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Sample Tax Notice

Tax Collector’s Neighborhood Watch:  Stop Homestead Exemption Fraud
Florida Property Tax Homestead Exemption is granted to people who claim their property 
as their permanent residence. They do not have to reside on the property year round, 
but they cannot receive a residency-based benefi t for property anywhere else. Only one 
exemption per individual or family unit. 

Homestead fraud costs all taxpayers. Someone not paying their fair share means others 
have to make up the difference. Please report homestead fraud to the Property Appraiser 
at (561) 355-2866 or  http://www.pbcgov.com/papa/report-homestead-fraud.htm

Tourist Development Tax
Tourist Development Tax must be paid 
by any property owner that rents a 
mobile home, trailer, single family home, 
condominium unit, garage apartment, 
beach house, cottage or room in a home 
used for living quarters for six (6) months or 
less. For more information on this tax or to 
open an account call 561-355-2726.
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 Property Control Number (PCN) 
This is a unique number assigned to each property. 
Please refer to this number when making inquiries.

 Property Owner(s) 
Verify the ownership. If you have sold this 
property, forward the notice to the new owners or 
return it to the Tax Collector’s Offi  ce.

 Mailing Address 
If your mailing address has changed, complete the 
address change notice included in this brochure. 
Do not write on the bill.

 Exemptions 
If you have applied for and are approved for an 
exemption, a list will appear here. If any errors 
are found, notify the Property Appraiser’s Offi  ce 
immediately at (561) 355-2866.

 
 Total Taxes 
This is the gross amount due (if paid between 
March 1 - 31). No discount has been subtracted 
from this amount. 

 Amount Due 
Pay early and receive the following discounts:
• 4% in November • 3% in December
• 2% in January • 1% in February
Pay only one amount. The total in each box already 
refl ects the discount. 
Note: Discounts are determined by postmark of payment. NO 
discounts are allowed in March. Taxes become delinquent on 
April 1. Substantial interest and fees apply for late payment.
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NAME(S): 
As shown on tax notice

PROPERTY CONTROL NUMBER (PCN):
Located in the upper left of the tax notice

NEW STREET ADDRESS:
Property with Homestead Exemption must show address of property

CITY/STATE:

 
ZIP:

EFFECTIVE DATE:

PHONE NUMBER: 

SIGNATURE/DATE:

Has Your Address Changed?

If your address is diff erent from that shown on your tax 
notice, please complete, sign and return this form to:

Anne M. Gannon, Tax Collector 
P.O. Box 3715
West Palm Beach, FL 33402

Change of address will be forwarded to the Property 
Appraiser’s Offi  ce. 
For your protection, this form must be signed and fi lled 
out completely, or it will be returned.

IMPORTANT NOTE: IN ORDER FOR AN ADDRESS TO BE PERMANENTLY 
CHANGED, THE TAXPAYER MUST NOTIFY THE UNITED STATES POSTAL 
SERVICE (WWW.USPS.COM).

•

•

Address Change Notice

Please complete every fi eld in the application below  and 
return it to: Anne M. Gannon, Tax Collector, P.O. Box 3715,
West Palm Beach, FL 33402.

Important Reminders
Be sure to sign and date the application.
Be sure to include the Property Control Number.
The Tax Collector’s Offi  ce must receive the application 
in our offi  ce no later than April 30, 2009.

Once your application is received, the Tax Collector will 
mail your fi rst notice of payment and instructions. Contact 
the Tax Collector at 561-355-2266 if you do not receive your 
notice of payment by June 15, 2009. Keep a copy of this 
application for your records.

TO BE COMPLETED BY THE TAXPAYER         PLEASE PRINT 

•
•
•

NOTICE: Florida Law requires that your estimated taxes must be more than 
$100.00 per Tax Notice to participate in the Installment Payment Plan. If your 
estimated taxes are less than $100.00 per Tax Notice you do not qualify to enroll 
in the Payment Plan. Your fi rst payment must be received no later than June 30 
to participate in the Payment Plan. All payments must be on-time. Once you begin 
participation you must continue your participation for that entire tax year. If you 
decide/elect to discontinue participation in the installment payment plan, you will 
not be entitled to receive the discounts provided by law. Installment Payments that 
become delinquent shall be paid with the next installment payment. Discounts will 
not be allowed on delinquent payments.

I hereby make application to participate in the 
Installment Payment Plan for the 2009 tax year.

PROPERTY CONTROL NO:

LEGAL DESCRIPTION: 
(as it appears on the 2008 Tax Notice Receipt)

FIRST/LAST NAME:

MAILING ADDRESS: 

CITY/STATE/ZIP:

PHONE NUMBER:

SIGNATURE/DATE: 

R E P O R T  F R A U D
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