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PALM BEACH COUNTY 
BOARD OF COUNTY COMMISSIONERS 

AGENDA ITEM SUMMARY 

Meeting Date: June 14, 2022 [X] 
[ ] 

Consent 
Workshop 

[ 
( 

] 
] 

Regular 
Public Hearing 

Department: 
Submitted By: 
Submitted For: 

Engineering & Public Works Department 
Engineering & Public Works Department 
Roadway Production Division 

I. EXECUTIVE BRIEF 

Motion and Title: Staff recommends motion to approve: a contract with Johnson-Davis, Inc. 
(JDI) in the amount of $1,068,927 for the construction of Wabasso Drive over Lake Worth 
Drainage District Lateral 2 Canal (Project). 

SUMMARY: Approval of this contract will authorize the construction services necessary to 
reconstruct Wabasso Drive from Aspen Road to Oswego Avenue, and replace the bridge with a 
box culvert. Because this Project is funded by a federal Community Development Block Grant, 
the Equal Business Opportunity Ordinance is not applicable. JDI was the only bidder. The contract 
time for the Project is 180 calendar days. JDI is a Palm Beach County based company and a 
certified Small Business Enterprise company. This Project is included in the infrastructure 
sales tax. Districts 2 and 7 (YBH) 

Background and Justification: Bids for the Project were received by the Engineering Department 
on February 15, 2022. After reviewing the attached contract, finding it in proper order, and 
receiving concurrence from the Palm Beach County Department of Housing and Economic 
Development (DHED), the Engineering Department recommends approval by the Board of 
County Commissioners. 

Attachments: 
1. Location Map 
2. Contract (3) 
3. Bid Tabulation 
4. DHED Review and Approval for Construction Contract 

Assistant County Administrator Date 
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D. FISCAL IMP ACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 
Capital Expenditures 
Operating Costs 
External Revenues 
Prpgram Income (County) 
In-Kind Match (County) 
NET FISCAL IMPACT 
# ADDITIONAL FTE 
POSITIONS (Cumulative) 

2022 
$1,167,495 

-0-
-0-
-0-
-0-

$1,167,495 

2023 
-0-
-0-
-0-
-0-
-0-
-0-

2024 
-0-
-0-
-0-
-0-
-0-
-0-

2025 
-0-
-0-
-0-
-0-
-0-
-0-

2026 
___:!!: 

~ 
_± 
~ 
~ 
_± 

Is Item Included in Current Budget? 
Does this item include the use o f f ederal funds? 

Yes X No 
Yes X No 

Budget Account No: 
Fund 3500 Dept 361 
Fund 3950 Dept 361 

Unit 1557 
Unit 1557 

Object 6571 
Object 6571 

Recommended Sources of Funds/Swmnary of Fiscal Impact: 
Transportation Improvement Fund 
Wabasso Dr. over LWDD Lat.2 Canal (934237) 
Local Government One-Cent I nfrastructure Surtax 
Wabasso Dr. over LWOD Lat.2 Canal (934237) 

Construction Contract 
Total 

$ 1,068,927 .00 

68% 
3500/1557 

$ 726,870.36 $ 

32% 
3950/1557 
342 , 056 .64 

Cont ingen cy 
Traffic Striping 

Staff Costs -
Roadway Production 
Construction Coordination 
Traffic 
Street scape 

Total Construction Costs 

$ 32,067 . 81 
$ 2 ,500 . 00 

$ 30 , 000.00 
$ 30,000.00 
$ 500.00 
$ 3,500.00 
$ 1,167,494.81 

$ 21 , 806.11 
$ 1,700 . 00 

$ 20,400 . 00 
$ 20,400.00 
$ 340.00 
$ 2,380.00 

$ 793,896.47 

$ 
$ 

$ 
$ 
$ 
$ 
$ 

10,261.70 
800.00 

9,600 .00 
9,600 . 00 

160 .00 
1 , 120 . 00 

373,598.34 

$ Lat.2 Canal (9 34237) 

A. OFM:B Fiscal and/or Contract Dev. and Control Com.me 

-sl~b~ 
1D~VtA1>1> 

~B. ~unty-Attornejf)r 

c. 

Department Director 

This summary is not to be used as a basis for payment. 
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	PALM BEACH COUNTY


	BOARD OF COUNTY COMMISSIONERS


	AGENDA ITEM SUMMARY


	Meeting Date: 
	Department:


	Submitted By:


	Submitted For:


	June 14, 2022 
	[X] Consent


	[ ] Workshop [ ]


	[ 
	1 
	Engineering & Public Works Department

Engineering & Public Works Department

Roadway Production Division


	Regular


	Public Hearing


	I. EXECUTIVE BRIEF


	Motion and Title: Staff recommends motion to approve: a contract with Johnson-Davis, Inc.

(JDI) in the amount of $1,068,927 for the construction of Wabasso Drive over Lake Worth

Drainage District Lateral 2 Canal (Project).


	SUMMARY: Approval of this contract will authorize the construction services necessary to

reconstruct Wabasso Drive from Aspen Road to Oswego Avenue, and replace the bridge with a

box culvert. Because this Project is funded by a federal Community Development Block Grant,

the Equal Business Opportunity Ordinance is not applicable. JDI was the only bidder. The contract

time for the Project is 180 calendar days. JDI is a Palm Beach County based company and a

certified Small Business Enterprise company. Districts 2 and 7 (YBH)


	Background and Justification: Bids for the Project were received by the Engineering Department

on February 15, 2022. After reviewing the attached contract, finding it in proper order, and

receiving concurrence from the Palm Beach County Department of Housing and Economic

Development (DHED), the Engineering Department recommends approval by the Board of

County Commissioners.


	Attachments:


	1. Location Map


	1. Location Map


	2. Contract (3)


	3. Bid Tabulation


	4. DHED Review and Approval for Construction Contract



	Recommended by:v*~

YBH/TEL~ 
	* 
	Approved By:. 
	County Engineer


	Assistant County Administrator 
	Date

sfnki.


	Date


	hvaynigentla items pending (& drafts )\06- /4-22\3-c-3 wahttsso over 1-2 (201HH02)\201HH02 wabasso ais for


	eview 4-21-22.doex

	n. FISCAL IMPACT ANALYSIS

A. Five Year Summary of Fiscal Impact:


	n. FISCAL IMPACT ANALYSIS

A. Five Year Summary of Fiscal Impact:


	Fiscal Years


	Capital Expenditures

Operating Costs

External Revenues

Program Income (County)

In-Kind Match (County)

NET FISCAL IMPACT

# ADDITIONAL FTE

POSITIONS (Cumulative)


	2022 
	2023 
	$1.167.495 -0- 
	-0- 
	-0- 
	$1.167.495 -0- 
	-0- -0- 
	-0- 
	-0- 
	-0- 
	-0- -0- 
	-0- -0- 
	2024 
	-0- 
	-0- 
	-0- 
	2025 
	2026


	-0-


	-0- 
	-0- 
	-0- 

	-0-


	-0- -0-


	-0
	- -0-

-
	- -0-

-

	0-


	-0- 
	-0
	- 
	-0-


	Is Item Included in Current Budget?


	Does this item include the use of federal funds?


