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BOARD OF COUNTY COMMISSIONERS 

WORKSHOP SUMMA&Y 

Meeting Date: February 27, 2024 

Department: Facilities Development & Operations 

Purchasing 

I. EXECUTIVE BRJEJ? 

Title: Revisions to the Purchasing Code 

Summary: The current Purchasing Code (Code) was enacted in 2015 by means of Ordinance No. 2015-004, 
which in turn repealed and replaced Ordinance No. 2005-062 (as amended by Ordinances Nos. 2008-009 and 
2010-010). The current Code was revised in 2018 (Ordinance No. 2018-022) to incorporate the necessary 
references to the then recently adopted Equal Business Opportunity program (Ordinance No. 2018-021). 
Although it was adopted in 2015, many of the provisions of the current Code originate in its 2005 version and 
warrant revisions to reflect current industry practices and market conditions.· Approximately five years ago, 
County staff started working on proposed revisions to the Code. The proposed revisions detailed in this item 
capture the input provided by County departments, lessons learned through the daily application of Code 
provisions, best practices to reflect procurement industry standards, and general reformatting/clarification edits. 
Through this item, staff seeks to obtain Board of County Commissioners' (Board) feedback and direction as to 
its interest in pursuing revisions to the Code and, ifofinterest, the extent ofthe same. (FDO Admin/Purchasing) 
~Qllnt:ywide (MWJ/AH) 

Background & Policy Issues: The Code provides the framework under which the County procures goods and 
services. It also provides authority to the directors ofthe five construction departments (Water Utilities, Airports, 
Environmental Resources Management, Engineering & Public Works, and Facilities Development & Operations) 
to procure construction and construction-related services. Staff has identified proposed revisions to the Code for 
consideration by the Board. 

Attachments: 

1. Summary of Key Proposed Revisions to the Purchasing Code 
2. Proposed Revisions to the Purchasing Ordinance (redline to current Code) 
3. Presentation 
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II. FISCAL IMPACT ANALYSIS 

A. Five Year Summary of Fiscal Impact: 

Fiscal Years 2024 2025 2026 2027 2028 

Capital Expenditures 
Operating Costs 
External Revenues 
Program Income 
(County) 
In-Kind Match (County 

NET FISCAL IMP ACT NIA NIA NIA NIA NIA 

# ADDITIONAL FTE 
POSITIONS 
(Cumulative) 

NIA NIA NIA NIA NIA 

Is Item Included in Current Budget: 
Is this item using Federal Funds? 
Is this item using State Funds? 

Yes 
Yes 
Yes 

No 
No 
No 

_..x 
_..x 

X 

Budget Account No: Fund Dept. Unit Object 

B. Recommended Sources of Funds/Summary of Fiscal Impact: 

This item carries no fi~,l im,,~/ 

C. Departmental Fiscal Review: ~ 

III. REVIEW COMMENTS 

A. OFMB Fiscal and/or Contract Development & Control Comments: 

~\i,\a•~.... . l~ .,.~, 

~w 2-,;i-23 f!dl-/t//pj 
B. Legal Sufficiency: 

fhrne 0~ 2-!S-2</ 
Assistant Countyttomey 

C. Other Department Review: 

Department Director 

This summary is not to be used as a basis for payment. 

Contract Devel 



~ymmary of Key Revisions to the Purchasing Code 

Section/T ooic 
Name of Code; Name of 
Department 

Comments 
The Purchasing Code may be referred to as either the 
"Purchasing" Code or the "Procurement" Code 

The Purchasing Department may be referred to as 
either the "Purchasing" Department or the 
"Procurement" Department. 

Sec. 2-51 (c) 
General Purpose 

Added "transparent" to the general purpose under 
item (2). 

Added item (5) to indicate that the generally accepted 
principles of public procurement are to be adopted 
and implemented. 

Sec. 2-51 (d) 
Policy Decision 

Added language to clarify that departments must only 
request procurements that are fully budgeted and 
appropriated by the Board; procurements funded 
from operating budget are subject to annual 
appropriation by the Board. 

Sec. 2-51 (f) Added language to clarify that the Procurement Code 
does not apply to procurements governed by the 
PREM Ordinance 

Sec. 2-51 (f)(1) 
Application/Exemptions 

Added language to clarify that the competitive 
procurement requirements of the Procurement Code 
do not apply to the exemptions listed in this section. 

Added language to clarify that agreements with non-
profits or government entities that are exempt from 
the Procurement Code are still subject to the PREM 
Ordinance if they involve real property. 

Clarified exemptions for subscriptions and for 
copyrighted material. 

Clarified exemption for County employee training and 
events, conferences, summits, conventions and 
made this exemption subject to the approval of the 
Procurement Director. 

Version 10/2/23 
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ATTACHMENT 1 

Summary of Key Proposed Revisions to the Purchasing Code 



Sectionrr ooic Comments 
Clarified exemption for recreational uses to include 
sports league management. 

Deleted exemption for procurement for Constitutional 
Officers as FDO is the one department that performs 
the same and when it does, FDO follows the 
Procurement Code. 

Clarified the CCNA exemption. 

Deleted exemption for procurements under the 
PREM Ordinance since 2-51 (f) clarified that the 
Procurement Ordinance does not apply to 
transactions governed by the PREM Ordinance. 

Deleted exemption for concessions at airport facilities 
since 2-51 (f) clarified that the Procurement Ordinance 
does not apply to transactions governed by the 
PREM Ordinance. 

Moved the Decentralized Purchase Order (DPO) to 
be under "Alternate Source Selection" rather than 
exemptions. 

Clarified the types of legal services. 

Clarified that "sponsorships" are exempt but still 
subject to County procedures. 

Added exemption: grant funded payments under the 
federal micro purchase. 

Added exemption: pilot programs for fuel/energy. 

Added exemption: pharmaceuticals and medical 
supplies to be administered by County Departments. 

Added exemption: for enhancements to proprietary 
software. 

Sec. 2-51 (f)(2) Added that Procurement Director must approve 
Department PPMs on exempt purchases. 

Version 10/2/23 
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Section/Topic Comments 
Added that exempt purchases above the Mandatory 
Bid Amount must be approved by the Procurement 
Director or BCC (with exceptions for exempt 
purchases under the CCNA statute). 

Sec. 2-51 (g) Added new section. 
Ethical Standards in 
Procurement 

Sec. 2-52 
Definitions Added defined term: Centralized Purchase Order. 

Added defined term: Cone of Silence. 

Added defined term: 
ConsultanUContractor/SupplierNendor. 

Clarified definition of "Construction" and added the 
authority of the Procurement Director to refer 
construction-related requests for procurement to a 
Construction Department. 

Added defined term: Contract Administration. 

Added defined term: Contract Notice Purchase 
Orders (KPO). 

Added defined term: Contract Renewal. 

Added defined term: Contract Review Committee. 

Revised Definition: "Decentralized Purchase Order" 
raised amount from $5,000 to $10,000. 

Added Defined Term: Direct Special Payable 
Purchase Order (SPO) / Exempt Purchase Order 
(EPO). 

Added Defined Term: Exempt Purchase. 

Clarified under "Invitation for Bid" that price is the 
determining factor. 

Added defined term: Invitation to Negotiate. 

Version 10/2/23 
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Sectionrr ooic 

Sec. 2-53 

Comments 
Revised Definition: Mandatory Bid or Proposal 
Amount increased from $100,000 to $150,000 

Added defined term: Notice of Award 
Recommendation. 

Added defined term: Peard. 

Added defined term: Procurement. 

Clarified the definition of Purchase Order to list the 
types used by the County. 

Revised the definition of Request for Information. 

Clarified the definition of Request for Proposals. 

Clarified the definition of Request for Quote to 
indicate price is the determining factor. 

Clarified that serving as a Resource Manager is a 
joint responsibility with the Procurement Department 
and requires annual training. 

Clarified definition of Responsive Bid, Quote, 
Submittal or Response. 

Clarified "Services" to indicate that construction is a 
type of services. 

Added definition: Utility Services. 

Deleted unused terms: Glades Business; Inspector 
General Fee; Living Wage Ordinance; M/WBE; 
Professional Services; SBE; Vendor. 

Added that Procurement Department will conduct 
Organization vendor onboarding, record management; and 

manage the pcard program. 

Clarified the duties of the Director of Procurement to 
include records management, vendor on boarding, 
pcard program, establishment of training and 
certification standards for staff involved with 

Version 10/2/23 
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Sectionrr ooic Comments 
procurement and assisting Departments with 
Contract Administration. 

Award of contracts by the Director of Procurement 
increased from less than $200,000 to less than 
$300,000. 

Award of contracts by the BCC changed from 
$200,000 and over to $300,000 and over. 

Added authority for the Director of Procurement to 
terminate non-construction contracts (exempt 
included) of any amount, for or without cause. 

Clarified the authority of the Construction 
Departments to follow statutory provisions regarding 
construction contracts and establish necessary 
procedures for procurement of same. 

Award of construction contracts by a Construction 
Department Director increased from less than 
$200,000 to less than $300,000. 

Award of construction contracts by the BCC changed 
from $200,000 and over to $300,000 and over. 

Added authority of Construction Department Directors 
to terminate construction and construction-related 
contracts of any amount; clarified language regarding 
authority of the Construction Department Directors 

Sec. 2-54 Changed Mandatory Bid or Proposal Amount from 
Source Selection $100,000 to $150,000. 

Clarified language regarding Board's ability to renew 
contracts procured through competitive bidding or 
alternate source selection. 

Added language requiring posting of solicitations on 
County's VSS website and to allow for additional 
public notice at the discretion of the Procurement 
Director. 

Clarified language regarding late or incorrectly 
delivered bids beina deemed non-resoonsive. 

Version 10/2/23 
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Section/Tonic Comments 

Clarified the term "Bid Opening". 

Clarified language for Bid Cancellation 

Added language about correction of minor 
irregularities in bids. 

Revised section on bid awards so that awards less 
than $300,000 are made by the Procurement Director 
and awards $300,000 and over by the BCC 
(previously $200,000). 

Added section to address Execution of Contracts. 

Under section on "Changes after Award" the following 
revision were made: 
For contracts approved by the Director of 
Procurement, increased authority of Director of 
Procurement to authorize contract increases from 
10% to 15% (with the County Administrator's 
approval to go over 10%). 

For contracts approved by the BCC, increased 
authority of Director of Procurement to authorize 
contract increases from 10% to 15% (with the County 
Administrator's approval to go over 10%) for 
contracts less than $300,000; for contracts between 
$300,000 and $500,000 authorized the County's 
Contract Review Committee to approve increases up 
to 15%. 

For contracts approved by either the BCC or the 
Director of Procurement, increased the Director of 
Procurement's authority to extend contract time from 
3 months to 6 months. 

Deleted language that required all conditions to 
remain unchanged, including SMWBE. 

Added language clarifying that if contract terminated 
within the initial award period, then County may 
award to the next low bidder. 

Version 10/2/23 
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Section/T ooic Comments 
Added language clarifying that authority of 
Construction Department Directors to make monetary 
and time changes to construction contracts will be in 
accordance with County policies and procedures. 

Added new section to address Termination of 
Contracts. 

Added Invitation to Negotiate to section on Formal 
Competitive Proposal Process. 

Added section on execution of contracts and section 
on termination of contracts. 

Under RFI revised to conform to new definition of RFI 
added that RFls for exempt purchases must be 
approved by the Procurement Department. 

Under Alternate Source Selection, deleted the term 
"Small Purchases" since this is already covered 
under the section on "Informal Solicitations"; added 
DPO as an alternate source selection rather than an 
exemption; under "Sole Source added requirement of 
the posting of a Notice of Intent to Designate a Sole 
Source for 10 days; under "Emergency Purchase" 
revised BCC approval/ratification amount to $300,000 
or greater; simplified the requirements for "Piggyback 
Contracts". 

Added that Prequalifications can be used for orders 
over the Mandatory Bid or Proposal Amount as long 
as such are also advertised on VSS. 

Added "Prequalification of Contractors by 
Construction Departments for Construction Services". 

Added language to allow the Procurement Director to 
use IFB, RFP or ITN tools even if under the 
mandatory bid/proposal amount. 

Added that Procurement Director will develop policies 
and procedures for Peard usage by Departments. 

Version 10/2/23 
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Sectionrro□ic Comments 
Sec. 2-55 Clarified that the protest must be received by 
Protested Awards Procurement Director within the specified time and 

that the date/time stamp of the Procurement 
Department controls. 

Added requirement for a protest bond to be filed with 
the initial protest (rather than only at the time of 
request for a special master) and provided for a 
sliding scale for the protest bond: $1,500 for 
solicitations less than $500,000 and $3,000 for 
solicitations $500,000 and over. 

Added language regarding when the bond will be 
returned and when it will be forfeited. 

Deleted no longer applicable language regarding 
M/WBE ordinances. 

Redrafted section related to authority of the Special 
Master. 

Clarified section on the BCC accepting or rejecting 
the Special Master recommendation. 

Clarified section on Procurement Director accepting 
or rejecting the Special Master recommendation. 

Sec. 2-56 Added language authorizing Procurement Director to 
Suspension and Debarment suspend or debar vendors under exempt contracts 

and under contracts governed by the PREM 
Ordinance. 

Redrafted process for vendor protest of suspension 
or debarment. 

Sec. 2-59 New section 
Construction Services 

Sec. 2-60 New section 
CCNA Services 

Sec. 2-61 New section 
Automation Permitted 

Sec. 2-62 New section. 

Version 10/2/23 
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Section/Tooic Comments 
Unsolicited Proposals 

Miscellaneous Capitalized words throughout and performed 
grammatical cleanup as necessary. 

The new Purchasing Code will be effective 180 days 
after adoption. 

