part with Federal funds. 

Any cost allocable to a particular Federal award provided for in 2 C.F.R. Part 200, Subpart E may not be 
charged to other Federal awards to overcome fund deficiencies, to avoid restrictions imposed by Federal 
statutes, regulations, or terms and conditions bf the Federal awardsJ or for other reasons. However, this 
prohibition would not preclude a sub-recipient from shifting costs that are allowable under two or more 

· Federal awards in accordance with existing Federal statutes, regulations, or the terms and conditions of 
the Federal award. 

Sub-recipients are required to comply with the requirements set forth in the government-wide Award Term 
regarding the System for Award Manaf1ement and.Universal Identifier Requirements located at 2 C.F.R. 
Part 25, Appendix A, the full text of which incorporated here by reference in the terms and conditions of 
your award. 

All sub-recipients must acknowledge and agree to comply with applicable provisions governing DHS 
access to records, accounts, informationl facilities, and staff. 

1. Sub-recipient must cooperate with any compliance review or compliant investigation conducted by the 
State Administrative Agency or OHS. 

2. Sub-recipient will give the State Administrative Agency, DHS or through any authorized 
representative, access to and the right to examine and copy records, accounts, and books, papers, or 
documents related to the grant. 

3. Sub-recipient must submit timely, complete, and accurate reports to the FDEM and maintain 
appropriate backup documentation to support reports. Sub-recipients should also comply with all other 
special reporting, data collection and evaluation requirements, as prescribes by law or detailed in 
program guidance. " 

4. If, during the past three years, the sub-recipient has been accused of discrimination on the grounds of 
race, color, national origin (including limited-English proficiency), sexs age, disability, religion, or familial 
status, the sub .. recipient must provide a list of all such proceedings, pending or completed, including 
outcome and copies of settlement agreements to FDEM for forwarding to the DHS awarding office and 

· the DHS Component. 

5. In the event a Federal or State court or Federal or State administrative agency makes a finding of 
discrimination after a due process he1aring on the Grounds of race, color, religion) national origin, sex, or 
disability against a sub-recipient of fl!nds, the sub-recipient will forward a copy of the finding to the Office 
for Civil Rights, Office of Justice Programs. 
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6. Sub-recipient will acknowledge their use of federal funding when issuing statements, press releases, 
· and requests for proposals) bid invitations) and other documents describing projects or programs funded 
in whole or in part with Federal funds. 

7. Sub-recipient will establish safefJuards to prohibit employees from using their positions for a purpose 
that is or gives the appearance of being motivated by a desire for private gain for themselves or others, 
particularly those with whom they have family, business, or other ties. 

8. Sub-recipient who receives awards made under programs that provide emergency communications 
equipment and its related activities must comply with SAFECOM Guidance for Emergency 
Communications Grants) including provisions on technical standards that ensure and enhance 
interoperable communications. 

9. Sub-recipient will ensure that the1 facilities under its ownership1 lease or supervision which shall be 
utilized in the accomplishment of the project are not listed on the Environmental Protection Agency's 
(EPA) list of Violating Facilities and that it will notify the Federal grantor agency of the receipt of any 
communication from the Director of the EPA Office of Federal Activities indicating that a facility to be used 
in the project is under consideration for listing by the IEPA. 

1 0. When original or replacement equipment acquired under this award by the sub-recipient is no longer 
needed for the original project or proigram or for other activities currently or previously supported by 
DHS/FEMA, you must request instructions from FDEM to make proper disposition of the equipment 
pursuant to 2 C.F.R. Section 200.313. 
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ATTACHMENT~ 

RE!MBIURSIEMENIT CHECKUST 

PLANNING 

D 1.. Does the amount billed by consultant add up correctly? 

D 2. Has all appropriate documentation to denote hours worked been properly 

sign~d? 

• 

• 

• 

• 

• 

3. Have copies of all planning materials and work product (e.g. meeting documents, 
copies of plans) beien included? (Note - If a meeting was held by sub-recipient or 
contractor/consultant of sub-recipient, an agenda and sign up sheet with meeting 
date must be included). 

4. Has the invoice from consultant/contractor been included? (Note - grant 
agreement must be referenced on the invoice.) 

5. Has proof of payment been included? 
___ Canceled check 
___ Electronic Funds Transfer (EFT) Confirmation 
___ Credit Card Statement & payment to credit card company for that 
statement 

6. Has Attachment G (found. within Agreement with FDEM) been completed for this 
contractor/consultent and included in the reimbursement package? 

7. Has proof of purchase· methodology been included? Please see Form 5 of 
Reporting Forms or Purchasing Basics Attachment if further clarity is needed. 
___ Sole Source (approved by FDEM for purchases exceeding $25,000) 
___ State Contract (page showing contract #, price list) 
___ Competitive bid results (e.g. Quotewire, bid tabulation page) 

Consultants/Co1111tractors (Noil:e: tlhlos app~ues to contractors a~so bmedl under 
Organization) 

TRAINING 
0 1. Is the course DHS approved? 