	Yes X No


	Yes X No


	Budget Account No:


	Fund 3500


	Fund 3500


	Fund 3950



	Dept 361


	Dept 361


	Dept 361



	Unit 1557 
	Unit 1557 
	Unit 1557 

	Object 6571


	Object 6571


	Object 6571



	Recommended Sources of Funds/Summary of Fiscal Impact:


	Transportation Improvement Fund


	Wabasso Dr. over LWDD Lat.2 Canal (934237)


	Local Government One-Cent Infrastructure Surtax


	Wabasso Dr. over LWDD Lat.2 Canal (934237)


	Construction Contract 
	Contingency


	Traffic Striping


	Staff Costs -


	Roadway Production


	Construction Coordination


	Traffic


	Streetscape


	Total Construction Costs


	$ 
	Total


	$ 1,068,927.00


	$ 32,067.81


	2,500.00


	$ 30,000.00

30,000.00

$


	$ $ 
	500.00

3,500.00 
	$ 1,167,494.81 $ 
	68% 3500/1557


	$ 726,870.36 $

$ 21,806.11 $

$ 1,700.00 $

$ 20,400.00 $

$ 20,400.00 $


	340.00 $


	340.00 $



	$


	$ 2,380.00 $

793,896.47 $ 
	32%


	3950/1557


	342,056.64

10,261.70

800.00

9,600.00

9,600.00

160.00

1,120.00

373,598.34


	Note: Surtax Funding FY 2021 $ 550,000 Wabasso Dr. Over LWDD Lat.2 Canal (934237)

and funded by a Federal Community Development Block Grant (CDBG0) from the

Department of Housing and Economic Development in the amount of $ 795,807. Budget

amendment was approved by the BCC on April 20th, 2021 with Resolution number


	BA2021-0741.


	C. Departmental Fiscal Review


	Ed. REVIEW COMMENTS

A. OFMB Fiscal and/or Contract Dev. and Control Comments:


	h Jt/v

-

OFMB B. Approyyd ai (el ^^s Jo fflciency Form :


	\


	Cohtract Dev. a 
	introl


	Ur '


	fssi: tnt[County Attorney


	C. Other Department Review:


	Department Director


	This summary is not to be used as a basis for payment.
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	ATTACHMENT 1


	ATTACHMENT 1


	PROJECT LOCATION

WABASSO DRIVE OVER LWDD LAT. 2 CANAL


	PALM BEACH COUNTY PROJECT #2018802 
	t


	LOCATION MAP


	n:\roadway\agenda items pending (& drafts )\( )6-i4-22\3-c tbd wahassa over 1-2 (2018<S02)\2018802 wahasso ais for

legal review 4-19-22.does

	—,“r_, 
	—,“r_, 
	—~
	WABASSO DRIVE OVERLWDD LAT . 2 CANAL FEDERALIZED CONTRACT 
	n.^AnBUd .r, 
	Item # ROADWAY ITEMS


	1 
	2 
	3 
	4 
	5 
	6 
	7 
	8 
	9 
	10 
	11 
	12 
	13 
	14 
	15 
	16 
	17 
	18 
	19 
	20 
	21 
	22 
	23 
	24 
	25 
	26 
	27 
	SUBTOTAL (ROADWAY) 
	—y#2018802 
	ItemDescrption 
	Mobilization 
	Maintenance of Traffic (incl. Pedestrian M.O.T.) 
	Demolition and Removal of Existing Bridge 
	Clearing and Grubbing 
	Floating Turbidity Barrier 
	Regular Excavation 
	Embankment (Compacted in Place) 
	Type B Stabilization (LBR 40) (12") 
	Optional Base Group 3 
	Superpave Asphalt Concrete (Traffic Level C) 
	Asph. Concrete Friction Course (1.0") (FC-9.5) Rubber 
	Precast Concrete Box culvert 12'x8' 
	Concrete Curb & Gutter (Type F) 
	Cone Sidewalk (4" Thick) 
	Cone Sidewalk (6" Thick) (Driveways) 
	Sodding 
	Manhole (Type J7) (6' diameter) At 'A' 
	Inlet (Curb) (J-3) 
	Corrugated Aluminum Pipe Culvert (48") 
	Concrete Drop Curb 
	Pipe Culvert (24") 
	Class IV Concrete (Culvert & Headwalls) 
	Reinforcing Steel (Culvert & Headwalls) 
	Pedestrian/Bicycle Railing 
	Rip Rap, (Rubble), F&I, ditch lining 
	Bedding Stone (Sect. 530) 
	Storm Sewer Pumping (Exist) (>24" to 48")(See SP's) 
	Qty.
	Units 
	1 LS $ 1 LS $ LS $ 1 1 LS $ 
	60 LF $ 
	60 LF $ 

	1,343 CY $ 
	177 CY $ $ 944 SY 788 SY $ 65 TN $ 45 TN $ 68 LF $ 420 LF $ $ 266 SY SY $ 83 870 SY $ 1 $ EA 
	2 EA $ $ 25 LF $ 142 LF 91 $ LF $ 250 CY 
	4,721 
	$ LB 
	52 LF $ 
	52 LF $ 
	$ 387 TN 
	$ 104 TN 
	100 $ LF 

	Page 1 of 3
	UnitPrice 
	61,000.00 $ 65,000.00 $ 105,000.00 $ 27,500.00 $ 15.00 $ 20.00 $ $ 25.00 15.00 $ 45.00 $ 250.00 $ 360.00 $ $ 4,500.00 60.00 $ $ 75.00 $ 80.00 12.00 $ $ 11,500.00 9,000.00 $ 450.00 $ $ 60.00 $ 220.00 $ 320.00 
	$ 12.00 
	$ 12.00 
	150.00 $ 
	$ 200.00 
	$ 150.00 
	$ 15.00 

	Unit Price 
	50,000.00 $ $ 30,000.00 $ 40,000.00 10,000.00 $ 24.00 $ 11.28 $ $ 18.79 5.07 S 29.04 $ 132.55 $ 145.00 $ $ 1,000.00 27.75 $ 72.90 $ 87.71 $ 2.43 $ $ 6,744.56 11,498.11 $ 170.00 S $ 17.98 94.83 $ 1,050.00 $ 
	$ 1.30 
	$ 1.30 
	95.20 $ 
	139.22 $ 
	117.18 $ 
	$ 5.00 S 

	. 
	Johnson -Davis, Inc .


	. 
	Unit Price 
	61,000.00 $ 65,000.00 $ 105,000.00 $ 27,500.00 $ 15.00 $ 20.00 $ 25.00 $ 15.00 $ 45.00 $ 250.00 $ 360.00 $ 4,500.00 $ 60.00 $ 75.00 $ 80.00 $ 12.00 $ 11,500.00 $ 9,000.00 $ 450.00 $ 
	60.00 $ 
	60.00 $ 
	220.00 $ 
	320.00 $ 
	12.00 S 
	150.00 $ 
	200.00 $ 
	$ 150.00 
	15.00 $ 

	. 
	Amount 
	61,000.00


	65,000.00


	105,000.00


	27,500.00


	900.00


	26,860.00


	4,425.00


	14,160.00


	35,460.00


	16,250.00


	16,200.00


	306,000.00


	25,200.00


	19,950.00


	6,640.00


	10,440.00


	11,500.00


	18,000.00


	11,250.00


	8,520.00


	20,020.00


	80,000.00 
	56,652.00


	7,800.00


	77,400.00


	15,600.00 
	1,500.00


	1,049,227.00


	H


	H>


	n


	'Z


	H

w



	I tent U 
	I tent U 
	CONTINGENCY ITEMS


	-
	'
	"W'
	. 
	;
	w 
	X 
	: 
	Item Desorption 
	WABASSODRIVE OVER
	28 
	29 
	30 
	31 
	32 
	33 
	34 
	35 
	Class I Concrete (Misc.) 
	Changeable (Variable Message) Sign (Non-MOT) Traffic Control Officer (Non-MOT) 
	Premium for Conflict Condition (See SP’s) Flowable Fill 
	Subsoil Excavation 
	Removal and Disposal of Unsuitable Material Storm Sewer Cleaning (Exist) (>24" to 48")(See SP's) 
	SUBTOTAL (CONTINGENCY) 
	BID TABULA!

