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Department
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Community Services
Division of Senior and Veteran Services

I. EXECUTIVE BRIEF

Motion and Title: Staff recommends motion to:

A) approve an Affiliation Agreement with Keith & Associates Inc., Distance Dietetic
Internship (KADDI), for six (6) years effective upon approval of the parties, for its students
to complete planned and supervised dietetic work training experiences, at various
Community Services Department facilities, with no additional cost to the County; and

B) authorize the County Administrator, or designee, signatory authority on additional
forms, contracts, amendments thereto, and any other necessary documents related to the
Affiliation Agreement with KADDI.

Summary: The Community Services Department (CSD) has partnered with various local
colleges, universities and training schools to provide an educational opportunity for
students to link theory with practice and provide students with a practical real world
experience in the workplace. CSD has provided work for interns, which allows them to
develop important skills that cannot be taught in the classroom. This Affiliation Agreement
will facilitate the utilization of a student dietitian intern with an unpaid internship. The
participant will not displace regular employees but work with employees under close
supervision to increase their employability skills. As a result of the Affiliation Agreement,
the Division of Senior and Veteran Services will assign volunteers to various program
tasks. No County match is required. (Community Services Department) Countvwide (HH)

Background and Justification: KADDI seeks field placement sites to assist in educating
dietitian students about the nutrition service provided to the elderly in the community. This
Affiliation Agreement would allow KADDI to assign a student(s) to a meaningful work
experience within the Department of Community Services/Division of Senior and Veteran
Services

Attachments: Affiliation Agreement with KADDI

DocuSIgned by:
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Recommended by:
Department Director Date

Approved by:
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II. FISCAL IMPACT ANALYSIS

A. Five Year Summary of Fiscal Impact:

Fiscal Years 2022 2023 2024 2025 2026
Capital Expenditures
Operating Costs
External Revenue
Program Income
In-Kind Match (County)

NET FISCAL IMPACT -0-

# ADDITIONAL FTE
POSITIONS (Cumulative)

Is Item Included in Current Budget:
Does this item include the use of federal funds?

Yes .
Yes

No X
No X

Budget Account No.:
Fund Dept. Unit Obj. Program Code Program Period:

B. Recommended Sources of Funds/Summary of Fiscal Impact:
No Fiscal Impact DocuSigned by:

Jutit- (Wc
N 05AC9C7CC5BC4;C. Departmental Fiscal Review:

Julie Dowe, Director, Financial & Support Services

III. REVIEW COMMENTS

A. OFMB Fiscal and/or Contract Development and Control Comments:

'ent and Opnti’p 7 ^^TSP\
Is*'*\JL

MG
Cohtfact Devdopme

B. Legal Sufficiency:

Assistant County Attorney

C. Other Department Review:

Department Director

This summary is not to be used as a basis for payment.
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l ASSOCIATES DISTANCE DIETETIC INTERNSHIP

Affiliation Agreement

This AFFILIATION AGREEMENT (“Agreement”) is made and entered into as of the
, 202_ between Keith & Associates, Inc. an Oklahoma

corporation, having a principal place of business 115 W. 3rd Street, Tulsa, Oklahoma 74103
(“Keith”) and Palm Beach County, a Political Subdivision of the State of Florida, by and
through its Board of Commissioners, having a principal place of business at 810 Datura
Street, West Palm Beach, Florida 33401 (“Affiliated Facility”).

day of

PURPOSE

The purpose of this Affiliation Agreement is to form an agreement with a facility that is
committed to providing desirable dietetics learning experiences and facilities for Keith
Interns enrolled in the Keith and Associates Distance Dietetic Internship (KADDI). This
Affiliation Agreement will establish a cooperative relationship between Keith and the
Affiliated Facility and outline the responsibilities of the cooperating parties as they
contribute to the learning experience of Interns who benefit from, and participate in, the
KADDI program in a safe and responsible manner.

TERMS

THEREFORE, in consideration of the mutual promises and agreements contained in this
Affiliation Agreement, Keith and the Affiliated Facility agree as follows:

I. JOINT RESPONSIBILITIES

a. The performance experiences will cover a period of time agreed on and
arranged by Keith faculty supervising the Dietetic Internship and preceptors in
the Affiliated Facility. The beginning date and length of experience shall be
mutually agreed upon prior to the beginning of the affiliation.

b. Both parties agree that there shall be no discrimination on the basis of marital
status, race, color, ethnicity, sex, age, religion, pregnancy, sexual orientation,
gender identity or expression, genetic information, disability, national origin or
status as a U.S. Veteran pertaining to any experiences during the Dietetic
Internship.

c. Keith faculty and the staff of the Affiliated Facility agree to establish
performance objectives and experiences, devise methods for their
implementation, and determine the effectiveness of these experiences by
ongoing methods of evaluation.