• 2. Is there a course or catalog number? If not, has FDEM approved the non-OHS 
training? 

D 3. . Have Sign-In Sheets, Rosters and Agenda been provided? 
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• 

• 
• 

4. If billing for overtime and/or backfill, has documentation been provided that lists 
attendee names, department,# of hours spent at training, hourly rate and total 
amount paid to each attendee? 

--- Have documentation from entity's financial system been provided as 
proof attendees were paid? 

For backfill, has a clear delineation/cross reference been provided 
showing who was backfilling who? 

5. Have the names on the sign-in sheets been cross-referenced with the names of 
the individuals for whom training reimbursement costs are being sought? 

6. Has any expenditures occurred in support of the training such as printing costs, 
costs related to administering the training, planning, scheduling, facilities, 
materials and supplies, reproduction of materials, and equipment? If so, receipts 
and proof of payment must be ~ubmitted. 

Canceled check ---
---Electronic Funds Transfer (EFT) Confirmation 
___ Credit Card Statement & payment to credit card company for that 
statement 

D 7. Has proof of purchase methodology been included? Please see Form 5 of 
Reporting Forms or Purchasing Basics Attachment if furlher clarity is needed. 
___ Sole Source (approved by FDEM for purchases exceeding $25,000) 
___ State Contract (page showing contract #, price list) 
___ Competitive bid results (e.g. Quotewire, bid tabulation page) 

EXERCISE 
0 1. Has documentation been provided on the purpose/objectives of the exercise? 

___ Situation Manual 
Exercise Plan ---

D 2. If exercise has been conducted are the following included: 
___ After-action report 
___ Sign-in sheets 
___ Agenda 

Rosters ---
D 3. If billing for overtime and backfill, has a spreadsheet been provided that lists 

attendee names, department, # of hours spent at exercise,. hourly rate and total 
paid to each attende1e? 
___ Have documentation from entity's financial system been provided to 
prove attendees were paid? 
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• 

• 

For backfill, has a clear delineation/cross reference been provided 

showing who was backfilling who? 
4. Have the names on the sign-in sheets been cross-referenced with the names of 

the individuals for whom exercise reimbursement costs are being sought? 

5. Have any expenditures occurred on supplies (e.g., copying paper, gloves, tape, 

etc) in support of the exercise? If so, receipts and proof of payment must be 

included~ 
Canceled check ---

--- Electronic Funds Transfer (EFT) Confirmation 
___ Credit Card Statement & payment .to credit card company for that 
statement 

D 6. Has any expenditures occurred on rental of space/locations for exercises 
planning and conduct, exercise signs, badges, ~tc.? If so, receipts and proof of 

payment must be included. 

---- Canceled check 
---Electronic Funds Transfer (EFT) Confirmation 
___ Credit Card Statement & payment to credit card company for that 
statement 

D 7. Has proof of purchase methodology been included? Please see Form 5 of 

Reporling Forms or Purc!Jasing Basics Attachment if further clarity is needed. 

___ Sole Source (approved by FDEM for purchases exceeding $25,000) 
______ State Contract (page showing contract #, price list) 
___ Competitive bid results (e.g. Quotewire, bid tabulation page) 

EQUIPMENT 
LJ 1. Have all invoices been included? 

D 2. Has an AEL # been identified for each purchase? 

D 3. I~ service/warranty expenses are listed, are they only for the performance period 

of the grant? 

D 4. Has proof of payment been included? 
___ . Canceled check 
___ Electronic Funds Transfer (EFT) Confirmation 
___ Credit Card Statement & payment to credit card company for that 
statement 

D 5. If EHP form needed, has a copy of the approval DHS been included? 

D 6. Has proof of purchase methodology been included? Please see Form 5 of 

Reporting Forms or Purchasing Basics Attachment if further clarity is needed. 
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ORGANIZA T/JON 

D 1. If billing for overtime and backfill, has a spreadsheet · been provided that lists 
attendee names, department, # of hours spent at exercise, hourly rate and total 
paid to each attendee? 

--- Have documentation from entity's financial system been provided to 
prove attendees were paid? 

For backfill, has a clear delineation/cross reference been provided 
showing who was backfilling who? 

FOR ALL REIMBURSEMENTS .. 1'HE FINAIL CHECK 
D 1. Have all relevant forms been completed and included with each request for 

reimbursement? 

D 2. Have the costs incurred been charged to the appropriate POETE category? 

D 3. Does the total on all Forms submitted match? 

D 4. Has ReimbursemEmt Form been signed by the Grant Manager and Financial 
Officer? 

D 5. Has the reimbursement package been entered into sub-sub-recipients 
records/spreadsheet? 

D 6. Have the quantity and unit cost been notated on Reimbursement Budget 
Breakdown? 

D 7. If this purcha~e was made via Sole Source, have you included the approved Sole 
Source documentaition and justification? 

D 8. Do all of your vendors have a current W-9 (Tax Payer Identification) on.file? 