! I 
	”FEDERALIZED AL ) CONTRACT 
	wz n- 
	Qty. 
	5 
	10 
	16 
	1 
	10 
	100 
	120 
	100 
	m 
	- 
	Units 
	CY $ 
	ED S 
	$ HR 
	$ EA 
	CY $ 
	CY $ 
	$ CY 
	$ LF 
	' 
	Unit Price 
	$ 320.00 
	$ 320.00 
	$ 100.00 
	$ 100.00 1,500.00 $ 
	S 150.00 
	$ 40.00 
	$ 50.00 
	$ 25.00 

	'


	-


	Unit Price 
	I 
	258.41 $ $ 25.52 $ 70.50 7,678.19 $ 276.21 $ $ 33.18 $ 30.07 
	22.60 $ $ 
	22.60 $ $ 

	Johnson-Davis, Inc.


	Unit Price 
	$ 320.00 100.00 $ $ 100.00 1,500.00 $ $ 150.00 40.00 $ 50.00 $ $ 25.00 
	' 
	; 
	'


	.

r 
	' 
	'


	Amount


	1,600.00


	1,000.00


	1,600.00


	1,500.00


	1,500.00


	4,000.00


	6,000.00


	2,500.00


	19,700.00


	>
	H
	H
	>
	nK
	3w5!
	H
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	ATTACHMENT 3


	ATTACHMENT 3


	THE COUNTY DOES NOT GUARANTEE THE ACCURACY OF THE FORMULAS AND EXTENSIONS USED IN THIS SPREADSHEET.


	Note # 
	THE ITEMS AND QUANTITIES ABOVE, SHALL GOVERN OVER THE PLANS.


	PAY ITEM FOOTNOTES IN CONSTRUCTION PLANS SHALL ALSO BE INCLUDED IN ITEM UNIT PRICE.


	PAY ITEM FOOTNOTES


	1 All items shall include cost to furnish and install unless otherwise noted.


	1 All items shall include cost to furnish and install unless otherwise noted.



	Permitting agency pre-construction meetings and notices of commencement; compliance with stormwater pollution prevention plan and


	stormwater pollution control plan; installation of erosion/turbidity controls including silt fences, inlet protection, inspections and reporting;

preparation and submittal of construction completion certifications and required record drawings by a professional engineer and/or land

surveyor; utility notifications are considered incidental to mobilization.

2


	stormwater pollution control plan; installation of erosion/turbidity controls including silt fences, inlet protection, inspections and reporting;

preparation and submittal of construction completion certifications and required record drawings by a professional engineer and/or land

surveyor; utility notifications are considered incidental to mobilization.

2


	All costs for Maintenance of Traffic (MOT) and mobilization shall be considered incidental to, and shall be included in, unit prices for the pay

3 items.



	Sawcut of existing asphalt and/or concrete designated for removal per plans; removal and relocation of privately owned systems including


	irrigation, mailboxes, fencing, etc.; removal and disposal, in suitable areas, of excess and unsuitable material that may be encountered during

excavation; removal and disposal of existing structures per plans is considered incidental to the bid item "clearing and grubbing".

4


	irrigation, mailboxes, fencing, etc.; removal and disposal, in suitable areas, of excess and unsuitable material that may be encountered during

excavation; removal and disposal of existing structures per plans is considered incidental to the bid item "clearing and grubbing".

4


	Berm construction, swale construction, grading, re-grading of roadways, driveways, canal sections and all other rough and finish grading shall

5 be considered incidental to the bid items "Excavation and/or Embankment”.



	Demolition of existing road bridge to include all components-concrete deck and traffic railings, bent caps, wing walls, sheet panels, concrete

6 piles, concrete approach slabs and any deadmen anchors. Proper disposal of all bridge debris is considered incidental to bridge demolition.


	Demolition of existing road bridge to include all components-concrete deck and traffic railings, bent caps, wing walls, sheet panels, concrete

6 piles, concrete approach slabs and any deadmen anchors. Proper disposal of all bridge debris is considered incidental to bridge demolition.



	7 12" compacted subgrade is considered incidental to the cost of baserock construction.


	7 12" compacted subgrade is considered incidental to the cost of baserock construction.



	8 Prime and tack coats are considered incidental to asphalt construction.


	8 Prime and tack coats are considered incidental to asphalt construction.


	Excavation and backfill for structures including cost of any select bedding material that may be necessary for a satisfactory installation as

9 directed by Palm Beach County is considered incidental to the cost of the structures.


	Wrapping of filter fabric around all pipe joints per FDOT index no. 280; and cost of coring existing structures for pipe connection is considered

10 incidental to the cost of the pipe.


	11 The cost of all anchoring hardware per FDOT index 852 is incidental to the item “Pipe Guiderail (Steel) (FDOT Index 852).



	12 The cost of detectable warning surfaces per FDOT index 304 and base compaction is considered incidental to sidewalk/pathway construction.


	12 The cost of detectable warning surfaces per FDOT index 304 and base compaction is considered incidental to sidewalk/pathway construction.


	13 The cost of filter fabric is incidental to the item “Bedding Stone”.



	Sodding-shall be in accordance with section 575 of the general provisions of this specification. Includes costs for fertilizer and water until final

acceptance.

14


	15 12” thick no. 57 stone foundation and filter fabric is incidental to the bid item “Class IV Concrete (Cast in Place Headwall).


	15 12” thick no. 57 stone foundation and filter fabric is incidental to the bid item “Class IV Concrete (Cast in Place Headwall).


	16 Contingency items may be increased, decreased or deleted as directed by the engineer.



	Changeable (Variable) Message Sign (Non-MOT) and Traffic Control Officers (Non-MOT) in accordance with General Provisions (Section

17 102).


	Bids as read at opening on February 15, 2022, 2:00 PM

All bids subject to OEBO compliance and Board Approval.

Prepared by: Melissa Hagen, Technical Assistant 1


	Checked by: Holly B. Knight, P.E., Contracts Section Manager

Contract Time is 180 Calendar Days
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	Page1 of 16


	Department of Housing &

Economic Development


	Capital Improvements, Real Estate,

& Inspection Services


	100 Australian Avenue, Suite 500

West Palm Beach, FL 33406


	100 Australian Avenue, Suite 500

West Palm Beach, FL 33406


	100 Australian Avenue, Suite 500

West Palm Beach, FL 33406


	(561) 233-3600


	(561) 233-3600





	www.pbcgov.com/hes 
	March 8, 2022


	Holly B. Knight, PE

Contracts Section Manager

Roadway Production Division


	PBC - Dept of Engineering and Public Works


	Re: CDBG - Wabasso Drive over LWDD L-2 Canal


	Federalized Contract PBC Project No. 2018802


	DHED Review and Approval for Construction Contract Award


	Ms. Knight


	The Department of Housing and Economic Development (DHED) is in receipt of


	Engineering’s request to award the above referenced projectto Johnson-Davis Inc.in the

amount of $1,068,927.00. DHED has reviewed the Bid Documents, Bid Addendum No.


	1, the Bid Tabulation/ Schedule of Values and the copies of the bid advertisement. The

procurement and contract award process are in compliance with Federal Requirements.

DHED approves this award recommendation.


