Agenda Item #: 3 n . 1

PALM BEACH COUNTY
BOARD OF COUNTY COMMISSIONERS

AGENDA ITEM SUMMARY

MEETING DATE: 6/19/18 [X] Consent [ ] Regular

[ ] Ordinance [ ] Public Hearing
Department:  Equal Opportunity

Submitted By: Equal Opportunity

L EXECUTIVE BRIEF

Motion and Title: Staff recommends motion to approve:
A) an Award/Contract (Contract No. 4531008C005 3) with the U. S. Equal Employment Opportunity Commission
(EEOC) in the total amount of $76,060 as payment for charge processing and resolving employment
discrimination complaints.

B) a downward budget amendment of $3,940 in the General Fund to adjust the budget to the actual contract.

Summary: Execution of the Contract is required so that the Office of Equal Opportunity (OEO) can receive payment for
processing and resolving complaints of employment discrimination pursuant to the Worksharing Agreement with the EEOC.
This Contract is for FY 2017-2018 and is in the amount of $76,060 ($71,400 for charge processing; $1,960 for intake
services; $1,700 for attendance at EEOC sponsored annual training and $1,000 for Fair Employment Practices Agencies
engagement funding). No County funds are required. Countywide (DO)

Background and Policy Issues: On August 15, 1995, the Board of County Commissioners (BCC) enacted an ordinance
prohibiting discrimination in employment, granting OEO investigative and enforcement authority, and authorizing OEO to
become a referral agency for the Federal Government. In each subsequent fiscal year, the BCC has approved Charge
Resolution Contracts between the OEO and EEOC. Execution of this contract is necessary in order for OEO to receive
payment for the processing and investigation of employment discrimination complaints that are filed under Federal
Employment Discrimination statutes and Palm Beach County’s Equal Employment Ordinance.

The Contract is retroactive to October 1, 2017. EEOC distributed the FY 2017-2018 contracts to state and local agencies
via letter dated May 3, 2018. Expedited approval is needed to meet national contract award deadlines as established by
EEOC. Pursuant to the instructions in the EEOC transmittal letter, OEO has requested an extension to the deadline for
submission of the signed contracts.

Attachments:
1. EEOC Transmittal Letter
2. OEO Letter to EEOC re: Extension of Submission Deadline
3. EEOC Award/Contract (Contract No. 453 1008C0053)
4. Budget Amendment
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II. FISCAL IMPACT ANALYSIS

A. Five Year Summary of Fiscal Impact:

Fiscal Years 2018 2019 2020 2021 2022
Capital Expenditures
Operating Costs (3,940)
External Revenues 3,940
Program Income (County)
In-Kind Match (County)

NET FISCAL IMPACT -0- -0- -0- -0- -0-

# ADDITIONAL FTE :
POSITIONS (Cumulative) __ 0 0 0

Is Ttem Included in Current Budget? Yes__ x No

Does this item include the use of federal funds? _ﬁs__x No

Budget Account No.: Fund Department Unit Object
Program Category

B. Recommended Sources of Funds/Summary of Fiscal Impact:

No Ad Valorem dollars are involved in this item. These funds are to be paid to the County by the United States
Equal Employment Opportunity Commission.

C. Departmental Fiscal Review:

HI. REVIEW COMMENTS:

A. OFMB Fiscal and/or Contract Dev. and Control Com ts:
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B. Legal Sufficiency: &/‘/f’/
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“Assistant Coun Y Attorney
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C. Other Department Review:

Department Director

THIS SUMMARY IS NOT TO BE USED AS A BASIS FOR PAYMENT.



Attachment 1

Pamela Guerrier

\

From: ANTHONY TERRELL <ANTHONY.TERRELL@EEOC.GOV

Sent: Wednesday, May 2, 2018 7:53 AM ‘

To: Pamela Guerrier

Cc: INA DEPAZ

Subject: **Request for Signature - FY18 FEPA

Attachments: 45310018C0053 PALM BEACH.pdf; ATTACHMENTS 45310018C0053 PALM BEACH.pdf
Importance: High

Dear FEPA Director:

Please find attached one (1) copy of the entire contract and all attachments.
In order to expedite the execution of this contract, please return a signed copy of page one of the SF 26 only
by return e-mail to:

Anthony.Terrell@eeoc.gov
cc: Vivian.Cole@eeoc.gov

It is essential that you adhere to the timely submission of the fully executed copies of the signed SF 26. Any
request for extension should be made via telephone or in writing.

Upon execution by the Government, one (1) fully executed copy of the contract will be returned to you for
your file.

If you have any questions, please call me on (202) 663-4247.

Sincerely,

Anthony Terrell, Contracting Officer

U.S. Equal Employment Opportunity Commission
Office of the Chief Financial Officer

Acquisition Services Division

Simplified Acquisitions Team

131 M St, NE, 5SW18L

Washington, DC 20507

Anthony.Terrellu EEOC.gov

Office Direct: 202-663-4247




Office of Equal Opportunity
301 N. Olive Avenue, 10th Floor
West Palm Beach, FL 33401
(561) 355-4884
Fax: (661) 355-4932
www.pbegov.com/lequalopportunity

Palm Beach County
Board of County
Commissioners

Melissa McKinlay, Mayor
Mack Bernard, Vice Mayor
Hal R. Valeche
Paulette Burdick
Dave Kerner
Steven L. Abrams

Mary Lou Berger

County Administrator

Verdenia C. Baker

"An Equal Opportunity
Affirmative Action Employer”

printed on sustainable
6_) and recycled paper

Attachment 2

3 May 2018

Via Email Anthony.Terreli@eeoc.gov and Regular Mail
U.S. Equal Employment Opportunity Commission
Acquisition Services Division

Simplified Acquisitions Team

131 M Street, NE, 55W18L

Washington, DC 20507

Attn.: Anthony Terrell, Contracting Officer

Contract No. 45310018C0053
Palm Beach County Office of Equal Opportunity

Dear Mr. Terrell:

This correspondence is to acknowledge receipt of the Contract No.
45310018C00532 (Standard Form 26). Pursuant to the instructions in your
transmittal letter, it is requested that the Palm Beach County Office of
Equal Opportunity be granted an extension of time within which to submit
the signed contracts.

Pursuant to the Charter and Ordinances of Palm Beach County, Florida,
all contracts must be approved by the Board of County Commissioners at
a public meeting. We have prepared the required documents to have this
contract approved by the Board of County Commissioners at the June 19,
2018 meeting. Upon approval, the contracts will be returned to the EFOC
via overnight express delivery.

If you wish to discuss this matter, please reach me at (561) 255-2558 or
via e-mail at

incerely,
(\ - \
OJWLQQ& —
Pamela Guerrier, Director

Cc: EEOC, Miami District Office, State and Local Coordinator




attachmeht 3

RA 1. THIS CONTRACT 1S A RATED ORDER RATING PAGE OF  PAGES
AWARD/CONT CT UNDER DPAS (15 CFR 700} 1 l 20
Z. GONTRAGT (Pro. Inst Tndent) NO. 5 EEFEGTIVE DATE 4. REQUTSTTION/PURCHASE REQUES T/PROJECT NO,
45310018C0053 10/01/2017 FPL80050

5, 1SSUED BY CODHe53100 5. ADMINISTERED BY (I otfer fhan 1o 5) CODE  |zmees

EROC OCFO ASD EEOC Miami District OFfice ‘

131 M Street, N.E., 4th Floor Miami Tower, 100 SE 2nd Street FL 15

Washington, DC, 20507, US Miami, FL, 33131, US
7. NAME AND ADDRESS OF CONTRACTOR (No., steet. coinly, Stafe and ZIP Code) 8. DELIVERY

COUNTY OF, PALM REACH

301 N OLIVE AVE FRNT [ For oriaiv Kl orher (ses seiow)

WEST PALM BEACH, FL, 334014705, US

9. DISCOUNT FOR PROMPT PAYMENT

Net Days ~ 30

10. SUBMIT INVOICES ITEM

(4 copies unless otherwise
: specified) TO THE See Schedule
CODE 1000078470481 |FACIL3TY CODE ADDRESS SHOWN IN
1. SHIP TO/MARK FOR CODE | 2. PAYMENT WILL BE MADE BY CODE |macrny
EEC Payment, Interilor Business Center
Attn: EEOC Invoice Processing Team
See Schedule Denver, €O, 80235, US
18. AUTHORITY FOR USING OTHER THAN EULL AND OPEN COMPETITION: 14. ACCOUNTING AND APPROPRIATION DATA
K10 u.s.c. 23040 ¢ ) [J 41 us.c. 25800 ( ) See Schedule
15A ITEM NO, 16B. SUPPLIES/SERVICES 15C. QUANTITY  [15D.UNIT[15E. UNIT PRICH 15F, AMOUNT
FYL8 FEPA - PALM BEACH
15G. TOTAL AMOUNT OF CONTRAGT % 76,060
18. TABLE OF CONTENTS
) [sec.] DESCRIPTION [ pacE®) ] 09 | SEG.] DESCRIPTION | PAGE(S)
PART | - THE SCHEDULE PART Il - CONTRACT GLAUSES
A | SBOLICITATION/CONTRAGT FORM N i [ I CONTRACT CLAUSES | |
B | SUPPLIES OR SERVICES AND PRICES/COSTS [0 PART il - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH. ]
C | PESCRIPTION/SPECS./WORK STATEMENT o] | J | LIST OF ATTACHMENTS =2
D | PACKAGING AND MARKING o PART IV - REPRESENTATIONS AND INSTRUCTIONS e
ey el
E | INSPECTION AND ACCEPTANGE i K | REPRESENTATIONS, CERTIFICATIONS AND OTHER P
F | DELIVERIES OR PERFORMANCE g{ STATEMENTS OF OFFERORS 0
G | CONTRACT ADMINISTRATION DATA i‘,ﬁ L [ INSTRS., CONDS., AND NOTICES TO OFFERORS (%
H | SPECIAL CONTRACT REQUIREMENTS M | EVALUATION FACTORS FOR AWARD
CONTRACTING OFFICER WILL COMPLETE | TEM 17 OR 18 AS APPLICABLE
17. [} CONTRACTOR'S NEGOTIATED AGREEMENT (Conirsctoris requiredfa |10 B<l SEALED-BID AWARD (Contractor s not required to sign this document,)
sign this documentand refum,__________ coples to issuing uffice,) Goniractor Your bid on Solicitation Number
agrees fo furnish and deliver all Hems or perform all the services set forth or otherwise including the additions or changes mada by you which addiions or changes are setforth In
identified above and on any continuation sheets for the consideration stated herein. The |full above, is hereby aceepted as to the terms listed abave and on any contlnuation sheets,
rights and obligations of the parties to this contract shall be subject fo and governed by the] This award consummates the contract which cansists of the following documents: (&) the
following documents: (a) this award/contract, {b) the solicitation, ¥ any, and (c) such Government's solicitation and your bid, and (b) this award/contract. No further contractual
provisions, representations, cerfifications, and specifications, as are attached or document is necessary. (Block 18 should be checked only when awarding a sealed-bid
incorporated by reference hersin, (Attachments are fisted herein.) coniract,)
18A. NAME AND TITLE OF SIGNER (Type or Prind) 20A, NAME OF CONTRACTING OFEICER
Terrell, Anthony T
188, NAME OF CONTRACTOR 18C. DATE SIGNED 20B. UNITED STATES OF AMERICA -|20C. DATE SIGNED
BY - BY
(Signature of person authorized to sign) (Signature of Contracting Officer)

AUTHORIZED FOR LOCAL REPRODUCTION
Previous edition) is usable

App ed as_to/ter and conditions
VO .

Pamela GueMer Director, OEO

STANDARD FORM 26 (REV, 4/2008)
Prescribed by GSA - FAR (48 CFR) 53.214(a)

Approved as to Form and Legal Sufficiency

David Ottey, Chief Assistant County Attorney
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Incorporated Purchase Requisition Numbers:

FP180050

Section B - Supplies or Services and Prices/Costs

ltem Number | Base ltem Supplies/Services Quantity Unit
Number
0001 TITLE VII, ADEA, ADA, AND GINA 102
CHARGE RESOLUTIONS:
Processing and Resolving, Title VII,
ADEA, ADA and GINA Charges.
Each Charge must have been filed
since October 1, 2013, (or since
October 1, 2012, for each charge
where a determination o
Contract Type:Firm Fixed Price
Unit Price $700.00
Extended Price $71,400.00
Description:
Purchase Requisitions FP180050
Funded Amount $71,400.00
ltem Number | Base Item Supplies/Services Quantity Unit
Number
0002 TITLE VII, ADEA, ADA, AND GINA 28
INTAKE SERVICES: Provide Intake
Services for charges, with affidavits,
filed during the period October 1,
2017 to September 30, 2018 at a
price of $70 per charge. Period of
Performance; 10/01/2017—-09/30/20
Contract Type:Firm Fixed Price
Unit Price $70.00
Extended Price $1,960.00
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Description:

Purchase Requisitions FP180050
Funded Amount $1,960.00
ltem Number | Base ltem Supplies/Services Quantity Unit
Number
0003 FY 2018 EEOC/FEPA TRAINING: 1
Training to facilitate successful
completion of contract, including
EEOC-Sponsored Annual Training.
Period of Performance: 10/01/2017 —
09/30/2018.
Contract Type:Firm Fixed Price
Unit Price $1,700.00
Extended Price $1,700.00
Description:
Purchase Requisitions FP180050
Funded Amount $1,700.00
Iltem Number | Base ltem Supplies/Services Quantity Unit
Number
0004 FY 2018 FEPA ENGAGEMENT 1
FUNDING: Submission of an
acceptable written proposal detailing
a joint EEOC/FEPA enforcement,
outreach, or training activity in
support of a Strategic Enforcement
Plan or District Complement plan
prior to 9/30/2018
Contract Type:Firm Fixed Price
Unit Price $1,000.00

Extended Price

$1,000.00
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Description:

Purchase Requisitions

FP180050

Funded Amount

$1,000.00

ltem
Number

Base ltem
Number

Supplies/Services

0005

OPTION YEAR 1 - TITLE VI, ADEA, ADA, AND GINA
CHARGE RESOLUTIONS: Processing and
Resolving, Title VII, ADEA, ADA and GINA Charges.
Each Charge must have been filed since October 1,
2014, (or since October 1, 2013, for each charge
where a

| Description:

Purchase Requisitions

ltem Base Item Supplies/Services
Number Number
0006 OPTION YEAR 1 - TITLE VI, ADEA, ADA, AND GINA
INTAKE SERVICES: Provide Intake Services for
charges, with affidavits, filed during the period October
1, 2018 to September 30, 2019 at a price of $70 per
charge. Period of Performance: 10/01
| Description:

Purchase Requisitions
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ltem Base ltem Supplies/Services
Number Number
0007 OPTION YEAR 1 - FY 2019 EEQC/FEPA TRAINING:
Training to facilitate successful completion of contract,
including EEOC-Sponsored Annual Training. Period
of Performance: 10/01/2018 — 09/30/2019.
| Description:

Purchase Requisitions

ltem

Number

Base Item
Number

Supplies/Services

0008

OPTION YEAR 2 - TITLE VII, ADEA, ADA, AND GINA
CHARGE RESOLUTIONS: Processing and
Resolving, Title VI, ADEA, ADA and GINA Charges.
Each Charge must have been filed since October 1,
2015, (or since October 1, 2014, for each charge
where a

| Description:

Purchase Requisitions

Item Base ltem Supplies/Services
Number Number
0009 OPTION YEAR 2 - TITLE VI, ADEA, ADA, AND GINA
INTAKE SERVICES: Provide Intake Services for
charges, with affidavits, filed during the period October
1, 2019 to September 30, 2020 at a price of $70 per
charge. Period of Performance: 10/01
| Description:

Purchase Requisitions
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Iltem Base Item Supplies/Services
Number Number
0010 OPTION YEAR 2 - FY 2020 EEOC/FEPA TRAINING:
Training to facilitate successful completion of contract,
including EECC- Sponsored Annual Training. Period
of Performance: 10/01/2019 — 09/30/2020.
| Description:

Purchase Requisitions

1

Clauses incorporated by reference

Neone

Clauses incorporated by full text

None

Section C - Description/Specifications/Work Statement

Clauses incorporated by reference

None

Clauses incorporated by full text

SECTION C
SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

C.1  Background

A.

The Equal Employment Opportunity Commission (EEOC) is authorized by statute to use the services of State

and Local Fair Employment Practices Agencies (FEPAs) to assist it in meeting its statutory mandate to enforce Title VIl of the
Civil Rights Act of 1964, as amended (Title VII); the Age Discrimination in Employment Act (ADEA) of 1967, as amended: the
Americans with Disabilities Act (ADA) of 1990, as amended; and, the Genetic Information Nondiscrimination Act of 2008. The
EEOC also recognizes the need to ensure the employment rights of individuals granted by Federal, State, and Local
anti-discrimination laws.

B.

As part of the Congressional mandate, the EEOC is required to establish an integrated system for a more

expeditious resolution of employment discrimination charges. The EEOC has entered into a partnership with the FEPA,

herein referred to as the Contractor, for continuous development and enhancement of this system.



45310018C0053
Page 8 of 20

C.2  Scope of Work

A The Contractor agrees to work with the EEOC in the maintenance and enhancement of a national, integrated
employment discrimination law enforcement and charge resolution system by accomplishing various objectives that include,
but are not limited to, the following:

1. Implementation by the Contractor of procedures that provide for professional intake of all charges the
FEPA initially receives, prompt notification to respondents, resolution of charges on a current basis, determinations supported
by evidence, and resolutions with remedies;

2. The training of Contractor personnel in charge processing procedures compatible with those of the
EEQC, on an as needed basis;

3. Use by the Contractor of an employment discrimination charge form that, within statutory limitations, is
acceptable to the EEOC and the Contractor;

4. Use by the Contractor of processing terminology (such as common language pertaining to types of
resolutions) that is the same as or compatible with that used by the EEOC:

5. The development and maintenance of a system to ensure that the EEOC and the Contractor maintain
compatible procedural and substantive standards;

6. The identification by the Contractor and the EEOC of legislative changes that may be appropriate for
the establishment of integrated and efficient charge processing systems; and

7. Use of an effective case management system, and as applicable, adherence to a Charge Resolution
Plan that:
a. enhances quality and efficiency in the Contractor's charge resolution systems;
b. establishes annual charge resolution objectives and provides mechanisms for fixing

accountability and measuring progress toward those objectives;

c. develops procedures and processes designed to reduce inventories of dual-filed charges that
will ensure maintenance of a charge inventory of less than 365 days; and

d. ensures that quality standards are met and are commensurate with the EEOC's policies and
statutory responsibilities.

B. When an agreement on the above requirements is reached between the Contractor and the EEOC, they must
be included as part of the executed Worksharing Agreement. The effective date of the Worksharing Agreement will run
concurrently with the effective date of this contract. Upon execution, the Worksharing Agreement dated 10/26/2017, is
incorporated by reference into this contract.

C. The Contractor and EEOC, as a condition to the maintenance of this contract, shall approve the Worksharing
Agreement. Once the Contractor or the EEOC has been designated to process the charge, only the designated party will
process the charge. The other party shall refrain from processing the charge pending completion by the initial processor to
preclude duplication of effort.

D. The Contractor shall:

1. Implement in partnership with the EEOC, a system that permits each party to perform various functions



on behalf of the other, for example, accepting charges for each other, within the statutory limitations; and
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2. Commit itself to maintenance of effort. Should the Contractor or the governmental body that provides
its funds (a) reduce the Contractor's resources in anticipation of or as a result of the EEOC contract funds, (b) place
restrictions on the use of its funds, or (c) revise the Contractor's operating procedures or regulations that impact on its ability
to perform under its contract, the EEOC may consider it to be a material breach of this contract and may, among other things,
reduce its funding of this contract or require the return of all or a portion of the funds provided by the EEOC under this

contract.

E. It is understood and expressly agreed to by both parties to this contract that all provisions of the EEOC's
Contracting Principles for State and Local FEPA for Fiscal Year 2018 are incorporated in their entirety into this contract.

Section D - Packaging and Marking

Clauses incorporated by reference

None

Clauses incorporated by full text

None

Section E - Inspection and Acceptance Terms

None

Clauses incorporated by reference

None
Clauses incorporated by full text

None

Section F - Delivery or Performance

Line Item: 0001
Period Of Performance Start Date | Period Of Performance End Date Period Of Performance Address
10M1/17 9/30/18 EEC Location

131 M Street, NE

Washington DC US 20507
Line item: 0002
Period Of Performance Start Date | Period Of Performance End Date Period Of Performance Address
1011117 9/30/18 EEC Location

131 M Street, NE
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| I | Washington DC US 20507
Line Item: 0003
Period Of Performance Start Date | Period Of Performance End Date Period Of Performance Address
10/1/17 9/30/18 EEC Location

131 M Street, NE
Washington DC US 20507

Line Iltem: 0004
Period Of Performance Start Date | Period Of Performance End Date Period Of Performance Address
10/1/17 9/30/18 EEC Location

131 M Street, NE
Washington DC US 20507

Clauses incorporated by reference

None

Clauses incorporated by full text

SECTION F
F.1 PERIOD OF PERFORMANCE

A.  The period of performance under this contract shall be from October 1, 2017 through September 30, 2018, with
two one-year options to extend the term of the contract. (See Section I, 52.217-9 "Option to Extend the Term of the Contract"

)-
B. The period of performance for Option Period | and Option Period Il are as follows:

Option Period | — October 1, 2018 through September 30, 2019
Option Period Il - October 1, 2019 through September 30, 2020

F.2  TIME OF DELIVERY/DELIVERABLES

A. When the Contractor enters a charge in the EEOC computerized Integrated Mission System (IMS) or any
successor system the following procedures shall be used. The Contractor will:

1. Make accurate and timely charge data enfries in the IMS or successor system, and the Contractor is
responsible for ensuring that all appropriate charge information is available for extraction by the collection manager in a timely
manner. Charge resolutions submitted for contract credit review will not be accepted for payment if it is determined that any
required data entry has not been made by the FEPA. A determination not to award contract credit made may be reversed
under the procedures set forth in Section lil.B.5.a. of the FY 2018 Contracting Principles.