P~ease note: IFDEM reserves the right to update thus chec~dnst Uniroll.llghout the iife of Ute gm.int to 

ensure compHoance with applicable federal and state m~es anid fl"<eg11.datnons. 
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ATTACHMENT J 

MONffORING GUIDEUNIES 

Florida has enhanced state and local capability and capacity to prevent, prepare and 

respond to terrorist threats since 1999 through various funding sources including federal 

gra·nt funds. The Florida Division of Emergency Management (FDEM) has a responsibility 

to track and monitor the status of grant activity and items purchased to ensure compliance 

with applicable Homeland Security Grant Program (HSGP) grant guidance and statutory 

regulations. The monitoring process is designed to assess a sub-recipient agency's 

compliance with applicable state and federal guidelines. 

Monitoring is accomplished utilizing various methods including desk monitoring and on-site 

visits. There are two primary .areas reviewed during monitoring activities - financial and 

programmatic monitoring. Financial monitoring is the review of records associated with 

the purchase and disposition of property, projects and contracts. Programmatic 

monitoring is the observation of equipment purchased, protocols and other associated 

records. Various levels of fina1ncial and programmatic review may be accomplished during 

this process. 

Desk monitoring is the review of projects, financial activity and technical assistance 

between FDEM and the applicant via e-mail and telephone. On-Site Monitoring are actual 

visits to the sub-recipient agencies by Division representatives who examines records, 

procedures and equipment. 

!Frequency of annual mornitoroirng activuty: 

Each year the FDEM will conduct monitoring based on a "Risk Assessment". The risk 

assessment tool is used to help in determining the priority of subarecipients that should be 

reviewed and the level of monitoring that should be performed. n is important to note that 

although a given grant may be closed, it is still subject to either desk .or on-site monitoring 

for a five (5) year period following closure. 
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Areas that wm be examined iB1lch.nde: 

Management and administrative procedures; 

Grant folder maintenance; 

Equipment accountability and sub-hand receipt procedures; 

Program for obsolescence; 

Status of equipment purchases; 

Status of training for purchase~d equipment; 

Status and number of response trainings conducted to include number trained; 

Status and number of exercises; 

Status of planning activity; 

Anticipated projected completion; 

Difficulties encountered in completing projects; . 

Agency NIMS/ICS compliance documentation; 

Equal Employment Opportuni1y (EEO Status); 

Procurement Policy 

FDEM may request additional monitoring/information of the activity, or lack thereof, 

generates questions from the region, the sponsoring agency or FDEM leadership. The 

method of gathering this information will be determined on a case-by-case basis. 

Desk monitoring is an on-going process. Sub-recipients wm be required to participate in 

desk top monitoring as determined by FDEM. This contact will provide an opportunity to 

identify the need for technical assistance (TA) and/or a site vJsit if FDIEM determines that a 

sub-recipient is having difficulty completing their project. 

As difficulties/deficiencies are identified, the respective region or sponsoring agency will be 

notified by the program office via email. Information will include the grant sub-recipient 

agency name, year and project description and the nature of the issue in question. Many 

of the issues that arise may be resolved at the regional or sponsoring agency level. 

Issues that require further TA will be referred to FDEM for assistance. Examples of TA 

include butare not limited to: 

• Equipment selection or available vendors 
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• Eligibility of items or services 

• Coordination and partnership with other agencies within or outside the region or 

discipline 

• Record Keeping 

@ Rep.orting Requirements 

• Documentation in support of a Request for Reimbursement 

Qn .. Site Monitoring will be conducted. by FDEM or designated personnel. On-site 

Monitoring visits will be scheduled in advance with the sub-recipient agency POC 

designated in the grant agreement. 

FDEM will also conduct coordjnated financial and grant file monitoring. Subject matter 

experts from other agencies within the region or state may be called upon to assist in the 

form of a peer review as needed. 

On-site Monoto1ri01g Protoco~ 

On-site Monitoring Visits will begin with those grantees that are currently spending or have 

compl_eted spending for that federal fiscal year (FFY). Site visits may be combined when 

geographically convenient. There is a financial/ programmatic on-site monitoring checklist 

to assist in the completion of all required tasks. 

Site Visit Preparation 

A letter will be sent to the sub-recipient agency Point of Contact (POC) outlining the date, 

time and purpose of the site visit before the planned arrival date. 

The appointment should be confirmed with the grantee in writing ( email is acceptable) and 

documented in the grantee folder. 

The physical location of any equipment located at an alternate site should be confirmed 

with a representative from that location and the address should be documented in the 

grantee folder before the· site visit. 
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On-Site Monitoring Vusot 

Once FDEM personnel have arrived at the site, an orientation conference will be conducted. 

During this time1 the purpose of the site visit and the items FDEM intends to examine will be 

identified. All objectives of the site visit will be explained during this time. 

FDEM personnel will review alJ files and supporting documentation. Once the supporting 

documentation has been reviewed, a tour/visual/spot inspection of equipment will be conducted. 