	This award is subject to the following:


	Palm Beach County

Board of County

Commissioners


	RobertS. Weinroth, Mayor

Gregg K. Weiss, Vice Mayor


	Maria G. Marino

Dave Kemer

Maria Sachs

Melissa McKinlay

Mack Bernard


	County Administrator

Verdenia C. Baker


	1. Justification for an Award to a Single Bidder. DHED is in receipt of a justification

letter from Engineering explaining that the following criteria was met, in accordance

to 24 CFR 85 requirements for awarding a contract when only one bid is received:


	1. Justification for an Award to a Single Bidder. DHED is in receipt of a justification

letter from Engineering explaining that the following criteria was met, in accordance

to 24 CFR 85 requirements for awarding a contract when only one bid is received:


	1. Justification for an Award to a Single Bidder. DHED is in receipt of a justification

letter from Engineering explaining that the following criteria was met, in accordance

to 24 CFR 85 requirements for awarding a contract when only one bid is received:


	a. specifications were sufficiently clear and not unduly restrictive.


	a. specifications were sufficiently clear and not unduly restrictive.





	b. The procurement process solicited adequate competition.


	b. The procurement process solicited adequate competition.


	c. The price of the bid received is fair and reasonable.



	d. The bid received is otherwise in accordance with the invitation for bid.


	d. The bid received is otherwise in accordance with the invitation for bid.



	2. Bid Protest Period: Allow a minimum (5) business days ‘Bid Protest Period’ prior to

Construction Contract Award, and inform DHED whether any protests were received.


	2. Bid Protest Period: Allow a minimum (5) business days ‘Bid Protest Period’ prior to

Construction Contract Award, and inform DHED whether any protests were received.



	3. Contract: Provide DHED with a copy of the Contractor’s Bid Submittal, including

the required Federal forms, and a copy of the Executed Construction Contract
	3. Contract: Provide DHED with a copy of the Contractor’s Bid Submittal, including

the required Federal forms, and a copy of the Executed Construction Contract

	.


	4. Federal Requirements: Ensure that the Executed Contract, and all subcontracts,

contain the “Requirements for Federally Funded Projects Part 1 and Part 2” previously


	4. Federal Requirements: Ensure that the Executed Contract, and all subcontracts,

contain the “Requirements for Federally Funded Projects Part 1 and Part 2” previously



	provided to you, as well as the wage decisions applicable to this project:

FL20220182 Mod 0 Highway1-7
	-
	22 and FL20220130 Mod 0 Heavy1
	22 and FL20220130 Mod 0 Heavy1

	-
	7
	-
	22
	.


	The bid opening date for this project was on 2/15/2022. Please notify DHED at 233-


	3614 of the actual contract award date. If the contract is awarded more than 90 days

after the bid opening date, and if at that time the applicable wage decisions have been

changed or modified, the modifications must be incorporated into your contract and

subcontract documents.


	3614 of the actual contract award date. If the contract is awarded more than 90 days

after the bid opening date, and if at that time the applicable wage decisions have been

changed or modified, the modifications must be incorporated into your contract and

subcontract documents.



	"An Equal Opportunity

Affirmative Action Employer"
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	5. DBRA/ Preconstruction Meeting: DHED shall conduct a meeting for Federal Requirements,

Davis Bacon and Related Acts (DBRA) and Section 3 Requirements before project start. This

meeting may be incorporated into the project Preconstruction Meeting. Inform DHED of the

Preconstruction Meeting date
	5. DBRA/ Preconstruction Meeting: DHED shall conduct a meeting for Federal Requirements,

Davis Bacon and Related Acts (DBRA) and Section 3 Requirements before project start. This

meeting may be incorporated into the project Preconstruction Meeting. Inform DHED of the

Preconstruction Meeting date

	.


	6
	. 
	Notice to Proceed: Provide DHED with a copy of the Notice to Proceed


	7. Construction Schedule: Within thirty (30) days from the execution of the construction contract,

provide a copy of the contractor’s construction schedule


	7. Construction Schedule: Within thirty (30) days from the execution of the construction contract,

provide a copy of the contractor’s construction schedule


	8. Funding Level and Expenditure of Funds: DHED will fund the CDBG portion of $795

	,
	807.00

presently available in this project’s budget in the form of a budget amendment/ budget transfer

approved by the BCC on 4/20/2021. Engineering shall be responsible for any funding or costs

beyond this amount. Per the current interdepartmental MOU, the CDBG funds must be 50%

expended by July 2023 and 100% expended by 12/31/2023.


	Engineering must submit documentation evidencing the project’s expenditure which shall consist

of the contractor’s payment request and a schedule of values showing the completed work (such

as AIA form G702 & G703) signed by the contractor and the project engineer, and a copy of the


	evidence of payment. 
	Engineering shall provide a cover memo referencing the name of the


	project, the date of the MOU, and a statement requesting the reimbursement and its amount, as

well as the name and signature of the person making the request.


	After Engineering has satisfactorily submitted all necessary project closeout documentation to

DHED, Engineering shall obtain written approval from DHED before releasing final payment or


	retainage to the Contractor.


	9
	. 
	Contract Award Report: 
	The Contractor shall submit the enclosed HUD 2516 - Contract


	Award Report. Provide information for the prime contractor and all known subcontractors at that

time. With the final payment request, the Contractor shall provide an updated Contract Award

Report to include all additional subcontractors not known at the time of the first report.


	10. Subcontractor Required Forms: The Contractor shall submit a completed “Certification

Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion - Lower Tier

Participant” form and a “Statement of Acknowledgment” form, for each Subcontractor.


	10. Subcontractor Required Forms: The Contractor shall submit a completed “Certification

Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion - Lower Tier

Participant” form and a “Statement of Acknowledgment” form, for each Subcontractor.


	11. Certified Payrolls: The Prime Contractor and all Subcontractors shall register with Elation Labor

Compliance Reporting System and upload all payrolls on a weekly basis. Engineering is

responsible for approving the payrolls once uploaded to the Elation System, DHED to provide a

log in and password for Engineering staff.


	12. Worker Interviews: Engineering shall perform on site interviews of the Contractor’s laborers and

mechanics. See interview forms attached. Original interviews are to be provided to DHED,

Engineering to maintain copies of all interviews.


	13. Construction Retainage: As required by our agreement, Engineering must apply a retainage of

at least 5% on all construction draws, which shall be released in conjunction with the final draw

upon satisfactory completion of the project. Also, according to our agreement, please do not

release such retainage until you have obtained approval from DHED that the contractor and
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	subcontractors have complied with the requirements of Section 3 and Davis-Bacon and Related


	Acts.


	14. Section 3: With your final reimbursement request,Engineering is required to submit the enclosed


	Section 3 Subrecipient Report, and an “Efforts Letter” advising DHED of Engineering’s efforts to


	comply with the Section 3 requirements applicable to this project.


	15. Monthly Report and Monthly Meeting: 
	Monthly reports shall be submitted by the 5,h of each


	month and should reflect projected and actual project expenditure as well as the amount of total


	projectfunding, includingnon-CDBG funds. There will also be a monthly meeting or conference


	call with Engineering to discuss the project progress (to be scheduled).


	Should you require any further information on the above, please contact Aundra Lowe at 561-233-3614,


	alowe@pbcEov.org or Elena O’Keefe at 561-233-3616, eokeefe@pbcgov.org.


	Sincerely,


	Elena O’Keefe '


	Project Coordinator II


	CIREIS Division


	Cc Aundra Lowe - DHED


	Bud Cheney - DHED


	Melissa Hagen-Engineering


	Kathleen Farrell, PE - Engineering


	Kristine Frazell-Smith, PE- Engineering


	Sandra Ospina, PE - Engineering


	Morton Rose, PE-Engineering


	Attachments:


	Blank HUD-2516 Contract Award Report


	Blank Section 3 Report


	Interview Forms (English, Spanish and Instructions)


	Elation Registration Instructions

	Contract and Subcontract Activity 
	Contract and Subcontract Activity 
	U.S. Department of Housing and Urban Development


	OMB Approval No.: 2577-0088


	OMB Approval No.: 2502-0355


	Public reporting burden for this collection of information is estimated to average .5 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. The

Information is voluntary. HUD may not collect this information, and you are not required to complete this form, unless it displays a currently valid OMB Control Number.