2. Enter basic charge data into the IMS or successor system within five business days of the Contractor's
receipt of each charge as set forth in Section I11.B.5.a of the FY 2018 Contracting Principles in order to be eligible to receive
contract credit.

3. Provide EEOC with a list of final actions within a time frame agreed upon by the COR and the Contractor,
but usually no later than 30 calendar days after the resolution of each charge to meet the requirement of Section Ill. B.2 of the
FY 2018 Contracting Principles. The Contractor must ensure the timely and accurate entry of data into the IMS or successor
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system. The COR will generate charge data lists and reports through the IMS or successor system to verify that this
requirement is being met throughout the term of this contract.

4. Enter all charge data for contract credit submissions through each quarter not later than the 8th calendar
day of the month following each quarter.

B.  When the Contractor is not on the IMS or successor system, the following procedures shall be used. The
Contractor will:

1. Submit monthly contract production reports to the COR for review. The monthly reports shall consist of
EEOC Forms 322 - FEPA Performance Report and 472 - FEPA Charge List. Upon award of the contract, the monthly reports
must be received by the COR not later than the 8th calendar day of the month following each month.

2. Furnish to the COR, separate written reports as may be expressly required.

3. Provide the EEOC with a list of charge resolutions with respect to dual-filed charges within a time frame
agreed upon with the COR, but no later than thirty (30) calendar days after the charge resolution dates. The lists of charge
resolutions will be provided on EEOC Form 472. After receipt of the lists, and when requested by the COR, the Contractor will
forward all charge file information, or a copy of such information, within five business days of the requests. The COR may
extend or reasonably alter the five-day time frame as deemed necessary and appropriate (For non-certified Contractors, file
information must be submitted within five business days of submission of the Form 472/resolution listing unless the time frame
is extended or otherwise modified by the COR). Failure to timely submit reports and charge file information will result in the
denial of contract credit for the affected resolutions.

4. The Contractor must make timely and accurate submission to the EEOC of EEOC Form 322 and EEOC
Form 472. All reports covering the first three quarters of the FY 2018 contract must be received by the EEOC prior to
September 30, 2018.

C. Proposal for FY 2018 FEPA Engagement

The Contractor must submit to the Contracting Officer Representative prior to September 30, 2018, a written
proposal detailing a joint enforcement, joint outreach or joint fraining activity with the EEOGC District Office which (1) identifies
and supports a specific priority contained in either EEOQC's Strategic Enforcement Plan or the District Office's Complement
Plan, (2) contains sufficient details and a certification that the FEPA is willing and able to perform the actions it proposed to
perform, and (3) which the EEOC finds to be feasible and acceptable.

Section G - Contract Administration Data

Total Obligated Amount:$76,060.00
The Obligated Amount is broken down by line of accounting as follows:
LOA:2018]010081818D[1OSLPPSIFPSLP]NA|251010|999996[9999|SLCR|NA!NA[NA

Amount:$71,400.00
Clin 0001:$71,400.00

LOA:2018]0100B1818D|10SLPPS|FPSLP|NA[25101 0[999996|9999| SLINTK]NA|NA|NA

Amount:$1,960.00
Clin 0002:$1,960.00

LOA:2018]0100B1818D[{0SLPPS|FPSLP|NA|251010/999996]9999]SLTRNG|NANANA
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IAmount:$1,700.00

Clin 0003:$1,700.00

LOA:2018]0100B1818D|10SLPPS|FPSLP|NAJ25101 0]999996]|9999|SLJOUTINA|NA|NA

IAmount:$1,000.00

Clin 0004:$1,000.00

Requesting Office Address

EEOC Office of Field Programs - State and Local

131 M Street, N.E., 5th Floor

Washington DC 20507

Phone: Fax:
Contact Details:

Yao, James

JAMES.YAO@EEOQOC.GOV

202-663-4896

COTR Office Address

EEOC Miami District Office

Miami Tower, 100 SE 2nd Street F| 15

Miami FL 33131

Phone: 305-808-1763 Fax: 305-808-1855
Contact Details:

Issuing Office Address

EEOC OCFO ASD

131 M Street, N.E., 4th Floor

Washington DC 20507

Phone: Fax: 202-663-4178
Contact Details:

Terrell, Anthony T

anthony.terrell@eeoc.gov

Submit Invoices To Address

EEC Invoice, Interior Business Center

Link: https:/mww.ipp.gov/

Denver CO 80235

Phone: Fax:
Contact Details:

Administration Office Address

EEOC Miami District Office

Miami Tower, 100 SE 2nd Street FI 15

Miami FL 33131

Phone: 305-808-1763 Fax: 305-808-1855
Contact Details:

Remit To Office Address

EEC Payment, Interior Business Center
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Attn: EEOC Invoice Processing Team
7301 W. Mansfield Avenue

Mail Stop D 2770

Denver CO 80235

Phone:

Contact Details:

Fax:

Clauses incorporated by reference

None

Clauses incorporated by full text

SECTION G
G.1  CONTRACT ADMINISTRATION DATA

A, Contracting Officer: See Block 20A of SF 26
B.  Inspection and Acceptance: See Section E of the Schedule
C.  Accounting and Appropriation Data: See Accounting Line, Accounting and Appropriations Data

D.  Contracting Officer's Representative:

Ina Depaz

EEOC Memphis District Office
Office Telephone: (615) 736-5899

Email: ina.depaz@eeoc.qgov

E.  Paying Office: See Block 12 of SF-26

F.  Program Director:

Michael J. Dougherty, Director

State and Local Programs
Office of Field Programs

131 M Street, N.E., Fifth Floor

Washington, DC 20507

Telephone: (202) 663-4801

G.2 CONTRACTING OFFICER

The Contracting Officer shall be the only individual authorized to modify any of the terms of the contract or redirect the

efforts of the Confractor.

G.3 CONTRACTING OFFICER REPRESENTATIVE

The EEOC State and Local Coordinator/Program Manager for the District Office will serve as the Contracting Officer's
Representative (COR) during the performance of this contract. The name of the authorized COR will appear in Section G.1
Contract Administration Data. The COR shall monitor the contract for the Program Director and provide the Contractor with
technical guidance. Technical guidance shall mean providing details or interpretation of the scope of work and the
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requirements set forth in the contract. It is intended that any details, interpretations or suggestions furnished shall not
constitute any changes in terms and conditions of the contract. The COR has the responsibility for monitoring and evaluating
all phases of the Contractor's performance in order to determine compliance with the technical requirements of the contract.
The COR is responsible for providing oversight to the District Office District Resource Manager (DRM) for the preparation of
the official receiving report to record acceptance in EEOC's financial system procurement module. No payment may be made
until a properly completed receiving report is transmitted to the payment office.

G.4 INVOICING INSTRUCTIONS

A.  The Contractor shall submit an original invoice(s) and any other information required to make payments to the
following address:

Interior Business Center

C/O Equal Employment Opportunity Commission
IBC Vendor Payments

Attention: EEOC Invoice Processing Team

7301 W. Mansfield Avenue

Mail Stop D 2770

Denver, CO 80235

B.  The contractor may submit an invoice electronically to the following e-mail address:
eeoc_vendor_payments_IBCDenver@IBC.DOI.Gov

C. A copy of the invoice must be sent to the designated COR.
G.5 PAYMENT SCHEDULE

Upon contract execution, an advance payment invoice not to exceed fifty (50) percent of the number of charge
resolutions stated in the contract, submitted by the Contractor. Subsequent payments will be based on the Contractor's
actual production of accepted charge resolutions. No payment will be made until the contract and subsequent modifications,
if any, are returned, properly executed, to the Equal Employment Opportunity Commission, Acquisition Services Division, 131
M Street, N.E., 4th Floor, Washington, D.C. 20507.

G.6 CONTRACT ADJUSTMENTS FOR TRAINING
The EEOC may adjust the contract for training when the following conditions exist:

A.  If the Contractor has not invoiced for training completed within a thirty (30) calendar day period, the Contracting
Officer may unilaterally deobligate the amount of funds the government determines to be in excess of the amount needed to
pay for training.

B.  In the event the government determines before training is to be conducted that the amount of funds provided
under the contract should be reduced or increased as a result of a revised estimation of the amount of funds needed to pay
for training, the Contracting Officer may unilaterally modify the contract to provide funds for training in accordance with the
government's revised estimate.

Section H - Special Contract Requirements

Clauses incorporated by reference
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None

Clauses incorporated by full text

SECTION H
H1  TITLE VII, ADA AND GINA CONFIDENTIALITY PROVISIONS

A. The Contractor agrees to abide by the confidentiality provisions of Title VII, ADA and the GINA as those
provisions are interpreted by the EEOC. The Contractor shall not make public in any manner whatever the following
information if said information was cbtained from the EEOC:

1. The existence of a Title VI, ADA and/or GINA charge filed by a particular charging party against a particular
respondent, unless a Title VII, ADA and/or GINA lawsuit has been instituted,

2. Information obtained by the EEOC pursuant to its investigation authority (Section 709(a)), unless a Title VI,
ADA and/or GINA lawsuit involving that information has been instituted and,

3. Things said or done by the parties (i.e. charging parties and respondents, and the EEQC) during the
settlement efforts or conciliation of a charge, unless a Title VI, ADA and/or GINA lawsuit has been instituted.

4. Pursuant to Paragraph 4(b) of the EEOC Memorandum of Understanding with the Office of Federal Contract
Compliance Programs (OFCCP), information compiled by OFCCP and pravided to the EEOC may be provided to an FEP
Agency (i.e. the Contractor) upon its request. It is further understood and agreed that the Contractor will not disclose to the
public any such information without first requesting and obtaining the express written approval of the Director of OFCCP.

B.  EEOC-furnished EEO Reports may be made public by the Contractor during a hearing conducted by the
Contractor that involves the above information.

H.2  CONTRACT ADJUSTMENTS

A.  The COR will review production on a quarterly basis. The Contractor is expected to produce approximately 1/4 of
the total charge resolutions required under the contract each quarter. If the annualized linear production of the Contractor's
actual production at anytime indicates that the Contractor is producing at a rate that would not meet the number of charge
resolutions required under the contract, the government may unilaterally modify the contract price and the total number of
charge resolutions (downward adjustments) to reflect the annualized charge production projection.

B.  The government has the unilateral option to increase the number of contracted charge resolutions and/or intake
services (upward adjustments), based on the actual or projected production of charge resolutions and intake services.

H.3  RIGHTS IN DATA

The Government shall have access to all case files created and developed in the performance of this contract at all
reasonable times when they are in the possession of the Contractor. The Contractor shall have access to such case files at
all reasonable times while they are in the possession of the EEOC. No case files, reports, studies, findings or other
information collected or created in the performance of this contract shall be released by the Contractor except as authorized in
accordance with the Confidentiality Provisions set forth at paragraph H.1 above.

H.4  INDEMNIFICATION

The Contractor shall indemnify the Government, its officers, agents, employees and assignees, for all claims of any
nature arising out of the performance of this contract, including costs and expenses resulting from such claims.

H5 ACKNOWLEDGMENT OF GOVERNMENT
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The Contractor agrees that in the communication or release of all information concerning work performed or work to be
performed under this contract, such communication or release, written or oral, shail be jointly approved by the COR and the
Contractor, and shall include a statement indicating that the project or effort is co-sponsored by the EEQC.

H.6  DIRECT AND INDIRECT COSTS

This is a fixed price contract. No additional funds will be added for direct or indirect costs incurred by the Contractor in
the performance of services that exceed the unit price(s) indicated in the pricing schedule.

H.7  NOTICE OF ADVERSE COURT ACTION

The Contractor will provide written notification to the Program Director of any adverse local, state, or federal court
decision issued against the Contractor relevant to the Equal Opportunity clause in Section | of this contract. Such notice shall
be provided within ten (10) business days of the court's decision.

H.8  PRIVACY ACT

This contract requires the collection, creation and maintenance of records that are subject to the Privacy Act of 1974.
See the Privacy Act Notification Clause and the Privacy Act Clause incorporated into this contract in Section I. The records
compiled, created and maintained pursuant to this contract are included in the EEOC's Privacy Act System EEOC-3, "Title VII,
Americans with Disabilities Act, and Genetic Information Nondiscrimination Act Discrimination Case Files," or Privacy Act
System EEOC-1, "Age and Equal Pay Discrimination Case Files." The contents and operation of these systems are
described in Federal Register Notice, "Privacy Act of 1974; Publication of Notices of Systems of Records and Proposed New
Systems of Records", dated November 17, 2016, and included in Section J of this contract. The EEQC's Privacy Act
regulations, at 28 CFR, Part 1611 are hereby incorporated by reference.

H.8 CHARGE DATA SYSTEM - DATABASE

The Contractor is expected to reconcile its database with the EEOC's database as necessary and appropriate. If
significant discrepancies occur and cannot be eliminated through a routine reconciliation, the EEOC may request a hard
inventory of the Contractor's charge inventory. Such hard inventory must be conducted in accordance with guidelines
prescribed by the EEOC.

H.10 FEPA ENGAGEMENT FUNDING

To be eligible to invoice for the funding, in the amount of $1,000, the Contractor must submit to the
Contracting Officer Representative prior to September 30, 2018, a written proposal detailing a joint enforcement, joint
outreach or joint training activity with the EEOC District Office which (1) identifies and supports a specific priority
contained in either EEOC's Strategic Enforcement Plan or the District Office's Complement Plan, (2) contains
sufficient details and a certification that the FEPA is willing and able to perform the actions it proposes to perform,
and (3) which the EEOC finds to be feasible and acceptable.

H.11  Information Security Related to Use of EEOC's Integrated Mission System (IMS) OR SUCCESSOR SYSTEM

FEPA Directors are responsible for authorizing IMS or successor system account creation and determining the
appropriate level of system access to provide each user by employing the concept of least privilege - providing the minimal
level of access required to perform their job functions. When determining the appropriate level of access for a user, the FEPA
Director must consider the status of the user's government background investigation (whether completed or in-process).
Depending on the business need and sensitivity of the data, it may be appropriate fo limit/restrict a user's system access until
the background investigation is completed. -

FEPA Directors must ensure that, upon a user's separation, IMS or successor system access is removed and system
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accounts are disabled as of the close-of-business on the employee's separation date.
Inactive accounts (accounts that have not been logged in within 30 days) will be disabled by the EEOC.

A certification of system accounts by each FEPA Director must be performed annually. During this review a list of
active system users will be forwarded to the FEPA Director for their review. Each FEPA Director or their designee must review
the account listing to ensure that all individuals listed for each system have the need and the proper level of access for each
system. Any modifications or deletions must be forwarded by the Director to EEOC for action and the Director must then

certify the accuracy of the report. This process has been automated to be accessed, reviewed, and certified from within the
IMS system or successor system.

Users must access IMS or successor system from workstations that are compliant with the security and privacy policy
requirements of their state/local government oversight bodies. At a minimum, workstations must include anti-virus protection
that is updated on a regular basis.

FEPA Directors are responsible for ensuring that their employees, contractors, contingent workers, and all other users
of EEOC's IMS or successor system receive Information Security Awareness Training on an annual basis.

Section | - Contract Clauses

Clauses incorporated by reference

Article Number Reference Text
52.202-1 52.202-1 Definitions (NOV 2013)
52.203-5 52.203-5 Covenant Against Contingent Fees (MAY 2014)
52.203-6 52.203-6 Restrictions on Subcontractor Sales to the Government (SEPT 20086)
52.203-7 52.203-7 Anti-Kickback Procedures (MAY 2014)
52.203-17 52.203-17 Contractor Employee Whistleblower Rights and Requirement to Inform Employees
of Whistleblower Rights (APR 2014)
52.204-19 52,204-19 Incorporation by Reference of Representations and Certifications (DEC 2014)
52.211-5 52.211-5 Material Requirements (AUG 2000)
52.222-50 52.222-50 Combating Trafficking in Persons (MAR 2015)
52.223-18 52.223-18 Encouraging Contractor Policy to Ban Text Messaging While Driving (AUG 2011)
52.225-13 562.225-13 Restrictions on Certain Foreign Purchases (JUNE 2008)
52.232-1 52.232-1 Payments (APR 1984)
52.232-39 52.232-38 Unenforceability of Unauthorized Obligations (JUN 2013)
52.233-3 52.233-3 Protest after Award (AUG 1996)
52.233-4 52.233-4 Applicable Law for Breach of Contract Claim (OCT 2004)
52.243-1 52.243-1 Changes-Fixed Price (AUG 1987)
52.244-6 52.244-6 Subcontracts for Commercial Items (NOV 2017)

Clauses incorporated by full text

52.216-24 52.216-24 Limitation of Government Liability (APR 1984)

(@) In performing this contract, the Contractor is not authorized to make expenditures or incur obligations exceeding
dollars.

(b) The maximum amount for which the Government shall be liable if this contract is terminated is dollars.

(End of clause)
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52.216-25 52.216-25 Contract Definitization (OCT 2010)

(a)A definitive contract is contemplated. The Contractor agrees to begin promptly negotiating with the Contracting
Officer the terms of a definitive contract that will include (1) all clauses required by the Federal Acquisition Regulation (FAR)
on the date of execution of the letter contract, (2) all clauses required by law on the date of execution of the definitive contract,
and (3) any other mutually agreeable clauses, terms, and conditions. The Contractor agrees to submit a proposal,
including data other than certified cost or pricing data, and certified cost or pricing data, in accordance with FAR 15.408,
Table 15-2, supporting its proposal.

(b) The schedule for definitizing this contract is:

(c) If agreement on a definitive contract to supersede this letter contract is not reached by the target date in paragraph (b) of
this section, or within any extension of it granted by the Contracting Officer, the Contracting Officer may, with the approval of
the head of the contracting activity, determine a reascnable price or fee in accordance with Subpart 15.4 and Part 31 of the
FAR, subject to Contractor appeal as provided in the Disputes clause. In any event, the Contractor shall proceed with
completion of the contract, subject only to the Limitation of Government Liability clause.

(1) After the Contracting Officer's determination of price or fee, the contract shall be governed by-

(i) All clauses required by the FAR on the date of execution of this letter contract for either fixed-price or cost-reimbursement
contracts, as determined by the Contracting Officer under this paragraph (c);

(i) All clauses required by law as of the date of the Contracting Officer's determination; and
(iii) Any other clauses, terms, and conditions mutually agreed upon.

(2) To the extent consistent with paragraph (c)(1) of this section, all clauses, terms, and conditions included in this letter
contract shall continue in effect, except those that by their nature apply only to a letter contract.

(End of clause)

SECTION |
52.217-9 Option to Extend the Term of the Gontract. (MAR 2000)

(@) The Government may extend the term of this contract by written notice to the Contractor within 30 days prior to the
contract expiration date; provided that the Government gives the Contractor a preliminary written notice of its intent to extend
at least 80 days before the contract expires. The preliminary notice does not commit the Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause.