Each item selected for review should be visually inspected whenever possible. Bigger items 

(computers, response vehicles, etc.) should have an asset decal (information/serial number) placed 

in a prominent location on each piece of equipment as per sub-recipient agency requirements. The 

serial number should correspond with the appropriate receipt to confirm purchase. Photographs 

should be taken of the equipment (large capital expenditures in excess of $1,000. per item). 

If an item is not available (being used during time of the site visit), the appropriate documentation 

must be provided to.account for that particular piece of equipment. 

Other programmatic issues can be discussed at this time, such as missing quarterly reports, 

payment voucher/reimbursement, equipment, questions, etc. 

Post: Monntorirag Visit 

FDEM personnel will review the on-site monitoring worksheets and backup documentation as a 

team and discuss the events of the on-site monitoring. 

Within thirty (30) calendar days o'f the site visit, a post monitoring letter will be generated and sent 

to the grantee explaining any iHsues and corrective actions required or recommendations. Should 

no issues or findings be iden'tifiec1, a post monitoring letter to that effect will be generated and sent 

to the sub-recipient. The sub-recipient will submit a Corrective Action Plan within a timeframe as 

determined by FDEM. Noncompliance on behalf of sub-grantees is resolved by management 

under the terms of the Sub-Grant Agreement. 

The On-Site Monitoring report and all back up documentation will then be included in the sub

recipient's file. . 
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ATTACHMEMT K 

EHP GUUDEUINIES 

ENVIRONMENTAL PLANNING & HISTORIC PRESERVATDON (EHP) 

COMPUANCE GUIDEUNES 
The following types of projects are to be submitted to FEMA for compliance review under Federal environmental planning and 
historic preservation (EHP) laws and requirements prior to initiation of the project: 

o New Construction, Installation and Renovation, including but not limited to: 
o Emergency Operation Centers 
o Security Guard facilities 
o Equipment buildings (such as those accompanying communication towers) 
o Waterside Structures (such as dock houses, piers, etc.} 

o Placing a repeater and/or other equipment on an existing tower 
• Renovation of and modification to buildings and structures that are 50 years old or older 
• Any other construction or renovation efforts .that change or expand the footprint of a facility or structure including security 

enhancements to improve perimeter security 
• Physical Security Enhancements, including but not limited to: 

o Lighting 
o Fencing . 
o Closed-circuit television (CCTV) systems 
o Motion detection systems 
o Barriers, doors, gates and related security enhancements 

In addition, the erection of communicatiQns towers that are included in a jurisdiction's interoperable communications plan is allowed, 
subject to all applicable laws, regulations, and licensing provisions. Communication tower projects must be submitted to FEMA for 
EHP review. 

EHP DETERMINATDON !PROCESS 

I. Submit the Final Screening Memo to the SAA for review prior to funds being expended. 

II. The SAA will review and notify the sub-recipient of its decision. The grantee should incorporate sufficient time and 
resources into the project planning pro(:ess to accommodate EHP requirements. 

APPROVAL IPROCIESS TO FEMA 

I. Prepare a formal written Scope of Work with details outlined in the attached EHP Compliance Requirements, page 2. 

II. The Final Screening Memo should be attached to all project information sent to the Grant Programs Directorate (GPO) for 
an EHP regulatory compliance review. 

Ill. Complete the attached National Environmental Policy Act (NEPA) Compliance checklist 

IV. Prepare maps indicating the location(s) of proposed project (Guidance provided) 

V. Take photographs of the location(s) of proposed project (Guidance provided) 

VI. Forward all documents to the SAA. All documents are then forwarded to GPO electronically via the Centralized 
Scheduling and Information Desk {CSID) ataskcsid@dhs.gov. 

VII-. CSID will send an email confirming receipt of the project description. 

VIII. FEMA Program Analyst sends notification to SAA when review is complete. SAA notifies sub-recipient of FEMA's final 
decision. 

IX. THE PROJECT MAY BEGIN ONCE FINAL FEMAAPPROVAL IS RECEIVED. Grantee should Incorporate sufficient time 

and resources into the project planning process to accommodate EHP requirements. Grantees must receive written 

approval from FEMA prior to the use of grant funds for project implementation. 
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ATTACIHIM!EMT l 
MA!NlDATORY CONTRACT PROVIS~ONS 

Any contract or subcontract funded by this Agreement must contain the applncable provisions outlined in Appendix II 

to 2 C.F.R. Part 200. It is the responsibility of the sub-recipient to include the require provisions. The Division 

provides the following list of sample provisions that may be required: 