	HZ

©


	W -T


	V

Ml


	U CL,


	< 
	H


	H 
	< 
	Executive Orders dated July 14, 1983, directs the Minority Business Development Plans shall be developed by each Federal Agency and the these annual plans shall establish minority business development objectives. The information is used by HUD to monitor and evaluate MBE activities against

the total program activity and the designated minority business enterprise (MBE) goals. The Department requires the information to provide guidance and oversight for programs for the development of minority business enterprise concerning Minority Business Development , If the information is not

collected HUD would not be able to establish meaningful MBE goals nor evaluate MBE performance against these goals.


	Privacy Act Notice = The United States Department of Housing and Urban Development, Federal Housing Administration, is authorized to solicit the Information requested in this form by virtue of Title 12, United States Code, Section 1701 et seq., and regulation. It will not be disclosed or relesed

outside the United States Department of Housing and Urban Development without your consetn, except as required or permitted by Law.


	1. Grantee/Project Owner/Developer/Sponsor/Builder/Agency Palm Beach County 
	1. Grantee/Project Owner/Developer/Sponsor/Builder/Agency Palm Beach County 

	3a. Name of Contact Person Aundra Lowe Grant/Project Number or HUD


	Case Number or other

identification of property,

subdivision, dwelling unit, etc.

7a 
	ICDBG 
	PBCEngineering 
	Wabasso Drive Over 
	LWDD L-2 Canal 
	Amount of Contract

or Subcontact


	7b. 
	/7 
	Type ofTrade Code 
	(See below) 7c. 
	Contractor or

Subcontractor

Business

Racial/Ethnic

(See below)


	' 
	7d. 
	Woman Owned 
	3b. Phone Number (Including Area Code) 
	(561) 233-3614 
	(561) 233-3614 

	Business

(Yes or No)


	7e. 
	4. Reporting Period 
	E Oct. 1, 2021 - Sept. 30, 2022


	Prime Contractor Identification (ID)


	Number 
	7f . Sec. 3 7g. ZZZZIZIZIIIIZZZ

- 
	Subcontractor

Identification (ID)

Number


	7h


	Sec. 3


	7,


	Check if: 
	PH 
	EH 
	X


	CPD 
	Housing


	5. Program Code (Not applicable for CPD programs.)

See explanation of Codes at bottom of Page Use a

separate sheet for each program code.


	Contractor/Subcontractor Name and Address 
	2. Location (City, State Zip Code)

100 Australian Ave, Suite 500

West Palm Beach, FL 33406


	6. Date Submitted to Field Office


	6. Date Submitted to Field Office



	Name 
	Johnson-Davis Inc.


	SUBCONTRACTOR 1


	SUBCONTRACTOR 2. etc


	1 
	Street 
	1 
	City 
	71.


	Stole

-*
	P-
	~


	—mum

.

mm

—-


	CPD:


	1 = New Construction

2 = Education/Training


	3 «= Other


	3 «= Other



	Previous editions are obsolete. 
	1 *= New Construction


	1 *= New Construction


	2 = Substantial Rehab.



	= Repair

3


	= Repair

3



	4 
	= 
	Service


	5 
	= 
	Project Mangt.


	7c: Type ofTrade Codes:

Housing/Public Housing:


	6 = Professional

7- Tenant Services


	6 = Professional

7- Tenant Services


	8 = EducatioiVTraining


	9 = Arch./Engrg Appraisal


	0 = Other



	7d: Racial/Ethnic Codes: 
	1 = White Americans


	1 = White Americans


	2 = Black Americans

3- Native Americans

4 - Hispanic Americans


	5 = Asian/Pacific Americans


	6 = Hasidic Jews



	5: Program Codes (Complete for Housing and Public and Indian Housing programs only):


	1 = All Insured, including Section8

2= Flexible Subsidy


	1 = All Insured, including Section8

2= Flexible Subsidy


	3 = Section 8 Noninsured, Non-HFDA


	4 = Insured (Management)



	5 = Section 202


	5 = Section 202


	6 = HUD-Held (Mr

7 = Public/India Ho

8 = Section 811

anagement ; )

iusing
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	DEPARTMENT OF HOUSING & ECONOMIC DEVELOPMENT

SECTION 3 REPORT


	Sub-recipient: 
	Project: 
	PBC Engineering


	Wabasso Drive over LWDD L-2 Canal


	The sub-recipient hereby provides the following information in connection with the above project:


	PROJECT FUNDING INFORMATION


	Total amount Of project funding (all funding for construction, consultant, etc.): 
	Amount funded from DHED: 
	Amount funded from Sub-recipient: 
	Amount funded from other sources: Source: 
	Amount funded from other sources: Source: 
	$

$ $795,807.00

$


	$


	$


	for construction work which are funded in part or in whole through DHED. of supplies, materials, and equipment is excluded unless installation 
	CONTRACT AWARD INFORMATION


	For construction work funded in part or in whole through DHED:


	This section applies to all purchase orders, contracts, and agreements (and their subcontracts)


	(Note: the purchase


	Total construction contract amount (including change orders): Total dollar amount of contracts/subcontracts for construction awarded to Section 3 Business Concerns:


	is part of the purchase).

$


	work

$


	Number of Section 3 Business Concerns receiving contracts/subcontracts

for construction work:


	CONTRACT AWARD INFORMATION


	For non-construction work funded in part or in whole through DHED:


	This section applies to all purchase orders, contracts, and agreements (and their subcontracts)


	for non-construction work which are funded in part or in whole through DHED (such as


	professional service contracts).


	Total contract amount awarded (including change orders) (non-construction): $

Total dollar amount of contracts/subcontracts (non-construction) awarded to

Section 3 Business Concerns:

$


	Number of Section 3 Business Concerns receiving contracts/subcontracts


	(for non-construction work):
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	EMPLOYMENT AND TRAINING INFORMATION


	This section applies to all purchase orders, contracts, and agreements (and their subcontracts)

which are funded in part or in whole through DHED (including non-construction and professional


	service contracts). (Note: the purchase of supplies, materials, 
	and equipment is excluded


	unless installation is part of the purchase).


	The information reported in this section relates to all new hires as a result of DHED funding.


	New hires means full-time employees for permanent, temporary or seasonal employment


	opportunities.


	Number of new hires as a result of this project: 
	0*


	* If new hires are reported above, please complete the following table:


	* If new hires are reported above, please complete the following table:



	For the purpose of completing the table below, a Section 3 Resident is defined as:


	- an individual residing in public housing, or as


	- an individual residing in public housing, or as


	- an individual residing in Palm Beach County whose household income, by household size, is

at or below 80% of the median income for Palm Beach County (median income information is

available at DHED).