W L ] www.kaddi-internship.com
( ' 1 kaddi@consultingdietitians.com

PH:918-574-8598
FX: 918-585-3047

115 W.3rd St.Ste.802
Tulsa, OK 74103f #
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li
d. Keith faculty and the staff of the Affiliated Facility agree to maintain

communication, cooperate in the development of educational experiences for
the Dietetic Internship and review and evaluate the rules and the regulations
necessary for the success of the program in the Affiliated Facility upon request.

e. Interns are not employees of either Keith and Associates Inc. or the Affiliated
Facility and are not entitled to any employee benefits or compensation of either
party which includes not providing Worker’s Compensation coverage.

f. Both parties will instruct their respective faculty, staff, and participating
Interns to maintain confidentiality of student and patient information as
required by law, including the Family Educational Rights and Privacy Act
(FERPA), and the Health Insurance Portability Accountability Act (HIPAA)
and by policies and procedures of Keith and the Affiliated Facility.

g. If the Affiliated Facility is a HIPAA Covered Entity pursuant to HPAA
regulations, the Keith Dietetic Interns are considered part of the Affiliated
Facility’s workforce as defined in 45 CFR 160.103 for purposes of HIPAA
regulations only, because Interns are trainees under the direct control of the
facility even though they are not compensated nor employees of the Affiliated
Facility and therefore Interns are subject to the Affiliated Facility’s policy and
procedure including Confidentiality of patient records and HIPAA Regulations
and it is the responsibility of the Affiliated Facility to train the intern on its
specific policy and procedure.

h. If the Affiliated Facility is a HIPAA Covered Entity, it is agreed that Keith is
not a “Business Associate” of the Affiliated Facility as that term is defined by
HIPAA and its accompanying regulations. Neither Keith nor the Intern is
engaged in performing or assisting the Affiliated Facility in performing any of
the Business Associate functions that are fisted in the HIPAA Regulations, 45
CFR §160.103. The Keith and Associates Distance Dietetic Internship
program is considered part of “health care operations” under HIPAA
Regulations, 45 CFR §164.501.

i. Either party may require the immediate withdrawal of any Intern from the
clinical area whose conduct has a detrimental effect on patients or personnel of
the Affiliated Facility.

II. RESPONSIBILITIES OF THE KEITH FACULTY

a. Keith faculty will notify the supervisors in an Affiliated Facility of the planned
schedule of Intern assignment to the facility. The Intern’s name, previous

El ; f www.kaddi-internship.com
; ] kaddi@consultingdietitians.com

f#l115 W.3rd St.Ste.802
L A Tulsa, OK 74103

PH: 918-574-8598
FX: 918-585-3047
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academic preparation, and length and dates of the planned experience will be
provided to the facility before the experience begins.

:b. Keith faculty will initiate a criminal background check of the Intern assigned to
the Affiliated Facility. The result of the criminal background check may be
obtained by the Affiliated Facility upon request. If any information is
uncovered that would indicate a record of abuse or neglect or a felony
conviction, Keith faculty shall notify tide Affiliated Facility and decisions may
be made that prevent the Intern from being assigned to the Affiliated Facility or
direct patient/client/employee access.

c. Keith faculty will require the assigned Interns to comply with the rules and
regulations which are applicable to her/his performance in the Affiliated
Facility. These would include:

i

i. Following the administrative policies, standards, and practices and
regulations, including dress code, of the Affiliated Facility.

ii. Providing his or her own transportation and living arrangements while
attending the Affiliated Facility.

iii.Providing his or her own health and accident insurance and provide
documentation of such coverages to the Affiliated Facility upon request.

iv.Professional liability insurance coverage is maintained by the Keith and
Associates Distance Dietetic Internship program in the amounts of $1
million individual and $3 million aggregate using an “A” rated company.

Iv. Providing documentation of any health screening reports, immunizations,
criminal background checks, liability insurance coverage or similar
documentation as requested by the Affiliated Facility.

d. The Keith faculty will supply or work with the Affiliated Facility to prepare
appropriate forms or arrange conferences that will be used in evaluating the
performance of the assigned Intern.

I
|

e. Keith faculty will assign only Interns to the Affiliated Facility who have
satisfactorily completed the designated prerequisites as determined by the
curriculum.