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 36 months.
(End of clause)

§2.252-2 Clauses Incorporated by Reference. (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.
Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed
electronically at this/these address(es): www.acquisition.gov/far/index.html. (End of clause)

Clause Number Clause Title

52.202-1 Definitions. (NOV 2013)

52.203-3 Gratuities. (APR 1984)

52.203-5 Covenant Against Contingent Fees. (MAY 2014)

52.203-6 Restrictions on Subcontractor Sales to the Government.
(SEP 20086)

52.203-7 Anti-Kickback Procedures. (MAY 2014)

52.203-8 Cancellation, Rescission, and Recovery of Funds for lllegal
or Improper Activity. (MAY 2014)

52.203-10 Price or Fee Adjustment for lllegal or Improper Activity. (MAY
2014)

52.203-12 Limitation on Payments to Influence Certain Federal
Transactions. (OCT 2010)
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52.203-17 Contractor Employee Whistleblower Rights and Regquirement
to Inform Employees of Whistleblower Rights. (APR 2014)

52.203-19 Prohibition on Requiring Certain Internal Confidentiality
Agreements or Statements (JAN 2017)

52.204-4 Printed or Copied Double-Sided on Postconsumer Fiber
Content Paper (MAY 2011)

52.204-12 Unique Entity ldentifier Maintenance. (OCT 2016)

52.204-13 System for Award Management Maintenance. (OCT 2016)

52.209-6 Protecting the Government's Interest When Subcontracting
with Contractors Debarred, Suspended, or Proposed for
Debarment. (OCT 2015)

52.215-2 Audit and Records - Negotiation. (OCT 2010)

52.215-8 Order of Precedence - Uniform Contract Format. (OCT 1997)

52.222-3 Convict Labor. (JUN 2003)

52.222-21 Prohibition of Segregated Facilities. (APR 2015)

52.222-26 Equal Opportunity. (SEPT 2016)

52.222-35 Equal Opportunity for Veterans. (OCT 2015)

52.222-36 Equal Opportunity for Workers with Disabilities. (JUL 2014)

52.222-37 Employment Reports on Veterans. (FEB 2016)

52.222-4Q Notification of Employee Rights Under the National Labor
Relations Act (DEC 2010)

52.222-50 Combating Trafficking in Persons. (MAR 2015)

52.222-54 Employment Eligibility Verification. (OCT 2015)

52.223-6 Drug-Free Workplace. (MAY 2001)

52.223-18 Encouraging Contractor Policies to Ban Text Messaging
While Driving. (AUG 2011)

52.224-1 Privacy Act Notification. (APR 1984)

52.224-2 Privacy Act. (APR 1984)

52.225-13 Restrictions on Certain Foreign Purchases. (JUN 2008)

52.229-4 Federal, State, and Local Taxes (State and Local
Adjustments). (FEB 2013)

2.232-1 Payments. (APR 1984)
52.232-8 Discounts for Prompt Payment. (FEB 2002)
52.232-11 Extras. (APR 1984)
232-25 Prompt payment. (JAN 2017)

52.232-33 Payment by Electronic Funds Transfer — System for Award
Management. (JUL 2013)

52.232-39 Unenforceability of Unauthorized Obligations. (JUN 2013)

52.233-1 Disputes. (MAY 2014)

52.233-3 Protest after Award. (AUG 1996)

52.233-4 Applicable Law for Breach of Contract Claim. (OCT 2004)

52.242-2 Production Progress Reports. (APR 1991)

52.243-1 *A1 Changes - Fixed-Price. (AUG 1987) - Alternate | (APR 1984)

52.244-8 Subcontracts for Commercial Items. (JAN 2017)

52.245-1 Government Property. (JAN 2017)

52.249-4 Termination for Convenience of the Government (Services)

(Short Form). (APR 1984)
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52.249-8 Default (Fixed-Price Supply and Service). (APR 1984)
52.252-2 Clauses Incorporated by Reference. (FEB 1998)
52.253-1 Computer Generated Forms. (JAN 1991)

Section J - List of Documents, Exhibits, and other Attachments

None

Clauses incorporated by reference

None

Clauses incorporated by full text

SECTION J

Attachment A - Worksharing Agreement for FY 2017
Attachment B - SF LLL, Disclosure of Lobbying Activities, 2 Pages

Attachment C - Federal Register Notice, Dated November 17, 2016



ATTACHMENT A

WORKSHARING AGREEMENT FOR FY2018



Attachment 4

I.

FY 2018 EEOC/FEPA MODEL WORKSHARING AGREEMENT
WORKSHARING AGREEMENT
BETWEEN

Palm Beach County Office of Equal Opportunity

and
THE U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION

Miami District Office)

FOR FISCAL YEAR 2018

INTRODUCTION

A.

The Palm Beach County Office of Equal Opportunity, hereinafter
referred to as the FEPA, has Jjurisdiction over allegatioms of
employment discrimination filed against employers of 15 or more
employees occurring within Palm Beach County based on pursuant to age,
race, sex, color, religion, national origin, marital status, familial
status, sexual orientation, disability, gender identity or expression
and genetic information pursuant to Palm Beach County Ordinance 95-
31, as amended.

The U.S. Equal Employment Opportunity Commission, hereinafter referred
to as the EEOC, has jurisdiction over allegations of employment
discrimination occurring throughout the United States where such
charges are based on race, color, religion, sex, or national origin,
all pursuant to Title VII of the Civil Rights Act of 1964, as amended
(42 U.S.C. § 2000(e)) (hereinafter referred to as Title VII). The EEOC
has jurisdiction to investigate and determine charges of
discrimination based on age (40 or older) under the Age Discrimination
in Employment Act of 1967, as amended (29 U.S.C.§ 621 et. seqg.) (ADEA) ,
for unequal wages based on sex under the Equal Pay Act of 1963, as
amended (29 U.S.C.§ 206) (EPA), and over allegations of employment
discrimination based on disability pursuant to Title I of the Americans
with Disabilities Act of 1990, as amended (42 U.S.C. § 12101) (Apa),
and over the use or acquisition of genetic information as the basis
for employment decisions pursuant to Title II of the GCenetic
Information Nondiscrimination Act of 2008.

In recognition of, and to the extent of the common jurisdiction and
goals of the two (2) Agencies, and in consideration of the mutual
1




IT. FPFILING OF CHARGES OF DISCRIMINATION

A.

promises and covenants contained herein, the FEPA and the EEOC hereby
agree to the terms of this Worksharing Agreement, which is designed
to provide individuals with an efficient procedure for obtaining
redress for their grievances under appropriate Palm Beach County’s
Equal Employment Ordinance and Federal laws.

In order to facilitate the assertion of employment rights, the EEOC
and the FEPA each designate the other ag its agent for the purpose of
receiving and drafting charges, ing¢luding those that are not
jurisdictional with the agency that initially receives the charges.
The EEOC's receipt of charges on the FEPA's behalf will automatically
initiate the proceedings of both the EEOt and the FEPA for the purposes
of Section 706 (c¢) and (e) (1) of Title VII. This delegation of
authority to receive charges does not imclude the right of one Agency
to determine the jurisdicticm of thegother Agency over a charge.
Charges can be transferred from one agency to another in accordance
with the terms of this agreement or by other mutual agreement.

The FEPA shall take all charges alleging a violation of Title VII, the
ADEA, the EPA, GINA or the ADA where both the FEPA and the EEOC have
mutual jurisdiction, or where the EEOC only has jurisdiction, so long
as the allegations meet the minimum requirements of those Acts, and
for charges specified in Section III. A. 1. below, refer them to the
EEOC for initial processing. i

Each Agency will inform individuals of their rights to file charges
directly with the other Agency and or assist any person alleging
employment discrimination to draft a charge inm a manner that will
satisfy the regquirements of both agencies to the extent of their common
Jjurisdiction.

i

Normally, once an agency begins an ihvestigation, it resolves the
charge. Charges may be transferred between the EEOC and the FEPA within
the framework of a mutually agreeable system. Each agency will advise
Charging Parties that charges will be;resolved by the agency taking
the charge except when the agency taking the charge lacks jurisdiction
or when the charge is to be transferred in accordance with Section III
(DIVISION OF INITIAL CHARGE—PROCESSING§RESPONSIBILITIES).

For charges that are to be dual-filed, each Agency will use EEOC Charge
Form 5 (or alternatively, an employment discrimination charge form
which within statutory limitations, is jacceptable in form and content
to the EEOC and the FEPA) to draft charges. When a charge is taken
based on disability, the mnature of the disability shall not be
disclosed on the face of the charge.

Within- ten calendar days of receipt, each Agency agrees that it will
notify both the Charging Party and the Respondent of the dual-filed
nature of each such charge it receives for initial processing and
explain the rights and responsibilities of the parties under the
applicable Federal, State, or Local statutes.

2




IIT.

DIVISION OF INITIAL CHARGE-PROCESSING RESPONSIBILITIES

In recognition of the statutory authority granted to the FEPA by Section
706 (c) and 706(d) of Title VII as amended; and by Title I of the Americans
with Digabilities Act, and the transmittal of charges of age discrimination
pursuant to the Age Discrimination in Employment Act of 1967, the primary
responsibility for resolving charges between the FEPA and the EEOC will be
divided as follows:

A. The EEQOC and the FEPA will process all Title VII, ADA, GINA,and ADEA
charges that they originally receive.

1.

For charges originally received by the EEOC and/or to be
initially processed by the EEOC, the FEPA waives its right of
exclusive jurisdiction to initially process such charges for a
period of 60 days for the purpose of allowing the EEOC to proceed
immediately with the processing of such charges before the 61lst
day.

In addition, the EEOC will initially process the following
charges:

-- All Title VII, ADA, and concurrent Title VII/ADA charges
jurisdictional with the FEPA and received by the FEPA 240 days
or more after the date of violation;

-- All disability-based charges that may not be resolved by the
FEPA in a manner consistent with the ADA.

-— All concurrent Title VII/EPA charges;

-- All charges against the FEPA or its parent organization where
such parent organization exercises direct or indirect control
over the charge decision-making process;

-—- All charges filed by EEOC Commissioners;

-- Charges also covered by the Immigration Reform and Control
Act;

-~ Complaints referred to the EEOC by the U.S. Department of
Justice, Office of Federal Contract Compliance Programs, or
Federal fund-granting agencies under 29 CFR § 1640, 1641, and
1691.

-- Any charge where the EEOC 1s a party to a Conciliation
Agreement or a Consent Decree that, upon mutual consultation and
agreement, is relevant to the digposition of the charge. The EEQC
will notify the FEPA of all Conciliation Agreements and Consent
Decrees that have features relevant to the disposition of
subsequent charges;




-— Any charge alleging retaliation for filing a charge with the
EEOC or for cooperating with the EEOC; and

-- All charges against Respondents that are designated for
initial processing by the EEOC in a supplementary memorandum to
this Agreement.

2. The FEPA will initially process the following types of charges:

-- Any charge alleging retaliation for filing a charge with the
FEPA or cooperating with the FEPA;

~~ Any charge where the FEPA i1s a party to a Conciliation
Agreement or a Comsent Decree that, upon mutual consultation and
agreement, ig relevant to the disposition of the charge. The FEPA
will provide the EEOC with an on-going list of all Conciliation
Agreements and Consent Decrees that have features relevant to
the disposition of subsequent charges;

~- All charges that allege more than one basis of discrimination
where at least one basis is not covered by the laws administered
by the EEOC but is covered by the FEPA Ordinance, or where the
EEOC is mandated by federal court decision or by intermal
administrative EEOC policy to dismiss the charge, but the FEPA
can process that charge.

~- All charges against Resgpondents that are designated for
initial processing by the FEPA in a supplementary memorandum to
this Agreement; and

-~ All disability-based charges against Respondents over which
the EEOC does not have jurisdiction.

Notwithstanding any other provision of the Agreement, the FEPA or the
EEOC may reguest to be granted the right to initially process any
charge subject to agreement of the other agency. Such variations shall
not be inconsistent with the objectives of this Worksharing Agreement
or the Contracting Principles.

Each Agency will on a quarterly basis notify the other of all cases
in litigation and will notify each other when a new suit is filed. As
charges are received by one Agency against a Respondent on the other
Agency's litigation list a copy of the new charge will be sent to the
other Agency's litigation unit within 10 working days.

IV. EXCHANGE OF INFORMATION

A.

Both the FEPA and the EEOC shall make available for inspection and
copying to appropriate officials from the other Agency any information
that may assist each Agency in carrying out its responsibilities. Such
information shall include, Dbut not necessarily be limited to,

4




investigative files, conciliation agreements, staffing information,
case management primtouts, charge processing documentation, and any
other material and data as may be related to the processing of dual-
filed charges or administration of the contract. The Agency accepting
information agrees to comply with any confidentiality requirements
imposed on the agency providing the information. With respect to all
information obtained from the EFEQOC, the FEPA agrees to observe the
confidentiality provisions of Title VII, the ADEA, the ADA and GINA.

In order to expedite the resolution of charges or facilitate the
working of this Agreement, either Agency may request or permit
personnel of the other Agency to accompany or to observe its personnel
when processing a charge.

V. RESOLUTION OF CHARGES

A,

Both agencies will adhere to the procedures set out in the EEQC's
State and Local Handbook, including current revisions thereto.

For the purpose of according substantial weight to the FEPA final
finding and order, the FEPA must submit to the EEOC copies of all
documents pertinent to conducting a substantial weight review; the
evaluation will be designed to determine whether the following items
have been addressed in a manner sufficient to satisfy EEOC
requirements; including, but not limited to:

1. jurisdictional requirements,

2. investigation and resolution of all relevant issues alleging
personal harm with appropriate documentation and using proper
theory,

3. relief, if appropriate,

4. mechanisms for monitoring and enforcing compliance with all terms

of conciliation agreements, orders after public hearing or
congent orders to which the FEPA is a party.

In order to be eligible for contract credit and/or payment, submissions
must meet all the substantive and administrative requirements as
stipulated in the Contracting Principles.

For the purposes of determining eligibility for contract payment, a

final action is defined as the point after which the charging party

has no administrative recourse, appeal, or other avenue of redress
available under applicable State and Local statutes.

VT, IMPLEMENTATION OF THE WORKSHARING AGREEMENT

A.

Each agency will designate a person as liaison official for the other
agency to contact concerning the day-to-day implementation for the

5




Agreement. The liaison for the FEPA will be the Director. The liaison
official for the EEOC will be the State and Local Coordinator.

B. The agencies will monitor the allocation of charge-processing
responsibilities as set forth in the Agreement. Where it appears that
the overall projection appears inappropriate, the appropriate portions
of this Agreement will be modified to ensure full utilization of the
investigation and resolution capacities of the FEPA and rapid redress
for allegations of unlawful employment discrimination.

C. The agencies agree to work together in furtherance of the FEEOC's
current Strategic Plan when assessing the allocation of charges under
this agreement and to cooperate in compliance and enforcement efforts
as well as training, outreach and technical assistance efforts
encompassed by the Plan.

D. The EEOC will provide original forms to be copied by the FEPA, in
accordance with the Regulations and the Compliance Manual to be used
by the FEPAs in correspondence with Charging Parties and Respondents.

E. If a dispute regarding the implementation or application of this
agreement cannot be resolved by the FEPA and District Office Director,
the issues will be reduced to writing by both parties and forwarded
to the Director of the Office of Field Programs for resolution.

F. This Agreement shall operate from the first day of October 2017 to the
thirtieth day of September 2018 and may be renewed or modified by
mutual consent of the parties.

I have read the foregoing Worksharing Agreement and I accept and agree to
the provisions contained therein.

FEPA Name: Palm Beach County Office of Equal Opportunity

Approved as to terms Approved as to form and legal
conditi sUEfhed

v

Pamela Guerrier, Director Coun tof?ey Office
FEPA: Palm Beach County

Office,ofy Equal Opportunity
%@%‘——’ 1o/ 9)r7

Verdenia C. Baker, County Administrator pate! T 7
Palm Beach County, Florida

“flichael Farkell Bigtrict Director
U.S. Equal Employment Opportunity Commission
Miami District Office

/&/:»’/’/
pte /




ATTACHMENT B

DISCLOSURE OF LOBBYING ACTIVITIES



DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 0348-0046
(See reverse for public burden disclosure.)
1. Type of Federal Action: 2, Status of Federal Action: 3. Report Type:
D a. contract Da. bid/offer/application D a. initial filing
b. grant b. initial award b. material change
¢. cooperative agreement c. post-award For Material Change Only:
d. loan year quarter

e. loan guarantee
f. loan insurance

date of last report

4. Name and Address of Reporting Entity:
D Prime [] Subawardee

Tier , if known:

Congressional District, if known: 4c

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Congressional District, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:

$

10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including address if

(if individual, last name, first name, MI):

different from No. 10a)
(last name, first name, MI):

11 Information requested through this form is authorized by title 31 U.S.C. section
" 1862, This disclosure of lobbying activities is a material representation of fact
upon which reliance was placed by the tier above when this transaction was made . .

or entered into. This disclosure is required pursuant to 31 U.S.C. 1352, This Print Name:
information  will be available for public inspection. Any person who fails to file the .
required disclosure shall be subject to a civil penalty of not less than $10,000 and Title:

not more than $100,000 for each such failure.

Signature:

Telephone No.: Date:

Federal Use Only:

Authorized for Local Reproduction
Standard Form LLL (Rev. 7-97)




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBEYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal
action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or agreementto make
paymentto any lobbying entity for influencing or attempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employee of
Congress, or an employeeof a Member of Congress in connection with a covered Federal action. Completeall items that apply for both the initial filing and material
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2. |dentify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a followup report caused by a material change to the information previously reported, enter
the yearand quarterin which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal
action.

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Gongressional District, if known. Check the appropriate classification
of the reporting entity that designatesif it is, or expectsto be, a prime or subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, State and zip code of the prime Federal
recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationallevel below agency name, if known. For
example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance
(CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number;

Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan
commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting
entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and
Middle Initial (MI).

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control
Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is
estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of|
information, including suggestions for reducing this burden, to the Office of Managementand Budget, Paperwork Reduction Project (0348-0046), Washington,
DC 20503.
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ENVIRONMENTAL PROTECTION
AGENCY

[EPA-HQ-OECA-2013-0345; FRL~9953—
00-0OEI]

Information Collection Request
Submitted to OMB for Review and
Approval; Comment Request; NESHAP
for Metal Can Manufacturing Surface
Coating (Renewal)

AGENCY: Environmental Protection
Agency (EPA).
ACTION: Notice.

SUMMARY: The Environmental Protection
Agency has submitted an information
collection request (ICR), “NESHAP for
Metal Can Manufacturing Surface
Coating (40 CFR part 63, subpart KKKK)
(Renewal)” (EPA ICR No. 2079.06, OMB
Control No. 2060-0541), to the Office of
Management and Budget (OMB) for
review and approval in accordance with
the Paperwork Reduction Act (44 U.S.C.
3501 et seq.). This is a proposed
extension of the ICR, which is currently
approved through November 30, 2016,
Public comments were previcusly
requested via the Federal Register (81
FR 26546) on May 3, 2016 during a 60-
day comment period. This notice allows
for an additional 30 days for public
comments. A fuller description of the
ICR is given below, including its
estimated burden and cost to the public.
An Agency may neither conduct nor
sponsor, and a person is not required to
respond to, a collection of information
unless it displays a currently valid OMB
control number.

DATES: Additional comments may be
submitted on or before December 19,
2016.

ADDRESSES: Submit your comments,
referencing Docket ID Number EPA~
HQ-OECA~2013-0345, to: (1) EPA
online using www.regulations.gov (our
preferred method), or by email to
docket.oeca@epa.gov, or by mail to: EPA
Docket Center, Environmental
Protection Agency, Mail Code 28221T,
1200 Pennsylvania Ave. NW.,,
Washington, DC 20460; and (2) OMB via
email to oira_submission@omb.eop.gov.
Address comments to OMB Desk Officer
for EPA.

EPA’s policy is that all comments
received will be included in the public
docket without change, including any
personal information provided, unless
the comment includes profanity, threats,
information claimed to be Confidential
Business Information (CBI), or other
information whose disclosure is
restricted by statute.

FOR FURTHER INFORMATION CONTACT:
Patrick Yellin, Monitoring, Assistance,

and Media Programs Division, Office of
Compliance, Mail Code 2227A,
Environmental Protection Agency, 1200
Pennsylvania Ave. NW., Washington,
DC 20460; telephone number: (202)
564—2970; fax number: (202) 564-0050;
email address: yellin.patrick@epa.gov.

SUPPLEMENTARY INFORMATION:
Supporting documents which explain in
detail the information that the EPA will
be collecting are available in the public
docket for this ICR. The docket can be
viewed online at www.regulations.gov
or in person at the EPA Docket Center,
WJC West, Room 3334, 1301
Constitution Ave. NW., Washington,
DC. The telephone number for the
Docket Center is 202—566~1744. For
additional information about EPA’s
public docket, visit: http://
www.epa.gov/dockets.

Abstract: The affected entities are
subject to the General Provisions of the
NESHAP for Metal Can Manufacturing
Surface Coating (40 CFR part 63, subpart
A), and any changes, or additions, to the
Provisions are specified at 40 CFR part
63, subpart KKKK. Owners or operators
of the affected facilities must submit a
one-time-only report of any physical or
operational changes, initial performance
tests, and periodic reports and results,
Owmers or operators are also required to
maintain records of the occurrence and
duration of any startup, shutdown, or
malfunction in the operation of an
affected facility, or any period during
which the monitoring system is
inoperative. Reports are required
semiannually at & minimum.

Form Numbers: None.

Respondents/affected entities: Metal
can manufacturing facilities that use
1,500 gallons or more of surface
coatings.

Respondent’s obligation to respond:
Mandatory (40 CFR part 63, subpart
KKXK).

Estimated number of respondents: 5
(total).

Frequency of response: Initially,
occasionally and semiannually,

Total estimated burden: 1,940 hours
(per year), Burden is defined at 5 CFR
1320.3(b).

Total estimated cost: $206,000 (per
year), which includes $6,000 in
annualized capital/startup or operation
& maintenance costs.

Changss in the Estimates: There is a
small adjustment increase of 2
respondent labor hours due to rounding
of all total calculated values to three

significant digits. The increase is not
due to any program change.

Courtney Kerwin,

Director, Regulatory Support Division.

[FR Doc. 2016~27579 Filed 11—16~—16; 8:45 am]
BILLING GODE 6560-50-P

EQUAL EMPLOYMENT OPPORTUNITY
COMMISSION

Privacy Act of 1974; Publication of
Notices of Systems of Records and
Proposed New Systems of Records

AGENCY: Equal Employment
Opportunity Commission.

ACTION: Notice; publication of notices of
systems of records, and proposed new
systems of records.