	(A) 
	JOB CATEGORY 
	PROFESSIONALS


	TECHNICIANS


	OFFICE/


	CLERICAL


	CONSTRUCTION


	TRADE:


	CONSTRUCTION


	TRADE:


	CONSTRUCTION


	TRADE:


	OTHER:


	(B) 
	NUMBER OF

NEW HIRES


	(C) 
	NUMBER OF

NEW HIRES

THAT ARE

SECTION 3

RESIDENTS


	(D) 
	% OF AGGREGATE

NUMBER OF STAFF

HOURS OF NEW HIRES

THAT ARE SECTION 3

RESIDENTS


	(E) 
	% OF TOTAL

STAFF HOURS

FOR SECTION 3

EMPLOYEES

AND TRAINEES


	(F)


	NUMBER OF

SECTION 3

TRAINEES


	TOTALS:


	SUBRECIPIENT CERTIFICATION


	The undersigned certifies that the information in this report is true and correct:


	Name and Title: 
	Date: 
	Signature:


	X

	Record of

Employee Interview


	Record of

Employee Interview


	U.S. Department of Housing

and Urban Development

Office of Labor Relations
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	OMB Approval No. 2501-0009

(exp.01/31/2021)


	reporting burden for this collection of information is estimated to average 15 minutes per response, including the time for reviewing instructions, searching existing data sources,

gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not collect this information, and you are not required to complete

this form, unless it displays a currently valid OMB control number. The information is collected to ensure compliance with the Federal labor standards by recording interviews with

construction workers. The information collected will assist HUD in the conduct of compliance monitoring; the information will be used to lest the veracity of certified payroll rep >

submitted by the employer. Sensitive Information The information collected on this form is considered sensitive and is protected by the Privacy Act. The Privacy Act require

records be maintained with appropriate administrative, technical, and physical safeguards to ensure their security and confidentiality. In addition, these records should be protected

against any anticipated threats or hazards to their security or integrity that could result in substantial harm, embarrassment, inconvenience, or unfairness to any individual on whom the

information is maintained. The information collected herein is voluntary, and any information provided shall be kept confidential.

Public

oris

s that these


	1a. Project Name 
	1b. Project Number 
	1c. Contractor or Subcontractor (Employer) 
	2a. Employee Name


	2b. Employee Phone Number (including area code)

2c. Employee Home Address & Zip Code


	2d. Verification of identification?


	3a. How long on this

job?


	3b. Last date on this

job before today?


	3c. No. of hours last

day on this job?


	YesO No


	4a. Hourly rate of pay? 
	4b. Fringe Benefits?


	Vacation Yes CZ| 
	Medical Yesd| 
	YesO Pension


	No I I


	No I I


	No O


	4c. Pay stub?


	YesO No


	5. Your job classification(s) (list all) — continue on a separate sheet if necessary


	5. Your job classification(s) (list all) — continue on a separate sheet if necessary



	6. Your duties


	6. Your duties



	7. Tools or equipment used


	7. Tools or equipment used



	8. Are you an apprentice or trainee?


	8. Are you an apprentice or trainee?


	9. Are you paid for all hours worked?

12a. Employee Signature 

	Y N 
	1 
	-~


	j f | 
	10. Are you paid at least time and'A for all hours worked in excess of 40 in a week?


	10. Are you paid at least time and'A for all hours worked in excess of 40 in a week?



	11. Have you ever been threatened or coerced into giving up any part of your pay?


	11. Have you ever been threatened or coerced into giving up any part of your pay?



	12b. Date


	Y 
	N


	13. Duties observed by the Interviewer (Please be specific.)


	13. Duties observed by the Interviewer (Please be specific.)


	14. Remarks



	15a. Interviewer name (please print) 
	Payroll Examination


	16. Remarks


	15b. Signature of Interviewer 
	15c. Date of interview


	17a. Signature of Payroll Examiner 
	Previous editions are obsolete 
	17b. Date


	Form HUD-11 (02/2019)

	Historial de Entrevista del

Empleado


	Historial de Entrevista del

Empleado


	Se 
	Departamento de Vivienda y

Desarrollo Urbane de EE.UU.

Oficina de Relaciones Laborales
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	Aprobacion de OMB No. 2501-0009

(exp.01/31/2021)


	estima que la tarea de recoleccion de esla informacion publica es de aproximadamente 15 minulos

por respuesta, incluso el tiempo para examinar instrucciones, buscar fuentes de

datos existentes, recopilar y mantener datos necesarios, y completar y examinar la recopilacibn de la information. Esta agenda no puede recopilar esta informacidn y no se requiere

que usted llene este formulario, a menos que este exhiba un numero de control valido de la Oficina de Administration y Presupuesto (OMB, por sus siglas en ingles. La information que

se recopila tiene la finalidad de garantizar la conformidad a las normas laborales Federates mediante entrevistas con obreros de construcci6n. La informacion recopilada asistira a HUD

a conducir el monitoreo de conformidad; la information se usara para examinar la veracidad de los informes de nOmina certificados presentados por el patrOn. Informacidn


	confidential. La information recopilada en este formulario es considerada confidential y esta protegida por la Ley de Privacidad. La Ley de Privacidad requiere que estos archivos se

ngan con salvaguardas administralivos, tecnicos, y fisicos apropiados para garantizar su seguridad y confidencialidad. Ademas, estos archivos deberan mante


	cualquier amenaza anticipada o riesgos a su seguridad o integridad, que podria causar dano sustancial, vergiienza, inconveniencias, o injusticias a cualquier 
	mantiene la informacion. La informacidn recopilada aqul es voluntaria y cualquier informacidn proporcionada serd mantenida como confidential .


	ser protegidos contra

individuo de quien se


	1a. Nombre del proyecto 
	2a. Nombre del empleado


	2b. Numero de telefono del empleado (incluso prefijo local)


	2c. Direction residential del empleado y codigo postal


	2d. pVerification de identification?


	1b. Numero del proyecto 
	1c. Contratista o subcontratista (Patron) 
	Si 
	No


	3a. iCuanto tiempo

en este trabajo?


	3b. ^Ultimo dia en

este trabajo antes de


	hoy?


	3c.iNo. de horas en

su ultimo dia en este

trabajo?


	4a. cSalario por hora? 
	4b. dBeneficios complementarios?

Vacaciones 
	SiQ No Cl]


	Si No

Si No


	Medicos

Pension


	5. Clasificacion(es) de su trabajo(s) (enumere todas) — continue en una pagina separada si es necesario


	5. Clasificacion(es) de su trabajo(s) (enumere todas) — continue en una pagina separada si es necesario



	4c. iTalonario de


	paga?

Si 
	No


	6. Sus deberes


	6. Sus deberes


	7. Herramientas o equipo usado



	8. pEs aprendiz?


	8. pEs aprendiz?


	9.i,Le pagan todas las horas

trabajadas?



	12a. Finma del empleado 
	S N 
	| | | | | | | | 
	10. c,Le pagan al menos tiempo y medio por todas las horas trabajadas superior a 40


	horas semanales?


	11. qAlguna vez ha sido amenazado o coercionado a entregar pade de su paga?

12b. Fecha


	S 
	N


	13. Deberes observados por el entrevistador (Por favor sea especifico.)


	13. Deberes observados por el entrevistador (Por favor sea especifico.)



	14. Comentarios


	15a. Nombre del entrevistador (use ietra de imprenta) 
	Examinacion de Nomina


	16. Comentarios


	15b. Firma del entrevistador 
	15c. Fecha de la entrevista


	17a. Firma del examinador de nomina 
	17b. Fecha
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	Instrucciones

Generalidades:


	Este formulario serd utilizado por personal de HUD y agendas locales a fin de anotar toda informacion recopilada durante las entrevistas en sitio con obreros y

mccinicos empleados en proyectos sujetos a requisites de pago de salario vigente federal. Por lo general, el personal que efectue entrevistas en sitio y use este

formulario sete personal de HUD e inspectores de construction con comisiOn, personal de la Oficina de Relaciones Laborales de HUD, e inspectors de

contratos de la agencia de normas laborales local.


	La informacion recopilada en este formulario HUD-11 es evaluada para su conformidad general y comparada con informes de nominas certificados


	presentados por el empleador correspondiente. La comparacion examina la veracidad de los informes de nOmina y puede ser critica para la exitosa conclusion

de gestiones de cumplimiento en caso de existir violaciones a las normas laborales. La meticulosidad y exactitud de de la informacion recopilada durante las

entrevistas es trascendental.