(D) Da~m. Act, as a.'.rmmdoo. (00 u.s.c, 
8141-214B). When J.'eq1llm!d ll>y Fot'klml.IJ["(lgt',&m 
l~giRlatnont .all prJtme OOJ!IBta:nciiilon oantiraats 
m sxooss of $2,000 a.wamed lby· llOJl,-lF'eder.aJ 
~ntltlss mm;t ~cl.uoo a, pmv:1Slon for OOJI11)11• 
nIWB :with t'M Davts--lhoo:n. Act (40 u.s.c. 
3141-3144, and 81116-8HS) as supplemented 'by 
Department or Labo!' mgnh.t1ons {'211 CPR 
Part o, ... Labor s~ Prov!wm Aw11-
cabl0 to contracts Ooverlln.g Fedt:Yra!hV' · F1-
J'.lla.DOl!ii and .AsSlstG!l Oomtrunt1on•1

). m a,{l.. 
cord:lm.oo With tho sta.mtst conlfil'a.ctors must 
oo req11lfured to, pay wages to :bbo:rrurs and me
cbain!cs at ,a. mm not liE!SS than the pmva.tliillg 
wages .S];U:lom.i!d :nn a wage 1:Reterm1lnaUrJ.on 
made by th1:1 Smmetaey or Labo:r. In addition~ 
con'tl'actor.s must bn l'rulttllf\\Ul to p!l..V W.Bg8S 
not less than onoe a. weak. Tha non'"'Fsd0ral 
snttcy· must plooe a copy or: l!Jira c.ummt poo
va1lmg wage oemrmma.tnon 1SSus.d by t'he. De
pa.Ttmant of Lal:Jo.r 1n. each sob.c1t.a:tion. "ll'JIIe 
aeci.ston 'to awa-rd a, contract or s11bc0:ntra.ot 
IllllllSt be oondlt1oned UJP<m the .acooptim,c.a- 0£ 
the w,agQ demrmt.nataon. TJne ll!on-lli'adm-al iBn
ttcy mlllSt mpi:,rt. au SlllSJPOOtoo. or r0portGd 
Y101Rt1ons. to the lli"oom.-.s.l awaramg aga:ncy. 
The contra.cl'a mnst .also include a provis1on 
for · oompI1a:n.oe w.Itb tlb.a Oopul:and ••.Ant1-
X:lokbaoku A.et (48 tl.S.0. 31415)t as. mppfa
mentoo by Dap;nt:moot @!l' ]Al.bur :wgrulations 
(2.9. CFR Pat't 3, .. Contrantilirs :and Snlh
contractors on :Publ1c Bulldlng or Pn.hl1c 
Work Fmanood 1n 'Whole or 1n JP.Mt by Loans 
or Grants from tlm Umilatti Hi:l&tes12

}. T.lw Act 
provides that ,aacll contra.ctor or sull
l":let.p1en11i must bG proh1b!too fr.om trulln:cmg~ 
by a!ltV mmms, a:izzy J!ler50n employed ln the 
const&:ilIBlii.on~ eompletuont or ll'4!1)&'.ll" of pnb11c 
wnrkt to gi:ve n.p a.my part ,of the oomponsa
tlon to which Jiu~ or she :ls otlh.srw.llSB sntltlsirl. 
The non-Feclaral entity must re]_)Olrt all sus
pected or :re:portmi vtolattons to tba lli"mooiml 
awa.rdmg agency. 

(m) Oontiract Work B:omrs and Sa.Jrgty 
St&11da:ros Act (40 10.:S.O. 3'101-3700). 'Where 
a.ppll<mble, all oontracts awaroed by tbs non
Jli'eder.al entity- :m rucoo.ss or .tI.eo~,ooo 1lilmt- in
volve the iampleyD1mt oi m~mics or labor
ars must 1nclmle. a. prov1s1on :for compllanoo 
wtth 40 u.s.o. 2702 a.nd a'T011 as mpp]mnented 
by Dapa:rtment otLabor ~rolailillons {29 om. 
Part o). 11:ndar 40 u.s.c. 3102 or too A-et, aaiCh 
oontracoor must Too requtNd oo compute tne 
wages of gveey mecbaln1c and la11Jomr on tb:e 
ba:sl~ or a stanrlwrd w,orlt: 'im19k •of 4D honim. 
Work in mcmss or tlu! istanda.rd work wsek ls 
psrm!SSlble pmvfdad that tlU! 'WOl!.'k&l' 1S oom
psnsated at a ra.t8 of not less t.~ one and a. 
half'. ttmru; th!! bamc ram of pa..v fur all homr:s 
worked ln tBJC-cess or <10 .holll'S ln ~ work 
week. Tlrn :mqUU'emants 0£ •W u.s.o. a7IM a:re 
a.wl1cable to oommt'lleltton. wnrk nd pr.ovtdt! 
that .no laoomr o.r ?h'll:!Cllanic mUEt lhe ;l'lfl
q'lltt8d to work m sua--0rmdtmgs -or under 
wark!ng condfl.tlo.ns wbloh am lllllm1lllll.ta1l'y, 
bazavdon.s or dw:lgeoous. Thesa r-eqlllir,amants 
do not a.p[Jly to ma 11~ 0£ .snppl:!l{!s or 

Illl!iltllrtals or .art1el0S or.tilinarlly gvatJ!abfo on 
thlll open :marJoot;, or oontracts for tralllS,Por
tat1on irtr tmnsml1.s511-on ,of mtGI11g.e:nc0. 