SUMMARY: This notice proposes one new
system of records, changes to a number
of existing systems of records, and
removes obsolete systems of records.
This notice republishes all of EEOC’s
notices for its systems of records subject
to the Privacy Act in one issue of the
Federal Register so that an accurate and
complete text of the notices is available
for use by individuals and by agency
Privacy Act officers.

DATES: The changes to the existing
systems of records are effective on
November 17, 2016. The proposed new
system of records will become effective,
without further notice, on January 17,
2017 unless comments dictate
otherwise.

ADDRESSES: Comments on this notice
may be submitted to the EEOC in three
ways; please use only one.

» Comments and attachments may be
submitted online at http://
www.regulations.gov, which is the
Federal eRulemaking Portal. Follow the
instructions on the Web site for
submitting comments. Comments
received here will be posted publicly on
the same portal without change,
including any personal information you
provide, However, the EEOC reserves
the right to refrain from posting
comments: That contain obscene,
indecent, or profane language; that
contain threats or defamatory
statements; that contain hate speech
directed at race, color, sex, sexual
orientation, national origin, ethnicity,
age, religion, or disability; or that
promote or endorse services or
products.

» Hard copy comments may be
submitted to Bernadette Wilson, Acting
Executive Officer, Executive Secretariat,
Equal Employment Opportunity
Commission, 131 M Street NE.,
Washington, DC 20507,
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¢ The Executive Secretariat also will
accept documents totaling six or fewer
pages by facsimile (“fax’’) machine, This
limitation is necessary to assure access
to the equipmment. The telephone
number of the fax receiver is (202) 663—
4114. (This is not a toll-free number.)
Receipt of fax transmittals will not be
acknowledged, except that the sender
may request confirmation of receipt by
calling the Executive Secretariat staff at
(202) 663-4070 (voice) or (202) 663~
4074 (TTY). (These are not toll-free
telephone numbers.)

Subject to the conditions noted above,
the EEOC will post online at http://
www.regulations.gov all comments
submitted in hard copy or by fax with
the Executive Secretariat. The EEOC
Headquarters’ library also will make
available hard copies of all comments,
by advance appointment only, between
the hours of 9 a.m. and 5 p.m. Eastern
Time. To schedule an appointment to
inspect the comments at the EEOC’s
library, contact the library staff at (202)
663-4630 (voice) or (202) 663—4641
(TTY), (These are not toll-free numbers.)

Copies of this notice are available in
the following alternate formats: Large
print, braille, electronic file on
computer disk, and audio-tape. Copies
may be obtained from the Publications
Center by calling 1-800-699-3362,

FOR FURTHER INFORMATION CONTACT:
Thomas J. Schlageter, Assistant Legal
Counsel, (202) 863—4668 (voice),
Kathleen Oram, Senior Attorney (202)
663~4681 (voice), or Savannah Marion,
(202) 663—4909 or (202) 663—7026
(TDD).

SUPPLEMENTARY INFORMATION: The Equal
Employment Opportunity Commission
last published its Privacy Act systems
notices in 2002, The Commission
proposes one new system of records to
cover Freedom of Information Act and
Privacy Act records. EEOC previously
covered these records in its general
correspondence system of records. The
Commission is deleting EEOC—6
Employee Assistance Program records
and EEOC-14 Employee Parking records
because it no longer collects and keeps
those records and is replacing EEOC6
with the new Freedom of Information
Act and Privacy Act Records system.
The Employee Assistance Program
records are now maintained by the
Department of Health and Human
Services, and Employee Parking records
are maintained by a private building
management company. In addition, the
Commission is amending a number of
its systems to recognize more
widespread electronic storage, and
remove requirements that persons
submit social security numbers when

requesting records. The Commission is
adding a statement of general routine
uses to include two new routine uses
permitting disclosure of records from all
of its systems of records for suspected
or confirmed breach notification and
response. The Commission is removing
three obsolete routine uses from its
Claims Collection Records notice and
one routine use from its Internal
Harassment Inquires Records notice.
EEQC is adding a new routine use to its
two Discrimination Case Files systems
of records, a new routine use to its
Internal Harassment Inquiries system of
records, and one new routine use to its
Office of Inspector General system of
records. Finally, the Commission has
amended several system notices to
reflect current office names and has
amended Appendix A to reflect current
addresses of Commission offices. To
ensure that users will have a copy of the
current text of each of its system
notices, the Commission is publishing
the complete text of all of its systems
notices.

A brief description of the major
changes follows:

Universal Routine Uses: EEQOC
proposes to add two routine uses
applicable to all systems of records. One
would permit EEOCG to disclose records
reasonably necessary to respond to a
suspected or confirmed breach of the
system of records where EEQC
determines there may be a risk of harm
to individuals, EEOC, or the Federal
government. The second proposed
routine use would allow EEOC to
disclose records to other Federal
agencies to assist in their efforts to
respond to a suspected or confirmed
breach.

EEOC-1 Age and Equal Pay Act
Discrimination Case Files and EEOC-3
Title VII, Americans with Disabilities
Act, and Genetic Information
Nondiscrimination Act Discrimination
Case Files: A routine uge that permits
disclosure to other federal agencies in
accordance with Memoranda of
Understanding or similar agreements
between EEOC and other agencies that
provide for coordination and
cooperation in EEOC’s employment
discrimination enforcement efforts is
proposed. The retention and disposal
sections are updated.

FEOC-3 Title VII, Americans with
Disabilities Act, and Genetic
Information Nondiscrimination Act
Discrimination Case Files: The system
was updated to add Genetic Information
Nondiscrimination Act (GINA) files, A
routine use that permits disclosure to
other federal agencies in accordance
with Memoranda of Understanding or
similar agreements between EEOC and

other agencies that provide for
coordination and cooperation in EEOC’s
employment discrimination
enforcement efforts is proposed.

EEOC 6 Freedom of Information Act
and Privacy Act Records: This new
system of records replaces the obsolete
Employee Assistance Program Records
system and covers all Freedom of
Information Act (FOIA) and Privacy Act
requests, administrative appeals,
responses, and related records. These
records were previously included in
EEOC-5 Correspondence and
Communications, Nine routine uses are
proposed for the system.

EEOGC-9 Claims Collection Records:
Three obsolete routine uses are
removed, as is an obsolete reference to
consumer reporting agencies.

EEOC-14 Reserved: We have
removed the Employee Parking Records
system because those records are no
longer collected by EEQC, but are
collected by the private building
management company at EEOC’s
headquarters building,

EEOC-15 Internal Harassment
Inquiries: We have removed routine use
(h) as unnecessary since disclosures
could be made under the “need to
know” exception. We propose to add a
new routine use (h) to permit
disclosures to the alleged harasser in the
event of a disciplinary proceeding.

EEOC-16 Office of Inspector General
Investigative Files: We propose a new
routine use permitting disclosures
during peer reviews.

EEOC-17  Defensive Litigation Files:
The system is updated to reflect that
internal defensive litigation files are
maintained in the Office of General
Counsel and external defensive
litigation files are maintained in the
Office of Legal Counsel.

EEOC-18 Reasonable
Accommodation Records: We added
notification procedures, record access
procedures, contesting records
procedures, and record source
categories.

The proposed universal routine uses,
the routine uses in the one new system
of records noted above and the proposed
new routine uses in two existing
systems meet the compatibility criteria
since the information involved is
collected for the purpose of the
applicable routine uses. We anticipate
that any disclosure pursuant to these
routine uses will not result in any
unwarranted adverse effects on personal
privacy.

A complete list of all EEOC systems
of records is published below. The
complete text of the notices follows.
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For the Commission.
Jenny R. Yang,
Chalir.

EEOC Systems of Records

Universal Routine Uses.

EEOC~1 Age Discrimination in
Employment Act, Equal Pay Act, and
Section 304 of the Government
Employee Rights Act Discrimination
Case Files.

EEOC-2 Attorney Referral List,

EEOG-3 Title VII, Americans with
Disabilities Act, and Genetic
Information Nondiscrimination Act

EEOC-4 Biographical Files.

EEOC—-5 Correspondence and
Communications.

EEOC—6 Freedom of Information Act
and Privacy Act Records

EEOC-7 Employee Pay and Leave
Records.

EEOC-8 Employee Travel and
Reimbursement Records.

EEOGC-9 Claims Collection Records.

EEOC-10 Grievance Records.

EEOC-11 Adverse Actions Against
Nonpreference Eligibles in the Excepted
Service Records

EEOC-12 Telephone Call Detail
Records.

EEOC-13 Employee Identification
Cards.

EEOC~14 Reserved

EEOC-15 Internal Harassment
Investigation Files.

EEOC-16 Office of Inspector General
Investigative Files.

EEOG-17 Defensive Litigation Files.

EEOC-18 Reasonable
Accommodation Records.

EEOG-19 Revolving Fund
Registrations.

EEOG-20 RESOLVE Program
Records.

EEOC-21 Emergency Management
Records.

EEOGC-22 EEOC Personnel Security
Records.

EEOC/GOVT-1 Equal Employment
Opportunity in the Federal Government
Complaint and Appeal Records.

Universal Routine Uses: The
following routine uses of the records
apply to and are incorporated by
reference into each system of records
published below:

a. To appropriate agencies, entities,
and persons when: (1) EEOC suspects or
has confirmed that there has been a
breach of the system of records; (2)
EEOC has determined that as a result of
the suspected or confirmed breach there
is arisk of harm to individuals, the
agency (including its information
systems, programs, and operations), or
the Federal government; and (3) the
disclosure made to such agencies,
entities, and persons is reasonably

necessary to assist in connection with
EEQC’s efforts to respond to the
suspected or confirmed breach or to
prevent, minimize, or remedy such
harm.

b. To ancther Federal agency or
Federal entity when information from
this system of records is reasonably
necessary to assist the recipient agency
or entity in (1) responding to a
suspected or confirmed breach or (2)
preventing, minimizing, or remedying
the risk of harm to individuals, the
agency (including its information
systems, programs, and operations), or
the Federal government.

EEOC—1

SYSTEM NAME:

Age Discrimination in Employment
Act, Equal Pay Act, and Section 304 of
the Government Employee Rights Act
Discrimination Case Files.

SYSTEM LOCATION:

Field Office where the charge or
complaint of discrimination was filed
(see Appendix A). Records of
complaints filed under section 321 of
the Government Employees Rights Act
of 1991 are located in the Office of
Federal Operations 131 M Street NE.,
Washington, DG 20507, after a hearing
has been requested.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Persons other than federal employees
and applicants who file charges or
complaints with EEOG alleging that an
employer, employment agency or labor
organization has violated the Age
Discrimination in Employment Act of
1967 or the Equal Pay Act of 1963, or
who file complaints under section 304
of the Government Employses Rights
Act of 1991,

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains the records
compiled during the investigation of age
and equal pay discrimination cases and
during the investigation and hearing of
complaints filed under section 304 of
the Government Employees Rights Act
of 1991, These records include:

a. Documents submitted by charging
party or complainant such as charge of
discrimination, personal interview
statement, and correspondence.

b. Documents submitted by employer
such as statement of position,
correspondence, statements of
witnesses, documentary evidence such
as personnel files, records of earnings,
employee benefit plans, seniority list,
job titles and descriptions, applicant
data, organizational charts, collective

bargaining agreements, and petitions to
revoke or modify subpoenas.

c. Records gathered and generated by
EEOC in the course of its investigation
and, in complaints filed under section
304 of the Government Employees
Rights Act of 1991, during the hearing,
such as letters of referral to state fair
employment practices agencies,
correspondence with state fair
employment practices agencies, witness
statements, investigator’s notes,
investigative plan, report of initial and
exit interview, investigator’s analyses of
evidence and charge, subpoenas,
decisions and letters of determination,
conciliation agreements,
correspondence and any additional
evidence gathered during the course of
the investigation.

AUTHORITY FOR MAINTENANGE OF THE SYSTEM:

5 U.S.C. 301; 29 U.S.C. 209, 211, 623,
626; 42 U.S.C, 2000e—16c; 44 U.S.C.
3101; 2 U.S.C. 1220.

PURPOSE:

This system is maintained for the
purpose of enforcing the prohibitions
against employment discrimination
contained in the Age Discrimination in
Employment Act, the Equal Pay Act and
section 304 of the Government
Employees Rights Act of 1991.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To disclose pertinent information to
a federal, state, or local agency or third
party as may be appropriate or
necessary to perform the Commission’s
functions under the Age Discrimination
in Employment Act, Equal Pay Act, or
section 304 of the Government
Employee Rights Act of 1991.

b. To disclose information contained
in these records to state and local
agencies administering state or local fair
employment practices laws.

c. To disclose non-confidential and
non-privileged information from closed
ADEA/EPA case files (a file is closed
when the Comumission has terminated
its investigation and has decided not to
sue) to the employer where a lawsuit
has been filed against the employer
involving that information, to other
employees of the same employer who
have been notified by the Commission
of their right under 29 U.S.C. 216 to file
a lawsuit on their own behalf, and their
representatives.

d. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from the congressional office made at
the request of a party to the charge.



Federal Register/Vol. 81, No. 222/ Thursday, November 17, 2016/ Notices

81119

e. To disclose pertinent information to
the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
where the EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation.

L. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

g. To disclose information to officials
of state or local bar associations or
disciplinary boards or committees when
they are investigating complaints
against attorneys in connection with
their representation of a party before
EEOC.

h. To disclose to a Federal agency in
the executive, legislative, or judicial
branch of government, in response to its
request for information in connection
with the hiring of an employes, the
issuance of a security clearance, the
conducting of a security or suitability
investigation of an individual, the
classifying of jobs, or the lawful
statutory, administrative, or
investigative purpose of the agency to
the extent that the information is
relevant and necessary to the requesting
agency’s decision.

i, To disclose information to other
federal agencies in accordance with
Memoranda of Understanding or similar
agreements between EEOG and other
agencies that provide for coordination,
cooperation, and confidentiality of
documents in EEOC’s employment
discrimination enforcement efforts.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in file
folders and electronically.

RETRIEVABILITY:

These records are retrievable by
charging party name, employer name,
and charge number.

SAFEGUARDS!

Paper records are maintained in a
secured area to which only authorized
personnel have access. Access to and
use of these records is limited to those
persons whose official duties require
such access. The premises are locked
when authorized personnel are not on
duty. Access to electronic records is
limited, through use of usernames and
passwaords, to those whose official
duties require access.

RETENTION AND DISPOSAL:

All private sector charge files not
designated for permanent retention will
be retained for three years following the
fiscal year in which they were closed.
(For example, if a charge was closed on
March 31, 2014, in FY 2014, the three-
year retention period would begin on
October 1, 2014, which is the first day
of FY 2015.) These non-permanent files
will be retained for one year in the
EEOC field office where the charge of
discrimination was filed. Afterwards,
the non-permanent files will be
transferred to the Federal Records
Center (FRC). The FRC will destroy the
files after the three-year retention period
is met. Permanent files will be retained
in the field office for three years and
then transferred to FRC. FRC will
transfer the files to the National
Archives and Records Administration
(NARA) for permanent retention when
eligible.

Closed non-permanent private sector
charge files that are the subject of
Freedom of Information Act (FOIA)
requests are retained for six years after
the FOIA response is provided. The files
will be transferred to FRG one year after
completion of all actions taken under
FOIA/Privacy Act. Alternatively, the
files may be included as part of the
permanent files retained by the EEOC
field office.

Closed private sector charge files that
are the subject of a Section 83 request
are retained for six years after the
Section 83 response is provided. The
files will be transferred to FRC one year
after completion of all actions taken
under FOIA. Alternatively, the files may
be included as part of the permanent
files retained by the EEOC field office.

SYSTEM MANAGER(S) AND ADDRESS:

Director of the office in the field
where the charge was filed (see
Appendix A). Director of the Office of
Field Programs, 131 M Street NE,,
Washington, DC 20507, Director of the
Office of Federal Operations, 131 M
Street NE., Washington, DC 20507 (only
for complaints filed under section 321
of the Government Employees Right Act
of 1991).

SYSTEM EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

This system is exempt under 5 U.S.C.
552a(k)(2) from subsections (c)(3), (d),
(e)(1), (e)(4)(G), (e)(4)(H), (e)(4)(I) and (D
of the Act.

EEOC-2

SYSTEM NAME:
Attorney Referral List.

SYSTEM LOCATION:
All District Offices (see Appendix A).

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Attorneys who represent plaintiffs in
employment discrimination litigation.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains attorneys’
names, business addresses and
telephone numbers, the nature and
amount of their civil rights litigation
experience; their state and federal bar
admissions; whether the attorneys have
the capacity and desire to handle class
actions; whether the attorneys charge
consultation fees (and how much);
whether the attorneys will waive the
consultation fee; the types of fee
arrangements the attorneys will accept;
and whether the attorney speaks a
foreign language fluently.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
42 U.S.C. 2000e—4(g); 44 U.S.C. 3101.

PURPOSE:

This system is maintained for the
purpose of providing charging parties,
upon their request, with information
about local attorneys who represent
plaintiffs in employment discrimination
litigation.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To refer charging parties to
attorneys who handle litigation of
employment discrimination lawsuits.

b. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from the congressional office made at
the request of the individual.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Stored on prepared forms, on index
cards and electronically.

RETRIEVABILITY:

Indexed alphabetically by names of
the attorneys.

SAFEGUARDS:

Access to this system of records is
restricted to EEOC personnel who have
a legitimate use for the information.
This system is stored in filing cabinets.
Access to electronic records is limited,
through use of access codes and entry
logs, to those whose official duties
require access.



81120

Federal Register/Vol. 81, No. 222/ Thursday, November 17, 2016/ Notices

RETENTION AND DISPOSAL:

Files are reviewed and updated
annually.

SYSTEM MANAGERS AND ADDRESS:

Regional Attorney at each District
Office (see Appendix A).

NOTIFICATION PROCEDURE:

Inquiries concerning this system of
records should be addressed to the
appropriate system manager, It is
necessary to furnish the following
information: (1) Full name of the
individual whose records are requested;
(2) mailing address to which the reply
should be sent.

RECORD ACCESS PROCEDURES:
Same as above.

CONTESTING RECORD PROCEDURES:
Same as above.

RECORD SOURCE CATEGORIES:

The individual on whom the record is
maintained,

EEOC-3

SYSTEM NAME:

Title VII, Americans with Disabilities
Act, and Genetic Information
Nondiscrimination Act Discrimination
Case Files,

SYSTEM LOCATION:

Field Office where the charge of
discrimination was filed (see Appendix
A).

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Persomns, other than federal employees
and applicants, who file charges
alleging that an employer, employment
agency, labor organization or joint labor-
management apprenticeship committee
has violated Title VII of the Civil Rights
Act of 1964, the Americans with
Disabilities Act of 1990, Title II of the
Genetic Information Nondiscrimination
Act of 2008 {GINA), or any combination
of the three.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains records
compiled during the investigation of
race, color, religion, sex, national origin,
disability, and genetic information
discrimination cases. These records
include:

a. Documents submitted by charging
party, such as a charge of
discrimination, a personal interview
statement, medical records, and
correspondence.

b. Documents submitted by employer
such as position statement,
correspondence, statements of
witnesses, documentary evidence such

as personnel files, records of earnings,
EEO data, employee benefit plans,
seniority lists, job titles and
descriptions, applicant data,
organizational charts, collective
bargaining agreements, and petition to
revoke or modig subpoenas,

c. Records gathered and generated by
EEOC in the course of its investigation
such as letters to state or local fair
employment practice agencies,
correspondence with state fair
employment practice agencies, witness
statements, investigator’s notes,
investigative plan, investigator’s
analysis of the evidence and charge,
report of initial and exit interviews,
copy of deferral to state, subpoenas,
decisions and letters of determination,
analysis of deferral agency action,
conciliation agreements,
correspondence, and any additional
evidence gathered during the course of
the investigation.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

5 U.S.C. 301; 42 U.S.C. 2000e~5, —8
and ~8; 42 U.S.C. 12117; 44 U.S.C. 3101,
42 U.S.C. 2000ff~10.

PURPOSE:

This system is maintained for the
purpose of enforcing the prohibitions
against employment discrimination
contained in Title VII of the Civil Rights
Act of 1964, the Americans with
Disabilities Act of 1990, and Title II of
the Genetic Information
Nondiscrimination Act of 2008

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To disclose pertinent information to
a federal, state, or local agency or third
party as may be appropriate or
necessary to perform the Commission’s
functions under Title VII of the Givil
Rights Act of 1964, the Americans with
Disabilities Act of 1990, or Title II of the
Genetic Information Nondiscrimination
Act of 2008.

b. To disclose information contained
in these records to state and local
agencies administering state or local fair
employment practices laws.

c. To disclose non-confidential or
non-privileged information contained in
these records to the following persons
after a notice of right to sue has been
issued:

1. Aggrieved persons and their
attorneys in case files involving
Commissioner Charges provided that
such persons have been notified of their
status as aggrieved persons;

2. Persons or organizations filing on
behalf of an aggrieved person provided

that the aggrieved person has given
written authorization to the person who
filed on his or her behalf to act as the
aggrieved person’s agent for this
purpose, and their attorneys;

3. Employers and their attorneys,
provided that the charging party or
aggrieved person has filed suit under
Title VII, the Americans with
Disabilities Act, Title II of the Genetic
Information Nondiscrimination Act of
2008, or any combination of the three.

d. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from the congressional office made at
the request of a party to the charge.

e. To disclose pertinent information to
the appropriate federal, state, or local
agencies responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
where EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation.

f. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

g. To disclose information to officials
of disciplinary boards or committees
under the control of a state or local
government when they are investigating
complaints against attorneys in
connection with their representation of
a party before EEOC.