	Tenga en cuenta que tanto la entrevista misma y la information recopilada en el formulario HUD-11 se consideran ser de caracter confidential. Las entrevistas


	se deberan efectuar en forma individual y en privado. Todos los trabajadores y mecdnicos empleados en el sitio de trabajo deben ser puestos a disposition para

las entrevista a petition del entrevistador. Sin embargo, la participation del empleado es voluntaria. Las entrevistas seran conducidas en una manera y lugar

que sean conducentes a los objetivos de la entrevista y ocasionen el menor inconveniente al patrOn(nes) y empleado(s).


	Instrucciones para rellenarel formulario HUD-11


	Lineas 1a - 1c: 
	Lineas 2a- 2d: 
	Auto aclaratorio


	Anote el nombre complete del empleado, un numero telefonico donde se le pueda contactar, y su direction residential.


	Muchos trabajadores de construction usan una direction temporal en la localidad del proyecto y tienen una direction mas permanente en algun

otro lugar a donde se les puede enviar correspondence. Si puede, obtenga una direction mOs permanente. Pida al empleado algun tipo de

identification (porej., licencia de conducir) para verificar su nombre.


	Lineas 3a- 4c: Anote las respuestas del empleado. Pregunte a los empleados si tienen un talonario de paga con ellos; si no, determine si el

talonario de paga concuerda con la information provista por el empleado.


	Lineas 5- 7: Asegurese de que las respuestas del empleado sean especificas. Por ejemplo, la clasificaciOn de trabajo (#5) debe identificar el


	tipo de oficio que desempefia (por ej., carpintero, electricista, plomero)- respuestas tales como “jornalero” o “mecanico” no ayudan para


	nuestros propOsitos.


	Lineas 8- 12b: Auto explicatorio


	Lineas 13- 15c: Estos asuntos representan alguna de la information mas importante que se puede recopilar durante una entrevista en sitio.


	Por favor sea especifico en cuanto a los deberes que segun su observation desempenO el empleado. QuizOs sea mas facil hacer estas

observaciones antes de iniciar la entrevista. Por favor anote cualquier comentario que pueda ser de importancia. Por ejemplo, si el empleado


	entrevistado estaba trabajando con un equipo, ^cuantos trabajadores tenia el equipo? ^Se mostraba el empleado evasivo?


	El nivel de precision garantizado esta directamente relacionado al grado que la(s) entrevista(s) u otras observaciones pueden indicar que

existen posibles violaciones. Si las entrevistas indican que puede haber paga de salario insuficiente relacionado a algun particular oficio (s), se


	recomienda al entrevistador conducir entrevistas con tantos trabajadores en ese oficio(s) esten disponibles.


	Lineas clasificaciOn 16- 17 debtrabajo : Inicialmente y el salario , la information declarado por en el el formulario empleado HUD compatible -11 puede con ser las examinada clasificaciones paray tasas conformidad de salario general en la. decision Por ejemplo de salario , ^esta la


	aplicable? ^Concuerdan los deberes observados por el entrevistador con la clasificaciOn de trabajo?


	Una vez se reciben los informes de nomina certificados correspondientes, se hara una comparaciOn de la information anotada en el formulario

HUD-11 con los informes de nomina. Cualquier discrepancia entre la information del formulario HUD-11 y la del informe de nOmina serO

anotada en la linea 16, Comentarios. Si se hacen observaciones de discrepancias se deberOn tomar pasos de seguimiento para resolver las

discrepancias.


	Toda publicacidn previa queda obsoleta 
	P^gina 2 de 2 
	forma HUD-11 (08/2016)
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	DEPARTMENT OF HOUSING & ECONOMIC SUSTAINABILITY


	ELATION REPORTING SYSTEM- OVERVIEW FOR CONTRACTORS


	ALL CONTRACTORS ON THE DHES FEDERALLY FUNDED PROJECTS MUST REGISTER ON ELATION


	The County is using Elation, a web-based labor compliance reporting system.


	• Weekly paperless submittal of payrolls through Elation. Elation will automatically number

payrolls including "No work" payrolls.


	• Paper copies of weekly certified payroll reports and fringe benefits statements are no longer

required/ accepted


	• System is available 24-hours a day, 7-days a week to ensure flexibility for contractors


	• System is available 24-hours a day, 7-days a week to ensure flexibility for contractors


	• Minimizes turnaround time for review of contract and labor compliance requirements and for



	expediting payments to contractors.


	• Helps reduce contractors' time and administrative costs to fulfill reporting requirements


	• Helps reduce contractors' time and administrative costs to fulfill reporting requirements


	• Contractors shall have free use of the system


	• Elation Technical staff will answer technical system questions about the interface


	• The Wage Decision for these projects will be issued by the DHES Project Coordinator


	• Wage classifications from the project wage decision will be available to select online


	• Company Officer or authorized individual needs a digital signature authorization



	The Contractor hereby agrees to comply with the requirements of the Secretary of Labor in

accordance with the Davis-Bacon Acts (DBRA), as amended, the provisions of Contract Work Hours

and Safety Standards Act (40 U.S.C. 327 et seq.) and all other applicable Federal, state and local laws

and regulations pertaining to labor standards insofar as those acts apply to the performance of this

Agreement. The Contractor and Subcontractors agree to comply with the Copeland Anti-Kick Back

Act (18 U.S.C. 874 et seq.) and its implementing regulations of the U.S. Department of Labor at 29 CFR

Part 5. The Contractor and Subcontractors shall maintain documentation that demonstrates

compliance with hour and wage requirements of this part, and shall make such documentation

available for review upon request.


	The Contractor and Sub-contractors shall utilize Elation to enter certified Davis Bacon Payrolls and

other documents set forth by this contract. Contractors must submit weekly certified payrolls. The

Department of Housing & Economic Sustainability (DHES), at its sole discretion, may withhold

payments, if it determines that the Contractor/ Subcontractor is not in compliance with DBRA.


	Contractor/ Subcontractor documents submitted through ELATION may be monitored at any time for

DBRA compliance. The Contractor agrees to comply with the applicable requirements of the

regulations of the Department of Labor, under 29 CFR Parts 1, 3, 5 and 7 governing and the payment

of wages provided that, if wage rates higher than those required under the regulations are imposed

by state or local law, nothing hereunder is intended to relieve the Contractor/ Subcontractor of such

obligation, if any, to require payment of the higher wage. Contractor, shall cause or require to be

inserted in full, in all subcontracts subject to such regulations, provisions meeting the requirements

of this paragraph, and shall make such contracts available upon request.


	Contractor must permit the County to interview employees who perform work on the Project; and

shall require the contractor and subcontractors employees to respond to such interviews.


	Elation Reporting System Overview for Contractors CDBG 12/10/20 
	Page 1of 7

	PALM BEACH COUNTY 
	PALM BEACH COUNTY 
	ATTACHMENT 4


	Page 11 of 16


	DEPARTMENT OF HOUSING & ECONOMIC SUSTAINABILITY


	OVERVIEW OF THE PAYROLL SUBMITTAL PROCESS ON ELATION


	1. Contractor must sign up on the Elation site and receive their Elation Number. The website to sign


	up is https://www.elationsvs.com/APP/Registration/


	2. Once Contractor registration is confirmed, contractors must log in and apply for digital signature

in order to sign payrolls online. The Contractor should register and apply for digital signature as

soon as possible, even before projects are awarded, as the registration and digital signature


	2. Once Contractor registration is confirmed, contractors must log in and apply for digital signature

in order to sign payrolls online. The Contractor should register and apply for digital signature as

soon as possible, even before projects are awarded, as the registration and digital signature



	process may take up to 10 business days.


	3. DHES will set up and assign the projects. In order to assign the Prime, the Contractor must be

already registered in Elation. The Prime Contractor can add subcontracts at any time as long as

the companies to be added are registered.


	4. Once the project is set up, the Contractor will see the project on their home page when they log

in.