I
!n 115 W.3,d St.Ste. 802

Tulsa, OK 74103
PH:918-574-8598
FX: 918-585-3047

www.kaddi-internship.com
kaddi@consultingdietitians.com
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IE. RESPONSIBILITIES OF THE AFFILIATED FACILITY

The Affiliated Facility shall provide the Keith Intern with an orientation that
includes: a copy of the pertinent rules and regulations with which the Intern is
expected to comply, a torn of the facilities where the Intern will be learning,
the philosophy of patient care at the Affiliated Facility, and other topics that
will allow the Intern a quality learning experience during the internship to the
benefit of the Affiliated Facility, Keith and the Intern.

a.

b. The Affiliated Facility shall maintain full administrative and supervisory
responsibility for the quality of care given patients and maintain administrative
responsibility in so far as an Intern’s presence affects the operation of the
Affiliated Facility and/or direct or indirect care of patients/clients/employees.

The Affiliated Facility shall provide observational opportunities and practical
experiences to benefit the learning of Intern and agrees to adhere to the
Internship policy that "Students in supervised practice programs shall not
routinely replace employees except for planned professional staff experiences."

c.

d. The Affiliated Facility shall provide a supervised program of dietetics
experience and maintain complete records pertaining to each Intern’s
performance. Written evaluations will be provided to the Keith faculty using
the forms described in II.d.

Preceptors in the Affiliated Facility will be provided with time to plan,
implement, and evaluate the Intern experiences and, when feasible, attend
relevant conferences with or about Interns.

e.

f. Upon reasonable request by Keith, the Affiliated Facility will permit the
inspection of the facilities, services available for learning experiences, Intern’s
records, and such other items pertaining to the Keith and Associates Distance
Dietetic Internship program.

IV. EFFECTIVE DATE, MODIFICATION, AND TERMINATION

a. This agreement shall be effective
and will automatically renew for five (5) consecutive one year terms unless
earlier terminated by one of the parties.

for a term of one (1) year

b. This agreement may be revised or modified by written amendment when both
parties agree to such amendment.

QjTMiI www.kaddi-internship.com
if kaddi@consultingdietitians.com

115 W.3rd St.Ste.802
Tulsa, OK 74103

PH:918-574-8598
FX: 918-585-3047'o'
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c. This Affiliation Agreement may be terminated by either party, without cause,
10 days after a written notice is mailed to the below named contact person by
registered mail. This agreement may also be terminated by either party for
cause by written notice to the below named person by registered mail, after
providing the other party 30 days to cure the deficiency in performance under
this Affiliation Agreement. Any Intern currently placed with an Affiliated
Facility shall be permitted to complete the placement unless the Intern is
personally responsible for the reason termination is requested.

V. MISCELLANEOUS PROVISIONS

a. This Affiliation Agreement shall be governed by, and construed in accordance
with, the laws of the state of Florida, which shall be the forum for any lawsuits
arising from and incident to this Affiliation Agreement.

b. The Affiliated Facility agrees that Keith may use the name and location of its
facility in informational materials and posted on the Keith and Associates
Distance Dietetic Internship website in order to provide information regarding
potential precepting locations to prospective applicants.

c. The contact persons for any notices required by this Affiliation Agreement are
as follows:

For Keith: Patti Landers
115 W. 3rd St. Suite 802
Tulsa, OK 74103
(918) 585-3045

For Affiliated Facility: Susan Koester
810 Datura Street, Suite 300
West Palm Beach, FL 33401-3128
(561) 355 4757

I - i'( |
1 www.kaddi-internship.com

% ||kaddi@consultingdietitians.com
115 W.3rd St.Ste.802
Tulsa, OK 74103

PH: 918-574-8598
FX: 918-585-3047
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IN WITNESS WHEREOF, the Board of County Commissioners of Palm Beach County, Florida
has made and executed this Contract on behalf of the COUNTY and FACILITY has hereunto set
its hand the day and year above written.

ATTEST:
JOSEPH ABRUZZO PALM BEACH COUNTY

BOARD OF COUNTY COMMISSIONERS
CLERK of the CIRCUIT COURT
& COMPTROLLER

By:By:
Deputy Clerk Robert S. Weinroth, Mayor

KEITH AND ASSOCIATES, INC.:

-D&SBt& br.

S /UAJTX bulb
Sandra Keith

Typed Name
Founder, President

Title

APPROVED AS TO FORM
AND LEGAUSUEEJCiENCY

fiduu.C.
County Attorney

By:

APPROVED AS TO TERMS
AND cor1 ned by:

By:
DepartmenFTfrreclor