Version 10/2/23 
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ATTACHMENT 2 

Proposed Revisions to the Purchasing Ordinance (redline to current Code) 



5 

10 

15 

20 

25 

30 

35 

40 

45 

50 

1 ORDINANCE NO. 2024 -

2 AN ORDINANCE OF THE BOARD OF COUNTY 
3 COMMISSIONERS OF PALM BEACH COUNTY, 
4 FLORIDA, TO BE ENTITLED "THE PALM BEACH 

COUNTY PROCUREMENT/PURCHASING CODE," 
6 REPEALING AND REPLACING SECTIONS 2-51 
7 THROUGH 2-58 OF THE PALM BEACH COUNTY 
8 CODE, WHICH CODIFIED ORDINANCE NO. 2005-062, 
9 ORDINANCE NO. 2008-009, ORDINANCE NO. 2010-

010, ORDINANCE NO. 2015-004 AND ORDINANCE NO. 
11 2018-022, ESTABLISHING A CENTRALIZED 
12 PURCHASING SYSTEM; PROVIDING FOR GENERAL 
13 PROVISIONS; PROVIDING FOR 
14 APPLICATION/EXEMPTIONS; PROVIDING FOR 

ETHICAL STANDARDS IN PROCUREMENT; 
16 PROVIDING FOR DEFINITIONS; PROVIDING FOR 
17 DESIGNATION, DUTIES AND AUTHORITY OF THE 
18 DIRECTOR OF PROCUREMENT AND THE 
19 PROCUREMENT DEPARTMENT; PROVIDING FOR 

DELEGATION OF AUTHORITY TO SUBORDINATE 
21 STAFF AND AUTHORITY OF DEPARTMENTS OF 
22 ENGINEERING AND PUBLIC WORKS, AIRPORTS, 
23 WATER UTILITIES, FACILITIES DEVELOPMENT 
24 AND OPERATIONS, AND ENVIRONMENTAL 

RESOURCES MANAGEMENT; PROVIDING FOR A 
26 MANDATORY BID AND PROPOSAL AMOUNT; 
27 ESTABLISHING REQUIREMENTS FOR 
28 COMPETITIVE SOURCE SELECTION; PROVIDING 
29 FOR ALTERNATE SOURCE SELECTION; 

PROVIDING AUTHORITY OF PROCUREMENT 
31 DIRECTOR AND THE CONTRACT REVIEW 
32 COMMITTEE FOR CHANGES AFTER CONTRACT 
33 AWARD; PROVIDING FOR WAIVER OF 
34 REQUIREMENTS FOR COMPETITIVE SELECTION 

FOR CONSULTING SERVICES; PROVIDING FOR 
36 PROCUREMENT CARD (PCARD) SERVICES; 
37 PROVIDING FOR PROTESTED AWARDS; 
38 PROVIDING FOR SUSPENSION AND DEBARMENT; 
39 PROVIDING FOR VENDOR PREFERENCES; 

PROHIBITING CONFLICTS OF INTEREST; 
41 PROVIDING FOR CONSTRUCTION SERVICES; 
42 PROVIDING FOR CCNA SERVICES; PROVIDING 
43 FOR AUTOMATION OF THE PROCUREMENT 
44 PROCESS; PROVIDING FOR UNSOLICITED 

PROPOSALS; PROVIDING FOR REPEAL OF LAWS IN 
46 CONFLICT; PROVIDING FOR SEVERABILITY; 
47 PROVIDING FOR CAPTIONS; PROVIDING FOR 
48 SAVINGS CLAUSE; PROVIDING FOR INCLUSION IN 
49 THE CODE OF LAWS AND ORDINANCES; 

PROVIDING FOR AN EFFECTIVE DATE. 
51 

52 WHEREAS, on December 20, 2005, the Board ofCounty Commissioners ofPalm 

53 Beach County, Florida {"Board") enacted Ordinance No. 2005-062 which repealed all prior 

Version 10/2/23 Redline to Existing Ordinance 



55 

60 

65 

70 

75 

80 

54 Purchasing Ordinances and established a centralized purchasing system to govern the 

procurement of goods and services; and 

56 WHEREAS, on April 15, 2008, the Board enacted Ordinance No. 2008-009, 

57 thereby amending the Palm Beach County Purchasing Code in order to facilitate and 

58 enhance the efficiency of the County's procurement process; and 

59 WHEREAS, on April 20, 2010, the Board enacted Ordinance No. 2010-010, 

thereby amending the Palm Beach County Purchasing Code to include a process for 

61 purchases made for the Glades Utility Authority and for implementation of an Inspector 

62 General fee; and 

63 WHEREAS, on January 13, 2015, the Board enacted Ordinance No. 2015-004, 

64 thereby amending the Palm Beach County Purchasing Code in order to facilitate and 

enhance the efficiency of the County's procurement process; and 

66 WHEREAS, on October 16, 2018, the Board enacted Ordinance No. 2018-022, 

67 thereby amending the Palm Beach County Purchasing Code to include updated references 

68 to the newly enacted Equal Business Opportunity Ordinance; and 

69 WHEREAS, the Board has deemed it necessary to repeal Ordinance No. 2005-062, 

as amended by Ordinance No. 2008-009, Ordinance No. 2010-010, Ordinance No. 2015-

71 004 and Ordinance No. 2018-022, in order to further streamline and enhance the efficiency 

72 of the County's procurement process. 

73 NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF COUNTY 

74 COMMISSIONERS OF PALM BEACH COUNTY, FLORIDA that: 

Article 1. REPEAL OF PRIOR ORDINANCES AND REPLACEMENT. 

76 Palm Beach County Ordinance No. 2005-062, as amended by Ordinance No. 2008-

77 009, Ordinance No. 2010-010, Ordinance No. 2015-004, and Ordinance No. 2018-022 

78 (collectively Sections 2-51 through 2-58 of the Palm Beach County Code) is hereby 

79 repealed it its entirety and replaced with the following: 

181 Sec. 2-51. - General p,e,0isioesJ:'rovisions. 

2 
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85 

90 

95 

100 

105 

182 (a) Authority. The provisions of Sections 2-5 I through 2~2 are based upon the 

83 authority granted to the Board of County Commissioners ("Board"), and the County 

84 Administrator ("Administrator") in Article Vlll, Section 1, ofthe Florida Constitution; 

F .S. Ch. 125, Pt. IV; and the Palm Beach County Charter. 

86 (b) Short #lieTitle. The provisions of Sections 2-51 through 2~2 shall be known and 

87 cited as the "Pahn Beach County Procurement and/or Purchasing Code" 

88 ("Procurement/Purchasing Code"). 

89 (c) General f'HFf'8>ePurpose. The purpose of !he-this Procurement/Purchasing Code is 

to place the County's purchasing function under a centralized system which will enable 

91 the County and the County's PurehasiegProcurement Department to: 

92 {l) Establish policies and procedures governing the purehaseprocurement of goods 

93 and services, including those goods and services that are revenue generating; 

194 
(2) Provide open. fair and epeatransparent competition among all persons desiring 

to do business with the County in a manner that reduces the appearance and 

96 opportunity for favoritism, and inspires public confidence that contracts are 

97 awarded in an equitable manner; 

98 (3) Provide, encourage, and promote fair and equitable treatment for all persons 

199 
desiring to do business and who currently do business with the County; w 

(4) Obtain goods and services of satisfactory quality and quantity at a reasonable 

101 cost.: and 

102 (5) Adopt and implement the generally accepted values and guiding principles of 

103 public procurement. including. but not limited to, accountability. ethics. 

104 impartiality. professionalism. service. and transparency. 

(d) Policy Decision. The authority granted hereunder shall not include fundamental 

106 policy decisions regarding the County's purchasing functions and procedures. These 

'107 powers, including the determination of the total funds to be spent pursuant to !he-this 

108 !'roc;_t1_rement/Purchasing Code by County Departments and the setting aside of those 

3 
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109 funds, shall remain solely with the Board and are not and shall not be delegated. County 

!110 Departments may aetshall only request procurements that are Hetfully budgeted 6Hhat 

;111 are-1,ey<>aa the limitatieas impesea iHand appropriated by the Board. All procurements 

112 funded from the Cem>ty's bu<lgel"'7 p,eeess, aad shall make aaaual 

113 aeeeun-tiflgsopcrating budget shall be subject to the Beafflannual appropriation oftheif: 

114 e,'f)e11<1imre efthese lttHasthe Board. 

115 (e) Requirements of Good Faith. +he-This Procurement/Purchasing Code requires all 

116 parties involved in procuring goods or services, or in administering the contracts for 

117 procured goods or services, to act in good faith. 

118 (f) Applicationiexem-ptie11.•Exemptio11s. Except as otherwise specified herein or by law, 

119 the l'rncurement/Purchasing_ Code shall apply to every purchase by the Board to be 

120 paid from County funds, including those purchases made by the County with state 

121 moneys, federal moneys, and grant moneys from any source. This 

122 Procur~.ment/Purchasing Code is not applicable to procurements. unsolicited proposals 

123 or agreements involving the purchase, sale. lease or use of real propertv. including 

124 concession, development and operating agreements. which shall comply with the 

125 requirements of the Palm Beach County Real Property Acquisition. Disposition and 

126 Leasing Ordinance ("PREM Ordinance") and/or other applicable law. County 

127 Qr_dinance. federal rule or__regulation. 

128 (I) The ( 1 l The competitive procurement requirements of Section 2-54 of this 

129 Procurement/Purchasing Code shall not apply to: 

130 a. Agreements between the Board and nonprofit organizations or e!he. 

131 ge, et'ftH:1eats tti:at pre, i0e far tti:e tfaes:@r. sele er e~teflenge ef geeds er 

132 sef\·iees government entities: however. such agreements that involve real 

133 property acquisition, disposition. lease. development, operation, or the use of 

134 land or facilities are~subject to the PREM Ordinance and/or other applicable 

135 County ordinance or policy. 

4 
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136 b. Procurement of dues and memberships in trade or professional organizations; 

137 subscriptions to periodicals such as newspapers and magazines; 

138 advertisements; postage; utility services; copyrighted materials only available 

139 from one source; professional medical services; authorized hospitality 

140 expenses; fees and costs of job-related seminars and training, including 

141 materials provided with, or as an integral part of, that training; and, admission 

142 fees for amusement parks and entertainment activities included in County 

143 recreational programs for youth, teens, adults, seniors, and persons with 

144 disabilities. 

1145 C. Presenters, lecturers, and facilitators for County s~eese:re8 
! 

146 program.scmployee training and events or for County initiated or sponsorecJ 

147 summits, conventions. conferences or programs of a specialized nature, 

148 subject to the approval of the Director of Procurement. 

149 d. Recreational instructors, sports league management, and sports officials. 

150 e. Pfeeltfeffieflts fflF CoHstittttieHel afHeers. s19eei:fieelly the Gled£ and. 

151 Cefflf)ffeHeF, Sheriff. Sttpef\ iser of e'.leetieHs, Pro19eff) A19pP8iseF, Ei1ete 

152 f.:lfemc). PttBlie Defea.Ser, BH8 Tan Cslleeter. 

153 f- Selection of services within the scope of the practice of architecture. 

154 professional servieescngineering, landscape architecture or re!:!istered 

1155 surveving and mapping that are governed by the provisions ofthe "Consultants 

156 Competitive Negotiation Act" ("CCNA"), F.S. § 287.055, and by applicable 

157 County policies and procedures. Selection of seryices of architects. 

158 professional serviees engineers, landscape architects or registered surveyors 

159 and mappers that are exempt from the requirements, or that are !¼OO'l'ebelow 

160 the statutory !hreshelathrcsholds, of F.S. § 287.055, shall be made by the 

161 Construction Departments in accordance with lhe--this 

'162 Procurement/Purchasing Code. 

5 
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1153 •• Deee,,tYtl·i~ed P-1.,, ch(t-§e GJ..·fl.e,.v. SaiiEI ptwebases shell Be proettred ia 

1164 aeeet=dcu1ee witfl tfle aPJ3Heeele palic) and fJFeeeElttre anti sheH eat fle 

165 e1eetHpt fPOm the Co1:n1ty's EE:]:ttal Bttsiaem, Oppe.FtttRit) Offiiseaee (11 EBO 

166 Ordifttlflee"), l½te Eetttal Besiaess (.}pp8fft:!Hity' ProgFBffl Polieies aHd 

167 ,,ProeeElttres ( EBO PP:tt{")· · & e tli 4eaeoel" appt=a1w•al. Tfleseor Hom 4Sottre, e 

1168 goods or ser.·iees are aet e.teEHpt ia eftd ef teemsel, es but i8r ~e 8eUM 

I 
!169 ,eltte BeiHg less tftttt1 Fi.e TBottstteti E>oHafS ($§.QQQ.QQ). l-ie flttreflese 

170 shall ee eftifieiall) Elivide8 so as to eoMfitttte e deeentfali2ed pliretlase 

171 ttader tftis Section. 

172 g. Real fJFOpeRy ieteFests or aay aeEf.Uisitiea, dispositioe or lease made fJl:lfSU8.B:t 

173 to tke Palm Qeael-1 CoHatiy Real PFepe~, Ae(i1:1isitioe. Dis13ositioe, and 

174 Leasiflg Or8iRanee. appliea191e 1£¥u. er Fefleral Rile/regula-tian. 

1175 B. Coeeessiens as defme8 iB 49 CFR Part 2]. 

176 h--f. Vending machines. 

177 jg. Goods or services purchased with donations, gifts or bequests containing 

178 restrictions that would interfere with or prevent the application of the 

179 requirements of!he-this Procurement/Purchasing Code. 

180 l<!l- Goods purchased with petty cash in accordance with established County 

181 procedures. 

1182 l. Qeeeetnllii!:eS PYFeffase 0Fders; Bawe\•er, sai8 pYrehases shaU eat Be enemft 

1183 frem tfle Get,mty's Small Qysieess "aete~rise Qrdi.Banee or an~• 

184 ~4leerityl\l/omen Qysifless :EateFJ3rise Or8ieaeee, if aElopted, or from 

185 R:eso1:1ree ~ 4aeagsr B:f)f)FB\·al. These geeds or ser ·iees aFe eat O?fBFRf)t in aed of 

186 themsel,,es l:ltt.t fer the EloUar "ah:1e Being less tBae five tha1:tsae8 SollaFs 

187 ($5.000.00~. ~Ja f)!:WeBase shall be aA:ifieialJy tfr•ide0 sa as ta eeastitute a 

188 Eieeeekalk:e0 f)1:trehase 1:teaer th:is £eet-iee. 
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1189 mi. Labor negotiation services, legal services. including attorney, paralegal, 

190 expert witness ai:mraisal or mediator services, expert witnesses, court reporter 

191 services, and other expenses pertaining to claims, negotiations, or litigation. 

192 i,j. Insurance policies costing less than the Mandatory Bid or Proposal Amount. 

193 el,_. Artwork as defined by applicable County policy and procedure. 

1194 i,l. Full or part-time contractual employees of the Board. 

'195 'till- Event specific stage production or programming including, but not limited 

196 to, fireworks or individuals or groups providing musical or theatrical 

197 performances or lectures. 

198 f!l. County sponsorships or the solicitation of sponsorships; however such 

199 agreements are subject to County policies and procedures. 

1200 SQ. Golf tee time advertising and sales services for County golf courses. 

1201 Ip_. Bond underwriters. 

202 Hg. Grant funded training, events, activities;; and grant payments to recipients 

203 and sub-recipient&-;1

1204 ¥L Grant funded payments for goods and services under the federal micro­

l20s purchase threshold. 

i206 ~- Codification ofCounty Ordinances. 

:207 h. .... Pilot Programs for fuel or energy. 

208 y" Pharmaceuticals and medical .supplies to be administered by County 

1209 personnel for County Department programs. 

210 v. Implementation. programming, trainino. maintenance. enhancements and 

211 upgrade services available from the owner of proprietary software or its 

212 contracted vendor. 

1213 _(2) Procurement ofExempt Purchases. Exempt purchases shall, where possible, be 

214 competitively procured by the County Department. The procurement of exempt 
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215 purchases shall be made by written contract between the vendor and the Board or 

216 authorized aesigneeDcsignee; by direct payment in accordance with applicable 

217 County policy and procedure; or, by an exempt purchase order (""EPO'") when a 

18 purchase order must be sent to the vendor or by a direct special pavable purchase 

19 order ("'SPO") when a Department wants to encumber funds prior to a direct 

220 payment. County Departments shall maintain an internal policy and procedure for 

221 procurement of all exempt purchases~, which is approved by the Director of 

Procurement and aligns with this Procurement/Purchasing Code and any 

applicable Countv procurement policies and procedures or ordinances: except that 

exempt procurements under the CCNA statute are not subject to the review and 

approval of the Director of Procurement. All exempt purchases made above the 

Mand~atory Bid Amount shall be presented to the Board of County Commissioners 

7 or_ :O_irector of __ Procurement for final_ review and approval. except that exempt 

purchases under the CCNA statute will be governed by the County policies and 

procedures adopted for such procurements. If federal funds are being used, 

adQjtional federal procurement requirements may apply. 

w Etltlcal Standards in Procurement. 

( l) Countv Emplovees and Elected Officials of the Board. In connection with any 

111.~ttcr covered by this Procurement/Purchasing Code, County employees and 

elected officials ofthe BoanlmUSLcomply with the Countv's Code of Ethics, Article 

XIII.5ection 2,446. 

1236 (2) Vendors. Any vendor who seeks to do business with the County must comply 

1237 with the ethical sta11dards Stl\ted within this Procurement/Pwchasing Code. Any 

38 vendor t_hat violates any ofthese ethical standards may be subject to suspension and 

39 debarme11t as provided within Sec. 2-56 of this Procurement/Purchasing Code. 

1240 gt. No vendor shall discuss or coµ_sult with__ ~ny other vendor intending to compete 

1241 for_ the same or_ a similar County contract for the pumose of bid rigging, collusion, 
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242 or other activities that arc illegal. unethical. or are intended to or will result in 

243 limiting competition. 

1244 l1.__NQ vendor may submit any false or misleading information to the County in 

1245 connection with or in__ response to any procurement. 