. To disclose to a Federal agency in
the executive, legislative, or judicial
branch of government, in response to its
request for information in connection
with the hiring of an employee, the
issuance of a security clearance, the
conducting of a security or suitability
investigation of an individual, the
classifying of jobs, or the lawful
statutory, administrative, or
investigative purpose of the agency to
the extent that the information is
relevant and necessary to the requesting
agency’s decision.

i. To disclose information to other
federal agencies in accordance with
Memoranda of Understanding or similar
agreements between EEOC and other
agencies that provide for coordination,
cooperation, and confidentiality of
documents in EEOC’s employment
discrimination enforcement efforts.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM
STORAGE:

These records are maintained in file
folders and electronically.
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RETRIEVABILITY:

These records are retrievable by
charging party name, employer name,
and charge number.

SAFEGUARDS:

Paper records are maintained in a
secured area to which only authorized
personnel have access, Access to and
use of these records is limited to those
persons whose official duties require
such access. The premises are locked
when authorized personnel are not on
duty. Access to electronic records is
limited, through use of usernames and
passwords, to those whose official
duties require access.

RETENTION AND DISPOSAL:

All private sector charge files not
designated for permanent retention will
be retained for three years following the
fiscal year in which they were closed.
(For example, if a charge was closed on
March 31, 2014, in FY 2014, the three-
year retention period would begin on
October 1, 2014, which is the first day
of FY 2015.) These non-permanent files
will be retained for one year in the
EEOC field office where the charge of
discrimination was filed. Afterwards,
the non-permanent files will be
transferred to the Federal Records
Center (FRC). The FRC will destroy the
files after the three-year retention period
is met. Permanent files will be retained
in the field office for three years and
then transferred to FRC. FRC will
transfer the files to the National
Archives and Records Administration
(NARA) for permanent retention when
eligible.

Closed non-permanent private sector
charge files that are the subject of
Freedom of Information Act (FOIA)
requests are retained for six years after

the FOIA response is provided. The files -

will be transferred to FRC one year after
completion of all actions taken under
FOIA/Privacy Act. Alternatively, the
files may be included as part of the
permanent files retained by the EEOC
field office.

Closed private sector charge files that
are the subject of a Section 83 request
are retained for six years after the
Section 83 response is provided. The
files will be transferred to FRC one year
after completion of all actions taken
under FOIA/Privacy Act. Alternatively,
the files may be included as part of the
permanent files retained by the EEOC
field office.

SYSTEM MANAGER(S) AND ADDRESS:

Director of the office in the field
where the charge was filed (see
Appendix A). Director of the Office of

Field Programs, 131 M Street NE.,
Washington, DC 20507.

SYSTEMS EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

This system is exempt under 5 U.S.C.
552a(k)(2) from subsections (c)(3), (d),
(e)(1), (e)(4)(G), (e)(4)(H), (e)(4)(D), and (
of the Act.

EEOC—4

SYSTEM NAME:
Biographical Files.

SYSTEM LOCATION:

Office of Communications and
Legislative Affairs, Equal Employment
Opportunity Commission, 131 M Street
NE., Washington, DC 20507.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:
Current and former Commissioners,

General Counsels and Commission
officials.

CATEGORIES OF RECORDS IN THE SYSTEM:

Includes for each the name, date and
place of birth, education, employment
history, and other biographical
information.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
44 U.5.C. 3101, 42 U.S.C. 2000e~4.

PURPOSE:

This system is maintained for the
purpose of providing information about
EEQC officials to members of the
Congress and the public,

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used

a. To answer public and congressional
inquiries regarding EEOC
Commissioners, General Counsels and
Commission officials.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:
STORAGE:

Stored electronically.

RETRIEVABILITY:

Indexed by last name of the
Commissioner, General Counsel or
Commission official.

SAFEGUARDS:

Files are kept in the Office of
Communications and Legislative
Affairs, which is locked evenings,
weekends, and holidays.

RETENTION AND DISPOSAL:
Maintained permanently.

SYSTEM MANAGER AND ADDRESS:

Director, Office of Communications
and Legislative Affairs, Equal
Employment Opportunity Commission,
131 M Street NE., Washington, DG
20507.

NOTIFICATION PROCEDURES:

Inquiries concerning this system of
records should be addressed to the
system manager. All inquiries should
furnish the full name of the individual
and the mailing address to which the
reply should be mailed.

RECORD ACCESS PROCEDURES:
Same as above.

CONTESTING RECORDS PROCEDURES:
Same as above.

RECORD SOURCE CATEGORIES:

The individual to whom the record
pertains.,

EEOC-5

SYSTEM NAME:

Correspondence and
Communications.

SYSTEM LOCATION:

All locations listed in appendix A and
all headquarters offices, 131 M Street
NE., Washington, DC 20507.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Charging parties, members of the
general public, members of Congress
and current and former federal
employees who seek information or
assistance from EEOC.

CATEGORIES OF RECORDS IN THE SYSTEM:

a. Inquiries from members of
Congress, the White House and
members of the general public,
including current and former federal
employees.

b. EEOC respomnses to the above
inquiries.

¢. Computer tracking system
indicating the dates inquiries are
received, to whom and when they are
assigned for response and the dates they
are answered.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
44 U.S.C. 3101; 42 U.S.C. 2000e~4.

PURPOSE:

This system is maintained for the
purpose of responding to inquiries from
members of Congress and the public
seeking information or assistance.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:
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a. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from the congressional office at the
request of the individual.

b. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are majntained in file
cabinets and electronically.

RETRIEVABILITY:

Computer entries are retrievable by
name of author of a letter, by subject, by
key word, by reference number, by
name of person to whom assigned, and
by dates assigned, due, and answered.

SAFEGUARDS:

These records are kept in a secured
area to which only authorized personnel
have access. Access to and use of these
records is limited to those persons
whose official duties require such
access. The premises are locked when
authorized personnel are not on duty.
Access to electronic records is limited,
through use of usernames and
passwords, to those whose official
duties require access.

RETENTION AND DISPOSAL!

Records are maintained for three years
from the date of the last communication
and then destroyed. Tracking system
information is maintained in the
computer for four years.

SYSTEM MANAGER AND ADDRESS:

Director of each Commission office in
the field and Headquarters office. (See
Appendix A.)

NOTIFICATION PROCEDURE:

Inquiries concerning this system of
records should be addressed to the
system manager. All inquiries should
furnish the full name of the individual
and the mailing address to which the
reply should be mailed.

RECORD ACCESS PROCEDURES:
Same as above.

CONTESTING RECORDS PROCEDURES:
Same as above.

RECORD SOURCE CATEGORIES:

Members of Congress, their staffs, the
White House, charging parties, members
of the general public, current and former
federal employees.

EEOC-6

SYSTEM NAME:

Freedom of Information Act and
Privacy Act Records.

SYSTEM LOCATION:

Field Office where Freedom of
Information Act or Privacy Act request
was submitted (see Appendix A); Office
of Legal Counsel, Equal Employment
Opportunity Commission, 131 M Street
NE., Washington, DC 20507.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Persons who submit Freedom of
Information Act (FOIA) and Privacy Act
requests and administrative appeals to
the Equal Employment Opportunity
Commission (EEOC); and persons whose
requests and/or records have been
submitted to EEOC by other agencies.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system consists of records
created or compiled in response to FOIA
or Privacy Act requests and
administrative appeals, including the
original requests and administrative
appeals, responses to such requests and
administrative appeals, all related
memoranda, correspondence, notes and
other related or supporting
documentation, and, in some instances,
copies of requested records and records
under administrative appeal.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

5 U.S.C. 301; 44 U.S.C. 3101; 5 U.S.C
552; and 5 U.S.C. 552a.

PURPOSE(S):

This system is maintained for the
purpose of processing requests and
administrative appeals under the FOIA,
and access and amendment requests and
administrative appeals under the
Privacy Act; for the purpose of
participating in litigation regarding
agency action on such requests and
appeals; and for the purpose of assisting
EEOC in carrying out any other
responsibilities under the FOIA and the
Privacy Act.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To provide information to a federal,
state, local, or foreign agency or entity
for the purpose of consulting with that
agency or entity to enable the EEOGC to
make a determination as to the propriety
of access to, or correction of,
information, or for the purpose of
verifying the identity of an individual or
the accuracy of information submitted

by an individual who has requested
access to or amendment of information.

b. To provide information to a federal
agency or entity that furnished the
record or information for the purpose of
permitting that agency or entity to make
a decision as to access to, or correction
of, the record or information.

c. To provide information to a
submitter or subject of a record or
information in order to obtain assistance
to EEOC in making a determination as
to access or amendment.

d. To provide information to the
National Archives and Records
Administration, Office of Government
Information Services (OGIS), to the
extent necessary to fulfill its
responsibilities under 5 U.S.C. 552(h) to
review federal agency policies,
procedures, and compliance with the
FOIA, and to facilitate OGIS’s offering of
mediation services to resolve disputes
between persons making FOIA requests
and federal agencies.

e. To provide information to
contractors, experts, consultants,
students, and others performing or
working on a contract, service, or other
assignment for the federal government,
when necessary to accomplish an
agency function related to this system of
records.

f. To provide information to a
congressional office from the record of
the individual in response to an inquiry
from that congressional office made at
the request of that individual.

g. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

h. To disclose pertinent information
to the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
when the EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation.

i. To disclose in response to a request
for discovery or for appearance of a
witness, information that is relevant to
the subject matter involved in the
pending judicial or administrative
proceeding,

DISCLOSURE TO CONSUMER REPORTING
AGENCIES:

None.
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POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Records in this system are stored on
paper and/or in electronic form.

BETRIEVABILITY:

Records are retrieved by the name of
the requester or appellant; the number
assigned to the request or appeal; and,
in some instances, the name of the
attorney representing the requester or
appellant or the name of the EEOC
personnel assigned to handle such
requests and appeals.

SAFEGUARDS! ,

Information in this system is
safeguarded in accordance with
applicable laws, rules, and policies,
including EEOC’s automated systems
security and access policies. Records
and electronic equipment are
maintained in buildings with restricted
access. The required use of password
protection identification features and
other system protection methods also
restrict access. Access is limited to those
EEOC officers and employees who have
an official need for access to perform
their duties.

RETENTION AND DISPOSAL:

Records are retained and disposed of
in accordance with the National
Archives and Records Administration’s
General Records Schedule 14.

SYSTEM MANAGER(S) AND ADDRESS:

Director of the field office where the
Freedom of Information Act or Privacy
Act request was submitted (see
Appendix A) or the Legal Counsel, 131
M Street NE,, Washington, DC 20507.

NOTIFICATION PROCEDURE:

Inquiries concerning this system of
records should be addressed to the
system manager. All inquiries should
furnish the full name of the individual
and the mailing address or email
address to which the reply should be
mailed.

RECORD AGCESS PROCEDURES:
Same as above.

CONTESTING RECORDS PROGEDURES:
Same as above,

RECORD SOURCE CATEGORIES:

Individuals who submit initial
requests and administrative appeals
pursuant to the FOIA and the Privacy
Adct; the agency records searched in the
process of responding to such requests
and appeals; EEOC personnel assigned
to handle such requests and appeals;
and other agencies or entities that have

referred to EEOC requests concerning
EEOC records.

EEOC-7

SYSTEM NAME:
Employee Pay and Leave Records.

SYSTEM LOCATION:
All locations listed in Appendix A.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Current and former employees of
EEOC.

CATEGORIES OF RECORDS IN THE SYSTEM:

Time and attendance records; leave
records (includes employee name,
branch or office, pay period ending,
leave and overtime used during the pay
period); requests for leave (earned or
advance) or leave of absence; requests
for an authorization of overtime; annual
attendance record (indicates name,
social security number, service
computation date, hours and dates
worked and taken as leave, pay plan,
salary and occupation code, grade, leave
earned and used); thrift savings plan
participation, deductions for Medicare,
FICA, taxes, life, health, and long term
care insurance, union contributions,
charitable contributions, savings
allotments and bond issuance and bond
balance.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
5 U.S.C. 301; 44 U.S.C. 3101.

PURPOSE:

The records in this system are
maintained in accordance with the
requirements set forth by statutes,
regulations and guidance from the
Office of Personnel Management, the
General Services Administration, and
the Thrift Savings Board. They are
maintained for the purpose of providing
salaries and other benefits to EEOC
employees.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from the congressional office made at
the request of the individual.

b. To provide a copy of an employee’s
Department of the Treasury Form W-2,
Wage and Tax Statement, to the state,
city or other local jurisdiction which is
authorized to tax the employee’s
compensation. The record will be
provided in accordance with a
withholding agreement between the
state, city, or other jurisdiction and the

Department of Treasury pursuant to 5
U.S.C. 5516, 5517 or 5520, or in
response to a written request from an
appropriate official of the taxing
jurisdiction, The request must include a
copy of the applicable statute or
ordinance authorizing the taxation of
compensation and should indicate
whether the authority of the jurisdiction
to tax the employee is based on place of
residence, place of employment, or
both.

c¢. To disclose copies of executed city
tax withholding certificates to a city
pursuant to a withholding agreement
between the city and the Department of
the Treasury (5 U.S.C. 5520) in response
to a written request from an appropriate
city official.

d. To disclose the social security
number only, in the absence of a
withholding agreement, to a taxing
jurisdiction that has furnished this
agency with evidence of its independent
authority to compel disclosure of the
social security number, in accordance
with section 7 of the Privacy Act, 5
U.S8.C. 552a note.

e. To disclose pertinent information to
the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
where EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation.

f. To disclose to an agency in the
executive, legislative, or judicial branch
or the District of Columbia’s
Government information in connection
with the hiring of an employee, the
issuance of a security clearance, the
conducting of a security or suitability
investigation of an individual, the
classifying of jobs, the letting of a
contract, the issuance of a license, grant,
or other benefits by the requesting
agency, or the lawful statutory,
administrative, or investigative purpose
of the agency to the extent that the
information is relevant and necessary to
the requesting agency’s decision.

g. To disclose to an authorized appeal
grievance examiner, formal complaints
examiner, administrative judge, equal
employment opportunity investigator,
arbitrator, or other duly authorized
official engaged in investigation or
settlement of a grievance, complaint, or
apﬁeal filed by an employee.

. To disclose to the Office of
Personnel Management in accordance
with the agency’s responsibility for
evaluation and oversight of Federal
personnel management.

i. To disclose to officers and
employees of the Department of the
Interior in connection with
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administrative services provided to this
agency under agreement with DOI

j- To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when ths
government is a party to the judicial or
administrative proceeding,

k. To disclose information to the
Office of Child Support Enforcement,
Administration for Children and
Families, Department of Health and
Human Services Federal Parent Locator
system (FPLS) and Federal Tax Offset
system for use in locating individuals
and identifying their income sources to
establish paternity, establish and modify
orders of support and for enforcement
action.

L. To disclose information to the
Office of Child Support Enforcement for
release to the Social Security
Administration for verifying social
security numbers in connection with the
operation of the FPLS by the Office of
Child Support Enforcement,

m. To disclose information to the
Office of Child Support Enforcement for
release to the Department of Treasury
for purposes of administering the
Earned Income Tax Credit Program
(Section 32, Internal Revenue Code of
1986) and verifying a claim with respect
to employment in a tax return.

DISCLOSURE TO CONSUMER REPORTING
AGENCIES:

Disclosures may be made from this
system to consumer reporting agencies
as defined in the Fair Credit Reporting
Act (15 U.S.C. 1681a(f)) or the Federal
Claims Collection Act of 1966 (31 U.S.C.
3701(a)(3)).

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Stored electronically and in file
folders.
RETRIEVABILITY;

Indexed by an assigned employee
code.
SAFEGUARDS:

Access to these records is limited to
employees whose official duties require
such access.

RETENTION AND DISPOSAL:

The records are destroyed after three
years.

SYSTEM MANAGER AND ADDRESS:

Director of each Commission Office
(See Appendix A).

NOTIFICATION PROCEDURE:

Inquiries concerning this system of
records should be addressed to the
system manager. It is necessary to
furnish the following information: (1)
Name and (2) mailing address to which
the response is to be sent.

RECORD SOURCE CATEGORIES:
Official personnel folder, data
submitted by employees and data
submitted by the offices where the
individuals are or were employed.

EEOC-8

SYSTEM NAME:

Employee Travel and Reimbursement
Records.

SYSTEM LOCATION:
Alllocations listed in Appendix A.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Current and former employees.

CATEGORIES OF RECORDS IN THE SYSTEM:

Includes travel orders, travel
vouchers, records of travel advances,
amounts owed the agency by employees
for travel and other purposes, amounts
payable to the employee for travel and
other purposes, payments made to the
employees for travel and other
reimbursable transactions, and a record
of the difference between the cost of
official travel as estimated in the travel
order and the amount actually expended
by the employee.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
31 U.S.C. 3512, 44 U.S.C. 3101.

PURPOSE:

These records are maintained in
accordance with the General Service
Administration’s regulations for the
purpose of allowing EEOC employees to
travel for official business and
reimbursing travel expenses.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To disclose pertinent information to
the appropriate Federal, State, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
where EEOC becomes aware of an
indication of a viclation or potential
violation of civil or criminal law or
regulation.

b. To disclose to an agency in the
executive, legislative, or judicial branch
or the District of Columbia’s
Government, information in connection
with the hiring of an employee, the

issuance of a security clearance, the
conducting of a security or suitability
investigation of an individual, the
classifying of jobs, the letting of a
contract, the issuance of a license, grant,
or other benefits by the requesting
agency, or the lawful statutory,
administrative, or investigative purpose
of the agency to the extent that the
information is relevant and necessary to
the requesting agency’s decision.

c. To disclose to an authorized appeal
grievance examiner, formal complaints
examiner, administrative judge, equal
employment opportunity investigator,
arbitrator, or other duly authorized
official engaged in investigation or
settlement of a grievance, complaint, or
appeal filed by an employee.

d. To disclose to the Office of
Personnel Management in accordance
with the agency’s responsibility for
evaluation and oversight of Federal
personnel management.

e. To disclose to officers and
employees of the Department of the
Interior in connection with
administrative services provided to this
agency under agreement with DOL

f. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

g. To provide information to a
congressional office from the record of
an individual in response to an inguiry
from the congressional office made at
the request of the individual.

DISCLOSURE TO CONSUMER REPORTING
AGENCIES:

Disclosures may be made from this
System to consumer reporting agencies
as defined in the Fair Credit Reporting
Act (15 U.S.C. 1681a(f) or the Federal
Claims Collection Act of 1966 (31 U.S.C.
3701(a)(3)).

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Stored on prepared forms and
electronically.

RETRIEVABILITY:

Indexed alphabetically by name and/
or chronologically by event and name.
Access to and use of these records is
limited to those persons whose official
duties require such access. Personnel
screening is employed to prevent
unauthorized disclosure. Files are
stored electronically and in standard
cabinets, safes, and secured rooms.
Access to electronic records is limited,
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through use of user names and
passwords, to those whose official
duties require access.

RETENTION AND DISPOSAL:
These records are destroyed in

accordance with GSA General Records
Schedule 2.

SYSTEM MANAGER AND ADDRESS:

Director, Finance and Systems
Services Division, Office of the Chief
Financial Officer, EEOC, 131 M Street
NE., Washington, DC 20507.

NOTIFICATION PROCEDURE:

Employees of the Commission
wishing to know whether information
about them is maintained in this system
of records should address inquiries to
the Director of the Office where
employed (see Appendix A). The
individual should provide his or her full
name, date of birth, and mailing
address.

RECORD ACCESS PROCEDURES:
Same as above.

CONTESTING RECORD PROCEDURES:
Same as above,

RECORD SOURCE CATEGORIES:

Bills, receipts, and claims presented
by employees and original data
generated by the Commission.

EEOC-9

SYSTEM NAME:
Claims Collection Records.

SYSTEM LOCATION:

These records are located in the
Finance and Systems Services Division,
Office of Chief Financial Officer, Equal
Employment Opportunity Commission,
131 M Street NE., Washington, DC
20507,

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Any individual who is indebted to the
United States as a result of his or her
interaction or financial activities with
the Commission or another federal
agency including, but not limited to,
any current or former Commission
employee.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains:

Debtor Files. These files contain
information and evidence on the
identity and location of the individual
who is subject to a claim, the origin and
amount of the indebtedness, decisions
and determinations regarding a claim,
actions taken to collect a claim, and the
results of those actions. Depending on
the status of a claim, a case file may

include such records as documents
evidencing indebtedness, written
demands for payment, required notices,
financial statements, medical disability
statements, agency investigative reports,
credit reports, written agreements for
payment, intra-agency and inter-agency
memoranda of consultation and opinion
on the collection action, documentation
resulting from a hearing, requests for
waiver, requests for reconsideration,
written determinations and decisions,
certifications of indebtedness by this or
another agency, counterclaims,
judgments, and documents evidencing
payment or compromise of the debt.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

5 U.S.C. 301, 5514, 5522, 5584, 5705,
5724(f); 15 U.S.C. 1692; 26 U.S.C. 6331;
31 U.S.C. 3701, 3702, 3711, 3716, 3717,
3718, 3719; 44 U.S.C. 3101; 4 CFR parts
91-93, 101~105.