	4. Once the project is set up, the Contractor will see the project on their home page when they log

in.


	5. The Contractor can start by entering their employees and filling out payroll.


	6. Contractors select work classifications for employees based on the Wage Decision which is

determined by DHES. The Contractor then submits payrolls and DHES will view and approve

payrolls. DHES may reject payrolls, which notifies the contractor that they must make corrections

and resubmit.



	7. The Contractor Manual and online instructions are available on the Elation website once

Contractors are registered.


	7. The Contractor Manual and online instructions are available on the Elation website once

Contractors are registered.



	REGISTRATION


	Go to https://www.elationsvs.com/APP/Registration/


	CLICK ON "Register as a contractor"


	sSvElation fyiterm 
	Products— Solutions- Homo 
	<'” 925-924-0340 
	SB Contact Us 
	About!.ls 
	rvents 
	Support 
	““Elation Systems supports Microsoft IE 10.0 or newer versions and current Rrefox and Chrome browsers.


	1. Login -0


	|
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	DEPARTMENT OP HOUSING & ECONOMIC SUSTAINABILITY


	Fill out the information on the screen. The promotion code is PBC/WPB-2019


	Set up a password and click the SUBMIT button at the bottom of the page. This will start the

registration process.


	(E§S'flotion Systems 
	Home Products 
	Solutions - 
	supiiort 
	r 925-924-0340 
	BS Contact Us 
	tiffintS 
	Ahout lls 
	l. Login 
	i0 Re;


	BJUlitl


	— Promotion Code


	“*Satlort Systems supports Microsoft IE 10.0 ornewer versions and currentRrefox and Chrome browsers
	.


	Promotion Code:*


	Business Information --


	Company Name:*

Federal ID No:* 
	DUNS No: Contractor License Number:


	(Example:90-0123456)

(Example: 123456789)


	!


	the email. account.


	You will receive an email to confirm your registration. will be coming to you from noReply(S>elationsvstems.com. 
	Please check your JUNK MAILBOX as this email


	Please read and follow the instructions in

The email will include your Elation Account Number and will prompt you to log into your


	To use the Electronic Payroll, a digital signature is required. To get a digital signature, you need to

print, notarize and submit an Authorization Letter to Elation Sytems. This process is explained in the

website tutorial and attached in the following pages for your reference
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	ELECTRONIC SIGNATURE AUTHORIZATION


	1. The first time you login, you'll need to create user accounts. Select the "Configuration" tab at the top left of the screen.


	Vendors 
	Messages


	Payroll 
	Payments 
	Section1 
	Reports 
	L 
	Confifuration Data
	* 4


	* 4



	Audit


	2. This screen is your "User Related Options '" Here you create new user accounts and 'Request Digital Signatures." At first the only person you should

see on this page is yourself, or who you registered and activated. To use the Electronic Payroll, a digital signature is required. To get a digital signature,


	you need an Authorization Letter.


	User Name 
	Rick Shi 
	Don Soria 
	Title President 
	Support and Sales... 
	!


	Login Name 
	Rick Shi don es 
	Admin 
	Admin 
	.1


	Authorization Letter 
	No 
	No 
	Digital Sinning 
	Valid 
	Not Installed 
	Expiration Date 
	04/19/2017 
	Request Digital Si�
	Issued


	Request New


	3. First, ensure each user has a "Title." If there is no title in the "User Related Options," click on the hyperlink that is the person's name to edit the

account.


	3. First, ensure each user has a "Title." If there is no title in the "User Related Options," click on the hyperlink that is the person's name to edit the

account.



	loomName : 
	L*!ei l*pt : Company Aitnun

Ueer Info ItdnJ 
	Login Mime 
	UserTttfe Cflmprwtw Officer 
	Email Addreu 
	Mobile APP Onh No


	Elation Reporting System Overview for Contractors CDBG 
	piyVS* 
	Oose 
	Ful Kami


	User Phone User Type tfl 
	Full 
	: 
	Compaq Admin


	3biilssy


	ft'mw tort Htmtj
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	4. Click on the [Edit] hyperlink to add information to the account.The editable sections will turn yellow. Add the information you need to change. You

must have a title entered to acquire a digital signature. This is also where you would go to "Change Login Password" as well.


	loginMan
	'
	s :


	iJnMTypr : Company Mnw


	Idgln Name 
	UHT Tltlt |CompllaiKeOfficer 
	Email Address 
	Mob** APf> Only 
	Chang*LoginPaxwort


	Cancel


	F’jfl Nam-ifint Nam
	* 
	lad Nofnt )


	I


	MlN«m«


	Uiar Htono


	User Type tf] iCcurpany Adwm


	|


	!


	Signing" column of the account you are using. 
	5. When done, click on the “Save" button.


	5. When done, click on the “Save" button.



	6. Go back to the "Configuration Tab" and find the user who needs a digital signature.Click on the “Request New" link in the "Request Digital


	i


	Don Soria 
	Support and Sales
	... 
	don es 
	Admin 
	No 
	Not Installed 
	Request New


	7. The following form letter will pop up with all the main fields pre-entered from the login information. This is what you need to print out and get your

company's principal to sign.They are the only people who can request digital signatures,and they can request for anyone they want to use the system.
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	8. If you are the principal (e.g., owner, president, etc.) registering someone else to certify payrolls, you will only need to print out "Section A."


	8. If you are the principal (e.g., owner, president, etc.) registering someone else to certify payrolls, you will only need to print out "Section A."



	Elation Systems Customer Support Fax(925) 924-0387 support@elationsystems.com

Section A (To be completed and signed by an Owner / Officer of the company):


	Date:


	,the undersigned, am 
	of


	(Title) 
	(Name) 
	(Company name)


	I hereby authorize 
	to sign and certify compliance documents within Elation


	(Name from Section B)


	Systems such as certified payroll reports based upon government regulations on behalf of


	(Company name)


	Regards,

Signature: Print Full Name:


	/ Title


	9. If you are the principal registering yourself only need to print out "Section B."


	9. If you are the principal registering yourself only need to print out "Section B."



	3Authorize electronicDenature


	flatten Syntm Customer Support Fw02$)M4*03*7 nHKWtfeaitonsysteioi cctn


	Section 8 (Tobe completed bp the Signer of the Company,rigneturemuft be NOTARIZED)


	Date


	.
	the widerjsjitoa, am the


	leenfitmandwansotthatlhavethe


	authority to tign certify the certified payroa reportslabor end compfcwKe documentsbated ongonemmeni regulations on beballot


	14m also declaring thatIhove tbe authority to write the abovereptewntatiom on behalf of


	In doing sc,1understand that elation Systems viill issueme a dgrtal certificate alongwith my dlgfliied mV signature, which will ultimately enable secure


	cemmwilwtisfts and electronic signing


	Swerpty.


	Signatmt __


	Prim Full frame:


	NOTE Copy and paste orpilot Section A & B onto your letterhead.And teturxt your completed Digital Signature Request Letter vlar


	email supportdb«l«tsoncvstgrns.com or fax 925-924-0387.


	Print jj Download j 
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	10. Once you are sure the form is filled out properly, print it on company letterhead (either put paper in the printer, or copy or paste text to a letterhead

and then print), and have your company's principal sign it with a notary. Scan and email, using a “Read Receipt" in your email program

to support@elationsvstems.com.


	11. In three to six business days Elation will send you an email when they complete your digital signature application.


	I


	12. The email you will receive is titled "Digital Signature Certificate - Your Company Name." This email has instructions to installing your digital signature.

13. This new digital signature is good for one year.If the digital signature needs to be renewed for the same person, Elation will renew it for you at your

request.If you need a digital signature for another person, you need to complete the process explained above.
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