1246 c. No v~.ndor may perform any action in connection with any procurement by the 

1247 County. if such action would violate any applicable federal. state or local laws. 

248 statutes. ordinances. rules or regulations. 

249 Sec. 2-52. - Definitions. 

1250 
Administrator means the County Administrator. or Designee. 

251 Best and Final Offer means the process used in competitive proposal evaluation 

252 whereby final proposals containing the vendor's most favorable terms for price and services 

253 or goods to be delivered are requested and considered prior to proposal award. 

254 Bid means a formal price offer by a vendor to furnish specific goods or services in 

255 response to an Invitation for Bid or a multistep bidding procedure. 

256 Board means the Board of County Commissioners. 

257 Business means any corporation. partnership, individual, sole proprietorship, joint 

258 stock company, joint venture, or any other private legal entity. 

259 Capital Improvement Project means any public improvement which the County 

260 undertakes, including the construction or reconstruction in whole or in part ofany building, 

261 road, highway, street improvements, plant, structure, or facility necessary in carrying out 

262 the functions of the County government. 

1263 Ce~UL~q}ized Purchase On;ler {"CPO") means a contracting method generated from a 

1264 requisition for a one-time purchase of goods or services and eeneral1y established through 

1265 procurement methods such as an IFB. RFP. RFO or RFS. 

266 Change Order means a written document executed to direct a contractor to make 

267 changes or additions to a purchase order or contract, including monetary, time and specified 

268 changes. 
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!269 Cone o(Si/ence has the meaning set forth in the Lobbyist Ordinance County Code 

270 Section 2-355. 

1271 Consultant/Contrat::.tQt/Supp/ier/Vendor shall mean a provider of goods and/or 

1272 services to the Countv department{s). These terms may be used interchangeably. 

1273 Construction ef G1:-1ildieg, ahefiag, iH1pre• ,ffig, 

274 Elemolisftiag.includcs. but is not limited to. the construction. improvement. alteration, 

1275 demoliti_Q_n, renovation or major FepairHlg er reaovatiegrcpair of any improvement to real 

1276 property. facilitv. structure or building, in whole or in part. Construction mav also include 

1277 any maintenance, repair or other ifflJ'FOvemeats of any kmd to aey real 13ropei=ty, or other 

!278 aetivity speeifieaUy service that requires a building permit in order to legally perform th~ 

279 work. The __ Construction_ Departments shall be responsible for the procurement of 

1280 constmctiQ!LOr constmction:_related to, er pan of, these 13rocesses. as detcffiliaedservices. 

1281 ln the event _a__ pon~Construi;tion Department requests a procurement of construction or 

1282 constructi_Qn,related servi~es. regardless ofhow such services may be identified by the non-

1283 Construction _Department, the Director of Purehasiag.Procurement may refer the 

1284 procurement of such services to the appropriate Construction Department to ensure the 

285 proper administration and enforcement of the contract. 

1286 Construction Departments collectively means the Departments of Engineering and 

1287 Public__Wgrks, Water Utilities, Airports, Facilities Development and Operations, and 

288 Environmental Resources Management. 

289 Contract means a binding written agreement, enforceable by law, between two (2) or 

290 more parties for the purchase or sale ofgoods or services. A purchase order is a contract. 

1291 Centfflef-6r meaes any awardee ha..·ing a eontmet with the BoarrJ.Co~ftqJ_'t 

1292 Administ_rgtion means th.~ _functions th.at are perfonncd after all parties have signed a 

1293 ~Q_l_ltract. Typical contract administration activities are goal-oriented and are aimed at 

1294 ensuring compliance with the contract terms and conditions while giving attention to the 

1295 achievement ofthe stated output and outcome ofthe contract. Contract Administration also 

296 involves payment for goods and services through the usage of invoice(s). 

IO 
Version 10/2/23 Redline to Existing Ordinance 



1297 Contract Notice Purchase Orders {"KPO "j means a form of purchase order used only 

1298 for construction or construction related goods and services or CCNA services generally 

1299 established through procurement methods such as an IFB, RFP. RFO or RFS under County 

'300 policies and procedures promulgated bv the Construction Departments consistent with this 

1301 Procurement/Purchasing Code. 

1302 Contract Renewal means a_clause in th_e_contract that allows the contract term or period 

1303 J.9._r_~new for an_additional time period as per contract conditions. The contract renewal shall 

1304 be subject to satisfactory vendor performance. as specified bv the contract terms an4 

1305 condi_t_i_ons. 

1306 CQt_1tract Review CQmmittee means_ the commjJtee establish~.d by Board Resolution 

1307 R89cli33. as may be amended. the duties and responsibilities of which are set forth in 

308 Cou.Qty policies and procedures. as may be amended, 

309 County means the Palm Beach County Board of County Commissioners or any of its 

310 authorized representatives pursuant to ordinance, resolution, Board authorization, or 

administrative te<lecode. 
1311 

312 County Department means any Department under the direction of the Board. 

313 Debarment means the exclusion for cause of a vendor or contractor from responding 

314 to any County solicitation or from doing business with the County directly or indirectly. 

1315 Decentralized Purchase Orders means any non-repetitive purchase of value less than 

316 f"M,ten thousand dollars ($a-lQ.,00~) that is not otherwise within the scope of an 

1317 g,j~tffig contract, 

318 Designee means a duly authorized representative of the Board, the County 

1319 Administrator, Director of Purehasiag£rocurement, or a Director of a Construction 

320 Department, as applicable. 

1321 Direct Special Parable Purchase Orders CSPO ··II Exempt Purchase Orders /"EPO") 

1322 means a form of purchase order used only for the ope time purchase of goods and seryiccs 

!323 exempt from this Procurement/Purchasing Code. 
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324 Emergency Purchase means a procurement made in response to a need when the delay 

325 incident to complying with all governing rules, regulations, or procedures would be 

326 detrimental to the interests, health, safety, or welfare of the County. 

327 Equal Business Opportunity Ordinance means the EBO Ordinance, as adopted by the 

328 Board and implemented through the Office ofEqual Business Opportunity. 

329 Equal Business Opportunity Program Policies and Procedures means the EBO PPM, 

330 as implemented through the Office of Equal Business Opportunity. 

1331 Exempt Purchase means a procurement identified as an exempt purchase in Section 2~ 

1332 5l(fl/ll of this Procurement/Purchasing Code. 

333 Glades means the area from the Broward County line north along Canal L-36 to the 

334 Loxahatchee National Wildlife Refuge, thence north to Southern Boulevard along Canal 

335 L-40, thence west along Southern Boulevard to a north-south 1 ½ miles west ofCanal L-8, 

336 which coincides with a private agricultural road heading north from Southern Boulevard at 

337 the point where State Road 880 intersects Southern Boulevard from the South, thence north 

338 along the line of this north-south road to the boundary of the J.W. Corbett Wildlife 

339 Management Area, thence east and north along the boundary of the J.W. Corbett Wildlife 

340 Management Area to the Martin County line. 

1341 Glt«Je.s B1wiJ1e-s-s meaes a Bidder er pre13oser 1.vhieB Bas a f!ermaaeet plaee ofbl:lsiaess 

1342 v•id½lll tke Glades aat:l v.:1-1:ieb holds a 8Hsiaess ta~, reeei19t issHeEI b~,: the Gouat~, ti-lat 

a~orizes the bidGer or proposer to pro• ,ule the go ' or eorn,Kbtetion to be 

!344 built aad wJ½ieh is .isst:teEl pFior ta the iss1:1anee of the le• •itation fflr Bids/Reei:uest Klr 

345 Proposals f-er v'ffieh a prefereeoe is sougkt:. If the Q:1:1,siaess is a joist •,>oat;ai:e'i3ai:teerski13. 

346 it is sufHeieet feF £iUalifieatiae as a Glades Business if EK least oee (_ 1) af tffe joist 

347 veetuFSrs'faFeleFS 1Heets tR:e requiFemeets set feftl:i ie tkis Seetios. 

!343 • eds sep·iees, 

348 Goods mean any tangible personal property other than services or real property. 

349 bupee10, Ge.te,-a.111Z.ee meoas the f.ee ff:l:ot is er ffift)' fie iffij:lese6 a,, lfl:e BeaFS 

1350 pumuaet te tfl:e Palm Beaeh Ceufttj lHSf!eefeF Geaeftll Offiiftftftee. 
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351 Invitation for Bid ("IFB") means a solicitation used in the formal competitive bid 

352 process to solicit sealed bids for the purchase of goods or services that are equal to or 

1353 greater than the Mandatory Bid or Proposal Amount where price is the detennining factor 

1354 for award. 

!355 L.ivh,g Wage {J::di,•wnee FB.eaos &a orG1aaaee• a opte)9 a £1 , tile 8oaf8 that FBqttires 

1356 eoMtruetion or ti=ansit eoati=aetoFS aoB s1:113eontFB:etoFS as elefinsQ ia Gba:13ter 2. ,Afliele IV. 

1357 Di.,·isioa 3. of the Get1nt:,• Co8e, to 13ar a lki:Bg wage aml prodEie miaimal llealta Sesefits 

1358 to @IBf)loyees .elifGet-ly pre.,·idlBg eoestruetios relateel seFYisas er ti=asslt serviees to tB:e 

!359 Ceuety pursuaat ta a ceetf'r1et.Jnvitatio11 to Negotiate ("/TN'') means a solicitation used in, 

360 th~__ Jonnal competitive proposal process to solicit sealed proposals for a good or service 

1361 thaLi_s equal to or greater than the Mandatory Bid or Proposal Amount and where the 

1362 evaluation is based on established criteria which may include, but is not limited to, price. 

1363 After receipt of proposals. the County may short-list one or more responsive proposers to 

1364 negotiate the best value. 

365 Local Preference Ordinance means an ordinance adopted by the Board that applies a 

366 local preference to responses submitted by local vendors to solicitations for construction 

367 and non-construction goods and services as defined in Sections 2-80.41 through 2-80.48 of 

368 the Palm Beach County Code. 

369 Mandatory Bid or Proposal Amount means the threshold dollar amount established by 

370 the Board whereby the formal competitive bid or proposal process must be used, except as 

371 otherwise provided herein. The Mandatory Bid or Proposal Amount shall be one hundred 

1372 
.fif!y_thousand dollars ($-!-00150,000,00) per annum. 

373 May denotes the permissive. 

:374 Al-insrj~, J.Vs,·•nen &,.•si•fe5£ Ente1'jJ1·i-se ('t~{/WBE'') B1eaes a business EleHeeEI Sy ~Se 

1375 el30 Or<linanee ar the el30 PPMNQJice ofAward Recommendation means a written noti_<:e 

1376 publicly posted, in a designated location(s) or on a designated website, prior to announcing 

1377 the award ofa contract to notify interested parties ofthe intended award. The protest period 

1378 shall commence upon posting of the Notice of Award Recommendation. 
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379 Office of Equal Business Opportunity ("Office of EBO'1 means the County Office 

380 responsible for implementing the EBO Ordinance and the EBO PPM. 

1381 Posting means an act whereby the County publicly notices, in a designated location(s),} 

1382 or on a designated website, the recommended awardee ofan Invitation for Biel Invitation 

1383 to Negotiate. or a Request for Proposal. 

1384 A•·ef'¥Js.'B1uH S-en·ieetJ ff:l:eaa these se1,riees as ElefineEI ia geetion 2 8Q.21 eftlle J.2alm 

1385 8eaeB Cm1e.t~• CaBe. 

386 Peard ("Procurement/Purchasing Card.') a payment method which may be used by 

1387 certain authorized Countv staff to buy directly from suppliers within pre-approved 

1388 authority levels and spending limits. 

1389 Procy_rgmeJJt or l!J1rchasing (the terms will be used interchangeablv throughout this 

1390 Procurement/Purchasina Code) means purchasing renting. leasing. or otherwise obtaining 

1391 any goods or services· includes all functions that pertain to the procurement. including 

1392 description of requirements selection. and solicitation of sources. preparation and award 

1393 of contract and all phases of contract administration. Also. procurement encompasses the 

1394 combined functions of purchasing. inventory control. traffic and transportation, receiving, 

'395 inspection. storekeeping. salvage, and disposal operations. 

396 Proposal means a formal offer by a vendor to furnish goods or services in response to 

1397 a Request for Proposal~ or Invitation to Negotiate. 

398 Proprietary means there is only one (I) item that meets the need of the County 

399 Department as determined by a reasonably thorough analysis ofthe marketplace; however, 

400 the item may be obtained through more than one (1) vendor. 

401 Purchase Order means a contract used to authorize a purchase from a vendor that 

402 includes specific goods or services ordered, applicable terms as to payment, discounts, date 

403 of performance and transportation; and other factors pertinent to the transaction. A 

r04 Purchase Order is referred to herein as a Contract. The Countv utilizes various forms of 

ros purchase orders. such as Decentralized Purchase Orders (""DPO"). Centralized Purchase 
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Orders ("CPO') Exempt Purchase Orders ("EPO""), Direct Special Payable Purchase 

FOrders f"SPO'") and Contract Notice Purchase Orders (""KPO""). 

408 Quotation means a written informal offer by a vendor to furnish specific goods or 

409 services in response to a Request for Quotation. 

10 Request for Information ("RF!") means a solieitatioe t:bat •••ill sa:1:isfy a aee8 or tBat 

1411 win 0eteffiliae a,,ailaBle sourses t=aHISr t.Baa 13rovide a f.i.R:B s13esiH.eatioa; tB:eree~, giv-ing 

1412 Hie F05t3oedeet 1atiff:10e to 8evelop a gooEI or sen1iee laat wiU iuUiU t-fte aeed, or ~herebr 

1413 t3reviele availaflle sottrees fer the good or serviee.non-binding and non-competitive process 

1414 us1;;Qto obtain_c_omments. feedback, information or reactions from potential vendors prior 

1415 lQ_Jhe County issuing a solicitation. Generally, exact or specific pricing or cost is 119.t 

16 required. Vendor feedback may include best practices, industry standards. licensing 

1417 requirements. technology matters, etc. The RFI is used to inform the County on what 

1418 procurement method is needed, if any. and assist the County in determining requirements 

1419 or specifications for anv subsequent solicitatiop_, 

420 Request for Proposal ("RFP") means a solicitation used in the formal competitive 

421 proposal process to solicit sealed proposals for a good or service that is equal to or greater 

1422 than the Mandatory Bid or Proposal Amount; wfl:et:e tl,e seope sf;, or-k. or speeifiesfioes 

may aet lae elesely ElefiaeEI: aaa, and where the evaluation is based on established criteria r23 

424 which may include, but is not limited to, price. 

425 Request for Quotation ("RFQ") means a solicitation used in the informal competitive 

426 bid process to solicit quotations for a specific good or service that is less than the 

Mandatory Bid or Proposal Amount, where price is the determining factor. 1427 

428 Request for Submittal ("RFS") means a solicitation used in the informal competitive 

429 proposal process to solicit submittals for a good or service that is less than the Mandatory 

1430 Bid or Proposal Amount; wBere tee seope of •.vor-k or StJee:ifieations F.Bay est Be elosely 

1431 Elefiaea; and, where the evaluation is based on criteria which may include, but is not limited 

432 to, price. 
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433 Resource Manager means the Director ofa County Department, or Designee, who has 

.34 bee11 gi·,•en the joint responsibility af mo11ito•mroi:ith the Procurement Department to 

1435 monitor and 8flf'F0\·i11!l'approve the County's procurements of specific commodity groups 

36 as specified in the ParehasmgProcurement Department's policies and procedures. 

437 Responsible Bidder, Quoter, Proposer, or Respondent means a bidder, quoter, 

438 proposer, or respondent who is fully capable of meeting all the requirements contained in 

439 the solicitation. 

440 Responsive Bid, Quote, Proposal, Submittal, or Response means a bid, proposal, 

1441 submittal, quotation, or response that conforms in all material respects to the solicitation. 