{P) Wghts. to ln1'1Tentlons Ma.de Unde-r a. 
Oootraot er .Agrasmant, ll tJle Jl?Stibaml .n..wa.rd 
moots tb8 ffl:lfimtlon or ''funding ~emant•1 

lllll'l!m'· 37 CFR §40JL2 (a) a.:irad tlihe Mt11pu:int or 
sl!lib!'001piant mimoo t.o mi.tar mto a oon.tra.-ot 
with a small business fl.rm or :nonp:riaitlt ,orga.. 
nizato.on m.garn:tng the mbsttmtlon of pi.r
tlast 2SB!gllm.imt 1lI' pmi'o.irmance oir experl
zrum.tall, B(lvslopmentalt or rm.ear<lh work 
undlar that •ffuJndtlng a.gr.aam001.tt tba 11,'00lp!
ant o:r snbDeclplent must oompl:r with the ra
qwremt!nts of 37 OFR Pai.rt 401, "IDghts to In
v-enttons :Made by Nonprofit Org~ttons 
and sma.1n Busme.ss P.nrms. Ullliar Govem
ment Grants. Oonl!iracit& and Cli»ojp9ra.t1ve 
Agrnsmoras,"' .and an:w JmplementiIJg regnia
tllffllS muoo by tm,e .&'Wl!Llldlng agero.cy. 

{G} Olean A1r Act (42 U.iS.Cl, '1401-7©1!)1,) and 
tJoo Pm'lm'.!l:l Watar Pollution Contr>oll A-ct (38 
U.S,O. ll2fil-1007), as ammu'ied-Olmtracts. Md 
snb,grn.nts of ammmts :In mr008S .or $150,000 
~d mmta.m. a proV151w that Nqll!lr8s the 
no:ra-l\i'edell'fll award to agrea tlio oomply w:nth 
all .appl.1.rmble ~ms, ol."dGm nr Nlg'Ule.
tllil\Y:!S !ssnoo .Pllll'Smmt. to t!he mea.111 .A1r Act 
(42 u .... -s.c. 1401-'l671q) and 1tM F-oosr&l Water 
.Pollntlon Control Act .RS amended (a2 n.s,o. 
12M.-1'3ll7). Vlols.t1ons 'ffllllst be FaJPOrtBd Ito t'hs 
F'adm:al nra.rd1ng agency and the JBA\g1ona.I 
omoo or th>G · .:Eln.mromrumtal lP.rtomc:tian 
Agency {EPA). 

{]!I) Mandatory standards and poll ctiss re
latmg to energy afflatancy wb1ch a.t'8 oon
taumd 1lll1 tlte smte 0n.m:g:y- coJIBG:rvatfl.o.n plan 
nssrum m oomplltanoo w.llth tllls Energy Polley 
and !Clm!servattonAi'3fi (42 u.s.c. ~1). 

{I} Debrurmtmt. an.a Snspemston (Elraoutivs 
~r.s 12:i4Sl .a.ud 126W}-A oontmct a.warm 
(sea 2 CF.& 100.220) mm not bn made to Il",:U'
tlles llstoo. on the govarmnentw.1de Ez:cludoo 
Parties Ltst Symem in tbs Sy;stgm for Awa.rd 
M.rumgmnoot {SA11,1[), m &mormmoo mth too 
01'\i'lB gntdel:inss at 2 CPR. lllO tbat mplement, 
lfilxoou'1r1VG Orders 1254{1 (3 OJF.B. Part Jl.006 
Oom.p,, p. ll.t!P) and 12600 {3 OJ!.i1lt Part :D.900 
Oomp,, p, 225)~ "'D~barment and Suspension:• 
Tha Iilxcluded. P.airtlss L1st Systsm m SAM 
contams tlhe nam~ or pa:rttss .tll9ba.1T,ed1 S1J1S.. 
pen.dad,. or. ot1lm:w1® exoludelil by D.gl!lllelest .as 
well as parllilles &cmroo ~11g1blle undi!r st&t
utory or ~t..oey authoo.1.ty oitlllert.rum JF!x
acutlve Or-iim' ~D. 

{J) :Byrd An.ti-L0>liby.mg Amrmdmrmt (81 
u.sx:. 1352}-l(lontrac.tlol'S that ap[tly or btd 
£or an awa.rlll of $1J001000 or- mom mirast roe tile 
re,q~ ~mttllcat.1on, Each tier oortl.f!eis to 
tllW tter a;l:M:lva that 11; Will not .a:ncl ]l&s m.ot 
used Feoorat a:ppropr1amiil 'lfimcls ilio pay an...v 
per.son or o.n:gams.atll.on for 11.nflJIJ,enomg or at
ta;m.plliUl,g to llll!lmi:n.oo am omoor or smJ)lO.YQB 
of 'lrlll,,Y agency :t .a. :mu1moor or OOD.gNs~, of.floor 
or employ€$ of Clongr,ass, or an mnplo,es or a. 
member -ol: Co~ss 1m cmm.eet1an V/itlh. ob
t.B.1lnmg DY Federal ot>ntt'Mt, grant or an.v 
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othGr award .covsmd by 31 U,S.D. Jl.362, .J0a;C?h 
tter must also ii:lsclosa a.n.,v ,lobbymg ll!lith 
non-Foo.oml funds. tbat ~oo place m oon
ne~tum. mth abt.aiming ~ Federal award,. 
Sru:ih d'brolosn:res am. !o~.roeil from ttm- to 
tter up to ilibG oon-Feclaral 'li1wax-d., 