PURPOSE:

This system is maintained for the
purpose of collecting debts owed the
United States by individuals as a result
of their interaction with the
Comumission or another federal agency.
The debts are collected in accordance
with the Commission’s regulatory debt
collection procedures, which include
salary offset, administrative offset,
Federal income tax refund offset, and
wage garnishment,

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To disclose information to
appropriate officials and employees of
the Department of Justice for the
purposes of litigation and forced
collection on administratively
uncollected debts.

b. To disclose information to
appropriate officials of the Department
of the Treasury and the Office of
Management and Budget to provide
reports on debt collection activities.

c. To disclose information to another
federal agency for the purpose of
collecting a debt owed to the
Commission by an individual through
EEOC’s debt collection procedures
undertaken by the other agency upon
proper certification or evidence of the
debt owed from the Commission.

d. To disclose information to another
federal agency for the purpose of
collecting a debt owed to that agency by
an individual through EEOC’s debt
collection procedures undertaken by the
Commission upon proper certification
or evidence of the debt owed from the
other agency.

e. To disclose a debtor’s name and
identification number to the Secretary of
the Treasury or his or her designee for
the purpose of obtaining the debtor’s
mailing address from the IRS.

f. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from the congressional office made at
the request of the individual,

g. To disclose pertinent information to
the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
where EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation,

h. To disclose to an agency in the
executive, legislative, or judicial branch
or the District of Columbia’s government
in response to its request, or at the
initiation of the agency maintaining the
records, information in connection with
the hiring of an employee, the issuance
of a security clearance, the conducting
of a security or suitability investigation
of an individual, the classifying of jobs,
the letting of a contract, the issuance of
a license, grant, or other benefit by the
requesting agency, or the lawful
statutory, administrative, or
investigative purpose of the agency to
the extent that the information is
relevant and necessary to the requesting
agency’s decision.

i. To disclose to officers and
employees of the Department of the
Interior Business Center, in connection
with administrative services provided to
this agency under agreement with DOL

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in file
folders and electronically.

RETRIEVABILITY:

These records are indexed by the
name of the individual.

SAFEGUARDS:

Records are maintained and stored in
file cabinets in a secured area and
electronically to which only authorized
personnel have access. Access to and
use of these records is limited to those
persons whose official duties require
such access.

RETENTION AND DISPOSAL:
Individual case files are usually
retained for two years after the claim is
collected. Case records on individuals
whose delinquent debts are reported to
consumer reporting agencies are
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retained indefinitely. Other case files
may be maintained for a period up to
ten years. IRS Mailing Address Index on
any individual is not maintained
beyond six years.

SYSTEM MANAGER AND ADDRESS:

Director, Finance and Systems
Services Division, Office of Chief
Financial Officer Equal Employment
Opportunity Commission, 131 M Street
NE., Washington, DC 20507.

NOTIFICATION PROCEDURES:

Under the Debt Collection Act,
individuals are notified if claims
collection records are maintained on
them in accordance with statutory
procedures for debt collection.
Individuals may also contact the System
Manager in order to obtain notification
of claims collection records on
themselves.

Individuals must provide their full
names under which records may be
maintained, and a mailing address to
which a reply should be sent.

RECORD ACCESS PROCEDURES:
Same as above.

CONTESTING RECORD PROCEDURES:
Same as above,

RECORD SOURCE CATEGORIES:

Information in this system of records
is provided by or from:

a. The individual on whom the record
is maintained;

b. Other Federal agencies;

c. Personnel, payroll, travel records,
contract records, or other records;

d. Administrative hearings;

e. Court records.

EEOC-10

SYSTEM NAME:
Grievance Records,

SYSTEM LOCATION:

These records are located in the Office
of the Chief Human Capital Officer,
Equal Employment Opportunity
Commission, 131 M Street NE,,
Washington, DC 20507, and in other
headquarter offices and offices in the
field where the grievances were filed
(see Appendix A).

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Current or former EEOC employees
who have submitted grievances to the
EEOC, or pursuant to a negotiated
procedure.

CATEGORIES OF RECORDS IN THE SYSTEM:

The system contains all documents
related to the grievance, including
statements of witnesses, reports of

interviews and hearings, examiners’
{indings and recommendations, a copy
of the original and final decision, and
related correspondence and exhibits.
This system includes files and records
of internal grievance and arbitration
systems that EEOC has or may establish
through negotiations with recognized
labor organizations.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

5 U.S5.C. 301; 44 U.S.C. 3101; 5 U.S.C.
7121,

PURPOSE:

These records result from EEOC
employees’ grievances, filed under the
Commission’s administrative grievance
procedures or the formal grievance
procedures contained in section 7121 of
the Civil Service Reform Act.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To disclose information to any
source from which additional
information is requested in the course of
processing a grievance, to the extent
necessary to identify the individual,
inform the source of the purpose(s) of
the request, and identify the type of
information requested.

b. To disclose pertinent information
to the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
where EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation.

c. To disclose to an agency in the
executive, legislative, or judicial branch
or the District of Columbia’s
government, information in connection
with the hiring of an employee, the
issuance of a security clearance, the
conducting of a security or suitability
investigation of an individual, the
classifying of jobs, the letting of a
confract, the issuance of a license, grant,
or other benefits by the requesting
agency, or the lawful statutory,
administrative, or investigative purpose
of the agency to the extent that the
information is relevant and necessary to
the requesting agency’s decision.

d. To disclose information to another
federal agency, to a court, orto a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

e. To provide information to a
congressional office from the record of

an individual in response to an inquiry
from that congressional office made at
the request of that individual.

£, To disclose to an authorized appeal
grievance examiner, formal complaints
examiner, administrative judge, equal
employment opportunity investigator,
arbitrator, or other duly authorized
official engaged in investigation or
settlement of a grievance, complaint, or
appeal filed by an employee.

g. To disclose in response to a request
for discovery or for appearance of a
witness, information that is relevant to
the subject matter involved in a pending
judicial or administrative proceeding.

h. To provide information to officials
of labor organizations recognized under
the Civil Service Reform Act when
relevant and necessary to their duties of
exclusive representation concerning
personnel policies, practices, and
matters affecting work conditions.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in file
folders and electronically.

RETRIEVABILITY:

These records are retrieved by
grievance numbers and the names of the
individuals on whom they are
maintained.

SAFEGUARDS:

These records are maintained in
lockable metal filing cabinets to which
only authorized personnel have access.
Access to electronic records is limited,
through use of usernames and
passwords, to those whose official
duties require access.

RETENTION AND DISPOSAL:

These records are shredded or burned
3 years after closing the case.

SYSTEM MANAGER AND ADDRESS:

If the grievance is pending at or was
never raised beyond the Step 1 or Step
2 level, the system manager is the office
director, administrative officer, or
district resource manager. (See
Appendix A.) For grievances that were
raised beyond Step 2, the system
manager is the Chief Human Capital
Officer, EEOC, 131 M Street NE.,
Washington, DG 20507.

NOTIFICATION PROCEDURES:

It is required that individuals
submitting grievances be provided a
copy of the record under the grievance
process. They may, however, contact the
agency personnel or designated office
where the action was processed
regarding the existence of such records
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regarding them. They must furnish the
following information for their records
to be located and identified: (a) Name;
(b) approximate date of closing of the
case and kind of action taken; (c)
organizational component involved.

RECORDS ACCESS PROCEDURES:
Same as above.

CONTESTING RECORD PROCEDURES:
Same as above.

RECORD SOURCE CATEGORIES:

Information in this system of records
is provided:

a. By the individual on whom the
record is maintained;

b. By testimony of witnesses;

c. By agency officials;

d. From related correspondence from
organizations or persons.

EEOC-11

SYSTEM NAME:

Records of Adverse Actions Against
Nonpreference Eligibles in the Excepted
Service.

SYSTEM LOCATION:

These records are located in Office of
Chief Human Capital Officer, Equal
Employment Opportunity Commission,
131 M Street NE,, Washington, DC
20507 or in the headquarters and offices
in the field in which the actions have
been taken.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Current or former nonpreference-
eligible, excepted service Equal
Employment Opportunity Commission
(EEOC) employees against whom an
adverse action has been proposed or
taken and who have not completed two
years of current and continuous service
in the same or similar positions. [This
system covers only those adverse action
files not covered by OPM/GOVT-3.]

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains records and
documents on the processing of adverse
actions for employees who are
nonpreference eligible in the excepted
service and who do not have two years
of continuous service in their positions.
The records include copies of the notice
of proposed action, materials relied on
by the agency to support the reasons in
the notice, replies by the employee,
statements of witnesses, reports, and
agency decisions.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM;:
44 U.S.C. 3101.

PURPOSE:

These records result from the
proposal, processing, and

documentation of adverse actions taken
by the Commission against
nonpreference-eligible, excepted service
EEOC employees.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
records may be used:

a. To provide information to officials
of labor organizations recognized under
5 U.S.C. Chapter 71 when relevant and
necessary to their duties of exclusive
representation concerning personnel
policies, practices, and matters affecting
work conditions.

b. To disclose pertinent information
to the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
when the EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation.

c. To disclose information to any
source from which additional
information is requested for processing
any of the covered actions or in regard
to any appeal or administrative review
procedure, to the extent necessary to
identify the individual, inform the
source of the purpose(s) of the request,
and identify the type of information
requested.

d. To disclose information to a federal
agency, in response to its request, in
connection with the hiring or retention
of an employee, the issuance of a
security clearance, the conducting of a
security or suitability investigation of an
individual, or the classifying of jobs, to
the extent that the information is
relevant and necessary to the requesting
agency’s decision on the matter.

e. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from that congressional office made at
the request of that individual.

f. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

g. To disclose, in response to a request
for discovery or for appearance of a
witness, information that is relevant to
the subject matter involved in a pending
judicial, or administrative proceeding.

h. To disclose to an authorized appeal
grievance examiner, formal complaints
examiner, administrative judge, equal
employment opportunity investigator,
arbitrator, or other duly authorized
official engaged in the investigation or

seltlement of a grievance, complaint, or
appeal filed by an employee.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, SAFEGUARDING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STOBAGE:
These records are maintained in file
folders and electronically.

RETRIEVABILITY:

These records are retrieved by the
names of the individuals on whom they
are maintained.

SAFEGUARDS:

These records are maintained in
locked metal filing cabinets to which
only authorized personnel have access.
Access to electronic records is limited,
through use of usernames and
passwords, to those whose official
duties require access.

RETENTION AND DISPOSAL:

Records documenting an adverse
action are disposed of 4 years after the
closing of the case.

SYSTEM MANAGER AND ADDRESS:

Chief Human Capital Officer, and
Directors of offices in the field (see
Appendix A).

NOTIFICATION PROCEDURES:

Individuals receiving notice of a
proposed action are provided access to
all documents supporting the notice.
They may also contact the personnel
office where the action was processed
regarding the existence of such records
on them. They must furnish the
following information for their records
to be located and identified:

a. Name

b. Approximate date of closing of case
and kind of action taken

c. Organizational component
involved.

RECORD AGCESS PROCEDURES:
Same as above,

CONTESTING RECORD PROCEDURES:
Same as above.

RECORD SOURCE CATEGORIES!

Information in this system of records
is provided;

a. By the individual on whom the
record is maintained

b. By witnesses

c. By agency officials.

EEOC-12

SYSTEM NAME:
Telephone Call Detail Records.

SYSTEM LOCATION:

Telecommunications Manager,
Customer Services Management
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Division, Office of Information
Technology, EEOC, 131 MM Street NE.,
Washington DC 20507, and each office
in the field listed in Appendix A.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individuals {generally EEOC
employees) who made telephone calls
from EEOC telephones, individuals who
received telephone calls from, or
charged to, EEOC telephones., and
individuals who are assigned U.S.
government phone cards by EEOC.

CATEGORIES OF RECORDS IN THE SYSTEM:

Records relating to the use of EEOC
telephones and government phone cards
to make calls; records indicating the
assignment of telephone numbers to
employees; records relating to the
location of telephones.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
44 U.8.C. 3101.

PURPOSE:

These records are maintained for the
purpose of keeping an account of
telephone calls made from EEOC
telephones and ensuring that phone
calls and card charges are made for
official business only.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information from
these records may be used:

a. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from that congressional office made at
the request of that individual.

b. To disclose to representatives of the
General Services Administration or the
National Archives and Records
Administration who are conducting
records management inspections under
the authority of 44 U.S.C. 2904 and
2906.

¢. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

d. To disclose pertinent information
to the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
where the disclosing agency becomes
aware of an indication of a violation or
potential violation of civil or criminal
law or regulation.

e. To disclose to an agency in the
executive, legislative, or judicial branch
or the District of Columbia’s government

in response to its request, or at the
initiation of the EEOC, information in
connection with the hiring of an
employee, the issuance of a security
clearance, the conducting of a security
or suitability investigation of an
individual, the classifying of jobs, the
letting of a contract, the issuance of a
license, grant or other benefits by the
requesting agency, or the lawful
statutory, administrative, or
investigative purpose of the agency to
the extent that the information is
relevant and necessary to the requesting
agency’s decision.

£ To disclose to a telecommunications
company providing telecommunications
support to permit servicing the account.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in file
folders and electronically.

RETRIEVABILITY:

Records are retrieved by employee
name or identification number and by
name of recipient of telephone call or
telephone number.

SAFEGUARDS:

Records are maintained and stored in
file cabinets in a secured area to which
only authorized personnel have access.
Access to electronic records is limited,
through use of usernames and
passwords, to those whose official
duties require access.

RETENTION AND DISPOSAL:

Records are disposed of as provided
in the National Archives and Records
Administration’s General Records
Schedule 12,

SYSTEM MANAGER AND ADDRESS:
Telecommunications Manager,
Customer Services Management
Division, Office of Information
Technology, EEOC, 131M Street NE,,
Washington DG, 20507 and the Directors
of the field offices listed in Appendix A.

NOTIFICATION PROCEDURES:

Inquiries concerning this system of
records should be addressed to the
system manager. It is necessary to
provide the following information: (1)
Name; (2) telephone number (office
number if Commission employee); (3)
mailing address to which response is to
be sent.

RECORD ACCESS PROCEDURES:
Same as above.

CONTESTING RECORD PROCEDURES:
Same as above.

RECORD SOURCE CATEGORIES:

Telephone assignment records; call
detail listings; results of administrative
inquiries relating to assignment of
responsibilities for placement of specific
local and long distance calls. on
government phone card bills

EEOC-13

SYSTEM NAME:
Employee Identification Cards.

SYSTEM LOCATION:

Operations Services Division, Office
of the Chief Human Capital Officer,
EEOC, 131 M Street NE., Washington
DC 20507, and each of the field offices
in Appendix A,

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Current EEOC employees, and other
individuals who require regular,
ongoing access to EEOC facilities or
information technology systems
including, but not limited to, federal
employees, contractors, interns,
volunteers, and individuals formerly in
any of these positions. This system does
not apply to occasional or short-term
visitors.

CATEGORIES OF RECORDS IN THE SYSTEM:

Records maintained on individuals
issued identification cards, including
Personal Identification Verification
(PIV) cards, by EEQC include the
following information: Full name;
signature; social security number; date
of birth; photograph; fingerprints; hair
color; eye color; height; weight; office of
assignment; telephone number; copy of
background investigation form; card
issue and expiration dates; personal
identification number; results of
background investigation; PIV request
form; PIV registrar approval signature;
PIV card serial number; and a list of all
persons who possess current
identification cards. In addition, for
office locations permitting access by
proximity cards, numbered proximity
cards and a list of all persons with their
assigned proximity card numbers, all
doors controlled by the proximity cards,
and all persons permitted access to each
door,

AUTHORITY FOR MAINTENANGE OF SYSTEM:

44 U.S.C. 3101; 41 CFR 101-20.3.
5 U.S.G. 301; Federal Information
Security Act (Pub. L. 104-106, 5113);
Electronic Government Act (Pub. L.
104-347, 203); Homeland Security
Presidential Directive (HSPD) 12, Policy
for Common Identification Standard for
Federal Employees and Contractors,
August 27, 2004; and Office of
Personnel Management Memorandum,
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Final Credentialing Standards for
Issuing Personal Identity Verification
Cards under HSPD-12, July 31, 2008,

PURPOSE:

These records are maintained for the
purpose of ensuring that EEOC offices
and information systems are secure and
that only authorized individuals have
access to those offices and systems.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information from
these records may be used:

a. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from that congressional office made at
the request of that individual. '

b. To disclose to other government
agencies and to the public whether an
individual is a current employee of the
EEQC.

c. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

d. To disclose pertinent information
to the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
where EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation.

e. To disclose information to agency
contractors who have been engaged to
assist the agency in the performance of
a contract or other activity related to
this system of records and who need to
have access to the records in order to
perform their activity.

{. To notify another federal agency
when, or verify whether, a PIV card is
no longer valid.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in paper
files and in electronic media,

RETRIEVABILITY:

Records are retrieved by name, social
security number, other ID number, PIV
card serial number, photograph, or
fingerprint.

SAFEGUARDS:

Records are maintained and stored in

file cabinets in a secured area to which

only authorized personnel have access.
Access to electronic records is limited,

through use of usernames and
passwords, to those whose official
duties require access.

RETENTION AND DISPOSAL:

Records are destroyed not later than
five years after the separation or transfer
of the employee. In accordance with
HSPD-12, PIV cards are deactivated
within 18 hours of cardholder
separation, loss of card, or expiration.
The information on PIV cards is
maintained in accordance with General
Records Schedule 11, Ttem 4. PIV cards
are destroyed by cross-cut shredding no
later than 90 days after deactivation.

SYSTEM MANAGER AND ADDRESS:

Director, Operations Services
Division, Office of the Chief Human
Capital Officer, EEOC, 131 M Street NE,,
Washington DC 20507, and the Directors
of the field offices listed in Appendix A.

NOTIFICATION PROCEDURES:

Inquiries concerning this system of
records should be addressed to the
system manager. It is necessary to
provide the following information: (1)
Name; (2) date of birth; and (3) mailing
address to which the response is to be
sent.

RECORD ACCESS PROCEDURES:
Same as above.

CONTESTING RECORD PROCEDURES:
Same as above.

RECORD SOURCE CATEGORIES:

Information contained in this system
is obtained from the employee or
contractor; other federal agencies;
contract employer; or former employer.

EEOC—~14
Reserved

EEOC~15

SYSTEM NAME:
Internal Harassment Inquiries.

SYSTEM LOCATION:

Office of the Chief Human Capital
Officer, Equal Employment Opportunity
Commission, 131 M Street NE.,
Washington, DC 20507,

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Current or former EEOG employees,
contractors, applicants, interns, and
volunteers who have submitted
complaints or reports of harassment
under EEOC Order 560.005, Prevention
and Elimination of Harassment in the
Workplace, and current and former
EEOC employees, contractors,
applicants, interns, and volunteers who
have been accused of harassment under
that Order.

CATEGORIES OF RECORDS IN THE SYSTEM:

The system contains all documents
related to a complaint or report of
harassment, including statements of
witnesses, reports of interviews,
investigator’s and Coordinator’s findings
and recommendations, final decisions
and corrective action taken, and related
correspondence and exhibits,

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

29 U.S.C. 633a; 29 U.S.C. 791, 42
U.S.C. 2000e-16; 44 U.S.C. 3101; Exec.
Order No. 11478, 34 FR 12985; Exec.
Order No. 13087, 63 FR 30097.

PURPOSE:

These records are maintained for the
purpose of conducting internal
investigations into allegations of
harassment brought by current or former
EEOC employees, contractors,
applicants, interns, and volunteers and
taking appropriate action in accordance
with EEOC Order 560.005.

ROUTINE USES OF REGORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To disclose information as
necessary to any source from which
additional information is requested in
the course of processing a complaint or
report of harassment made pursuant to
EEOC Order 560.005.

b. To disclose pertinent information
to the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
when the EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation.

c. To disclose information to another
federal agency, to a court, or to a party
in ligation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

d. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from that congressional office made at
the request of that individual.

e. To disclose to an authorized appeal
grievance examiner, formal complaints
examiner, administrative judge, equal
employment opportunity investigator,
arbitrator, or other duly authorized
official engaged in investigation or
settlement of a grievance, complaint, or
appeal filed by an employee.

f. To disclose to the individual who
filed the complaint or report of
harassment and to the alleged harasser
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the outcome of any inquiry that may
have been conducted and of
disciplinary and corrective steps taken.

g. To provide to officials of labor
organizations recognized under the Civil
Service Reform Act information to
which they are statutorily entitled when
relevant and necessary to their duties of
exclusive representation concerning
personnel policies, practices, and
matters affecting work conditions.

h. To provide to the alleged harasser
information in the event of a
disciplinary hearing.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in file
folders and electronically.

RETRIEVABILITY:

These records are cross-indexed by
the name of the individual who files a
complaint or report of harassment, the
name of the alleged victim of
harassment, if any, and the name of the
alleged harasser. The records may be
retrieved by any of the above three
indexes.