1442 R-espeasi•'e fflay also ~ly. mfl.ei:e appliea91e, te GOmfliaeee mitR sr1sei:§ed ~/H/'l/llE 

1443 FBquiFeme~s. BF g9:g er leeal fFefeFeaee rsqHiFeffleB:ts as set ~RH HI tlie S80 Ordieaose. 

44 tke EBO PP~4 and EB:e Cou~y's boeal Preferenee Gode. A ••eeEisr sae Be respensi'.'e ta a 

45 solieitatioe but may be deeffleei eae respaasir,e to gse or le eel J:IFefereaee reqYiremeats. 

1446 Services mean the furnishing oflabor, time, or effort by a CeBlfaete,contractor wherein 

447 the provisions of goods or other specific end products ( other than reports, studies, plans, 

448 advisories, contractual documents, or other documents relating to the required 

49 performance) is ieeideatal or seeosda~. This tefffi shall Hat feelt:t6e eeestruetiefl:, 

1450 emple~meftl agreeme11ts, o, eelleeti,•e ba,gamiag ag,eeme111s.sccondary. Construction is a 

1451 form of services. 

1452 Shall denotes mandatory. 

1453 EH1a-l-l B-t,sir,8§5 E,11erprise ("~BE") meaes a ln1siaess as EleHe.eS in Chapter 2. Ai=tiele 

1454 UI, Qi:·isiaa 2. Paff C eftlie Palra Beaeh C0t:1ety Code. 

455 Small/Minority/Women Business Enterprise ("S/MIWBE'') means a business as defmed 

456 in the EBO Ordinance and the EBO PPM. 

457 Sole Source means there is only one (1) good or service that meets the need of the 

458 County Department and that good or service is available through only one (I) source as 

459 determined by a reasonably thorough analysis of the marketplace. 
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460 Specification means the description within a solicitation or contract for the good or 

461 service to be provided by a Contractor. 

462 Suspension means the suspending for cause ofa Vendor or Contractor from responding 

463 to any County solicitation, or from doing any new business with the County, for up to a 

464 two-year period. 

V&rder 1Bean,s an ae~al or f)'etee11a• I I' Ii a goo El • • ''eaEl • I El es1465 Sl:tj3fH8F o or seP iee. 11. 4o or 1ee Y 

1466 ae oweer, Bireetef, mae.ager or Off½t1io~1ee of Hie su13131:ier an0 mm Be a quoter, 8i0der, 

1467 i:espoeEleet or ]:1FBf)'BSei\ or a sueeessf:ul qt1oter, l:iielcler, FesponEleat, or pf0fJ0Ser~ H:owe,·er, 

1468 apoa e~ceeutioa ofa Coftli:aet witB Y¼e 8oar8 or DesigRee. tk.e lteet:lor is refefenee8 B:ereiH 

,69 as a "Coett:aeter." 

70 Utility Se11,ices mean services such as water, sewer. electrical. gas or other regulated 

71 utility. communications and data transmission services subject to governmental rate 

1472 conrrol. 

473 Sec. 2-53. - Organization. 

1474 (a) PtaehtrsittgProcurement Department. Except as provided otherwise in the-this 

1475 Procurement/Purchasing Code, the ParehasiBgProcurement Department shall conduct 

1476 vendor onboarding and vendor record management purchase all goods and services 

1477 on behalf ofthe Board, tlfltf shall procure and manage any inventory necessary to stock 

1478 the County warehouse:--- and administer and manage a procurement/purchasing card 

-79 /"'Peard") program for County departments. 

1 

(b) Director ofP-urehasing.Procurement/Chief Procurement Officer. Under the direction 

ofthe Administrator, the Director of Pu,ehasiegProcurement. also known as the~Chief 

Procurement Officer /"Director of Procurement"}, shall serve as the principal officer 

483 for the purchase and sale ofgoods and services for the County. 

1484 

1485 

(c) Duties of the Director 

PwrohasiBgProcurement shall: 

of Purehasb,gProcurement. The Director of 

1486 (I )--~Administer the central flHFehasineprocurement function for the County. 

Version 10/2/23 Redline to Existing Ordinance 
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488 

497 

(2)-_Maintain a warehouse stock of commonly used items and a catalog system 1487 

for use by County Departments and agencies. 

89 (3) Maietai,, a 0HffeBt list efVerule,s that supply gee as Conduct vendor 

490 Qp:boarding and seP.•iees 131:1rehased byvendor record management to ensure 

491 vendors are registered with the County. 

492 f4}----(4) Administer and manage a procurement/purchasing {"'Peard..) program for 

93 County Departments' usage. 

494 (5) Manage records of procurement activitv in compliance with Chapter 119. Florida 

495 Statutes, (Public Records Act}. 

496 llil_Establish and implement policies and procedures with regard to the procurement 

ofgoods and services. 

498 (-$-}--(7) Establish training and certification requirements for the Procurement 

499 Department, the Departments and Resource Managers related to procurement_~_n.d. 

500 contm~t__ administration and conductpeccssary and applicable training for each. 

501 (8) Assist the Departments with contract administration to ensw·e contractor 

502 performance in accordance with the awarded contract terms and conditions and to 

503 ensure _prompt payment to contractors for good and services. 

1504 i.2LTake all necessary action to further the objectives of all County ordinances, 

sos resolutions, policies and procedures that pertain to the procurement ofgoods and 

506 services by the County. 

507 (610) Perform other duties as directed by the Board or the Administrator. 

508 (d) Authority ofthe Director ofPt.1·eh<1,ilfg.Procurement. Subject to the direction of the 

509 Board or the Administrator, the Director of Pu,eltasi,,gProcurement is delegated all 

510 powers, duties and authority relating to the procurement ofgoods and services for the 

511 Board, including the authority to execute contracts to expend, reimburse, or to receive 

1512 in revenues an amount less than twethree hundred thousand dollars ($;!003OO,OO(W{)) 

513 per annum, subject to the same limitations specified in Section {h) hereinbelow. The 
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'514 Director of Pt<rehasiagProcurement may also execute contracts for the purchase of 

1515 goods or services that are exempt from the-this Procurement/Purchasing Code, subject 

1516 to the same limitations as specified herein. 'fheln consultation with the County 

1517 Attomey·s Office. the Director of Procurement may also terminate non~construction 

1518 contracts including exempt contracts. of any amount in accordance with the tenns and 

1519 conditions of the applicable contract which may be with or without cause. provided 

1520 that the contract provides for tennination without cause. The Director of Procurement 

1521 shall submit to the Board as a receive and file item a list of contracts terminated if anv. 

522 pursuant to the authority granted ifl--.tlre-herein on at least a quarterly basis. The 

523 authority granted in this Procurement/Pnrchasing Code is specifically limited by the 

524 provisions herein and any award must be made in strict compliance herewith. The 

Director ofPa,ehasiftg£rocurement shall have no independent discretion in the award 1525 

526 process except as specifically granted herein. In the absence of the Director of 

1527 P1:1FehasiBgProcurement, the AssistaHt DireetaF ef Pl¾Feh.asieg, er the AElministfater 

1528 a,Director' s Designee, may assume the powers, duties, and authority vested in the-tl1is 

1529 Pro~µrement/Purchasing Code. 

530 (e) Delegation of Authority. Delegation of authority by the Director of 

1531 PerehasiHgProcurement may be made to the Assistant Director of 

1532 Pe,ehasiegProcurement and to subordinate staff as designated in writing by the 

,533 Director of P1<rehasieg. Pe,ehasiHgProcurement. Procurement Department employees 

1534 designated in writing by the Director of PHrehasiegProcurement may execute any 

1535 contract to expend, reimburse, or to receive in revenues an amount less than twethrce 

1536 hundred thousand dollars ($:100300,000,00) per annum, subject to the same limitations 

1537 specified in Section (h) hereinbelow. All further references in the-this 

1538 Procuremcn t/Pnrchasing Code to the Director of P1<rehasiegProcurement shall include 

1539 the 1\:ssistaat Difee*er ef Purchasing orDirector's Designee. 

540 (f) Authority ofthe Construction Departments. In addition to specific authority provided 

541 herein, the Directors of each of the Construction Departments may individually: 
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1542 Appoo·,·eEstablish and implement policies and procedures regarding the procurement 

1543 of construction services and integrate any statutory requirements for public works 

1544 projects into such policies: take all necessary action to further the objectives of all 

1545 County ordinances, resolutions. policies and procedures regarding the procurement of 

1546 construction services by the County; establish trainige- and certification requirements 

1547 for staff involved with procurement and contract administration and conduct necessary 

1548 and applicable training: approve source selection via a formal or informal competitive 

549 solicitation process; provide for the solicitation, cancellation or postponement of a 

'550 procurement; conduct a Request for Infonpation- approve procurement award or award 

551 recommendation as applicable; execute ameaaffieatamendments/changes after award, 

552 including for time extensions; and approve alternate source selection _for all 

1553 construction and construction related contracts, including but not limited to, 

1554 construction. construction management or design-build contracts and all planning. 

1555 architectural, professional engineering, lanaseapiftjllandscape architectural or 

556 registered laR<i surveying serviees.and mapping services. The Directors of the 

,57 Con_Stru_~tion Departments are delegated the authority to execute anv such contract to 

·sss expend, reimburse. or to receive in revenues an amount less than three hundred 

i559 thousand dollars ($300,000) per annum, subject to the same limitations specified in 

560 Section (h) hereinbelow. Award ofany Caas!R1eliae Csn!raetsuch contract to expend, 

:561 reimburse, or to receive in revenues an amount equal to or greater than twethree 

562 hundred tbousand dollars ($:wG300,000J)()) per annum, sball be approved by tbe 

563 Board. This at1!ha,i!:)· In consultation with the County Attorney's Office. the Directors 

564 Qf_~ach of the Constru_~J_j9n_Ocpartments may also tenninate construction and 

565 construction related contracts _Qf__ any amount in accordance with the terms and 

566 @_11.d_itions of the applicable contract. which may be with or without cause. provided 

!567 that the contract provides for termination without cause. The applicable Construction 

!568 Department Director shall l,e soojeet ta tho pravisiaas af the P11rnhasing Cade and 

1569 submit to the Board as a receive and file item a list of contracts terminated. if any, 

!570 pursuant to the authority granted herein on at least a quarterly basis. For the 
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1571 procurement of construction or construction-related services, the Construction 

1572 Department Directors shall he limited tehave the same powers, duties, and authorities 

1573 granted to, and the same limitations imposed upon. the Director of 

1574 PurehasingProcurement as set forth herein. 

575 (g) The authority to purchase goods or services on behalf of the Board shall not be 

576 delegated unless provided for herein or otherwise delegated by the Board. 

577 (h) Board Approval. __ 

578 (I) The Board hereby approves every contract executed by the Director of 

:579 ParehasingProcurement and every award made in accordance with lhe----this 

580 Procurement/Purchasing Code in an amount less than fflethree hundred thousand 

1581 dollars ($;!00300,000,00) per annum, and for a duration not to exceed five (5) 

1582 years. The Board hereby approves every contract executed by a Director of a 

1583 ConstructiQn Department and every award made in accordance with this 

1584 !'xocurcment/Purchasing Code in an amount less than three hundred thousand 

1585 dolla~rs ($300,000) per annum. No purchase shall be artificially divided so as to not 

586 require Board approval. The Clerk and Comptroller as ex-officio Clerk and 

587 Accountant of the Board and as auditor, recorder, and custodian of all County 

588 funds, is authorized to accept and process all such contracts made on behalf ofthe 

1589 Board pursuant to the-this Procurement/Purchasing Code as the act and deed ofthe 

590 Board. 

591 (2) All awards in which the County is contracting to expend, to reimburse, or to 

1592 receive ifl--revenues in an amount equal to or greater than twethree hundred 

1593 thousand dollars ($;!00300,000,00) per annum shall be effective upon Board 

594 approval. 

595 (3) All purchases of goods and services recommended to the Board for approval 

1596 shall be reviewed by the Director of Pa,ehasiagProcurement or by a 

1597 &iree!nFDirector of a Construction Department as applicable, prior to Board 

598 approval. 
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1599 
Sec. 2-54. - Source seleetienSelectioq. 

600 (a) The procurement ofall goods or services. including those transactions through which 

1601 the Bea£dCounty shall receive revenue, in an amonnt equal to or greater than the 

1602 Mandatory Bid or Proposal Amonnt of One HunElred Theusand Dellars ($ IQ9onc 

603 hundred fifty thousand dollars ($150,000,00), shall be awarded by a formal 

604 competitive bid or proposal process or as set forth herein. unless otherwise provided 

605 by state or federal law. As applicable, the provisions of the County's EBO Ordinance, 

1606 the EBO PPM and the Local Preference GedeOrdinance shall apply to all source 

607 selections, including alternate source selections, and awards that are subject to the 

1608 provisions of the Pu,ehasiag Cede.this Procurement/Purchasing Code. unless 

1609 application of the EBO Ordinance. the EBO PPM or the Local Preference Ordinance 

1610 would be i_n~_Qosistent with any state or federal law or regulation. including the terms 

!611 of_auy state or federal funding agreement. 

612 (b) Nothing in the foregoing shall prohibit the Board from renewing contracts entered 

613 into as a result ofa competitive selection process, &ft ttkeffla*e sett.fee seleetion _fJFee ess, 

614 ef ffflm f)tlfeftftsieg geecls er sef't. iees fur inelusien Hi a Cariiffll btlflf8:vetnet1t PrOjeet, 

615 ,, hose priee k:as beeH ineefl'orateB es paf't af a. hid or pmpos1:1:I seleeteS iH a ee~etiti, e 

616 er altemate see.Fee seleetiea preeess pre'l·ideEI for herei:B. or an alternate source 

617 selection process. Further, nothing in the foregoing shall prohibit the Board from 

618 extending contracts, entered into as a result of a competitive or alternate source 

619 selection process, beyond the specified term or renewal period when the Board 

620 determines that such an extension of the term or renewal period is beneficial to the 

621 interest, health, safety or welfare of the County. However, any such extension of the 

622 term or renewal period by the Board shall not exceed twelve ( 12) months, unless the 

623 Director of Pu,ebasiagProcurement or a Director ofa Construction Departrnent,-eeem 

624 deems said extension to be an emergency as set forth hereinbelow or the Board.-upen 

625 geed eause, deems finds that thesuch extension p,o,,ci<les a east savings leis in the best 

626 interest of the County that weu!d not result if an eJ<tension were not gronte<I. 
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627 (c) Formal Competitive Bid Process. 

628 (I) Invitation for Bid. An Invitation for Bid shall be issued which shall include the 

629 scope of work and specifications for the purchase ofthe goods or services sought. 

630 Terms and conditions may include, but not be limited to, the requirement of 

631 insurance or surety. 

1632 (2) Public Notice. Public notice ofthe-opportunities for Invitation for Bi<!Bids shall 

633 be t3t18lished Hi a R:ews13aper sfgenm:al oiretdaHae fer a reasonaBle perioEI 13rier ta 

1634 tiid epenieg er in aeeordaeee withelectronically posted online using the County's 

1635 vendor sell:servicc website and as may be otherwise required by applicable state 

1636 or federal er slate law. Additional public notice or advertisement may be used to 

1637 incr~;:!_se competition at the discretion of the Director ofProcurement. 

638 (3) Bid Submission. Bids should state the name and address of the bidder on the 

639 outside of the envelope, package or container, and must be received no later than 

1640 the time and date and at the location or submitted electronically as specified in the 

:541 Invitation for Bid. Ne bias shall be aeeep!ea after slfeh Bids received later than the 

642 time and date or at aey loeetioH o1her taas specified, aaEi BH)' 8ids reeei't'etl la1er or 

643 at--aay;1 location other than specified shall be relumea tfeepeaed te the 

1644 -e-i-Ekler.-deemed non•responsive. 

645 ( 4) Bid Opening. All bids timely received shall be opened internally by the Director 

1646 of P1::1rebasiagProcurement or Designee:, except as otherwise required by law. A 

647 list ofbidders that have submitted bids in response to an Invitation for Bid shall be 

1648 recorded~ and maintained within the solicitation file. 

