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TO: ALL COUNTY PERSONNEL 
 
FROM: VERDENIA C. BAKER 

COUNTY ADMINISTRATOR 
 
PREPARED BY: PLANNING, ZONING, AND BUILDING DEPARTMENT  
 
SUBJECT: LAND DEVELOPMENT REGULATION AMENDMENT PROCESS 
 
PPM #: CW-L-038 
==================================================================== 
ISSUE DATE    EFFECTIVE DATE 
February 10, 2016    February 10, 2016 
==================================================================== 
 
PURPOSE:   
 
To establish a procedure for the adoption of new or revised land development regulations, to 
include:  provisions to allow for applicable County Departments to submit proposed regulations 
or revisions to existing regulations; standards for advertising public meetings; review by the 
Land Development Regulation Advisory Board (LDRAB) or other Advisory Boards to obtain 
recommendations; review by the Land Development Regulation Commission (LDRC) to 
determine consistency with the adopted Comprehensive Plan, and presentation to the Board of 
County Commissioners (BCC) for approval. 
 
UPDATES: 
 
Future updates to this PPM are the responsibility of the Executive Director of Planning, Zoning, 
and Building Department.   
 
AUTHORITY:   
 
Pursuant to Chapter 163.3202, F.S. the local government shall adopt land development 
regulations containing specific detailed provisions necessary or desirable to implement the 
adopted comprehensive plan.  The regulations, at a minimum, shall address:  subdivision of land; 
use of land and water; the protection of potable water well fields; the provision of drainage and 
storm-water management; the protection of environmentally sensitive lands; signage; the timely 
provision of public facilities and services at established levels of service; safe and convenient 
onsite traffic flow; needed vehicle parking; and existing density of residential properties and 
recreational vehicle parks.  Innovative land development regulations such as transfer of 
development rights, incentive and inclusionary zoning, planned-unit developments, impact fees 
and performance zoning, are also encouraged. 
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Pursuant to Chapter 163.3174(4)c, F.S., a LDRC is to be designated by the local government, to 
review proposed land development regulations, land development codes, or amendments thereto, 
and make recommendations to the governing body as to the consistency of the proposal with the 
adopted comprehensive plan, or element or portion thereof. 
 
Pursuant to Ordinance 2003-067, as amended, adopted by the Board of County Commissioners 
on December 4, 2003, Unified Land Development Code (ULDC) Article 2.G.3.A, establishes the 
LDRAB with the primary purpose of reviewing and commenting on proposed ULDC 
amendments that are not otherwise reviewed by another advisory board established by the BCC.  
ULDC Art. 2.G.3.A.2.c, further designates the LDRAB to serve as the LDRC. 
 
DEFINITIONS: 
 
Consistent: Regulations which further the plan’s stated goals, objectives, policies, or other 
directions of the plan, or which address topics not considered in the plan, because they are 
regulated under the authority of State or Federal laws or regulations. 
 
Inconsistent:  Regulations contrary to the goals, objectives, policies or other directions of the 
plan. 
 
Land Development Regulation Commission: Pursuant to F.S. 163.3164(25), a commission 
designated by a local government to develop and recommend to the local governing body, land 
development regulations which implement the adopted comprehensive plan, and to review land 
development regulations, or amendments thereto, for consistency with the adopted plan, and 
report to the governing body regarding its findings. 
 
Land Development Regulations:  Pursuant to F.S. 163.3164(26) ordinances enacted by 
governing bodies for the regulation of any aspect of development including any local 
government zoning, rezoning, subdivision, building construction, or sign regulations or any other 
regulations controlling the development of land. This term shall not include any building 
construction standard adopted pursuant to and in compliance with the provisions of F.S. Chapter 
553. 
 
POLICY: 
 
The Zoning Division of the Planning, Zoning, and Building Department is the coordinating 
agency for land development regulation amendments.  Land development regulations are usually 
amended twice per year.  The Zoning Division notifies all County Departments at the beginning 
of the Amendment Round. County Departments interested in making amendments to or adopting 
new land development regulations should contact the Zoning Division within the timeframe 
indicated in the notice, to allow the necessary time to complete amendments in the round.  
Additional amendments requested by a Department outside of the Amendment Round will be 
processed at the discretion of the Executive Director of the Planning, Zoning, and Building 
Department. 
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The LDRAB reviews proposed amendments to land development regulations contained in the 
ULDC and provides recommendations to the BCC as to the appropriateness of the amendments.  
The LDRAB also sits as the LDRC, and makes a determination as to whether the proposed 
amendments to the ULDC, or other land development regulations, are consistent with the 
Comprehensive Plan.  LDRAB recommendations and LDRC determinations are forwarded to the 
BCC, as part of the back-up material, for BCC consideration.  Any land development regulations 
which will have countywide impact are also forwarded by the Zoning Division to the League of 
Cities and the Economic Council for review. 
 