(K} Soo §-200.322 Pnoounm.ent of :oooov@md 
:ma.iliat'.lla!s. 

APPEND:tx lli 'l'O PART .000-11,.-nm:ECT 
(F&A) 0o&rS Jl'DENTIFIDATlrON MID 
AssIGNMENT:i, .AND RATE D.E'.I'ER'M1NA
'T!ON FOR lNsT1TIJT10NEl OF ffiGBER, 
EDUC.AT.ION (IBI.Es) 

A. Gl!iNlllWUt 
This ap.J!)ellldl:ll: provt:cms ar.titsrm for 1d.nntl

r,ymg an!ll oomput1.tllg :indlr0at (or 1nd.Wl!ot 
(F&A)) rates .at llll1ls (:lmtf,tnttom)~ Infilr.oot 
(F&A) costs ars those that aa moor.red iFoE 
common or jomt objoot1ves anti tlllernfo.rn 
cannot be tdentmoo rm1rlfi..y od SJPBc:If.l.cally 
Wlltb. a partilotallll' s,ponsorm i;irojact, an m
strnctional zcttvtty 3 or aiay 0th.ell' 1nst1.tu
t!onal .act1V1cy-. Soo mmoottori l!U, Da.flni
tion of JFa.o11.tttas mn.d Admmiutmtton. :ror ,a 
d1oolll3Ston or tba componan.ts or uidlliloot 
(:F&A} oosts. 

1. Major .Ftm.CIJmMt .of tm Inmrutttm, 
Rell'ers to tru.Oimction. orgam!Mfl mseaxcb.. 

otrulr :;panso:mcil. a~tt.nta0s and other 1nst1W.: 
ti.ow act-iv1tles as d-BfinG!i tn tins. sent!on: 

a. IflS~tm ID9&'1IB tlm beacbing a:nd 
tra.mtng aot1V1t1as or an m.stllte.tton. .llibma11t 
for ~cll tr.a.ming as prov1ri!Bd in :Sub-
oocllilon b, tb!s term 1ncl111des all tooob!:mg and!. 
tra1lning act1vit1es, whether tlil.ay ar.e offemcll. 
for crefilm t.ow.ar.d :a d0groo or oortt.f1ca;te or 
on a non-credlt basts, .and whntber tb..e.y am 
offemd tbrough regular ooauem1c de]!$.Tt
ments or separate &v.1810.ns,. such :as a sum
mer school d1v1s1on ,or an. extrens1on d!vtfilon. 
Aliso oons1dered. 11art or tb1.s Yrurjor i\lmatton 
ee depl!irtlmmtal ~::!h, and, where 
agreed to1 -nmv~i·.su.ty ~. 

(1} Sponsmm tnstmc@Jou2. Md uammg meam 
spec!Oe :mstrmctiloml or tm1Emg acth1.tJi" es
tabltshoo. by grant, comtract, or oooperative 
HgM9men~. l[i"or PUl:'JPGOOS or tTute oost pr.m
tllples, th1~ .actlvtt:y ma.,,v be oonsJ.cilerall .a. 
major ll'mmtton .ev8Iil. though .a.11 '!111St1tntlloo's 
aooonntlng tre.atm.mt may llnclm:1.8 tt tn 1!ib.a 
:tnstru.mao.n fu:notion. 

(2) Dt$oY~ restir.trc1'i m9alllS msearoh;, 
aave!opmant md. srumfa:rl11 .aotivit10s tna.t 
are not orga,:n:1Zt3d r~1 and,. con-
5alJl.nm1tl.'\f, am mt se.p.amtaly bruige:ted .wmil. 
aooonntad w. Depmtimum:tal Hssairob.~ full." 
purpDlse:s of tlll1s docu:moo.t, ts not cons1deood 
.as a major functn.on, wt as :a prt or tlim m
structton function of the m-rd;JJ.tra.tton. 

b. OTga:n.~ research meam; a.ll NSearch 
and liovelopnmnt a.ctlv1U;es. or an instltntton 
that arG sepat'aml;v lbutig~mill. mad aoooun.ted 
ior. It includes~ 