1649 (5) Bid Cancellation or Postponement. The Director of PHFehasiagProcurement 

650 may, prior to Bid Opening, elect to cancel a bid or postpone the date or time ofBid 

651 Submission or opening. After Bid Opening, the Director of 

1652 PHrehasiagProcurement may cancel a bid if no or only one (I) responsive, 

653 responsible bid is received, or if the lowest responsive, responsible bid is in excess 

1654 of the funding limits established by the County for that bid. In addition. the tWeHt 
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1655 ef aisee·, ery Administrator or Dcsignec may cancel the bid after bid opening in 

1656 the event: (a} of a discovery of a procedural flaw or patent irregularity er 

1657 proeeaw·a! fla..,., which is so severe as to render the process invalid, er in the e•,•eat 

'658 tbat;Jhl the County determines that the need for the procurement no longer exists 

659 and will not exist in the immediate future,~ or iR !be even!{£) the cancellation or 

1660 postponement is in the best interest of the County, ~e fd:hniaistmteF er E:>esigH:ee 

1661 ma~ eafteel the Bid. 

662 (6) Corrections. Additions to and Withdrawal ofBids. 

663 a. The following shall govern the correction of information submitted in a bid 

664 when that information is a determinant of the responsiveness ofthe bid: 

665 1. Errors in the extension, addition or multiplication of unit prices stated in 

666 a bid or in multiplication, division, addition, or subtraction in a bid shall 

1667 be corrected by the Director of PHrellasiag er aesigeeeProcurcmcnt prior 

668 to award recommendation. However, actual unit prices included in the bid 

669 shall not be changed under this or any other circumstance. 

670 2. :P.Je BideeF shaH Se i'Cffilitie8 ~o eoFPeet a flid mistal£e atier biti si=,eHiag. 

1671 A bidder shall be permitted to co1Tect a minor irregularity after bid 

1672 opening up to five ( 5) business days. with the exception ofpricing errors. 

1673 For pumoses of correction, an irregularity is minor where: (I) its waiver 

1674 would not deprive the County of its assurance that the contract wilJ be 

1675 entered into. performed and guaranteed according to its specified 

1676 requirements, and (2) the irregularity is of such a nature that its waiver 

'677 would not adversely affect competitive bidding by placing a bidder in a 

678 position ofadvanta2:e over other bidders or by otherwise undermininu the 

1679 necessary common standard of competition. 

680 3. Nothing herein is intended to prohibit the acceptance of a voluntary 

681 reduction in price from the lowest responsive, responsible bidder after bid 

682 opening, provided such reduction is not conditioned on. or does not result 
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683 in, the modification or deletion of any specifications or conditions 

684 contained in the Invitation for Bid or alter the determination of which 

685 bidder is to be awarded the bid or portion thereof. 

686 b. A bidder who has made a clearly evident mistake offact may be permitted to 

687 withdraw its bid only when it is determined by the Director of 

1688 PurcliasiHgProcurement that there is reasonable proof that such a mistake was 

689 made. However, if a bidder unilaterally withdraws its bid without permission 

1690 after bid opening, the Director of PurehasingProcurement may suspend the 

691 bidder for up to two (2) years from the date of the unilateral withdrawal. 

692 Further, if the apparent lowest responsive, responsible bidder has made a 

693 mistake ofany kind in a lump sum construction-related bid, the bid bond may 

694 not be returned. 

695 (7) Bid Evaluation. 

696 a. The County reserves the right to accept or reject any and all bids and to make 

1697 award to the lowest responsive and responsible bidder ( or in the case of a 

1698 revenue contr.~Gt to make award to the highest responsive and responsible 

1699 bidder) whose bid meets the requirements and criteria set forth in the Invitation 

700 for Bid and whose award will, in the opinion of the County, be in the best 

701 interest ofand most advantageous to the County. 

1702 b. A bid shall be considered responsive only if it conforms to the matetial 

703 requirements ofthe Invitation for Bid. 

704 c. Information in a bid that concerns the responsibility of the bidder shall not 

705 necessarily be considered conclusive at the time of bid opening, except when 

706 the Invitation for Bid unequivocally states that the bid shall not be considered 

707 responsive unless the particular information is provided in the bid at the time 

708 of submittal. 

709 I. The bidder shall supply information requested by the County concerning 

710 the responsibility of such bidder. If such bidder fails to supply the 
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711 requested information, the County shall base the determination of 

712 responsibility upon available information and may find the bidder non­

713 responsible and reject the bid. 

1714 2. The Director of PH,ehasiegProcurement may determine the information 

715 submitted concerning the responsibility of the bidder is so inadequate as 

716 to warrant a recommendation of rejection of the bid based upon a lack of 

717 demonstrated responsibility on the part of the bidder. 

718 3. Pursuant to the particular solicitation, the Director of 

719 PHf6hasiagProcurement, after bid opening, may request additional 

720 information of the bidder concerning histhe bidder's responsibility to 

721 perform. The Director of PH,ehasiagProcuremcnt shall consider this and 

722 all other information gained prior to award recommendation. 

723 d. Notwithstanding Sections 2-54(c)(7)b. and c., a lack of conformity as to an 

724 issue(s) of responsiveness or responsibility that is non-substantive in nature 

725 may be considered a technicality or irregularity that may be waived by the 

1726 
Director ofPHf6hasiegProcurement. 

727 (8) Bid Award. Awards in which the County is contracting to expend, reimburse, or 

728 receive in revenue an amount less than !W<lthree hundred thousand dollars 

729 ($;wG300,000~) per annum shall be made to the lowest responsive, responsible 

730 bidder (or in the case of a revenue contract to the highest responsive. responsible 

731 bidder) and shall be effective upon issuance of a Contract by the Director of 

732 PH,ehasiagProcurement. Awards in which the County is contracting to expend, 

733 reimburse, or receive revenues in an amount equal to or greater than twethrec 

734 hundred thousand dollars ($;wG300,00rulll) per annum shall be made to the lowest 

735 responsive, responsible bidder (or in the case of a revenue contract to the highest 

736 n,sponsive. responsible bidder) and shall be effective upon Board approval. The 

737 Board may reject any bid prior to issuance of an award. Recommended awards 

738 equal to or greater than the Mandatory Bid or Proposal Amount shall be posted at 
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1745 

1750 

1755 

1760 

1765 

1739 a designated location(s) or on a designated website for a period offive (5) business 

740 days. In the event only one (I) responsive, responsible bid is received, an award 

741 may be made to the sole bidder or rebid or canceled as provided herein. 

'42 (9)-- Execution ofContracts. Execution of contracts shall be addressed in 

1743 accordimce with Section, 2-53(d)-(h) and 2-54(f)(4). 

1744 (10) Changes After Award. +he 

a. For contracts executed and approved by the Director of 

1746 Pt::11:eB.asiagProcurement. the Director of Procurement may authorize 

747 decreases or increases to the authorized revenue or expenditure amount( s) of 

;748 asatisfactorily performing contract, includine exempt and/or alternate source 

1749 contracts. for increased demand or usage up to ten percent ( I0%) and with 

the Admhiistrator's approval up to fifteen percent (15%): except that 

1751 increases of more than too ( IO)fifteen percent (15%) to authorized 

1752 expenditure amounts which have reached or exceeded :r,..,,. lluR<lfed 

1753 Theusaml DellaFS ($200three hundred thousand dollars ($300,000,00) per 

754 annum must be approved by the Board. After Board approval of an increased 

authorized expenditure amount, the Director of PurehasiagProcurement may 

1756 authorize additional increases ofup to ten (10) pe,eeRt percent (10%) and 

1757 with the Administrator's approval up to fifteen percent ( 15%) of the 

1758 increased authorized expenditure amount. Awthority te inerease aa~• 

1759 b. For contracts executed and approved by the Board, the Director of 

Procurement may authorize decreases or increases to the authorized revenue 

1761 QLexpenditure amount(s) of a satisfactorily performing contract. including 

!762 exempt apd/or alternate source contracts. for increased demand or usage up 

763 to ten percent (10%) and with the Administrator's approval up to fifteen 

1764 percent (] 5%): except that increases of more than fifteen percent (15%) to 

authorized expenditure amounts which have reached or exceeded three 

1766 hundred thmisand dollars ($300.000) but are less than five hundred thousand 
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1767 dollars ($500 000) per annum must be approved by the Contract Review 

768 Committee. After Contract Review Committee approval of an increased 

1769 authorized expenditure amount, the Director of Procurement may authorize 

1770 additional increases ofup to ten percent {10%) and with the Administrator"s 

1771 approval up to fifteen percent ( 15%) of the increased authorized expenditure 

1772 amount. Any individual increase to a Board a1mroved contract that is 

1773 predicated aRegual to or exceeds $500.000 must be approved by the 

1774 eaeditian that all p,o,·isiaes offioard. 

775 ~- foq:ontracts either approved by the arigraal auca!'d, iRelud~oard 

76 or by the SBe or Director ofProcurement, the SIMAVBE ••~uiremeats, shall 

1777 remaiH rataet aad uaehaaged. The Director of Pu,ehasingProcurement may 

1778 approve extensions of delivery dates or performance time on all eaatmels 

1779 satisfactorily performing contracts, including exempt and/or alternate source 

1780 contracts. to a maximum oflhfee-t.>six (6) months provided that any changes 

781 to the existing authorized expenditure amount comply with the provisions of 

1782 the-this Procurement/Purchasing Code. After Board approval of an extension 

783 of delivery dates or performance time, the Director of 

1784 PttrehasiRgProcurement may authorize additional delivery dates or 

1785 performance time extensions up to 11>,ee (3six /6) months. Further, changes 

1786 to the Contract, including exempt and/ or alternate source contracts, may be 

,757 made by the Director of Pttrellasit,g£rocurement ifconsidered minor or non­

788 material in nature. 

789 d. _Should an awardee {'!.ilto perform or termination of the contract is necessary, 

1790 the County has the option. to be exercised in the County's sole discretion, of 

1791 awarding the contract to the next low bidder willing to enter into a contract 

1792 with the County- provided that. the contract is within the initial award period 

1793 as specified in the contract. 
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794 e. The authority of Directors of the Construction Departments to make 

795 monetary and time changes to construction and construction related contracts 

796 shall be in accordance with the applicable County policies and procedures 

797 that are consistent with the authority levels set out in this Section 2-54/c)( 10). 

798 /.ill Termination of Contracts. Termination of contracts shall be addressed in 

799 accordance with Sections 2-53{d) and(!). 

800 (d) Formal Competitive Proposal Process. The following competitive proposal process 

801 j~ applicable to Requests for Proposals and Invitations to Negotiate. 

802 (1) If it is neither practical nor in the best interest of the County to procure a 

803 good or service by a formal competitive bidding process, the Director of 

804 PHrehasiegProcurement may determine that the use ofa competitive proposal process 

805 may be used:-, utilizing either a Request for Proposal or an Initiation to Negotiate: 

1806 H+--!h_Requests for Proposals. A Request for Proposal shall be issued 

807 which shall include a scope of work and specifications for the purchase of goods 

808 or services sought, and shall also include evaluation criteria to be used in 

809 evaluating proposals. Terms and conditions included in a Request for Proposal 

810 may include, but not be limited to, the requirement of insurance or surety. 

811 b. J,n,itation to Negotiate. An Invitation to Negotiate shall be issued which 

812 shall include a scope of work and specifications for the purchase of goods or 

813 _services sought, the evaluation criteria to be used in evaluation proposals. any 

814 required tenns and conditions, and. a statement to the effect that the Countv may 

815 sh011-ijst one or more responsive proposers to negotiate the best value. 

816 (2) Requests for Proposals and Invitation to Negotiate shall be noticed, and cancelled 

817 or postponed, in accordance with Section 2-54(c)(2) and (5) hereinabove. 

1818 (3) Proposal s,,•bmis,ie,,Submission. Proposals should state the name and address of 

819 the proposer on the outside of the envelope, package or container, and must be 

1820 received no later than the time and date and at the location •~eeified ia the Re~uest 
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1825 

1830 

1835 

1840 

1845 

1821 far Ptopesal. life pref)esal sftall Be aeeepte8 after suefl time ae8 Sate er at a-ay 

1822 leeatieH ether Htee speeffleEI. AB:y prepesals reeei, ee:I later or at aH:,c loeatieft et-l=i.eF 

1823 1:atffl speeifiee:f sbaU Be reh1ffl:ed ttnepeaed te lfte pre~eser. if Feffaested. at H½e 

1824 1=n=epeser's sale e,cpease. The f'FBpeser shall Be noHfieel B)• the Plirehasiag 

E>ef)f.tftmeR-t" Hlftt tl½e preru3sal .. as la1:c and the prepeser sftall tle gh•en tee (IQ) 

!826 Bttsieess days ff.em Hle Sate ef aetiHeatiea ta reEttJest ffle FeR:lffi ef the liftOf)CBe8 

1827 1-'Fepesat If He such FCf:}t:1est is reeei-. ea fffim the prepeser ,:rtith:iH tfte 8esigaatecl 

1828 time frame. t-1:te Purebasiag: Depaff:ffleBt sliaU 8iseaffi the uaepeeeil aa(i uat-iFt1el:, 

1829 1n=opesalor through electronic means (e.g.. electronic submission) as specified in 

the Request for Proposal or Invitation to Negotiate. Proposals received later than 

1831 the time and date or at a location other than specified shall be deemed non-

1832 responsive. 

1833 (4) Proposal epe,1i1,gOpening. All proposals timely received shall be opened 

1834 internally by the Director of PHreiHtsiftgProcurement or Designee. A list of 

proposers that have submitted proposals in response to a Request for Proposal or 

1836 Invitation to Negotiate shall be recorded. 

837 (5) Corrections, additions to, and withdrawal of proposals shall be addressed in 

838 accordance with Section 2-54(c)(6) hereinabove. 

1839 (6) Proposal C\-a!i,at-i0n. Evaluation. 

_a.__The County reserves the right to accept or reject any and all proposals. The 

841 County further reserves the right to award to the responsive, responsible proposer 

whose proposal conforms to the material requirements of the solicitation and is1842 

843 determined to be the most advantageous to the County taking into consideration 

1844 the evaluation criteria set forth in the Request for Proposal~ or Invitation to 

Negotiate. 

1846 ah. Evaluation of the responsiveness of proposals shall be performed by the 

1847 PW'<!l!asiagProcurement Department. Evaluation of the responsibility of a 

848 proposer shall be made by a selection committee and shall be based upon the 
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849 evaluation criteria as set forth in the Request for Proposal or Invitation to 

850 Negotiate and upon any other relevant information obtained through the 

851 e\ aluationsevaluation process. 

852 1'£. Issues ofresponsiveness and responsibility shall be addressed in accordance 

853 with Sections 2-54(c)(7)b., c. and d. hereinabove. 

1854 e;!. Upon concurrence by the _Director ofPu,ehasiHgProcurement. the selection 

855 committee may determine that it is not in the best interest of the County to 

l856 award solely on the basis of initial proposals and may request oral 

i857 presentations and/or utilize a "Best and Final Offer" process to further evaluate 

858 the proposal&- for both Request for Proposals or Invitation to Negotiate. 

859 e. Shortlist for Invitation to Negotiate onlv. When utilizim! an Invitation to 

860 Negotiate process, the selection committee may recommend to short~list one 

861 or more proposers to negotiate the best value for the County. 