PROCEDURES: 
 
1)   The County Department proposing the regulation change is responsible for working with 

the County Attorney’s office to determine whether the regulation which is proposed for 
amendment constitutes a land development regulation and is therefore subject to LDRAB 
or LDRC review.  However, the Zoning Division acts as the coordinating agency with the 
County Attorney’s office to confirm whether the regulation is subject to LDRAB or 
LDRC review, prior to processing the request. 

 
2) There are currently two rounds of ULDC amendments per year, typically initiated in 

January and in July.  The Zoning Director sends a memorandum that indentifies the 
round and asks whether any departments with regulations in the ULDC will be proposing 
amendments. The memorandum also establishes key deadlines for processing any 
amendment which include dates for submitting the amendment to the Zoning Division, 
presenting the request in the Initiation Round to the BCC, LDRAB meetings, 
LDRAB/LDRC Hearings and public hearings for adoption before the BCC.  For 
amendments falling under the purview of the LDRAB powers and duties cited in Article 
2.G.3.A, the amendment is presented to the LDRAB, or a LDRAB Subcommittee for 
review.  For those amendments, under the authority of other advisory boards established 
by the BCC in Article 2.G.3, Appointed Bodies for that purpose, the County Department 
initiating the amendments is responsible for ensuring review by the appropriate advisory 
body.  The County Department initiating amendments may independently conduct a BCC 
workshop to receive guidance during or prior to entering the land development regulation 
amendment process. Planning Division staff is available to assist in these meetings 
regarding issues of consistency with the Comprehensive Plan.  For ULDC items that are 
not reviewed by another advisory body, once a final draft is developed, the Zoning 
Division will schedule a meeting with the full LDRAB, for presentation and review of the 
amendment. 
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3)   Any land development regulations which will have countywide impact are forwarded by 

the Zoning Division to the League of Cities and the Economic Council for review. 
 
4)   The Zoning Division will submit proposed land development regulation amendments to 

the Planning Division for a consistency review.  The Planning Division will review the 
proposed amendments against the goals, objectives and policies of the adopted 
Comprehensive Plan. 

 
5)   If the amendment is determined to be consistent with the Comprehensive Plan, the 

Planning Division will prepare a memorandum with staff’s analysis and recommendation 
to the LDRAB/LDRC Chair, the Zoning Director, and the department proposing the 
amendment. 

 
6)   If the amendment is determined to be inconsistent, the Planning Division will contact the 

department proposing the amendment and arrange a meeting to discuss the inconsistency.  
Following that discussion and any subsequent revisions of the proposed amendment, the 
Planning Division will prepare a memorandum to the LDRC staff conveying staff’s 
analysis and recommendation regarding consistency, including identification of any 
Comprehensive Plan amendments which would be necessary in order for the proposed 
land development regulation amendment to be consistent with the Comprehensive Plan. 

 
7)  The Zoning Division will schedule the LDRAB to sit as the LDRC for the proposed 

items.  The LDRC Hearing will be advertised 10 days prior to the scheduled hearing date.  
The LDRAB will convene as the LDRC and the Planning Division will present staff’s 
findings and recommendation. By motion, the LDRC will make a determination 
regarding consistency of the proposed amendment. 

 
8)   For items in a ULDC Amendment Round, the Zoning Division will coordinate 

presentation of the proposed amendment to the BCC, along with LDRAB 
recommendations, the LDRC determination and staff’s recommendations.  For 
amendments proceeding not within the scheduled Amendment Rounds, the Department 
will proceed independently with its own amendments, LDRAB or other advisory board 
recommendation, and the LDRC determination to the BCC. 

 
9) Public notice of BCC meetings to amend a land development regulation shall be posted 

advertised in compliance with Chapter 125.66, F.S. 
 
10) Should a substantive change be directed by the BCC after the LDRC determination, an 

additional review by the LDRC may be scheduled, and its results conveyed to BCC prior 
to adoption of the proposed amendment. 

 
11) Upon adoption, certified copies of ordinances or amendments shall be filed with the 

Department of State in accordance with Chapter 125.66(2)(b), F.S. 
 
 



12) The Zoning Division maintains the ULDC in both electronic and hard copy format. The 
electronic version is available on the Palm Beach County Zoning Web Page. An official 
hardcopy of the recently adopted ordinances are maintained by the Zoning Division. 

Supersession History: 
I. PPM# CW-L-038, issued 8/8/2000 
2. PPM# CW-L-038, issued 9/15/2010 

VERDENIA C. BAKER 
COUNTY ADMINISTRATOR 
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