SAFEGUARDS:

The records are maintained in locked
metal filing cabinets to which only
authorized personnel have access.
Access to electronic records is limited,
through use of logins and passwords, to
those whose official duties require
access.

RETENTION AND DISPOSAL:

These records are maintained for one
year after the complaint or report of
harassment is closed and then
transferred to the Federal Records
Center where they are destroyed after
three years.

SYSTEM MANAGER(S) AND ADDRESS:

Harassment Coordinator, Office of
Chief Human Capital Officer, EEOC, 131
M Street NE., Washington, DC 20507,

SYSTEM EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

This system is exempt under 5 U.S.C.
552a(k)(2) from subsections (c)(3), (d),
(€)(1), (e)(4)(G), (e)(4)(HD), (e)(4)(D) and (f)
of the Act.

EEOC-16

SYSTEM NAME:

Office of Inspector General
Investigative Files.

SYSTEM LOCATION:

Office of Inspector General (OIG),
Equal Employment Opportunity
Commission, 131 M Street NE.,
Washington, DC 20507.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individuals who are subjects of
investigations by the Office of Inspector
General relating to the programs and
operations of the Equal Employment
Opportunity Commission. Subject
individuals include, but are not limited
to, current and former employees;
current and former agents or employees
of contractors and subcontractors in
their personal capacity, where
applicable; and other individuals whose
actions affect the EEOC, its programs or
operations.

CATEGORIES OF RECORDS IN THE SYSTEM:

Correspondence relating to the
investigation; internal staff memoranda;
copies of subpoenas issued during the
investigation, affidavits, statements from
witnesses, transcripts of testimony taken
during the investigation, and
accompanying exhibits; documents,
notes, investigative notes, staff working
papers, draft materials, and other
documents and records relating to the
investigation; opening reports, progress
reports, and closing reports; video and
audio recordings; and other
investigatory information or data
relating to the alleged or suspected
criminal, civil, or administrative
violations or similar wrongdoing by
subject individuals.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

The Inspector General Act of 1978, as
amended, 5 U.S.C. App. 3.

PURPOSES:

Pursuant to the Inspector General Act
of 1978, as amended, this system of
records is maintained for the purpose of:
{1) Documenting the conduct and
outcome of investigations by the QIG
and other investigative agencies
regarding EEOC programs and
operations; (2) reporting the results of
investigations to other Federal agencies,
other public authorities or professional
organizations which have the authority
to bring criminal prosecutions, or civil
or administrative actions, or to impose
other disciplinary sanctions; (3)
maintaining a record of the activities
which were the subject of
investigations; (4) reporting
investigative findings to other
components of EEOC for their use in
operating and evaluating their programs
or operations, and in the imposition of
civil or administrative sanctions; (5)
coordinating relationships with other
Federal agencies, state and local
governmental agencies and
nongovernmental entities in matters
relating to the statutory responsibilities
of the OIG; and (6) acting as a repository

and source for information necessary to
fulfill the reporting requirements of the
Inspector General Act, 5 U.S.C. App. 3.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
PURPOSES OF SUCH USES:

a. To disclose pertinent information to
the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation or order,
where the EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation.

. To disclose information to any
source, private or governmental, to the
extent necessary to secure from such
source information relevant to and in
furtherance of a legitimate OIG
investigation, audit, evaluation, or other
inquiry.

c. To disclose information to agencies,
offices or establishments of the
executive, legislative, or judicial
branches of the Federal or state
governments:

(1) Where such agency, office, or
establishment has an interest in an
individual for employment purposes,
including a security clearance or
determination as to access to classified
information, and needs to evaluate the
individual’s qualifications, suitability,
or loyalty to the United States
Government, or access to classified
information or restricted areas, or

(2) Where such agency, office, or
establishment conducts an investigation
of the individual for purposes of
granting a security clearance, or for
making a determination of
qualifications, suitability or loyalty to
the United States Government, or access
to classified information or restricted
areas, or

(3) Where the records or information
in those records is relevant and
necessary to a decision with regard to
the hiring or retention of an employee
or disciplinary or other administrative
action concerning an employee.

d. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

e. To disclose information to a
Congressional office from the record of
an individual in response to an inquiry
from the Congressional office made at
the written request of that individual.

f. To private contractors who have
been retained by OIG to perform any
functions or analyses that facilitate or
are relevant to an OIG investigation,
audit, inspection, or inquiry.
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g. To disclose information to
authorized officials of the Council of
Inspectors General for Integrity and
Efficiency (CIGIE), the Department of
Justice, and the Federal Bureau of
Investigation for the purpose of
conducting qualitative assessment
reviews of the Office of Inspector
General’s investigative operations.

h. To disclose information to
authorized officials of the CIGIE for
their preparation of reports to the
President and Congress on the activities
of the Inspectors General.

i. To disclose to an agency,
organization or individual for the
purpose of performing audit or oversight
operations as authorized by law,
including peer reviews, but only such
information as is necessary and relevant
to such audit or oversight operation.”

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Information in this system is stored
manually in file folders and
electronically.

RETRIEVABILITY:

The records are retrieved by the name
of the subject of the investigation or by
a unigue control number assigned to
each investigation.

SAFEGUARDS:

Information is stored in locked file
cabinets in a secured space. Access to
electronic records is limited through the
use of logins and passwords to those
whose official duties require access.

RETENTION AND DISPOSAL:

Records are held for five (5) years and
then retired to the Federal Records
Center,

SYSTEM MANAGER AND ADDRESS:

Inspector General, Equal Employment
Opportunity Commission, P.O. Box
18858, Washington, DC 20036—8858.

SYSTEM EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

Specific: Pursuant to 5 U.S.C.
552a(k)(2) the Office of Inspector
General Investigative Files are exempt
from. subsections (c)(3), (d)(1), (d)(2) and
(e)(1) of the Privacy Act.

General: Pursuant to 5 U.S.C.
552a(j)(2), investigatory materials
compiled for criminal law enforcement
in the Office of Inspector General
Investigative Files are exempt from
subsections (c)(3), (d)(1), (d)(2), (e)(1),
(e)(2), and (e)(3) of the Privacy Act.

EEOC-17

SYSTEM NAME:
Defensive Litigation Files.

SYSTEM LOCATION:

External Defensive Litigation Files are
located in the Office of Legal Counsel,
Equal Employment Opportunity
Commission, 131 M Street NE.,
Washington, DC 20507. Internal
Defensive Litigation Files are located in
the Office of General Counsel, Equal
Employment Opportunity Commission,
131 M Street NE., Washington, DC
20507.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individuals who have filed civil or
administrative litigation against EEQC
and individuals who have given sworn
testimony, affidavits, or declarations
under penalty of perjury in such
actions. External cases are brought by
members of the public; internal cases
are brought by applicants, current, and
former EEOC employees.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains all documents
related to external and internal litigation
brought against the Commission. These
records include:

a. Documents submitted or filed by
plaintiffs, grievants, and EEO
complainants to prosecute civil or
administrative litigation against the
EEOG, such as complaints, grievances,
unfair labor practice claims, motions,
and briefs.

b. Documents submitted by the EEOC
to defend the action against it such as
an answer to a civil complaint or a
motion to dismiss or for summary
judgment, and a reply to an
administrative EEO complaint,
grievance, or unfair labor practice.

c. Administrative determinations at
issue in the litigation such as final
agency EEO decisions, final grievance
decisions, final decisions on personnel
actions, final agency administrative
dispositions of tort claims, and agency
determinations under the Freedom of
Information Act.

d. Discovery and investigatory
materials such as witness statements,
affidavits, declarations under penalty of
perjury, correspondence, records,
exhibits, and other documentary
evidence.

e. Litigation materials, such as
attorney work product, attorney notes,
hearing transcripts, legal memoranda,
and related correspondence and
exhibits.

f. Final judgments, orders, decisions,
decrees, and settlement agreements,

AUTHORITY FOR MAINTENANGE OF THE SYSTEM:
44 U.8.GC. 3101

PURPOSE:

These records are maintained for the
purpose of defending EEOC in litigation
brought against it by current and former
employees (internal files), charging
parties, respondents and members of the
public (external files).

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To disclose pertinent information
as may be appropriate or necessary for
the Commission to defend itselfin a
civil action or administrative
proceeding, or to seek enforcement of a
settlement, order, or final decision
involving the same or a similar matter.

b. To provide information to a
congressional office in response to an
inquiry from the congressional office
made at the request of a party to the
administrative or civil proceeding to
which the record pertains.

c. To disclose pertinent information to
an appropriate federal court, agency, or
administrative body responsible for
investigating, prosecuting, enforcing, or
implementing a statute, rule, regulation,
or order, where the EEOC becomes
aware of an indication of a violation or
potential violation of civil or criminal
law or regulation, or in order to seek
enforcement or clarification of an order
or decision for or against the EEOC to
which the record pertains.

d. To disclose information to another
federal agency or to a court when the
government is a party to the judicial or
administrative proceeding.

e. To disclose, in response to an order,
information that is relevant to a pending
judicial or administrative proceeding.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

External defensive litigation files are
maintained in a locked filing system in
the Office of Legal Counsel. Internal
defensive litigation files are maintained
in a locked filing system in the Office
of General Counsel. Information
identifying existing external and
internal defensive litigation files is
maintained electronically.

RETRIEVABILITY:

External Defensive Litigation records
are cross-indexed by name of the
plaintiff, and Office of Legal Counsel
reference number. Internal Defensive
Litigation records are maintained by
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name of plaintiff, complainant, grievant,
or aggrieved individual, and by Office of
General Counsel reference number. The
records may be retrieved by either
index.

SAFEGUARDS:

External Defensive Litigation paper
records maintained at EEOC
headquarters are kept in locked cabinets
in the Office of Legal Counsel. Internal
Defensive Litigation paper records
maintained at EEOC headquarters are
kept in locked cabinets in the Office of
General Counsel. Access to and use of
these records is limited to those persons
whose official duties require such
access, The premises are locked
evenings, weekends, and holidays.
Paper records which have been retired
are maintained at the Federal Records
Center. Access to electronic External
and Internal Defensive Litigation
records is limited through use of
passwords to those whose official duties
require access, input, and reirieval of
information.

RETENTION AND DISPOSAL:

Two years after the date of closure of
the underlying civil or administrative
action (e.g., final order, decision on
appeal), records pertaining to that action
are retired to the Federal Records
Center. Thereafter, non-permanent files
are destroyed six years after the date of
closure of the underlying action.

SYSTEM MANAGER(S) AND ADDRESS:

The System Manager for External
Defensive Litigation files is the
Assistant Legal Counsel, Advice &
Litigation Division, Office of Legal
Counsel, Equal Employment
Opportunity Commission, 131 M Street
NE., Washington, DC 20507. The System
Manager for Internal Defensive
Litigation files is the Assistant General
Counsel for Internal Litigation Services,
Office of General Counsel, Equal
Employment Opportunity Commission,
131 M Street NE., Washington, DC
20507.

NOTIFICATION PROCEDURES:

Any person wanting to know whether
this system of records contains
information about him or her should
contact the System Manager. Such
person should provide his or her full
name and mailing address to which a
response is to be sent, and forum, filing
date, and docket number of the action
involved, if available.

RECORD AGCESS PROCEDURES:

The records described herein are
compiled in reasonable anticipation of a
civil action or proceeding. Pursuant to
section (d)(5) of the Privacy Act of 1974,

as amended, 5 U.S.C. 552a(d)(5), an
individual is precluded from access to
such records,

CONTESTING RECORDS PROCEDURES:;

Same as the Notification Procedures
above.

RECORD SOURCE CATEGORIES:

Plaintiffs, grievants, complainants,
aggrieved individuals, current and
former EEOC employees.

EEOC-18

SYSTEM NAME:
Reasonable Accommodation Records

SYSTEM LOCATION:

Office of the Chief Human Capital
Officer, Equal Employment Opportunity
Commission, 131 M Street NE.,
Washington, DC 20507.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Current and former EEOC employees
and applicants who have requested
reasonable accommodations under the
Rehabilitation Act of 1973.

CATEGORIES OF RECORDS IN THE SYSTEM:

Requests for reasonable
accommodations; medical records; notes
or records made during consideration of
requests; decisions on requests; records
made to implement or track decisions
on requests.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

The Rehabilitation Act of 1973, 29
U.S.C. 791; E.O. 13164,

PURPOSE:

This system is maintained for the
purpose of considering, deciding, and
implementing requests for reasonable
accommodation made by EEOC
employees and applicants.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

a. To disclose information to medical
personnel to meet a bona fide medical
eTmergency.

b. To disclose information to another
Federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a Federal agency when
the Government is a party to the judicial
or administrative proceeding.

c. To disclose information to a
congressional office from the record of
an individual in response to an inquiry
from the congressional office made at
the request of the individual.

d. To disclose to an authorized appeal
grievance examiner, formal complaints
examiner, administrative judge, equal

employment opportunity investigator,
arbitrator, or other duly authorized
official engaged in investigation or
settlement of a grievance, complaint, or
appeal filed by an employee.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Maintained in locked file cabinets and
electronically.

RETRIEVABILITY:

Indexed by name of employee or
applicant and office location.

SAFEGUARDS:

Files are maintained in locked
cabinets. Access is restricted to EEOC
personnel whose official duties require
such access. Access to computerized
records is limited, through use of logins
and passwords, to those whose official
duties require access.

RETENTION AND DISPOSAL:

These records will be maintained in
the Office of the Human Capital Officer
for the longer of an employee’s tenure
with EEQC or 5 years. Thereafter, they
will be destroyed.

SYSTEM MANAGER(S) AND ADDRESS:

Disability Program Manager, Office of
the Chief Human Capital Officer, Equal
Employment Opportunity Commission,
131 M Street NE,, Washington, DC
20507.

NOTIFICATION PROCEDURES;:

Any person wanting to know whether
this system of records contains
information about him or her should
contact the System Manager. Such
person should provide his or her full
name, position title and office location
at the time the accommodation was
requested, and mailing address to which
aresponse is to be sent.

RECORD ACCESS PROCEDURES:
Same as the Notification Procedures
above.
CONTESTING RECORDS PROCEDURES:
Same as the Notification Procedures
above.
RECORD SOURCE CATEGORIES:

Information contained in this system
is obtained from the current or former
employee, the Office of the Chief
Human Capital Officer, and
management officials.

EEOC~19

SYSTEM NAME:
Revolving Fund Registrations.
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SYSTEM LOGATION:

Revolving Fund Division, Office of
Field Programs, Equal Employment
Opportunity Comrmission, 131 M Street
NE., Washington, DC 20507.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individuals who register for or attend
EEOC Revolving Fund programs,
courses and conferences and who
purchase publications and products.

CATEGORIES OF RECORDS IN THE SYSTEM:

The system contains the names, job
titles, company, organization or agency
names, business addresses and phone
numbers, email addresses, any
reasonable accommodation requested,
and attendance or purchase dates. Some
of the records may contain payment
information, the industry of the
company, and the size of the
establishment.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
42 U.S.C. 2000e—4(k).

PURPOSE(S):

These records are maintained for the
purpose of administering Revolving
Fund programs and publicizing future
programs.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To send mailings to registrants and
attendees advertising future Revolving
Fund programs.

b. To provide information to a
congressional office from the record of
the individual in response to an inquiry
from that congressional office made at
the request of that individual.

c. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained
electronically.
RETRIEVABILITY:

These records are indexed by the
names of the registrants or attendess, by
company, organization, or agency name,

SAFEGUARDS:

Access to and use of these records is
limited, through use of access codes and

entry logs, to those whose official duties
require access.

RETENTION AND DISPOSAL:
These records are kept indefinitely.

SYSTEM MANAGER AND ADDRESS:

Director, Revolving Fund Division,
Office of Field Programs, Equal
Employment Opportunity Commission,
131 M Street NE., Washington, DC
20507.

NOTIFICATION PROCEDURE:

Inquiries concerning this system of
records should be addressed to the
system manager. All inquiries should
furnish the full name of the individual
and the mailing address to which the
reply should be mailed.

RECORD ACCESS PROCEDURES:
Same as above.

CONTESTING RECORDS PROCEDURES:
Same as above.

RECORD SOURCE CATEGORIES:

Information contained in this system
is obtained from the registrant or
attendee.

EEOC-20

SYSTEM NAME:
RESOLVE Program Records.

SYSTENM LOCATION:

RESOLVE Program, Equal
Employment Opportunity Commission,
131 M Street NE., Washington, DC
20507.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Current and former EEOC employees
who request alternative dispute
resolution during the counseling or
investigative process of their EEQ
complaints against EEOC, as well as
EEOC employees who contact the
RESOLVE program for alternative
dispute resolution of disputes occurring
in their EEOC employment.

CATEGORIES OF RECORDS IN THE SYSTEM:

The system contains the records
generated in the course of receiving and
attempting to resolve disputes brought
to the RESOLVE program, including, as
appropriate, intake interview notes,
mediation scheduling notices, the
mediator’s outcome form, and
settlement agresments.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

5 U.S.C. 571-574; 44 U.S.C. 3101; 29
CFR part 1614.

PURPOSE(S):

These records are maintained for the
purpose of administering EEOC’s

RESOLVE Program, which provides a
forum for the informal resolution of a
variety of workplace disputes as an
alternative to the formal procedures that
employees traditionally use to resolve
disputes.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To disclose pertinent information to
the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
when the EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation.

. To provide information to a
congressional office from the record of
the individual in response to an inquiry
from that congressional office made at
the request of that individual.

c. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
These records are maintained in file
folders and electronically.

RETRIEVABILITY:
These records are indexed by the
names of the employee.

SAFEGUARDS:

The records are maintained in locked
metal filing cabinets to which only
authorized personnel have access.
Access to and use of electronic records
is limited, through use of logins and
passwords, to those whose official
duties require access.

RETENTION AND DISPOSAL:

These records are maintained for one
year after the complaint or dispute
matter brought to RESOLVE is closed
and then transferred to the Federal
Records Center where they are
destroyed after three years.

SYSTEM MANAGER AND ADDRESS:

Chief Mediation Officer, Equal
Employment Opportunity Commission,
131 M Street NE., Washington, DC
20507.

NOTIFICATION PROCEDURE:

Inquiries concerning this system of
records should be addressed to the
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system manager. All inquiries should
furnish the full name of the individual
and the mailing address to which the
reply should be mailed.

RECORD ACCESS PROCEDURES:
Same as above.

CONTESTING RECORDS PROCEDURES:
Same as above.

RECORD SOURCE CATEGORIES:

Information contained in this system
is obtained from the current or former
employee, the Office of Equal
Opportunity, the Office of the Chief
Human Capital Officer, management
officials, union officials, and the
mediator,

EEOC-21

SYSTEM NAME:
‘Emergency Management Records.

SYSTEM LOCATION:

Headquarters, District, Field, Area,
and Local Offices may maintain
emergency contact files. The Office of
the Chief Financial Officer maintains
emergency management and continuity
of operations (COOP) files. The Office of
the Chief Human Capital Officer
maintains the orders of succession,
which are part of the COOP files.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

EEOC employees, contractors, and
other governmental and non-
governmental persons essential to
carrying out emergency activities.

CATEGORIES OF RECORDS IN THE SYSTEM:

The records, composed of emergency
notification rosters and files, emergency
contact information, and COOP files,
may contain the following personal
information: Name; office, cellular and
home telephone numbers; home
address; email address; primary contact
name, relationship, address, cellular,
work and home telephone numbers;
alternate contact’s name, relationship,
address, cellular, work and home
telephone numbers. Each office may
collect a different set of information.
System records may include special
needs information such as medical,
mobility, and transportation
requirements for individuals.
Additional information may include
official titles and emergency
assignments,

AUTHORITY FOR MAINTENANGCE OF THE SYSTEM:
5 U.S.C. 301; 44 U.S.C. 3101;
Executive Order 12565, Assignment of
Emergency Preparedness
Responsibilities, (Nov. 18, 1989);
Presidential Decision Directive 67,

Ensuring Constitutional Government
and Continuity of Government
Operations.

PURPOSE:

To maintain current information on
EEOC employees and other persons
covered by this system to allow persons
with emergency management
responsibilities to notify or contact them
about conditions that require their
urgent assistance or attention during an
eInergency,

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:

a. To disclose pertinent information to
the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
where EEOC becomes aware of an
indication of a violation or potential
violation of civil or criminal law or
regulation.

b. To disclose information to a
congressional office from the record of
an individual in response to an inquiry
from the congressional office made at
the request of the individual.

c. To disclose information to an
expert, consultant or contractor in the
performance of a federal government
duty involving EEOC smergency
management.

d. To disclose information about an
individual during an emergency in
order to locate or contact that
individual.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in paper
files and in electronic media.

RETRIEVABILITY:

Records are retrieved by name,
organization, or location,

SAFEGUARDS:

Records are maintained and stored in
file cabinets in a secured area to which
only authorized personnel have access.
Access to electronic records is limited
through use of logins and passwords for
those whose official duties require
access.

RETENTION AND DISPOSAL:

Records are destroyed one year after
termination of the employment
relationship or contract termination.

SYSTEM MANAGER(S) AND ADDRESS:

Headquarters, District, Field, Area,
and Local Office Directors. Addresses
listed in Appendix A.