1862 (7) Proposal '1WttFdAward. Upon recommendation by the selection committee, 

863 award shall be made to the responsive, responsible proposer whose proposal is in 

864 the best interest of the County, and shall be effective upon issuance of a contract 

r65 by the Director of P""'basiagProcurement. Awards in which the County is 

866 contracting to expend, reimburse, or receive revenues in an amount equal to or 

1867 greater than twethrec hundred thousand dollars ($;!00300,000,00) per annum shall 

868 be effective upon Board approval. The Board may reject any proposal prior to 

869 issuance of an award. Recommended awards equal to or greater than the 

870 Mandatory Bid or Proposal Amount shall be posted at a designated location( s) or 

871 on a desi,mated website for a period of five ( 5) business days. In the event only 

872 one (I) responsive, responsible proposal is received, an award may be made to the 

873 sole proposer or re-solicited or canceled as provided herein. Where consultants, 

874 contractors, or special masters are selected through a formal competitive proposal 

875 process and more than one (I) award and contract are issued, individual orders for 

876 projects may be assigned or awarded upon justification of availability, cost to 
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877 perform the project, conflict of interest, and/or specific and necessary expertise of 

1878 the required consultant, Contractor, or 6~eeial MasteFSpecial master. 

1879 (8) Execution ofContracts. Execution of contracts shall be addressed in accordance 

!880 with Sections 2-53(d)-/h) and 2-54(Q(4). 

1881 {2} Amendments/eh,mge,Changes aftertlWflff!Award. Amendments or changes after 

882 award of the proposal shall be made in the same manner and in accordance with 

883 Section 2-54(c)(910) hereinabove. Amendments to the contract may be made by 

884 the Director of P>lf€hasingProcurcment if considered minor or non-material in 

885 nature. 

!886 (10) Termination of Contracts. Termination of contracts shall be addressed in 

887 accordance with Sections 2-53/d) and(!}. 

1888 (e) Request/or i1!fiarma1i01,Infim11atio11. 

1889 (I) A Request for Information is a non-competitive and non-binding process which 

890 may he used to satist)• a needobtain comments. feedback. information or t& 

891 deteffilltle available s01:tFeesrJ;;actions from potential vendors for needed goods or 

892 services. The Request for Information shall specify a need or provide a description 

893 of the goods or services, and shall previEle H@e0oFS tho lati1:uele te devele13 gee9s 

894 er serviees that ·viii fulfill the Ceuety's eee<l.allow vendors the latitude to provide 

895 feed_b.@ck on best practices. industry standards. licensing requirements, tcclmologv 

896 matters. etc~~t_n1ay assist the County in determining what procurement method 

897 is .n~eded, ifany. or assist the County in determining requirements or specifications 

1898 for_~t_~µbsequent solicitation. 

1899 (2) Public notice ofthe Requestopportunities for Requests for Information mayshall 

900 be puelisheElnoticed in a eewspa~er af general eireulatiao er may ee mailed 

1901 Elireetly la paleelial veeaers.accordance with Section 2-54(c)/2) hereinabove. 

902 (3) Based upon the statements of interest received from vendors responding to the 

903 Request for Information, the County Department, upon approval from the Director 
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of PurebasiagProcurcment, may request a trial use of two (2) or more of the1904 

905 products for a limited period of time. Upon receipt ofthe statements of interest or 

1906 at the end of the trial period for approved goods, the PsrehasiagProcurement 

907 Department may initiate a competitive process for the goods or services. A Request 

908 for Information shall not result in a purchase without a competitive or alternate 

1909 source selection process conducted by the Pu,ehasiag£rocurement Department. If 

910 goods or services are exempt, the Request for Information may be conducted by a 

911 Ceasmwtiea Depaltmeat orb) a County Department, as applieablewith the review 

12 and approval of the Procurement Dgpartment· excgpt that a Request for 

1913 Information for an exempt purchase under the CCNA statute is not subject to the 

1914 review and approval of the Procurement Department. 

1915 (4) The PurebasingProcurement Department shall have unlimited use of the 

916 information included within the statements of interest submitted in response to a 

917 Request for Information. The County is required to comply with F.S. Ch. 119, 

918 Public Records Act, and therefore accepts no responsibility for the protection of 

919 the information submitted unless the vendor requests that privileged or 

920 confidential information be protected in the manner prescribed by law. The County 

921 shall have no further obligation to any vendor who furnishes information. 

1922 (f) Alternate seuree seleetion.Source S_election. 

1923 (1) Small purch.swes. i\.ay p1:1rehase fer BB affl.e1:1et o~,,er the _Decentralized 

1924 Purchase Order Atnauat aaa (DPOJ. Any purchase for an amount less than !be 

1925 Maaaatery Bia ar Prapasal Atnauettcn thousand dollars ($10,000) shall be made 

926 in accordance with the Co.!!.!.!!Y.....Policies and procedures promulgated by the 

,27 PurehasingProcurement Department utili~ieg a Re~uest fer Quate ar a R-e~uest fer 

1928 S1:19Hlfttal SF ether s1:wh 13rae1:trsmeat metbeEI a1:1.thori:e8 B:ereia er ia said J3Blieies 

1929 aad t3Feeedures. Ho,vc,1er~ the .E>ifeetor. Such purchases must be non-repetitive_und 

1930 il_QL.Qlberwise wi_thin Jbc scope of PUFGhasing has th.e sale Sissltffioaan existing 

1931 contract. This purchase shall not be artificially divided or split so as to uti!i:,e the 
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1932 ln•, i1tttiea far Bid pffleess Sf tHe Re~uest Hlr Prepesal preeess if the preeuremeat 

1933 is eomple,1., ef far ether souaei Fe&SeH:, evea tB:eugh the &J3eeiHe geaEl er set=viee is 

1934 bttdgeled less !baa Ille ~ I da• aatery B'd1 er Preposal +
definition ',matte!. qualify under this 

1935 

i936 _(2)-_So/e smt:-ee purchases.Source Purchases. The Director of 

1937 1'11,ehasiagf'rocurement may make or authorize the purchase ofgoods or services 

938 without competitive solicitation when the Director of the County Department, or 

1939 aesigneeDesignee. has documented in writing and has provided information 

940 supporting the fact, that the good or service requested is the only item that meets 

941 their need and that the good or service is available through only one (I) source. 

1942 Th~___ Qirector of Pro.c.Yrement or Des_ignee shall review and approve the request for 

1943 sole source designation. 

944 (3) P-repriefB:rfpi-wehtfSes. The DiFeeter ef P1:1rehasiRg Upon receiving a request 

1945 for ~-Sole Source procurement, the Director ofProcurement shall post a Notice of 

1946 Intent to Designate Sole Source on the County's vendor self-service website, for 

1947 goods and services that have not been the subject to a Request for Information 

1948 within the precedine sLx (6) months. The notice shall identify the goods and 

1949 servic~ssought to be procured. Vendors shall have up to ten (10) business days 

1950 after the posting of the Notice to submit written explanation or other 

,951 documc11t::1Jion contesting that proposed designation as a Sole Source. The Director 

'52 ofProcrn;em,~mt_ or designce shall consider such submittals and notify all submitting 

1953 vendors ofth~ decision wl1~tber the procurement will be designated as a Sole 

1954 .Sm;i_rce, which decision shall not be subject to objection. protest. or appeal under 

1955 thisJ'rocurement/Purchasing Code. Sole Source procurements may be effective up 

1956 !Q five (5) years. but aunually the sole source procurement shall be certified bv the 

1957 Procurement Department to verify that same sole source conditions exist. 

1958 (3) Proprietarv Purchases. The Director of Procurement may make or authorize the 

959 purchase ofgoods or services via a competitive solicitation when the Director of 

34 
Version l0/2/23 Redline to Existing Ordinance 



960 the County Department, or Designee, has documented in writing that the good or 

961 service is the only item that meets their need and that the good or service is 

962 available through more than one (I) source. 

1963 (4) Emergency pw·eha,sesPurchases. The Director ofParehasingProcurement, upon 

964 receipt of written verification of the emergency circumstance by the Director of 

965 the County Department or Designee, may authorize emergency purchases. 

1966 Emergency purchases must meet the definition provided for in seetieBSection 2-

967 52 above. Emergency purchases in which the County is to expend or to reimburse 

1968 an amount of tw<>three hundred thousand dollars ($:W0300,00Q,QO) or more per 

969 annum shall be approved by the Board. However, in emergency circumstances 

970 where approval by the Board cannot be obtained in a timely manner, the Director 

:971 of PurebasiHgProcurement may authorize a purchase( es) of tw<>three hundred 

1972 thousand dollars ($:W0300,00Q,QO) or more provided that said purchase(es) and 

973 expenditure(s) of funds shall be presented to the Board for ratification as soon as 

1974 possible following signature or approval by the _Director of 

1975 P1:1FeflasiHgProcurcmeot. 

976 (5) Purchases Off Contracts of Other Entities ("piggyback purchases'~­

1977 Notwithstanding any requirements of!he-this Procurement/Purchasing Code, the 

978 purchase of goods or services under contract with a federal, state or municipal 

979 govermnent or any other govermnental agency, political subdivision, or 

980 govermnent-related association, may be piggybacked or purchased offcontracts of 

981 other entities providing that: 

1982 a. The Co1:1nt~,r QepaFt03:eet, iH its sale 8:iset:etiee, h:as 0eteRHiee8 that the 

1983 f)iggyBaek p1:1Fehase is deemee:i aE1¥antageoys ta the Goufltr; 

1984 &.--a_.__The contractor extends the terms and conditions specified in the 

985 originating contract to the County and the County accepts the terms and 

986 conditions specified; 

35 
Version I0/2/23 Redline to Existing Ordinance 



1987 e,--]L_The goods or services available under the originating contract meet the 

988 County's needs and specifications; 

1989 d. The quaetity aaB s~eeiHeatiees of the gaa8s or sw·iees being purehasoEI t;'rom 

1990 Hie origieatiag eoe.tF0:et do eat s1:1BstaBt--iaU~1 eha-Hge the tefftls ae0 eoaditi:ees 

1991 speeifieEl ia Hie eFigiBat--ieg eoaa=aet, aeel aesubst:antial inereases or deersasss 

1992 in qua:1:1tity re~esh:id or i:eaiiere8 sH:all eat iB'li'alidate aey eeatraet; 

1993 e. The Coaaty cfoes aot euffeaffy llave a eentmet that eaa be utili2:e8 for the g □ oS 

1994 or seP.•iee Being request:eEI El~• tlie Co1:1ety DepaffRleRt~ 

1995 f. The Cottfttry E>epeRffl:eftt EletefflJ:iBes a:eS eleeufflefHS ••• itft pF8eessing e9<:peHse 

1996 estimates, prieing data ftfl8 sefledule iffiplieetieBs ~t the umf:r:etieH ef the 

i997 pigg;13aek purebese ,, e1:dfl lilr:el; res1:dt in a Hfioneial ea, afflage to the Couftt;; 

1998 g. Thee. The Procurement and County Department determines and documents 

999 that the impact to local vendors is minimally negative or is a benefit to the 

1000 County that positively outweighs any negative impact to local vendors; 

!001 hQ. There are no certified S/M/WBE vendors, with capacitv, that can provide 

1002 the service as required,. and to the extent required by the County Department; 

!003 ~- The originating entity utilized a competitive process similar to the County's, 

1004 as determined by the Director of PurehasiftgProcurement. However, this 

'005 provision (jg) is not applicable to contracts procured or solicited by the State 

,06 of Floridac_qr the Florida Sheriffs Association or the U.S. General Services 

1007 Administration (GSA Schedules). 

1008 (6) Cooperative p1trcl,,,_,e5Purchases. The County may participate in, sponsor, 

1009 conduct, or administer a cooperative purchase with other government entities for 

1010 the procurement of goods or services. 

1011 (7) Direct p,wehaseoPurchases. Notwithstanding the provisions of the-this 

1012 Procurement/Purchasing Code, in the event that no bids, proposals, quotes, 

1013 responses or submittals are received, or that no responsive, responsible bids, 
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1014 proposals, quotes, responses or submittals are received, and the Director of 

iOlS PurebasiagProcurement documents that no significant alteration in the 

1016 specifications, qualifications, or terms and conditions can be made to encourage 

1017 competition, the Administrator or Designee may authorize the Director of 

t18 Pu,ebasiag!'rocurement to make a direct purchase of the goods or services from 

1019 any vendor identified as being qualified and capable of meeting the original 

i020 specifications. A direct purchase may be made for items for resale; that, subsequent 

1021 to a market analysis, meet the definition ofa sole source. 

1022 (8) - Prequalification. 

f23 L~_Prequa/ification of 1'1J11"6:-sVendors. Prospective vendors may be 

1024 prequalified for specified types of goods or services when deemed advantageous 

t25 to the County ane v,<llen. regardless ofwhether the amount ofeach order for a good 

t26 or service is less thaaaboye or below the County's Mandatory Bid or Proposal 

1027 Amount. The method for submitting prequalification information and the 

1028 information required in order to be prequalified shall be set forth in the applicable 

1029 solicitation for prequalified vendors. All vendors deemed responsive and 

1030 responsible shall be considered prequalified for the specific good or service. Once 

i031 a vendor is prequalified, they are permitted to submit price offers and/or 

1032 qualifications for each individual order for a good or service, or take turns via 

1033 rotation, depending upon the language within the applicable solicitation. Proje_c_lli 

1034 over the Mandatorv Bid Amount or Proposal Amount shall be advertised on the 

1035 County's vendor self-service website in accordance with Section 2-54(c)(2) 

hereinabove. 

b. Prequalification of Contractors bv Construction Departments for 

Construction Sen·ices. A Consll}l_!;_tion Department may pregualify prospective 

039 ~pnstruction contractors for specified types of trades or services. Work 

1040 i!_Ythorizations issued by Construction Departments to such pregualified 

!041 construction contractors are_not required to be less than the County's Mandatory 
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1042 Bid or Proposal Amount. The Construction Department shall set forth in the 

'043 applicable solicitation for prequalified contractors the method for submitting 

1044 prequalificatiop information and the infmmation required in order to become 

1045 prequalified. All contractors deemed responsive and responsible shall be 

1046 considered prcgualified for the specific trade or service. Once a contractor is 

1047 prequalified, the contractor is permitted to submit price offers for each work 

1048 authorization for construction depending on the language in the applicable 

1049 solicitation. Contractors will be allowed to qualifv at any time and be added to the 

1050 prequalified list. Projects over the Mandatory Bid or Proposal Amount will be 

1051 advertised on the County's vendor self-service website in accordance with Section 

1052 2-54(c)(2) hereinabove. Newspaper advertisement may be required depending on 

1053 the estimated construction cost in accordance with Section 255,0525, Florida 

1054 Statutes. or as otherwise required by law. 

1055 (9) Itemsfor Fe5.ileResa/e. All applicable County Departments. working jointly with 

!056 the Procurement Department, shall implement policies and procedures regarding 

!057 the procurement of items for resale. The County Department. with Procurement's 

>58 review and approval, shall conduct a thorough market research analysis of the 

1059 available items for resale in order to determine the specific types of goods to be 

1060 procured. A market analysis shall not result in the purchase of goods without a 

1061 competitive or alternate source selection process conducted by the 

1062 PurehasiBgProcurement Department. 

>63 (JO) Sales - reea1·e,,;·· prorrrao -r1H _J__(l)C Recove,,,. __ _Program for 

,54 eonelruction_Construction-related purehB:5e5Purchases. Purchase orders for the 

1065 purchase of goods, materials, or equipment in any dollar amount, additive or 

1066 deductive, included in a Capital Improvement Project, and the corresponding 

1067 ehaage eF<le.Change Order required to implement those purchases, may be 

1068 approved by the Director of PHrehasia6Procurcment or by the Director of the 
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1069 appropriate Construction Department in accordance with the County's sales tax 

1070 recovery program. 

1071 (g) Informal eompetitfre :;;a.'ieita#on preeCffS.Competilive Solicitation Process. 

1072 Solicitations for goods or services valued at less than the Mandatory Bid or Proposal 

1073 Amount shall be made in accordance with policies and procedures established by the 

074 l'lirehasiagProcurement Department for Requests for Quotes and Requests for 

075 Submittals.J:l_owever, the Director of Procurement has the sole discretion to utilize the 

076 IfB process or the RFP process or ITN process if the procurement is complex or for 

077 other soun_d._n;ason. even thQugh the specific good or service is budgeted less than the 

078 Mandatorv Bid or Proposal Amount. 

079 (h) Waiver ofrequh-ementsRequirements for eon,pailii'e seleetim,C ompetitive Selection 

,080 for pre;fcssienal and eomm!i-ant ser.,fe-e,:-;, Consulting Services. The Board may waive 

081 the requirements for competitive selection and approve preiessieeal er consulting
I 

1082 services upon recommendation of the Administrator. 