2 C~ ~. llff 0-1-M Ieci~DM) 

(.:I;) Sptm.SOTed r~ci'i mMnE au msearoo. 
a.nd ii!Gv'1:l1apment act1!.v:t.t1ss tba.t moo spon
SM".ed. by Fooeml and nrm-JllaMrn.11 agenmes 
and orga.ntzatlmm, T.b!s tQrm m{l]ludes at:t1v.t
tlles mvo!vnig the tra.'ln:tnlr o! m.di.v1dnals :l.l!l 
resoo.rcb. tetillm1ques {comm.only callad re
saar.ub ~) wheir.e mnch aotl.v.tt1es nt:lllli'ie 
the 5amB tra;a1Uttmi as otner n~ and de
vruopme:nlii l!l.Otl.vitiias allld where- mob act1v.1-
tJies a.rs m.ot !lnolludoo in tllo nmt:mction funu
tlloo, 

{2} U'n.iP...!IY'Sity -r~roh l!Ihl!JillliS all xesoo.ireh 
Old davalojpmmt .a.cttv.Ltt.es thali m-s sep,1J1.
rat8ly bnag.oted and .s.eoonntoo. !Oll' by t-be lli
Siitltntl.on undru: an mmmal applllcati.oo nlt' m
stlmtioIIJll :ll'r!mtls. Untv.ar&ty' .rasearoh, :ror
~oses of tllls docmimemt, must 110 eom
bnloo W:llta'b. spcmsomlil. irastra.lroh moor ithe 
fimction o.r~~ch. 

c. Otiim sp®Sm"ed nctivlU& mGllU!S progr.ams 
and projen.ts ftrum.ood by J?eoornl a.not non
ll?ecleral .agIDIBtas and orgarumttoxm wbtoh :In
volve tb.8 perlrnll.".IIWW.oo otwetrk otnsr than nn.
stmo.tion anill. o:i:g2mized mssaroh. Exa.m.plm 
of stWh ~ Riliil :pr-l)jacts are Jlaolla.1.th 
oomoo wrojoots aJBd oominmuty serv.tc.e Jl!'O
~ms. Bowevell.\ when amr of these aottrtt1es 
aris Ullldertakan by film 1mtttu.t1om. w.ttb!.omt 
outside support, th.ey- ma;v, be ol!!U!S1fim as 
ot111.ar mstlltnlliD.muil a.ot1wt11.es. 

d. 0-fJrEt .l!nBtttutimmr tlCtWltlles roeaJr.hS all &0-:
t.1.,1:t1e.s or an :tmsfli1tu.t1on axoopt :roc umtruo
tn~ departmental .llm!lm:'oh, organtmd re
SB&1.'Cl:I, i!m.d otlll,sr sponsor-oo aotMt-ies, as~
fmad m tlbifl. sootioni mrllrect (F&A) cost .ac
t.l.Vit1es 1dentmed 1n tlllS AppeJ!ll.{]tt Jl)ar.a
graph B~ ldentit11.oat1on .and asstgnment or m
d!lr.ent (Pti) costs; and .sp0cruruz~ti!. senrioes 
facli'lllttes ooscrtlleill 1n §®00.4Slr Spoola.11ziad 
E!!moo fa.otl1t1es or tbls Pm. · 

llilxamplas •oi other. instti.uttomll. act1v.atnes 
uaclude ~at10n -0£ Nsilienoo lhalls., dm1ng 
ballls~ lhosp1ta.ls .and cl'llln1cs; .student unions. 
mmroouagaa.m a.Watics1 'bookstores1 £8.ool~ 
housingt still.dent apa.t'limml~ gD.Gst honses, 
obapals1 theawr.s, public mUS8nms. and other 
mmii&- au:.mrnn.a.ry «inUlJ.1)1."l.Ses, Tllls mmlmtton 
a'Ilso m-cluoles J?J.Iey otbm- ca.t,egOJ."JIGS of aotlvt
tn,es,, lCOsi:5 of' wlhicll are. .. umallowable" to 
Falllm'& awar-<llst unless otherw1se llldicatoo 
m~&warm. 

2. Crlteria for Df.fflibattmi 
a. &:re pmdml. A 'oo!s2 period :for t'listribm

tnon ill: mdtt0nt (]?&A.) cos.ts is the Jl]8tlod 
dUl'.11:Qg wb1oo too oosts aw mcmT8tl The 
basa· Jl)E!rlod nm.-ma.lly s111ou1d oollm.oide. 'llllitb. 
tllm ~ yiaar ns~ad llJy the :tnstttutton, 
wt 1n mcy- 9'lra'llat tb8 base perJ.od :morud ha so 
selected as to avoid 1ln1Bquit1as 1n tho fils
tributllon of costs. 

b. Neetf. for co:si -t?f'®j)dttgs. 'll."he 11Jverall o1b
joot1n or the mffir.oot- {F&AJ cost .aUocat!om 
PNDBSS !S to dlstrJ.bute the mdllmct (F&A) 
costs descr!bad Ul Sect1on JB. Idsntmcat1.on 
and ·ass!gnm.e.nt or 1rul!irect; i(F&A) oosm, to 
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