NOTIFICATION PROCEDURES:

Inquiries concerning this system of
records should be made to the system
manager. It is necessary to provide the
name of the individual and the mailing
address to which the response should be
sent.

RECORD ACCESS PROCEDURES:
Same as above.

CONTESTING RECORD PROCEDURES:
Same as above.

RECORD SOURCE CATEGORIES:

Information in this system is obtained
from the individuals themselves, their
supervisors or office.

EEOC~22

SYSTEM NAME:
EEOC Personnel Security Files.

SYSTEM LOCATION:

Office of the Chief Human Capital
Officer, Operations Services Division,
Equal Employment Opportunity
Commission, 131 M Street NE.,
Washington, DC 20507.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

EEOC employees, applicants, former
employees, interns, volunteers, and
contractors.

CATEGORIES OF RECORDS IN THE SYSTEM:

Name, former names, birth date, birth
place, social security number, home
address, telephone numbers,
employment history, residential history,
education and degrees earned, names of
associates and references and their
contact information, citizenship, names
of relatives, citizenship of relatives,
names of relatives who work for the
federal government, criminal history,
drug use, financial information,
fingerprints, summary report of
investigation, results of suitability
decisions, requests for appeal, witness
statements, investigator’s notes, tax
return information, credit reports,
security violations (including
circumstances of violation and agency
action taken).

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
5 U.S.C. 3101; 5 CFR parts 731, 732,
and 736; Executive Orders 10450,
10865, 12333, 12356, and 13467;
Homeland Security Presidential
Directive 12 (HSPD 12), Policy for a
Common Identification Standard for
Federal Employees and Contractors,
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August 27, 2004; and Office of
Personnel Management Memorandum,
Final Credentialing Standards for
Issuing Personal Identity Verification
Cards under HSPD-12, July 31, 2008.

PURPOSE:

The records in this system are used to
document and support decisions
regarding the suitability, eligibility, and
fitness for service of applicants for
EEOC employment and contract
positions, including criminal
background screening for interns, or
volunteers, to the extent their duties
require access to federal facilities,
information, systems, or applications.
The records may be used to document
security violations and supervisory
actions taken.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INGLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

a. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from the congressional office made at
the request of the individual.

b. Except as noted on Standard Forms
85, 85P, and 86, to disclose pertinent
information to the appropriate federal,
state, or local agency responsible for
investigating, prosecuting, enforcing, or
implementing a statute, rule, regulation,
or order, where EEOC becomes aware of
an indication of a violation or potential
violation. of civil or criminal law or
regulation.

c. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative proceeding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

d. To disclose information to any
source or potential source from which
information is requested in the course of
an investigation concerning the
retention of an employee or other
personnel action (other than hiring), to
the extent necessary to identify the
individual, inform the source of the
nature and purpose of the investigation,
and to identify the type of information
requested.

e. To disclose information to
employees of contractors who have been
engaged by EEOC to perform an activity
related to suitability, eligibility, and
fitness for service of EEOC applicants
and employees.

POLICIES AND PRACTICE FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:
STORAGE:

These records are maintained in paper
files and in elsctronic media,

RETRIEVABILITY:

Background investigation files are
retrieved by name, social security
number, or fingerprint.

SAFEGUARDS:

Records are maintained and stored in
file cabinets in a secured area to which
only authorized personnel have access.
Access to electronic records is limited
through use of logins and passwords to
those whose official duties require
access.

RETENTION AND DISPOSAL:

These records are destroyed upon
notification of death or not later than
five years after separation or transfer of
employee to another agency or
department.

SYSTEM MANAGER AND ADDRESS:

Director, Operations Services
Division, Office of the Chief Human
Capital Officer, EEOC, 131 M Street NE.,
Washington, DC 20507.

NOTIFICATION PROCEDURE:

Inguiries concerning this system of
records should be addressed to the
system manager. It is necessary to
provide the following information: (1)
Name; (2) date of birth; and (3) mailing
address to which response is to be sent.

RECORDS ACCESS PROCEDURES:
Same as above.

CONTESTING RECORD PROCEDURES:
Same as above.

RECORD SOURCE CATEGORIES:

Information is obtained from a variety
of sources, including the employee,
contractor or applicant via use of the
SF-85, SF-85P, or SF—86 and personal
interviews; employers’ and former
employers’ records; FBI criminal history
records and other databases; financial
institutions and credit reports;
interviews of witnesses, such as
neighbors, friends, co-workers, business
associates, teachers, landlords, or family
members; tax records; and other public
records. Security violation information
is obtained from a variety of sources,
such as guard reports, security
inspections, witnesses, supervisor’s
reports, audit reports.

SYSTEMS EXEMPTED FROM CERTAIN PROVISIONS
OF THE PRIVACY ACT:

This system of records is exempt in
accordance with 5 U.S.C. 552a(k)(5)
from subsection (¢)(3) and (d)(1) of the
Privacy Act, but only to the extent that
the information identifies witnesses
promised confidentiality as a condition
of providing information during the
course of the background investigation.

EEOC/GOVT-1

SYSTEM NAME:
Equal Employment Opportunity

(EEQ) in the Federal Government

Complaint and Appeal Records.

SYSTEM LOCATION:

Equal employment opportunity
complaint files are maintained in an
Office of Equal Employment
Opportunity or other designated office
of the agency or department where the
complaint was filed. EEO hearing
records are maintained in the EEOC
office in the field that handles the
hearing request (See Appendix A). EEO
Appeal files (including appeals from
final negotiated grievance decisions
involving allegations of discrimination)
and petitions for review of decisions of
the Merit Systems Protection Board are
maintained in the Office of Federal
Operations, Equal Employment
Opportunity Commission, 131 M St.
NE., Washington, DC 20507. Applicants
for federal employment and current and
former federal employees who contact
an EEO counselor, file complaints of
discrimination or reprisal with their
agency, file requests for hearings, or file
appeals of EEO complaints, petitions for
review of decisions of the Merit Systems
Protection Board, or appeals of final
decisions in negotiated grievance
actions involving allegations of
discrimination.

CATEGORIES OF RECORDS IN THE SYSTEM:
This system of records contains
information or documents compiled
during the pre-complaint counseling,
investigation, hearing, and appeal of
complaints filed under section 717 of
Title VII, section 15 of the Age
Discrimination in Employment Act,
section 501 of the Rehabilitation Act,
and the Equal Pay Act and all appeals.

AUTHORITY FOR MAINTENANCE OF SYSTEM:

42 U.S.C. 2000e-16(b) and (c); 29
U.S.C. 204(f) and 206(d); 29 U.S.C.
633(a); 29 U.S.C. 791; Reorg. Plan No. 1
0f 1978, 43 FR 19607 (May 9, 1978);
Exec. Order No. 12106, 44 FR 1053 (Jan.
3, 1879).

PURPOSE:

These records are maintained for the
purpose of counseling, investigating,
and adjudicating complaints of
employment discrimination brought by
applicants and current and former
federal employees against federal
employers.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

These records and information in
these records may be used:
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a. To disclose pertinent information to
the appropriate federal, state, or local
agency responsible for investigating,
prosecuting, enforcing, or implementing
a statute, rule, regulation, or order,
where the disclosing agency becomes
aware of an indication of a violation or
potential violation of civil or criminal
law or regulation.

b. To disclose information to another
federal agency, to a court, or to a party
in litigation before a court or in an
administrative procesding being
conducted by a federal agency when the
government is a party to the judicial or
administrative proceeding.

¢. To provide information to a
congressional office from the record of
an individual in response to an inquiry
from that congressional office made at
the request of that individual.

d. To disclose to an authorized appeal
grievance examiner, formal complaints
examiner, administrative judge, equal
employment opportunity investigator,
arbitrator, or other duly authorized
official engaged in investigation or
settlement of a grievance, complaint, or
appeal filed by an employee.

e. To disclose, in response to a request
for discovery or for appearance of a
witness, information that is relevant to
the subject matter involved in a pending
judicial or administrative proceeding.

f. To disclose information to officials
of state or local bar associations or
disciplinary boards or committees when
they are investigating complaints
against attorneys in connection with
their representation of a party before
EEQC.

g. To disclose to a Federal agency in
the executive, legislative, or judicial
branch of government, in response to its
request for information in connection
with the hiring of an employee, the
issuance of a security clearance, the
conducting of a security or suitability
investigation of an individual, the
classifying of jobs, or the lawful
statutory, administrative, or
investigative purpose of the agency to
the extent that the information is
relevant and necessary to the requesting
agency’s decision.

h. To disclose information to
employees of contractors engaged by an
agency to carry out the agency’s
responsibilities under 29 CFR part 1614.

1. To disclose information to potential
witnesses as appropriate and necessary
to perform the agency’s functions under
29 CFR part 1614.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS iN THE SYSTEM:

STORAGE:

These records are maintained in file
folders and electronically.

RETRIEVABILITY:

These records are indexed by the
names of the individuals on whom they
are maintained.

SAFEGUARDS:

Access to and use of these records are
limited to those persons whose official
duties require such access.

RETENTION AND DISPOSAL:

These records are maintained for one
year after resolution of the case and then
transferred to the Federal Records
Center where they are destroyed after
three years.

SYSTEM MANAGER(S) AND ADDRESS:

Within the agency or department
where the complaint of discrimination
was filed, the system manager is the
Director of the Office of Equal
Employment Opportunity or other
official designated as responsible for the
administration and enforcement of
equal employment opportunity laws
and regulations within the agency or
department.

Where an individual has requested a
hearing, the system manager of hearing
records is the Director of the Office of
Field Programs, 131 M Strest NE.,
Washington, DC 20507.

Where an EEO complaint or final
negotiated grievance decision has been
appealed to EEOC or an individual has
petitioned EEOC for review of a
decision of the Merit Systems Protection
Board, the system manager of the appeal
or petition file is the Director, Office of
Federal Operations, 131 M Street NE.,
Washington, DC

SYSTEMS EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

Pursuant to subsection (k)(2) of the
Privacy Act, 5 U.S.C. 552a(k)(2), this
system of records is exempt from
subsections (c)(3), (d), (e)(1), (6)(4)(G),
(e)(4)(H), (e)(4)) and (f) of the Act.

Appendix A

U.S. EEOC Albuquerque Area Office, 505
Marquette Avenue NW., Suite 900—gth
Floor, Albuquerque, New Mexico 87102~
2158

U.S. EEOC Atlanta District Office, Sam Nunn
Atlanta Federal Center, 100 Alabama Street
SW., Suite 4R30, Atlanta, Georgia 30303

U.S. EEOC Baltimore Field Office, City
Crescent Building, 10 South Howard
Street, 3rd Floor, Baltimore, Maryland
21201-2526

U.S. EEOC Birmingham District Office, Ridge
Park Place, 1130 22nd Street, Suite 2000,
Birmingham, Alabama 35205

U.S. EEOC Boston Area Office, John F.
Kennedy Fed Bldg., 475 Government
Center, Boston, Massachusetts 02203

U.S. EEOC Buffalo Local Office, 6 Fountain
Plaza, Suite 350, Buffalo, New York 14202

U.S. EEOC Charlotte District Office, 129 West
Trade Street, Suite 400, Charlotte, North
Carolina 28202

U.S. EEOC Chicago District Office, 500 West
Madison Street, Suite 2000, Chicago,
Illinois 60661

U.S. EEOC Cincinnati Area Office, John W.
Peck Fed. Office Bldg., 550 Main Street,
10th Floor, Cincinnati, Ohio 45202

U.S. EEOC Cleveland Field Office, Anthony
J. Celebrezze Fed. Bldg., 1240 E. gth Street,
Suite 3001, Cleveland, Ohio 44199

U.S. EEOC Dallas District Office, 207 South
Houston Street, 3rd Floor, Dallas, Texas
75202—4726

U.S. EEOC Denver Field Office, 303 East 17th
Avenue, Suite 510, Denver, Colorado
80203

U.S. EEOC Detroit Field Office, Patrick V.
McNarmara Bldg., 477 Michigan Avenue,
Room 865, Detroit, Michigan 48226—9704

U.S. EEOC El Paso Area Office, 300 E. Main
Dr., Suite 500, El Paso, Texas 79901

U.S. EEOC Fresno Local Office, 2300 Tulare
Street, Suite 215, Fresno, California 93727

U.S. EEOC Greensboro Local Office, 2303 W,
Meadowview Road, Suite 201, Greensboro,
North Carolina 27407

U.S. EEOC Greenvile Local Office, 301 North
Main Street, Suite 1402, Greenville, South
Carolina 29601

U.S. EEOC Honolulu Local Office, 300 Ala
Moana Boulevard, Room 7-127, P.O. Box
50082, Honolulu, Hawaii 96850-0051

U.S. EEOC Houston District Office, Mickey
Leland Bldg., 1919 Smith Street, 6th Floor,
Houston, Texas 77002

U.S. EEOC Indianapolis District Office, 101
West Ohio Street, Suite 1900, Indianapolis,
Indiana 462044203

U.S. EEOC Jackson Area Office, Dr. A. H.
McCoy Fed. Bldg., 100 West Capitol Street,
Suite 338, Jackson, Mississippi 39269

U.S. EEOC Kansas City Area Office, Gateway
Tower II, 400 State Avenue, Suite 905,
Kansas City, Kansas 66101

U.S. EEOC Little Rock Area Office, 820
Louiaina Street, Suite 200, Little Rock,
Arkansas 72201

U.S. EEOC Los Angeles District Office,
Roybal Fed. Bldg., 255 East Temple Street,
4th Floor, Los Angeles, California 90012

U.S. EEOC Las Vegas Local Office, 333 Las
Vegas Boulevard South, Suite 8112, Las
Vegas, Nevada 89101

U.S. EEOC Louisville Area Office, 600 Dr.
Martin Luther King Jr., Place, Suite 268,
Louisville, Kentucky 40202

U.S. EEOC Memphis District Office, 1407
Union Avenue, 9th Floor, Memphis,
Tennessee 38104

U.S. EEOC Miami District Office, 100 SE 2nd
Street, Suite 1500, Miami, Florida 33131

U.S. EEOC Milwaukee District Office, Reuss
Fed. Plaza, 310 West Wisconsin Avenue,
Suite 500, Milwaukee, Wisconsin 53203—
2292
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U.S. EEOC Minneapolis Area Office, Towle
Bldg., 330 South Second Avenue, Suite
720, Minneapolis, Minnesota 55401-2224

U.S. EEOC Mobile Local Office, 63 South
Royal Street, Suite 504, Mobile, Alabama
36602

U.S. EEOC Nashville Area Office, 220 Athens
Way, Suite 350, Nashville, Tennessee
37228-9940

U.S. EEOC Newark Area Office, Two
Gateway Center, Suite 1703, 283-299
Market Street, Newark, New Jersey 07102

EEOC New Orleans District Office, Hale
Boggs Fed. Bldg., 500 Poydras Street, Suite
809, New Orleans, Louisiana 70130

U.S. EEOG New York District Office, 33
Whitehall Street, 5th Floor, New York,
New York 10004

U.S. EEOC Norfolk Local Office, Federal
Building, Suite 739, 200 Granby Street,
Norfolk, Virginia 23510

U.S. EEOC Oakland Local Office, 1301 Clay
Street, Suite 1170-N, Oakland, California
946125217

U.S. EEOC Oklahoma City Area Office, 215
Dean A McGee Avenue, Oklahoma City,
Oklahoma 73102

U.S. EEOC Philadelphia District Office, 801
Market Street, Suite 1300, Philadelphia,
Pennsylvania 19107

U.S. EEOC Phoenix District Office, 3300
North Central Avenue, Suite 690, Phoenix,
Arizona 85012—-2504

U.S. EEOC Pittsburgh Area Office, William S.
Moorhead Fed. Bldg., 1001 Liberty
Avenue, Suite 1112, Pittsburgh,
Pennsylvania 152224187

U.S. EEOC Raleigh Area Office, 434
Fayetteville Street, Suite 700, Raleigh,
North Carolina 27601-1701

U.5. EEOC Richmond Local Office, 400 N.
Eight Street, Suite 350, Richmond, Virginia
23219

EEOC San Antonio Field Office, Legacy Oaks,
Bldg. A, 5410 Fredericksburg Road, Suite
200, San Antonio, Texas 78229~3555

U.S. EEOC San Diego Local Office, 555 West
Beech Street, Suite 504, San Diego,
California 92101

U.S. EEOC San Francisco District Office, 450
Golden Gate Avenue, 5 West, P.O. Box
36025, San Francisco, California 94102

U.S. EEOC San Jose Local Office, 96 North
3rd Street, Suite 250, San Jose, California
95112

U.S. EEOC San Juan Local Office, 525 F.D.
Roosevelt Avenue, Plaza Las Americas,
Suite 1202, San Juan, Puerto Rico 00918~
8001

U.5. EEOC Savannah Local Office, 7391
Hodgson Memorial Drive, Suite 200,
Savannah, Georgia 31406—2579

U.S, EEOC Seattle Field Office, Federal
Office Building, 909 First Avenue, Suite
400, Seattle, Washington 981041061

U.S. EEOC St. Louis District Office, Robert A.
Young Building, 1222 Spruce Street, Room
8.100, St. Louis, Missouri 63103

U.S. EEOC Tampa Field Office, 501 East Polk
Street, Suite 1000, Tampa, Florida 33602

U.S. EEOC Washington Field Office, 131 M
Street NE., Fourth Floor, Suite 4ANWO2F,
Washington, DC 20507-0100

[FR Doc. 2016-27702 Filed 11~16—16; 8:45 am]
BILLING CODE 6570-01-P

FEDERAL COMMUNICATIONS
COMMISSION

[DA 16-1230]
Consumer Advisory Committee

AGENCY: Federal Communications
Commission.
ACTION: Notice.

SUMMARY: The Commission announces
renewal of charter, appointment of
members, designation of chairperson,
and next meeting date, time, and agenda
of its Consumer Advisory Committee
(hereinafter the Committes). The
mission of the Committee is to make
recommendations to the Commission
regarding consumer issues within the
jurisdiction of the Commission and to
facilitate the participation of consumers
(including underserved populations,
such as Native Americans, persons
living in rural areas, older persons,
people with disabilities, and persons for
whom English is not their primary
language) in proceedings before the
Commission,

DATES: January 27, 2017, 9:00 a.m. to
4:00 p.m.

ADDRESSES: Federal Communications
Commission, Commission Meeting
Room TW-C305, 445 12th Street SW,,
Washington, DC 20554,

FOR FURTHER INFORMATION CONTACT:
Scott Marshall, Designated Federal
Officer of the Committee at: 202—418—
2809 (voice or relay) or Scott.Marshall@
fec.gov (email), or Beau Finley, Deputy
Designated Federal Officer of the
Committee at: 202—418-7835 (voice or
relay) or Robert.Finley@fcc.gov (email).
SUPPLEMENTARY INFORMATION: This is a
summary of the Commission’s
document DA 16-1230, released
October 31, 2016 announcing the
charter renewal, appointment of
members, designation of chairperson,
and the Agenda, Date, and Time of the
Committee’s first Meeting under its
renewed charter.

Mission and Functions

The mission of the Committee is to
make recommendations to the
Commission regarding congumer issues
within the jurisdiction of the
Commission and to facilitate the
participation of consumers (including
underserved populations, such as
Native Americans, persons living in
rural areas, older persons, people with
disabilities, and persons for whom
English is not their primary language) in
proceedings before the Commission,
The Committee may consider issues
including, but not limited to, the
following topics:

e Consumer protection and
education;

» Implementation of Commission
rules and consumer participation in the
FCC rulemaking process; and,

» The impact of new and emerging
communication technologies (including
availability and affordability of
broadband service and Universal
Service programs).

The duties of the Committee will
include providing guidance to the
Commission, to gather data and
information, and to perform those
analyses that are necessary to respond to
the questions or matters before it.

Background

In November 2000, the Committee
was initially established for a period of
two (2) years from the original charter
date. Following expiration of the
original charter, the Committee was
subsequently renewed several times. On
October 14, 2016, the Committee held
the final meeting of its most recent term,
and thereafter, the Committee’s charter,
and all member appointments,
terminated. The charter was renewed on
October 21, 2018, for another two-year
term, the ninth such renewal. This
renewal is necessary and in the public
interest. The Committee will operate in
accordance with the provisions of the
Federal Advisory Committee Act, 5
U.S.C. App. 2 (1988). Each meeting of
the Committee will be open to the
public. A notice of each meeting will be
published in the Federal Register at
least fifteen (15) days in advance of the
meeting. Records will be maintained of
each meeting and made available for
public inspection.

During the Committes’s ninth term, it
is anticipated that the Committee will
meet in Washington, DC for a minimum
of three (3) one-day plenary meetings
per year. In addition, as needed,
working groups or subcommittees will
be established to facilitate the
Committee’s work between meetings of
the full Committee. Meetings will be
fully accessible to individuals with
disabilities.

Members must be willing to commit
to a two (2) year term of service, and
should be willing and able to attend a
minimum of three (3) one-day plenary
committee meetings per year in
Washington, DC. Committee members
are also expected to participate in
deliberations of at least one (1) working
group or subcommittee.

Appointment of Members and
Chairperson

In anticipation of the renewal of the
Comumittee’s charter, by a Public Notice
(DA 16-657) released June 14, 2016, the
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