083 ill Peard Sen'ic:es. Peard ('"Procurement/Purchasing Card"') is a payment method used 

084 by authorized County staff to buy directly from suppliers within pre-approved 

085 authority levels and spending limits. The Procurement Department shall administer 

086 and maQ._agc the County's pcard program. including the development and 

087 implementation of Countv policy and procedures for pcard usage. and training for 

088 the County's pcard participants. 

1089 Sec. 2-55. - Protested llW&l'l!sAwards. 

1090 (a) Right to p,e;e,,1.Protest. After posting of the recommended awardee, any bidder or 

1091 proposer who is aggrieved in connection with the recommended award may protest in 

writing to the Director of J>urehasingProcurement. The right to protest is limited tot92 

1093 those procurements of goods or services solicited through an Invitation for Bid or a 

Request for Proposal, or Invitation to Negotiate. Recommended awards less than the 1094 

1095 Mandatory Bid or Proposal Amount cannot be protested. Notwithstanding the above, 

1096 the Direeter ef PurehasingCounty may, in his er herthe sole discretion of the Director 
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1097 of Procurement, include the right to protest in any solicitation process if in the best 

1098 interests of the County. 

099 (b) Notice ofpP9le§/Protest. The protest shallmust be suhmittedreceived by the Director 

100 of Procurement within five (5) business days after posting of the award1 
1101 recommendation. The protest shall be in writing and shall identify the protestor and 

!102 the solicitation, ....i shall include a factual summary of the basis of the protest. and 

103 shall include a protest bond of one thousand five hundred dollars (Sl,500) for 

104 solicitations less than Jive hundred th~ousand dollars ($500,000} or a protest bond of 

105 threeJhousand dollars ($3,000) for solicitations equal to or greater than five hundred 

106 thousa!!d dollars ($500.000). which shall be remitted in the form of a money order. a 

107 certified check. a cashier's check. or a bank check payable to Palm Beach County. Such 
I 

1108 protest is considered filed when it is received and date/time stamped by the Department 

' 109 of PH,ehasieg.Procurement. The date/time stamp of the Procurement Department shall 

110 control when determining whether the protest was received by the Director of 

111 Procurement within the time frame specified for the notice of protest. Neither the 

112 Director of PHreaasmgProcurement nor a special master shall consider any issue not 

1113 submitted in writing within the time frame specified for the notice of protest. 

(c) Authority to l'e!ifH'<'eReso/ve. Protests filed in accordance with Section 2-55(b)l14 

1115 hereinabove shall be resolved under the provisions of this Section. 

(I) The Director of PHrehasiegProcurement shall have the authority to: y16 

1117 a. Uphold the Protest. The protest may be upheld based upon a violation of the 

provisions of this Procurement/Purchasing Code or of any other County1118 

1119 Ordinance, resolution, policy, or procedure, or upon discovery of an 

1120 irregularity or procedural flaw that is so severe as to render the process invalid. 

1121 If the upholding of the protest will result in a change of the recommended 

1122 awardee, a new recommended award shall be posted in accordance with 

1123 Section 2-54(c)(8) and 2-54(d)(7) hereinabove. Ifthe upholding ofthe protest 

1124 will result in a cancellation ofthe protested solicitation, a recommendation to 
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1125 uphold the protest and cancel the solicitation will be made to the 

126 Administrator, who may then direct the cancellation of the solicitation. If the 

127 protest is upheld, the Procurement Department shall return the protcstor's 

128 bond to the protestor. 

I 

1129 b. Deny the Protest. If the protest is denied, the protestor has the right to request 

1130 that the protest be referred to a special master in accordance with Section 2-

131 55(c)(4) hereinbelow. If the protestor requests a special master, the 

132 Procurement _Department shall retain the protester's bond pending the 

133 ou1~m:i:1e of the special master hearing. If the protester does not request fJc 

134 special master. then the protestor's bond shall be forfeited. 

I 

1135 c. Refer the protest directly to a special master with no determination made by 

1 

136 the Director of Purehasing. in a,sesFdaees with Seetiea 2 55(e)(4) 

:137 Berembeia.,,,_ Procuremen1,Jn.Jbis instance. the Procunm;i,~_o.t Department shall 

:13a r~tain the protester· s bond pending the outcome of the special master hearing. 

i 
1139 (2) When a protest is filed by a certified S/M/WBE or where the protest involves an 

1140 S/M/WBE issue, the Director of Hle Office of EBO will net in eofijt11tetio11 witft, 

141 aad with auther-ity eqaalProcurement shall review the protest to detennine whether 

142 Jhe protest involves an SIM/\:VBE or an S/M/WBE issue: if so determined, the 

143 Director of Purehasiag ie arri¥ing at the deteffflieatiea Procurement shall work in 

144 conjunction with the Director of the Office of EBO to ee made ill !his step 

145 eHesolve the l'f""OS"protest. After reviewing the facts surrounding the issues 

146 raised in the written protest, the Director of Pa,ehasieg,Procurement and the 
I 

1147 Director of the Office of EBO may make the determination to: 

a. Uphold the protest in accordance with Section 2-55(c)(l)h,!. hereinabove. 
y48 

1149 b. Deny the protest in accordance with Section 2-55(c)(l)b. hereinabove. 

He,ve, ef, not c. itltstftftdiag Hie a6e•,•e. tfle Bireeter ef PurehasiHg eBd tke 

Direetor ef the Offiee ef EBO ffiB)' Eiee:y the pretest ., itlt goe6 eattse uatil a 

Sate eeflaia wheH speeifiet:I rectliifem.eftts afe to Be ffiet. If the specified 
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153 fCEJ:ttirel:fl:eHts are eet fflCt By Hie atlfe eeffa:in, tile protest ..'IH Be upheld in 

154 aeeeffiafl:ee ,vitfl 8eeties 2 55( 

155 c)( l)b. heFein&eeve. 

156 e. Refer the protest to a special master iR aeea,daRee with 8eetiae 2 55(e)(4) 

157 El.ereinhelo,1.,~ in those instances when a determination is not unanimous 

158 between the Director ofPBFehasiagProcurement and the Director ofthe Office 

159 of EBO. In this Sjleeifie instance, the jlFetes!eF will 1,e """Blfll lfeFR jlestiag a 

160 f)FOtest Bees. 

161 A l'Fetest l'reeessProcurement Department shall ee set feFlh ;,. the EBO o,aiRaRee 

162 er the EBO PPM. retain the protestor's bond pending the outcome of the 

163 special master hearino. 

164 IB tfle e, eet f:fiat th:e Cette~• Mlepts an J,(/\VBE: OffiiRanee. an~r p:t=atest process 

165 slaiall Be set ffirth By aEiepteEl Betu•El policy. 

166 (3) The Di,eeteF af Pu,el,asiHglfthe Director of Procurement upholds or denies the 

167 protest. then the Director of Procurement shall issue a written statement of the 
I 

1168 determination within a reasonable period of time. The written statement shall 

1169 provide the general rationale for said determination and shall be provided to the 

' 170 protestor and to any other party to the protest. If the Director ofProcurement refers 

171 the protest to a special master without making a determination then the Director 

172 of Procurement will notify the protestor and any other party to the protest of the 

1113 date and time of the special master hearing. 

1174 (4) Upon receipt ofa denial ofthe protest, the protestor may request a hearing before 

1175 a special master. The request for a bearing shall be in writing to the Director of 

1116 Pt:1FehasiagProcurement and shallmust be maEiereceived by the Director of 
i 

Procurement within five (5) business days of issuance of the Director of1177 

1178 P1:1rehasiH.g1sProcurement's determination. The date/time stamp of the Procurement 
i 

1119 Department shall control when determining whether the request was received by 

I 
180 the Director of Procurement within the time frame specified for a reguest for 
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181 heanng• s •I, II he aeeefflf)aate5:--si..,11-4,e....,.,.,.,ffll'....ie<I--S:r<t-fl""es1,....,...,.,11-e.:-f--Jti'ttf'l<1e,.e.,a-itkH"'a"'e"r~ee~ .e• el B a protest bes a ..e. _ll_a__ ,. 

182 ($1,S00.Q0) ,. hieH Sfte:ll be remi«ed ffl ffl:e feftH ofa ffloney offief, a eet1ified eheeic, 

183 a easl,;er's eheek. er a bask eheek !'•~'able ta Pain, Beael, CeHBly., 

I 
1184 (5) At no time shall a protestor, party, or any other person, contact a special master 

1185 regarding any issue pertaining to or involving the protest. Contact between the 

1186 County and the special master shall be limited to scheduling and other 

1187 administrative issues, including the provision and copying of public records 

1188 pertinent to the protest. 

1189 (d) Establishment off'tHe!JRules. The PwrehasiegProcurement Department shall establish 

1190 rules and regulations by separate policy and procedure detailing the selection ofspecial 

1191 masters, the protest process, and the conduct governing protest hearings. 

192 (e) Authority of speeia/ master.,.Special Masters. Special masters shall have tbe 

193 

1 
jurisdiction and authority to hear and Eleeitlemake recommendations on protests. 

1194 (1) The special master shall make a recommendation as to whether the protest should 

1195 be upheld or denied. 

' 196 (2) The special master may recommend that the protest be upheld base<LQll a 

197 violation of the provisions of this Procurement/Purchasing Code or of anv other 

!198 Cou_mv Ordinance, resolution, policy. or procedure. or upon discovery of an 

1199 irrc1wlarity or procedural flaw that is so severe as to render the process invalid. If 

the special master 1'jlha!esrccommends to uphold the protest, the special master 

shall eilhef-make a recommendation to the_I)jn:ctor of Procurement to cith_eLa} 

!202 change the recommended award and post a new recommended award orb) cancel 

1203 the protested solicitation, or to eaeeel t:he av,1ard reeemme1ulatioa and post a ee1,1.r 

award reeomFBeadatioa after re evaluaffea BaseEI oe tee speeial master's 

eetem1H1atiaa sf the lasts in the ease., In these instances, the 

PlirehasiagProcurement Department shall return the protestor's bond to the 

1207 protester. 
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1208 (3) If the special masterfieftiesrecommends denial of the protest, the special master 

1209 shall recommend that the Director of ParehasiogProcurement proceed with the 

1210 posted award recommendation. In these instances, the protestor's bond shall be 

1211 forfeited. 

1212 _(4) In making contract awards for procurements in an amount equal to or greater 

1213 than twethree hundred thousand dollars ($;!00300,000,00) per annum, the Board, 

1214 11130R reeomra.eeda*iee of tee Difeetar ef Pareh.asleg, may accept or reject the 

1215 recommendation of the special master. 

( 5) In making contract awards for procurements of less than twethree hundred 

thousand dollars ($;!00300,000,00) per annum, the Director of 

PureltasiagProcurement may accept the special master's recommendation or, ifthe 

Director of PurehasingProcurement determines the special master's 

1220 recommendation is not in the County's best interest, the original award 

1221 recommendation mayshall be referred to the Board for approval. At that time, the 

1222 Board may accept or reject the recommendation of the special master. 

1223 (6) Nothing contained herein shall limit or divest the Board ofits authority pursuant 

224 to F.S. Ch. 125, Pt. IV, as referenced in Section 2-51 of !he-this 

225 Procuri,_ment/Purchasing Code. 

226 (f) Stay ofprBetwe,n~,t dttrfogprotest:;Procurement During Protests. Notwithstanding 

1227 anything contained herein to the contrary, in the event of a timely protest, the Director 

228 of PurehasmgProcurement shall stay the award of the contract unless the Director of 

2291 ParehasiegProcurement, with the advice ofthe County Attorney and after consultation 

1230 with the County Department, makes a determination that the award of the contract 

1231 without delay is necessary to protect substantial interests of the County. 

232 Sec. 2-56. - Suspension and dehaFmeetDebarment. 

2331 (a) Authority. The Director of PurnhasmgProcurement may suspend or debar for cause 

1234 the right of a vendor, contractor or subcontractor to be included in the renewal of an 

1235 existing contract or any solicitation process including a vendor. contractor or 
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1236 subcontractor on an exempt contract. alternate source contract or contract governed 

1237 by the PREM Ordinance; and any bid, proposal, submittal, or quote received from that 

238 vendor, contractor or subcontractor shall be rejected. The BeaFB shall ha, e the 130-.veF 

239 ~e vrai, e er lift sueft sttspessie:B. OF EleflafBleftt. 

240 (b) Suspension and deha-rmemDebarmem. A vendor, contractor or subcontractor may 

1241 be suspended for a period not to exceed two (2) years as determined by the Director of 

1242 P1;1FehasingProcurement, or may be permanently debarred. However, any suspension 

1243 imposed pursuant to the provisions of subsections (b)(3) and (4) below shall be in 

1244 effect during the pendency of the applicable proceeding, regardless of duration. A 

1245 suspended or debarred vendor or contractor shall not bid or propose as a subcontractor 

1246 during their suspension or debarment; and, a suspended or debarred subcontractor shall 

1247 not bid or propose as a vendor or contractor during their suspension or debarment. A 

1248 suspension or debarment may be based upon the following: 

1249 (I) Failure to fully comply with the conditions, specifications or terms ofa contract 

1250 with the County, including but not limited to the unilateral wilhdmwwithdrawal of 

1251 a bid, quote, submittal, or proposal that has been received from the recommended 

1252 awardee. 

1253 (2) Any misrepresentation in connection with a solicitation or any misrepresentation 

1254 of fact upon which the County has based a decision, including but not limited to a 

1255 misrepresentation by a vendor, contractor or subcontractor on a small business 

1256 application, or a local preference affidavit. 

1257 (3) Charged or convicted with the commission of a criminal offense as an incident 

1258 to obtaining or attempting to obtain a public or private contract or subcontract, or 

1259 in the performance of such contract or subcontract. If charges are dismissed or the 

1260 vendor, contractor or subcontractor is found not guilty, the suspension or 

1261 debarment shall be lifted automatically upon written notification and proof offinal 

1262 court disposition. However, nothing herein shall preclude the Director of 

t63 PurekasiagProcurement from imposing an additional suspension or debarment 
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1270 

1275 

1280 

1285 

1290 

265 

1264 following said dismissal or finding of not guilty where the Director of 

PuFeflesmgProcurement determines that the additional suspension or debarment is 

266 otherwise supported by !he-this Procurement/Purchasing Code. In such case, the1 
1267 suspended or debarred vendor, contractor, or subcontractor may avail themselves 

1268 ofthe protest procedure set forth in subsection (a;;) below. 

1269 ( 4) Charged or convicted for embezzlement, theft, forgery, bribery, falsification or 

destruction ofrecords, receiving stolen property, or any other offense indicating a 

1271 lack of business integrity or business honesty which currently, seriously, and 

1272 directly affects responsibility as a County government contractor. If charges are 

1273 dismissed or the vendor, contractor or subcontractor is found not guilty, the 

1274 suspension or debarment shall be lifted automatically upon written notification and 

proof of fmal court disposition. However, nothing herein shall preclude the 

1276 Director of PurehasmgProcurement from imposing an additional suspension or 

1277 debarment following said dismissal or fmding of not guilty where the Director of 

278 PurehesmgProcurement determines that the additional suspension or debarment is 

2791 otherwise supported by !he-this Procurement/Purchasing Code. In such case, the 

suspended or debarred vendor, contractor, or subcontractor may avail themselves 

281 of the protest procedure set forth in subsection (d~) below. 

2821 (5) Any other cause the Director of l'uFehasiagProcurcment determines to be so 

1283 serious and compelling as to materially and adversely affect the responsibility of 

1284 a vendor, contractor or subcontractor, including but not limited to suspension by 

another governmental entity for substantial cause. 

1286 (6) Violation of the ethical standards set forth in local, state or federal law. 

1287 (7) Violation ofa County Ordinance. 

1288 (c) Decision. Upon a determination to suspend or debar a vendor, contractor or 

1289 subcontractor, the Director of PurehesiagProcurcment shall notify the vendor, 

contractor or subcontractor in writing of the suspension or debarment along with the 

1291 reasons for the action taken. 
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1292 (d) Finality of Decision. The suspension or debarment shall be final and conclusive 

1293 unless the suspended or debarred vendor, contractor or subcontractor initiates protest 

94 proceedings. Pretests shall Be ffiit:ittte8 t:tnder tfte pPSeedttres fife, ided H'l 8eetiea 2 55 

h:ereiftftbe • e ene~t that: 

(I) Too r •13re umnary re:viei.v B~• tl:ie Q,lFeetor of P1:1rehasiHc• a • 
97 §§~e)f:l) k . la e s set HlRB 1B Seetisn 1 

erc.u:Ha eve win Be wair.·ed. -

98 (2) The s1:1spensioa or deBaRBeat shall Ge ie etleet f1endffig res1:1lt of the protesl. 

99 (3) The elle•ueble time fer )?FBte:StiHg the st:tspensioH er deBEH'fflent sftall Be ten (IQ~ 

ee:leH8ftf de; s after the 8tt:te of Bo:l:i:Heation ef st1.id suspension er deBftfffient. 

01 (H The Board, l:llc)OB (e) Protest of Suspension or Debarment. Upon receipt of the 

02 p_Qti:fication of suspension or debarment, the vendor. contractor or subcontractor may 

1303 submit a protest to the Director ofProcurement. 

(1) Notice ofProtest. The protest must be in writing to the Director of Procurement.1304 

05 must be received by the Director of Procurement within ten (I 0) business days of the 

06 issuan~g_____ Qf the Director of Procuremep.fs determination, must include a factuaJ 

07 summary of the basis of the protest and must inc1ude a protest bond of three thousand 

,08 dollars ($3.000), which shall be remitted in the form of a money order. a certified 

,09 check. a cashier's check. or a bank check payable to Palm Beach Countv. Such protest 

10 is considered filed when iUs received and date/time stamped by the Department of 

11 Procurement. The date/time stamp of the Procurement Department shall control when 

12 determining whether the protest was received bv the Director of Procurement within 

13 the time franw_specified for the notice of protest. Neither the Director of Procurement 

314 nor a special master shall consider any issue not submitted in writing within the time 

315 frame specified for the notice ofprotest. The suspension or debarment shall be in effect 

16 pending the result of the protest. 

17 (2) Authoritv to Resolve. Protests filed in accordance with Section 2-56( e) hereinabove 

18 shall be resolved under _the provisions of this Section. 
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19 a. The Director of Procurement shall have the authority to: 

i) Uphold the Protest. The Director of Procurement may uphold the protest ani! 

lift the suspension or debarment. The protest may be upheld based upona 

22 determination by the Director of Procurement that grounds for suspension _Qf 

deban,;i,,ntunder Section.2-56(b) are not present. If the protest is upheld. the 

24 Procurement Department shall return the protestor's bond to the protestor and 

325 send protestor written notification that the suspension or debarment has been 

326 lifted. 

27 ii) Deny the Protest. If the protest is denied. the Protestor has the right to request 

28 a special master in accordance with Section 2-56(e)(2)d hereinbelow. The 

29 Proi;;!l.rn_ment Department shall retain the protestor·s bond pending the 

30 outconJ~_o.f.tbe special master hearing. If protester does not request a special 

31 master_ hearing within the time frame specified, the protester·s bond is 

32 forfeitect 

33 iii) Refer the protest directly to a special master. with no determination made bv 

;34 the Director of_Procurement on the protest. In this instance, the Procurcm.G:Q.t 

35 Department shall retain the protestor's bond pending the outcome of the 

38 

special master hearing. 

b. When a protest is filed by a certified S/M/WBE or where the protest involves an 

S/M/WBE issue. the Director ofProcurement shall review the protest to dctetmine 

339 whether the protest involves an S/M/WBE or an SIM/WBE issue: if so detemuned, 

340 the Director of Procurement shall work in cogjµnctjon with the Director of the 

341 Office of EBO to resolve the protest. After reviewing the facts surroundine the 

,42 issues raised in the written protest. the Director of Procurement and the Director 

,43 of the Office of EBO may make the detem1ination to: 

'44 i) Uphold the protest in accordance with Section 2-56(e)(2)(a}(i) hereinabove. 

,45 ii). Deny the protest in accordance with Section 2-56(e)(2)(a)(ii) hereinabove. 
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iii) Refer the protest directly to a special master with no determination made on1346 

:47 the protest by the Director of Procurement and the Director of the Office of 

EBO. 

,49 c. If the Director of Procurement upholds or denies the protest. then the Director of 

50 Procurement shall issue a written statement of the detennination within a 

51 r~asonable period of time to the protestor. The written statement shall provide the 

52 general rationale for said determination. If the Director of Procurement refers the 

;53 protest to a special master without makine: a determination. then the Director of 

54 Procure111~nt will notify the protestor of the date and time of the special master 

55 hearing 

56 de____ Upon receipt ofa denial of the protest. the protcstor may request a hearing before 

57 !!_special master. The request for a hearing shall be in writing to !he Director of 

58 Procurement and must b_~received by the Director of Procurement within five (5) 

59 business days of issuance of the Director of Procurement's detcm1ination. The 

60 date/time stamp of the Procurement Department shall control when dete1mining 

61 whether the request was received by the Director of Procurement within the time 

62 frame specified for a request for hearing. 

63 e. At no time shall a protestor, party, or any other person. contact a special master 

64 regarding any issue pertaining to or involving the protest. Contact between the 

65 Cirnnty and the special master shall be limited to scheduline and other 

66 admin~.trn,tjy~__ js_sucs, including the provision and copying of public records 

67 pertinent to the protest. 

68 f. Under rules established under Section 2-55/d), the special master shall have 

69 authority to make a recommendation af the DiFeetor of Purehasiflg,to: 

i) Uphold the Protest. The special master may recommend that the protest be1370 

71 upheld and make a recommendation to the Director of Procurement to lift the 

72 suspension or dcbanncnt based upon a detennipation by the special master that 

1373 grounds for suspension or debarment under Section 2-56/b) are not present. In 
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th.is instance, the Procurement Department shall return the protestoes bond to 

the protester. 

1376 ii) Deny the Protest. If the special master recommends denial of the protest. the 

1377 special master shall recommend to the Director of Procurement that the 

'378 suspension and debarment remain and not be lifted. In this instance. the 

1379 protestor's bond shall be forfeited. 

1380 g. The Director ofProcurement may accept &F-the special master's recommendation 

1381 or. if the Directorof_Procurement d~_tennines the:_special master's recommendatiqn_ 

1382 is not in the County's best interest, reject the recommendation ef !he Speeial 

1383 Master.. The dec_ision of the Director ofProcurement shall be final. 

1384 Sec. 2-57. - Vendor prefereeoesPrcferences. 

1385 The ParehasiagProcuremcnt Department and the Construction Departments shall 

1386 strictly comply with the EBO Ordinance, the EBO PPM, the Local Preference 

'387 GeaeOrdinance, and all pertinent County policies and procedures, to ensure that the vendor 

388 preferences are awarded in accordance with adopted Board policy •. to the extent permitted 

389 by state and federal law and regulations, including the terms of any state or federal funding 

1390 agreemen_ts_._ 

1391 Sec. 2-58. - Conflict ofielerestln tercst. 

1392 Special Masters. Special masters shall be subject to a policy and procedure 

1393 implemented by the Plll'€hasiagProcurement Department relating to outside counsel 

1394 conflicts of interest. In addition, the ethics rules promulgated by the Florida Bar pertaining 

1395 to conflicts ofinterest shall apply. If a special master is unable to provide a fair hearing for 

1396 any reason, the special master shall not accept the case and shall immediately notify the 

1397 Director of P"'ehasieg£rocurement of the conflict. The Director of 

1398 Pu,ehasiagProcurement shall reassign the case to a special master who does not have a 

1399 conflict with the case. 

1400 Sec. 2-59. - Construction Seryi_ces, 
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01 Construction Departments shall competitively solicit construction services pursuant 

to F.S. Sec. 255.20 and other applicable laws including compliance with the bonding 

requirements ofF.S. Sec. 255.05 and the advertisement requirements ofF.S. Sec. 255.0525. 

Construction Departments are subject to all of the provisions of the 

Procurement/Purchasing Code when soliciting construction services. In addition to the 

procurement methods authorized elsewhere in this Procurement/Purchasing Code this 

7 section expressly allows contracts for construction management or construction manager 

at risk services; design-build contracts: continuing, annual and pre-gualification contracts 

solicited in accordance with County policies and procedures. Protests of construction 

awards shall be subject to and processed under the procedures set out in Sec. 2-55 hereof. 

Suspension or debam1ent of construction contractors shall be subject to and processed 

under the procedures set out in Sec. 2-56 hereof. 

Sec. 2-60. - CCNA Services. 

Ccmstruction Departments shall solicit contracts for architectural. professional 

Gnginecring. landscape architectural or registered surveying and mapping services ill 

~ccordance with F,S. Sec. 287.055 and applicable County policies and procedures. 

Sec. 2-61. Automation Permitted. 

Subject to all applicable laws, the procurement of construction and non-construction 

goods and services may be conducted by electronic means or in electronic form upon the 

development of policies and procedures by the Director of Procurement. The Director of 

Procurem~nt_may develop procedures regarding identification. security, the use of digital 

and elcctn;nti~ signatures and conversion of electronic forms and information into a 

medium which permits inspection and copving. 

24 Th~-- Director of PrQ_curement may: 1) require vendors, contractors and 

1425 subc.Q..n.trnc_tors to register by an electronic registration process. 2) electronically distribute 

RFOs, RFSs. IFBs, RFPs. ITNs or any other solicitation documents and 3) authorize the 

receipt ofquotes. submittals. bids. proposals or any solicitation responses electronically. 

Sec.~Z-62. - Unsolidted~J'roposals. 

26 

28 
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(a) Submission. Private entities may submit unsolicited proposals for goods and services 

to the Director of Procurement. Unsolicited proposals involving County owned real 

property should be submitted to the Director, Facilities DeveJopment and Operations. 

(b) Contents. Any unsolicited proposal must include: 

I 11 An application foe oftwenty-five thousand dollars /$25.000) in the fonn ofcash 

cashier's check or other non-cancelable instrument; and 

(2) Sufficient detail and information as set out in Section 255.065 Florida Statutes 

for the County to evaluate the proposal in an objective and timely manner. 

(c) Board Notification. Upon receipt of an unsolicited proposal, the Director of 

Procurement or the Director. Facilities Development and Operations, as applicable, will 

notify the Board in writing ofreceipt ofthe unsolicited proposal. Any Board member may 

request that the unsolicited proposal be placed on a future Board meeting agenda for a 

determination ofwhcther to reject the unsolicited proposal or whether to advise staff to 

proceed with evaluation ofthe unsolicited proposal. Ifno request is received. County staff 

may reject and not review the unsolicited proposal, or County staff may place the 

unsolicited proposal on the next available meeting agenda for direction from the Board. If 

placed on the next available Board meeting agenda, then the Board at such meeting may 

bv majority vote: 

(I) Reject the unsolicited proposal; or 

(2) Advise staff to proceed with evaluation of the unsolicited proposal. 

(d) Evaluation. If so advised by the Board. County staff will evaluate the unsolicited 

proposal and publish notice in accordance with the requirements of section 255.065. 

Florida Statut~/S. and in acc_ord~nce with anv applicable County ordinances. policies and 

procedures. If the initial application fee does not cover the County's costs to evaluate the 

unsolicited proposal. the County shall request additional fees from the proposer. The 

proposer must remit the requested additional amount within thirty (30) days of receipt of 

the request or the County will stop review of the unsolicited proposal and recommend its 

rejection by the Board. 
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1457 (cl Prohibited Lobb,,i11g. The Cone ofSilence prohibitions ofSection 2-355 ofthe Lobbyist 

Ordinance applv to unsolicited proposals, and such prohibitions are in effect from the date 

on which the unsolicited proposal is received by the County and shall terminate at the time 

60 the Board, or its Designees as authorized in this Procurement/Purchasing Code awards or 

61 approves a contract. rejects all proposals, or otherwise takes action which ends the 

62 solicitation process. 

63 (f) Re;ection. If the unsolicited proposal is rejected by the County County staff will notifv 

64 the proposer ofthe County's decision and return the proposer's application fee. The County 

65 is not required to give a reason for its decision. The County reserves the right to deteqpine, 

66 in its sole discretion. whether to reject or evaluate an unsolicited proposal. The rejection of 

67 an unsolicited proposal shall create no rights in the proposer and such decision shall not be 

,68 subject to protest or appeal. 

.59 (g) Nothing contained herein shall limit or divest the Board of its authority pursuant to 

70 F.S. Ch. 125. Pt. IV. as refcrence{lin Section 2-51 <>fthis Procurement/Purchasing Code. 

71 Secs. 2-S963-2-70. - Reserved. 

1472 Article 2. REPEAL OF LAWS AND ORDINANCES IN CONFLICT: 

1473 All local laws and ordinances in conflict with any provision of this Ordinance 

1474 are hereby repealed to the extent ofany such conflict. 

1475 Article 3. SEVERABILITY: 

1476 If any provision, article, paragraph, sentence, clause, phrase, or work of this 

1477 Ordinance is for any reason held by a court to be unconstitutional, inoperative, or 

1478 void, such holding shall not affect the remainder ofthis Ordinance. 

1479 Article 4. CAPTIONS: 

1480 The captions, sections headings, and section designations used in this 

1481 Ordinance are for convenience only and shall have no effect on the interpretation of 

1482 the provisions of this Ordinance. 

1483 Articles. SAVINGS CLAUSE: 

1484 Notwithstanding anything to the contrary, all provisions of the Palm Beach 

1485 County Ordinance No. 2005-062, as amended by Ordinance No. 2008-009, 

1486 Ordinance No. 2010-010, Ordinance No. 2015-004 and Ordinance No. 2018-022, 
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1487 which are codified in Sections 2-51 through 2-58 of the Palm Beach County Code, 

1488 are specifically preserved and remain in full force and effect for the limited purpose 

1489 of enforcing any alleged violations ofsaid Code which occurred prior to its repeal or 

1490 amendment. 

1491 Article 6. INCLUSION IN THE CODE OF LAWS AND ORDINANCES: 

1492 The provisions ofthis Ordinance shall become and be made a part ofthe Code 

1493 ofLaws and Ordinances ofPalm Beach County, Florida. The articles and sections of 

1494 this Ordinance may be renumbered or relettered to accomplish such, and the word 

1495 "Ordinance" may be changed to "Section", "Article", or other appropriate word. 

1496 Article 7. EFFECTIVE DATE: 

1497 The provisions of this Ordinance shall become effective one hundred 

1498 and eighty (180) days after filing with the Department of State. 

1499 APPROVED and ADOPTED by the Board ofCounty Commissioners ofPalm 

1500 Beach County, Florida, on this the __day of___~, 2024. 

1501 

1502 JOSEPH ABRUZZO 

1503 CLERK & COMPTROLLER 

1504 

1505 

1506 

1507 

By: _______ 
Deputy Clerk 

1508 APPROVED AS TO 

1509 LEGAL SUFFICIENCY 

1510 

1511 

1512 

1513 

By: ________ 
Assistant County Attorney 

PALM BEACH COUNTY, FLORJDA, BY ITS 

BOARD OF COUNTY COMMISSIONERS 

By: -:-:--------
,Mayor 

1514 EFFECTIVE DA TE: Filed with the Department of State on the __ day of 
1515 
1516 ------~2024. 
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